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Introduction

This guide provides information on the forms needed to begin the process of requesting a Federal grant.  These forms are completed each Federal Fiscal Year (FY) that you are seeking a Federal Grant under the Airport Improvement Program (AIP).   The Federal FY runs from October 1 – September 30.  For example, FY-07 runs from October 1, 2006 – September 30, 2007.  

In this package you will find:

· FAA Programming Forms that are required for all AIP funding requests

· Project Information Sheet  

· Environmental Checklist 

· Project Schedule  

· Federal Funding Checklist  

· FAA Programming Forms that are required for certain projects

· Certification of Economic Necessity 

· for pavement maintenance projects at non hub primary and non primary airports (all MN airports other than MSP)

· Revenue-Generating Facility Eligibility Evaluation Form 

· for hangars & fuel systems using non-primary entitlement funding (i.e. GA entitlements)  

· Snow Removal Equipment (SRE) Analysis  

· required for all SRE equipment

· Frequently Asked Programming Questions 

· Examples of Project Descriptions and Justification

The forms listed above are on MnDOT’s website at:  

http://www.dot.state.mn.us/aero/avoffice/airportdevelopment/forms.html .

Below are the websites for the guidance documents referenced in this package:

The FAA Advisory Circulars can be found at:

http://www.faa.gov/airports_airtraffic/airports/resources/advisory_circulars/index.cfm?template=homepage
FAA Orders can be found at:

http://www.faa.gov/airports%5Fairtraffic/airports/resources/publications/orders/

You or your consultant can complete these forms.  If you have any questions, please contact the FAA’s Minneapolis Airports District Office (612-713-4350) of MnDOT’s Office of Aeronautics (651-296-8202) and ask to speak to the program manager/regional engineer that is responsible for your airport.  

Complete one form for each Project/Element of Work
Project Information Sheet  

1.  Describe your project:  enter project description
2.  In which Federal Fiscal Year do you want a grant for this project?  insert federal fiscal year
3.  Cost Estimates: 
	FAA Share* 
	 $0.00

	Local Share
	  $0.00

	State Share (if applicable)
	  $0.00

	Total Cost
After entering costs for FAA Share, Local Share and State Share, place cursor in the box to the right of “Total Cost” and hit “F9” Key to calculate.
	  $   0.00



Include all related costs; construction, engineering, testing, inspection, administrative, etc.)

*(Currently 95% of eligible costs except for MSP)

4.  Justification: (This is one of the most critical pieces of information.  This form will expand as you begin to type.  See attached sheet for guidelines on preparing a justification): 

insert justification in enough detail so that an eligibility determination can be made   
5.      Sketch:  I have attached a sketch/drawing showing the proposed project.  You can submit one sketch covering all your projects.  A sketch is not needed for planning and equipment projects.  

6.  Airspace Determination Date: insert approval date if known  

FAA airspace review is required for all projects except for planning and equipment acquisition.  An airspace study determines the effect the proposed development may have on the safe and efficient use of airspace.  Airspace studies must be completed before work can be programmed.   Sometimes the ALP approval date can be the same as the airspace determination for projects other than buildings (buildings require a more detailed review).  If you feel that your work had an airspace review as part of an ALP update, then include the ALP approval date.  If the work had a separate airspace review (FAA Form 7460), then use the date of FAA’s airspace determination letter.

7.  Environmental Determination Date: insert approval date if known 

FAA needs to make an environmental determination for all projects as required by the National Environmental Policy Act (NEPA).  If an environmental assessment (EA) was prepared and a Finding of No Significant Impact  (FONSI) was issued, provide the date the FONSI was signed.  If this is a minor infrastructure improvement project, it may be subject to a categorical exclusion determination.  If you believe this is the case, complete a NEPA Review Checklist.  We will make an environmental determination and send it back to you.  No need to complete the NEPA checklist for planning and equipment projects.  

Project Information Sheet (continued)
Guidelines for preparing project justification.

This is a very important part of your programming package.  Often the FAA will start to program your project and realize that the justification section doesn’t provide enough information to allow the programming of your project to proceed.  This can hold up your project.  To help you prepare solid justification we have compiled the following list of suggestions, which you can use to support your assessment of the need for this project.  Be sure to list all reasons and needs for your project and include a detailed description of existing conditions. Use extra pages if needed. 

· For pavement rehabilitation include the age of the pavement, distresses, Pavement Condition Index (PCI) Rating (may be able to obtain this info from MnDOT), or any other factor that would affect pavement life.  Include type of pavement (apron, runway) and dimensions.  Also include what you have done to maintain the pavement over its lifetime (i.e. overlays, sealcoats, etc.) 

· For snow removal equipment utilize MSP-ADO’s Guide for Justifying Snow Removal Equipment (See appendix C of this package).   We have an automated tool that is easy to complete and will help you figure out federal eligibility.  You can contact the ADO and we can email it to you.  It will also be added to MnDOT’s website.  

· For Arrival/Departure Building, provide what type of facility you currently have and what you plan to build (square footage, types of rooms)

· For Apron Expansion indicate the current size of the apron and what you plan to add.  Indicate why you need more apron space and how the apron area will be used (tie down area, etc).

· For T-Hangars explain how many units the airport currently owns and how many slots will be made available.  Describe any waiting list you might have.  You will need to complete a Revenue Generating Facility Eligibility Evaluation Form (Appendix B of this package)

· Land acquisition explain what the land is needed for – approach protection?   Development such as a new hangar area?  Also include if it is fee or easement.  Include parcel numbers and acreage of those parcels.  Please state if residences or businesses will be acquired.

