MIAMI CENTER

HAZARDOUS WEATHER RESPONSE TEAM

Briefing Guide
Local Miami ARTCC Procedures

ZMA 7210.1D  SECTION 11.    MIAMI ARTCC EMERGENCY OPERATIONS

2-92 HAZARDOUS WEATHER RESPONSE TEAM AND EXCUSED ABSENCE

a.  The Hazardous Weather Response Team (HRT) is a team composed of Management and Union Representatives responsible for developing polices and administration of those policies. 

b.  The HRT shall conduct a “Hazardous Weather Preparedness Exercise” and provide comprehensive training for all employees annually in May. Training will cover, as a minimum, what employees should expect during hazardous/geological conditions, personnel policies and practices contained in this and other agency directives, and the provisions of appropriate CBAs. 

c.  The HRT shall be activated when hazardous geological conditions exist or are imminent. Examples of conditions which may warrant activating the HRT are Gale Warning, Hurricane Watch/Warning, Tornado Watch/Warning.

d.  The HRT shall:

(1)Inform employees hazardous/geological conditions exist. 

(2)Establish methods to respond to employees requesting excused absence. 

(3) Maintain all appropriate records

(4) Conduct a review in accordance with CBAs concerning excused absence. 

(5)  Coordinate facility staffing needs. 

(6)  solicit volunteers to remain on duty.

 (7)  Provide direction on all matters affecting facility operations during the event. 

e.  Each request for excused absence shall be recorded on the Excused Absence Worksheet.

f.  When required each request for excused absence will be reviewed by the HRT in accordance with the following: 

 (1)  Excused absence requests will be reviewed in accordance with appropriate CBA.

(2)  Requests will be reviewed within 7 administrative workdays of the event.

(3)  requests recommended for approval will be forwarded to the Air Traffic Manager the next administrative workday.

 (4)  Employees required to submit information to support their request shall be notified and allowed 7 administrative workdays to respond using the Excused Absence Worksheet.

 (5)  When requested, oral presentations shall be scheduled while the employee is in a duty status and will be limited to 15 minutes.

 (6)  Responses shall be prepared during duty time.

 (7)  If additional time to respond is required, the employee shall coordinate with their supervisor.

g.  The HRT will review all responses and make a recommendation to approve or rescind. The completed results of the review process, information relied upon and recommendations will be forwarded to the Air Traffic Manager the next administrative workday. 

h. Employees will be notified in writing of the final decision regarding their request for excused absence using the  Excused Absence Worksheet. 

Collective Bargaining Agreement

Articles NATCA & NAGE

ARTICLE 19 - HAZARDOUS GEOLOGICAL/WEATHER CONDITIONS

Section 1.  Given the essential nature of FAA responsibilities, employees are expected to make a reasonable effort to report for work during hazardous geological/weather conditions; however, they are not expected to disregard their personal safety or that of their family.  All employees who are unable to report for duty shall notify their facility as soon as possible.  Employees who are unable to report for duty shall be granted excused absence at the time of their request, subject to the review process in Section 2.  If requested, employees shall provide information that supports their request for excused absence as soon as feasible after returning to duty.  Examples of information are:


a.  oral or written statements


b.  conditions that the employee encountered


c.  a synopsis of efforts made


d.  other information which provides an explanation or which shows hazardous geological/weather conditions prevented the employee from reporting to the facility or compelled the employee to safeguard his or her family against such phenomena.

Section 2.  When deciding to sustain or rescind excused absence(s) granted in Section 1, the Employer, during joint review with the Union, shall consider reports from the employee, civil authorities, current meteorological information, news media, official road reports, leave approvals, reduced staffing or closings at other area government facilities.

Section 3.  When the Employer at the local level, after consulting with the Union, determines that hazardous geological/weather conditions exist or are imminent, on-duty bargaining unit employees shall be released as soon as possible as operational requirements permit.  Volunteers to remain on duty shall be utilized to the extent possible.

