FAA EASTERN REGION AIPORTS DIVISION

SPONSOR GUIDE

SECTION 4 - SURPLUS PROPERTY PROGRAMS

I. THE FEDERAL SURPLUS PERSONAL PROPERTY PROGRAM

Declaration of Excess

When a Federal agency determines that it has no further need for personal property and equipment under its jurisdiction such property is declared excess. Once an item is declared excess a period follows during which it is determined whether other Federal agencies have a need for the property. This period is 60 days for "reported personal property" - property that is identified as having a high utilization potential for other Federal agencies, and 15 days for "non-reported personal property" - property determined to have a limited utilization potential by other Federal agencies.

Declaration of Surplus

At the end of the appropriate period, if no Federal agency has a need for the property, the General Services Administration (GSA) will declare it surplus and make it available for disposal outside the Federal government.
The date that the excess personal property becomes surplus is referred to as the Surplus Release Date (SRD).

For 21 days following the SRD the surplus property is legally available for donation to public airport sponsors, as well as other public agencies. During the first 5 calendar days of the 21 day period, public airport sponsors will be given priority over other donees for reported surplus property. Non-reported property is available on a first-come, first-served basis.

Eligible Donees

Any public agency responsible for operating one or more public airports may apply for donation of Federal surplus property. State aeronautical agencies are also eligible.

Privately-owned airports are not eligible for donation of Federal surplus property.

GSA Excess Property Catalogs

GSA prepares cataloged listings of excess reported property for at least 30 days prior to the SRD. The catalogs contain a condition code indicative of the reported status of the property when made excess.

Some airport sponsors have developed an arrangement with Property Disposal Officers (PDO) at government installations, such as military airbases, which generate large amounts of surplus property, under which the PDO will entertain a "want list" and advise the sponsor of the availability of items. This additional lead time is advantageous in view of the short 5 day priority period.

Eligible Surplus Property

Only those items of surplus property which are needed to fulfill the immediate or foreseeable future requirements of the grantee for the development, improvement, operation or maintenance of a public airport will be approved for transfer. Surplus property will not be conveyed to permit the owner to derive revenue for the airport, by renting or using it for a non-airport purpose.

Condition and Screening of Property

All property is offered "as is, where is".

The property is normally made available for inspection during the "excess period" to enable applicants to determine whether the items are suitable and worth the effort and expense of acquisition.

Identification of Screeners

All screeners must have a valid GSA Screeners Identification Card (GSA Form 2946) (see Attachment 1 at the end of this section) prior to screening and freezing surplus property at holding and military installations.

Screener ID cards are issued by the ADO. Eligible sponsors should request an ID in writing. A blank card will be sent which must be completed and returned to the ADO with a picture of the applicant. In addition, the Certification of Non-Federal Screeners (see Attachment 2) must be submitted along with the completed ID card. GSA will issue the final laminated card.

The card must be returned upon expiration or when obsolete.

Transfer Order

Standard Form 123 (see Attachment 3 at the end of this section) is used to request the transfer of ownership of surplus equipment. Copies of Standard Form 123 are available at the ADO. A separate SF123 is required for:

(a) reportable items having different surplus release dates,

(b) non-reportable property at different holding locations,

(c) property requested under different GSA control numbers, and

(d) DOD property requested under different DLSC (Defense Logistics Services Center) control numbers.

The authorized signing of the SF123 constitutes a binding and continuing contract with the Government for the useful life of the property. Regulations implementing Title VI of the Civil Rights Act of 1964 prohibiting discrimination printed on the reverse of the SF123 are included as part of the contract.

The FAA will review the completed SF123 to determine if the requested surplus property is eligible for transfer. The FAA will forward the approved SF123 to GSA for approval. If approved, the PDO at the installation holding the equipment will be notified.

Pick-up and Shipment

Upon approval of the transfer, the airport sponsor must make arrangements with the PDO for pick-up or shipment of the property within 42 calendar days after the SRD.

Maintenance

The grantee of surplus Federal property will be required to maintain the property throughout its useful life. The FAA will verify the capability of the airport sponsor to maintain equipment having costly maintenance prior to approving the transfer.

Accountability

Upon certification of receipt of the surplus property, the airport sponsor becomes accountable for the property. In addition to maintaining the property the airport sponsor agrees not to sell or dispose of it without the consent of 

the FAA and to use it for only airport purposes, unless all of the following conditions can be met for a non-airport use:

       -the use is for public purposes

       -the use does not result in personal profit

       -the use does not interfere with the availability of 

        the property for airport purposes

       -the airport account is fully credited with the fair 

        market rental value of the property and reimbursed 

        for any cost of repairs attributable to the 

        permitted non-airport use.

Additional Information

Further information can be found in Advisory Circular 150/5150-2B Federal Surplus Property for Public Airport Uses.
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