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Substance Abuse Tracking System (SATS)

Program: Office of Human Resources
\

Aypplicability: Agency-wide

previously violated DOT/FAA drug and alcohol policies meet specific program requirements before
returning to safety-sensitive, or national security-sensitive work in DOT. This system is necessary to:
(1) ensure the safety of the flying public; (2) assist employees in their struggle against substance abuse
problems; (3) ensure faikand equitable treatment for all DOT/FAA employees; and (4) maintain the
integrity of the DOT/FAA{rug and alcohol-free workplace program.

The system contains information on FAA employees who have (1) refused, adulterated, or substituted
specimens during the drug and alcehol testing process; (2) entered, or were eligible to enter into an FAA
Employee Assistance Program (EAPYapproved substance abuse Treatment/Rehabilitation Plan; and (3)
employees who have violated DOT and\FAA policies on substance abuse/misuse.

Specific Restrictions: Highly-sensitive perspnal information relating to individual employees. Hard
copy records are stored in secure, locked file cabinets. Automated records are stored in a secured,
computerized system that restricts access through\User Identification (user IDs), passwords, and a need
to know basis.

Vital Record: No.

Specific Legal Requirements: DOT Order 3910 I1C, Omnibiss Transportation Employee Testing Act of
1991 Pub L No 102-143, Tule V, 105 Stat 952 (1991), and Section 503 of the supplemental
appropriations Act, 1987, Pub L No 100-71 Tule V, 101 Stat 46‘8\(1 987) (codified at 5 US C & 7301
note) and Executive Order 12564 — A Drug-Free Federal Workplace

Disposition Information:

a. Input/source records. Individual case files including FAA Employee Assistance Program (EAP)
Approved Treatment Rehabilitation Plans, One Opportunity for Substance Abuse Rehabilitation
Agreements, termination or removal letters, and copy of DOT Breath Alcohol Testing Form and

drug test results report.
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TEMPORARY. Destroy/delete 50 years after date of substance violation. )

b. Master files. Categories of records in the system: name, gender, date of birth, social security
number, job title, duty location, status of employment, report of investigation, FAA Employee
Assistance Program (EAP) approved substance abuse Treatment/Rehabilitation Plan, One
Opportunity for Substance Abuse Rehabilitation Agreement, verified drug and/or confirmed alcohol
positive test result(s), records of compliance or non-compliance with the Treatment/Rehabilitation
Plan, follow-up testing, and records of other drug and alcohol program violations.



\TEMPORARY. Destroy/delete data 50 years after date of substance violation.
¢ Outputs: None.
TEMPORARY. Destroy when no longer needed for agency business.
d. System documgntation. Code books, record layouts, user manuals, data dictionaries, et cetera.

TEMPORARY. Destroy when the system becomes obsolete, superseded, or no longer needed for
agency business.