Section 4.  The Employer retains the right to determine the opening, closing, and use of its facilities during periods of hazardous geological/weather conditions.  Subject to security and operational requirements, the Parties at the facility may review existing facility emergency readiness plans and, to the extent appropriate, negotiate supplemental procedures addressing the work and family safety concerns of employees during such hazardous conditions.

Section 5.  At facilities not in continuous operation, the Parties at that level shall negotiate procedures that employees shall use to notify the Employer in the event that they are unable to report on the opening shift.  The procedures shall also establish the method the Employer will use to notify employees in the event that they are not required to report for duty due to hazardous geological/weather conditions.

Article 16 of  NAGE/FAA CBA

Section 1. Given the essential nature of FAA responsibilities, employees are expected to make every reasonable effort to report for work during adverse weather conditions. However, employees are not expected to disregard their personal safety or that of their family. All employees who are unable to report for duty shall notify their facility as soon as possible. Employees who are unable to report for duty shall be granted excused absence provided the employees supplies information which, considered in conjunction with those factors listed in Section 3, satisfies the Employer that emergency conditions prevented the employee from reporting to the facility. 

Section 2. When the Employer determines adverse weather conditions exist, on-duty employees shall be released as soon as possible, as operational requirements permit. Employee(s) volunteering to remain on duty will be utilized to the extent possible.

Section 3. In making the determination to grant excused absence, the Employer shall consider reports from the employees, civil authorities, current meteorological information, news media, road reports, reduced staffing or closings at other government facilities. 

Section 4. The Employer retains the right to determine the opening, closing, and the use of its facilities during periods of hazardous geological/weather conditions. Subject to security and operational requirements, the Parties at the local level may review existing facility emergency readiness plans an, to the extent appropriate, negotiate procedures addressing the work and family safety concerns of employees during such hazardous conditions.

Storm Terms to know

TROPICAL CYCLONE:  The generic term for a non-frontal synoptic scale low-pressure system over tropical waters with organized convection (i.e., thunderstorm activity) and definite surface wind circulation. Tropical storms and hurricanes are examples of tropical cyclones.

TROPICAL STORM:  An organized system of strong thunderstorms with top sustained winds of at least 34 mph to 73 mph. Tropical storms can quickly develop into hurricanes. Storms are named when they reach tropical storm strength.

TROPICAL STORM WATCH: Tropical storm conditions are possible in the specified area of the watch, usually within 36 hours.

TROPICAL STROM WARNING:  Tropical storm conditions are expected in the specified area of the warning within 24 hours.

HURRICANE:  An intense tropical weather system with a sustained wind speed of at least 74 mph and higher.

STORM SURGE:  A dome of sea water that can surge up to or exceed 20 feet high depending on the hurricane and the physiography of the coastline. Storms surges can affect more than 100 miles of coastline. Evacuation zones are identified by their likelihood of being flooded by this rising water.

HURRICANE WATCH: Hurricane conditions are possible in the specified area of the watch, usually within 36 hours.

HURRICANE WARNING: Hurricane conditions are possible in the specified area of the warning within 24 hours.

TORNADO:  Tornados are violently rotating columns of air associated with rotating thunderstorms that usually develop in strongly sheared wind environments. Waterspouts are less violently rotating columns of air that occur over water, sometimes without thunderstorms and usually in “no shear” environments. Tornados often occur with landfalling hurricanes, normally in the right front quadrant in spiral rainbands where wind shear id favorable. 
What is a Hazardous Weather event? 

A condition which is forecast to occur in Palm Beach, Broward, Miami-Dade or Monroe Counties of South Florida during the next 24 hours that;

Has forecast winds of 50 mph or greater lasting for an hour or more, or any other weather of sufficient severity and longevity to cause hazardous conditions dangerous to the health and safety of personnel. 

Readiness Level Descriptions

Readiness Level ALFA.  Readiness level Alfa involves the initiation of preparatory actions when potential major disasters or other situations, such as civil disturbances, may occur within 72 hours or a potential foreign threat to U.S. security is identified.

