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SUPPLIES OR SERVICES AND PRICES/COSTS
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B.1(a) The contractor shall firnish all personnel and when required, space, materials, equipment and supplies to provide
Administrative Support Services in accordance with the terms, conditions and provisions set forth herein and in the attached
Staternent of Work (SOW) Section L, Attachment 1. The coniractor shail be paid for services performed in accordance with

the following price schedule:

CLIN Supplies/Services

1.0 PHASE-IN
TAW Section H, H.8

6.0 LABOR {estimated base year labor co=st)

nantt

Unit
JOB

Labor shall be invoiced on a wonthly basis.
Contractor's invoice shall show a total dellar

amount due for the month.

The invoice detail shall support

Unit Price -

XXXX

the monthly amount due based on hours used based on the
Table of labor rates shown below:

of overtime.

SCHEDULE OF LABOR RATES

March 1, 2006 through February 28, 2007

Thig CLIN also covers all cost

Amount

(Not-Separately Priced)

§6,822,460.80

Estimated Annual Hourly Composite

Labor Category Renuirements Unit Rate Est _Amount
b-Word Processor 1 Reguiar Hrs 1,920 Hr §15.48 $29,721.60
b-Word Processor I Regular Hrs 1,920 Hr $18.55 $35,616.00
b-Word Processor 11 Regular Hrs 7,680 Hr $20.04 $153,907.20
b-Computer Operator I Regular Hrs 500 Hr $18.55 $9,275.00
b-Computer Operator IT Regular Hrs 3,840 Hr 52284 587,705.60
b-Computer Operator ITT Regular Hrs 500 Hr $30.62 $15,310.00
b-Key Entry Opei‘ator 1 Regular Hrs 500 Hr 514.67 $7,335.00
b-Key Entry Qperator I Ragular Hrs 6,130 Hr 517.17 $105,252.10
b-General Clerk I Regular Hrs 12,700 Hr $14.90 $189.230.00
b-General Clerk IT Regular Hrs 68,500 Hr 516.16 $1,106,§60.UU
b-General Clerk III Repular Hrs 76,200 Hr 52047 $1,559,814.00
b-General Clerk IV Regular Hrs 3,500 Hr $29.4'§ $£103,145.00
b-Training Program Assistant [ Regular Hrs 3,000 Hr $523.47 $70,410.00
b-Training Program Assistant Il Regular Hrs 13,000 Hr 527.08 $352,040.00
b-Training Program Assistant ITI Regular Hrs 7,800 Hr $30.SE $240,864.00
b-Training Program Assistant IV Regular Hrs 1,600 Hr $34.49 $55,184.00
b—Trainiﬁg Program Assistant V Regular Hrs 500 Hr $46.01 $23,005.00
b-Instructor Regular Hrs 500 Hr $32.34 $16,170.00
b-Computer Based Training Specialist Regular Hrs 500 Hr $40.95 520,475.00



b-Technical Writer 1
b-Technical Writer IT
b-Technical Writer I
b-Administrative Assistant 1
b-Administrative Assistant IT
b-Administrative Assistant ITI
b-Administrative Assistant IV
b-Switchboard Operator
b-Supply Technician
b-Receptionist
b-Administrative Analysts I
b-Administrative Analysts 11
b-Drafter I

b-Drafter IT

b-Drafter ITI

b-Drafter I'V

b-Periphera! Equipment Operator

b-Duplication/Office Machine Oper,

b-Document Preparation Clerk
b-Film/Tape Librarian

b-Mail Clerk

b-Computer Data Librarian I
b-Cumput‘er Data Librarian IT
b-Inspector 1

b-Inspector 11

b-Inspector II1

b-Inspector IV

b-Personnel Coordinator
b-Hotline Analyst I

b-Hotline Analyst I

Repular Hrs
Regular Hrs
Regular Hrs
Regnlar Hrs
Regular Hrs
Regular Hrs
Regular Hrs
Regular Hrs
Regular Hrs
Regular Hrs
Regular Hrs
Regular Hrs
Regular Hrs
Regular Hrs
Regular Hrs
Regular Hrs
Regular Hrs
Regular Hrs
Regular Hrs
Repular Hrs
Repular Hrs
Repular Hrs
Repular Hrs
Regular Hrs
Regular-Hrs
Regular Hrs
Regular Hrs
Regular Hrs
Reguiar Hrs

Regular Hrs

1,000
1,900
1,400
25,000
18,600
13,270
3,840
100
1,920
1,920
7,680
1,920
500
500
11,500
500
500
500
1,920
500
1,520
500
500
700
5,760
5,760
500
1,000
300

500

Estimated Total Hours (ETH) 313,400 hours

Hr
Hr
Hr
Hr
Hr
Hr
Hr
Hr

Hr

Hr
Hr

Hr

Hr
Hr

Hr

Hr
Hr
Hr
Hr
Hr

Hr

523.99
§28.99
$33.49
$23.97
$27.40
53141
$34.39
$16.40
$33.61
516.40
§23.47
$27.09
$19.91
$23.00
£30.33
$35.41
518.55
818.75
$19.62
519.58
515.53
516.00
£17.10
§16.39
$19.28
$22.81
528.37
524,82
536.68

£38.03
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$23,590.00
$55,081.00
$46,886.00
$599,250.00
3509,640.00
5416,810.70
$132,057.60
$1,640.00
$64,531.20
$31,488.00
5180,249.60
$52,012.80
$9,955.00
$11,500.00
$45,495.00
$17,705.00
$9,275.00
59,375.00
$37,670.40
$9,790.00
$29,817.00
$8,000.00
$8,550.00
$11,473.00
$111,082.80
£131,385.60
$14,185.00
$24,820.00
51 E,340.00

$19,015.00

Estimated Total Price (ETP) 56,822,460.80
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Section B--Continuation:

SCHEDULE OF LABOR RATES
(March 1, 2006 through February 28, 2007)

Estimated Annual Hourly Composite
Labor Category Requirements Unit Rate Est Amount -

Overtime--Percentage applied to each labor Overtime Rate 1.3155%
category shown in table under LABOR CLINSs,

Overtime cost to be evaluated in accordance ,

with Section M, Clauss M.3 Overtime must be approved by

the Contracting Officer prior to use.

SUPERVISION $5368,329.60
Supervisory Labor shail be invoiced on a monthly basis.

Contractor's inveoice shall show a total dollar

amount due for the month. The invoice detail shall support

the monthly amount due based on hours used based on the

Schedule of labor rates shown below:

SCHEDULE OF SUBERVISORY LABOR RATES

(March 1, 2006 through February 28, 2007)
Estimated Annual Hourly Composite

Labor Category Requirements Unit Rate Est _Amount

Task Lead Premium Rate" (TLEPR) _ 10.0%** Est Number Hours 8320
TIAW Section C., C.2, "Definitions"”

NOTE~—-Actual rate that TLPR is applied to will be the

individual lnbor rate from Table above for each labor category.

Functional Lead Premium Rate (FLPR) ___10.0%** Est Number Hours 832
IAW Section C., C.2, "Definitions"

NOTE—~Actual rate that FLPR is applied to will be tle

individual rate Table shown above for each labor category.

Task Supervisor (fall time) [ (Regular Hrg)* Est3760_ Hr 547.38 $178,148.80
In accordance with Definitions
In Section C.

Task Supervisor (full time) I (Regular Hrs)* Est 3760 Hr $50.58 $190,180.80
In accordance with Definitions
In Section C.

PRAVEL AND PER DIEM 55,000.00
TAW Section H, Clause H.7 {not-to-exceed)
TRAVEL COSTS

OPTION (PHASE-OUT) 1 each 5 TBD
In accordance with Section I, 3.8.2-11

and S0W paragraph C.1.5 and H.%.

Only applicable if contract is not extended

TAW Section I, Extension of Contract Period.

* NOTE--CONTRACTOR SHALL FILL-IN the estimated number of supervisory hours based on their own
superviscory plan. Plans that do not provide realistic and adequate supervision may be

determined unacceptable.

#*Tagk Lead Premium Rate" (TLPR)and Evéluation of Functional Lead Premium Rate (FLPR) will be based

on the average hourly rate, and the offerors percentage rate frum Rate Table and the vendors estimated mumber of supervisory
hours. Payment shall be based on actual hours worked with the supervisory premium rate applied to the specific labor category
which may be different.
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PART I - SECTION C
DESCRIPTION/SPECS/WORK STATEMENT

c.1 SCOPE OF WORK

{a) The contractor shall provide all personnel and other items or services as
neceegsary to perform the various administrative support services as identified im the attached
Statement of Work {S0W), dated April 5, 2004.

(b) The zervices required under this contract will be ordered by “task/delivery
orders’ signed and issued by the Contracting Officer. ‘fTask/delivery order pricing will be
based on the spscific composite hourly rates listed in Section B. The rcomposite hourly rate
for each skill category must be indicated. The “composite hourly” rate includes direct and
indirect labor, indirect materials, overhead, G&A, and profit. The man-hours shown for each
type skill are estimates only and are not an obligation for ordering on the part of the
Government.

(c) The contractor shall be responsible for all on-site management of this contract.
The contractor shall furnish an on-site project manager and an on-site assistant project
manager as part of its other direct costs. If additional positions are necessary to
effectively manage the contract, the contractor will alsc include those positiocns as part of
its other direct costs. Charges for personnel that are not chargeable directly to a
tagk/delivery order shall not be charged direct to the contract.

{d} Contractor supervisors will provide day-to-day supervision of contractor employess
including but not limited to work assignments, leave, payroll records, etc. At mo time will
contractor employees be supervised by Government personnel.

(e} The on-site management staff shall be provided suitable facilities at the MAC. The
Government shall provide as necessary: reguired compuker equipment, telephone, utilities.

c.2 DEFINITIONS

(a}) "Overtime Premium Rate" (OPR)--all hours prepaid at the basic rate, the
OT premium is paid on hours approved, worked as directed and paid to employees. Rate
will be applied directly to the actual individual rate show in rate tables for each specific
iahor category. .

(b} "Task Lead Premium Rate" (TLPR)--percentage rate as an additive to any personnel
functioning in the capacity of a "functional lead." These personnel will be providing
supervision for up-to but not-to-exceed 4 hours per week. In a 40-hour week, employee will
receive 36 houre at regular hour rate and four {4) hours at the regular rate plus the premium.
Will provide some supervision on immediate task and area only.

(b) '"Functional Lead Premium Rate" (FLPR)--percentage rate as an additive to any
personnel functioning in the capacity of a "functional lead." These perscnnel will be
providing supervision for up-to but not-to-exceed 12 hours per week. In a 40-hour week,
employee will receive 28 hours at regular hour rate and twelve (12) hours at the regular rate
plus the premium. Will provide some supervision on immediate task and area only.

{(d) "Task Bupervisor” I, II, (full time)-- These personnel will be providing
supervieion as a full time job of forty hours per week. This category of employee will be
considered on-site supervisors for the contractor's personnel. Shall provide cross task
supervision for a1l areas. Level will he dependent upon Task, and personnel supervised.

(@) “YContractor's Cost”--means the net cost to the contractor {after deducting cash or
trade discounts, rebates, commissions and any other allowances and credits available to the
contractor, regardless of date purchased, plus properly identified and supported freight or
transportation costs) for parts acquired by the contractor for performance under this
contract.

(£} “Direct Labor Hours"”--means those hours of labor which are identifiable as being
performed directly on an item/task of the contract and which serve as the basis for payment of
the Hourly Composite Rate set forth in Section B. The method of charging direct labor hours
to this contract must conform to the contractor's accepted normal accounting practices and
procedures, and allow for verification to the sources of the costs incurred. The term Directk
Labor Hours does NOT include time for the indirect work of overhead and supervisory employees
gurh as officers, engineers, supervisors, foremen, quality control inspectors, materizl
handlers, clerks, typists, timekeepers, watchmen and truck drivers.

(g) “Direct Material”--means those materials, if reguired, which are not encompassed
by the definition of “Indirect Materials.”
{h) T"Hourly Composite Rate”--includes direct and indirect labor, indirect material,

management overheads and profit. Payment under the applicables labor rate will be computed by
multiplying the Direct Labor Hours expended by the Hourly Composite Rate. The amounts payable
for fractional parts of an hour may be prorated by fractions or increments not less than one-

tenth (1/10) of one hour.
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{i) “Indirect Material” means all supplies and materials, if required, which do not
become an inteqgrated part of the assembly, accessory, or camponent. Price of indirect
material shall be included in the Hourly Compoaite Rate.

{j) "Direct Hourly Labor Rate"--Actual labor hour rates which are negotiated and set
forth in this contract. These ratas represent adequate compensation to attract the competence
levels regquired in each labor category necessgary for successful contract performance.

PART I - SECTION D - PACKAGING AND MARKING
Not applicable

PART T - SECTION E - TINSPECTION AND ACCEPTANCE

E.1l INSPECTION AND ACCEPTANCE

Tnzpection and acceptance of the services performed under this contract shall be at
destination, Mike Monroney ARercnautical Center, 6500 South MacArthur Boulevard, Oklahoma City,
Oklahoma, or as otherwise deaignated in the specific task order.

3.1-1 CLAUSES AND PROVISIONS INCORFORATED BY REFERENCE (September 2002)

This mereening information request (SIR) or contract, as applicable, incorporates by reference
one or more provisions or clauses listed below with the same force and effect as if they were
given in full text. Upon request, the Contracking Officer will make the full text available,
or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on
this web page, select "Contract Writing/Clauses").

3.10.4-4 Inspection of Services— Fixed-Price & Cost Reimbursement (April 153&)
3.10.4-5 Inspection--Time-and-Material and Labor-Hour (April 1598}

PART I - SECTION F
DELIVERIES OR PERFORMANCE

F.1 CONTRACT PERIOD CLA.1604

The effective period of this contract is from March i, 2008, or dates of award,
whichever is later, through February 28, 2007.

F.2 PHASE-IN PERIOD AND PERIOD OF PERFORMANCE

This contract contemplates a phase-in period beginning approximately 30 days prior to
Contract Start Date, not to be confussed with the contract award date, followed by the basic
period of performance of one year. In the event award iz not made as anticipated, the
Government may alter/shorten the phase-in period, or the Government way zeduce the basic
contract period. The Phase in period shall not be separately priced. Cost of Phage-in shall
be incorporated into base year overhead.

F.3 DELI#ERY SCHEDULE

All deliverables shall be im accordance with the provisions set forth in the Statement
of Work as further defined by the individual task assignments issued during the term of the ™
contract.

F.4 PLACE OF PERFORMANCE
The principal place of performance shall be the Mike Monroney Aerconautical Center, &500

South MacArthur Boulevard, Oklahoma City, Oklahoma, and other FAA Oklahomz City Metro
Facilities unless otherwise designated by specific task order.

F.5 CHANGE TO INDIVIDUAL DELIVERY ORDER SCHEDULE (JAN 1997) CLA.1137

(a) The delivery scheduls({s) of =11 delivery orders issued hereunder shall be
establizhed in accordance with the terms of the contract.

(b) In the event that the Contractor fails to deliver in accordance with the

established delivery schedule(s) and if such failure is not due to an excusable delay as
defined in the Default clause of this contract, the Government and the Contractor may at the
Government 's option, negotiate a revised delivery schedule({s) in exchange for adeguate
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consideration to the Government. A coniract modification will not be required, but the
delivery order{s} shall be amended in writing accordingly.

() A& delivery order change or amendment made pursuant to this clause shall not
affect the delivery schedule(s) of any other delivery order{s} issued under this contract.
() This clause shall not limit the Govermment's rights under the Default clauze.
3.1-1 Clauses and Provisions Incorporated by Reference ({September 2002)
3.10.1-9 STOP-WORK ORDER (October 1956)
3.10.1-11 GOVERNMENT DELAY OF WORK (April 1596}
PART I - SECTION G - CONTRACT ADMINISTRATION DATA
G.1  ACCOUNTING AND APPROPRIATION DATA {(JAN 1897) CLA.0502
Accounting and appropriation data will be set forth on individual delivery orders
iggsued hereunder.
G.2 INVOICING PROCEDURES - GENERAL (JAN 2002) CLA.0135
(a) In addition to the requlrements set forth at AMS Clause 3.3.1-17, Prompt
Payment for the submissiomn of a proper invoice, the contractor shall submit a separate
invoice for (1) each month of performance of services, or (2) those items of supplies
furnished, as follows:
(1) The origimal to: FAA, Mike Monroney Beronautical Center
Financial Operations Division (AMEZ-100)
P.0. Box 25710
Oklahomz City, 0K 73125-43913
{(2) One copy to: FAA, Mike Monrcney Aeronautical Center
{Applicable Task Contracting Officer Representative)
(A5 designated on the individual Task Order)
P.O. Box 25082
Oklzhoma City, OK 73125
(3) Two copy to: FAA, Mike Monroney Aercnautical Center
Aviation, Medical & Training Division (AMQ- 340)
P.O. Box 25082
Oklahoma City, OK 73125
(b) Each invoice shall highlight the following information:
(1} Contract number and appliicable Task/Delivery Order number.
(2} Noun description of services and/or supplies, including applicable line
item number({s) and quantity({s) that were provided.
(3} Extended totals for invoiced guantities.
(4} Hours by employee by lahor category, with payroll documentation indicating
the hourly rate/total wages paid to each employee (furnish only to AMQ-340 and Task Managers) .
{5} The cumilative hours by category billed and paid on the current

Task/Delivery Order.
{c) All contractors invoicing gervices to the FAA in labor hours shall maintain on file,

and submit when required for verification or audit, certified time logs showing a daily stazt
and ending work times, the daily totzl of productive hours charged to the contract, a daily
entry fFor any non-productive work-hours and cumulative totals for each pay period.

G.4 GOVERNMENT FURNISHED PROPERTY AND SERVICES

The Government shall provide, without cost, the farilities, equipment, materials and/or
gervices listed in Statement of Work, Dated September 22, 2004, Paragraph 3.0.

G.5 OVERTIME

The FAA shall pay the basic hours as ordered and worked; paying overtime premium only .
on those hours approved in advance, worked as directed and paid to employees. (for example--
If the contractor wants to use one employee 60 hours/week instead of two employees for the
same 60-hour requirement on 1 or more tasks, FAA shall not pay overtime. If a contractor
works exempt employees overtime and does not pay overtime, FAA shall not pay overtime}. See--
Definition C.2({a).
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G.6 PAYMENT PROCEDURES

(a) DProvisional payments to the contractor on task/delivery orders shall be made
monthly, upon receipt of the original imvoice (s), with approval or certification by the
Contracting Officer (CO) or the Contracting Gfficer's Representative (COR).

(b} Certification will be made by the COR to the CO for verification of the services
invoiced. Any adjustments required shall be made from the succeeding month's billings.

(c} The first and last invoice of each fiscal and contract 1 year shall be certified
by the €0 or COR prior to payment.

{(d} Each invoice submitted shall show the contract aumber, month covered, and a
description of work, services, or items being invoiced.

G.7 WAIVER OF WITHHOLDING (SEP 2001) CLA.4548

Funds shall not be withheld from contract payments as described in subparagraph {a) (2) of AMS
clause 3.3.1-5 “Payments Undex Time-and-Material and Labor-Houxzr Centracts.”

G.B PRICE BREAK QUANTITY DISCOUNTS

A1l vendors are hereby requested to provide information regarding Price Break for quantity
discount base on the total dollars invoiced. Thias discount will be applied against the gross
dollars invoiced on a per year basis. {contractor is o £ill-in the discount rate below:)

When Total yearly invoice Billing exceed $1,000,000 apply 0.75% discount
When Total yearly invoice Billing exceed 52,000,000 apply 0.75% discount
When Total yearly involece Billing exceed $3,000,000 apply 0.75% discount
When Total yearly invoice Billing exceed $4,000,000 apply 1.0% discount
When Total yearly invoice Billing exceed %5,000,000 apply 1.0% discount
When Total yearly invoice Billing exceed %6,000,000 apply 1.0% discount
When Total yearly invoiee Rilling exceed £7,000,000 apply 1.0% discount
When Total yearly invoice Billing exceed $8,000,000 apply 1.0% discount
When Total yearly invoice Billing exceed $9,000,000 apply 1.0% discount

The discount rates shall be applied against the billing rate based on the cumulative dollars
issued during the contract period. The discount rate shall start new each time the contxact
is modified to incorporate an additional contract period.

