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1.   Purpose.  This order establishes policy for the preparation, approval, and management of reimbursable agreements.  

2.   Scope.  This order covers reimbursable agreements for which the FAA provides goods or services to a non-FAA party, the costs of which are paid by the recipient.  This order does not cover (1) agreements in which FAA is the customer or (2) Memoranda of Understanding (MOU) or agreements that do not directly involve the transfer of funds.  

3.   Distribution.  This notice is distributed at the division level in Washington headquarters and in the regions.

4.  Cancellation.  Order 2500.35C and Notice 2500.81 are canceled.

5.  Effective Date and Transition Schedule.  This order becomes effective on October 1, 2006.  All reimbursable agreements signed on or after October 1, 2006, must comply with this order.   Agreements signed prior to the effective date are grandfathered.  However, all modifications to prior agreements must comply with this policy beginning October 1, 2006. 

6.   Background.  The last comprehensive FAA policy covering reimbursable agreements dates to 1979, and overhead rates were last updated in 1991.  The lack of up-to-date guidance has led to inconsistent management practices and inadequate cash flows.  This order serves to create fiscal discipline within the reimbursable program, ensuring adherence to federal laws and guidance, thereby reducing the financial risks of the program.  

7.   Organization.  Following this administrative cover page, this order is organized by chapters, each of which addresses a major element of the policy.  Please refer to the table of contents on the next page to locate topics of interest.
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INTRODUCTION TO THE DRAFT:

REIMBURSABLE POLICY IN CONTEXT
Most FAA employees involved in establishing and managing reimbursable work know that change is needed.  A short (and surely incomplete) laundry list of the reimbursable issues requiring attention would include:  clarifying the types of reimbursable work that the FAA should be engaged in; establishing consistent billing and collection procedures; refining our financial systems to support the end-to-end flow of reimbursable data; creating user-friendly financial reports; improving customer service on various levels; improving our cash flow; covering our costs; addressing ambiguities in roles and responsibilities; establishing clear leadership for the agency’s reimbursable program; updating overhead and burden rates; establishing consistent burdening practices; improving consistency of cost estimating; auditing existing agreements to confirm status; closing out old agreements; and creating up-to-date guidance and resources to help us do all of the above.  

And the magnitude of these tasks is compounded by the moving target of opportunity.  As the Air Traffic Organization, in particular, considers opportunities to compete globally, the debate to define or establish boundaries around FAA’s reimbursable work will take on new meaning.  For this reason, this draft policy does not attempt to resolve the longstanding scope-of-work question.  We leave that debate to the FAA executives who lead the programs undertaking the work.

This draft policy focuses instead on cleaning up the financial end of our reimbursable work.  At this point, there is more than an internal recognition of the need for change.  OMB has made it clear that we must improve our cash flow and achieve compliance with federal laws and guidance governing reimbursable work.  A more detailed OMB reporting requirement will show whether we are in compliance.  And our own auditors have cited the age of and lack of analytical support for our overhead rates as a problem.

In this draft, you will see a strengthening of the rules that drive our cash flow.  As they have been for more than a year, advances will be required.
  Moving forward, however, the advances collected must exceed the obligations incurred at each point in time.  As a rule, overhead waivers will no longer be entertained.  Exceptions to the cost recovery policy will be considered, but the criteria are tighter than the current waiver criteria.  You will also see a commitment to update overhead rates at least biennially, improving the relationship between actual costs and billing.  

A policy alone will obviously not achieve the cost recovery position we are aiming for.  Concurrent with refinements to the policy, the Chief Financial Officer is establishing a corporate function within the Office of Budget to oversee the agency’s reimbursable program.  As the steward of the policy and related processes moving forward, this unit will work actively with the Lines of Business to improve customer service and foster consistency.  At the same time, the CFO’s office is actively working to address financial system constraints that challenge the implementation of this policy.  

In the context of all of the above, this draft should be viewed as a start.  It is not complete.  It will require input and refinement from the full range of reimbursable interests throughout the agency.  Over the next several months, the goals are (1) to refine the policy to a point where it is clear and achievable, (2) to create complementary procedures captured in a living document, and (3) to begin modifying our financial systems to support the policy.   The CFO’s office will be working actively with Line of Business representatives to achieve these objectives, and there will be opportunities for all interested parties to participate.  We appreciate your support, insights, and patience as we refine this guidance.

CHAPTER 1

GENERAL REIMBURSABLE POLICIES

What is the purpose of this order?  This order establishes guidance for the preparation and approval of reimbursable agreements through which FAA provides products or services.

What is a reimbursable agreement?  A reimbursable agreement is a contractual relationship under which we provide a product or service, the costs of which are paid by the recipient.

Does this order cover all agreements?  No, this order does not cover:

A. Work in which FAA is the customer.  

B. Memoranda of Understanding (MOU) or agreements that do not directly involve the transfer of funds. 

What are the legal authorities for reimbursable agreements?  
A. The Economy Act (31 U.S.C. 1535).  Authorizes Federal agencies to perform work or furnish materials to each other on a reimbursable basis.  The performing agency may incur obligations or expenditures for another agency after a reimbursable agreement is executed and before payment is received.  

B. Intergovernmental Cooperation Act (31 U.S.C. 6505).  Authorizes Federal agencies to provide specialized or technical services to State and local governments.  Under Federal regulations, a Federal agency must receive a valid reimbursable agreement and advance payment before incurring obligations and expenditures.  

C. Title 49 U.S.C. 106(l)(6) and/or 106(m).  Authorizes the FAA to “enter into and perform such contracts, leases, cooperative agreements or other transactions as may be necessary to carry out the functions of the Administrator and the Administration” with any Federal or non-Federal entity “on such terms and conditions as the Administrator may consider appropriate.”  These sections are cited as general authority for many FAA reimbursable agreements.

D. Title 49 U.S.C. Sections 40108, 40113(e), and 47303.   Authorizes the Administrator to negotiate and sign reimbursable agreements with foreign or international entities.  The Administrator has delegated this authority to the Assistant Administrator for International Aviation. 

E. Office of Management and Budget (OMB) Circular No. A-11, Budget Execution.  Section 20 provides guidance on reimbursements for providing goods and services between Federal agencies, reimbursements between Federal agencies and non-Federal entities, and advance payments from public (non-Federal) entities.

What type of funding authority and resources must be in place to perform reimbursable work?  To obligate funds to perform reimbursable work, both an allotment providing REIMBURSABLE AUTHORITY and a BUDGETARY RESOURCE are necessary.  