Readiness Level BRAVO.  Readiness level Bravo involves the initiation of preparatory actions when potential major disasters or other situations, such as civil disturbances, may occur within 48 hours or a potential foreign threat to U.S. security is identified.

Readiness Level CHARLIE.  Readiness level Charlie involves the initiation of preparatory actions when potential major disasters or other situations, such as civil disturbances, may occur within 24 hours or a potential foreign threat to U.S. security is identified.

Readiness Level DELTA.  Readiness level Delta involves post-event recovery and reconstitution actions.

The MIAMI CENTER WEB Page 

is designated as our employee information hotline.

http://www.faa.gov/ats/zmaartc/zma.htm
Or call 305-716-1588

Federal Executive Board/Local Coordinator 

Roles and Responsibilities 

The FAA/Local  Coordinator is appointed by the Regional Administrator, who, among other responsibilities, makes recommendations in concert with the FEB Employee Dismissal Committee to local FAA Facility Managers regarding dismissal and excused absence (no charge to leave) for Federal Government Employees.

The Local Coordinator in concert with the Federal Executive Board (FEB) does the following once a Hurricane or Tropical Storm Watch has been posted or when hurricane or Tropical Storm conditions are possible in a watch area during the next 36 hours.

• Maintains contact with the National Weather Service (NWS) Meteorologist-in-Charge and the Weather Forecast Office (WFO) in order to get up the minute perspective of serious meteorological events. 

• Meets with the FEB and provides recommendations concerning dismissal of Federal Employees once a Hurricane or Tropical Storm Watch has been issued by the the NWS. 

• Acts as a liaison between the FEB and Federal Agency Managers and disseminates FEB recommendations.

• Some items considered by the FEB/Local Coordinator when making decisions about early dismissal and excused absences are:


1. When public transportation ceases to operate. In Dade County for example local public officials halt operations of public transportation when winds reach 40 mph.

 
2. Where the storm is projected to come ashore.


3. Strom surge and wind strength.


4. Actual or projected path of Hurricane\Tropical Storm. 

What happens if I am at work and I take leave after the early release time for Excused Absence is announced?
You will be charged Annual, Comp or Credit hours used to cover your absence until the time the FEB/Local Coordinator has recommended early release or excused absence.

That portion of your shift that is prior to the dismissal time will be charged to Annual, Comp, Credit or LWOP and that portion covered by the excused absence or early release will be charged to Excused Absence. 

IE: work a 7-3 shift, you take leave at 10:00 am, after early dismissal is  recommended at 12:00 pm.  You will only be charged 2 hours of leave (10 am through noon) and the remainder of the shift (noon through 3 pm) will be excused absence.
Disaster Preparation Information

As an FAA employee, what should I do to prepare and what assistance can I expect from the agency in the aftermath of a disaster?

Prepare Ahead of Time!

Try to minimize the difficult times that we as employees and our families must endure, the FAA is limited in the support that we can provide. You are encouraged to make all of the necessary preparations to ensure that you and your family can be self sufficient for  a minimum 72 hours following disastrous hurricane or other disastrous event.

•    Speak with your local civil defense and/or emergency preparedness offices to determine what resources that they may provide and where they will be located. 

•    Locate designated emergency shelters that have been designed to withstand hurricane force storms. Identify the location of these shelters and include this information in your annual hurricane preparation checklist.

•    Support one another and include in your plans a “buddy” system for contacting other FAA personnel and their families after the storm.

•    Take the time now to store emergency food, water, and medical supplies including an adequate supply of prescription medication.

•    Acquire a generator for your home, if you determine it is needed.

•    Ensure that you have appropriate and adequate insurance coverage for personal property and effects. 

•    Read the literature developed for the American Red Cross and FEMA for disaster planning and begin your preparation.

