
Request for Records Disposition Authority Leave Blank (NARA Use Only) 
(See InstruCtIons on reverse) Job Number 

To National Archives and Records Administration (NIR) N1-237-11-1 
Washington, DC 20408 Dale Received
 

1 From (Agency or establishment) 11/3/2010

DOT/FEDERAL AVIATION ADMINISTRATION Notification to Agency
2 Major SubdiVISIOn 

In accordance with the proVISIons of 44 usc
 
AIRPORTS DIVISION 3303a the dlSposlllon request Indudlng
 

amendments IS approved except for Items that
3 Minor SUbdiViSIOn may be marked "dispOSItIon not approved" or 
"withdrawn" In colOO1n10Financial AnalysIs & Passenger Facility Charge, APP-510
 

4 Name of Person wrth whom to confer 15 Telephone (Include area code)
 

Mr Joe Hebert, APP-510 202-267-8375 

6 Agency Certification 

I hereby certify that I am authonzed to act for trus agency In matters pertaining to the disposmon of its records and that the records proposed 

for disposal on the attached __ 2_ page(s) are not now needed for the busmess of trus agency or Will not be needed after the retention 

penods specified and that wntten concurrence from the General Accounting Office under the provisions of Title 8 of the GAO Manual for 
GUidance of Federal AgenCies '7 

Wis npt requlred~ /0 IS attached 0has been requested 

SI~_ / PJ. '~ITrtIe
tY/!'JfklLlltf J]I 1..::U2/7t'{..~1 Katnna A Thomas, FAA Records Officer 

~I 9 GRS or(7 ~m '10 A~on taken8 Descnptlon of Item and Proposed Disposlllon Superseded JobNumber (NARA Use Only) Crtabon 

1 Passenger FaCIlity Charge (PFC) Program 

(see attached for further descnpnon/detads) 

I 
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PFC Program Archive Details• 
5500 Passenger Facihty Charge (PFC) Program 

These records represent the documents created and/or maintained by the Federal AViation 
Administration (FAA), Airports Drvrsion relating to the Passenger Facihty Charge (PFC) 
Program Passenger Facihty Charges are Federally-regulated, locally Imposed fees used 
by public airport agencies to plan, design, and build airport Infrastructure Improvements 

The documents are required from public agencies applymq for PFC collection and use 
authonty from the FAA and for the tracking and closeout of PFC applications once approved 
by the FAA Additionally, the FAA (Headquarters, Regional, and District offices) Issues 
correspondence and decision documents to public agencies applymq for FAA approval to 
collect and use PFC revenue and subsequent PFC decision oversight The documents are 
necessary to ensure that public agencies comply With the PFC regulation and statute 
When combmed With the pubhc agency submittals, these records form the basis for the 
FAA's approval and oversight of the PFC program Regulation that thrs refer to is Title 
14 Code of Federal Regulations, Part 158 

PRC Program project case files mclude public agency documents/submissions, quarterly 
reports/audits, correspondence, application forms and attachments, notices of Intent, letters, 
reports, application and project data, checklists, and other formal documents Issued through 
Airport's Headquarters, Regional, and District offices The PFC application are considered 
closed when all financial activity including PFC collections and all project expenditures are 
final 

a Project case file - Original records To be maintained in paper; Receipt is 
combination of paper and electronic. 

DIsposition TEMPORARY Marntam 1 copy of the project case files With all 
documents noted above (both public agency and FAA Issued) Cut off at the 
end of the FY In which the application IS closed Transfer to the Federal 
Records Center withm 90 days after cut off Destroy five years after cut off 

b FAA PRC Program Decision Documents - scanned Images of original records 
(database uploads) These Include electronic copies of FAA decrsion documents 
such as Records of Declslon/Fmal Agency Decrsrons, Letters of Acknowledgement, 
Amendment letters, and Duration change letters - 43c 

DIsposition TEMPORARY Cut off at the end of the FY In which decisron IS 
finalized Migrate data when database IS updated or replaced DeletelDestroy 
20 years after cut off 

c Copies of documents used In the PFC decision process that are not received from 
or Issued to public agencies Internal FAA documents that may be in case file. 

DIsposition TEMPORARY Cut off at the end of the FY when decision IS 
finalized Decrsronat documents cannot removed earlier than 60 days after the 
Issuance of the PFC decision Transfer to the Federal Records Center Within 
90 days after cut off Destroy five years after cut off 

1113/2010 