· New taxiways – what will this taxiway serve?  Does it serve a hangar area?  Is it a parallel taxiway?  What width are you proposing?  If you propose a width that is wider than FAA standards, indicate how that additional pavement will be funded.

· For fencing projects – indicate the height of the fence and lineal footage.  Also, explain why the fence is needed (i.e. deer fencing, security, etc) 

Submit one per Grant if you believe it is appropriate for all work items

Environmental Checklist

See the MnDOT Aeronautics website for a copy of the checklist in Microsoft Word or interactive PDF format. 
[image: image1.png]CATEX Long Form (PPM 5050.20 Appendix C)

This checklist documents consideration of environmental laws, regulations, and executive orders as they
apply to Federal actions. It is based on the guidance in Federal Aviation Administration (FAA) Order
5050.4B, "National Environmental Policy Act (NEPA) Implementing Instructions for Airport Actions,” FAA
Order 1050.1E, “Environmental Impacts: Policies and Procedures,” and incorporates the Council on
Environmental Quality (CEQ) regulations for implementing the NEPA, federal statutes and laws designed
to protect the Nation's resources.

The preparer of this checklist should have knowledge of the environmental features of the airport and
general potential impacts associated with the proposed development. Although some of the responses
may be obtained from the preparer’'s own knowledge and observations, previous environmental
documents and current agency correspondence should be cited.

Airport Name and linsert]

Location

Complete Project :

Description [insert]

Estimated Start Date [insert]

Environmental Resource Area Review for i_mp%t Documentation
Potential Effects and Impacts Anticipated?|  Attached

Yes No

1. | Air quality: Will the project have the potential to increase landside
or airside capacity, including an increase of surface vehicles?

Check all appropriate boxes.

[] Project is not located within or adjacent to USEPA-defined
Non-Attainment area

[ ] Project is accounted for in State Implementation Plan

[ ] Project air pollutant emissions do not exceed applicable
de minimis levels as defined by General Conformity

[ ] Project is listed on Presumed to Conform List

2. | Archaeological: Will action have an effect on property included in
or eligible for Federal, Tribal, State or local historical, archeological,
or cultural significance?

Check all appropriate boxes
[_] Project does not involve any disturbance of previously
undisturbed ground.
[_] Project involves disturbance of previously undisturbed ground,
SHPO coordination completed and “determination of no effect”
[_] Class I survey records search completed and attached
[ ] SHPO Concurrence “No Effect Determination”
[] Class Il Survey completed and attached
[_] SHPO Concurrence “No Effect Determination”





[image: image2.jpg]Environmental Resource Area Review for
Potential Effects and Impacts

Impact
Anticipated?

Yes No

Documentation
Attached

[] SHPO Concurrence “No Adverse Effect Determination”

@ The Airport Sponsor shall ensure that construction specifications
include conditions required by SHPO regarding unknown items
found during construction.

Biotic communities: Will the project impact plant communities
and/or cause displacement of wildlife?

Coastal resources: Will the project occur in, or impact a
coastal zone as defined by the State’s Coastal Zone
Management Plan?

Compatible land use: Will the project be consistent with plans,
goals, policy, zoning or local controls that have been adopted for the
area in which the airport is located?

Construction impacts: Will the project produce construction
impacts, such as reducing local air quality, produce erosion or
pollutant runoff, or disrupt local traffic patterns?

Endangered species: |s there any impact on any Federally listed
endangered, threatened, and candidate species (flora or fauna) or
designated critical habitat?

Check all appropriate boxes

] Project will not adversely affect the physical environment (land
disturbance, vegetation removal, sedimentation, dust, noise/
waste/hazardous materials emission into the environment, etc.).

[] Project will have an effect on the physical environment. USFWS
documentation is required:

[] Threatened or endangered species not present — USFWS
concurrence attached

[[] Species present — USFWS agrees endangered or threatened
species will not be impacted by the project. Review and
consultation completed and attached. Project conditions required
are listed in comments and shall be included in construction
specification.

Energy supply and natural resources: Wil the project impact
energy supply of natural resources?

Environmental justice: Wil the project cause any adverse and
disproportionate impacts on minority and low-income populations?
(Refer to Executive Order 12898.)

10.

Essential fish habitat: |Is project located in or cause adverse
effects to a waterway, stream, or water body?




[image: image3.jpg]Environmental Resource Area Review for
Potential Effects and Impacts

Impact
Anticipated?

Yes No

Documentation
Attached

impacts to residential areas, schools, or hospitals?

17.

Natural resources: Wil action have significant impact on natural,
ecological, cultural or scenic resources of national, state or local
significance?

18.

Noise levels: Will project have a significant impact (DNL 1.5 dB or
greater) on noise levels over noise sensitive areas (residences,
schools, churches, hospitals) within the 65 DNL noise contour?

Check all appropriate boxes

[] Project will enable a significant increase in aircraft operations.
[] Project will enable a significant change in aircraft fleet mix.
[ Project will cause a change in airfield configuration and/or use:
[ Intermittent
[[] Temporary (i.e., less than 180 days)
[] Long-term or permanent

19.

Parks, public lands, refuges and recreational resources: Will
project impact publicly owned land from a public park, recreation
area, or wildlife or waterfowl refuge of national, state or local
significance, or land of a historic site with national, state or local
significance? (DOT Section 4(f) [49 U.S.C. 303 (¢)] impacts)

20.

