NEW OR RENEWAL LETTER OF AUTHORIZATION FOR

SPECIAL AREAS OF OPERATION (SAO)—GUIDANCE and WORKSHEET

INTRODUCTION

For a new or renewal Letter of Authorization (LOA) for Part 91 operations in RVSM, DRVSM, WATRS, NAT-MNPS, RNP Special Areas of Operation (SAO) please complete the following steps;

1. After downloading this document save it in a location of your choice using a new file name of your choice.  We suggest you also print this document for reference even if you plan to complete it using your computer.  

2. Complete and return the worksheet on the next page as soon as possible.  The worksheet may be printed and completed manually, or you may complete the worksheet using your computer and email it to our office at this address: 

7-AEA-RIC-FSDO@faa.gov

a. To complete the worksheet using your computer, use the MOUSE to move to the first blank field to be filled in (next page).  Enter the requested information and TAB to the next field.  You can use SHIFT-TAB to move backwards.  You can also use the mouse and arrow keys to navigate around the form.  

b. Deliver all requested supporting documents to the FSDO by FAX (804-222-4843), or you can scan and email the documents.  Of course, you can also send printed documents by regular mail.  Note: This does not include original or revisions to the RVSM Operations and Maintenance Program Manuals, which must be submitted as described in step 5 below.  

3. Once we have received your Worksheet, the assigned inspector will contact you to discuss schedules and steps remaining to complete the project.  

4. Go to FAA RVSM WEB Site on the Internet.  Download and follow the RVSM guidance and guidance for other SAOs linked on that site. 

http://www.faa.gov/ats/ato/rvsm1.htm

5. Send the required RVSM Operations and Maintenance Manual(s) as a Word (*.doc) or Adobe Acrobat (*.pdf) document attached to an email (see email address in step 2), or as a printed document.  

Our address is: 

Manager

FAA Richmond FSDO

5707 Huntsman Road, Suite 100

Richmond International Airport, Virginia 23250-2415

	1. LOA Status
	 FORMCHECKBOX 
  This request is for an Original LOA

	
	 FORMCHECKBOX 
  This is a request to Renew an LOA that expires on 
	     
	(expiration date of the current LOA)

	
	 FORMCHECKBOX 
   Provide a copy of the current LOA


	2. Special Areas of Operation (SAO) requested
	 FORMCHECKBOX 
 No Change from current LOA 

Or

Check each SAO requested (
	 FORMCHECKBOX 

North Atlantic (NAT) Minimum Navigation Performance Specifications (MNPS) airspace  (Two LRNS Required)
 FORMCHECKBOX 

NAT-MNPS Special Contingency airspace (one LRNS required)
	 FORMCHECKBOX 

Required Navigation Performance 10 (RNP-10) in Remote/Oceanic areas (Two LRNS Required)
 FORMCHECKBOX 

RVSM 
 FORMCHECKBOX 

Other (Specify)      


	3. Aircraft 
	Make/ Model
	N-Number
	Serial Number
	Aircraft Color

	
	     
	     
	     
	     

	4. Aircraft Equipment
	 FORMCHECKBOX 

Renewal NO CHANGE in aircraft or equipment from original LOA—if checked skip to item 5.  

	5. 
	 FORMCHECKBOX 

New Application or Renewal with Equipment Changes: Provide copies of the FAA Form(s) 337 that describe the equipment and the following information:

	6. 
	 FORMCHECKBOX 

If the aircraft was originally built for RVSM operations, check the box and enter the date shown on the original airworthiness certificate 
	Date      

	7. 
	 FORMCHECKBOX 

If the aircraft was modified to meet RVSM altitude keeping requirements, check the box and enter the date the aircraft was approved for return to service after modification.
	Date      

	8. 
	Long Range Navigation Equipment Make/Model :
	Primary
	      /      

	9. 
	
	Secondary
	      /      

	10. 
	Long Range Communications Equipment Make/Model:
	Primary
	      /      

	11. 
	
	Secondary
	      /      

	12. 
	Other Equipment:
	Describe:      

	13. 
	 FORMCHECKBOX 

If Flight Manual Supplements are required for the equipment, provide copies of the cover page, description and limitations sections of those documents.  


	14. Operating Procedures
	(Check one):
	 FORMCHECKBOX 

New or Revised operating procedures are included with this application

 FORMCHECKBOX 

The operations procedures previously accepted by the FAA meet all requirements for the operation(s) and SAOs requested

	15. Maintenance Procedures 
	(Check one):
	 FORMCHECKBOX 

A new or revised RVSM maintenance program is submitted for approval with this application

 FORMCHECKBOX 

The previously FAA approved RVSM maintenance program meets the current aircraft and equipment manufacturer requirements for the operation(s) and SAOs requested (no changes are needed)

	16. Minimum Equipment List (MEL)
	
	If you operated under a letter or authorization to use a Minimum Equipment List (MEL), please enter the date to the FAA Master Minimum Equipment List upon which your MEL is based

FAA MMEL Revision       dated      


Continued 

	17. Aircraft Base of Operations
	Airport Code
	Airport City
	State
	Zip

	
	     
	     
	     
	     


	18. Legal Name: 
	The applicant for this LOA is the (check one)   FORMCHECKBOX 
 Aircraft Owner or   FORMCHECKBOX 
 Aircraft Operator

	The registered owner’s name or the operator’s official (legal) name is:
	     

	Street address 
(cannot be a Post Office box): 
	     

	City, state, zip code: 
	     

	19. Crew Training 
	Conducted by OR 
Planned training information:       
	Date ofCompletion 
	     

	
	 FORMCHECKBOX 
  Copies of Training certificate(s) or other records are attached


	20. Owner or Operator Compliance Statement: The aircraft identified above is equipped to meet all requirements for the SAOs requested.  This is shown by original or alteration records that describe the installation of equipment according to approved data.  The Aircraft Flight Manual and Flight Manual Supplements and supporting Manufacturer’s Operating Guides required by those documents are available to the flight crew.  The aircraft, records, and documents are available for FAA inspection.  

	Indicate which person below is the 
Agent For Service 
(Must be a U.S. citizen):
	Check one
(
	Signature & 
Printed Name
	Title
	Date
	Contact Information
Phone, Fax, Email

	Person Responsible 
for Crew Operations
	 FORMCHECKBOX 

	
	     
	     
	      

      

     

	
	
	     
	
	
	

	Person Responsible 
for Maintenance
	 FORMCHECKBOX 

	
	     
	     
	      

      

     

	
	
	     
	
	
	

	Other
	 FORMCHECKBOX 
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