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1.  PURPOSE.

A.  This bulletin provides for the revision of the International Field Office (IFO) requirements for record keeping related to foreign air carriers or operators, for which they are geographically responsible. 

B.  It defines what records are to be kept and the record keeping retention requirements, in Federal Aviation Administration (FAA) Order 8400.10, Air Transportation Operations Inspector’s Handbook, volume 2, chapter 4, section 7.  This guidance applies to all principal inspectors, managers, and supervisors responsible for the oversight of foreign operations specification (OpSpec) holders conducting operations under Title 14 of the Code of Federal Regulations (14 CFR) part 129.

2.  BACKGROUND.  Recent occurrences have pointed to the need for improved record keeping as it relates to foreign air carriers and operators.

3.  ACTION.

A.  Principal inspectors, managers, and supervisors should use the guidance in Appendix 1 and managers and supervisors should bring the contents of this bulletin and appendices to the attention of their employees.

B.  Appendix 1 contains the guidance for foreign carrier record keeping.

3.  LOCATION.  The contents of appendix 1 will be incorporated into Order 8400.10, volume 2, chapter 4, section 7, International Field Office (IFO) Record Keeping – Foreign Air Carriers and Operators.

4.  INQUIRIES.  This bulletin was developed by the International Programs and Policy Office, AFS-50.  Questions or comments should be directed to AFS-50 at (202) 267-8070.

/s/

Matthew Schack

Manager, Air Transportation Division

ATTACHMENTS
8400.10 VOLUME 2. AIR OPERATOR CERTIFICATION

CHAPTER 4. FOREIGN AIR CARRIERS OPERATING TO THE U.S. AND FOREIGN OPERATORS OF U.S.-REGISTERED AIRCRAFT ENGAGED IN COMMON CARRIAGE OUTSIDE THE U.S.

SECTION 7.  International Field Office (IFO) Record Keeping – Foreign Air Carriers and Operators.
339. GENERAL.  Each responsible FAA International Field Office (IFO) or International Unit (IU) in a FSDO, shall ensure that appropriate records on each foreign air carrier or foreign operator are maintained in accordance with this section and contain at least the documents listed in paragraphs 341 or 343 as appropriate.

341. FOREIGN AIR CARRIER WITH FAA-ISSUED PART 129 OPERATIONS SPECIFICATIONS CONDUCTING OPERATIONS WITHIN THE UNITED STATES.  The IFO or IU responsible for the foreign air carrier’s operations specifications (OpSpecs) shall maintain the following records as appropriate for each foreign air carrier or operator that operates aircraft of either U.S. or foreign registry, or both.  Records may be maintained either in paper form or electronically provided that, for electronically maintained records, adequate electronic backup is maintained to prevent loss any of required records.

· Original application for FAA OpSpecs (all forms and documents submitted)

· Subsequent applications for amendment of FAA OpSpecs

· Copy of foreign Air Operator Certificate (AOC) and any subsequent amendments

· Copy of foreign OpSpecs or other foreign AOC special provisions issued

· Copy of original and current economic authority (permit, exemption, or registration, as appropriate)

· Copy of original FAA-issued OpSpecs (unless electronically maintained in IOPSS (see Paragraph 344 C.)

· Copy of amended FAA-issued OpSpecs (unless electronically maintained in IOPSS

· (see Par. 344 C.)

· FAA-Approved Minimum Equipment List (MEL) (U.S.-registered aircraft only)

· FAA-Approved Maintenance Program (U.S.-registered aircraft only)

· A copy of Lease agreement or written memorandum of the terms of a lease for U.S.-registered aircraft

· A copy of any Lease agreement or written memorandum required for aircraft wet lease or interchange operations

· Copy of application and renewal (or computerized list) for each special purpose flight crewmember certificate (foreign carriers using U.S.-registered aircraft)

· Complaint/incident/violation history

· Correspondence

· Surveillance records (if applicable)

343.  a foreign person or foreign air carrier with FAA-issued Part 129 operations specifications conducting operations with U.S.-registered aircraft operated solely outside the United States in common carriage.  The IFO or IU responsible for the foreign air carrier or operator’s OpSpecs shall maintain the following records as appropriate for each foreign air carrier or operator that operates aircraft of U.S. registry.  Records may be maintained either in paper form or electronically provided that for electronically maintained records adequate electronic backup is maintained to prevent the loss of any of the required records.