Surface transportation: Will project cause a significant increase in
surface traffic congestion or cause a degradation of level of service?

21.

Water quality: Will project have a significant impact to water quality
to groundwater, surface water bodies, public water supply systems
or violate Federal, state, or tribal water quality standards?

Check all appropriate boxes

[] Project will not produce water quality impacts or other
modifications to groundwater, surface bodies, or public water supply
systems.

[ Project will produce water quality impacts or other modifications
to groundwater, surface bodies, or public water supply systems.

@ The Airport Sponsor shall ensure the State National Pollutant
Discharge Elimination System (NPDES) permits are obtained as
required for construction projects and airport operation.

22.

Wetlands: Wil project impact any wetlands? Wetland
Determinations must meet requirements of the U.S. Army Corps of
Engineers (USCOE) 1987 Wetland Delineation Manual.

Check all appropriate boxes

[] Project will not involve dredging or disposal of dredged material,
or excavation, bank stabilization, filling or other changes to wetlands
[ Project will involve dredging or disposal of dredged material, or
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Impact
Anticipated?

Yes No

Documentation
Attached

excavation, bank stabilization, filling or other changes to wetlands

Coordination with agencies attached

[] Consultation with U.S. National Resource Conservation Service
and National Wetland Inventory (NWI) Maps attached with project
drawn on NWI.

[] Consultation with US Fish & Wildlife (USFWS) attached

[] Consultation with USCOE attached

[] Other Consultation (EPA/State) attached

[] Wetland Delineation attached

23.

Wild and Scenic Rivers: Does action impact U.S. National Park
Service-designated Wild or Scenic River?

Oth

er required environmental considerations

24.

Connected actions: Are there other closely related actions that
should be considered?

25.

Cumulative actions: VWhen viewed with other planned actions, are
the project impacts significant?

26.

Cumulative impacts: VWhen considered together with other past,
present, and reasonably foreseeable future development projects,
on or off the airport, regardless of funding source, would the
proposed project produce a significant cumulative effect?

27.| Environmental laws: Is project inconsistent with any other
Federal, state, or local laws relating to environment?
28. | Highly controversial: Is the proposed project likely to be highly

controversial on environmental grounds? A proposed Federal
action is considered highly controversial when an action is opposed
on environmental grounds by a Federal, state, or local government,
or by a substantial number of persons affected by such action.
Further information may be referenced in FAA Order 5050.4B,
paragraph 9i.

29.

Community disruption: Will project cause disruption of a
community, disrupt planned development or be inconsistent with
plans or goals of the community?

30. | Relocation housing: Is the availability of adequate housing a
highly controversial issue?
31.| Social impact: Are residents or businesses being relocated?

33.

Similar actions: Are there other similar Federal actions that would
cause this project to be significant?
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Impact
Anticipated?

Yes No

Documentation
Attached

Check all appropriate boxes

] Project is not within or near a waterway, stream, or other body of
water.

[] Project is within or near a waterway, stream, or other body of
water:

[] USFWS Consultation is attached.

@ The Airport Sponsor shall ensure that USFWS conditions/
requirements are included in Construction Specifications.

11.|Farmland: Will action involve acquisition and conversion of

farmland?

Check all appropriate boxes

] Project does not involve new disturbance of farmland.

[] U.S. Natural Resources Conservation Service consultation and
Form AD-1006 attached.

12. | Migratory Bird Treaty Act: Will the project have the potential to
adversely impact birds protected by the migratory bird treaty act?

13.|Floodplains: Will project be located in, encroach upon or otherwise
impact a floodplain?

Check all appropriate boxes

[] Project is not located in and does not impact floodplains

[] Applicable FEMA Map is attached.

[ Project is located in floodplain and will not negatively impact
floodplains.

14.|Hazardous materials: Does project involve or affect hazardous
materials or involve construction in an area that contains hazardous
materials and/or hazardous waste?

15. | Historic: Wil action have an effect on property included in or
eligible for the National Register of Historic Places or other property
of Federal, Tribal, State or local significance?

Check all appropriate boxes

[] Project does not involve any “Historic” Structures over 50 years
old

DProject involves “Historic” Structures over 50 years old, and
attach State Historic Preservation Officer (SHPO) coordination
completed and “determination of no effect”

[] Project does not involve any property of Federal, Tribal, State or
local significance

[] Project does involve property of Federal, Tribal, State or local
significance

16.| Light emissions: Wil the project produce significant light emission
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Anticipated? Attached

Yes No

Environmental Resource Area Review for
Potential Effects and Impacts

34. | List additional comments/consultation to support finding of categorical exclusion. It is important to
explain determinations in the space provided above for situations where “checked boxes” do not

adequately explain the project-specific situation for this Categorical Exclusion

[insert—this cell will automatically expand]
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| hereby certify that the information | have provided is complete and accurate, to the best of my
knowledge:

[insert]
Signature Date
[insert] [insert]
Printed Name and Title Organization

Airport Sponsor Certification (may not be delegated to consultant)

| hereby certify that the information provided is complete and accurate to the best of my
knowledge. | also recognize and agree that no construction activity, including but not limited to
site preparation, demolition, or land disturbance, shall proceed for the above proposed project(s)
until the FAA issues a final environmental decision for the proposed project(s) and until
compliance with all other applicable FAA approval actions (e.g., ALP approval, airspace
approval, grant approval if applicable) have occurred. All applicable Federal, State, and local
permits required shall be obtained before proceeding with the proposed action.