Reimbursable obligational authority provides the FAA authority to perform work for others.  OMB apportions reimbursable obligational authority, thereby constraining the amount of reimbursable work we can do annually.  This authority must then be allotted by the FAA’s Office of Budget.  Reimbursable allotments reflect the amount of reimbursable work that can be done for non-Federal entities and for other Federal agencies.  Exceeding the reimbursable obligational authority, or conducting business in the absence of the appropriate apportionment/allotment, constitutes a violation of the Antideficiency Act.  

Reimbursable budgetary resources include the following:

1) Reimbursable agreements received from other Federal Government accounts represent valid obligations of the ordering account.  The FAA must adhere to the same fiscal limitations as the customer agency.

2) Reimbursable agreements and accompanying advance payments received from the public and local and state governments.  

Funds advanced and accepted in excess of the reimbursable authority do not provide additional reimbursable authority.  

Who is authorized to enter into reimbursable agreements?  

A. Associate/Assistant Administrators may approve reimbursable agreements with Federal agencies and State, local, and tribal governments for activities within their assigned areas of responsibility.  They may delegate this authority to lower levels of their organizations, but no lower than the Director level. 
B. Each Associate/Assistant Administrator who chooses to delegate authority must submit a delegation memorandum to the Chief Financial Officer, the Chief Counsel, and the ATO Vice President for Acquisition and Business Services.

What format should I use for reimbursable agreements?  Appendix B includes a sample agreement.  In some cases, the paying agency will determine the format of the written contractual reimbursable agreement.  This is especially the case with other Federal agencies that will utilize their own agency’s procurement format.  For example, Department of Defense agencies use a Military Interdepartmental Purchase Request (MIPR), and other agencies may use purchase orders or interagency agreements, etc.  Regardless of the format, you must include the information required in paragraph [below].  You may provide the required information as an attachment if there are space limitations. 

What must I include in a reimbursable agreement?

A. Authorities.  You must cite two different types of legal authorities:

(1) The programmatic authority that enables the FAA to provide the good(s) or service(s) requested.

(2) The appropriate legal authority for entering into the agreement, as listed in paragraph [above].

B. Scope of Work.  You must outline the statement of work to be performed, including services and products that the FAA will deliver, as well as the agreement amount, payment terms and schedule, performance period, budget period, and project period.

C. Payment Terms and Schedule.
(1) Our policy is to receive advance payment for reimbursable work whenever possible.  We must receive advance payment for all reimbursable agreements with non-federal entities.  

i. A full advance—covering all obligations—is required before beginning work on a reimbursable agreement.

ii. Project managers and contracting officers are encouraged to break up major projects into agreements of manageable size (i.e., to time obligations such that the non-federal entity can realistically provide full advances against each agreement).   

(2) If advance payments are waived (see paragraph []), you must include the payment terms and schedule in the agreement so that payments occur within 90 days of the original request by the FAA for payment.

D. Agreement Amount.  The total amount is the sum of the FAA’s direct and indirect costs.

E. Indirect Costs.  If you plan to seek an exception to FAA policy for indirect cost recovery, you must comply with the policy and procedure in Chapter 3.  You must obtain an exception before submitting agreements for signature.

F. Accounting Information.  [Insert FAA equivalent of…Obtain a subactivity project number from the Cost Accounting Section of the Finance Center.  You must include this number and the requesting party’s agreement number in the agreement, along with the requesting party’s tax identification number or Dun and Bradstreet number.]

How can I waive advance payment for agreements with non-Federal customers?

A. The CFO must approve waivers of advance payment.

B. Waivers of advance payment from non-Federal customers will be permitted only as specified below:

1) If a small business is unable to meet the 90-day requirement, a shorter time period may be negotiated with the sponsor.

2) Delivery of items or services may be without advance if permitted by specific law or executive order.  An example is the detail of employees to States and political subdivisions according to 5 U.S.C. 3373 and the detail of employees to international organizations according to 5 U.S.C. 3343.  

3) If a State or local government has a statute or another legal requirement prohibiting advancing funds for reimbursable work, then a waiver may be appropriate. 

C. Include the following information in the transmittal memorandum to the CFO:

1) How this agreement will benefit the mission of the FAA.

2) Why the recipient cannot make advance payment(s) for the services or products that the FAA will provide.  Provide specific citations for statutory prohibitions on advance payments.   

3) List of agreements with the recipient over the past 3 to 5 years.

4) History of timely payments by the recipient that demonstrate credit worthiness, or other evidence of financial stability of the organization.

When can work on a reimbursable agreement begin?

A. In accordance with 31 U.S.C. 3512 and OMB Circular A-11, we must properly record and account for all transactions.  For charges to be accounted for as reimbursable, you must have a signed reimbursable agreement.  Avoid incurring any costs until both the FAA and the recipient agency sign a reimbursable agreement.  For agreements with non-federal entities, you may not incur any costs until the FAA receives and deposits an advance payment.

B. If expenditures occur prior to a commitment by the other party, we will charge the responsible organization’s direct appropriation.

Financial Accountability.  The FAA office responsible for the reimbursable activity will ensure that estimates for work to be performed during the fiscal year are submitted to the Office of Budget at the beginning of each year so that apportionments can be requested from OMB.  Each office must ensure that allotment/sub-allotment, requested through the Office of Budget, is in place and that obligations and expenditures incurred against the agreement are accurate and necessary to complete the work and are within the funding provided on the allotment.  The Enterprise Service Center will provide the responsible office with monthly reports of undelivered orders and expenditures charged against the project.  The Enterprise Service Center will issue standard monthly billings.

How are advance payments processed?

A. If the paying agency issues payment before the FAA signs the agreement, forward the agreement and payment to the Enterprise Service Center.

B. If the paying agency issues payment after both the FAA and the requester sign the agreement, a designated collection officer must complete a collection transmittal, attach it to the payment, and forward it to [the FAA’s lockbox in accordance with cash accountability guidelines].

 CHAPTER 2

COST RECOVERY AND ALLOCATION

What is the purpose of this chapter?  This chapter provides direction and assigns responsibilities for cost recovery and cost allocation activities.

What does this chapter cover?

A. Recovery of full costs that we incur for the provision of goods and services to Federal agencies; State, local, and tribal governments; and private entities.

B. Allocation of full administrative costs that we incur in supporting activities in appropriations and funding accounts.