G.9 QPTION TO EXTEND SERVICES (JAN 1997) CLA.01lé

The Government may unilaterally exercise its option to extend the term of the contract
for performance of specified services pursuant to Section I, AMS Clause 3.2.4-34, Option to
Extend Services , by written notice to the contractor not later than the expiration date of
the ecurrent contract period.

3.10.1-22 CONTRACTING OFFICER'S TECHNICAL REPRESENTATIVE (JULY 199§}

(a) The Contracting Officer may designate other Government personanel (known as the
Contracting Officer’s Technical Representative) to act as his or her authorized representative
for contract administration functions which do not involve changes to the scope, price,
schedule, or terms and conditions of the contract. The designation will be imn writing, signed
by the Contracting Qfficer, and will set forth the authorities and limitations of the
representative{s) under the contract. Such designation will mot contain authority to sign
contractual documents, order contract changes, modify contract terms, or create any commitment
or liability on the part of the Government different from that set forth in the contract.

{h} The Contractor shall immediately contact the Contracting Officer is there is any
gquestion regarding the authority of an individual to act on behalf of the Contracting Cfficer
under this contract.

-1 Claunses and Provisions Incorporated by Reference .(September 2002}

.1-25 MANDATORY INFORMATION ¥OR ELECTRONIC FUNDS TRANSFER (ETF) PAYMENT-CENTRAL CONTRACTCR
REGISTRATION (CCR) (JUNE 2001)

3.9.1-2 PROTEST AFTER AWARD (APRIL 1598)

PART I - SECTTION H - SPECIAL CONTRACT REQUIREMENTS

H.1 AUTHORIZED PERFORMANCE (JAN 1987) CLA.D168
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The execution of a contract shall not constitute authority for the contractor to
commence performance. Performance shall be ordered by the issuance of a formal delivery order
by an authorized Contracting Officer of the Mike Monroney Aevonautical Center. Orders issued
orally or by writtem teiecommunications shall reference a formal delivezry order number and
ghall be confirmed by issuance of the formal delivery order.

H.2 TASK/DELIVERY ORDER PROCESSING

(a) The Contracting Officer shall issue task orders in order of priority, which may be
periodically updated, during the performance period of the contract. Concurrent '
accomplishment of more than one task at a time may be required. The contractor shall perform
the tasks in the priority order unless written approval is received from the Contracting
Officer to deviate f£from the priority orxder.

(b} Task/delivery orders will be issued upon completion of the following sequence of
actions:

(1) The Contracting Offiecer will issue a reguest for task proposal, with a copy
of the Task Work Statement attached.
(2) Contractor will submit a task proposal to the Contracting Officer including:
(i} A proposed management plan/Supervision requirements and levels.
(ii) A milestone schedule.
(iii) Proposed completien or delivery date.
{(iv) Proposed travel costs.
(v) A breakdown of the proposed labor hours and coets
. by category of discipline/skill as shown in Part I,
Section B of this contract.
(3} Bach task will be negotiated by the Contracting Officer and, when mutual
agreement is reached, a task/delivery order will be issued.
(4} The task/delivery order will be signed, dated and issued by the Contracting
Officer. Each task/delivery order will contain the following information:
(1) An appropriate delivery order number and a reference to
this contract number.
(ii) A description of the services to be performed presented
in a Task Performance Work Statement format.
(iii) Any special requirements relating to the specific taek to
be performed.
(iv) Period of performance.
(v} Ceiling Price.

(c) The Contracting Officer way isesue Task/delivery orders under this contract at any
time within the term of this contract or any extension under the option clause. The
eontractor will be givenm a minimum of 5 workdays to commence work under any task order issued.

(d) Whenever, in the opinion of the Contracting Officer, the need for services is an
emergency, the Contracting Officer may issue a task/delivery oxder, with 2 copy of the Task
performance Work Statement attached, directing the Contractor to proceed with performance of
the work specified. Such task/delivery order will specify a ceiling price. The contractor
will proceed with the performance of the work required by task/delivery order. The contractor
will submit a task proposal within 20 calendar days from the date of receipt of the
task/delivery order. Following receipt of the coatractor’s task proposal, negotiations, it
rermired, will be conducted to establish a new ceiling price.

(&) Any completion-type task/delivery order (performance work statement must state a
definite goal or target and specify an end product) issued during the term of this contract
and not compieted within that term shall be completed by the contractor within the term
specified in the task/delivery order. The rights and cbligations of the contractor and the
FAA respecting that task/delivery order shall be completed during the effective term of this
contract. This paragraph {e) does not apply to term or level-of-effort type task.

H.3 CEILING PRICE

{a) B “ceiling price” {see H.2, Task/Delivery Order Processing) is applicable to and
will be established for each task/delivery order issued hereunder and will vary depending on
the work to be performed.

(b) The FAA shall not be obligated to pay the Contractor any amount in excess of the
ceiling price set forth inm the task/delivery order, and the contractor shall not be obligated
to continue performance if to do so would exceed the established ceiling price, unless and
until the Contracting OFficer shall have notified the Contractor in writing that the ceiling
price has been increased and shall have specified in the notice a revised ceiling that shall
constitute the ceiling price for performance under the respective task/delivery order. When
and to the extent that the ceiling price set forth in the task/delivery order has been
increased, any hours expended and material costs incurred by the Contractor in excess of the
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ceiling price before the increase shall be allowable to the same extent as if the hours
expended and material costs had beem incurred after the increase in the ceiling price.

H.4 LIMITATION OF FAA'S OBLIGATION -- ALLOTMENT OF FUNDS

{a) The FaA shall not be obligated to pay the contractor any amounf in excess of the
amount so set forth in each delivery/task order and the contractor shall not be cbligated to
continue performance by virtue of which the FAA’s obligation hersunder would exceed the amount
set forth in each task/delivery order unless and uniil the Contracting Officexr shall have
notified the contractor in writing that such amount had been increased and shall have
specified in such notice a revised amount which shall thereupon constitute the ceiling for
performance of the task/delivery order.

(b) The contractor shall notify the Contracting Officer in writing at the earliest
practicable time, whenever it is expected that costs to be incurred within the succeeding
thirty (30) days will exceed 85 percent of the amount stated in the delivery/task order. The
contractor will also notify the Conktracting Officer in writing at any other time if expected
costs to be incurred for items chargeable to each delivery/task order will be substantially
greater or less than the amount of the task/delivery order.

{c) The FAA reserves the right to increase or decrease the funds allotted herein for a
task/delivery by way of a “Change to Order” (Optional Form 347--Overprint) or “Amendment of
Salicitation/Modification of Contract” (Standard Form 30) on a unilateral basis to the
respective task/delivery order. In no event shall the Contracting Officer decrease funds below
the amount incurred by the contractor at the time of the notice of decrease.

H.5 DIRECT HOURLY LABOR RATE (JAN 1997) CLA.0125

. The purpose of thig clause is to require the contractor to pay the labor rates that are

negotiated and set forth inm this contract. It is agreed by the parties that such rates
represent adequate compensation to attract the competence levels in each labor category
necessary for successful contract performance. Round to two Pecmil places.

{a) The contractor agrees to pay all employees a dirsct hourly labor rate for each labor
category required by Section B, Schedule of Supplies/Services and Prices/Costs, whose weighted
average is no less than 98 percent of the final negotiated direct labor rate (the direct labor
portion of the negotiated composite/billing rate) for each labor category.

(b} Weighted averages (i.e., labor dollars paid divided by the direct labor hours billed
under each labor category) shall be computed by the contractor om a cumulative basis for each
billing period and this information provided to the Contracting Officer in three month
intervals, as a minimum.

{c) The contractor shall include a clause substantially the same as this in any
subcontract for labor awarded for work under this contract. Wage rates paid to all
subcontractor employees performing in the required labor categories are covered by this
clauge.

(d) Failure to pay the specified weighted average labor rates for each labor category,
on a cumulative annual basis, shall constitute a variance from the contract requirements. BAny
credit to the Government shall be shown onm the final invoice for the initial contract term and
each renewal option period term. Credits shall be computed for each labor category on which
the cumulative weighted average labor rate iz less than 98 percent of the f£inal negotiated
direct houriy labor rate. No adjustment shall be made if the weighted average direct hourly
labor rate for the labor category exceed 98 percent of the final negotiated rates.

NOTE: Prospective contractors must complete the attachment entitled "Negotiated Direct Hourly
Labor Rates" and return as part of their proposal offer.
EXAMPLE

{This example assumes a final negotiated direct labor rate of $21.50/hr for Skill I, taken
from a separate listing of such rates; and a billing rate of 538.00/hr taken from Section B,
Supplies or Services and Prices/Cost. For Skill IT, the final negotiated direct labor rate is
assumed to be $18.75/hr and a billing rate of $32.00/hr.)

Actual Labor Hours Total Labor

Labor Category Rate Paid Worked Dollars
Contract Skill T Employee A - %22.00 100 $ 2,200.00
Employee B - 520.00 100 2,000.00
Employse C - $19.00 100 1,500.00
Employee D - $19.50 180 1,550.00
Invoice Totsal 400 % B,050.00
Previous Totals (All other invoices) 4,000 79,550.00

Cumulative Total 4,400 $BB,000.40
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cumulative Weighted Average: §B8,000 / 4,400 hours = $20.00
Cumuiative Amount Billed: 538.00 x 4,400 hours = %167,200

Contract Skill II Employese G - $18.00 100 % 1,B00.00

Employee H - $15.00 100 1,900.00

Employee J - $1iB8.50 100 1,B50.00

invoice Total 300 % 5,550.00

Previous Totals {(All other invoices) 4,000 74,400.00

Cumulative Total 4,300 §79,950.00
cumulative Weighted Average 79,950 / 4,300 hours = 51B.58

Cumulative Amount Billed: $32.00 x 4,300 hours = $137,600
Final Billing Adjustment
Skill I
Wage ratio 93% ($20.00/%21.50), Variance 7% (10D%-33%),
Adjustment 5% (98%-93%)
Credit to Government $8,360 (5167,200 x 5%)
8kill Iz
Wage ratio 99% ($1B.59/%18.75), Variznce 1% (100%-98%),
Adjustment 0% (9B%-99%)
Credit to Government $-0- ($137,600 x 0%)

H.6 ADMINISTRATIVE MATTERS

(2} In the event a contractor clearance form(s) and/or procedure is instituted by the
Mike Monroney Aercnautical Center (MMAC), such form and procedure will be hereby incorporated
and utilized by all contractor employees on this contract terminating employment here at the
MMAC. .
(b} Contractor Identification in the workplace--All contractor employees shall have
nameplates at their individual workstations. Each nameplate shall identify the Company by
name or loge, and include the contract employee's name. All contract employees shall be
required to wear at all times the FAA issued identification card sbove the waist. This card
shazll be visible on the person at all time when on the Center. :

H.7 RETMBURSEMENT OF TRAVEL COSTS (DEC 2003) CLA.4531

This rclause governs the payment of tramvel expenses as a direct contract cost, as
differentiated from indirect travel cost or Company travel that would be governed by the
Contractor’s internal travel policies. The Government will reimburse the contracter for
travel costs, as specified in this clause, that are required, approved and incurred by
contractor personnel traveling outside the commuting range of their assigned work lecation in
performance of this contract.

{a} Travel under this clause must be funded under the contract/order and then
anthorized in advance by the Contracting Officer (CO) or Contracting Officer's Technical
Representative (COTR}) before travel costs are incurred and charged as a direct contract cost.
A1l travel related expenses claimed for reimbursement shall be separately identified by
individual, by trip. The contractor shall submit proof of its actual purchase price for
commercial transportation, lodging and any other items for reimbursement at actual cost.
Unleegs directed otherwise, im writing, by the CO or COTR, subsistence cost {meals and
incidental expenses) shall be billed and paid on the per diem basis gpecified below.

{b) Covernment reimbursements for claimed travel costs, including per diem, will be
made in accordance with the FAA’s Travel Policy (FAATP), as amended, issued by the Federal
Aviation Administration and maintained on its website,
nttp://www2.faa.gov/aba/html tp/index.html. Reimbursement for common-carrier fares shall be
limited to actual cost of the lowest economy, standard, coach, or equivalent fare offered
during normal business hours, plus customary agent fees. Any other common-carrisr charges,
reimbursement for private or corporate air travel or use of rental cars must be included in an
advanced written authorization to travel. Expenses for transportation by private or corporate
vehicles shall be reimbursed on a mileage basis at the FAATP tremsportation rates in effect at
the time the travel iz accomplished, plus necessary tolls, or at the total constructive cost
of common carrier transportation, whichever is most advantageous to the Government.

{c) The contractor shall not be entitled to reimbursement under this clause for any
travel costs associated with contractor-directed personnel changes, personnel/labor disputes,
for employee convenience, or for travel to and from the normal assigned work locations. All
claims for reimbursement are subject to the cost principles contained in the FAR's Acguisition
Management System.

{d) Travel costs for transportation, lodging, per diem or subsistence and other
related expenses shall not be burdened by any profit or indirect costs, with the exception of
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a nominal handling charge. Nominal handling charges may be charged for travel under this
clause to the extent epecified in the contract/order price schedule or payment clause
elsewhere in this contract.
{e) Travel that ig considered hours--Under this contract for official travel away
form the MMAC travel will be considered hours of work if the travel is:
(i} within the days and hours of the employee's regularly scheduled
administrative workweek, including regularly scheduled overtime hours, or
(ii) - outside the hours of the employee's regularly scheduled administrative
workweek, is ordered or approved, and meets one of the following four conditions-
1. involves the performance of work while traveling (such as driving a
loaded truck}:
2. is incident to travel that involves the performance of work while
traveling (such as driving an empty truck back to the point of origin);
3. is carried eut under ardudus and unusual conditions {e.g., travel of
rough terrain or under extremely severe weather conditions}); or
4. regults from an event that could not be scheduled or controlled
administratively by any individual or agency in the executive branch of the Government {such
as training scheduled solely by a private firm or a job-related court appearance required by a
court subpoena) .’
Contractor may not adjust an employee's normal regularly scheduled administrative workweek
polely to include travel hours that would not otherwise be considered hour of work.

H.8 PHASE-IN

{a)} There are approximately 160 employees currently working on the administrative
support service contract who may transition te this follow-on contract.

(b) Phase-in:

(1) Immediately following the date of contract award {not to be confussed with
Contract Start Date), a period not-to-exceed 30 days will be allowed for the phasze in from one
contractor to another to be accomplished in a well-planned, orderly, and efficient manner.
This period will be the time for initial orientation for contract administration and will
provide a time for detailed operational orientation for contract supervisory personnel. It
will include a time for phase in of administrative processes from the current contract to the
new contrackt start date.

{c) To ensure a smooth transition im the change of work effort from the curreant
vontractor this phase-in period is to provide the new vendor to:

{1} Observe work accompliszhment by the incumbent contractor;

{2) Become thoroughly familiar with work requirements, work procedures, and
status of all tasks;

{3} Complete training requirements and accomplish necessary training of
contractor employeses; and

{4) Obtaian identification badges for comtractor employees.

(d) The contractor will be allowed msccess to the facilities to familiarize the key
personnel with the current operations. Such access, however, must not interfere with the
activities of current contract personnel. To preclude such interference, arrangements will be
made with the Contracting Officer or the designated representative.

(e} Upon the contract start date, the new contractor shall assume full contract
performance, the contractor shall assume responsibility for all tasksa.

H.5 PHASE-OUT

(a) In the event that the follow-on contract ig awarded to other than the incumbent,
the incumbent contractor shall cooperats to the extent required to permit an orderiy change
over to the sucecessor contracktor pursuant to the requirements of AMS Clause 3.8.2-11,
Continuity of Services, and PWS.

{b) With regard to a successor ceontractor’s access to incumbent =smplioyees, a
recruitment notice may be placed in each facility.

H.10 Reserved
H.11 QUALITY CONTROL PLAN
The erontractor shall submit a “f£inal” Quality Control Plan (QCP) to the Contracting

Dfficer pursuant to Statement of Work paragraph C.1.2. This QCF =shall be approved by the
Contracting Officer prior to performance of the contract IAW the Statement of Work.
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H.12 STRIKE CONTINGENCY PLANW

The econtractor shall submit a “final” Strike Contingency Plan (5CP) to the Contracting
Officer within two weeks after contract award. The SCP will ensure continuity of all
operations in the event of a strike by contractor personnel. Contractor operations under a
SCP shall be at no additional cost to the Govermment.

H.13 STRIKES OR PICKETING AFFECTING TIMELY COMPLETION QF THE CONTRACT WORK -

Notwithstanding any other provision hereof, the Contractor is responsible for delays
arising out of labor disputes, including but mot limited to strikes, if such strikes are
reasonably avoidable. A delay caused by a strike or by picketing which constitutes an unfair
labor practice is not excusable unless the Contractor takes all reasomable and appropriate
action to end such a strike or picketing, such as the filing of a charge with the National
Labor Relations Board, the use of other available Government procedures, and the use of
private boards or organizations for the settlement of disputes.

H.1l4 CONTRACTOR TESTIMONY

A1l recuests for the testimony of the Contractor or its employees, and any intention to
testify as an expert witness relating to: (a) any work required by, and/or performed under,
thig contract; or {(b) any information provided by any party to asmist the Contractor in the
performance of this contract, shall be immediately reported to the Contracting Officer.
Neither the Contractor nor its employees shall testify on a matter related to work performed
or information provided under this contract, either voluntarily or pursuant te a request, in
any judicial or administrative proceeding unless approved by the Contracting Officer or
required by a judge in a f£inal court order.

H.15 DISSEMINATION OF CONTRACT INFORMATION

The Contractor shall not publish, permit to be publisghed, or distribute for public
consumption, any information, oral or written, comecerning the results or conclusions made
pursuant to the performance of thig contract, without the prior written consent of the
Contracting Officer. Two copies of any material proposed to be published or distributed shall
be submitted to the Contracting Officer.

H.1l6 STAFFING/RESOURCE TTILIZATION

The contractor shall assure that persons employed on this contract possess the required
skills and are assigned duties consisteant with the job classifications for which they were
employed. Any Department of Labor imposed fine, penalty resuliing from the gcontractor’'s
failure to properly utilize claspified employees, shall be the contractor’s responsibility and
shall not be allowed for purposes of reimbursement under this contract. Back pay resulting
from underpaid work is compensation for the work performed and is allowable. All other back
pay resulting from viclation of Federal labor laws or the Civil Rights Act of 1964 is
unallowable. '

H.17 AGREEMENT TQ PARTICIPATE IN ALTERNATIVE DISFUTE RESOLUTION (APRIL 1998) CLA.4540

(a) The Federal Aviation Administration encourages direct communications and
negotiations between the contracter and the contracting officer in an attempt to resoclve
contract disputes. In those situations where the parties ars not able to achieve resolution
at the contracting officer level, the agency favors the use of alternative dispute resolution
(ADR) techniques to resolve disputes.

{Db) The parties hereby agree that, prior to referring a contract dispute to the
Office of Disputes Resplution as described in contract clause 3.9.1-1i “Contract Disputes”, the
parties will discuss whether they are willing to utilize ADR technigues such as mediation or
nonbinding evaluation of the dispute by a neutral party. Upon receipt of a contract dispute
from the contractor, the contracting officer will explore with the contractor whether the use
of ADR techniques would be appropriate to resolve the dispute. Both parties wust agree that
the use of such techniques is appropriate, and agree to fairly share the associated expenses.
If the parties do not mutually agree o utilize ADR to resolve the dispute, the dispute will
be processed in accordance with the procedures set forth in clause 3.2.1-1.

H.18 CONTRACT SHUTDOWN PROCEDURES PENDING APPROPRIATICONS FOR NEW FISCAL YEAR (JAN 19597)
{a) In the -event no contimiing resolution or permanent appropriation is in place at

the outset of the new fiscal year (FY}, contractor employees are expected to report for their
assigned duties the first workday of that new FY. Abzent an appropriation, contract services
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that are determined by the Government to be non-essential will be shutdown as soon as
practical. To implement the shutdown, the Contracting Officer way require the contractor to
stop ail, or any part, of the work called for under the contract pursuant to AMS clause
3.10.1-8, Stop-Work Order-

(b) This clause does not limit the Government's rights provided by AMS 3.10.6-4,
Default, or BMS 3.10.6-1; Termination for Convenisnce of the Govermment, clause of the
contract.

