
RUNWAY SAFETY ACTION PLAN

[AIRPORT NAME]

[DATE]

I. Introduction 

A. Background [Background to the RSAT meeting, including an overview of presentations. May include a general description of airport location, mix of operations, tower operations (hours, special training, FAA or FCT, etc.), and airport/runway layout (e.g., using the current airport diagram as a reference).] 

B. Incident History. 
[Number of runway incursions since the last RSAT, runway incursion types, brief analysis of

causal/contributing factors.] 

II. RSAT Meeting Participant List 
[List of participants and their affiliations.] 

III. Runway Safety Issues and Concerns 
[Enumerate and briefly describe concerns, issues, or problems at the airport. These may include existing or anticipated problems. Use diagrams and pictures encouraged.] 

IV. Best Practices 
[Identify any best practices in place at this location that should be shared with other airports.] 

V. New Action Items Generated from this RSAT 
Each action item is listed and briefly described. Action items should be airport specific and linked to a runway safety concern, issue or problem at the airport (identified in Section III). 

Each should include: 

· A clear statement of the action to be taken, the issue it is intended to address and the expected outcome of completing the action. 

· A proposed implementation schedule for each action item. 

· The parties responsible for implementation of each action item. 

· The parties responsible for safety risk assessment of proposed changes 

VI. Review of Previous Action Items 

[Should include a discussion of action items from prior RSAT meeting(s), including their current status and their effectiveness in the judgment of the team. This discussion is limited to action 

items that are still open or action items that were closed since the last regional or local RSAT 

meeting.] 

Approved: ___________________________________________
Date: ___________________
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