Survival and quick recovery from disaster, for you and your dependents, relies on your pre-planning. Information, providing guidance for disaster preparedness, has been gathered by the American Red Cross and the Federal Emergency Management Agency (FEMA). Copies of this information will be furnished upon request to assist in making preparations before an emergency exists. For additional information please check the Southern Region Human Resource Management Division Web Page @ 

www.faa.gov/region/aso/hrmd
Emergency provisions are not maintained at FAA facilities. 

Employees are encouraged to locate designated emergency shelters that have been designed to withstand hurricane force winds. 

Shelters are listed each year in your local newspaper.

By accessing the ZMA Web Site you can be linked to your county emergency management web page!

Relocation and Subsistence Pay 

Relocation, Temporary Quarters and Subsistence Pay can only be authorized under a mandatory order of evacuation issued by state or 1ocal authorities (Public Law 87-304). 

Evacuations from, or within, the United States including the District of Columbia, Puerto Rico, and any territory or possession of the United States (excluding the Trust Territory of the Pacific Islands) are covered during a national emergency. 

In the absence of an official, mandatory evacuation order by state or local authorities, FAA has no authority to offer relocation, temporary quarters or subsistence pay. 

Employees required to evacuate may be authorized subsistence expenses for the relocated employee and/or dependent (5 CFR 550.401) The per diem rate will be determined by the official in charge of the facility and shall be in an amount necessary to meet living expenses.

Advances of Pay

Personnel Reform Information Bulletin (PRIB) #35 established the authority to make advances of pay to employees under the following emergency situations: 

•   The employee’s official duty station is located in a Presidentially declared disaster area and the employee does not evacuate from his/her official station; or 

•   The employee’s official duty station is located in an area which is affected by a natural disaster or other emergency, the employee does not evacuate from the official duty station, and the Administrator issues a statement authorizing the advancement of pay based on the natural disaster or other emergency.    

The advancement of pay may not exceed the amount of basic pay the employee would receive over two pay periods. The employee must sign a written agreement (DOT Form 2730.4 Request/Voucher for Advance Salary Payment) to repay the advance payment and repayment must be made within 13 pay periods.

Continuation of Pay

In the instance where a hurricane or any natural disaster occurs, action will be taken to assure that employees receive salary and benefit payments necessary to sustain them during the emergency period. If normal mail service is interrupted, electronic fund transfers are impacted or financial institutions are closed due to power outages and road closures, alternative payment methods will be used to assure timely receipt of salary and benefit payments.

LEAVE

The head of an agency (FAA), with facilities located in a Presidentially declared disaster area may be authorized by the President of the United States to use discretion to excuse from duty, without charge to leave or loss of pay, any employee who is prevented from reporting to work or faced with personal emergency because of the disaster and who can be spared from his or her usual responsibilities. 

Do not confuse this with Article 19

In a nutshell:

What to expect during a 

hazardous weather event…..

During a Hurricane Watch 

•The HRT will be activated. 

•When appropriate, the HRT will direct the operations manager on duty to begin emergency employee notification.

•The HRT will initiate a liberal leave (Annual/Credit/Comp/LWOP) policy.**

**NOTE: Supervisors must adhere to all locally negotiated leave policies covered by the NATCA/NAGE-FAA contract.

• The HRT will update the ZMA Web Page links.

• The HRT will perform all tasks required under FAA Readiness Levels ALFA & BRAVO.

During a Hurricane Warning 

• The HRT will implement procedures required to respond to requests for excused absence.

• The HRT will recall Emergency Employees to duty when sustained winds are forecast to reach 20-25 MPH.

• The HRT will solicit volunteers to remain on duty until Emergency Employees report to work. ** NOTE:  Lacking volunteers, employees may be ordered to remain on duty in accordance with FAA policies and the NATCA/NAGE contract. 

• The HRT will update the ZMA Web Site links to indicate current readiness Levels and actions to be taken by employees. 

•The HRT will perform all tasks required under FAA Readiness Level CHARLIE.

SUMMARY

•  When a hurricane watch is posted, the HRT will be activated and begin to review Contingency plans.

• The HRT will Update the ZMA Web Site. 

