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1.  SUBJECT.  This bulletin is a directive concerning required reports that approved schools [i.e., schools that are approved under Title 14 of the Code of Federal Regulations (14 CFR) part 141] are required to submit electronically to:  Federal Aviation Administration (FAA) Airman Testing Standards Branch, AFS�630.  This bulletin provides information and guidance to part 141 schools on the standardized process for submitting these required reports of school graduation records on students who complete the school’s approved training program.

BACKGROUND.  The purpose of this bulletin is to formalize procedures for the collection of school graduation records to be used in the development of a 14 CFR part 141, norms report.  A school’s norms report will be used to monitor school performance and determine whether schools meet the quality of instruction provisions of 14 CFR part 141, section 141.83(a).

A.  On January 14, 2000, the Flight Standards Service, AFS-1, authorized AFS-630 to collect and analyze knowledge and practical testing data for validation of the certification process.  The initial school's norms reports will provide information relating to the competence and knowledge of:  Private Pilot - Airplane, Commercial Pilot - Airplane, and Instrument Rating - Airplane program graduates who take the airman knowledge tests.  The reports will indicate school pass rates and school average scores on general subject areas covered on the associated airman knowledge tests.  The school norms report will be published on the Internet for feedback to the reporting schools and flight standards community.  No sensitive or confidential information related to individual test scores will be published or otherwise distributed.  Future reports will assess the validity and reliability of other airman knowledge and practical tests.

�B.  Because school completion information is reported infrequently by test applicants, it has become necessary to establish a process to include this data in the airman testing standards (ATS) database.  System requirements for submission of school completion data to AFS-630 were outlined in a memorandum dated March 28, 2000, from the manager of the Regulatory Support Division, AFS-600.

3.  GUIDANCE.  The following policy guidelines and procedures apply to submission of school completion lists from 14 CFR part 141 schools.

A.  Beginning July 1, 2000, all part 141 schools shall transmit electronically a course completion list to Airman Testing Standards Branch, AFS-630, within five (5) days of completion of the following ground school programs:  Private Pilot - Airplane (PAR), Commercial Pilot - Airplane (CAX), and Instrument Rating – Airplane (IRA).  The list will be electronically transmitted through a secure network at the following Internet web site: http://av-info.faa.gov, under the menu item, Education.  All certificated schools will complete a registration screen located at the above web site.  Each school will designate a primary contact who will assign authorized user names and passwords to additional school personnel with data entry responsibilities.  The primary contact shall ensure that each active account is properly maintained.  Only authorized users will be able to access this data.  Either Internet Explorer or Netscape (versions 4.0 or above) browsers are required to complete data entry.

NOTE: Schools without Internet access should contact �AFS-630 for alternate guidelines on registration and submission of school completion lists.  A form that can be scanned will be sent to the school, and the completed lists will be mailed to:  FAA Airman Testing Standards Branch, AFS-630, P.O. Box 25082, Oklahoma City, OK 73125.

B.  Schools will supply the following information at registration:  school type, school name, certification number, primary contact name and phone number, and authorizing Flight Standards District Office (FSDO) or International Field Office (IFO).  After receipt of an authorized user name and password, this data need not be resubmitted on subsequent transmissions, unless the information has changed.

�C.  When submitting a course completion list, the school will be able to enter the student information, print the completed list, and forward to the appropriate FSDO, if applicable.  Editing capability will be available to correct and/or update lists once they have been submitted.

D.  Specifications for the required data fields that are to be submitted are as follows:

(1)  Registration data

(2)  School type

(3)  School name

(4)  School Certificate Number (8-digit alphanumeric)

(5)  School primary contact (last name, first name, middle initial)

(6)  Phone number (10-digit numeric)

(7)  Authorized FSDO/IFO

(8)  School completion list:

a.  Current date (8-digit numeric - mmddyyyy)

b.  Training course (3-digit identifier: PAR, CAX, IRA)�

c.  Date of completion (8-digit numeric - mmddyyyy)

d.  Student’s name (last name, first name, and middle initial)

e.  Student’s Social Security number (9 digit numeric)�

f.  Student’s date of birth (8-digit numeric – mmddyyyy)

4.  ACTION.  Flight Standards District Offices, and especially Aviation Safety Inspectors (ASI) who have duties and responsibilities of oversight of part 141 approved schools should notify their assigned schools of the requirements of this bulletin.  ASI's will ensure that their assigned school(s) electronically transmit the graduation records of students who complete the school’s approved training program to the FAA’s Airman Testing Standards Branch, AFS�630.

5.  INQUIRIES.  This bulletin was developed by FAA’s Airman Testing Standards Branch, AFS-630, P.O. Box 25082, Oklahoma City, OK 73125 and the Certification Branch, AFS-840, 800 Independence Avenue SW., Washington, DC 20591.  Any questions regarding this bulletin should be directed to Linda McCoy, AFS-630 at (405) 954-4151.

6.  EXPIRATION DATE.  This bulletin expires upon subsequent publication of a revision into FAA Order 8700.1, General Aviation Operations Inspectors Handbook.







/s/

Michael L. Henry

  Manager, General Aviation and Commercial Division



� Private Pilot - Airplane (PAR); Commercial Pilot - Airplane (CAX); Instrument Rating - Airplane (IRA).

� Date of Birth (8-digits) may be entered in lieu of Social Security Number.
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