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Standard Desktop Hardware Configuration {(as of March 1, 2009)

Component:

Existing PC minimum
configuration:

New PC minimum configuration:

1. Processor

Iniel Pentium IV

Intef Core 2 Duo, 2.5 GHz or
higher processor

2. Memory (RAM)

2 GB RAM

4 GB RAM

3. Hard drive

Greater than 20 GB hard drive

Based on user profile, past history,
and LAN infrastructure

4. Optical storage

CD-RW optical storage drive

CD-RW/DVD-R opiical storage
drive

5. Network card/motherboard
electronics

10/100/1000 Mbps network
cardfelectronics

6. Ports

10 Mbps network card/electronics
2 USB 2.0 ports

Industry standard, as supplied

7. Video and Audio
card/motherboard electronics

Industry standard video and audio
card/electronics

Industry standard video and sound
card/electronics

8. Keyboard and mouse

Industry standard wired keyboard
and 2-bution scroll wheel mouse

Industry standard wired keyboard
and 2-button optical scroll wheel
mouse

9. Monitor

19" LCD monitor

LCD monitor

Standard Laptop Hardware Configuration (as of March 1, 2009)

10. Processor

N/A

Intel Core 2 Duo, 2.0 GHz or
higher”

*NOTE: This laptop standard does not apply to ultra portables (Iaptbps weighing 4 pounds or less, less

than 1 inch thick, and having a

display less than 14 inches).

Standard Desktop Software Configuration*

1. Operating Sgstem

Media Player 11

Microsoft Windows XP SP2 with Internet Explorer 6.0 and Windows

2. AntiVirus

McAfee VirusScan Enterprise version 8.7.0i

3. AntiSpyware

Sunbelt CounterSpy version 3.1.1608.1

4. E-Mail and Calendaring

Lotus Notes version 8.0.2

5. Instant Messaging and Web
meetings/demos

Lotus Sametime 7.5.1

6. Office Suite

Microsoft Office 2003 Standard (Exce! spreadsheets, PowerPoint
presentations, Word documents)

7. .PDF reader utility

Adobe Acrobat Reader 9.0

8. 3270 Terminal Emulation

WebConnect

9. Network Administration and
Remote Control

Microsoft Systems Management Server (SMS) 3.0 Client

Standard Laptop Software Configuration
{includes software listed above and below, except 9}

10. Encryption™*

SafeBoot hard drive encryption

11. VPN Client

F5 FirePass

*NOTE: Standard for all ARC-supported users. Each OAS-supported organization requires non-standard

applications be installed.

** NOTE: All FAA-owned laptop hard drives must be encrypted with FIPS 140-2 certified encryption

software.

(\ttoChmdut 9




EmMS

Operational Control Document

A. Signiﬁcanf Environmental Aspecl: Ii':_(_)hjéét-iV'c(s):
Spill Prevention and Response Comply with applicable regulations and other
o B reguirements.
C. Document Control Code: D. Date:
AMI-OC-2.04.4-1 2/22/2010

L. Source of Aspect (activities):
o (hemical and petroleum product storage.
s Transportation of chemicals,

2. Legal and Other Requirements (specific to aclivities):

s Clean Water Act [Enacted October 18, 1972 as PL-2500. a comprehensive revision ol the Federal Water
Pollution Controf Act: Now codified at 33 USC [251-1376] (Amended every year between 1973 and 1983,
and in 1987.)

e Comprehensive Environmental, Response, Compensation and Liability Act (CERCLA) also known as
“Superfund™ [P1. 96-510, 42 USC 9601-9637] OGnacted Dec. |1, 1980; Amended 1982, and most recently by
the ~Superfund Amendments and Reauthorization Act of 19867 (SARA) [PL 99-499]).

¢ Resource Conservation and Recovery Act, 42 U.S.C. 6901, el seq.; Hazardous and Solid Waste
Amendments, 42 US.C. 5901, et seq.

s Oil Pollution Prevention and Response, 40 CFR 112

e FAA Policy and Guidance for Development of Spill Prevention Controls and Counter measures
Plans

e  MMAC Spill Prevention and Responses Plan, AC Order 1050.4A

e  On-Site EOSH Support Services Contract, AMP-100A: Hazardous Waste Disposal Contract, AMP-
100A

3. Operational Controls (such as technological, operational, procedural [and corresponding written
controls, where applicable]): .
e Provide secondary containment for liquid hazardous materiats and petroleum product storage.
e Following a spill. measures will be utilized to stop and contain the spill immediately.
o Annual inspection will be conducted on all storage and operating facilities containing petroleum
products and hazardous chemicals.