A. Explains direct and indirect costs as they apply to reimbursable activities, giving examples for use.

C. Establishes the FAA’s standard overhead rates for reimbursable agreements.

What are the authorities used in cost recovery?  
A. The Independent Office Appropriations Act of 1952 (31 U.S.C. 9701).  Authorizes the head of a Federal agency to prescribe regulations establishing the charge for a service, resource, or product provided by the agency.  Such charges are subject to the policies of the President and are to be both (1) fair and (2) based on the cost to the Government, the value of the service or product to the recipient, and other relevant facts.  [I don’t think this applies to FAA(?), but I need to know whether there is FAA-specific authority.]

B. The Economy Act (31 U.S.C.1535).  Authorizes the head of any agency or a major organizational unit within an agency to place an order with a major organizational unit within the same agency or an outside agency for goods and/or services.  Also provides the conditions under which such an order or transfer may occur.  The party placing the order is to “promptly” reimburse the Federal agency providing the services or resources.

C. Intergovernmental Cooperation Act (31 U.S.C. 6505).  Title III authorizes the head of any Federal agency, within his/her own discretion, to provide reimbursable specialized or technical services to State and local governments.  The Government agency requesting specialized services must pay salaries and all other identifiable direct and indirect costs of performing such services.

D. Office of Management and Budget (OMB) Circular A-25 (revised).  Establishes policy regarding fees assessed for Government services and for sale or use of Government goods or resources.  The circular provides information on (1) the scope and types of activities subject to user charges and (2) the basis upon which user charges must be calculated, including guidance for the cost recovery of such direct costs.

E. Office of Management and Budget (OMB) Circular A-11 (revised).  Sets forth policies on the major phases of Federal budget execution.  Section [] relates to transfers between Federal agencies and Section [] focuses on offsetting collections including reimbursable work.

F. Office of Management and Budget (OMB) Circular A-45 (revised).  Sets forth policies that executive agencies must use in establishing and administering rental rates and other charges for Government furnished quarters located within the United States, the District of Columbia, and the territories and possessions of the United States.  Such policies provide guidance for the cost recovery of indirect costs associated with rent and utility bills.

G. Office of Management and Budget (OMB) Circular A-97.  Provides guidance on the rules and regulations permitting Federal agencies to provide specialized or technical services to State and Local units of government under Title III of the Intergovernmental Cooperation Act.  The circular specifies both the types of service and the conditions under which agencies may provide “specialized or technical services.”

What are the definitions for some terms used in this chapter?

A. Billing.  We will use one of the following forms to recover or allocate full costs:

1) A billing for direct and indirect costs calculated either through cost-finding techniques or on the basis of formal cost accumulation in our financial accounting system.

2) [Insert FAA equivalent of…The Cost Allocation Methodology where indirect costs are allocated to FAA appropriations and funding accounts.  These allocations and their basis must be disclosed and approved by the Congressional Committees on Appropriations.]

3) A fee, rate, or price pursuant to an established schedule.  [Insert FAA version of…Unless specifically provided for in legislation, deposit all receipts for cost recovery in the General Fund of the U.S. Treasury as Miscellaneous Receipts.]

B. Cost recovery.  The recovery of the FAA’s full costs for activities providing special benefits or privileges to an identifiable recipient.
C. Cost allocation.  The equitable distribution of a specific cost or grouping of costs in a manner consistent with a payee’s identifiable usage and/or association with that cost.
D. Direct costs.  Can be specifically or readily identified with producing a specific product or providing a specific service.  Direct costs include direct labor, equipment, and other items purchased or consumed related to a program.
E. Full costs.  The total expenses in providing a service [or product], which is calculated by combining both direct and indirect costs.
F. Indirect costs.  Those costs that cannot be specifically identified with producing a specific product or providing a specific service, but which can be shown to bear some relationship to, result from, or be in support of, the product or service (see [] for a list of indirect costs).
Who is responsible for cost recovery?

A. The CFO (ABA-1) establishes and oversees the implementation of our cost recovery policy.  The CFO will approve all exceptions to policy.

B. The Director, Office of Budget (ABU-1), will review and concur/non-concur on all exceptions to policy prior to submission to the CFO for approval.

C. The Director, Office of Financial Management (AFM-1), is responsible for recommending changes to the cost recovery policy, as well as communicating our cost recovery activities to the [Department’s Office of Financial Management].  AFM-1 will review and concur/non-concur on all exceptions to policy prior to submission to the CFO for approval.

D. [AFM sub-organization] is responsible for:

1) Developing our cost recovery policy.

2) Conducting and coordinating a biennial review of the cost recovery policy, practices, and procedures and recommending adjustments as necessary.

3) Calculating overhead rates.

4) [Assisting in preparation of exceptions for international agreements.]

5) Preparing a narrative report and including quantitative data that supports cost recovery activity as required by [].

E. [Reimbursable Oversight Division in ABU] is responsible for:

1) Reviewing all requests for exceptions to policy, and recommending the disposition of these requests to the Director, Office of Budget.

2) Assisting in the biennial review of the cost recovery policy.

3) Assisting in preparing reports.

What is the biennial review?  

A. To ensure the applicability of this policy, the Office of Financial Management will coordinate a biennial review of the FAA’s cost recovery policy, practices, and procedures and recommend adjustments as necessary on every odd numbered year.

B. The review team will consist of members from the Office of Financial Management, the Office of Budget, Air Traffic Organization—Finance, the Office of Airports, the Office of International Aviation, the Mike Monroney Aeronautical Center, regional offices, and other program areas, as appropriate.

C. By January of each review year, the Office of Financial Management will contact review team members.  The team must complete recommendations by the following June to allow for notice of changes and implementation.

D. Upon conclusion of the review, the Office of Financial Management will prepare a narrative report [( )] and include quantitative data that supports cost recovery activity.

What are full costs?  Full cost is the total of direct costs and indirect costs associated with a particular agreement.  There are several acceptable methods of ensuring full cost recovery, but consistency is vital.  For this reason, this order defines what the FAA will classify as direct and indirect costs in the calculation of full costs. [The following discussion is incomplete in this draft.]

How do I calculate direct costs?

A. Cost is a financial measure of resources consumed in accomplishing a specified purpose, such as performing a service, providing a product, or carrying out a project or program regardless of when the resources were ordered, received, or paid for.

B. [To ensure equity among programs, we estimate prices by using the budget cost (or standard cost) method, where the cost that should be incurred to produce a product or provide a service is based on past experience producing or providing like items.]

C. Direct costs are those costs that can be specifically or readily identified with producing a specific project or providing a specific service.  Direct costs generally include direct labor, equipment, and other items purchased or consumed related to a project.