• Emergency Employees will be notified and recalled  when sustained winds are forecast to reach 20-25 mph.

• HRT will initate a Liberal Leave Policy.

• HRT will disseminate any Local Evacuation Orders from State or Local Authorities for Palm Beach, Broward, Dade and Monroe County's.

• If appropriate, distribute any Emergency Supplies required to support the operation during and after the event.

• HRT will administer Collective Bargaining Agreement Articles concerning Hazardous Weather when a Hurricane Warning is posted. **NOTE** It is intended that planning and implementation will occur so that employees will be able to arrive/depart the workplace prior to sustained winds reaching 25-30 mph.

• When sustained winds reach 30 mph and after notification by the FEB employees will be provided Excused Absence until the event is terminated and operations  return to normal.

•The HRT will solicit volunteers in accordance with Collective Bargaining Agreements to remain on duty until the Emergency Employees report for duty **. Support Specialists may be required to remain and perform operational duties. **NOTE** Lacking volunteers the CBA will be enforced regarding  holdover overtime.

• When sustained winds reach 40 mph, Miami ARTCC Access Gates will be locked and the Security Guard will be brought inside the building.

How will I be informed of current events concerning FEB/Local Coordinator decisions and those made by the HRT?

Miami ARTCC Employees will be provided information via the following:

• Information status board located in the control room.

• ZMA ARTCC web site.

• Personal briefings from members of the HRT.

•CALL 305-716-1588
PERSONNEL 

CHAPTER I--OFFICE OF PERSONNEL MANAGEMENT PART 550--PAY ADMINISTRATION (GENERAL)

Subpart D--Payments During Evacuation 

Sec. 550.402 Definitions. 

Agency means an Executive agency, as defined in section 105 of title 5, United States Code. 

Day means a calendar day, except when otherwise specified by the head of an agency. 

Dependent means a relative of the employee residing with the employee and dependent on the employee for support. Designated representative means a person 16 years of age or over who is named by an employee for the purpose of caring for a dependent. 

Evacuated employee means an employee of an agency who has received an order to evacuate. 

Order to evacuate means an oral or written order to evacuate an employee from an assigned area. 

Safe haven means a designated area to which an employee or dependent will be or has been evacuated. 

United States area means the several States, the District of Columbia,the Commonwealth of Puerto Rico, the Panama Canal Zone, and any territory or possession of the United States (excluding the Trust Territory of the Pacific Islands). 

CHAPTER I--OFFICE OF PERSONNEL MANAGEMENT PART 550--PAY ADMINISTRATION (GENERAL)
Subpart D--Payments During Evacuation 

Sec. 550.403 Advance payments; evacuation payments; special allowances. 


(a) An advance payment of pay, allowances, and differentials may be made to an employee who has received an order to evacuate, provided that, in the opinion of the agency head or designated official, payment in advance of the date on which an employee otherwise would be entitled to be paid is required to help the employee defray immediate expenses incidental to the evacuation. 


(b) Evacuation payments of pay, allowances, and differentials may be made to an employee during an evacuation and shall be paid on the employee's regular pay days when feasible. 


(c) Special allowances, including travel expenses and per diem, may be paid to evacuated employees to offset any direct added expenses that are incurred by the employee as a result of his or her evacuation or the evacuation of his or her dependents. 


(d) An advance payment or an evacuation payment may be paid to the employee, a dependent 16 years of age or over, or a designated representative. When payment is made to someone other than the employee, prior written authorization by the employee must have been provided to the authorizing agency official. 


(e) Any agency may make payments in an evacuation situation to an employee of another Federal agency (or his or her dependent(s) or personal representative) who has received an order to evacuate. When a payment is made  under this subpart by an agency other than the employee's agency, the agency making the payment shall immediately report the amount and date of the payment to the employee's agency in order that prompt reimbursement may be made. 

CHAPTER I--OFFICE OF PERSONNEL MANAGEMENT PART 550--PAY ADMINISTRATION (GENERAL)
Subpart D--Payments During Evacuation 

Sec. 550.404 Computation of advance payments and evacuation payments; time periods. 