4. Maintcnance plan(s) for the operational controls:
e Review and update this Operational Control document and associated Standard Operating
Procedures annually.

s Conduct after-action meeting to discuss necessary corrective actions.
e Provide post incident training.
o Follow up inspections Lo assess the newly implemented controls.

ATTACHMENT JO
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Ems

6. Record(s):

L ]
o Spill log records
s Wasle turn-in documents

e Waste management profile forms

Annual employee training records on waste handling and emergency response procedures

7. Responsibility:

Contraols (from Scction 3 above)

Responsible Individual

Provide secondary containment for liquid hazardous
malerials and petroleum product storage.

Division or Section Manager

Following a spill. measures will be utilized to stop
and contain the spill immediately.

Lmployee discovering spill

Awareness iraining will be provided to employees
in spill prevention and response procedures.,

Division Manager via AMP training

Annual inspection will be conducted on all storage
and operating lacilities containing petroleum
products and hazardous chemicals.

Division Manager/Manager Designee

8. Competency (as evidenced by training, experience, or education.)

Title or Name

Competence

Division or Secltion Manager

Qualifications are listed on the applicable job
description and job performance standards.

Organization Environmental Network
Representative

Qualifications are listed on the applicable job
description and job performance standards.

Applicable training as described in AC SUP 1 10
Order 1054,

Employees working with or around liquid hazardous
materials or petroleum products

Spill prevention and response awareness raining or
other (raining as appropriate

)
Authorization® F-B)—J =X

Date 24 A2 S0/0

Spilt Prevention and Response AML_OC 2.04.4_1.doc

aTachment [0
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Operational Control Document

A, Sign.i-ﬁcant Environmental Rspect: B. Objective(s):
Hazardous/Universal Waste Generation Comply with applicable regulations and other
] _ requirements. ~ ]
C. Document Control Code: D. Date:
AMI-OC-2.06-1 2/22/2010

1. Source of Aspeet (aclivities):
[ Unusable or non-spec waste fuel products from vehieles.
Vehicle fueling,
Storage of used batteries.
FExcessing of electronic equipment.
Fxcessing of expired shelf life materials.
6. Toner and Loner cartridges.
Lacquer and lacquer thinner conlainers.

R T

~d

2. Legal and Other Requirements (specific o activities):

®  Resource Conservation and Recovery Act, PL 94-580, 42 U.S.C. 6901-6907

*  Oklahoma Hazardous Waste Management Act and Rules

»  MMAC Waste Generator Management Procedures

» Contracts: On-Site EOSH Support Services conlract; AMP-100A; Hazardous Waste Disposal
contract, AMP-T00A: other contracts as specified in applicable organization operational control
documents.

3. 6p—erati0nal Controls (such as technological, operational, procedural [and corresponding writlen

controls. where applicable|):
1. Standard Operating Procedure-Maintenance Contractor SOP 2-1.1 (Hazardous Waste

Management Operations).

In the event ol a spill or leak, the MMAC Spill Prevention and Response Plan will be followed.

Request traming from AMP-100-A for all employees in AMI-700,

[N B

4. Maintenance plan(s) for the_bpérational controls:
¢ Review and follow Standard Operating Procedures developed and maintained by AMP annually.

5. Actions to be taken if controls fail:
¢ Conduct afler-action meeling to discuss necessary corrective actions.
e Provide post incident training.
s Follow up inspections to assess the newly implemented conlrols.

_()—.“Record(ﬁs):
e Annual employee training records on waste handling and emergency response procedures
e Spill log records :
e Waslie turn-in documents
e  Waste management profile forms

OCD Hazardous Universeral Waste Generation AML OC_2.06_1.doc ATTACHMENT JO Page 1
PAGENO. 3 OF B




Ems

7 Re':}[;c)nsibilifty: -

Controls (from Section 3 above) -

Responsible Individual

Standard Operating Procedure — Maintenance
Contractor SOP 2-1.1 (Hazardous Waste Management
Opcerations)

Maintenance Contract Project Manager

[ I the event of a spill or leak, the MMAC spill
Prevention and Response Plan will be followed.