1) Direct labor is the portion of benefits and other related personnel costs that can be identified and charged to a particular activity.  This includes:

a. Fringe Benefits (retirement, health insurance, and life insurance).  Allocate fringe benefits as a rate applied to direct labor costs.  [Consult your budget and finance officer for the current rate.]

b. Overtime and Premium Pay.  Charge overtime and premium pay in the same manner as regular pay.

c. Leave and Holidays (annual leave, sick leave, and holidays).  [When taken, do not charge leave and holidays to a recoverable activity except in cases where a station’s base operations are funded by a reimbursable agreement or the payee has agreed to these charges.  A leave surcharge rate is derived by referencing the actual leave taken in the prior year.  For assistance in calculating a regional leave surcharge, see [].]

d. Other Personnel Costs (allowances for offsite pay, location allowances, hardship pay, and hazardous duty pay).  Charge these costs in the same manner as regular pay.  

2) Charge the full acquisition cost for equipment used in an activity.  If equipment is valued at $1,000 or less or the agreement calls for specialized equipment and/or states that equipment will be purchased, charge the purchase price as a direct cost.

3) Other Direct Costs include items consumed exclusively for the completion of a specific activity and can include:

a. Miscellaneous supplies and materials.

b. Equipment rentals.

c. Travel.

d. Purchased services.

e. Contractual services.

What are indirect costs?

A. Indirect costs are those costs that cannot be specifically identified with producing a specific product or providing a specific service, but which are indirectly incurred from reimbursable work.  

B. Total indirect costs are captured by applying the following recovery rates:

a. Overhead rates at the Line-of-Business and Agency levels (see Appendix A) and

b. Burden rates for the sub-organization performing the reimbursable work.  [Burden rates will be included in a future draft of this order.]

C. Indirect costs may include:

1) Space rental.

2) Utilities, including telephone services.

3) Postage.

4) Unemployment compensation benefits.

5) Data processing, management, and control.

6) Equipment rentals.

7) Miscellaneous supplies and materials.

8) Equipment costs (excluding those recovered as direct costs).

9) Training, employee development, and personnel transfers (including time-in-transit and per-diem).

10) Public information and inquiries (not reimbursed under the Freedom of Information Act (FOIA)).

11) Safety management.

12) Equal Employment Opportunity and other affirmative action programs.

13) Management reviews.

D. The most effective means of recovering indirect costs is by applying a standard rate to the direct costs of an agreement.

Example:

Direct Costs


Salaries





$  50,000


Equipment & Supplies



$225,000


Miscellaneous





$  25,000









-----------

Subtotal:  Total Direct Costs



$300,000

Indirect Cost Rate – Standard (Example) Rate (20%)


$300,000 x 0.20 = $60,000

Subtotal:  Total Indirect Costs



$  60,000









=======

Total:  Project Costs




$360,000

What is the standard overhead rate?

A. Standard overhead rates are attached in Appendix A and will be updated biennially.

B. The Office of Financial Management calculates the standard overhead rate using data from the Cost Accounting System.  The standard rate is subject to change during the biennial review of the cost recovery policy.

C. Always consult the Reimbursable Oversight Division in the Office of Budget to ensure that you use the current rates.

Are there reduced indirect cost rates that may be more appropriate for my project?  [need to determine relevance of the following for FAA…especially the pass-through rate, in the context of capital acquisitions]

A. Standard Agreement for FAA-owned Facilities

B. Pass-Through Agreement

C. International Agreement.  Can be used when special concessions are required for an agreement where the primary partner is not associated with the 50 States, the District of Columbia, Puerto Rico, and the territories and possessions of the United States.  International agreements are covered by the standard rate unless the [CFO] receives a recommendation to exempt certain cost recovery activities.  The [Office of International Aviation] will initiate requests upon recommendation from [].  If approved by the CFO, an exemption is valid for 4 years.  For exceptions to the cost recovery policy, follow the procedures in [].
D. Other? 
Are there agreements that are not assessed indirect costs?

A. Intra-agency/Interagency Personnel Agreement.  Agreements where the sole purpose is to detail a FAA employee to another Federal agency, or to a State or local government agency.  An SF-50 (Notification of Personnel Action) or OF-69 (Assignment Agreement – Title IV Intergovernmental Personnel Act Assignment Agreement) must document the agreement. 

B. Emergency Supplemental.  Agreements involving emergency appropriations will receive a 0 percent rate.

C. Special Agreements.  Special agreements do exist that require the use of a 0 percent rate.  Such rates are offered on a reciprocal basis and the CFO may reevaluate them at any time. 

D. Authorizing Legislation.  All cost recovery is subject to the prevailing Federal legislative language initiating an agreement.

CHAPTER 3

EXCEPTIONS TO COST RECOVERY POLICY

What does this chapter include?  The definitions, standards, and procedures for receiving an exception to FAA policy on cost recovery.

How is an exception to policy different from a waiver?  As of October 1, 2006, waivers no longer exist in the cost recovery policy.  An exception to FAA policy is a solution for any item that the policy does not cover.  An exception constitutes approval to use a cost recovery rate that differs from the standard rate.

What cases may warrant an exception to policy?  Agreements where the standard rate is not appropriate for a reimbursable agreement.

What documentation do I submit to request an exception for a reimbursable agreement?  To obtain approval to use a different cost recovery rate, you must make a case for the non-standard rate.  The following items should be submitted to the CFO, through the Director of Budget.  

1) Cover memorandum.

2) FAA Form x-xxx (Exception to Cost Recovery Policy).

3) FAA Form x-xxx (Reimbursable Agreement Data Form).

4) Other supporting documentation.

Are permanent exceptions to policy available?  

A. The CFO will only approve permanent exceptions if they affect a large number of future agreements.  Individual requests for an exception to policy are not necessary if covered by a permanent exception; however, documentation to the Enterprise Service Center must clearly identify the permanent exception.

B. For reference purposes, the Office of Budget will distribute copies of approved permanent exceptions to all line of business and regional budget officers.

What about multi-year agreements?

A. Multi-year agreements requiring an exception to policy must clearly state the appropriate years of coverage.

B. If the years of coverage do not correspond with charges received by the Enterprise Service Center, the Center will inform the requesting party that an updated exception is required.

C. If an updated exception is not received within 90 days, the Enterprise Service Center will bill the agreement with the addition of the standard rate.

How long are exceptions for appropriations and/or accounts valid?  An approved exception is valid for two fiscal years unless the CFO specifies otherwise.

What about annual reporting?  Exceptions to the cost recovery policy must accompany the FAA’s annual report.