(a) Payments shall be based on the rate of pay (including allowances, differentials, or other authorized payments) to which the employee was entitled immediately before the issuance of the order of evacuation. All deductions authorized by law, such as retirement or social security deductions, authorized allotments, Federal withholding taxes, and others, when applicable, shall be made before advance payments or evacuation payments are made. 


(b)(1) The amount of advance payments shall cover a time period not to exceed 30 days or a lesser number of days, as determined by the authorizing agency official. 


(2) Evacuation payments shall cover the period of time during which the order to evacuate remains in effect, unless terminated earlier, but shall not exceed 180 days. When feasible, evacuation payments shall be paid on the employee's regular pay days.


 (c) When an advance payment has been made to or for the account of an employee, the amount of the advance payment shall not diminish the amount of the evacuation payments that would otherwise be due the employee. 


(d)(1) For full-time and part-time employees, the amount of an advance payment or an evacuation payment shall be computed on the basis of the number of regularly scheduled workdays for the time period covered. 


(2) For intermittent employees, the amount of an advance payment or evacuation payment shall be computed on the basis of the number of days on which the employee would be expected to work during the time period covered. The number of days shall be determined, whenever possible, by approximating the number of days per week normally worked by the employee during an average 6-week period, as determined by the agency. 

CHAPTER I--OFFICE OF PERSONNEL MANAGEMENT PART 550--PAY ADMINISTRATION (GENERAL)
Subpart D--Payments During Evacuation 

Sec. 550.405 Determination of special allowances. 

In determining the direct added expenses that may be payable as special allowances, the following shall be considered: 


(a) The travel expenses and per diem for an evacuated employee and the travel expenses for his or her dependents shall be determined in accordance with the Federal Travel Regulation (FTR), whether or not the employee or dependents would actually be covered or subject to the FTR. In addition, per diem is authorized for dependents of an evacuated employee at a rate equal to the rate payable to the employee, as determined in accordance with the FTR (except that the rate for dependents under 11 years of age shall be one-half this rate), whether or not the employee or dependents would actually be covered or subject to the FTR. Per diem for an employee and his or her dependents shall be payable from the date of departure from the evacuated area through the date of arrival at the safe haven, including any period of delay en route that is beyond an evacuee's control or that may result from evacuation travel arrangements. 


(b) Subsistence expenses for an evacuated employee or his or her dependents shall be determined at applicable per diem rates for the safe haven or for a station other than the safe haven that has been approved by appropriate authority. Such subsistence expenses shall begin to be paid on the date following arrival and may continue until terminated. The subsistence expenses shall be computed on a daily rate basis, as follows: 


(1) The applicable maximum per diem rate shall be computed for the employee and each dependent who is 11 years of age or over. One-half of such rate shall be computed for each dependent under 11 years of age. These maximum rates may be paid for a period not to exceed the first 30 days of evacuation. 


(2) If, after expiration of the 30-day period, the evacuation has not been terminated, the per diem rate shall be computed at 60 percent of the rates prescribed in paragraph 


(b)(1) of this section until a determination is made by the agency that subsistence expenses are no longer authorized. This rate may be paid for a period not to exceed 180 days after the effective date of the order to evacuate. 


(3) The daily rate of the subsistence expense allowance actually paid an employee shall be either a rate determined in accordance with paragraphs 


(b) (1) and (2) of this section or a lower rate determined by the agency to be appropriate for necessary living expenses. 


(c) Payment of subsistence expenses shall be decreased by the applicable per-person amount for any period during which the employee is authorized regular travel per diem in accordance with the FTR. 

CHAPTER I--OFFICE OF PERSONNEL MANAGEMENT PART 550--PAY ADMINISTRATION (GENERAL
Subpart D--Payments During Evacuation 

Sec. 550.406 Work assignments during evacuation; return to duty. 