[insert]
Signature Date
[insert] [insert]
Printed Name and Title Organization

FAA Decision

Based on the foregoing, it is the FAA’s decision that the proposed project (s) or development warrants
environmental processing as indicated below:

[]  The proposed project qualifies for a Categorical Exclusion.

[l  The proposed project appears to involve conditions that may require the preparation of an
Environmental Assessment (EA), addressing [insert subject areas].

[ The following additional documentation is required for FAA to perform a complete
environmental evaluation of the proposed project [insert as appropriate]:

Action reviewed, recommended, and approved by:

[insert]
Signature Date
[insert name]
Environmental Protection Specialist as FAA Approving Official
Printed Name and Title for the Federal Aviation Administration

5050-20 Appendix C Catex Checklist Page 7 of 7




Website References:
Resource Bulletin 2007-04 provides a brief explanation of the checklist:

http://www.faa.gov/airports_airtraffic/airports/regional_guidance/great_lakes/airports_resources/planning_bulletins/media/07-04.pdf
Processing and Documentation of Categorical Exclusions
http://www.faa.gov/airports_airtraffic/airports/regional_guidance/great_lakes/airports_resources/ppms/media/5050.20.pdf
Environmental References
http://www.faa.gov/airports_airtraffic/airports/regional_guidance/great_lakes/airports_resources/ppms/media/5050.15.pdf
Submit one per Grant

Project Schedule 

There are various steps that must be completed in a timely manner in order to receive a grant in a certain fiscal year.  Note:  The Federal fiscal year runs October 1st  – September 30th.  Developing and maintaining a schedule will allow airport owners to take advantage of the short Minnesota construction season and allow the FAA to better manage the Airport Improvement Program.

Please insert estimated dates for the steps below.

1. Consultant Selection:insert estimated date
This should be as early in the Fiscal Year as possible or even in a previous Fiscal Year depending on the complexity of the project but no later than January 15th.  See AC 150/5100-14D for the required consultant selection process.

2. Complete Programming Forms.  Submit 2 copies to MnDOT.  MnDOT will forward to FAA:  insert estimated date
Ideally these would be submitted in November/December but no later than February 1st.
3. Complete Plans and Specifications insert estimated date
These should be completed early enough to allow for a timely bid opening.  

4. Submit Construction Safety Plan to FAA for Airspace Review: insert estimated date
This should be submitted 90 days before construction is going to begin to allow time for the study to be coordinated with three other FAA Divisions.

5. Bid Opening insert estimated date
This should occur as early as possible, but no later than June 30th in a typical funding year.

6. Submit grant request to MnDOT  insert estimated date
This generally should occur within 3 weeks of bid opening.  Some airport commissions need to hold a meeting to approve bids – please take this into account and schedule the necessary meetings.

7. Sponsor and sponsor’s attorney sign grant and return insert estimated date
This generally occurs within 2 weeks of receiving the grant but no later than August 15th.  Some airport commissions need to hold a meeting to sign a grant – please take this into account and schedule the necessary meetings.

Complete one checklist per grant

Federal Funding Checklist

AIRPORT NAME: insert airport name     DATE PREPARED:insert date
GRANT DESCRIPTION:  enter grant description
PREPARED BY:   insert name and title
SIGNED:  ((((((((((((((((((((((((((((((((((((((((((((((                                    
The purpose of this checklist is to identify some of the requirements and considerations associated with requesting Airport Improvement Program (AIP) funds.  Airport Sponsors should read and consider each of the items carefully.  Some of the items can be answered by simply checking the “Yes” and “No” boxes while others require providing additional information as part of the airport’s request for AIP funds.

	
	Yes
	No
	Comments Attached

	
	Please Complete Items 1-11 for all Grants
	
	
	

	1.
	Airport Layout Plan (ALP):  As part of your grant assurances you are required to keep your Airport Layout Plan (ALP) Up-to-date.
	
	
	

	
	Is your ALP current?
	
	
	

	2.
	Exhibit “A” Property Map:  The Exhibit “A” Property Map depicts property interests now held or to be acquired as part of the project.  If you answer yes to the question below, a new Exhibit “A” property map may be needed.  
	
	
	

	
	Have there been changes in your airport property line since your last grant or are you acquiring land with this proposed grant?  
	
	
	

	3.
	Land Inventory Map:  The Land Inventory Map depicts how and under what Federal grant or other Federal assistance program the airport land was acquired.  If you acquired land with Federal assistance recently, a revised map might be needed.  
	
	
	

	
	Is your land inventory map current?
	
	
	

	4.
	Title Opinion:  No project may be approved for a Federal grant unless the sponsor holds good title to the landing area of the airport, or gives assurance that good title will be acquired.  If the airport has never received a Federal airport grant or has not received one within the past 20 years, a title opinion needs to be submitted for property now held by the sponsor as shown on the Exhibit “A” Property Map.  

Reference Paragraph 710 of Order 5100.38C.
	
	
	

	
	Is this the first Federal airport grant your airport will receive or has it been more than 20 years since your last Federal airport grant?
	
	
	

	5.
	Airport Signage:  Mandatory signage and marking must be in place at the airport or be included as part of the proposed project for airports certificated under FAR Part 139 (you will know if you are a Part 139 airport).  For other airports, ideally mandatory signage and marking would be in place but it must be in place or included as part of the grant if you are proposing work on your taxiways and runways.  

Reference AC 150/5340-1J and 150/5340-18D and Paragraph 532 of Order 5100.38C.
	
	
	

	
	Part 139 airports:  Does your airport signage and marking meet standards?
	
