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1.  PURPOSE.  This bulletin provides information and guidance concerning Federal Aviation Administration (FAA) policy on the procedures which should be followed by Aviation Safety Inspectors (ASI) who may need, want, or be required to be administered either knowledge or practical examinations for the issuance of an airman certificate or rating in the field.  These procedures are offered as a means of ensuring that the certification tasks involved are completed in a timely and acceptable manner and that any impropriety or the appearance thereof is avoided.





2.  BACKGROUND.  Inspectors are normally scheduled into formal training programs in accordance with the needs of the service, availability of training courses, and national policy. There are, however, occasions under which an inspector may acquire qualification for additional FAA certification or ratings through other than an agency-arranged course and the inspector is not scheduled for agency certification as a result of that course.  On some occasions such as these in the past, where the practical test for an additional certificate or rating was given by an inspector in a field or regional office in which the applicant was also assigned certification duties, it has proven to be embarrassing to the agency.  Although there is no objection to an inspector accomplishing the necessary certification requirements locally where possible for a certificate or rating acquired through personal training, the procedures outlined below should be followed except where it is considered impracticable and/or would impose undue hardship on the employee as an applicant.  This should help to avoid any apparent impropriety and any embarrassment to the agency.





3.  GUIDANCE. The following policy guidelines and procedures are considered crucial to the continued credibility of FAA Flight Standards inspector work force having responsibility for airman certification and should help in avoiding either an impropriety or its appearance to the public the agency serves.





A.  Knowledge examinations, if required, may be accomplished at any available computer testing designee knowledge testing location after advising the Flight Standards division manager or his or her designated representative (regional branch manager or appropriate district office manager).





B.  Practical examinations for initial basic certification areas and for additional category, class, and type ratings must be authorized in writing by the Flight Standards division manager or his or her designated representative (regional branch manager or appropriate district office manager).





C.  The district office or branch manager, as appropriate, will select an examining inspector from a district office other than that of the applicant, or from qualified inspectors within the region’s jurisdictional area.





NOTE:  Exceptions to the above guidance made necessary by either unique circumstances such as where a qualified inspector is not readily available within reasonable distance of the applicant must have the written concurrence of the jurisdictional Flight Standards Division Manager.





4.  INQUIRIES.  This bulletin was developed by AFS-800, any questions regarding this information bulletin should be directed to AFS-840 at (202) 267-8196. 





5.  LOCATION.  This bulletin will remain in effect until the above information is published in FAA Order 8700.1, General Aviation Operations Inspector’s Handbook. 











/s/


Michael L. Henry, Acting Manager


  General Aviation and Commercial Division


