Acquisition Management System (AMS) Document Request Form

NAS Document Control Center (DCC)

(FAA Employees Only)

Print Name: ______________________________________Date: ______________

FAA Routing Symbol: ________________________________________________

Phone:   ______________________________ Fax: _________________________

Mail (FAA Routing Symbol)/Pick-Up (circle one)

AMS Documents Requested:

Purpose:

Signature: ____________________________________________________________

RESTRICTIONS:  The DCC will maintain strict access procedures for checkout/release of AMS documents as defined by release warnings on the document itself and as required specifically by each IPT.  Access to AMS documents will be restricted to FAA personnel only.  Contractors will be able to obtain copies through their FAA points of contact.

INSTRUCTIONS:  Be sure you have signed the completed AMS document request form.  You may fax the completed for to the DCC at 202-548-5501, or drop the form off at the DCC, located at Capital Gallery, 600 Maryland Ave, SW, Suite 720.  Please mark whether you prefer to pick up the requested documents or have them mailed to you.  Documents will only be mailed to FAA routing symbol.

If you have questions about your AMS document order, please call the DCC at 202-548-5502.

If you have any questions on AMS document access in the DCC for your program documents, please contact LeiJuona Bolden at 202-358-7226.