· Original application for FAA OpSpecs (all forms and documents submitted)

· Subsequent applications for amendment of FAA OpSpecs

· Copy of foreign Air Operator Certificate (AOC) and any subsequent amendments

· Copy of foreign OpSpecs or other AOC special provisions issued

· Copy of original FAA issued OpSpecs (unless electronically maintained in IOPSS)

· Copy of amended FAA issued OpSpecs (unless electronically maintained in IOPSS)

· FAA Approved MEL 

· FAA Approved Maintenance program 

· Lease agreement or written memorandum of the terms of a lease for U.S.-registered aircraft

· Copy of application and renewal (or computerized list) for each special purpose flight crewmember certificate 

· Complaint/incident/violation history

· Correspondence

· Surveillance (if applicable)

344.  RECORD RETENTION REQUIREMENTS

A.  In general, in accordance with FAA Order 1350.15, as amended, Records Organization, Transfer, and Destruction Standards, all records required by this section for initial OpSpec issuance shall be kept for at least 5 years.  All other records shall be kept for at least 5 years or until superseded by a later document, accept that general correspondence other than that relating to initial issuance of OpSpecs, may be destroyed after 2 years.

B.  Hand-Signed OpSpecs.

(1)  Once both the IFO or IU and the foreign air carrier or operator agree on the proposed OpSpecs, the IFO or IU shall put the paragraph in “Signed” status and moved to “Active,” print two copies, and sign both. Both copies shall then be delivered to the foreign air carrier or operator for signature.  When the foreign air carrier or operator has signed both copies, the IFO or IU shall retain one copy and the foreign air carrier or operator shall retain one copy. When the foreign air carrier or operator signs the OpSpec as being received, they are acknowledging that they have reviewed the OpSpecs and agree to comply with the specifications appearing in the paragraph.

(2)  Principal inspectors shall keep a current, signed copy of all OpSpec documents, including the table of contents, on file in the IFO or IU. The signed OpSpecs paragraphs that are currently in effect for the foreign air carrier or operator shall be filed together. Superseded, surrendered, or revoked OpSpec paragraphs and table of contents shall be retained in the IFO or IU office for at least 5 years.  If a foreign air carrier or operator’s OpSpecs are surrendered or revoked, the OpSpecs shall be retained in the IFO or IU files for at least 5 years.  The electronic version of the OpSpecs will remain in effect within the OPSS until amended. When amended, the previous active OpSpecs will be electronically archived.

C.  Electronically-Signed OpSpecs (IOPSS).

(1)  After the foreign air carrier or operator has completed a new or amended OpSpec paragraph and placed it in Draft status in IOPSS, the IFO or IU will review the proposed paragraph in the Workspace area and make or suggest any proposed changes. Once both the IFO and foreign air carrier or operator agree on the proposal, the foreign air carrier or operator shall electronically sign the paragraph and advise the IFO or IU that the Industry Signature has been accomplished. When the Industry Signature has been accomplished, the foreign air carrier or operator is acknowledging that he agrees to comply with the specifications appearing in the paragraph. The IFO or IU shall then electronically sign the paragraph and move the paragraph to the “Cert. Holder” area in IOPSS.

(2)  Once the OpSpec paragraph is in the “Cert. Holder” area, the IFO or IU may wish to print a paper copy of the paragraph for data retention purposes. However, a printed copy is not required as the active OpSpecs will be retained in the IOPSS database. When an OpSpec is amended, the previous active OpSpec will be electronically archived.

345- 352. RESERVED.
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