¥.19 . SAVE HARMLESS AND INDEMNITY AGREEMENT {JAN 1997) CLA.3211

The contractor shall save and keep harmless and indemnify the Government against any
and all liability, claims, and costs of whatsoever kind and nature of injury to or death of
any person or persons and for loss or damage to any property {Government or otherwise)
occurring in connection with or in any way incident to or arising out of the occupancy, use,
service, operations, or performance of work in connection with this contract, resulting from
the negligent acts, fault or omigsions of the contractor, any subcontractor, or any employee,
agent, or representative of the contractor or any subcontractor.

H.20 LIABILITY INSURANCE (JAN 1997) {REV) CLA.3212

(a} pursuant to AMS 3.4.1-12, Insurance, the insurance required ef the contract
during contract performance is: i
(1) Workers' compensation and employer's liability as required by applicable

Federal and Oklahomz State workers' compensation and occupational disease statutes.
Employer's liability coverage shail be not less than 5100,000.

(2} General liability coverage written on the comprehensive form of policy
providing limite of liability for bodily injury of not less than $500,000 for each occurrence
and property damage limits of liability of not less than §100,000 for each accident.

(3) Automobile liahility (applicable to vehicles used in connection with
contract performance) written on the comprehensive form of policy providing coverage of at
least %200,000 per person and $500,000 per occurrence for bodily injury and $100,000 per
occcurrence for property damage.

(b) The policy shall name "The United States of America, acting by and through the
Federal Aviation Administration" as an additional insured with respect to operations performed
under this contract.

{c) The policy shall include the following provision: YIt is a conditicn of this
policy that the insurer shall furnish written notice te the Federal Aviation Administration
(certificate holder) 30 days in advance of any reduction in or cancellatiom of this policy."

{d) Certificate holder address:

FAA, Aviation, Medical & Training
Acquisition Division (AMQ-340)

P. 0. Box 25082

Oklahoma City, OK 73125

(el At any time during contract performance and upon request of the Contracting
Officer, the contractor shall provide a certified true copy of the liability policy and
manually countersigned endorsements of any changes thereto.

H.21 SAFETY AND HEALTH (JUN 2002} CLA.0050

{z) 'The Contractor shall assure that no person employed on this contract works in
surroundings or under conditions that are unsanitary, hazardous, or dangerous to their health
or safety. The contractor shall also ensure that all employees received appropriate and
required safety, health, environmental, and equipment operatiomal training. In fulfilling
these requirements, the Contractor shall comply with:

(1) Department of Labor Safety and Health Standards for Construction under Section
107 of the Contract Work Hours and Safety Standards Act (40 U.S5.C. 327 et seg. and CFR 1960}.

. {2) Occupational Safsty and Health Act of 1970, (Public Law 91-598 and 25 CFR 1%60)
and applicable rules and regulations as may have been delegated to the States.

{3} Supplemental FAA safety and health requirements contained in FAR Order 3500.15B
and Order AC3900.21E, Chg 1, or elsswhere in the contract. Other standards used by FARA
inciude the National Fire Codes, American National Standards Imstitute, American Society of
Testing and Materials (ASTM), AC 3540.1C {Procedures for handling injury, iliness, or fire at
the Mike Monroney Asrcnautical Center), etc. This list of standards or laws is not inclusive.
Other safery and health FAA regulations can be found in the 3900 classification seriss
entitled, “Employee Health and Safety.” Other environmental FAA regulations can be found in
the 1000 classification series entitled, w“administration, Management, and Policies --
General.”

{p) If there are conflicts between any of the requirements referenced in this contrack,
the more stringent requirement will prevail.
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(¢} TIf the Contracter fails or refuses to promptly comply with any safety or health
requirement, the Contracting Officer’s Technical Representative (COTR) will notify the
Contractor of any such noncompliance and the Contractor shall take immediate corrective
action. Such notice, whether oral or written, when served on the Contractor or any of its
employees at the site of the work, shall be deemed sufficient. If the Contractor fails or
refuses to promptly correct the condition, the COTR may stop all or any portion of the work.
When satisfactory corrective action has been taken, the contractor shall request permission to
resume work from the COTR. No time extension or additional costs, regulting from the
directive to stop work shall be allowed. Failure of the COTR to provide notice of
noncaompliance or to stop work shall not relieve the Contractor of its responsibility for the
safe performance of the work.

(d) The Contracmtor shall reguire contract personnel to wear personal protective
squipment when it is necessary because of the hagards on the job and in most instances will
provide the equipment, except that which has been specified to be furnished by FAR. ALl
personal protective equipment worn by contractors shall be equal to or exceed the level of
protection provided te Government employees.

(e) Contractors shall include a clause in all subcontracts to require subcontractors to
comply with this clause.

H.22 NOTTFLCATION OF CRIMINAL ACTIVITY BY CONTRACT EMPLOYEE (JUL 2001) CLA.0063

Upon learning that contractor personnel with authorized access to FAA
facilities/resources has been charged by a law enforcement agency for any criminal offense
other than minor traffic offense, the contractor shall provide written notification within one
workday to the Contracting Officer. The Contracting Officer {co} shall then notify the FAA
Servicing Security Element (SSE) AMC-700 at the Aeronautical Cemter in writing. A traffie
offense will be considered minor when the maximum f£ine that could be impozed is $300 or less.
The gontractor will be notified of the impact that the charge or results of the charge have on
the contractor's affected personnel &s soon as & determination is provided to the CO by the

85E.

H.23 REQUIREMENT FOR SCREENING OF CONTRACTOR PERSONNEL (Jul 2001) CLA.1262

(a} Contractor Screening of Personnel. The operation of this contract is intended to
promote the continued safe and secure operation of Federal Aviation Administratiom (FAR)
facilities, systems and resources that comprise or support the National Aerospace System.
Aceess to most FAA locations, systems and equipment is restricted and controlled by the
responsible FAA Servicing Security Element. No rights of access to FAA facilities or
resources are conferred to the contracter or contractor personnel by this contract. The
mentractor is responsible for identifying and providing qualified and acceptable personunel in
performance of the contract. To meet this requirement, the contractor shall perform routine
personnel screening prior to personnel having access to any FAA facility, resources, oOr
senaitive information.

(1) The contractor shall obtain a eriminal history report of the prospective
employee from the appropriate state authority, i.e., the state where the individual was last
employed. If the criminal history report reveals an occurrence of activity listed in
paragrapha 1 through 6 of the contract attachment entitled "Secreening Standards-Contractor”
within the preceding 9 years, the prospective employee shall not be allowed access to any FAA
fagility, resources, OT sensitive information. Payment of any fees charged for such criminal
history reports shall be the responsibility of the contractor. If the cost ig included in the
price of the contract, it shall be subject to the usual tests of allocability and
reasonableness.

{2) The Govermment expects that the contractor will normally contact prospective
employses' previous employer{s) for employment history, and apply the contractor's customary
standards for employment suitability. If this employment history check raveals a documented
occurrence af activity listed im paragraph 7 of the coniract attachment entitled "Screening
Standards - CONTRACTOR' within the preceding 9 years,.the prospective employee shall not be
allowed access to any FAA facility, resources, OT sensitive information. .

{3) When specific experience or educational requirements apply to persomnel
performing on the contract, the contractor shall verify prospective employees' claimed
experience or educational qualifications.

(b} Government Screening Standsxds for Contractor Personnel.

(1) The Contractor shall inform prospective employees that the FRA will perform
background investigations om contractor persomnel prior to their gaining access to any Federal
Aviation Administration (FAA) facility, resource or gensitive information/system in
performance of the contract.

(2} Prior to placing any employee in a position having access to FAA fagilities,
resources or sensitive information, the contractor shall provide that employee a copy of the
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contract attachment entitled "Adjudicative Standards: Tssues". (Appendix &, FAA Order
1600.72). In addition, the contractor must advise the prospective employee of FAR's intent to
employ such adjudicative standards in determining employee access as described above.

{3) Any personnel the contractor employs to work cn FAA facilities and resources
found to have a conviction histery within nine (8) years prior to beginning performance under
thig contract shall be denied access to any FAAR-controlled facility/resource. No access will
be granted until the Govermment’s background jinvestigation is complete and a favorable
determination made as a result of the adjudication process.

{c) Upon written reguest to the CO or his/her designated representative, the FAA may
waive the screesning requirements with respect to:

(1) a contractor employse that has had a FAR background investigation within the
previous five years, with uninterrupted employment and performance on a FAA facility, and a
record of acceptable behavior; or

{2) a contractor employee that has had a FAA background investigation within the
previous 12 months, with interrupted employment and performance on a FAA facility, and a
record of acceptable behavior.

{d) If in unusual circumstances the contractor finds it necessary to utilize a person
that does not meet the requirements of paragraph {(a), the FAA may at its sole discretion,
grant a waiver to this clause. Contractor's request
for wailver shall be in writing to the contracting officer, providing information about
mitigating circumstances to the negative screening results, and explain why the person should
have access to FAA facilities, rescurces or sensitive information. The FAA will grant or deny
the waiver regquest in writing within 15 days following receipt. The decision ko grant or deny
the waiver is solely the FAA's, and is not subject to appeal or to the "Digputes" clause of
this coentract. The contractor understands that access suitability determinations by the
responsible Security Servicing Element, although conclusive under this conkract, derive legal
standing independent of the contract.

{e} If the contractor fails to perform the required secreening, or disregards the results
of the -screening, and subject personnel are found to be unacceptable as a result of FAA
background imvestigation(s), the contractor shall be responsible for FRA's cost of subsequent
FAA background investigation{a) of the replacement personnel. The cost of additional FAA
background investigation(s) may be deducted from requests for payment under the contrzct.

(£} The Contractor shall retain all reports and related documentation pertaining to
(a) (1) through (3) for the duration of this contract, and shall make them available for review
by the contracting officer, or his/her designated representative, within 10 days of written
request. .

(g) Neither the time reguired to perform the sereening, nor the impact of any personnel
action{s) required as a consequence of the screening shall be congidered an “excusable delay"
as described in the "Default" clause of this contract.

(h) Notwithstanding the diligent effort of the contractor to provide gqualified and
acceptable personnel for performance of the contract, the CO may by written notice deny
access to FAA facilities, resources, or sensitive information to those personnel who have been
deemed incompetent, careless, dangerous, unsuitable or otherwise objectionable, former federal
employees in violation eof & posk-employment restriction, or thoss whose continued presence on
Covernment property is contrary to the public interest or inconsistent with the interest of
national security. The Contractor shall £ill out, and cause each of its personnel on the
contract to fill out for submission to the Government, such forms as may be necessary for
gsecurity or other reasons relating to gualifications and suitability for contract work. TUpon
request of the CO, the Contractor's personnel shall be fingerprinted.

o—

H.24 FAA FACILITY REGULATIONS {JUL 2001) CLA.3402

Contractor personnel, including employees of subcontractors, suppliers, etc., working or
visziting an FBA facility, shail abide by all appropriate traffic, parking, security, and
airport regulations in efifect at that facility.

H.25 GOVERNMENT-ISSUED KEYS/IDENTIFICATION BADGES AND VEHICLE DECALS (NOV 2003) CLA.3403

{a) It may become necessary for the Government to issue keys, identification {ID) cards
or vehicle decals to coantractor personnel. Prior to or upon completion or termination of the
work required hereunder, the contractor zhall return all such government issued items to the
issuing office with notification to the Contracting Officer Technical Representative (COTR},

When contract personnel who have been issued such items, either directly by the
Government or through the contract supervisor, no longer require them to perfozm the work, the
Government issued items shall be returned to the Government within three workdays.
Additionally, unauthorized duplication or use of such keys, ID cards or decals is a violation
of security procedures and is prohibited.

{b) In the event such keys, ID cards, or wehicle decals are not returned, the contractor
understands and agrees that the Government may, in addition to any other withholding provision
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of the contract, withhold $200 for each key, ID card, or vehicle desecal not returned. If the
keys, ID cards, or vehicle decals are not returned within 30 days from the date the
withholding action was initiated, the contractor will forfeit any amount so withheld.

{c) Access to aircraft ramp/hangar areas is authorized only to those persons dieplaying
a flight line identification card amd, for vehicles, a current ramp permit issued purswant to
Part 107 of the Federal Aviation Regulations.

{d) The Government retains the right to inspect, inventory, or audit the ID cards, keys
and vehicle decals isened to the contractor in connection with the contract at the convenience
of the Government. Any items not accounted for to the satisfaction of the Government shall be
asszumed to be lost and the provisions of paragraph (b) shall apply.

{e) Keys shall be obtained from the COTR who will require the contractor to Eign a
receipt for each key obtained. Lost keys or identification media shall immediately be
reported coneurrently to the Contracting Officer (CO), COTR, the Civil Aviation Security
Division, BRMC-700 and the Office of Facility Management, AMP-300.

{f) Each contract employee, during all times of on-site performance at the Mike Monroney
Aeronautical Center, shall prominently display his/her current and valid identification card
on the front portion of their body between the neck and waist.

{1) Prior to any contractor personnel obtaining any pass or ID, the contractor
shall submit complete documentation regquired uader Clause entitled Security -~ Unescorted
Access Only.

{2) To obtain the ID contractor personnel shall submit an Identification
Card/Credential Application, (DOT 16B1), signed by the employee and authorized by the CO or
the COTR. The DOT 1681 shall be submitted at the same time the perscnnel security
investigation paperwork required by Clause entitled Security - Unescorted Access Only, is
submitted. The DOT 1681 shall contain, as a minimmm, under the “Credential Justification”
heading, the name of the contractor/company, the contract number or the appropriate
acquisition identification number, the expiration date of the contract or the task {whichever
is sooner), and the required signatures. This paperwork shall be submitted to the Civil
Aviation Security Division, AMC-700 in the Airmen Records Building (ARB}, Rm. 124, by the
cantractor, in a sealed envelope, either hand-carried by the contractor or sent via U.5. Mail
to: FAA, Civil Aviation Security Division, AMC-700, P.0O. Box 25082, Oklahoma City, OK 73125,
The contractor will be notified when the DOT 1681 has besen approved and is ready for
proceseing by the Aeronautical Center guards in the Headquarters Building, Room 151.
Arrangements for processing the Identification Cards, including photographs and lamination,
can be made by contacting the Rercnautical Center security guards at 405-954-4620.

(3) The contractor is responsible for each ID card issued for their personnel. The
project manager can receive ID cards by signing the back of the DOT Form 1681 for all new
applicants. ID cards may be issued to the applicant upon receipt of a completed DOT Form 1681
that has been approved by AMC-700 and signed by the project manager and the applicant on the
back of the form. Each DOT Form 1681 will be retained by the Government for accountability
purposes.

{g) The contractor is responsible for ensuring final clearance is accomplished for all
departing contract persomnel. TFinal clearance will be accomplished by close of business the
final workday of the contract employee or the next day under special conditions. Aeronautical
Center Form AC 3370-2, Contract Employee Clearance Form will be completed by the contractor
and copies will be distributed to the COTR, CO, and BEMC-700 after completion.

H.26 SECORITY FORMS SUBMITTAL REQUIREMENTS (NOV 2003) CLA.4545

{a) The contractor shall submit complete (meaning every blank filled in), accurate (to
the best of their knowledge) and timely {within the time frame specified im the Clause
entitled Security — Unescorted Accegs) security forms with the required transmittal letter to
the appropriate Servicing Security Element (SSE}. A copy of the transmittal letter shall also
be provided to the Contracting Officer.

{b) The applicable security forms are located on the Internet at
http://amg.mmac. faa.gov/security.asp except for the Fingerprint Charts (Form No. FD-258) and
ID Card Applications (DOT Form 1681} which will be provided by the COTR after contract award.

{c) Any diserepancies/incomplete forms shall be returned to the contractor's Project
Manager or in lieu thereof, to the Government's Contracting Officer's Technical Representative
{(COTR) for return to the contractor.

{d) Failure on the contractor's part to submit complete, accurate and timely information
{in whole or in part) may be grounds for termimation under the Default clause of this
contract.

H.27 QUALIFICATIONS OF EMPLOYEES (DEC 2002) CLA.4552

~ The Contracting Officer will provide notice to the Contractor when any contractor
employea is found to be unsuitable or otherwise objectionable, or whose conduct appears
contrary to the public interest, or incomsistent with the best interest of national security.



DTFRAC-05-C-00060
May 20, 2005
Page 18

The Contractor shazll take appropriate action, ineluding the removal of such employees fzrom
working on this FAA contract, at their own expense. The contractor agrees to ingsert terms
that conform sgubstantially to the language of thie clause in all subcontracts under this
contract.

H.Z28B SECURITY — UNESCCRTED ACCESS ONLY (SEPTEMBER 2003) CLA.4554

(a} Definitions. .

{i] Access - In general the term "access' is defined as the ability to physically
enter or pass through an FAA area or a facility; or having the physical ability or authority
to obtain FAA sensitive information, materials or resources. In relation to classified
information, the ability, authority or opportunity to obtain knowledge of such information or
materials. ‘

(2) Classified information - means official information or material that requires
protection in the interest of national security and is claseified for such purpose by
appropriate classification authority in accordance with the provisions of Executive Order
12358, Classified National Security Informatiom, in accordance with the provisions of
Executive Order 12968, Access to Classified.

(3] contractor employese as used for personnel security - any person employed as or
by a contractor, subcontractor or consultant in suppert of the FAA.

(4] FAA Facility as it applies to perscnnel security - any manned or unmanned
building, structure, warehouse, appendage, storage area, utilities, and components, which,
when related by function and location form an operating entity owned, operated, or controlled
by the FAA.

(5) Operating Office - a FAA line of business, an office or service in FRA
headquarters, or a FAA division level erganization in a region or center.

(6) Resources - FAR resources include a physical plant, information databases
including hardware and software, as well as manual records pertaining to agency mission or
personnel .

(7} Sensitive Informatiom - any information which if subject to umauthorized
access, modification, loss, or misuse could adversely affect the natiomal interest, the
conduct of Federal programs, or the privacy to which individuals are entitled under Section
552a of Title 5, United States Code (the Privacy Act), but which has not been specifically
authorized under criteria established by an Executive Order or an Act of Congress to be kept
secret in the interest of national defense or foreign policy. Sensitive data also inecludes
proprietary data- )

{8} B8ervicing Security Element - the FAA headquarters, ragion, or center
organizational element, which is respomsible for providing security services to a particular
activity.

(b} This clause applies to the extent that this contract reguires contractor employees,
subcontractors, or consultants to have access to FAA: (1) facilities, (2) sensitive
information, and/or (3) resources regardless of the loecation where such accese occurs, and
none of the exceptions listed in FAA Order 1600.72, Chapter 4, paragraph 403g, 403i-1 and/or
409, pertain.

(c) Consistent with FAA Order 1600.72, the FAA Servicing Security Element {SSE} has
approved designated risk levels for the following positions under the contrack:

Position . Risk Level

RESERVED

Word Processor I

Word Processor I1

Word Processor IIT

Computer Operator I

Computer Operator IT1

Computer Operator III

Key Entry Operator I

Key Entry Operator IT

General Clerk I

General Clerk II

General Clerk III,

General Clerk IV

14.0 Training Preogram Assistant I
15.0 Training Program Assistant II
16.0 Training Program Assishant III
17.0 Training Program Assistant IV
18.0 Instructor

19.0 Computer Based Training Specialist
20.0 Technical Writer I

21.0 Technical Writer II

22.0 Technical Writer III
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42.0 Computer Dakta Librarian I
43.0 Computer Data Librarian I
44 .0 Inspector I

45.0 Imspector II

6.0 Inspecitor II1

7.0 Inspector IV

8.0 Personnel Coordinator
49.0 Hotline Analyst I

0.0 Hotline Analyst II

1.0 Task Supervisor I

2.0 ‘Task Supervieor II

Page 19
23.0 Administrative Assistant I 5
24.0 Administrative Assistant II 5
25.0 Administrative Assistant III 5
26.0 Administrative Assistant IV 5
27.0 Switchhoard Operator 5
28.0 Supply Technician 5
29.0 Receptionist 5
30.0 Administrative Analysts a9
31.0 Administrative Analysts II 3
32.0 Drafter I 5
33.0 Drafter II 5
34.0 Drafter ITI 5
35.0 Drafter IV 5
36.0 Peripheral Equipment Operator 5
37.0 Duplication/0ffice Machine Oper. 5
3B.0 Document Preparation Clerk 5
39.0 Film/Tape Librarian’ 5
40.0 Mail Clerk 5
41.0 Training Program Assistant V 5
5
5
5
5
5
5
5
5
5
5
5

{d] Not later than 30 days after contract award {or date of modification, if this
provisien is included by modification to an existing contract), for each employes in & listed
position, provided, no previous background investigations can be supported as described below,
the contractor shall submit the fellowing documentation to the SSE for an employment
suitability determination. :

{1) Standard Form {SF) B5P, Questionnaire for Public Trust Positions, revised
September 1995. The SF 85P shall be completed (all questions answered) in accordance with the
ingtruction sheet.