APPENDIX A

REIMBURSABLE OVERHEAD RATES

Effective October 1, 2006—September 30, 2008

(Rates apply to Federal and non-Federal agreements)

ATO




16%

AVS*



17%

ARP*



17%

AST*



17%

ASH*



17%

AOA/ADA


6%

ABA




6%

AEP




6%

AGI




6%

AHR




6%

AIO




6%

ACO




6%

API




6%

AGC




6%

ACR




6%

ARC (non-Franchise)

6%

ARC Franchise Fund

various

* The rates for these organizations are being recomputed.  For this draft version of the order, we have used the 17% from the existing order as a placeholder.

APPENDIX B:

SAMPLE REIMBURSABLE AGREEMENT

REIMBURSABLE AGREEMENT –
STATE, MUNICIPALITY OR PRIVATE ENTITY
 
 

MEMORANDUM OF AGREEMENT BETWEEN
FEDERAL AVIATION ADMINISTRATION (FAA)
 
AND
 
 
[CO insert Name of non-Federal Party (Sponsor)]
ARTICLE I. PARTIES
The parties to this Agreement are the Federal Aviation Administration (FAA) and [CO insert name of the Sponsor]
 
ARTICLE 2. SCOPE
A. Purpose. The purpose of this Agreement between the Federal Aviation Administration (FAA) and [CO insert name of Sponsor] is to [CO insert description of purpose of this Agreement].
B. Goals and Objectives to Be Accomplished. [CO to insert relevant information.]
_________________________
_________________________
C. Management of Project. [CO to insert relevant information.]
_________________________
_________________________
_________________________
D. Roles and Responsibilities. [CO to insert relevant information.]
____________________________________________________
E. Points of Contact. [CO to insert relevant information.]
FAA Program Office/Technical Officer :
_________________________
_________________________
FAA Contracting Officer:
_________________________
_________________________
Sponsor:
_________________________
_________________________
Parties are bound by a duty of good faith and best effort in achieving the goals of this Agreement.
 

F. Contribution of the Parties.
[CO describe the contributions of each party, e.g. cost-share arrangement, in-kind contributions and total estimated project cost for both parties. Describe any limitations, e.g. risk of loss for in-kind contributions, responsibility for repairs, refurbishment, and disposition.]
G. As-Built Drawings.
Sponsor will provide the FAA 3 sets of, "As-Built" drawings in hard copy format and one set in electronic file, if the electronic standards are provided by the FAA, using Microstation format. The "As-Built" drawings will be delivered no later than 60 days from project completion. The requirement for as-built drawings and submittal of real and personal property data to the FAA shall be in accordance with the milestones established in the Project Plans and Specifications. The "As-Builts" will include "Metes and Bounds" legal descriptions based on the land surveys performed on each facility, restricted critical area, site access, road, and cable route associated with The Project.
Real Estate and Land Management.
Sponsor shall provide land rights and enter into no-cost lease(s) with the FAA for the new or relocated facilities for a 20-year term. This includes the new sites and any access roads, cable routes and/or restricted critical areas. The land rights contained in the lease document will incorporate the legal descriptions and drawings provided by (Sponsor).
The Sponsor agrees to provide the legal description of the new facility’s location, including any required restricted areas and easements for access and utilities as required (including water, power, gas, communications, etc.). The Sponsor shall have all lease and easement agreements fully executed between the sponsor and the FAA prior to the commencement of any construction under this Agreement.
The Sponsor understands and hereby agrees that any relocation, replacement, or modification of any existing or future FAA facilities covered by this Agreement during its term or any renewal thereof made necessary by airport improvements or changes which in the FAA’s opinion interfere with the technical and/or operations characteristics of the FAA facilities will be at the expense of the Sponsor, except when such improvements or changes are made at the written request of the FAA. In the event such relocations, replacements, or modifications are necessitated due to causes not attributable to either the Sponsor or the FAA, funding responsibility shall be determined by the FAA, applies if this MOA deals with any acc property or installed f
I. Transfer Agreement.
All material (buildings, equipment, systems, components, cable, enclosures, etc.) provided by the (Sponsor) associated with the Project, will become the property of the FAA. The Sponsor shall enter into transfer agreement with the FAA for all real and personal property being transferred to the FAA for conveyance of ownership. The (Sponsor) shall provide a line item property listing in tabular format, consisting of all real and personal property that will be included in the Project. Real property shall be identified by each line item and cost (i.e. foundation size, building type and dimensions, systems, composition of access road and parking, linear feet of fencing and cabling.) Personal property listing shall include the bar code number (where applicable), manufacturer, full item description, part number and/or serial number, quantity, model number, cost, funding appropriation, etc. The cost data for each item shall be supported by a copy of the original invoice or billing statement and a copy of the construction contract along with verification of the contract acceptance date.
The itemized cost data shall be compiled into FAA Form 4650-12, Materiel Transfer/Receipt Document. This completed document provides an opportunity for the FAA (whenever possible) to verify equipment accountability; assignment of national or local stock numbers, determination of breakout of installed facility equipment and line item accountable property and assignment of bar codes to specific equipment prior to it being recorded in property records. Joint signatures are required from both the Sponsor and the FAA Property Custodian on the FAA 4650-12 prior to recordation of the assets in the FAA’s property systems.
ARTICLE 3. TYPE OF AGREEMENT
This Agreement is an "other transaction". It is not intended to be, nor shall it be construed as, a partnership, corporation, or other business organization.
ARTICLE 4. ESTIMATED COST
The estimated FAA costs associated with this project are as follows:
Estimated Labor Costs by Cost Class (CC) $XX,XXX
Subtotal $XX,XXX
1. Total Estimated Labor Costs $XX,XXX
2. Estimated Cost of Purchases by CC $XX,XXX
3. Estimated Contract Costs by CC $XX,XXX
Subtotal $XX,XXX
Administrative Overhead XX,XXX
Agreement Total $XX,XXX
ARTICLE 5. PERIOD OF AGREEMENT AND EFFECTIVE DATE
This Agreement will be effective on the date of the last signature below, and be considered complete when the final bill is paid.
ARTICLE 6. LEGAL AUTHORITY
This Agreement is entered into under the authority of 49 U.S.C. 106(1) and (m), which authorizes agreements and other transactions on such terms and conditions as the Administrator determines necessary.
ARTICLE 7. REIMBURSEMENT AND ACCOUNTING ARRANGEMENTS
The Sponsor will reimburse the FAA on a quarterly basis upon receipt of billing for all actual costs allowable and allocable to this Agreement.
B. Upon receipt of the final invoice submitted by the FAA, the Sponsor shall promptly pay any balance of allowable costs.
C. In determining the costs to the FAA, there shall be include general administrative overhead costs based on the current rate [CO to insert appropriate rate: 17%/26%] of the project costs. This rate represents the cost to the FAA of those indirect expenses which are a part of the cost of overhead agency operations.
D. The following accounting office is the billing office for this Agreement. Their mailing address is:
Federal Aviation Administration
Accounting Division, Routing Symbol
Address
City, State Zip Code
Telephone; (XXX) XXX-XXXX
 
