Checklist Policy


SUBJECT:
Use of an operator’s aircraft checklist in lieu of a centers approved checklist during training and/or evaluations conducted at a training center.
DATE:
September 18, 2006  
This guidance addresses the options for using other than center approved aircraft checklist during the training and evaluation of flight crews for non certificated operators.  Certificated operators are required to use that operator’s approved/accepted checklist for all training and checking and as a result, their checklist policies and procedures are governed by their respective Principal Operations Inspector and not subject to revision by the operator or training center without specific approval.
A.  Training centers that are conducting training for certificated air operators are required to follow that operators standard operating procedures during all training and checking on behalf of that operator.

B.  Checklists authorized for use in approved 14 CFR part 142 flight training courses shall, except as noted in paragraph C below:

1. Be the checklist accepted by the Training Center Program Manager (TCPM) as a part of the training center’s approved curriculum for the specific aircraft make/model/series;
2. When used in a level 1 through 7 Flight Training Device (FTD) or level A through D full flight simulator (FFS) by non-certificated operators, accurately reflect the configuration and systems of the FTD or FFS and not deviate from the aircraft manufacturer’s current checklist or a checklist determined in compliance with paragraph C below; and, 

3. When used in an aircraft, be the aircraft manufacturer’s current checklist, a checklist approved by the aircraft manufacturer, or a checklist determined in compliance with paragraph C below.
C.  Exceptions to the checklist requirements specified in B above may be made for operations conducted in an FTD or FFS under the following circumstances: 
NOTE:  Training and evaluations conducted in an actual aircraft must use the checklist approved by center’s TCPM for the specific make/model/series of aircraft.
1.
14 CFR part 91, 125, and 137 pilots and or operators seeking training and/or checking utilizing checklists that differ from the training center’s approved checklist may do so under the following conditions:
NOTE: The operator must determine prior to submission that the checklist matches the center’s equipment and is capable of meeting the center’s approved curriculum and training, testing, and checking requirements.
(a)
The operator must provide the training center a copy of the checklist and a written statement indicating that the operator has determined that the submitted checklist meets all the following performance standards: 

i. The checklist satisfies the requirements of 14 CFR part 91.503;

ii. The checklist is appropriate to the equipment in which the operator’s pilots are being trained and/or checked;

iii. Areas of differences between the centers approved version of the checklist and the operators checklist are documented and appropriate training provided to the center personnel; and 

iv. The operator certifies that their checklist meets the applicable AFM requirements for the specific equipment.
NOTE:  The operator’s certification must include a copy of the appropriate FAA/manufacture letter of no objection to the proposed checklist.  Certificated operators will need an acceptance/approval letter from their POI.  Non-certificated operators will need a letter of acceptance/no objection from the FAA or manufacture as appropriate.  

(b)
The operator’s certification and proposed checklist shall normally be presented to the center 15 days in advance of any scheduled training/evaluations.  A shorter time may be acceptable under certain conditions.  However, the operator’s submission must be made in sufficient time to permit the center to conduct appropriate training and permit their instructor(s)/TCE(s) to become operationally familiar with the procedures contained in the checklist.  All such training will be documented and become a part of the instructor(s) and TCE(s) training record.  The centers documentation shall include at least the following information:

i. Date of the training or familiarization; 

ii. Name of instructor who conducted the training/familiarization;

iii. Checklist revision status used for the training/familiarization;

iv. Name of the operator; and
v. Aircraft make, model, and series.

(c) 
Seven days prior to the subject training/evaluation, the training center must provide notification to the TCPM when an operator’s checklist has been received and the dates of intended use.
(d)
Checklists that fully meet the performance standards in this paragraph may be used in place of the checklist in the training center approved curriculum courseware.
 
2.
Military flight crewmembers and crewmembers of public use aircraft may use their organization’s checklist when attending a Part 142 training center. 

D.  There will be only one version of an approved/accepted checklist used during a crewmembers training, testing or checking.  Crewmembers from different operators that have agreed to be paired for training, testing, and/or checking will determine which checklist will be followed throughout their training/evaluation process.  That checklist will conform to the policy and procedures outlined in paragraphs A, B, or C above.  
Questions and or comments concerning this memorandum may be directed to the Flight Standards Air Carrier and Part 142 Training Center Branch, AFS-210, Washington, DC.

