Complete one form for each Project/Element of Work
Project Information Sheet  

1.  Describe your project:  enter project description
2.  In which Federal Fiscal Year do you want a grant for this project?  insert federal fiscal year
3.  Cost Estimates: 
	FAA Share* 
	 $0.00

	Local Share
	  $0.00

	State Share (if applicable)
	  $0.00

	Total Cost
After entering costs for FAA Share, Local Share and State Share, place cursor in the box to the right of “Total Cost” and hit “F9” Key to calculate.
	  $   0.00



Include all related costs; construction, engineering, testing, inspection, administrative, etc.)

*(Currently 95% of eligible costs except for MSP)

4.  Justification: (This is one of the most critical pieces of information.  This form will expand as you begin to type.  See attached sheet for guidelines on preparing a justification): 

insert justification in enough detail so that an eligibility determination can be made   
5.      Sketch:  I have attached a sketch/drawing showing the proposed project.  You can submit one sketch covering all your projects.  A sketch is not needed for planning and equipment projects.  

6.  Airspace Determination Date: insert approval date if known  

FAA airspace review is required for all projects except for planning and equipment acquisition.  An airspace study determines the effect the proposed development may have on the safe and efficient use of airspace.  Airspace studies must be completed before work can be programmed.   Sometimes the ALP approval date can be the same as the airspace determination for projects other than buildings (buildings require a more detailed review).  If you feel that your work had an airspace review as part of an ALP update, then include the ALP approval date.  If the work had a separate airspace review (FAA Form 7460), then use the date of FAA’s airspace determination letter.

7.  Environmental Determination Date: insert approval date if known 

FAA needs to make an environmental determination for all projects as required by the National Environmental Policy Act (NEPA).  If an environmental assessment (EA) was prepared and a Finding of No Significant Impact  (FONSI) was issued, provide the date the FONSI was signed.  If this is a minor infrastructure improvement project, it may be subject to a categorical exclusion determination.  If you believe this is the case, complete a NEPA Review Checklist.  We will make an environmental determination and send it back to you.  No need to complete the NEPA checklist for planning and equipment projects.  

Project Information Sheet (continued)
Guidelines for preparing project justification.

This is a very important part of your programming package.  Often the FAA will start to program your project and realize that the justification section doesn’t provide enough information to allow the programming of your project to proceed.  This can hold up your project.  To help you prepare solid justification we have compiled the following list of suggestions, which you can use to support your assessment of the need for this project.  Be sure to list all reasons and needs for your project and include a detailed description of existing conditions. Use extra pages if needed. 

· For pavement rehabilitation include the age of the pavement, distresses, Pavement Condition Index (PCI) Rating (may be able to obtain this info from MnDOT), or any other factor that would affect pavement life.  Include type of pavement (apron, runway) and dimensions.  Also include what you have done to maintain the pavement over its lifetime (i.e. overlays, sealcoats, etc.) 

· For snow removal equipment utilize MSP-ADO’s Guide for Justifying Snow Removal Equipment (See appendix C of this package).   We have an automated tool that is easy to complete and will help you figure out federal eligibility.  You can contact the ADO and we can email it to you.  It will also be added to MnDOT’s website.  

· For Arrival/Departure Building, provide what type of facility you currently have and what you plan to build (square footage, types of rooms)

· For Apron Expansion indicate the current size of the apron and what you plan to add.  Indicate why you need more apron space and how the apron area will be used (tie down area, etc).

· For T-Hangars explain how many units the airport currently owns and how many slots will be made available.  Describe any waiting list you might have.  You will need to complete a Revenue Generating Facility Eligibility Evaluation Form (Appendix B of this package)

· Land acquisition explain what the land is needed for – approach protection?   Development such as a new hangar area?  Also include if it is fee or easement.  Include parcel numbers and acreage of those parcels.  Please state if residences or businesses will be acquired.

· New taxiways – what will this taxiway serve?  Does it serve a hangar area?  Is it a parallel taxiway?  What width are you proposing?  If you propose a width that is wider than FAA standards, indicate how that additional pavement will be funded.

· For fencing projects – indicate the height of the fence and lineal footage.  Also, explain why the fence is needed (i.e. deer fencing, security, etc) 
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