{2) ©One single sheet fingerprint card (¥b-258). The FAA SSE will provide
information pertaining to the loeation of fingerprinting facilities. All fingerprint charts
ghall be written in ink or typewritten with all answerable guestion hlocks completed, and
shall be signed and dated within the 60-day period preceding the submission.

{3) ‘The type of investigation conducted will be determined by the position risk
level designation for all duties, Ffunctions, and/or tasks performed and shall serve as the
bagis for granting a favorable employment suitability authorization as described in FAA Order
1600.72. If an employee has had a previous background investigation completed by a federal
Government entity, which meets the requirements of Chapter 4 of FAA Order 1600.72, it will he
accepted by the FAA, however, the FAA reserves the right fo conduct further investigations, if
necessary. For each employee for whom a previous background investigation was completed the
Contractor shall provide, in writing to the SSE, the name, date of birth, place of birth, and
social security number of the employee, the name of the investigating entity and approximate
date the previous background investigation was completed.

{4) The Contractor shall submit the required information with a transmittal letter
referencing the contract number and this request to:

Mike Monroney Aeronautical Center Contracts:

Mgr., Investigations and Internal Security Branch, AMC-700
Federal Aviation Administration

6500 S$. MacArthur Blwvd.

Oklahoma City, OK 7316%

{5) The transmittal letter shall alsc include a list of the names of employses and
their positions for which completed forms were submitted to the S85E pursuant to this Clause. A
copy of the transmittal letter shall also be provided to the Contracting Officer.
{e) The contractor shall submit the information required by Section (d) of this Clause
for any new employee not listed in the Costractor's initial thirty (30) day submission who is
hired into any position ideatified in Section (c) of this Clause.
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(f) No contractor employee shall work in a high, moderate, or low risk position unless

the SSE hae received all forms necessary to conduct any reguired investigation and has
-authorized the contractor employee to begin work. However, if this provigion is added by
modification to an existing conkract, contractor employees performing in the positions listed
above may continue work on the contract pending:

{1} the submittral of all necessary forms within 30 days, and

{2) completion of a suitability investigation by the SSE, subject to the fellowing
conditions:

NONE

{3) If the necessary forms are not submitted by the Contractor to the SSE within 30
days of the effective date of the modification, the contractor employee shall be denied access
to FAA faecilities, sensitive information and/or resources until such time as the forms are
submitted.

(g) &s applicable, the Contractor shall submit quarterly reports providing the following
information to the Contracting Officer with a copy to the S5E and the Operating Office om ox
before the Fifth day foliowing each report period: A complete listing by full name in
alphabetical eorder with the social segurity number, of all contractor personnel who had access
to an FAA Facility, sensitive information and/or rescurces anytime during the report peried
{sacial security number shall be omitted from CO and Operating Office copies of report(s)).

{1} In addition to the above mentioned quarterly report requirements, the
Contractor shall submit to the SSE on or before the fifth day of each month, any employment
changes made during the reporting pericd. Examples of such changes are terminations {to
inelude name, SSN, termination dakte), new hires (to include name, SSN, hire date}, and name
changes. All lists should be in alphabetical order and have the name of the Contractor and
the contract number. .

(h) The Contractor chall notify the CO within ome (1) day after any employee identified
pursuant to Section (c) of this Clause is terminated from performance on the contract.

(i) The Contracting Officer may also, after coordination with the 55E and other security
specialists, require contractor employees to submit any other security information {including
additional fingerprinting) deemed reasonably necessary to protect the interests of the FAA. In
this event, the Contractor
ghall provide, or cause each of its employees to provide such security information to the S55E,
and the same transmittal letter requirements of Section (d) of this Clause shall apply.

(i) Failure to submit information required by this clause within the time reguired may
be determined by the Contracting Officer a material breach of the contract.

(k) If subsequent to the effective date of this contract, the security classification or
gecurity requirements under this contract are changed by the Govermment and if the changes
cause an incerease or decrease in gecurity costs or otherwise affect any other term or
condition of thig ceontract, the contract shall be subject to an eguitable adjustment as if the
changes were directed under the Changes clause of this contract.

{i) The contractor agrees to insert terms that conform substantially to the language of
this clause, including this paragraph (1)} but excluding any reference to the Changes clause of
this contract, in all subcontracts under this contract that involve access and where the
exceptions under Chapter 4, paragraph 403g, 403i-1, and 409 of FAA Order 1600.72 do not apply.

{m)} All contractor personnel involved with the performance of this contract reguiring
access as defined by this clause, in performance of this coantract, shall be a citizen of the
United States of Rmerica, or an alien who has been lawfully admitted for permanent residence
as evidenced by Alien Registration Receipt Card form I-15i, or who presents other evidence
from the Immigration and Naturalization Service that employment will not affect his/her
immigration status. Copies of applicable documentation must be available to appropriate
Federal Officials upon reguest. :

{n) Aliens and foreign nationale proposed under this contract who have access to FAA
sensitive information, Ffacilities and/or rescurces must meet the following conditions in
accordance with FAA Order 1600.72, chapter 4, paragraph 407: (1) must have resided within the
United States for 3 consecutive years of the last 5 years unless a waiver of this requirement
is requested and approved in accordance with the requirements stated in FAA Order 1600.72,
chapter 4, paragraph 409(b) (3); (2) a risk or sensitivity level designation can be made for

the position; and (3) the appropriate security screening can be adequately conducted.
H.29 . RESTRICTIONS - ORGANIZATIONAL CONFLICT OF INTEREST

{a) It is hereby agreed that the contractor, CNI Aviation, LLC., or aay subcontractor
performing under this contract shall not compete as a prime contractor nor as a subcontractor,
consultant or otherwise on zny comstruction, refurbishment, surveys, or studies which may
gvolve directly or indirectly from work performed under this contract for a period of 3 years
following completion of this contract. 3Additionally, the contractor or any subcontractor
agrees mot to divulge any information or data acquired orx developed through performance ol
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this contract to any affiliates or eother sources which may otherwise compete on any
construction, refurbishment, survey, or study acquisitions which may evolve dirsctly or
indirectly from work performed under this contract.

{b) It is also agreed that the contractor will, on those oceasions requiring access to
proprietary data of other companies, make agreements with such companies to (1) protect their
information from unauthorized use or disclosures for as long as it remains proprietary, and
{2) refrain from using the information for any purpose other than that for which it was
furnished. Prior to commencement of work on any such effort, the contractor must furnish the
Contracting Officer copies of all such agreements-

H.30 EXPERTISE PREMIUM

Certain specified elements or positions on a task may reguire an element of expertise not
avaiiable at the DOL Wage Determination rates. Zxpertise premimun will be paid under these
Wage Categories to obtain the extra levels of expertice specified on those tasks. The
EXPERTISE PREIMUM FACTOR is the factor applied to the wage differential required to cbtain the
specified expertise at cost. EXAMPLE: A Clerk III [$21.25/hr] is required that has expertise
in aircraft ownership documents. The market wage for this expertise is $15/hr comparied to
$12.50 for a Clerk III without this expertise, resulting in a expsrtice wage differential (WD)
of $2.50/hr. Where the indirect costs not recovered in the contract price represent 20% of
the wage differential, the EPF would be 1.2 [WD(1 +0.2(WD}], which results in a preimum of $3
[2.5%1.2] for each hour ordered on the task requiring the specified level of expertise.

Lebor categories with expertise included in labor description carry full overhead as they are
known requirements.

PART IT - SECTION I - CONTRACT CLAUSES

3.2.4-16 ORDERING

(a} Any supplies and =zervices to be furnished under this contract shall be ordered by
igsuance of delivery orders or task orders by the individuals or activities designated in the
Schedule. Such orders may be issued from date of contract through one {1} year thersafter
unless extended by exercise of options extending the ordering period.

(b) Aall delivery orders or task orders are subject to the terms and conditions of this
contract. In the event of conflict between a delivery order or task order and this contract,
the contract shall control.

(c] If mailed, a delivery order or task order is considered ~“issued'' when the FAA
deposits the order in the mail. Orders may be issued orally, by facsimile, or hy electronic
commerce methods only if authorized in the Schedule. :

3.2.4-17 ORDER LIMITATIONS

(a} Minimum order. When the Government requires supplies or services covered by this
contract in an amount of less than $500, the Government is not cbligated to purchase, nor is
the Contractor obligated to furnish, those supplies or services under the contract.

{b} Maximum order. The Contractor is not obligated teo honor--

(1) Bny order for a single item in excess of $2,000,000;
(2) Any order for a combination of items in excess of $3,000,000; or
{3) A geries of orders from the same ordering office within 30 days that together
call for quantities exceeding the limitation in subparagraph (1) or (2} above.

{e} If this is a requirements contract {i.e., includes the Requirements clause, the
Government is not required to order a part of any one requirement from the Contractor if that
requirement exceeds the maximum-order limitations in paragraph (b) abave.

{d} Notwithstanding paragraphs {b) and (c) above, the Contractor shall honor any order
exceeding the maximum order limitations in paragraph (b), unless that order ({(or orders) is
returned to the ordering office within 30 days after issuance, with written notice stating the
Contractor's intent not to ship the item {or items) called for and the reasonz. Upaon
receiving this notice, the Government may acquire the supplies or services from another
source.

3.2.4-19/altl REQUIREMENTS--ALTERNATE I (October 1996}

{a} This is a requirements contract for the supplies or services specified, and
affective for the period stated, in the Scheduls. The guantities of supplies or services
gpacified in the "Schedule" are estimates only and are not purchased by this contract. Except
as this contract may otherwise provide, if the Government's requirements do not result in
orders in the gquantities described as "estimated" or "maximum" in the Schedule, that fact
shall not constitute the basis for an equitable price adjustment.
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(b} Delivery or performance shall be made only as authorized by orders issued in
accordance with the Ordering clause. Subject to any limitations in the Order Limitations
clause or elsewhere in this contract, the Contractor shall furnish to the Govermment all
supplies or services specified in the "Schedule" and called for by orders lssued in accordance
with the Ordering clause. The Government may issue orders requiring delivery to multiple
destinations or performance at multiple locations.

{(c} The estimated quantities are not the total requirements of the Government activity
specified in the Schedule, but are estimates of requirements in excess of the quantities that
the activity may itself furnish within its own capabilities. Except as this contract
otherwiee provides, the Govermment shall order from the Contractor all of that activity's
requirements for supplies and services specified in the "“Schedule" that exceed the quantities
that the activity may ifgelf furnish within its own capabilities. This contract does not
provide any contract coverage for the Civil Aeromedical Institute (CAMI) located at the MMAC.
This contract also does not cover administrative aservices that are required to support
gpecific tasking under separate contract in support of that specific contract tasklugs.

(d} The Government is net required to purchase from the Confractor requirements in
excess of any limit on total orders under this contract.

{e) If the Government urgently requires delivery of any quantity of an item before the
earliest date that delivery may be specified under this contract, and if the Contractor will
not accept an order providing for the accelerated delivery, the Government may acquire the
urgently required goods or services from another source.

{f) Any order issued during the effective period of this contract and not completed
within that period shall be completed by the Contractor within the time specified in the
order. The contract shall govern the Contractor's and Government's rights and cbligations
with respect to that order to the same extent as if the order were completed during the
contract's effective period; provided, that the Contractor sball not be required to make any
deliveries under this contract after February 28, 2007.

3.2.4-34 OPTION TO EXTEND SERVICES (APRIL 1996)

The Government may require continued performance of any services within the limits and at the
rates specified in the contract. These rates may be adjusted only as a result of revisions to
prevailing labor rates provided by the Secretary of Labor. The option provision may be
exercised more than once, but the total extension of performance hereunder shall not exceed 6
months. 7The Contracting Officer may exercise the option by written notice to the Contractor
within the period specified in the Schedule.

3.3.1-11 AVATIABILITY OF FUNDS FOR THE NEXT FISCAL YEAR (April 1996)

Funds are not presently available for performance under this contract beyond the current
fiscal year. The FAA 's obligation for performance of this contract beyond that date is
contingent upon the availability of appropriated funds from which payment for contract
purposes can be made. No legal liability on the part of the FAA for any payment may arise for
performance under this contract beyond the current f£iscal year, until funds are made available
to the Contracting Officer for performance and until the Contractor receives notice of
availability, to be confirmed in writing by the Contracting Officer.

3.4.1-10 INSURANCE--WORK ON GOVERNMENT INSTALLATION (APRIL 1956)

(a} The Contractor shall, at its own expense, provide and wmaintain during the entire
performance of this contract, at least the kinds and minimum amounts of insurance required in
the “Schedule” or elsewhere in the contract.

(b} Before commencing work under this contract, the Contractor shall certify to the
Contracting Officer in writing that the reguired insurance has been obtained. The policies
evidencing required insurance shall contain an sndorsement to the effect that any cancellation
or any material change adversely affecting the Federal Aviation Administration's interest
shall not be effective (1) for such period as the laws of the State in which this contract is
to be performed prescribe, or (2) umntil 30 days after the insurer or the Contractor gives
written notice to the Contracting Officer, whichever period is longer. The FAA contract
number shall be listed on the insurance certificate.

(c) The Contractor shall insert the substance of thls clause, including this
paragraph (¢), in subcontracts under this contract that require work on a Fedexal Aviatien
Administration installation and shall require subcontractors to provide and maintain the
insurance required in the “Schedule” or elsewhere in the contract. The Contractor shall
maintain a copy of all subcontractors' proofs of reguired insurance, and shall make copies
available to the Coatracting Officer upon request.
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3.6.1-7 LIMITATIONS ON SUBCONTRACTING (August 1997)

By submigsion of an offer and execution of a contract, the Offeror/Contractor agrees that
in performance of the contract in the case of a contract for:

(a) Bervices (except construction}. At least 50 percent of the cost of contract
performance incurred for personnel shall be expended for employees of the prime contractor.
{b) Supplies (other than procurements from a regular dealer in such supplies). The

prime contractor shall perform work for at least 50 percent of the cosit of manufacturing the
supplies, not including the cost of materials.

{c) Gemneral construction. The prime contractor shall perform at least 15 percent of the
cost of the contract, not including the cost of materials, with its own employees.

{d) Comstruction by epecial trade contractors. The prime contractor shall perform at
least 25 percent of the cost of the contract, not including the cost of materiais, with its
own employeses.

Compute small business subcontracting labor cost percentages as follows:

Contractor Subcontractor
Direct Labor 8 2,239,788.32 2,151,953.49
Allowable OQverhead 939,143.12 902,312.10
Subtotal {A) 3,178,931.56 (B) 3,054,267.59
Labor G&A @L0.00% 317,983.16 9.75 297,791.09
Total Labor Costs (Cc) 3,496,824.72 {D) 3,352,058.68

To calculate the subcontracting percentage, first add Direct Labor and Allowable Overhead and
enter the figures for the contractor in space (A} and for the subcontractor (if available)* in

space (B).

Next, calculate Labpr G & A by multiplying the G & A rate by the subtotal figure in space (a}.
Calculate subcontractor Labor G & A by multiplying the subcontractor’s G & A rate by figure
{(B). BAdd the Lahor G & A to the Subtotal and record that figure in the spaces for Total Labor
Costs (C) and (D).

Now, using the formula (D)/(C) + (D), caleculate the subcontracting labor cost percentage.

+You need to be comparing as like figures as possible; therefore, if you have a breakdown of
the subcontractor’s costs, use it in the formulation above. If you do not have a breakdown of
the subcontractors’ costs, you should use the Total Subcontxactlng Amount for item (D), though
you should still breakdown the contractor’s costs.

3.6.1-8 NOTIFICATION OF COMPETITION LIMITED TO ELIGIBLE SEDB CONCERNS {(April 2000)

{a) Offers are solicited only from "eligible socially and economically disadvantaged
business {SEDB}" concerns. As used herein, an "eligible SEDB" concern is a small business
concern exprassly certified by the Small Business Administration (SBA) for participation in
the SBA's B{a) program and which meets the following criteria at the time of release of the
initial 8IR or public announcement {if issued), whichever is first:

{1} The offeror is in conformance with the 8(a} support limitation set forth in 1t§
approved business plan; and

{2} The offeror is in conformance with the Business Activity Targets set forth in
its approved business plan or any remedial action direct by the SBA.

(b} By submigsion of its offer, the offeror certifies that it meets all of the criteria
get forth in paragraph (a) of this clause.

(c)

{1) Agreement. A manufacturer or regular dealer submitting an offer in its cwn name
agrees to furnish, in performing the contract, only end items manufactured or produced by
small business concerns insids the United States, ite territories or possessions, the
Commonwealth of Puerto Rico, or the Trust Territory of the Pacific Islands. However , this
requirement does not apply in connection with comstruction or service contracts.

(2} The Xyant Technologies, - [0fferor insert name here] will aotify the FARA
Contracting Officer, AMQ-340, PO Box 25082, Oklahoma City, OK 73125, in writing immediately
upon entering an agreement {elther oral or written) to transfer all or part of its stock or
other ownership interest to any other party.

3.5.2-29 STATEMENT OF EQUIVALENT RATES FOR FEDERAL HIRES (April 1998)

Tn compliance with the Service Contract Act of 1965, as amended, and the regulations of the
Secretary of Labor (29 CFR Part 4}, this clzuse identifies the classes of service employees
expected to be employed under the contract and states the wages and fringe benefits payable tao
each if they were employed by the contracting agency subject to the provisions of 5 U.5.C.
5341 or 5332. ‘This Statement is for Information Only: It Is Not a Wage Determination
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Employee class Gov. Equivalency DOL OQOccupational Code*
1.0 RESERVED
2.0 Word Processor I @s-3 01611
3.0 Word Processor IIL G5-4 01612
4.0 Word Processor III G5-5 01613
5.0 Computer Operator I GS-6 03041
6.0 Computer Operator II1 G5-7 03042
7.0 Computer Operator IIT G5-8 03043
B.0o Key Entry Operator I GS-4 01131
9.0 Key Entry Operator IT G5-5 01132
10.0 General Clerk I G5-3 01115
11.0 General Clerk II GS-4 0ilie
12.0 General Clerk III, G5-5 0i1i7
13.0 General Clerk IV GS-6 0:118B
14.0 Training Program Assistant T GS-4 . 03117 +Premium*
15.0 Training Program Assistant IXI GS-5 01117 +Premium*
16.0 Training Program Asaistant IIX G5-6 01118 +Premium*
17.0 Traiming Program Assistant IV G&-8 01118 +Premium*
18.0 Instructoxr G5-9 29160
19.0 Computfer Based Training Specialist GS-11 29035
20.0 Technical Writer I G5-10 01613 +Premium*
21.0 Techniral Writer II ' GS-11 01613 +Premium*
22.0 Technical Writer III G5-12 29480
23.0 Administrative Assistant I GS-4 01311 +Premium*
24.0 BAdministrative Assistant II G5-5 01312 +Premium*
25.0 Administrative Assistant IIX GS-6 01313 +Premium*
26.0 Administrative Assistant IV G5-8 01314 +Premium*
27.0 Training Program Assistant V G5-12 Supervisory Exempt
28.0 Switchboard Operator G8-3 01460
29.0 Supply Technician G5-7 gl4a00
30.0 Receptionist GS-4 01460
31.0 Administrative Analysts G5-4 01117 +Premium*
32.0 Adminigtrative Analysts IT G5-5 01117 +Premium*
33.0 Drafter I GS8-3 29061
34.0 Drafter IT G5-4 28062
35.0 Drafter III , G5-5 259063
36.0 Drafter IV G5-7 29064
37.0 Peripheral Eguipment Operator G5-4 03160
38.0 Duplication/Office Machine Oper. G5-4 g1090
35.0 Document Preparation Clerk - G5-4 01060
40.0 Film/Tape Librarian G5-4 01110
41.0 Mail Clerk G5-3 g1070
42 .0 Computer Data Librarian I G5-7 03010
43.0 Computer Data Librarian IT Gs-8 03010 +Premium*
44 .0 Inspector I G5-7 01115 +Premium*
45.0 Inspector II Gs-8 21100
46.0 Inspecktor IIT G5-9 01616 +Premium*
47.0 Inspechor IV G5-10 21020
48.0 Personnel Coordinator Gs-7 01263
45.0 Hotline Analyst T G5-11 03045
50.0 Hotline Analyst IT Gs-12 03045 +Premium*
51.0 Task Supervisor I Gs-11 Exempt
52.0 Task Supervisor II Gs-12 BExempt

+The Oceupational codes provided for these labor categories are a best fit with differentials
added to the base DOL labor category as a Premium. DOL will not conform position descriptions
if they determine that it may be included within a similar labor category. (See SOW Bppendix
A.) .

