SE2020/2025 MODIFICATION REQUEST

	Date: 
	Please insert Date

	TOR Name: 
	Please insert TOR Name

	Vendor Name:     
	Please insert Vendor Name

	Task Order Number:
	Please insert TO Number

	COR Name: 
	Please insert Name of the COR


Modification Request entails (please check all that apply): 

[image: image1.wmf]a. Task Description Modification (minor)


[image: image2.wmf]b. Add Incremental Funding


[image: image3.wmf]c. Modifying Ceiling (TO Amount, Travel, ODCs)


[image: image4.wmf]d. Labor Category Modification (Add, Delete)


[image: image5.wmf]e. Deliverables Modification


[image: image6.wmf]f. Task Termination


[image: image7.wmf]g. Government-Furnished Property and Information  


[image: image8.wmf]h. Period of Performance 


Reason for modification and impact modification will have on your Task Order (TO):


[image: image9]
a. Task Description Modification.  

It is requested that the following minor changes be made to the Task Description.  Attached are existing and modified descriptions for the change in scope.  Kindly note that more substantial changes to scope description will need to be approved by PMO. 
[image: image20.emf] 



[image: image10]
b. Add Incremental Funding 

Funding #1
Purchase Request #:    ____________________    
Kindly add new PR Number.  

Amount ($): 

____________________
 

Please add more lines, should you have more than one PR. 
c. Modifying Not to Exceed (NTE) Amounts (TO Amount, Travel, ODCs) 

	Task Order (TO) Ceiling

	
	Task Order NTE Amount (Existing)
	$

	
	Requested Modified TO NTE Amount 
	$


	Travel Ceiling

	
	Travel NTE Amount (Existing)
	$

	
	Requested Modified Travel NTE Amount
	$


	ODCs Ceiling

	
	Travel NTE Amount (Existing)
	$

	
	Requested Modified ODC NTE Amount: 
	$


Please list reason for modification and impact modification will have on this TO:

[image: image11]
d. Labor Category and Level Modification (Add, Delete) 

Please list reason for modification and impact modification will have on this TO:

[image: image12]
*After your COTR approves your Labor Modification justification, an additional Labor MOD Template will be provided with the current Labor mix.  Please fill out ONLY the green column. 
e. Deliverables Modifications
Reason for Deliverables Modification (check all that apply)
[image: image13.wmf]Deliverable Date Change


[image: image14.wmf]New Deliverable(s) is/are being Added


[image: image15.wmf]Removal of existing Deliverables


[image: image16.wmf]Other, please explain below



[image: image17]
Use the below table to add, remove or change deliverables.   Deliverables that you wish to remove you will copy herewith, and list them as “Remove Deliverable” in the box labeled as “Reason for Modification”.  You will list the new deliverable that you wish to use instead and label it as “Add Deliverable.”  
	Deliverables
	Delivery Schedule
	Reason for Modification (choose all that apply)

	Deliverable 1:  Text.   
	MM/DD/YY
	Add Deliverable/ Remove Deliverable/ Date Change

	Deliverable 2:  Text.
	MM/DD/YY
	Add Deliverable/ Remove Deliverable/ Date Change

	Deliverable 3:  Text.  
	MM/DD/YY
	Add Deliverable/ Remove Deliverable/ Date Change

	Deliverable 4:  Text.
	MM/DD/YY
	Add Deliverable/ Remove Deliverable/ Date Change

	Deliverable 5:  Text.
	MM/DD/YY
	Add Deliverable/ Remove Deliverable/ Date Change

	Deliverable 6:  Text.
	MM/DD/YY
	Add Deliverable/ Remove Deliverable/ Date Change

	Deliverable 7:  Text.
	MM/DD/YY
	Add Deliverable/ Remove Deliverable/ Date Change


f. Task Termination
Reason for task termination:


[image: image18]
g. Government-Furnished Property and Information  
Reason for change in GFP/GFI and identify the new GFP and information provided to the contractor, and any limitation on use:

[image: image19]
Insert reason for modification here… 





Please insert the Existing Scope Description here: 

















�








Please insert the Modified Scope Description here: 


























Please list reason here….





Please list reason here….





Please provide explanation herewith…





Insert reason for task termination here… 





Identify the GFP and information provided to the contractor, and any limitations on use.
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