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Expert Level Positions

Description:

The Core Compensation Plan authorizes the establishment of Expert Level positions in very limited situations.  These positions would be established one pay band higher than the highest level available for the job category of the position.  Expert Level positions could be established in the following job categories:  Professional, Technical, Engineering, or Specialized.

Criteria:

· The job requirements and responsibilities clearly exceed the career level definition of the highest level of the applicable job category. 

· The employee serves as consultant to the highest levels of FAA management, such as the Administrator, the Deputy Administrator, Associate Administrators, and/or Assistant Administrators.

· The position requires expertise directly related to the mission of the line of business/staff office in which the position is located.  Would be considered a “line” occupation in that organization.

· Expertise directly supports critical FAA programs and objectives.  Often leads groups composed of other FAA authorities to manage highly visible projects or address highly visible problems.

· The employee is recognized inside and outside the FAA as an expert in a specific discipline or functional area, as demonstrated by:

· active participation in professional organizations directly related to the expert’s occupation

· frequent presentations to professional organizations, other agencies, or private sector firms

· service on national or international committees and working groups

· publications directly related to the employee’s occupation

· The position requires origination of new concepts or approaches and develops new policies and procedures governing critical FAA programs and objectives.

· Erroneous decisions or recommendations would have a long-term negative effect on the FAA’s reputation and on critical FAA programs and objectives.

· Work products are technically authoritative.  Review of work is based on the effectiveness of results obtained from a long-term perspective.

Approval Authority:

All Expert Level positions must be approved by the head of the line of business/staff office.  This authority may not be redelegated.  Expert Level positions must be reviewed and validated every 2 years.  Each quarter, the Compensation Committee will review all approved Expert Level positions to monitor overall use and trends.

Process:

· The requesting office submits a written proposal to establish an Expert Level position to the head of the line of business/staff office.  The proposal must contain the following information:

· the organizational location of the proposed position

· the title and series of the position

· a brief description of the nature of the work of the position

· an explanation of how the position meets the criteria for establishing an Expert Level position

· a description of the method to be used to fill the position (e.g., competitive procedures or formal vacancy announcement, or promotion of an employee from within the organization)

· if a proposed candidate is already identified, a description of how that individual’s qualifications exceed those of other employees or potential job applicants

· If approved, a request for personnel action is submitted to the servicing Human Resource office for processing.  A copy of the signed approval must be forwarded along with the personnel action request.
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