3.8.2-11 CONTINUITY OF SERVICES (APRIL 1996}

(a) The Coniractor recognizes that the services under this contract are vital to the
Government and must be continued without interrupticn and that, upon contract expiration, a
successor, either the Govermment or another contractor, may rontinue them. The Contractor
agrees to {1) Furnish phase-in training and (2) exercise its best efforts and cooperation to
gffect an orderly and efficient transition to a successor. ‘

(b) The Contractor shall, upon the Contracting Officer's written notice, (1) fuxnish
phase-in, phase-out services for up to 20 days after this contract expires and (2} negotiate
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in good faith a plan with a successor to determine the nature and extent of phase-in, phase-
out services required. The plan shall specify a training program and a date for transferring
responsibilities for each division of work described in the plan, and shall be subject to the
Contracting Officer's approval. The Contractor shall provide sufficient experienced personnel
during the phase- in, phase-out peried to ensure that the services called for by this comntract
are maintained at the recquired level of proficiency.

(c) The Contractor shall allow as many personnel as practicable to remain on the job
to help the successor maintain the continuity and consistency of the servicea required by this
contract. The Contractor also shall disclose necessary personnel records and allow the
successor to conduct onsite interviews with these employees. If selected employees are
agreeable to the change, the Contractor shall release them at a mutually agreeable date and
negotiate transfer of their earned £ringe benefits to the successor.

(d) The Contractor shall be reimbursed for all reasonable phase-in, phase-out costs
{i.e., costs incurred within the sgreed period after contract expiration that result £rom
phase-in, phase-out operations) and a fee (profit) not to exceed a prorata portion of the fee
{profit) under this contract. (End of clause)

3.8.2-17 KEY PERSONNEL AND FACILITIES (JULY 1996)

(a) The personnel and/or facilities as specified beslow are considered essential to
the work being performed hersunder and may, with the consent of the contracting parties, be
changed from time to time during the course of the contract.

(b) Prior to removing, replacing, or diverting any of the specified personnel and/or
facilities, the Contractor shall notify in writing, and receive consent from, the Contracting
Officer reasonably in advance of the action and shall submit justification (including proposed
pubstitutions) in sufficient detail to permit evaluation of the impact on this contract.

(c) No diversion shall be made by the Contractor without the written consent of the
Contracting Officer.
(d) The key personnel and/or facilities under this contract are:

[List key personnel and/or facilities]
3.9.1-1 CONTRACT DISPUTES (November 2002)

{a) All contract disputes arising under or related to this contract shall be resolved
through the Federal Aviation Administration {FAA) dispute resoluticn system at the Office of
Dispute Resolution for Acquisition (ODRA} and shall be governed by the procedures set forth in
14 C.F.R. Parts 14 and 17, which are hereby incorporzted by reference. Judicial review, where
available, will be in accordance with 49 U.5.C. 46110 and shall apply only to final agency
decisions. A contractor may Beek review of a final FAR decision only after its administrative
remedies have bsen exhausted.

{b) The filing of a contract dispute with the ODRA may be accomplished by mail, overnight
delivery, hand delivery, or by facsimile. A contract dispute is considered to be filed on the
date it ig received Ly the ODRA.

{c) Contract disputes are to be in writing and shall contain:

{1) The contractor's name, address, telephone and fax numbers and the name, address,
telephone and fax numbers of the contractor's legal representative(s) (if any) for the
contract dispute;

(2) The contract number and the name of the Contracting Officer;

(3) 2 detailed chronoleogical statement of the facts and of the legal grounds for the
contractor's positions regarding each element or count of the contract dispute (i.e., broken
down by individual elaim item), citing to relevant contract provisions and documents and
attaching copies of those provisions and documents;

{4) All information establishing that the contract dispute was timely filed; )

{5} A request for a specific remedy, and if a monetary remedy is requested, a sum
certain must be specified and pertinent cost information and documentation (e.g., invoices and
cancellied checks) attached, broken down by individual claim item and summarized; and

(6) The signature of a duly authorized representative of the initiating party.

(d) Contract disputes shall be filed at the following address:

(1) Office of Dispute Resolution for.Acquisition, AGC-70,
Federal Aviation Administration,
80¢ Independence Ave, S5.W., Room 323,
Washington, DC 20591,

Telephone: (202) 267-3290,
Facsimile: (202) 287-3720; or
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{(2) other address as specified in 14 CFR Part 17.

{e) A contract dispute against the FAA shali be filed with the ODRA within two (2) years
" of the accrual of the contract claim involved. A contract dispute by the FAA against a
contractor (excluding contract disputes alleging warranty issues, fraud or latent defects)
likewise shall be filed within two (2} years after the accrual of the contract claim. If an
underlying contract entered into prior to the effective date of this part provides for time
limitations for filing of contract dlsputes with the ODRA which differ from the aforesaid two
{2) year period, the limitation periods in the contract shall control over the iimitation
period of this section. In no event will either party be permitted to file with the ODRA a
contract dispute seeking an equitable adjustment or other damages after the contractor has
accepted final contract payment, with the exception of FAR claims related to warranty issues,
gross mistakes amounting to fraud or latent defects. PFAA claims against the contractor based
on warranty issues must be filed within the time specified under applicable contract warranty
provisions. 2Any FAA claims againet the contractor based on gross mistakes amounting to fraud
or latent defects shall be filed with the ODRA within two {2) years of the date on which the
FAA knew or should have known of the presence of the fraud or latent defect.

{(f) A party shall serve a copy of the contract dispute upon the other party, by means
reagonably calculated to be received on the same day as the filing is to be received by the
ODRA. -

{g) After filing the conktract dispute, the contractor should seek informal resolution
with the Contracting Officer.

{h) The FAA reguires continvned performance with respect to contract disputes arising
under this contract, in accordance with the provisions of the contract, pending a final FAA
decision.

{i) The FAR will pay interest on the amount found dne and unpaid from (1} ‘the date the
Contracting Officer receives the contract dispute, or (2} the date payment otherwise would be
due, if that date is later, until the date of payment. Simple interest on contract disputes
shall be paid at the rate fixed by the Secretary of the Treasury that is applicable on the
date the Contracting Officer receives the contract dispute and then at the rate applicable for
gach 6-month period as fixed by the Treasury Secretary until payment is made.

{ij} Additional information and gquidance about the ODRA dispute resolution procesa for
contract disputes can be found on the ODRA Website at http: / fwww . Faa.gov.

3.9.1-2 DROTEST AFTER AWARD (August 1997)

{a) Upon receipt of a notice that a protest has been filed with the FAR Office of
Diapuke Resolution, or a determination that a protest is likely, the Administrator or his
designee may instruct the Contracting Officer) to direct the Contractor to stop performance of
the work called for by this contract. The order to the Contractor shall be in writing, and
ghall be specifically identified as a stop-work order issued under this clause. Upon receipt
of the order, the Contractor shall immediately comply with its fterms and take all reasonable
steps to minimize the incurrence of costs allocable to the work covered by the order during
the period of work stoppage. Upon receipt of the final decision or other resolution of the
protest, the Contracting Officer shall either--

(1} Cancel the stop-work order; or

{2) For other than cost-reimbursement contracts, terminate the work covered by the
order as provided in the "Default" or the "Termination for Convenience of the Government"
clause{s) of this contract; or

{3} For cost-reimbursement contracts, terminate the work covered by the order as
provided in the "Termination" clause of thie contract.

{b) If a stop-work order issusd under this clause is canceled either before or after
the final resolution of the protest, the Contractor shall resume work. The Contracting
Officer shall make for other than cost-reimbursement contracts, an eguitazble adjustment in the
delivery schedule or contract price, or both; and for cost-reimbursement contracts, an
equirable adjustment in the delivery schedule, the estimated cost, the fee, or a combination
thereof, and in any other terms of the contract that may be affected; and the contract shall
be modified, in writing, accordingly, if--

(1) The stop-work order results in an increase in the time required for, or in the
Contractor's cost properly zllocable to, the performance of any part of thisg contract; and

{2) The Contractor asserts its right to an adjustment within 30 days after the end
of the period of work stoppage; prov1ded that if the Contracting Officer decides the facts
justify the action, the Contracting Officer may rsceive and act upon a proposal submitted at
any time before final payment under this contract.

{c) TIf a stop-work order is not canceled and the work covered by the order is
terminated for the conmvenience of the Government, the Contracting Officer shall allow
reasonable costs resulting from the stop-work order in arriving at the termination settlement.
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{d} If a stop-work order iz not canceled and the work covered by the order is
terminated for default, the Contracting Officer shall allow, by equitable adjustment or
otherwise, reasonable costs resulting from the stop-work order.

(e} The Government's rights to texrminate this contract at any time are not affected by
action taken under this clause.

3.10.1-25 NOVATTION AND CHANGE-OF-NAME AGREEMENTS (January 2003)

a. In the event the Contractor wishes the Government to rscognize a successor in
interest to the contract due to a complete transfer of assets reguired to perform the contract
or an applicable merger, the Contractor must submit a written request to the Contracting
Officer with the reguired documentation. This is reguired in order to obtain the Government’s
congent for the successor Contractor to assume contract performance and receive payments for
deliveries.

b. For a change of Contractor name the contractor agrees to provide the necessary
documentation to establish that a legal name change has been made, including any zrevision to
payment addresses/accounts.

c- The Contractor agrees to follow the procedures and provide the documents, as
requested by the cognizant Contracting Officer, described in FAAR Procurement Guidance entitled
“Novation and Change-Of-Name Agreements” published at
http://fast.faa.gov/procurement guide/html/3-10-1.htm.

. d. Wnen it is in the Govermment’s interest not to concur in the transfer of the
contract from one company to another, the Contractor remains subject to all contract terms and
conditions including termination f£or default should the Contractor f£ail teo perfozm.

3.13-10 CONTRACTOR ATTENDANCE AT FAAR SPONSORED TRAINING [(January 2003)

Thiz mlause applies to FAA support contractors who wish to attend FAA-sponsored training.

(a) If FAA is providing training in a unigue area (such as training for tasks required
to be performed at FAR exclusively, e.g. the AMS), support contractors may be allowed to
attend on a space-available basis. The training hours may be billed as direct hours to the
contract. However, FAA will not pay direct hourly charges associated with the number of hours
spent in training unless specifically authorized in the provisions of the contract.

(b) 'The Contracting Cfficer is the only person with the authority to approve FAR
training for a contractor, since it imvolves the expenditure of government funds.

(c) The suppert contractor must provide the Contracting Officer’s signed authorization
to the Course Manager on or before the first day of the class. Originzl .signed
authorizations will be retained in the contract file.

3.1-1 Clauses and Provisions Incorporated by Reference (September 2002}

Organizational Conflictas of Interest (August 1997) ]

Price or Fee Adjustment Ffor Illegal or Improper Activity  (September 2000)

30 Termination of Defined Benefit Pension Plans (July 2004)

32 Waiver of Facilitie= Capital Cost of Money (July 2004)

-33 Order of Precedence (July 2004}

37 Notification of Ownership Changes (July 2004)

39 Requirements for Cost or Pricing Data or Information Other Than Cost or Pricing

Data--Modifications (July 2004)

3.2.2.7-86 Protecting the Government’s Interest when Subcontracting with Contractors
Debarred, Suspended, or Proposed for Debarment (April 1996}

3.2.5-1 Officials Not to Benefit (April 1996)

3.2.5-3 Gratuities or @ifts (January 1899)

3.2.5-2 Contingent Fees {Octoher 1996}

3.2.5-5 Anti-Kickback Procedures {(Qetober 15996) )

3.2.5-7 Disclosure Regarding Payments to Influence Certain Federal Transactions

(June 1999}

3.2.5-8 Whistleblower Protection for Contractor Employees (April 1996}

3.3.1-5 Payments under Time-and-Materials and Labor-Hour Contracts (Qctober 1996)

3.3.1-5/alt2 Payments under Time-and-Materials and Labor-Hour Contracts Altermate IT

{Octohar 1996)

3.3.1-6 Discounts for Prompt Payment ({(April 19856)
3.3.1-9 Interest (April 199§)

3.3.1-10 Availability of Funds (April 1996)
3.3.1-15 Assignment of Claims (April 1996)
3.3.1-17 . Prompt Payment {(January 2003)

3.3.2-1 FAA Cost Principles (October 1996)
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Insurance--Liability to Third Persons {(October 109&)
Ingurance {July 1396)

Taxes--Contracts Performed in U.S. Possessions or Puerto Rico (Octcber 1586)
Exrrorg and Cmisgions (July 1596)

Notice and Assistance Regarding Patent and Copyright Infringement (April 1956}
Patent Indemnity {(April 158%6)

Rights in Data--General {Cctober 1896)

Ttilization of Small, Small Disadvantaged and Women-Owned Small Business
Concerns (April 1996)

Small, Small Disadvantaged and Women-Owned Small Business Subcontracting Plan
(JUNE 1999)

Limitations on Subcontracting (August 1997)

Notification of Competition Limited to Eligible SEDB Concerns (April 2000)
Contract Work Hours and Safety Standards Act-Overtime Compensation (April 1996)
Convict Labor (April 195&)

Equal Opportunity {August 1998)

Equal Opportunity Preaward Clearance of Subcontracts (November 1997)
Affirmative Action for Special Disabled and Vietnam Era Veterans (January 1598}
Affirmative Action for Workers With Disabilities (April 2000)

Employment Reports on Special Disabled Veterans and Veterans of Vietnam Era
(January 1398)

Notice to the Government of Labor Disputes (April 1896}

Service Contract Act of 1865, as Amended (April 1596}

Fair Labor Standards Act and Service Contract Act--Price Adjustment

(Multiple Year and Option Contracts)

3.6.2-35 Prevention of Sexual Harassment (August 1998)
3.6.3-2 Clean Air and Clean Water (April 1956)
3.6.3-16 Drug Free Workplace (January 2004)
3.7-1 Privacy Act Notification (Octcber 1338)
3.7-2 Privacy Act (October 19856) :
3.8.2-10 Protection of Government Buildings, Equipment, and Vegetation (April 19%&)
3.8.2-20 Qualifications of Employees [August 1997)
3.10.1-7 Bankruptcy {April 31996}
3.10.1-14 Changes--Time and Materials or Labor Hours (April 183396}
3.10.2-3 Subcoantracts (Time-and-Materials and Labor-Hour Contracts) ({(April 1996)
3.10.2-5 Competition in Subcontracting (January 1998)
3.10.5-1 Product Improvement/Technology Enhancement (April 1996)
3.10.6-3 Termination (Cost-Reimbursement) (Octcber 1986)
3.10.6-3/alt4 Termination (Cost-Reimbursement) Alternate IV (October 199%6)
3.10.6-4 Default (Fixed-Price Supply and Service) (October 19%6)
3.10.6-7 Excusable Delays {October 1596}
3.13-3 Printing/Copying Double-sided on Recycled Faper (April 1998)
3.13-5 Seat Belt Use by Contractor Employees (January 15953)
PART III - SECTION J - LIST OF ATTACHMENTS
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1.0 Statement of Work (SOW) Sept 22, 2004 15

Appendix A-Labor Category/Skills
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2.0 U.5. Dept of Labor

Wage Determination No. 24-2432
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STATEMENT OF WORK

SECTION 1

GENERAL

1.1 Scope of Work ¢

The contractor shall furnish all personnel, management, supervision and subcontract
items or services as necessary to perform various administrative support services as stated in
specific performance work statements for individual task orders. These orders, which will
incorporate provisions of the basic contract and applicable sections of this Statement of Work
(SOW), will be issued fo the contractor based requirements that are requested by organizations
located at or supported by the FAA Aeronautical Center (AC). Specific requirements will include
the types of services and/or skills listed in Section 5 and will also include services requiring
variations and combinations of specified skills. The contract is to be performed using facilities
and materials provided by the Government as indicated below to the extent available. In the
event that Government resources are not available to meet requirements; contractor acquired
materials, services, equipment or temporary facilities may be included on a task order as
Subcontract items.

1.1.1 Excluded Services. Services, administrative in nature, that are provided as an
element of technical or mission support contracts are excluded from this SOW. For example,
services supporting the Civil Aerospace Medical Institute (CAMI) that are covered included in
mission (research, certification, etc) contracts are excluded from this SOW.

1.1.2  Explicit Supervision. On-site contractor supervision provided must be explicitly
identified at the task level for all services provided under this SOW.

1.2 Personnel

1.2.1 Project Manager and Assistant Manager. The contractor shall provide a project
manager and an assistant project manager who shall be responsible for the performance of the
work specified in accordance with the terms and conditions of this contract. The project
manager shall have full authority to act for the contractor.

The project manager or assistant project manager shall be on-site at the Mike Monroney
Aeronautical Center during normal working hours and be available o meet with the Federal
Aviation Administration (FAA) Contracting Officer (CO), the designated Technical
Representative (COTR) and key Government personnel (Security, upper management, etc.)to
discuss contract matters. The project manager and assistant project manager shall be able to
read, write, speak and understand English fluently and possess the requtsfne managerial
commumcatlon skills.

1.2.2 Contractor Employees.Supervision Of Contractor Emplovees. . Adequate day-to-
day contractor supervision must be provided and be identified for each employee
assigned to each Task Order.
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1.2.2.1 FAA personnel will in no way be involved directly in the processes of hiring,
selecting/non-selecting, work assignment, work related awards or discipline, approving work
schedules/absences, labor-management issues, career planning, or compensation for any
individual working or with- potential to work under this SOW. Any suspected or actual incident of
FAA personnel being involved in these processes must be reported to the Contracting Officer.

1.2.2.2 FAA personnel are not authorized to participate in interviews or screening of résumé’s
for the purpose of selecting personal to work under this SOW.

1.2.3 Employee L.abor Categories. The contractor shall provide employees for the
specified categories of labor (Section 5) required for each task to be performed. The contractor
shall fill any vacancies within 10 working days after the vacancies occur or task requesi(s) are
officially submitted or provide a written statement to the Contracting officer (CO) or COTR giving
the reason(s) for not meeting the placement criteria and stating corrective actions to timely meet
future employee placements.

1.3 . Employee Training. Contract employees assigned to a task under this contract
must be fully competent to perform assigned skills. Contractor personnel will not be instructed
on-the-job or in classes at government expense in basic or generic skills/techniques under this
contract. Instruction in organization or site-specific procedures will be provided by a hosting
organization. Contractor employees may be included in FAA sponsored specialized training
provided/purchased for government purposes (i.e. change in mission, procedures, and

- equipment), on a space available basis or at a prorated cost to the contractor, at the discretion
of the user organization and subject to workloads, cost and other FAA considerations.
Procedures for service contract employees to attend FAA sponsored training are contained in
FAA Acquisition Management System (AMS) guidance. Time in training will not be charged to
the contract unless specified and funded in the applicable Task Order and approved by the CO.

1.4 Emplovee qualifications. Individuals will be accepted for assignment to contract
tasks based collectively on the required qualifications stated in the contract, as required by the
respective task statement, conforming to industry/government standards and related to the
inherent requirements of the work to be done [e.g. ability fo communicate, requisite social
behavior, personal hygiene, work nights, etc.] In the event that any individual working on a
specific task does not confirm the required qualifications with performance, they will be
disqualified for work under the respective task and, based on nature of the disqualification, other
work under the contract by written notice from the Caontracting Officer. The contractor has the
responsibility to notify his employees of the qualifications for the particular task to which they are
assigned.

