
JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY I\) l- 2,">7 ·/6-/ 
To:	 NA TIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001
 /t» /JO!Z de) 

FROM (Agency or establishment)
 
NOTIFICATION TO AGENCY
 Federal	 Aviation Administration 

2 MAJOR SUBDIVISION In accordance with the provisions of 44 USC 3303a, the 
Air Traffic Organization disposition request, including amendments, IS approved 

~-=-=-=c-====-:-:-------------------I except for Items that may be marked "disposition not 
3 MINOR SUBDIVISION	 approved" or "Withdrawn"In column 10 

Technical Operations Services, AJW-28 

5 TELEPHONE NUMBER 4. NAME OF PERSON WITH WHOM TO CONFER 
(202) 385-6608Faye Jordan 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency m matters pertammg to the drsposinon of ItS records and that the 
records proposed for disposal on the attached __ page(s) are not needed now for the bus mess for this agency or will not be 
needed after the retention periods specified, and that wntten concurrence from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for GUidance of Federal Agencies, 

D has been requested 

10 ACTION TAKEN 
(NARA USE ONLY) 

1.	 CONFIGURATION MANAGEMENT NEW
 
This process manages changes in National Air Space
 
(NAS) software, hardware and firmware changes to
 
NAS equipment. This process is manages using a
 
tool currently known as WebCM and stored by
 
RepCON In an Oracle database.
 

a. NAS Change Proposals (NCP) 

NCPs are currently authored, reviewed and 
approved by FAA employees and contractors 
using an automated change management 
tool, called WebCM. All inputs are stored 
electronically in an Oracle database. 
Metadata about FAA systems and their 
associated change management data is 
captured and stored by RepCON In an Oracle 
database. 
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Job Number PageREQUEST FOR RECORDS DISPOSITION-
CONTINUATION N\-177-lfJ-I'j 

1) Hard copy - Paper 

/.
Temporary. Cut of at the.end of the fiscal year 
when scanned a~lmage verified. Destroy after 
the mtormanon-has been converted to an 
electronlc-rtiedlum and verified, when no ionger 
n~dec(for legal or audit purposes or to support 

/tlie reconstruction (GRS 20, Item 2a (4)) 

2) Scanned Images 

Temporary. Cut off when systems described in 
the CM system are no longer under CM control. 
Destroy 20 years after cutoff. 

Note: The FM agrees to maintain these records In 

accordance with 36 CFR 1234.30 and 1234. 32 for their 
entire retention period. 

b. MASTER FILES 

Master file data Includes, NCP case files Information 
including reference data, review records, approval 
records, and implementation data captured by 
WebCM and RepCON, and stored in an Oracle 
database. Information includes system description, 
change requested, hardware, software information, 
and change status. 

Temporary. Cut off when systems described in CM 
system are no longer under CM control. Destroy 20 
years after cutoff. 

Note: The FAA agrees to maintain these records in 
accordance with 36 CFR 1234.30 and 1234. 32 for tnetr 
entire retention penod. 

c.OUTPUTS ~ 
Data is extracted and re~d only on an ad-hoc 

basis. / 

DiSPOSi~n-:~~PORARY. Destroy when the agency 
deterrmnes that they are no longer needed for 

)d~istratlve, legal, audit, or other operational 
.:>: purposes, GRS 20, Item 16 
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