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FAA 2006 Volunteer Service Program

General

The Federal Aviation Administration (FAA) Volunteer Service Program provides educationally related work assignments to students in a non-pay status, along with providing a positive work and learning and developmental experience.     

FAA Requirements

1. FAA permits the use of the Volunteer Service Program, which is covered by the same provisions that apply to Volunteer Service as other agencies (Ref. 5 USC 3111; 5 CFR 308).

2. FAA permits the use of a volunteer service assignment, which is uncompensated (non-pay status) and will not be used to displace any employee or to staff a position, which is a normal part of the agency’s work force.

Student Volunteer Service Eligibility Requirements 

1. Students must be a U.S. citizen and at least 16 years of age.  

2. Students who participate under the volunteer program are not considered to be federal employees for any purposes other than injury compensation or laws related to the Tort claims Act.  Service is not creditable for leave accrual or any other employee benefits.

3. Students can perform certain volunteer services with the permission of the institution at which the student is enrolled.

4. Students can work full-time or part-time or during the summer

HRMD Volunteer Service Documentation

1. The original Volunteer Service Documentation form should be received in the local servicing Human Resource Management Division (HRMD) at least 1-week prior to the student’s arrival.

2. The original Volunteer Service Documentation form will be retained in the local servicing HRMD. 

3. Upon expiration of the volunteer service, the participating intern must bring a copy of his/her volunteer service agreement (closeout version, signed by the supervisor), and his/her FAA Photo I.D. badge to: FAA-FOB-10A (Orville Building), Office of Human Resource Management (AHR), Personnel Services Division, AHP-200, Room 523 (Attention: Brenda Adams). Note: The closeout form will be attached to the original volunteer service agreement form and maintained in AHR indefinitely.
4. The HRMD must respond to requests from former volunteers for documentation of volunteer service.

5. The HRMD must determine the methods used for long-term filing/record keeping with respect to documentation used to record service and to determine disposition schedule (e.g. type of folder, where retained, length of retention).  Note:  The HRMD should maintain a copy of the service documentation indefinitely.

How To Apply

Interested students should contact their local servicing FAA Human Resource Management Division (HRMD) at: www.faa.gov/ahr/divisions.cfm.

Interested FAA Lines of Business and Staff Offices should notify the servicing HRMD in Washington Headquarters (only) at: www.faa.gov/ahr/divisions.cfm.  

· VOLUNTEER SERVICE DOCUMENTATION (for FAA Lines of Business and Staff Offices (LOB/SO) only)
· VOLUNTEER SERVICE
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