	
	

	
	All other airports:  Are you proposing work on the taxiways and runways?
	
	
	

	
	All other airports:  If answer is yes above, is your mandatory signage and marking in place or will it be part of the project?
	
	
	

	6.
	Runway Protection Zones and Approaches:  Deficiencies pertaining to the runway protection zones (RPZ) or approach surfaces meeting current FAA standards must be identified together with the sponsor’s plans for establishing and acquiring adequate RPZ’s and for obtaining adequate approach conditions.  Approaches should be clear to FAR Part 77 criteria, but if not, as minimum must be clear to applicable standards in Appendix 2 of AC 150/5300-13.  

Reference FAR Part 77, Paragraph 211 of AC 150/5300-13, and Policy and Procedures Memorandum 5300.1B.
	
	
	

	
	Do RPZ’s and approaches meet current standards?
	
	
	


	
	Yes
	No
	Comments Attached

	7.
	Runway Safety Areas:  If you are proposing to reconstruct or extend your runway in the near future, you must have a plan to ensure that your runway safety areas (RSAs) meet standards.
	
	
	

	
	Are you planning on reconstructing or extending your runway in the near future?
	
	
	

	
	Do your existing and proposed RSAs meet standards?
	
	
	

	8.
	Disadvantaged Business Enterprise (DBE) Program:  Sponsors anticipating awarding more than $250,000 in prime contracts using Federal funds during a federal fiscal year are required to implement a DBE program.  The $250,000 amount applies to prime contracts for construction, professional services, and equipment; land costs are not included.  

Reference Title 49, Part 26 of the Code of Federal Regulations, and Paragraph 1422 of Order 5100.38C.
	
	
	

	
	Has a DBE Program and goals been submitted to FAA’s Civil Rights Office?
	
	
	

	9.
	Bid Protest Procedures:  The sponsor is required to have procedures to handle and resolve disputes relating to its procurements and shall, in all instances, disclose information regarding the protest to FAA. 

Reference Paragraph 914 of Order 5100.38C.
	
	
	

	
	Are bid protest procedures in place?
	
	
	

	10.
	Status of Open AIP Grants:  Project work, payments, and financial closure should all proceed as expeditiously as possible.  If the airport has any open AIP grants that they have not submitted a project closeout report for, please provide the status of each open project.  Identify what work has not yet been completed and when a project closeout report will be submitted to the FAA.
	
	
	

	
	Do you have open AIP projects?
	
	
	

	
	Have you attached information on the status of each open AIP grant to this form?
	
	
	

	11.
	Project Closeout Report for this Proposed Grant:  You must submit a project closeout report within 90 days of the completion of the work items in this proposed grant. You or your consultant can complete this report.  If you plan to have your consultant perform this work, please include those costs in your project cost estimates and consultant contract.
	
	
	

	
	Is the airport going to complete the project closeout report?
	
	
	

	
	Is your consultant going to prepare the closeout report and have you included those costs in your project cost estimates?
	
	
	

	
	Complete this item if you are seeking AIP funding for routine pavement maintenance. 
	
	
	

	1.
	Routine Pavement Maintenance Justification:  If Federal funds are being requested for routine pavement maintenance, a “Certification of Economic Necessity” from the sponsor must be included to show why Federal funds should be used for this work rather than local funds.  Based on assurances in Federal grants previously accepted by the sponsor, the sponsor has assured that it will maintain the airport and has the resources to do so.  

Reference Paragraph 520.f. of Order 5100.38C for a listing of routine pavement maintenance projects.  Sealcoats are not considered routine.  The Certification of Economic Necessity can be found on MnDOT’s website.
	
	
	

	
	Have you submitted a “Certification of Economic Necessity”?
	
	
	

	
	Complete this item if you are seeking AIP funding for hangar construction or fueling facilities at a general aviation airport.
	
	
	

	1.
	Revenue Generating Facility Eligibility Evaluation Form:  If the project involves constructing a hangar or installing/upgrading fuel facilities at a general aviation or reliever airport, a Revenue Generating Facility Eligibility Evaluation Form and requested attachments must be submitted to FAA.    This form is on MnDOT’s website.
	
	
	

	
	Has this form and requested attachments been submitted to FAA?
	
	
	

	
	Complete these items if navigational aids are being relocated or installed as part of this grant.
	
	
	

	1.
	Reimbursable Agreement:  If the project involves relocation of navigational or other electrical equipment owned by the FAA, FAA must be contacted regarding the need for an agreement to reimburse FAA for possible expenses incurred in the relocation.  It can take 12 – 18 months to get a reimbursable agreement in place.
	
	
	

	
	If a determination has been made that a reimbursable agreement will be needed, has the appropriate FAA office been contacted?
	
	
	

	2.
	Non-Fed Coordination:  If any type of NAVAID (PAPI, PLASI, VASI, MALS, MALSR, ILS, etc.) is to be installed or relocated as part of the project, the FAA Non-Fed Coordinator must be notified and appropriate airspace studies completed.  The airspace studies must be completed before the work can be included in a Federal aid project.  These studies can take up to a year to complete.
	
	
	

	
	Have you completed non-fed coordination?
	
	
	

	
	Complete if the project requires residences or businesses to be relocated.
	
	
	

	1.
	Relocation Plan:  If land is being acquired as part of the project and will cause the displacement of a person’s residence or place of business a relocation plan is required.  

Reference Paragraph 4-4 of AC 150/5100-17 and Paragraph 4-21 of Order 5100.37B.
	
