Configuration Control Decision (CCD) Form (FAA FORM 1800-49) Instructions
The CCD prepared on FAA Form 1800-X is used to document and implement approved changes made by case files/NCPs.

General Instructions
All pages of the Configuration Control Decision (CCD) should be numbered and clearly marked page (A) of (B), where (A) is the actual page number and (B) is the total number of pages. The CCD number should also be clearly marked on each page. Blocks 1 through 9 are to be completed by the CCB executive secretary, using additional sheets if necessary. Block 10 shall be signed by the chairperson(s).  Block 11 is to be completed by the action office indicated in block 6 when the directed action is complete, and provided to ASD-220 for tracking/status accounting purposes. Use of an automated version of the 1800-X form in MICROSOFT WORD is recommended.  Copies of this application are available upon request from ASD-220.

Detailed Instructions
1. CCD  Number 

This should be a discrete identification number (alphanumeric format, e.g., N20767) issued by the executive secretary of the responsible CCB:

a. The first alphabetic character is a prefix and identifies the applicability or status of the case file.

1. N-National

2. L-Local

3. T-Test

4. F-Field

5. D-Disapproved

b. The last five numbers are the NCP numbers and can be obtained from the case file/NCP form.

Capital letter added at the end of an NCP number denotes an amendment to that NCP (e.g. A, B, C, etc.)

2. Case file Number 

The case file number as indicated in  block one of the case file/NCP form. 

3. NCP Title

The Title of the NCP as found in block 21 of the case file/NCP form.

4. Site Location (s)  (Local or Test NCPs/CCDs only)

Those sight locations affected by the change, found in block 17 of the case file NCP form.

5. Configuration Item Designator(s)
Found in block 14 of the case file/NCP form

6. Action Directed
Action (s) directed by the case file/NCP and the Chairperson (s) of the CCB.

7. Remarks or  explanation of disapproval or deferral

If the NCP is disapproved or deferred, the executive secretary provides remarks or explanation of same in this block.

8. Decision 

As provided by the chairperson (s)

a. Approval

b. Disapproval  (requires explanation in block 7)

9. Date  

The date the decision was rendered on the NCP, as provided by the executive secretary.

10. Signature & Title  

As provided by the Chairperson (s)

11. Action Office  

A signature grid for those organizations assigned actions in block 6 to indicate when the action is complete or closed.

viii
3
May, 1999