1.4.1. In advance of employees reporting to the work site, the contractor will furnish to the FAA
official responsible for the task, or the Contracting Officer if no other official has been identified,
one summary resume’ for each position to be filled or replaced on the respective task; giving
the proposed employees’ education/training, experience, affiliations and other characteristics
that relate to requirements/qualifications of the work to be done on the contract/task. The
contractor will indicate any factual data (dates, certification, etc.) that has not been
independently verified. Any qualification information questioned or requiring verification will be
identified to the contractor for action and be resubmitted. Concurrence of the Contracting
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Officer is required for employees to work during verification or revision of their qualification
resume’.

1.4.2 In order to have the best available labor pool available to the contract, potential
contract employees may be identified by FAA personnel. Such identifications must not be and
should not be construed as recommendations or advance approval for the selection or
assignment of those individuals under the contract.

1.5 Quality Control. The contractor shall establish and maintain a complete quality
control plan to assure the requirements of the functions are provided as specified. Two copies
of the contractor's Government approved Quality Control Plan shall be provided to the CO not
later than two weeks after contract award. Task level quality control plans specified by some
Task Orders must be provided to COTR(s). Plans must be kept current with updated copies of
plans provided to the CO and COTR(s) as changes occur.

1.6 Quality Assurance. The Government will evaluate the contractor’s performance
under each task order in accordance with task-specific procedures and the inspection clauses.

1.7 Task Review Meetings. The project manager or assistant project manager shall
be required to meet, at the discretion of the CO or COTR, with the CO or COTR(s) at anytime
during the term of any identified task.

- 1.8 Physical Security. Nearly all work will be within secure facilities. Some confract
employees may be issued Government keys to facilitate contract performance. The contractor
shall be responsible for safeguarding all Government property provided for contractor use or
under contractor control. Whenever a work area is to be unattended for a period of time,
Government facilities, equipment, and materials shall be secured. Government property totally
under the contractor's control (in-possession, in-travel, etc.) will be totally the contractor's
responsibility.

1.9 Hours of Operations. Contract work is almost exclusively projected to entail a 40-
hour workweek, Monday through Friday, between 0600 and 1800 local time, subject to host
organizations’ work rules and requirements. FAA requires a 30-minute minimum meal break for
six hours or more work. Specific tasks may require variations from the normal work times and
may require or allow less than a 40-hour workweek.

1.9.1 Overtime Directed by the Government. Overtime may be necessary on occasion as
requested by the CO or COTR. Overtime will be authorized only when directed by the
Government and only when absolutely necessary to meet work requirements, not failure to
meet schedules or availability of contractor personnel.

1.9.2 Overtime Requested by the Contractor. In the event the contractor deems overtime
necessary to meet work requirements, the contractor shall submit a written request to the
CO or COTR for the approval of overtime. The request shall identify in detail what service
requires overtime, how many work-hours are required, and for what segment of the
organization the work is being performed. All requests by the contractor for overtime shall
be approved in writing by the Contracting Officer or a designated representative before any
overtime is allowed.

1.9.3 Worktime in travel status. In keeping with Department of Labor regulations [29-CFR-~
785.39] the FAA "will not consider as worktime that time spent in travel away from home
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outside of regular working hours as a passenger on an airplane, train, boat, bus, or
automobile” under this SOW. Example: Contract performance that has normal work hours
of 8:00 AM to 4:30 PM Monday through Friday, with 30 minute lunch, temporarily requires
travel between work sites on a Saturday from 6 AM to 3 PM would be considered six and a
half (6.5) hours worktime under this SOW [6 to 8 AM out of normal and 8 AM to 3 PM, less
lunch, corresponding to normal working hours].

1.10 Observance of Legal Holidays and Facility Closures. Contractor shall normally not
be required or allowed to work when their assigned facility is on holiday or closed. During such
periods, the contractor will not be compensated for labor hours without 1) advanced direction by
the CO or COTR or 2) the work being a response to a Government emergency. Following is a
list of U.S. Federal holidays and reasons for facility closures:

New Year's Day, January 1

Martin Luther King's birthday, the third Monday in January
President's Day, the last Monday in February

Memorial Day, the last Monday in May

Independence Day, July 4

Labor Day, the first Monday in September

Columbus Day, the second Monday in October

Veteran's Day, November 11

Thanksgiving Day, the fourth Thursday in November
Christmas Day, December 25

Any other day/time designated by Federal statute , executive
order or Presidential Proclamation

I Adverse weather conditions or national emergencies may require
the Center to close.

AT TQMe 00T

1.11 Employee |dentification. Contract personnel shall be issued a contractor
identification card identifying them as a contractor employee. The identification cards shall be
worn while performing services under this contract.

1.12 Travel. Travel may be required on some tasks. The provisions of the Federal
Travel Reguiations as prescribed and issued by the General Services Administration (Order
DOT 1500.6A), will be used as a guideline for establishing allowable reimbursement costs for

travel.

1.13 Phase-in Plan. It is essential to the Government that services currently being
performed are continued without interruption. Consequently, it is imperative that transition from
incumbent contractor to follow-on contractor be accomplished in a well-planned, orderly and
efficient manner to bringing the new work force to full contract performance. Details are
contained in applicable terms and conditions in the Contract.

1.14 Phase-Out Activities. At the conclusion of any performance period, including
option periods or extensions, the services provided under this contract may be awarded to
another contractor. The contractor in place shall be required to assist in the phase-in activities.
See Section H, contract clauses H.8- Phase-In, H.10 Transition Requirements, and AMS
Clause 3.8.2-11, Continuity of Services, referenced in Section | of the Contract.
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2.0 SECTION ~-DEFINITIONS

2.1 "~ STANDARD DEFINITIONS

211 Quality Assurance. Those actions taken by the Government to assure services
meet the requirements of the PWS.

21.2 Quality Control. Those actions taken by the contractor to control the performance
of services so that they meet the requirements of each tasks PWS.

2.1.3 Contracting Officer (CO). The person authorized to act on behalf of the
Government to negotiate and award contracts and modifications thereto, and to administer
contracts through completion or termination. Except for certain limited authority delegated by
the CO to a technical representative, the CO is the only individual with the authority to direct the
work of the contractor.

2.1.4 Contracting Officer Technical Representative COTR). The authorized
Government representative(s) acting within the limits of written delegated authority for
management of specific projects or functional activities. Separate tasks or subtasks may have
specific COTRs with specific delegations. Copies of CO delegations and the location of
applicable executive delegations will be provided to the contractor.

3.0 GOVERNMENT FURNISHED PROPERTY AND SERVICES

3.1 General. The Government shall provide, without cost, available facilities,
equipment, materials and/or services listed below.

3.1 Property. No formal GFP is contemplated under this contract. In the event that
GFP is to be transferred to the contractor, the transfer will be included in the controlling Task
Order(s).

3.1.1 Facilities. The host Government organization shall provide available facilities at
the Mike Monroney Aeronautical Center (MMAC), 6500 South MacArthur Boulevard, Oklahoma
city, Oklahoma 73169, or other Government leased/owned facilities for performance under this
contract.

3.1.141 The on-site management staff shall be provided suitable, unfurnished, facilities at
the MMAC.
3.1.1.2 Contractor employees shall be provided a suitable work stations (e.g., desk, chair,

etc.) required io perform the services for each task at the Government task location.

3.1.2 Equipment. The Government shall furnish the contractor access to appropriate
equipment required to perform services for each task at Government facilities.

3.1.3 Materials. The Government shall furnish the following:

3.1.31 Basic reference manuals and any revisions, updates, and changes thereto for use
by the contractor.

3.1.3.2 Available administrative supplies required in the performance of tasks.

ATTACHMENT 1
PAGE7OF 15



3.1.4

Services. Utilization of Government information systems and internal mail

distribution systems will be provided to the extent that contract performance requires their use.
Systems must not be used for contractor or individual employee purposes. Available initial
emergency medial services and concessions located in Government facilities may be used by
contractor personnel. -

4.0--CONTRACTOR FURNISHED ITEMS AND SERVICES

4.1

4.2

General. The contractor shall furnish personnel, services management and supervision
to perform each task. '

In the event that contractor acquired facilities, equipment or materials are required due to
non-availability of Government resources, such resources will be ordered under Task
Orders as Materials/Subcontracts/Other Direct Costs items at actual or market prices.

5.0--LABOR CATEGORIES (See Appendix A and B to SOW)

5.1

5.2

5.2.1

5.2.2

9.2.3

5.2.4

Levels of Expertise and Competence. All labor categories require the best combination
of expertise and competence available to perform the duties described in the Service
Contract Act Directory of Occupations issued by the DOL and the work/skills defined in
this SOW or Task Order work statements that are obtainable at prevailing or negotiated
wage rates.

The scope of this SOW is not meant to exclude administrative tasks or specific efforts
under a task that may require unique/temporary combinations of expertise, competence
and/or responsibility that are available, but not at established contract wage rates and
would otherwise entail continual contract modifications. Therefore, categories of premium
qualification (for matching wage premiums} are defined to cover such requirements
whenever they arise. All defined labor categories may be modified by the premiums
below for a specific position or task element in an individual Task Order when required by
the work to be performed (not based on a specific individual doing the work).

Expertise Premium. Unique or upper level expertise that is definable and apparent in the
labor market, but not differentiated in Government labor definitions (e.g., an Inspector
with aviation certification, an Administrative Assistant with experience in forensic
toxicology, efc.). Expertise gained through performance under this SOW does qualify for
premium.

Task Lead Premium. Smaller tasks or subtasks that can best be supervised by working
supervisor, rather than a full-time supervisor, will have a designated position perform
supervisor duties on a part time (based on number involved) basis for the priced
premium. No more than 4 hours per week supervision.

Functional Lead Premium. Geographic separation or functional responsibilities often
dictate that a secondary level of supervision be provided to contract performance. This
lower level premium may be applied to designated positions for elements of iarge tasks
or combinations of smaller tasks. No more than 12 hours per week supervision.

"Task Supervisor” |, Il, (full time)-- These personnel will be providing supervision as a full
time job of forty hours per week. This category of employee will be considered on-site
supervisors for the contractor's personnel. Shall provide cross task supervision for all
areas. Level will be dependent upon Task, and personnel supervised.
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Appendix A to Statement of Work
LABOR CATEGORY/SKILLS

Employee class

Gov. Egquivalency

Appendix A

September 22, 2004

DOL Occupational Code*

RESERVED

Word Processor I

Word Processor II
Word Processor IIX
Computer Operator I
Computer Operator II
Computer Operator IIT
Key Entry COperator I
Key Entry Operator II
General Clerk I
General Clerk IT
General Clerk III,
General Clerk IV
Training Prograzm Assistant I

Training Program Assisgtant II
Training Program Assistant III

Training Program Assistant IV
Instructor

Computer Based Training Specialist

Technical Writer I

Technical Writer IX
Technical Writer IIT
Bdministrative Assistant I
Administrative Assistant II
BAdministrative Assistant III
Administrative Assistant IV
Training Program Assistant V
Switchboard Operator

Supply Technician
Receptionist

Administrative Analysts
Administrative Analysts II
Drafter T

Drafter II

Drafter TII

Drafter IV

Peripheral Egquipment Operator

Duplication/0ffiice Machine Oper.

Document Preparation Clerk
Film/Tape Librarian

Mail Clerk

Computer Data Librarian I
Computer Data Librarian II
Inspector I

Inspector II

Inspector III

Inspector IV

Personnel Coordinator
Hotline Amnalyst I

Hotline Analyst IZ

Tagk Supervisor I

Task Supervisor IT

G5-13
G5-4
G5-5
G8-6
Ga-7
G5-8
G5-4
GS-5
GE5-3
GZ5-4
GS5-5
GS-8&
535-4
GS5-5
G5-6
G5-8
G5-9
G5-11
G5-10
G5-11
G5-12
G5-4
GS-5
G5-6
G5-8
G5-12
GS-3
G5-7
G5-4
GS-4
G5-5
G5-3
G5-4

G5-8
GS5-7
GS5-d
G8-9
G5-10
GS5-7
Gs-11
G5-12.
GS5-11
G5-12

nils6l1l
01612

01613

03oal

03042

03043

01131

01132

01115

01116

01117

01118

01117 +%1.40%
01117 +53.90%
01118 +30.56%
01117 +52.34%
29160

29035
01613+52.32%
01613+54.66%
25480
01313+51.53%
01312+50,74%*
01313+50.71
01314+50.37*
Supervisory
01460

01400

0i460
01117+51.40%
Dill7+5§3.09%
25061

258062

290863

25064

03160

01080

01060

01110

01070

03010

03010 +50.67%
01115 +30.605%
21100

01616 +51.65%
21020

01263

03045

03045 +51.65%
Exempt
Exempt

Exempt

*= Category has been confirmed and/or wmodified from Directory for specialized application.
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Appendix B
March 29, 2004
Appendix B to Statement of Work
LABOR CATEGORY/DEFINITIONS of SKILLS

The labor categories below are not contained in the SCA Handbook of Occupations nor are they included in the current DOL
Wape Determination. Conformance procedures have been issued on some but not all. Some have been described in general
terms because the need for these jobs is driven by the variation and complexity of FAA missions prevents advanced detailed
specification. Some of the conformed job categories have been modified with expertise factors io reflect unique elements or
variation of an otherwise standard category. Other categories may evolve to require conformances as the work evolves. These
conformance actions will be documented by the contractor and provided to the Contracting Officer for processing in accordance

with DOL requirements.
Administrative Assistant -General

Based on the Administrative Level of Responsibility
This category is derived from the nature of the work relationship between the Administrative Assistant and the functions being

accomplished/supported, the staff being supported and the extent to which the Adminisirative Assistant is expected to exercise
initiative and judgment. Administrative Assistants should be matched at the level best describing their level of responsibility.
When a position's duties span more than one level, the introductory paragraph at the beginning of each level should be used to
determine which of the levels best matches the position. (Typically, Administrative Assistants performing at the higher levels
of responsibility also perform duties described at the lower levels.)

Performing any of the following duties is excluded from this labor category:

»  Acting as office manager for the organization, e.g., determines when new procedures are needed for changing
situations and devises and implements alternatives; revises or clarifies procedures to eliminate conflict or duplication;
identifies and resolves various problems that affect the orderly flow of work in transactions with parties cutside the
organization.

o  Assisting a single individual/position rather than the function or functions of an organization

» Time & Attendance responsibilities for Government employees,

Administrative Assistant-1

Carries out recurring task function procedures independently. ‘Selects the guideline or reference, which fits the specific case.
Receives assignment from lead or supervisor. Lead or Supervisor provides specific instructions on new assignments and checks
completed work for accuracy. Performs varied duties including or comparable to the following:

Responds to routine telephone requests, which have standard answers; refers calls and visitors to appropriate staff or
" functional point of contact.
» Processes incoming and outgoing mail, including response suspense; may send form letters and predetermined

TESpONSEs;

. Schedules appointments, and arranges for meeting rooms for functional staff members;

. Reviews materials prepared for staff personnel for typographical accuracy and proper format;

. Maintains recurring task internal reports, office equipment listings, correspondence controls, and training
plans;

. Requisitions supplies, printing, maintenance, or other services. Establishes and maintains office files.

Administrative Assistant-II

Handles differing functional situations, problems, and deviations in the work according to the general instructions, priorities,
duties, policies, and program goals. Receives assignment from contract lead or supervisor. Lead or supervisor may assist with
special assipnments. Duties include or are comparable to the following:

Personally responds to requests for information concerning procedures; determines which requests should be handed

off to appropriate staff member or other offices.
Schedules tentative appointments without prior clearance. Makes arrangements for conferences and meetings and

assembles established background materials, as directed. May attend meetings and record and report on the proceedings;
Reviews outgoing materials and correspondence for internal consistency and conformance with functional task
procedures; assures that proper clearances have been obtained, when needed;
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Collects information from the files or staff for routine inquiries on program(s) or periodic reports. Refers non-routine
requests to appropriate functional area; ' '
Coordinates personnel and administrative forms for the office and forwards for processing.

Administrative Assistant-TITI

Uses greater judgment and initiative to determine the approach or action to take in nonroutine situations. Interprets and adapts
guidelines, including unwritten policies, precedents, and practices, which are not always completely applicable to changing
situations. Receives assignment from lead or supervisor. Duties include or are comparable to the following:

Based on a non-technical administrative knowledge of the task function, composes correspondence or makes
recommendations about administrative matters and general office policies;

Anticipates and prepares materials needed by the task function for conferences, correspondence, appointments,
meetings, telephone calls, etc., and informs lead or supervisor on matters to be considered;

Read publications, regulations, and directives and take action or refer those that are important to the function/task;

Prepares special or one-time reports, summaries, or replies to inquiries, selecting relevant information from a variety
of sources such as reports, documents, correspondence, ete., under general directions;

Advises subordinate on new procedures; requests information needed from the subordinate office(s) for periodic or
special conferences, reports, inquiries, ete.

Administrative Assistant-IV

Handles a wide variety of situations and conflicts involving administrative functions of the task. The Administrative Assistant
may participate in developing the work timetables in support of completion of a task. Receives assignment from lead or
supervisor. Duties include or are comparable to the following:

Composes correspondence requiring some understanding of both administrative and technical matters;

~ On own initiative, arranges for member to represent organization at conferences and meetingg, establishes appointment

priorities, or reschedules or refuses appoiniments or invitations;

Reads outgoing correspondence and alerts writers to any conflict with the file or departure from policies or functional
viewpoints; gives advice to resolve the problems;

Summarizes the content of incoming materials, specially gathered information, or mestings to assist in meeting task
requirements; coordinates the new information with background sources; draws attention to impertant parts or conflicts;

Ensures that requests for action or information are relayed to the appropriate task member; as needed, interprets
request and helps implement action; makes sure that information is furnished in timely manner; may function as functional lead.
Prepares agenda for conferences; explains discussion topics to participants; drafts introductions and develops background
information and prepares outlines for staff member(s) to use in writing speeches.

TECHNICAL WRITER/EDITOR-I

Develops, writes, and edits material for reports, manuals, briefs, proposals, instruction books, catalogs, and related technical
and administrative publications concerned with work methods and procedures, and installation, operation, and maintenance of
machinery and other equipment. Receives assignment from lead or supervisor. Observes production, developmental, and
experimental activities to determine operating procedure and detail. Interviews production and engineering personnel and reads
journals, reports, and other material to become familiar with product technologies and production methods. Reviews
manufacturer's and trade catalogs, drawings and other data relative to operation, maintenance, and service of equipment.
Studies blueprints, sketches, drawings, parts lists, specifications, mockups, and product samples to integrate and delineate
technology, operating procedure, and production sequence and detail. Organizes material and completes writing assignment
according to set standards regarding order, clarity, conciseness, style, and terminology. Reviews published materials and
recommend revisions or changes in scope, format, content, and methods of reproduction and binding. May maintain records
and files of work and revisions. May select photographs, drawings, sketches, diagrams, and charts to illustrate material. May
assist in laying out material for publication. May arrange for typing, duplication and distribution of material. May write
speeches, articles, and public or employee relation releases. May edit, standardize, or make changes to material prepared by
other writers or plant personnel. May specialize in writing material regarding work methods and procedures.

TECHNICAL WRITER/EDITOR II {(compare to Tech Writer 1 but with non-technical subject matter expertise.)

Duties are the same as above with this position requiring a non-technical subject matter expert. Receives assignment from lead
or supervisor. This position requires administrative expertise such as legal procedures, rules, regulations, record systems,
ATTACHMENT 1
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automation, human factors, testing, quality assurance, instructional and procedural manuals, and illustration/graphics, etc..
Receives assipnment from lead or supervisor.

TECHNICAL WRITER/EDITOR III (Compare to Tech Writer 1 but with both non-technical and technical subject matter
expertise.)

Duties are the same as I and II above with this position requiring additional technical subject matter expertise. Receives
assignment from lead or supervisor. This pasition requires technical expertise in engineering such as electrical, structural,
mechanical engineering, aviation/aeronautical systems, medical qualification requirements, computer imaging, computer
systems, etc. Receives assignment from lead or supervisor.

Administrative Analyst

The labor category of Administrative Analyst is not contained in the SCA Handbook of Occupations nor is it included in the
current DOL Wage DeterminationThis position is currently in the process of being conformed. The work falls between the
General Clerk III and the General Clerk IV labor categories in the Handbook of Occupations. It is estimated that approximately.
75 percent of the work performed is in the higher wage category.