The Project Sponsor hereby identifies the office to which the FAA will submit bills for the project costs incurred as:
 
Name of Project Sponsor
Attn: Contact Person
Address
City, State Zip Code
Telephone; (XXX) XXX-XXXX
 
Estimates as contained in Article 4 are expected to be maximum, but may be adjusted to recover the FAA's actual costs. If during the course of this Agreement, actual costs are expected to exceed the estimated costs by 10%, the FAA will notify the Sponsor as soon as this is known in order to initiate an amendment to the Agreement. In the event that actual costs exceed the FAA estimate, the Sponsor will pay actual costs plus the required administrative overhead. Similarly, if the actual costs are less than the FAA estimate, the Sponsor will pay only the actual costs plus the required administrative overhead.
F. Payments for billing are due within 30 days of date of receipt of invoice. . Late charges will be assessed on delinquent payments in accordance with United States Treasury Regulations (Treasury Fiscal Requirements Manual, section 6-8020.20). Late charges are computed by multiplying the amount of the overdue payment by the percentage rate prescribed quarterly by the Department of Treasury for each 30-day, or portion thereof, during which payments are overdue. 
 ARTICLE 8. CHANGES/MODIFICATIONS
Changes and/or modifications to this Agreement shall be made by written amendment, signed by the authorized representative of each party. No oral statement by any person shall be interpreted as modifying or otherwise affecting the terms of this Agreement.
ARTICLE 9. TERMINATION
In addition to any other termination rights provided by this Agreement, either party may terminate this Agreement at any time prior to its expiration date by giving the other party at least thirty (30) days prior written notice of termination.
A. Termination costs include:
1. All costs reimbursable under this Agreement, not previously paid, for the performance of this Agreement before the effective date of the termination.
2. The costs of settling and paying termination settlement costs under terminated contracts entered into by the FAA for the purpose of this Agreement.
B. Other Termination Requirements. [CO should include any additional termination requirements that may apply, e.g. return of property to either party or other method of disposition.]
ARTICLE 10. ORDER OF PRECEDENCE [This article applies only when attachments are included in this Agreement.]
In the event of any inconsistency between the terms of this Agreement, the inconsistency shall be resolved by giving preference in the following order:
A. The Agreement,
B. The Attachments.
ARTICLE 11. CONSTRUCTION OF THE AGREEMENT
This Agreement is an "other transaction" issued under 49 U.S.C 106 (1) and (m) is not a procurement contract, grant or cooperative agreement. Nothing in this Agreement shall be construed as incorporating by reference or implication any provision of Federal acquisition law or regulation.
Each party acknowledges that all parties hereto participated equally in the negotiation and drafting of this Agreement and any amendments thereto, and that, accordingly, this Agreement shall not be construed more stringently against one party than against the other.
ARTICLE 12. DISPUTES
Where possible, disputes will be resolved by informal discussion between the parties. In the event the parties are unable to resolve any disagreement through good faith negotiations, the dispute may be resolved by the FAA Administrator, or designee whose decision is not subject to further administrative review and, to the extent permitted by law, is final and binding (see 49 USC 46110).
  ARTICLE 13. WARRANTIES
The FAA makes no express or implied warranties as to any matter arising under this Agreement, or as to the ownership, merchantability, or fitness for a particular purpose of any property, including any equipment, device, or software that may be provided under this Agreement.
ARTICLE 14. INSURANCE
[CO insert name of sponsor] shall arrange by insurance or otherwise for the full protection of [CO insert name of sponsor] from and against all liability to third parties arising out of, or related to, its performance of this Agreement. The FAA assumes no liability under this Agreement for any losses arising out of any action or inaction by [CO insert name of Sponsor], its employees, or contractors, or any third party acting on its behalf. [CO insert name of sponsor] agrees to hold the United States harmless against any claim by third persons for injury, death or property damage arising out of or in connection with its performance under this Agreement.
ARTICLE 15. LIMITATION OF LIABILITY
A. Hold Harmless. With regard to any liability which may arise out of work under this Agreement, each party expressly agrees that it shall be solely and exclusively responsible for its own agents, servants, and/or employees and that neither party looks to the other to save or hold it harmless for the consequences of one of its own agents, servants, and/or employees. Neither party is hereby waiving any rights or protection it presently enjoys by reason of any applicable state or federal law.
B. Damages. Except for damage to or destruction of FAA property caused by the FAA or any FAA personnel, [CO to insert name of sponsor] agrees to reimburse the FAA for any damage to or destruction of FAA property caused by [CO to insert name of sponsor] or their representative, arising out of work under this Agreement to the extent permitted by law.
ARTICLE 16. CIVIL RIGHTS ACT
[CO insert name of sponsor] shall comply with Title VI of the Civil Rights Act of 1964 relating to nondiscrimination in Federally assisted programs.
ARTICLE 17. OFFICIALS NOT TO BENEFIT
Article 17A "Officials Not to Benefit" and Article 17B "Disclosure Regarding Payments to Influence Certain Federal Transactions" are attached hereto and incorporated by reference into this Agreement.
ARTICLE 18. PROTECTION OF INFORMATION
The parties agree that they shall take appropriate measures to protect proprietary, privileged, or otherwise confidential information that may come into their possession as a result of this Agreement.
ARTICLE 19. SECURITY
[When the SSE (security office) determines that security requirements are applicable under FAA Order 1600.72, a security article would be added to this Agreement as Article 19. See security clauses in AMS Toolbox, especially AMS clause 3.13-6, Contractor Personnel Suitability Requirements, which may be applicable.]
ARTICLE 20. ENTIRE AGREEMENT
This document is the entire agreement of the parties, who accept the terms of this Agreement as shown by their signatures below. In the event the parties duly execute any amendment to this Agreement, the terms of such amendment shall supersede the terms of this Agreement to the extent of any inconsistency.
AGREED:
[CO to insert name of Sponsor]             Federal Aviation Administration
BY: ________________________         BY: _____________________
TITLE: _____________________          TITLE: Contracting Officer___
DATE: ______________________         DATE: __________________
 
