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This form requires the completion of the following fields:

AUTHOR / POINT OF CONTACT:  Provide the complete name, telephone number, email address, and company/organization of the author or point of contact (if different from the author).  Please note that AST uses contact information in the event we need additional information to clarify the lesson learned.  Although we will accept and make every attempt to validate anonymous submittals, the lessons learned submittals that we are unable to validate will be discarded.  Unless granted permission otherwise, AST will not publically display your contact information.
TITLE OF LESSON LEARNED:  The title should accurately reflect and summarize the subject of the lesson learned. 

ABSTRACT:  The abstract should be a concise summary of the lesson learned, preferably no more than a short paragraph or two in length.

TRIGGERING EVENT:  Include a brief description of the event or problem which resulted in the lesson being learned.

LESSON LEARNED:  Lessons learned are the knowledge or understanding gained through experience, which if shared, would benefit the work of others.  Lessons may be positive, as in a successful mission or test.  Lessons may also be negative, as in a mishap or failure.  Sharing lessons learned promotes the recurrence of successful outcomes and precludes the recurrence of unsuccessful outcomes.  Simply asking, “What worked well or what didn’t work so well?” is often the first step in identifying a lesson learned.

RECOMMENDATION(S):  A recommendation is an endorsement, approval, or suggested course of action for implementing your lesson learned.  A recommendation may include a procedural or regulatory change, corrective actions, etc.

TYPE OF ACTIVITY:  Please select the type of operation to which this lesson applies.  Note, this is a top level list and is not all inclusive.  Please add any additional activities to the key word box. 

ADDITIONAL AREA(S):  Select the functional area(s) to which this lesson applies.  Note, this is a top level list and is not all inclusive.  Please include additional areas in the key word box.

KEY WORDS / PHRASES:  Please include any key words or phrases for futures searches.  Examples may include events leading to the discovery of the lesson such as pre-flight, launch, validation and verification, evaluation, etc. 
COMMENTS & SUGGESTIONS:  Please include any additional comments and suggestions. 
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