	
	

	
	Have you developed a relocation plan?
	
	
	


Websites for references:

The FAA Advisory Circulars can be found at:

http://www.faa.gov/airports_airtraffic/airports/resources/advisory_circulars/index.cfm?template=homepage
FAA Orders can be found at:

http://www.faa.gov/airports%5Fairtraffic/airports/resources/publications/orders/
FAA Policy and Procedures Memorandums (PPM) can be found at:

http://www.faa.gov/airports_airtraffic/airports/regional_guidance/great_lakes/airports_resources/ppms/index.cfm
Forms can be found at:

http://www.dot.state.mn.us/aero/avoffice/airportdevelopment/forms.html
Additional Information:  

Please provide additional information for those questions above that need more than a yes or no response.  Feel free to use the space below or your own format.

Question #




Additional Comments:
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APPENDIX A

Certification of Economic Necessity 

for 

Routine Pavement Maintenance Projects*

Sponsor’s Name:  insert sponsor's name
Airport Name:  insert name of airport
As defined under Title 49 U.S.C., Section 47102 (3) (H), certain routine or periodic pavement maintenance projects are considered eligible for Federal funding for sponsors who are unable to fund maintenance under the grant assurances using their own resources, including the transfer of funds to the airport from other sponsor accounts.  The sponsor or State must also have implemented a pavement maintenance management program based on Advisory Circular (AC) 150/5380-6.  

I certify that the sponsor of the airport does not have funds available for pavement maintenance and has implemented a pavement maintenance plan.  A copy of the airport’s current pavement maintenance plan is on file.

Signed:  _____________________________________    Date:_____________

            Sponsor’s Authorized Representative

Insert Typed name and Title of Sponsor's Representative  

Typed Name and Title of Sponsor's Representative

*Note:  Paragraph 520 of FAA Order 5100.38C, The AIP Handbook, defines routine pavement maintenance projects as cleaning, filling and sealing cracks, grading pavement edges, maintaining drainage systems, pavement patching, and remarking pavements.  Although paragraph 520 lists sealcoats, we do not consider sealcoats as routine pavement maintenance.  

References:

The FAA Advisory Circulars can be found at:

http://www.faa.gov/airports_airtraffic/airports/resources/advisory_circulars/index.cfm?template=homepage
FAA Orders can be found at:

http://www.faa.gov/airports%5Fairtraffic/airports/resources/publications/orders/
October 2006

Appendix B 

Note:  See MnDOT’s website for the Microsoft Word Version of this form.  
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APPENDIX C

Guide for Justifying Snow Removal Equipment

Provided by the Minneapolis Airports District Office – October 2006

Snow Removal Equipment (SRE) is eligible for federal funding.  The amount and size of equipment must be evaluated for each individual airport.

Variables used to determine allowability for federal funding for snow removal equipment include:

· Type of Airport – In general, commercial service airports justify more snow removal equipment than general aviation airports.

· Average Annual Snowfall – Average annual snowfall above 30” a year receives a higher priority than below 30”.  Any credible source may be used.  Many county seats have the average annual snowfall data available and will provide the data if requested.  One Internet source is as follows: 

http://www.hprcc.unl.edu/wrcc/states/mn.html

· Number of operations – More equipment is justified for airports with more activity.  The number of operations can be obtained from the airport’s 5010 Master Record.  This information can be found online at:  http://www.gcr1.com/5010web/

· Size of Runways, Taxiways, and Apron – The runways, taxiways, and apron area that are critical for aircraft operations are used to justify SRE.  Typically, crosswind runways and supporting taxiways are not considered critical, and are not included for SRE justification.  For simplicity reasons, half the apron can be considered as critical to aircraft operations.  If more than the main runway and supporting taxiways and apron are considered critical, written justification should be provided.  Emergency vehicle routes should also be considered as critical area.

· Size of Equipment – The larger the equipment is, the fewer pieces of equipment that are needed; therefore fewer are justified.

A request for SRE should include the following:

· A description of the proposed equipment and estimated cost.  If the equipment is to replace existing equipment, an explanation for the replacement should be included.  Also, include what you plan to do with the old vehicle. 

· A “Snow Removal Equipment Calculations” spreadsheet.   Figure 1 shows a spreadsheet that was put together to factor the above variables.  An electronic copy of the spreadsheet can be obtained on MnDOT’s website or by calling our office at 612-713-4350.  

· Documentation supporting the information used on the spreadsheet, for example, the source of the average annual snowfall. 

· A completed “Airport Snow Removal Equipment” sheet (Attachment 1).  Note:  Commercial service airports have this information included in their certification manual. This list can be provided rather than completing attachment 1. 

· A drawing showing the critical areas as shown in figure 2.  You can use an ALP sheet, 5010 sketch, Minnesota Airport Directory or other drawing to show these areas.

When the Airports District Office receives the above information, the proposed information will be evaluated for eligibility.  Once approved, the SRE would be allowed to be included in the grant process.  The submittal can be sent to:


Federal Aviation Administration


Minneapolis Airports District Office


6020 28th Avenue South, Room 102


Minneapolis, MN 55450

Common Questions:

1. If SRE equipment is eligible, is mowing equipment?  Currently mowing equipment is not an eligible item for a federal grant. 

2. Are radios eligible?  Communication equipment for an SRE is eligible as an incidental portion of an SRE.  
References:  


Advisory Circular 150/5220-20 “Airport Snow and Ice Control Equipment”


Advisory Circular 150/5200-30a “Airport Winter Safety Operations”

The above Advisory Circulars can be obtained on the Internet at: 

http://www.faa.gov/airports_airtraffic/airports/resources/advisory_circulars/index.cfm?template=homepage
[image: image8.jpg]Snow Removal Equipment Calculations

* Shaded areas automatically calculated.