 ARTICLE 17A OFFICIALS NOT TO BENEFIT (April 1996)
No member of or delegate to Congress, or resident commissioner, shall be admitted to any share or part of this contract, or to any benefit arising from it. However, this article does not apply to this contract to the extent that this contract is made with a corporation for the corporation's general benefit.
(End of article)
 
  ARTICLE 17B DISCLOSURE REGARDING PAYMENTS TO INFLUENCE CERTAIN FEDERAL TRANSACTIONS (June 1999)
(a) Definitions.
(1) "The Act," as used in this article, means section 1352, title 31, United States Code.
(2) "Agency," as used in this article, means executive agency, within the meaning of 5 U.S.C. 101, 102, and 104(I), and any wholly owned Government corporation within the meaning of 31 U.S.C. 9101.
(3) "Covered Federal action," as used in this article, means any of the following Federal actions:
(i) The awarding of any Federal contract.
(ii) The making of any Federal grant.
(iii) The making of any Federal loan.
(iv) The entering into of any cooperative agreement.
(v) The extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.
(4) "Indian tribe" and "tribal organization," as used in this article, have the meaning provided in section 4 of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450B) and include Alaskan Natives.
(5) "Influencing or attempting to influence," as used in this article, means making, with the intent to influence, any communication to or appearance before an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with any covered Federal action.
(6) "Local government," as used in this article, means a unit of government in a State and, if chartered, established, or otherwise recognized by a State for the performance of a governmental duty, including a local public authority, a special district, an intrastate district, a council of governments, a sponsor group representative organization, and any other instrumentality of a local government.
(7) "Officer or employee of an agency," as used in this article, includes the following individuals who are employed by an agency:
(i) An individual who is appointed to a position in the Government under title 5, United States Code, including a position under a temporary appointment.
(ii) A member of the uniformed services, as defined in subsection 101(3), title 37, United States Code.
(iii) A special Government employee, as defined in section 202, title 18, United States Code.
(iv) An individual who is a member of a Federal advisory committee, as defined by the Federal Advisory Committee Act, title 5, United States Code, appendix 2.
(8) 'Person,' as used in this article, means an individual, corporation, company, association, authority, firm, partnership, society, State, and local government, regardless of whether such entity is operated for profit, or not for profit. This term excludes an Indian tribe, tribal organization, or any other Indian organization with respect to expenditures specifically permitted by other Federal law.
(9) 'Reasonable compensation,' as used in this article, means, with respect to a regularly employed officer or employee of any person, compensation that is consistent with the normal compensation for such officer or employee for work that is not furnished to, not funded by, or not furnished in cooperation with the Federal Government.
(10) 'Reasonable payment,' as used in this article, means, with respect to professional and other technical services, a payment in an amount that is consistent with the amount normally paid for such services in the private sector.
(11) 'Recipient,' as used in this article, includes the Contractor and all subcontractors. This term excludes an Indian tribe, tribal organization, or any other Indian organization with respect to expenditures specifically permitted by other Federal law.
(12) 'Regularly employed,' as used in this article, means, with respect to an officer or employee of a person requesting or receiving a Federal contract, an officer or employee who is employed by such person for at least 130 working days within 1 year immediately preceding the date of the submission that initiates agency consideration of such person for receipt of such contract. An officer or employee who is employed by such person for less than 130 working days within 1 year immediately preceding the date of the submission that initiates agency consideration of such person shall be considered to be regularly employed as soon as he or she is employed by such person for 130 working days.
(13) 'State,' as used in this article, means a State of the United States, the District of Columbia, the Commonwealth of Puerto Rico, a territory or possession of the United States, an agency or instrumentality of a State, and multi-State, regional, or interstate entity having governmental duties and powers.
(b) Prohibitions. The offeror, by signing its offer, hereby certifies to the best of his or her knowledge and belief that:
(1) No Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress on his or her behalf in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan, or cooperative agreement;
(2) If any funds other than Federal appropriated funds (including profit or fee received under a covered Federal action) have been paid, or will be paid, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress on his or her behalf in connection with the screening information request (SIR), the offeror shall complete and submit, with its offer, OMB Standard Form LLL, Disclosure of Lobbying Activities, to the Contracting Officer; and
(3) He or she will include the language of this article in all subcontract awards at any tier and require that all recipients of subcontract awards in excess of $100,000 shall disclose accordingly.
(4) This certification and disclosure is a prerequisite for making or entering into this contract imposed by the Act. Any person who makes a prohibited expenditure or fails to file or amend a disclosure form, shall be subject to a civil penalty of not less than $10,000 and not more than $100,000, for each such failure.
(c) The prohibitions of the Act do not apply under the following conditions:
(1) Agency and legislative liaison by own employees.
(i) The prohibition on the use of appropriated funds, in subparagraph (b)(1) of this article, does not apply in the case of a payment of reasonable compensation made to an officer or employee of a person requesting or receiving a covered Federal action if the payment is for agency and legislative liaison activities not directly related to a covered Federal action.
(ii) For purposes of subdivision (c)(1)(i) of this article providing any information specifically requested by an agency or Congress is permitted at any time.
(iii) The following agency and legislative liaison activities are permitted at any time where they are not related to a specific solicitation for any covered Federal action:
(A) Discussing with an agency the qualities and characteristics (including individual demonstrations) of the person's products or services, conditions or terms of sale, and service capabilities.
(B) Technical discussions and other activities regarding the application or adaptation of the person's products or services for an agency's use.
(iv) The following agency and legislative liaison activities are permitted where they are prior to Screening Information Request (SIR) of any covered Federal action:
(A) Providing any information not specifically requested but necessary for an agency to make an informed decision about initiation of a covered Federal action;
(B) Technical discussions regarding the preparation of an unsolicited proposal prior to its official submission; and
(C) Capability presentations by persons seeking awards from an agency pursuant to the provisions of a law authorizing such actions;
(v) Only those services expressly authorized by subdivision (c)(1)(i) of this article are permitted under this article.
(2) Professional and technical services.
(i) The prohibition on the use of appropriated funds, in subparagraph (b)(1) of this article, does not apply in the case of:
(A) A payment of reasonable compensation made to an officer or employee of a person requesting or receiving a covered Federal action or an extension, continuation, renewal, amendment, or modification of a covered Federal action, if payment is for professional or technical services rendered directly in the preparation, submission, or negotiation of submittal/offer or application for that Federal action or for meeting requirements imposed by or pursuant to law as a condition for receiving that Federal action.
(B) Any reasonable payment to a person, other than an officer or employee of a person requesting or receiving a covered Federal action or an extension, continuation, renewal, amendment, or modification of a covered Federal action if the payment is for professional or technical services rendered directly in the preparation, submission, or negotiation of any submittal/offer or application for that Federal action or for meeting requirements imposed by or pursuant to law as a condition for receiving that Federal action. Persons other than officers or employees of a person requesting or receiving a covered Federal action include consultants and trade associations.
(ii) For purposes of subdivision (c)(2)(i) of this article, 'professional and technical services' shall be limited to advice and analysis directly applying any professional or technical discipline. For example, drafting of a legal document accompanying a submittal/offer by a lawyer is allowable. Similarly, technical advice provided by an engineer on the performance or operational capability of a piece of equipment rendered directly in the negotiation of a contract is allowable. However, communications with the intent to influence made by a professional (such as a licensed lawyer) or a technical person (such as a licensed accountant) are not allowable under this section unless they provide advice and analysis directly applying their professional or technical expertise and unless the advice or analysis is rendered directly and solely in the preparation, submission or negotiation of a covered Federal action. Thus, for example, communications with the intent to influence made by a lawyer that do not provide legal advice or analysis directly and solely related to the legal aspects of his or her client's submittal/offer, but generally advocate one proposal over another are not allowable under this section because the lawyer is not providing professional legal services. Similarly, communications with the intent to influence made by an engineer providing an engineering analysis prior to the preparation or submission of a submittal/offer are not allowable under this section since the engineer is providing technical services but not directly in the preparation, submission or negotiation of a covered Federal action.
(iii) Requirements imposed by or pursuant to law as a condition for receiving a covered Federal award include those required by law or regulation and any other requirements in the actual award documents.
(iv) Only those services expressly authorized by subdivisions (c)(2)(i) and (ii) of this article are permitted under this article.
  (v) The reporting requirements herein shall not apply with respect to payments of reasonable compensation made to regularly employed officers or employees of a person.
(d) Disclosure.
(1) The Contractor who requests or receives from an agency a Federal contract shall file with that agency a disclosure form, OMB Standard Form LLL, Disclosure of Lobbying Activities, if such person has made or has agreed to make any payment using nonappropriated funds (to include profits from any covered Federal action), which would be prohibited under subparagraph (b)(1) of this article, if paid for with appropriated funds.
(2) The Contractor shall file a disclosure form at the end of each calendar quarter in which there occurs any event that materially affects the accuracy of the information contained in any disclosure form previously filed by such person under subparagraph (e)(1) of this article. An event that materially affects the accuracy of the information reported includes:
(i) A cumulative increase of $25,000 or more in the amount paid or expected to be paid for influencing or attempting to influence a covered Federal action; or
(ii) A change in the person(s) or individual(s) influencing or attempting to influence a covered Federal action; or
(iii) A change in the officer(s), employee(s), or Member(s) contacted to influence or attempt to influence a covered Federal action.
(3) The Contractor shall require the certification, and if required, a disclosure form by any person who requests or receives any subcontractor exceeding $100,000 under the Federal contract.
(4) All subcontractor disclosure forms shall be forwarded from tier to tier until received by the prime Contractor. The prime Contractor shall submit all disclosures to the Contracting Officer at the end of the calendar quarter in which the disclosure form is submitted by the subcontractor.
(e) Agreement. The Contractor agrees not to make any payment prohibited by this article.
(f) Penalties.
(1) Any person who makes an expenditure prohibited under paragraph (b) of this article or fails to file or amend the disclosure form to be filed or amended by paragraph (b) shall be subject to civil penalties as provided for by 31 U.S.C. 1352. An imposition of a civil penalty does not prevent the Government from seeking any other remedy that may be applicable.
(2) Contractors may rely without liability on the representations made by their subcontractors in the certification and in the disclosure form.
(g) Cost allowability. Nothing in this article makes allowable or reasonable any costs which would otherwise be unallowable or unreasonable. Conversely, costs made specifically unallowable by the requirements in this article will not be made allowable under any other provision.