Administrative Analyst-I

Uses some subject-matter knowledge and judgement to complete assignments consisting of numerous steps that vary in nature
and sequence. Receives assignment from lead or supervisor. Selects from alternative methods and refers problems not solvable
by adapting or interpreting substantive guides, manuals, or procedures. Requires using a personal computer, provide assistance
to the lead or supervisor in special programs and functions. :

» Develop, revise, edit, and updates computer spreadsheets used in tracking data, delivery orders, and purchase requests.
Develop, revise, edit, and update data summary reports.
Revise, edit and update purchase requests and delivery order continuation forms.
Verification of contractor invoices.
Type Speed Memos, and supplemental pages to those requests, letters, etc., as needed for normal conduct of work.
. s Perform, as needed, supervisory functions required by the contract forcontractor personnel.
Works in a "team" environment and provides assistance and guidance to fellow team members, promptly and willingly. Serves
in other teams or branches as directed and requested on an as needed basis. Work assignments in other areas will be directed
and coordinated by the contract personnel only.

Training Program Assistant

The Iabor category of Training Program Assistant Level I, is not contained in the SCA Handbook of Occupations nor is it
included in the current DOL Wage Determination. This category has been assigned a negotiated rate since contract DTFA-02-
94-1-94318. The work falls between the General Clerk III and the General Clerk IV labor categories in the Handbook of
Occupations. It is estimated that approximately 75 percent of the work performed is in the higher wage category

Training Program Assistant Level 1

\

Perform a wide range of duties including typing, filing, telephone/reception etiguette, and has ability to comprehend and
comply with government regulations. Receives assignment from contract lead or supervisor. Must have knowledge necessary to
schedule, assist and document seminars/training conducted by host organizations. Must have ability to brief caller on subject
matter for each seminar conducted and area where seminars are to be conducted and assist applicant with selected area that will
best serve the applicant’s travel requirements. Operate a computer to input material and produce finished products. Input and
manipulate data utilizing MS Excel spreadsheets and MS Access database management system. The duties include being
responsible for insuring the correctness of data, format, spelling, punciuation, and grammar of all material typed. Use of
agency directives, correspondence manuals, travel manuals. desk procedures, and precedent procedures in deterring matters
concerning form and format of material. Duties will include participation in the further development and operation of the
various databases. Will be required to ensure that the accounting of the database system and maintenance of it so as to meet all
Government regulations pertaining to subject matter expertise for various systems.

Training Program Assistant Level II (compare to Training Program Assistant Level I-requiring additional non-technical

subject matter expertise.)

ATTACHMENT 1
PAGE 120F 15



Tuties are the same as Training Program Assistant Level I above with this position having non-technical subject matter
expertise. This position requires training expertise in legal issues/procedures, rules, regulations, record systems, automation,
human factors, testing, instructional and procedural manuals. Receives assignment from lead or supervisor.

Training Program Assistant Level III (compare to Training Program Assistant Level II-requiring additional administrative
and technical subject matter expertise.)

Duties are the same as Training Program Assistant Level I and IT above with this position having additional technical subject
matter expertise. This position requires subject matter expertise in training in various technical fields in engincering such as
electrical, structural, mechanical engineering, aviation/aeronautical systems, medical qualification requirements, computer
imaging, computer systems, automation, human factors, testing, instructional and procedural manuals. Receives assignment
from lead or supervisor.

Training Program Assistant Level IV (compare to Training Pré)g'ram Assistant Level I-requiring both non-technical and
technical subject matier expertise.)

Duties are the same as Training Program Assistant Level I, II, and III above. with this position having additional technical
subject matter expertise. This position requires subject matter expertise in both non-technical and technical training in various
technical fields in engineering such as elecirical, structural, mechanical engineering, aviation/aeronautical systems, medical
gualification requirements, compiter imaging, computer systems, automation, human factors, testing, instructional and
procedural manuals. May fimction as lead or supervisor. Provides guidance, instruction, and help to lower grades.

INSPECTOR

Examines any of a variety of goods, services or operations for conformity to established quality, health, safety, legal, business,
ethical or other standards, by performing any combination of the following duties. Examines raw materials for quality, and
manufactured items for defects and for conformance to specifications, visually and using sample models and instruments, such
as, scales, gauges, templates, calipers and micrometers. Verifies that established standards are maintained relative to such
matters as food-growing, processing and marketing; product-packaging; storage and transportation methods; building and
facilities; and business practices, operations and services. Affixes seals or tags to approved items, issues or revokes licenses and
permits or ascertains that licenses and permits have been obtained and are displayed. Confers with officials, interprets
regulations and codes, and assists establishments in altering methods and practices to meet established standards. Investigates
complaints and violations, prepares reports of findings and action taken or recommended, files charges and testifies in court.
Recommends changes in standards, administrative procedures, facilities, methods, and practices. Level is based on level of
persons that completed the work being inspected.

INSPECTORI {(Basic Clerical Processes)

Duties of this position require administrative subject matter expertise. This position requires subject matler expertise and
training in various administrative processes. Receives assignment from lead or supervisor.

INSPECTOR II (Basic Technical Output)

This position requires subject matter expertise and training in various technical fields in engineering such as electrical,
structural, mechanical engineering, aviation/aeronautical systems, medical qualification requirements, computer imaging,
computer records systems, automation, human factors, testing, instructional and procedural manuals etc. Receives assignment
from lead or supervisor.

INSPECTOR Il {Advanced Clerical Processes)

Duties of this position require advance administrative subject matter expertise. This position requires superior subject matter
expertise and training in various administrative processes. Receives assignment from lead or supervisor and may fimction as a
lead.

INSPECTOR. IV (Advanced Technical Output)

This position requires advanced subject matter expertise and iraining in various technical fields in engineering such as
electrical, structural, mechanical engineering, aviation/aeronautical systems, medical qualification requirements, computer
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imaging, computer records systems, automation, human factors, testing, instructional and procedural manuals etc. Receives
assignment from lead or supervisor or may function as a lead.

COMPUTER DATA LIBRARIAN I

Maintains database information of media (tapes, disks, cards, cassettes, forms) used for automatic data processing applications
and equipment. Classifies, catalogs, transcribes, and stores data items in accordance with standardized system. Issues media
for processing on request. Updates and maintains records received, stored, issued, and returned. Examines returned media for
damape or excessive wear Lo determine if they need replacing. May make minor repairs to damaged tapes.

COMPUTER DATA LIBRARIAN II

Duties are the same as above with this position requiring non-techmical subject matter expert. Receives assignment from lead or
supervisor. This position requires administrative expertise such as legal procedures, rules, regulations, record systems,
automation, human factors, testing, quality assurance, instructional and procedural manuals, and illustration/graphics, etc..
Receives assignment from lead or supervisor. Maintains database information of media (tapes, disks, cards, cassettes, forms)
used for automatic data processing applications and equipment. Classifies, catalogs, transcribes, and stores data items in
accordance with standardized system. Issues media for processing on request. Updates and maintains records received, stored,
issued, and returned. Examines returned media for damage or excessive wear to determine if they need replacing. May make
minor repairs to damaged tapes.

HOTLINE ANALYSTS-I

Duties require a fiunctional knowledge expertise specific to the area requiring the HOTLINE. . Receives assignment
from lead or supervisor. Duties will require personnel to maintain currency on areas such as various computer hardware and
associated systems software, various application software, regulations, laws, procedures, data base systems, administrative
procedures, certification requirements and forms submission, logging, tracking, problem resalutions, problem referrals, good
commumnication skills and be knowledgeable of the FAA and its organizations and policies as it relates to the subject matter
expertise required for the fimctional knowledge of a specific subject matter expertise.

HOTLINE ANALYSTS-II

Duties require a general functional knowledge expertise specific to the area requiring the HOTLINE. Duties will
require personnel to maintain currency on various computer hardware and associated systmes software, various application
software, regulations, laws, procedures, data base systems, administrative procedures, certification requirements and forms
submission, logging, tracking, problem resolutions, problem referrals, good communication skills and be knowledgeable of the
FAA and its organizations and policies as it relates to the subject matter expertise required for the functional knowledge of a
specific subject matter expertise. Responsibile for training lower graded analysts.

DIRECT SUPERVISORY POSITIONS

Are SCA exempt and assigned full-time supervisory responsibility over one or more tasks (orders). Direct supervision is
required and paid for day-to-day, relatively continuous supervision of service employees or a total task. The level of the
position will depend on the size and complexity of the task(s) to be supervised. Supervision/management over direct task
supervisors will be recovered as contract overhead.

POSITIONS WITH ADDED LEAD RESPONSIBILITIES

Based on task specifications, service personnel may be assigned limited supervisory (lead) responsibility for small tasks or
elements of large tasks, Additional contract payments will be paid as a premium to those hours spent doing supervision only,
not the total hours on the task. Total lead supervision may be projected at the start of the task(s) based on number of employees
assigned, so that the lead premium(s) may be evenly divided over the billing periods of the task(s). This reduces the need to log
specific time spent in supervision, incentive to over supervise, ete. in favor of utilizing the effect of supervision/leadership to
demonstrate that the requirement is being satisfied.
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Appendix A to Statement of Work

LABOR CATEGORY/SKILLS--January 14, 2005
DOL Occupational Rev-17

Employee class Code* 94-2432 Expertise Premium
1.0 RESERVED

2.0 Word Processor I 01611 5 9.45 none

3.0 Word Processor II 01512 11.33 none

4.0 Word Processgor III 01613 12.24 none

5.0 Computer Operator I 030431 11.33 none

6.0 Compuier Operator Il 03042 12.85 noneg

7.4 Computer Operator IIT 03043 18.70 none

8.0 Key Entry Operator I 01131 B.956 none

g.0 Key Entry Operator II 01132 10.458 nene
10.0 General Clerk I 01115 5.11 none
11.0 General Clerk II 01%le 5.87 none
12.0 General Clerk III, 01117 12.50 none
13.0 General Clerk IV 01118 i8.00 necne
14.0 Training Program Assistant I 01117 iz2.50 +51.B4%
15.0 Training Program Assistant II 01117 12.50 +54.04%*
16.0 Training Program Assistant III 01118 18.00 +50.8B7*
17.0 Training Program Assistant IV p1118 i8.00 +83.07*%
18.0 Instructor 29160 19.76 none
19.0 Computer Based Training Specialist 25035 25.02 none
20.0 Technical Writer I 01613 12.24 +52.42%
21.0 Technical Writer II 01613 12.24 +55.47%
22.0 Technical Writer III 29480 20.46 none
23.0 Administrative Assistant T 01311 12.64 +52.00%
24.0 Administrative Agsistant II 01312 15.76 +50,97*
25.0 Administrative Asgistant III 01313 1B8.26 +50.93
26.0 Administrative Assistant IV 01314 20.53 +50.48%
27.0 Training Program Assistant V @5-12 Supervisory Exempt
26.0 Switchboard Operator 01460 10.02 none
29.0 Supply Technician 01400 20.53 none
30.0 Receptionist 014560 10.02 none
31.0 Administrative Analysts 01117 12.530 +51.84%
32.0 Administrative Amalyste II 01117 12.50 +54,05%
33.0 Dratfter I 290581 12.17 none
34.0 Drafter IT 29062 14.05 none
35.0 Drafter III 29063 18.53 none
36.0 Drafter IV - : 29064 21.63 none
37.0 Peripheral Egquipment Operator 03160 11.33 none
38.0 Duplication/Office Machine Oper. 01090 11.46 none
39.0 Document Preparation Clerk 01060 11.88 none
40.0 Film/Tape Librarian pl1iio 11.96 none
41.0 Mail Clerk 01070 95.45 none
242.0 Computer Data Librarian I p3pio 9.77 none
43.0 Computer Data Librarian II D3o0ic 5.7% +50.67*
44.0 Inspector I 01115 5.1l +50.90*
45.0 Inspector II 0116 .87 +51.91
46.0 Inspector IIT 01116 5.87 +54.07%*
47.0 Inspector IV 21020 17.33 none
48.0 Personnel Coordinator ’ 01263 15.16 none
495.0 Hotline Analyst I 03045 22.41 none
50.0 Hotline Analyst 1I 03045 22.41 +50.82%
51.0 Task Supervisor I @5-11 Exempt

52.0 Task Supervisor II GS-12 Exempt

Certain specified elemerts or positions on a task mway require an element of expertise not
available at the DOL Wage Determination rates. The Expertise premimun will be paid under this
CLIN 1.0 %o obtain the extra levels of expertice specified on those tasks. The Expertise
Premium is applied to the DOL Wage Determination Cccupational Code shown for each catagory of
labor, not all have the premium. Only those positions shown below with the wage differential
reqiired to obtain the specified expertise at cost above the DOL wage rate. EXAMPLE: A Clerk
IIT [421.25/hr] is required that has expertise in aircraft ownership documents. The market
wage for this expertice is $15/hr comparied to $12.50 for a Clerk III without this expertise,
resulting in a expertice Expertise Premium differential of $2.50/hr. For the labor categories
shown below those with an existing Expertise Premium is shown and can be ordered on the task
requiring the specified level of expertise ait the rates shown above.
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Page 1
94-2432 OK,OKLAHOMA CITY 07/20/04
***FOR OFFICIAL USE ONLY BY FEDERAL AGENCIES PARTICIPATING IN MOU WITH DOL**%*
| WASHINGTON D.C. 20210

. Wage Determination No.: 1954-2432
William W.Gross Divigion of Revision No.: 17
Director Wage Determinations Date Of Last Revision: 07/0%/2004

State: Oklahoma

Area: Oklahoma Counties of Alfalfa, Atocka, Beckham, Blaine, Bryan, Caddo, Canadiam,
Carter, Cleveland, Coal, Custer, Dewey, Ellis, Garfield, Garvin, Grady, Grant,
Harper, Hughes, Johnstom, Kingfisher, Lincoln, Logan, Love, Major, Marshall,
MeClain, Murray, Noble, Oklahoma, Payne, Pontotoc, Pottawatomie, Roger Mills,
Seminole, Washita, Woods, Woodward

**Fringe Benefits Required Follow the Occupational Listing**
OCCUPATION CODE - TITLE MINIMUM WAGE RATE

01000 - Administrative Support and Clerical Occupations

01011 - Accounting Clerk I . 10.67
01012 - Accounting Clerk II 11.737
01013 -~ Accounting Clerk III 13.721
01014 - Accounting Clerk IV 1B.28
01030 - Court Reporter 16.7758
01050 - Dispatcher, Motor Vehicle 14.81
01060 - Document Preparation Clerk 11.9%
01070 - Messenger (Courier) 9.49
01090 - Duplicating Machine Operator 11.456
01110 - Film/Tape Librarian 11.56
01115 - General Clerk I 9.11
01116 - General Clerk II 9.8B7
01117 - General Clerk TIII 12.50
01118 - General Clerk IV 18.00
01120 - Housing Referral Assistant 18.26
01131 - Key Entry Operator I .96
01132 - Key Entry Operator IT 10.485
01121 - Order Clerk T 10.18
01132 - Order Clerk IT 14.08
01261 - Personnel Assistant (Employment} I 12.388
01262 - Personnel Assistant (Employment) II 13.519
01263 - Personnel Assistant (Employment} ITI 15.157
01264 - Personnel Assistant (Employment) IV 17.578
01270 - Production Control Clerk : 17.322
01290 - Rental Clerk 11.579
01300 - Scheduler, Maintenance 12.64
01311 - Secretary I : 12.64
01312 - Secretary IT 15.76
01313 - Secretary IIT 18.26
¢l31l4 - Secretary IV 20.53
01315 - Becretary V 21.74
01320 - Service Order Dispatcher 13.07
01341 - Stencarapher I 11.31
01342 - Stenographer IT _ 13.31
01400 - Supply Technician 20.53
ATTACHMENT 2
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01420 - Survey Worker (Interviewer)
01460 - Switchboard Operator-Receptionist
01510 - Test Examiner
01520 - Test Proctor
01531 - Travel Clerk I
01532 - Travel Clerk II
01533 - Travel Clerk III
01611 - Word Processor I
01612 - Word Processor [T
01613 - Word Processor IIT
03000 - Automatic Data Processing Occupations
03010 - Computer Data Librarian
03041 - Computer Operator I
03042 - Computer Operator IT
03043 - Computer Operator IIIX
03044 - Computer Operator IV
03045 - Computer Operator V
03071 - Computer Programmer I (1)
03072 - Computer Programmer II (1)
03073 - Computer Programmer III (1)
03074 - Computer Programmer IV (1)
03101 - Computer Systems Bnalyst I (1)
03102 - Computer Systems Analyst IT (1)
03103 - Computer Systems Analyst IIT (1)
03160 - Peripheral Equipment Operator
‘05000 - Butomotive Service Occupations
05005 - Automotive Body Repairer, Fiberglass
05010 - Automotive Glass Installer
05040 - Automotive Worker
05070 - Electrician, Automotive
05100 - Mobile Equipment Servicer
05130 - Motor Equipment Metal Mechanie
05160 - Motor Egquipment Metal Worker
05190 - Motor Vehicle Mechanic
05220 - Mector Vehicle Mechanic Helper
05250 - Motor Vehicle Upholstery Worker
05280 - Motor Vehicle Wrecker
05310 - Painter, Automotive
05340 - Radiator Repair Specialist
05370 - Tire Repairer
05400 - Transmission Repair Specialist
07000 - Food Preparation and Service Occupations
(not set) - Foed Service Worker
07010 - Baker
07041 - Cook I
07042 - Cook II
07070 - Dishwasher
07130 - Meat Cutter
07250 - Waiter/Waitress
09000 - Furniture Maintenance and Repair Occupations
09010 - Electrostatic Spray Paiater
09040 - Furniture Handler
09070 - Furniture Refinisher
- 09100 - Furniture Refinisher Helper
09110 - Furniture Repairer, Minor
09130 - Upholsterer
11030 - General Services and Support Occupations
11030 - Cleaner, Vehicles
11060 - Elevator Operator

ATTACHMENT 2
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13.25
10.02
15.76
15.76
10.37
10.8B9
11.42

9.46
11.33
12.24

8.77
11.33
13.95
18.70
20.23
22.41
19.89
22.8B3
27.62
27.62
24 .30
27.20
27.62
11.33

15.64
15.47
14.08
16.35
12.54
15.64
14.08
15.64
11.98
13.31
14.08
14.8B6
14.08
12.12
15.64

6.87
9.04
7.94
9.5e
6.98
11.33
7.05

14.86
10.36
14.86
11.75
13.31
14.86
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11090
113121
11122
11150
11210
11240
11270
11300
11330
11360
12000 -
12020
12040
12071
12072
12073
12100
12130
12160
12190
12221
12222
12223
12224
12250
12280
12311
12312
12313
12314
12315
12316
13000 -
13002
13011
13012
- 13013
13041
13042
13043
13047
13050
13071
13072
13073
13074
13075
15000 -
15010
15030
15040
15070
15090
15100
15130
15160
15190
15220
15250

ATTACHMENT 2

- Gardener - 10.49
- House Keeping Aid I 7.27
- Hougse Keeping Aid IT B.57
- Janitor B.51
- Laborer, Grounds Maintenance B.82
- Maid or Houseman 7.27
-~ Pest Controller 11.28
- Refuse Collector 8.9¢9
- Tractor Operator . 9.84
- Window Cleaner _ 9.02
Health Occupations
- Dental Assistant 12.71
- Emergency Medical Technician (EMT)/Paramedic/Ambulance Driver  11.42
-« Licenged Practical Nurse I 11.21
- Licensed Practical Nurse II : 12.61
- Licensed Practical Nurse III 14.10
- Medical Assistant 10.20
- Medical Laboratory Technician 12 .57
- Medical Record Clerk 11.24
- Medical Record Technician 13.54
-~ Nursing Assgistant I 7.72
-~ Nursing Assistant II B.68
- Nursing Assistant IIT 9.48
- Nursina Assistant IV 10.62
- Pharmacy Technician 12.19
- Phlebotomist 12.186
-~ Registered Nurse I 18.34
- Regilstered Nurse II 22.43
- Registered Nurse II, Specialist 22.43
- Registered Nurse IIXI 27.13
- Registered Nurse ITI, Anesthetist 27.13
- Registered Nurse IV 32.53
Information and Arts Occupations
- Audiovisual Librarian . 16.49
- Exhibits Specialist I 1B8.53
- Exhibits Specialist IX 20.67
- Exhibits Specialist III 24 .88
~ Illustrator I 18.70
- Iliustrator II 20.67
- Illustrator III 25.81
- Librarian ‘ 17.58
- Library Technician 11.07
- Photographer I 12.06
- Photographer II 14.88
- Photographer ITT . 17.87
- Photographer IV 22.44
- Photographer V 25.75
Laundry, Dry Cleaning, Pressing and Related Oceupations
- Assembler 7.19
- Counter Attendant 7.198
- Dry Cleamner 9.18
- Finisher, Flatwork, Machine 7.19
- Presser, Hand 7.19
- Presser, Machine, Drycleaning 7.19
- Presser, Machine, Shirts . . 7.19
- Presser, Machine, Wearing Apparel, Laundry 7.15
- Sewing Machine Operator 9.B3
- Tailor . 10.49
- Washer, Machine . - 7.87
ATTACHMENT 2
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12000 -
19010
19040