Airport Name

LLocation
Average Annual Snow Fall |
Type of Airport Commercial Senice

Annual Operations [[~>40.000

Critical Snow Removal Areas:
Primary Runway (usually one)
length (ft) x
length (ft) x

width (ft)
width (ft)

|

Parallel taxiway and one or two principle connecting taxiways.

length (ft) x width (ft)
length (ft) x width (ft)
length (ft) x width (ft)
length (ft) x width (ft)

Terminal, Cargo, and General Aviation Aprons

Critical apron area assumed as 1/2 of the apron.

50{% Req' x length (ft) x width (ft)
50|% Req' x length (ft) x width (ft)
50|% Req' x length (ft) x width (ft)
50|% Req' x length (ft) x width (ft)
501% Req' x length (ft) x width (ft)

Other critical areas (ie. emergency or ARFF access roads)

length (ft) x width (ft)
length (ft) x width (ft)
length (ft) x width (ft)
_ Total Area
Tons of Snow (using 1 in. of snow at 25 .Ibs/cu. ft.) tons
Minimum snow removal rate (70% efficiency) tons/hr
Eligible ltems Maximum Quantity Assumptions Made:

Class 3 (up to 2500 tons/hr)

Snow Blower

2 times the # of snow blowers (plows should

Plow have equal capacity as blower).
Sweeper 1 sweeper per 750,000 sq. ft. (rounded up)
Hopper Spreader 1 Hopper Spreader per 750,000 sq. ft.

Front End Loader per 500k sq. ft. of critical

Front End Loader apron space.

Note: If an airport requests more than the listed quantities of snow removal equipment, special
justification must be submitted.





Figure 1
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Figure 2

Airport Snow Removal Equipment Inventory Sheet

Airport Name:  ________________________

The airport has the following snow removal equipment:


Type

Make 

Model

Capacity
Any Federal Funding?


Example: Blower
Example: John Deere

Tons/Hour
1.
_________
_________
__________
__________
__________________

2.
_________
_________
__________
__________
__________________

3.
_________
_________
__________
__________
__________________

4.
_________
_________
__________
__________
__________________

5.
_________
_________
__________
__________
__________________

6.
_________
_________
__________
__________
__________________

7.
_________
_________
__________
__________
__________________

8.
_________
_________
__________
__________
__________________

9.
_________
_________
__________
__________
__________________

10.
_________
_________
__________
__________
__________________

Acquisition would be for:

1.
_________
_________
__________
__________
__________________

2.
_________
_________
__________
__________
__________________

3.
_________
_________
__________
__________
__________________

4.
_________
_________
__________
__________
__________________

_____________________________________

Signature of Airport Representative, Date

Attachment 1

Appendix D

Frequently Asked Questions on Requesting Federal Grants

How do I request a Federal Grant?

I have heard the term CIP Process and Programming Process.  What is the difference?  MnDOT generally asks for your updated Capital Improvement Program (CIP) in November each year.  This update covers a 5-year period but does not include the current Fiscal Year.  For example in November 2006, MnDOT will ask for your CIP that covers 2008 – 2012.  The FAA uses this information to develop the overall Capital Improvement Program for airports across the nation.   The Programming Process generally takes place in the current fiscal year and provides the details that the FAA needs to program funding for your project and get it approved.  For example in November/December 2006, the FAA will ask you for programming forms to support projects planned for the 2007 construction season.

What is the Federal Fiscal Year?  The Federal Fiscal Year runs October 1 – September 30th.  For example, Federal Fiscal Year 2007 runs October 1, 2006 – September 30, 2007.

How early in the year can my airport receive a grant?    This depends on when FAA’s funding is appropriated each year and if your project is ready to go (has bids).  In 2006, we started to issue grants in April.  We encourage you to have your programming sheets into our office no later than February 1st and to have your projects ready to bid early in the year to take full advantage of the short MN construction period.  When grants are issued in late July/August, it is difficult to complete projects within the construction season.

What can I do as an airport sponsor to get a grant earlier in the year?  

· Have a well thought out project.

· Submit programming forms to MnDOT in the fall of the fiscal year.  This will allow FAA to program your project when we have the authority to do so.  

· Have your project ready to bid no later than spring.  When FAA has authority to program your funds, then go out for bids.  Bids are needed before a grant can be issued.

Is there anything else I can do to get an earlier grant?

There is one other thing that you can do if you are requesting a grant with your entitlement funds.  You can submit programming forms for your project in the prior fiscal year and ask the FAA to “advance program” your project.  This will allow us to program your project even earlier and move it through the approval process.  

If the Federal Fiscal Year runs through September 30, why can’t I have a grant in September?  The FAA generally needs to issue all grants by the 3rd week in August in order to balance records in accordance with the President’s Management Agenda.

How do I notify the FAA that I do not want a grant in a fiscal year?     

You can send a letter to the FAA Airports District Office (6020 28th Ave So, Rm 102, Minneapolis, MN 55450) and indicate that you do not want a grant this year.  Also include in your letter that you understand that this funding will no longer be available to you this fiscal year.

What happens to my non-primary entitlement funding if I don’t want a grant in a certain fiscal year?

That funding is carried over to the next fiscal year and is made available to you (assuming that the legislation allows for this).  The funding will expire after 4 years (i.e. 2003 funding must be in a grant no later than 2006).