APPENDIX C:

REIMBURSABLE AGREEMENT DATA FORM
____INITIAL SUBMISSION

____FOR MODIFICATION

PROJECT TITLE: ____________________________________________

CUSTOMER NAME:  _________________________________________



NON-FEDERAL

TIN: _____________  RESPONSIBLE ARD COST STRUCTURE:____________________

AGREEMENT NO.:  __________________________________________

CUSTOMER REFERENCE NO.:  ________________________________

THIS [FORM xx] IS FOR

FY-_______
PERFORMING ORG. CODE:_______________

SUBACTIVITY:____________________
PROJECT:_________________________

START OF WORK DATE:_________________
PLANNED COMPLETION DATE:______________

TOTAL AMOUNT AUTHORIZED IN THIS AGREEMENT: $_________  LESS BURDEN = $________











            TARGET

AMOUNT AUTHORIZED FOR CURRENT FY (20____):  $___________

FAA PROJECT MANAGER _______________________  BILLING CONTACT ___________________

ADDRESS 

     _______________________


   ____________________

CITY/STATE/ZIP
     _______________________


   ____________________

PHONE


     _______________________


   ____________________

BILLING INFORMATION FOR [ENTERPRISE SERVICE CENTER]

AGENCY LOCATION CODE:___________ ABC CODE: _________  DUNS NUMBER:_____________

APPLICABLE ADMINISTRATIVE SUPPORT RATE IS _______%.  IF APPLICABLE, APPROVED EXCEPTION TO POLICY IS ATTACHED.  OTHERWISE, THE STANDARD OVERHEAD RATE IS _______%.  [INSERT FAA EQUIVALENT BURDEN SCHEDULE]

RATE DESCRIPTION:__________________/___________________

THE AGREEMENT IS MODIFIED EFFECTIVE______________BY MODIFICATION NO.__________

TO:  INCREASE_____  DECREASE ______ THE AMOUNT BY $________________________

CHANGE THE: ___START WORK DATE OR THE ___PLANNED COMPLETION DATE TO_______

SIGNATURE OF [FAA OFFICIAL]_______________________________




TITLE  ________________________________




DATE  _______________________________

� The interim policy on advance payments (N 2500.81, Advance Payment Requirements for ReimbursableAgreements with Non-Federal Entities, Effective 4/1/06) will remain in effect until the new order takes effect.
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