21000 -
21010
21020
2103¢
21040
21050
21071
21080
21100
21130
21140
21150
21210
21400

23000 -
23010
23040
23050
23060
23070
23100
23120
23125
23130
23140
23160
23181
23182
23183
23280
23290
23310
23340
23370
23400
23430
23440
23460
23470
23500
23530
23550
235840
23640
23700
23740
23760
23750
23800
23820
23850
23870
23850
23810
23930
235831

Machine Tool Operation and Repair Occupations
- Machine-Tool Operator {(Toolroom)

- Tool and Die Maker

Material Handling and Packing Occupaticns
- Fuel Distribution System Operator

- Material Coordinator

- Material Expediter

- Material Handling Laborer

- Order Filler

- Forklift Operator

- Production Line Worker (Food Processing)
- Shipping/Receiving Clerk

- Shipping Packer

- Store Worker I

- Stock Clerk (8helf SBtocker; Store Worker II)
- Tools and Parts Attendant

- Warehouse Specialist

Mechanics and Maintemance and Repair Occupations
- Aircraft Mechanic

- Alrcraft Mechanic Helper

- Aireraft Quality Control Imspector

- Aircraft Servicer

- Aircraft Worker

- Appliance Mechanic

- Bicycle Repairer

- Cable Splicer

- Carpenter, Maintenance

- (arpet Layexr

- Electrician, Maintenance

- Electronics Technician, Maintenance I

- Electronics Technician, Maintenance II
~ Electronics Technician, Maintenance IIXI
- Fabric Worker

- Fire Alarm System Mechanic

- Fire Extinguisher Repairer

- Fuel Dietribution System Mechanic

- General Maintenance Worker

- Heating, Refrigeration and Adir Conditioning Mechanic
- Heavy Equipment Mechanic

- Heavy Equipment Operator

~ Instrument Mechanic

-~ Laborer

- Locksmith

- Machinery Maintenance Mechanic

- Machinist, Maintenance

- Maintenance Trades Helper

- Millwright

- Office Appliance Repairer

- Painter, Alrcraft

- Painter, Maintenance

- Pipefitter, Maintenance

- Plumber, Maintenamnce

- Pneudraulic Systems Mechanie

- Rigger

- Beale Mechanic

- Sheet-Metal Worker, Maintenance

- Small Engine Mechanic

- Telecommunication Mechanic I

- Telecommunication Mechanie II

. ATTACHMENT 2
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17.89
24 .44

15.51
17.33
17.33
10.95
11.74
13.81
13.81
11.78
11.78
11.86
14.38
13.81
13.81

17.28
12.55
17.56
14.21
15.04
14 .54
12.12
15.81
14.595
14.17
17.07
15.72
22.61
25.36
14.63
l6.94
13.76
15.03
14.08
15.64
15.64
16.82
17.02
9.38
15.07
16.70
15.64
11.58
1l6.24
15.62
14 .86
14 .86
18.93
18.00
16.584
17.75
15.38
18.55
15.49
18.01
15.583
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23950 - Telephone Lineman
23960 - Welder, Combination, Maintenance
. 23965 - Well Driller
23970 - Woodcraft Worker
239B0 - Woodworker
24000 - Personal Needs Occupations
24570 - Child Care Attendant
24580 - Child Care Center Clerk
24600 - Chore Aaid
24630 - Homemaker
25000 - Plant and System Operation Cccupations
25010 - Beoiler Tender
25040 - Sewage Plant Operator
25070 - Stationary Engineer
25190 - Ventilation Equipment Tender
25210 - Water Treatment Plant Operator
27000 - Protective Service Occupations
{not set) - Poliee Officer
27004 - Alarm Monitor
27006 - Corrections Officer
27010 - Court Security Officer
27040 - Detention Officer
27070 - Firefighter
27101 - Guard T
27102 - Guard II
‘2B000 - Stevedoring/Longshoremen Occupations
28010 - Blocker and Bracer
28020 - Hatch Tender
28030 - Line Handler
28040 - Stevedore I
28050 - Stevedore II
29000 - Technical Occupations
21150 - Graphic Artist
29010 - Air Traffic Control Specialist, Center (2)
29011 - Air Traffic Control Specialist, Station (2)
29012 - Air Traffic Control Specialist, Terminal (2)
29023 - Archeological Technician T
29024 - Archeological Technician II
29025 - Archeological Technician ITI
29030 - Cartographic Technician
29035 - Computer Based Training (CBT) Specialist/ Instructor
29040 - Civil Engineering Technician
29061 - Drafter I
29062 - Drafter II
29063 - Drafter III
29064 - Drafter IV
29081 - Engineering Technician I
29082 - Engineering Technician IT
29083 - Engineering Technician IIT
29084 - FEngineering Technician IV
29085 - Engineering Technician Vv
25086 - Engineering Techniciam VI
29080 - Environmental Technician
29100 - Flight Simulator/Instructor (Pilot)
29160 -~ Instructor
29210 - Laboratory Technician
28240 - Mathematical Technician
29361 - Paralegal/Legal Assistant I
29362 - Paralegal/Legal Bssistant II

ATTACHMENT 2
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19.01
15.64
17.20
16.84
12.54

B.41
12.06
7.54
15.64

20.34
15.27
21.76
11.82
l14.86

19.37
12.55
17.95
18.48
17.85
17.58
10.25
15.403

17.37
16.72
16.72
16.57
18.50

18.92
30.50
21.03
23.16
i5.45
18.59
23.01
21.63
25.02
19.53
12.17
14 .05
18.53
21.63
14.93
18.70
20.55
26.62
30.72
35.25
18.73
27.20
12.76
16.28
22.75
15.17
19.77
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29363
20364
25390
25480

29491"

25492
25493
29494
29485
29620
29621
29622
31000 -
31030
31260
312840
31300
3136l
31362
31363
31364
29000 -
93020
95030
95041
235042
99043
88050
850595
98300
95310
895350
939400
898500
858510
899610
85620
85630
89658
899659
89660
898680
95720
99730
98740

- Paralegal/Legal Assistant ITT

- Paralegal/Legal Assistant IV

- Photooptics Technician

- Technical Writer

- Unexplcoded Ordnance (UX0) Technician I

- Unexploded Ordnance (UX0) Technician IT
- Unexploded Ordnance (UX0O) Technician ITI
- Unexploded (UX0) Safety Escort

- Unexploded (UXO) Sweep Personnel

- Weather Observer, Senior (3}

ATTACHMENT 2
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24.18

29.26

21.63

20.46

19.38

23.45

28.11

19.38

19.38

22.14

- Weather Observer, Combined Upper Air and Surface Programs {3} 19.24
- Weather Observer, Upper Air (3) 19.24
Transportation/ Mebile Eguipment Operation Occupations

- Bus Driver 12.12
-~ Parking and Lot Attendant B.0O
- Shuttle Bus Driver 12.21
- Taxi Driver 9.49
- Truckdriver, Light Truck 12.21
- Truckdriver, Medium Truck 13.79
- Truckdriver, Heavy Truck 16.94
- Truckdriver, Tractor-Trailer 16.94
Miscellaneous Occupations

- Animal Caretaker 95.96
- Cashier 7.358
- Carnival Equipment Operator 5.13
- Carnival Equipment Repairer 5.82
- Carnival Worker 7.15
- Desk Clerk 8.41
- Embalmer 15.38
- Lifeguard 10.19
- Mortician 21.48
- Park Attendant (Aide) 12.79
-~ Photofinishing Worker (Photo Lab Tech., Darkroom Tach) 9.09
- Recreation Specialist 11.65
- Recycling Worker 10.19
- Bales Clerk 10.81
- School Crossing Guard (Crosswalk Attendant) 7.43
- Sport Official ig.19
- Survey Party Chief (Chief of Party) . 21.47
- Burveying Technician (Instr. Person/Surveyor Asst./Instr.) 17.31
- Surveying Aide 12.07
~ Swimming Pool Operztor 12.58
- Vending Machine Attendant 10.45
- Vending Machine Repairer 12.58
-~ Vending Machine Repairer Helper 10.16

ALL OCCUPATIONS LISTED ABOVE RECEIVE THE FOLLOWING BENEFITS:

HEALTH & WELFARE: Life, accident, and health insurance plans, sick leave, pension
civic and persomal leave, severance pay, and savings and thrift plans.
Minimum employer contributions costing an average of $2.59 per hour computed on the
basis of all hours worked by service employees employed on the contract.

plauns,

VACATION: 2 weeks paid vacation after 1 year of service with a contractor or
successor; 3 weeks after 10 years, and 4 after 15 years.
the whole span of continuous service with the present contractor or successor,
wherever employed, and with the predecessor ceontractors in the performance of

ATTACHMENT 2
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gimilar work at the same Federal facility. (Reg. 25 CFR 4.173)

HOLIDAYS: A minimum of ten paid holidays per year: New Year's Day, Martin Luther
King Jr.'s Birthday, Washington's Birthday, Memorial Day, Independence Day,

Labor Day, Columbus Day, Veterans' Day, Thanksgiving Day, and Christmas Day. (A
contractor may substitute for any of the named holidays another day off with pay in
acrordance with a plan communicated to the employees involved.) (See 29 CFR 4.174)

THE OCCUPATIONS WHICH HAVE PARENTHESES AFTER THEM RECEIVE THE FOLLOWING BENEFITS (as
numbered) :

1) Does not apply to employees employed in a bona fide executive, administrative,
or professional capacity as defined and delineated in 29 CFR 541. (See CFR 4.156)

2) APPLICABLE TO AIR TRAFFIC CONTROLLERS ONLY - NIGHT DIFFERENTIAL: An employee is
entitled to pay for all work performed between the hours of 6:00 P.M. and 6:00 A.M.
at the rate of basie pay plus a night pay differential amounting to 10 percent of
the rate of basic pay.

3) WEATHER OBSERVERS - NIGHT PAY & SUNDAY PAY: If you work at night as part of a
regular tour of duty, you will earn a night differential and receive an additional
10% of basic pay for any hours worked between 6épm and 6am. If you are a full-time
employed {40 hours a week) and Sunday is part of your regularly scheduled workweek,
you are paid at your rate of basic pay plus a Sunday premium of 25% of your basic
rate for each hour of Sunday work which is not overtime ({(i.e. occasional work on
sunday outside the noxmal tour of duty is considered overtime work]).

HAZARDOUS PAY DIFFERENTIAL: An B percent differential is applicable to employees
employed in a position that represents a high degree of hazard when working with or
in close proximity to ordinance, explosives, and incendiary materials. This
includes work such as screening, blending, dying, mixing, and pressing of sensitive
ordance, explosives, and pyrotechnic compositions such as lead azide, black powder
and photoflash powder. All dry-house activities involving propellants or
explosives. Demilitarization, modification, renovation, demolitiomn, and maintenance
operations on sensitive ordmance, explosives and incendiary materials. 2all
operations involving regrading and cleaning of artillery ranges.

A 4 percent differential is applicable to employees employed in a position that
represents a low degree of hazard when working with, or in close proximity to
ordance, {(or employees possibly adjacent to) explosives and incendiary materials
which involves potential injury =such as laceration of hands, face, or arms of the
employee engaged in the operation, irritation of the skin, minor burms and the

like; minimal damage to immediate or adjacent work area or eguipment being used. 2ll
operations involving, unloading, storage, and hauling of ordance, explosive, and
incendiary ordnance material other than small arms ammunition. These differentials
are only applicable to work that has been specifically designated by the agency for
ordance, explosives, and incendiary material differential pay-

*% UNIFORM ALLOWANCE **

If employees are required to wear uniforms im the performance of this contract
{either by the terms of the Government contract, by the employer, by the state or
local law, etc.), the cost of furnishing such uniforms and maintaining (by
laundering or dry cleaning) such uniforms is an expense that may not be borne by an
employee where such cost reduces the hourly rate below that required by the wage
determination. The Department of Labor will accept payment in accordance with the
foliowing standards as compliance:

The contractor or subcontractor is required to furnish all employees with an
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adequate number of uniforms without cost or to reimburse employees for the actual
cost of the uniforms. In addition, where uniform cleaning and maintenance is made
the responsibility of the employee, all contractors and subcontractors subject to
this wage determination shall (in the absence of a bona fide collective bargaining
agreement providing for a different amount, or the furnishing of contrary
affirmative proof as to the actual cost), reimburse all employeses for such cleaning
and maintenance at a rate of $3.35 per week (or 5.67 cents per day). However, in
those instances where the uniforms furnished are made of "wash and wear”
materials, may be routinely washed and dried with other personal garments, and do
not regquire any special treatment such as dry cleaning, daily washing, or commercial
laundering in order to meet the cleanliness or appearance standards set by the terms
of the Government contract, by the contractor, by law, or by the nature of the work,
there is no requirement that employees be reimbursed for uniform maintenance costs.

*% NOTES APPLYING TO THIS WAGE DETERMINATION *%*
Source of Occupational Title and Descriptions:

The duties of employees under job titles listed are those described in the

"Service Contract Act Directoxry of Occupations, " Fourth Edition, January 1983, as
amended by the Third Supplement, dated March 1897, unless otherwise indiecated. This
publication may be obtained from the Superintendent of Documents, at 202-7B3-3238,
or by writing to the Superintendent of Documents, U.S. Government Printing Office,
Washington, D.C. 20402. Copies of specific job descriptions may also be obtained
from the appropriate contracting officer.

REQUEST FOR AUTHORTIZATION OF ADDITIONAL CLASSIFICATION AND WAGE RATE {Standard Form
14244 (SF la44)}

Conformance Process:

The contracting officer shall require that any class of service employee which is
not listed herein and which is to be employed under the contract (i.e., the work to
be performed is not performed by any classification listed in the wage
determination), be classified by the contractor so as to provide a reascnable
relationship (i.e., appropriate level of skill comparison) between such unlisted
classifications and the classifications listed in the wage determination. Such
conformed classes of employees shall be paid the monetary wages and furmished the
fringe benefits as are determined. Such conforming process shall be initiated by
the contractor prior to the performance of contract work by such unlisted class{es}
of employees. The conformed classification, wage rate, and/or fringe benefits shall
be retroactive to the commencement date of the contract. {See Section 4.6 {(C) (vi)}
When multiple wage determinations are ineluded in a contract, a separate SF 1444
should be prepared for each wage determination to which a class({es} is to he
conformed.

The process for preparing a conformance request is as follows:

1) When preparing the bid, the contractor identifies the need for a conformed
occupation) and computes a proposed rate}.

2) After contract award, the contractor prepares a written report listing in order
proposed classification title), a Federal grade equivalency (FGE} for each

proposed classification), job description), and rationale for proposed wage

rate), including information regarding the agreement or disagreement of the
authorized representative of the employees involved, or where there is no authorized
representative, the employees themselves. This report should be submitted to the
contracting officer no later than 30 days after such unlisted class{es) of employees
performs any contract work.
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3) The contracting officer reviews the proposed action and promptly submits a report
of the action, together with the agency's recommendations and pertinent

information including the position of the contractor and the employees, to the Wage
and Hour Division, Employment Standards Administration, U.S. Department of Labor,
for review. (See section 4.6 (b) (2) of Regulations 29 CFR Part-4).

4) Within 30 dayes of receipt, the Wage and Hour Division approves, modifies, or
disapproves the action via transmittal to the agency contracting officer, or
notifies the contracting officer that additional time will be required to process the
reguest.

5) The contracting officer transmits the Wage and Hour decision to the contractor.
6) The contractor informs the affected employees.
Information required by the Regulations must be submitted omn SF 1444 or bond paper.

When preparing a conformance request, the "Service Contract Act Directory of
Occupations" (the Directory) should be used to compare job definitions te insure
that duties requested are not performed by a classification already listed in the
wage determination. Remember, it is not the job title, but the required tasks that
determine whether a class is included in an established wage determination.
Conformances may not be used to artifiecially split, combine, or subdivide
classifications listed in the wage determination.
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PAGE 9 COF9



ATTACHMENT 3a
SCREENING STANDARDS-CONTRACTOR

See Section H, H-3 REQUIREMENT FOR SCREENING OF CONTRACTOR PERSONNEL (JUL
2001) CLA.1262

1. Record of conviction for illegal use or possession of intoxicants;

2. Record of conviction for illegal use, possession, or sale of controlled
substances or marijuana;

3. Record of comviction of criminal behavior relating to immoral conduct,
stuch as child molestation, rape, sexual assault, incest, bestiality, indecent
exposure, lewd acts, etc.;

4. Record of conviction of criminal behavior relating to dishonesty, such as
theft, larceny, burglary, robbery, forgery, extortion, counterfeiting,
blackmail, fraud, conversion, =ale, or possession of stolen property,

embezzlement, etc.;

5. Record of conviction for criminally disruptive or violent behavior, such
as assault, battery, kidnapping, abduction, murder, rape, arson, vandalism,
voluntary manslaughter, child abuse, etc.;

6. Record of conviction for illegal use, possession, manufacture, or sale of
firearms or explosives.

7. Violation of Hatch Act restrictions (5 U.5.C. Chapter 73),
mutilation/destruction of public records, striking against the Government,
desertion from the military, disregard for debts, engaging in riots or civil
disorders, or a pattern of unemployability based upon misconduct or
delinquency as reflected in employment history.



ATTACHMENT 3b
*ADJUDICATIVE STANDARDS: ISSUES
CLA 1262 (JUL 2001)

Major issues or conduct which standing alone would be disqualifying under
suitability, for any position is a conviction record within the past % years,
particularly for issues 1, 2, 4, 5, 6, or B. In addition, a pattern is defined as
two or more convictions or a combination of two or more issues of any or all of the
items listed below.

1.

Issues related to use or possession of intoxicants:

Pattern of excessive use as reflected in (1) conviction record; (2} job
performance; {3} employment history; (4} inability to function responsibly; (5)
medical treatment; and (6) health.

Issues related to illegal use/possession of controlled substances or marijuana:
Pattern of excessive use as reflected in (1) conviction record; (2) job
performance; (3) employment history; (4) inability to function responsibly; (5)
medical treatment; (6) health; {7) manufacturing; (B) addiction; {5}
importing/trafficking; and {10} cultivating for sale.

Ispues related to financial responsibility:

Pattern of irresponsibility as reflected in (1) credit history; (2) disregard for
debts; (3) abuse of fidueciary trust; and (4) continuing, major, valid
liabilities. -

Issues related to immoral conduct:

Pattern of misconduct as reflected in (1) conviction record; (2) medical
treatment; (3) public knowledge; (4) child molestation; {5} sexual assault
statutory rape; (6} incest; and (7) bestiality.

Issues related to homnesty:

Pattern of dishonesty as reflected in (1) disregard for truth; {2) comviction
records; {3) abuse of trust; (4) employment records; (5) blackmail; (6)
counterfeiting; (7) extortiom; (B) armed robbery; and (9) intentional false
statement or deception or fraud in examination or appointment.

Issues related to disruptive or wviolent behavior:

Pattern of violence as reflected im {1} conviction record; (2) disregard for life
or property; (3) ecivil actions; {(4) employment record; (5) medical record; (&)
aggravated assault; (7) assault with a deadly weapon; (8) assault with intent to
commit rape; (9) kidnapping/abduction; (10) murder; {(i1l1) rape; (12) arson; (13)
threat or assault upon a public official; {14) wvoluntary manslaughter; and (15)
child abuse.

Issues related to termination or forced resignation:
Pattern of unemployability based on misconduct or delinguency as reflected in
employment history.

Issues related to firearms/weapons:
Improper/illegal sale or transportaticn of firearm or explosive; manufacture of
firearms or explosives.

Miscellaneous issues:
Hatch Act violation; (2) mutilation/destruction of public records; (3) engaging
in riots or civil disoxders; (4) striking against Government; and. (5} desertion.