(a) Evacuated employees at safe havens may be assigned to perform any work considered necessary or required to be performed during the period of the evacuation without regard to the grades or titles of the employees. Failure or refusal to perform assigned work may be a basis for terminating further evacuation payments. 


(b) When part-time employees are given assigned work at the safe haven, records of the number of hours worked shall be maintained so that payment may be made for any hours of work that are greater than the number of hours on which evacuation payments are computed. 


(c) Not later than 180 days after the effective date of the order to evacuate, or when the emergency or evacuation situation is terminated, whichever is earlier, an employee must be returned to his or her regular duty station, or appropriate action must be taken to reassign him or her to another duty station. 

CHAPTER I--OFFICE OF PERSONNEL MANAGEMENT PART 550--PAY ADMINISTRATION (GENERAL)
Subpart D--Payments During Evacuation 

Sec. 550.407 Termination of payments during evacuation. 

Advance payments or evacuation payments terminate when the agency determines that– 


(a) The employee is assigned to another duty station outside the evacuation area; 


(b) The employee abandons or is otherwise separated from his or her position; 


(c) The employee's employment is terminated by his or her transfer to retirement rolls or other type of annuity based on cessation of civilian employment; 


(d) The employee resumes his or her duties at the duty station from which he or she was evacuated; 


(e) The agency determines that payments are no longer warranted; or 


(f) The date the employee is determined to be covered by the Missing Persons Act (50 App. U.S.C. 1001 et seq.), unless payment is earlier terminated under these regulations. 

CHAPTER I--OFFICE OF PERSONNEL MANAGEMENT PART 550--PAY ADMINISTRATION (GENERAL
Subpart D--Payments During Evacuation 

Sec. 550.408 Review of accounts; service credit. 


(a) The payroll office having jurisdiction over the employee's account shall review each employee's account for the purpose of making adjustments at the earliest possible date after the evacuation is terminated (or earlier if the circumstances justify), after the employee returns to his or her assigned duty station, or when the employee is reassigned officially. 


(b) The employee's pay shall be adjusted on the basis of the rates of pay, allowances, or differentials, if any, to which he or she would otherwise have been entitled under all applicable statutes other than section 5527 of title 5, United States Code. Any adjustments in the employee's account shall also reflect advance payments made to the employee under Sec. 550.403(a) of this subpart. 


(c)(1) After an employee's account is reviewed as required by paragraph (a) of this section, if it is found that the employee is indebted for any part of the advance payment made to him or her or his or her dependent(s) or designated representative, recovery of the indebtedness shall be effected by the payroll office having jurisdiction over the employee's account, unless a waiver of recovery has been approved. Repayment of the indebtedness may be [[Page 523]] made either in full or in partial payments, as determined by the head of the agency or designated official. 


(2) Recovery of indebtedness for advance payment shall not be required when it is determined by the head of the agency or designated official that the recovery would be against equity or good conscience or against the public interest. Findings that formed the basis for waiver of recovery shall be filed in the employee's personnel folder on the permanent side. 


(d) For the period or periods covered by any payments made under this subpart, the employee shall be considered as performing active Federal service in his or her position without a break in service. 

PRIB 035
September 29, 1998
Purpose: To establish authority to make advances of pay to employees under certain emergency situations.

Policy/Guidance: Associate Administrators, Assistant Administrators, the Chief Counsel, or Regional Administrators may authorize the advancement of an employee’s pay when:

         a. The employee’s official duty station is located in a Presidentially declared disaster area and the employee does not evacuate from his/her official station; or

         b. The employee’s official duty station is located in an area which is affected by a natural disaster or other emergency, the employee does not evacuate from the official duty station, and the Administrator issues a statement authorizing the advancement of pay based on the natural disaster or other emergency.

The advancement of pay may not exceed the amount of basic pay the employee would receive over two pay periods. The employee must sign a written agreement to repay the advance payment and repayment must be made within 13 pay periods. 

This PRIB does not supercede any PRIBS or rules governing payments for evacuation.

Implementing authority:
/s/
Assistant Administrator for Human Resource Management