How can I figure out if my project is eligible?
The Airport Improvement Program (AIP) Handbook can be found online at:
http://www.faa.gov/airports_airtraffic/airports/resources/publications/orders/media/aip_5100_38c.pdf
You can also call MnDOT (651-296-8202) or FAA (612-713-4350) and ask to speak with the Engineer/Program Manager that handles your airport.

How do I select a consultant for my AIP project?

If you are seeking a grant from the FAA, you are required to go through the consultant selection process that is outlined in FAA Advisory Circular (AC) 150/5100-14D, Architectural, Engineering, and Planning Consultant Services for Airport Grant Projects (website address is below).  This is a qualifications based selection process with fees determined through negotiations following selection.  You can select a consultant to perform work for projects that are expected to be initiated within five (5) years of the date the contract is signed by the consultant.  
Can I just use my general city or county engineer as the airport consultant?
Recently, the FAA has had many questions from airports on using their general city or county engineer (who are not employees of the airport sponsor, but employees of private firms) for their airport projects rather than going through a separate consultant selection process.  As stated above, you need to follow the consultant selection process outlined in FAA AC 150/5100-14D.
How often should I request payments on my projects?

We urge you to keep your projects moving forward and to submit regular payment requests to the Minnesota Department of Transportation - Office of Aeronautics.

Ideally we would like to see a payment request submitted every 30 days unless there has been no significant project accomplishment during the previous 30 days. A payment request should be submitted by October 31st of each year the grant is open to cover all accrued grant costs for the previous 12 months that have not been reimbursed.  Please note that the payment request amount should be at least $500 considering the amount of resources it takes to process the payment.   

When does a project closeout report need to be submitted?

Within 90 days after completion of the work in the grant description, a project closeout report must be submitted.  Your airport consultant should have the format for a project closeout report.  If you are preparing the closeout yourself, please contact the FAA for written guidance.

What other FAA guidance might be useful for an airport project using AIP funding?

· Airport Design Advisory Circular (AC 150/5300-13):  

http://www.faa.gov/airports_airtraffic/airports/resources/advisory_circulars/media/150-5300-13/150_5300_13.PDF

· Consultant Selection Advisory Circular (AC 150/5100-14D):

http://www.faa.gov/airports_airtraffic/airports/resources/advisory_circulars/media/150-5100-14D/150_5100_14d.doc

· Compliance Order  FAA Order 5190.6A 

http://www.faa.gov/airports_airtraffic/airports/resources/publications/orders/media/Obligations_5190_6a.pdf
· Other 150 series Advisory Circulars (ACs)

View the website below to see links to the various FAA Advisory Circulars that pertain to Airport topics.  These AC’s that discuss airport topics are also known as the “150 series” since they begin with the number “150”.

http://www.faa.gov/airports_airtraffic/airports/resources/advisory_circulars/index.cfm?template=Document_Listing

Appendix E

Examples of Project Descriptions and Justification 
Below are some examples of project descriptions and justification to help you prepare your programming forms.  Referencing the appropriate paragraph in AIP Handbook 5100.38C will enhance your justification.

Example:  Obstruction Removal

Description:  Remove trees in the Runway 22 approach.

Justification:  The trees are on airport property and are located in the runway protection zone.  A recent 5010 inspection done by the State showed that these penetrated our approach surface as well.  These trees need to be removed.  Reference: AIP Handbook 5100.38C Paragraph 581B. See attached sketch.

Example:  Construct Taxiway

Description:  Construct bituminous parallel taxiway B (35’ x 4,000’) to Runway 13/31.  Remove hangar that is currently in the way of the taxiway.

Justification:  To eliminate back taxiing on the runway and enhance safety, we are proposing to construct a parallel taxiway (B) to Runway 13/31.   A hangar will need to be demolished since it is in the way of this AIP eligible work.  Reference: AIP Handbook 5100.38C Paragraph 525a.  See attached sketch.

Example:  Acquire Land

Description:  Acquire 45.3 acres in fee for Approach Protection for Runway 32

Justification:  The airport has approval to extend its runway and additional land in the runway 32 approach is required.  We plan to acquire parcel 59 (25.3 acres) and parcel 60 (20 acres).   Parcels 59 & 60 are on the approved ALP dated April 10, 2005.  No residences or businesses exist on these properties.  Reference: AIP Handbook 5100.38C Paragraph 701b2.  See attached sketch.

Example:  Build General Aviation Arrival/Departure (A/D) Building

Description:  Construct new standalone 500 square foot  A/D building that includes a lobby/waiting area, pilot briefing area, restrooms, and airport manager’s office.

Justification:  Currently there is no A/D building at the airport.  This new A/D building will be constructed so that pilots and passengers can get out of the weather, have a place to obtain pilot briefings and have restroom facilities to use.  We realize that the airport manager’s office is not eligible for federal funding and those costs will be tracked separately.    Reference: AIP Handbook 5100.38C Paragraph 601.  See attached sketch.

Example:  Acquire Snow Removal Equipment

Description:  Acquire new truck with front mounted plow and tow behind broom

Justification:  We performed an SRE analysis using the tool that FAA provided to us (attached).  It showed that our airport is eligible for a snow blower, 2 support plows, a sweeper and a hopper spreader.  Currently we have not used any AIP funds for SRE.  This equipment will enhance safety at the airport by allowing us to effectively clear snow.  Reference: AIP Handbook 5100.38C Paragraph 543.
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