Maintenance Contract Environmenlal
Coordinator & Maintenance Contract Satety
Specialist / Quality Control

| 8. Competency (as evidenced by training, experience, or education.)

Title or Name

Competence

Scott Freeman, AMI-700. Division Manager

ITazardous Waste Management Training
(provided by AMP-100A)

Authorization

— —
Loy

2 T

Date
M FEBD0O

Top Management

OCD liazardous Universeral Waste Generation AMI_OC_2.06_1.doc

ATTACHMENT 10
PAGENO. 2}  OF 8
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Operational Control Document

Hazardous Malerial Storage | regulations and other requirements

A. Significant Environmental Aspect: B. Objective(s): Comply with applu,dble o

C. l)ocmncM Control Code: D. Date:

] ) AMI1-0C-2.08-1 2/18/2010
1. Source of Aspeet (activilies):

* Hazardous mulerial purchasing and storage

2. Legal and Other Requirements (specific to activities):
s The Emergency Planning & Community Right-to-Know Act (EPCRA). 42 U.S.C. 11011 et seq. (1986)
¢ EPA Hazardous Chemical Reporting and Community Right-to-Know Requirements, 40 CFR 370
e LExecutive Order (E.O.) 12856, Federal Compliance with Right-to-Know Laws and Pollution

Prevention Requirements

e  MMAC order, “Spill Prevention and Response Plan,” AC Order 1050.4A
e MMAC order “Occupational Safety,” AC Order 3900.21E
s Contracts: Contracts as specified in applicable organization operalional control documents.

3. Operational Controls (such as technological,,operationaﬂ -[-;Fncedural fand corresponding written
controls. where applicable]):

o Conduct annual hazardous materials inventory and MSDS update review.

| 4. Maintenance plan(s) for the operational conirols:

e Review and update this operational control document and associated work process instructions
annually.

5. Actions to be taken if controls fail;
e Conduct after-action meeting to discuss necessary corrective aclions,

6. Record(s):
¢ Hazardous materials inventories will be performed and [orwarded to AMP-100A upon

completion. with a copy inserted into the Hazardous Materials Coordinator’s, AMI1-700 local
file.
s Maintain up to date, Material Safety Data Sheels (MSDS) on all stored chemicals.

| 7. Responsibility:

Controls (from Section 3 above) Responsible Individual

Conduct annual hazardous matenal inventory and Organization Environmental Network
MSDS update review, Representative or alternate.
8. Competency (as evidenced by training, experience, or education.)

N Title or Name B Competence . _
Deann Crowley. AMI, Primary Environmental Network | Qualifications are listed in the applicable job
Representative description and job performance standards.
Flizabeth Probst. AMK-10, Primary Environmental Qualifications are listed in the applicable job
Network Representative _ description and job performance standards.
Authorization q_:j;.—_.l:>e_,____.. Date 24 FES 0O
Top Managcman
OCD tlazardous Material Storage AMI_OC_2.08_1.doc ATTACHMENT j0
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Operational Control Document

A. Significant Environmental B. Objectives:
Aspect: Energy Consumption Minimize energy consumption 1o the fullest e\lenimumah!e
C. Document Control Cade: ESC-OC-2.16-1 D. Date: 4-5-10

Revision Date;

1. Source of Aspect (activities):
*  Building lighting.
= (Operation of computers and other office equipment.

2. Legal and Other Requirements (specific to activities):
e National Energy Conservation Policy Acl. PL 95-619
Energy Policy Act of 1992, PL-102-486
E.O. 13221, Energy Efficient Standby Power Devices
E.Q. 13423, Strengthening Federal Environmental, Energy. and Transportation Management
FAA Energy Order 1053.1A
e Contracts: Contracts as specified in applicable organization operational control documents

3, Operational Controls (such as technological, operational. procedural and corresponding written controls,
where applicable):
Encourage employees to follow the energy conservation measures outlined in Stanley A Sieg. Deputy Director,
Aeronautical Center, memo on July |5, 2008. The measures include the following!
e Tum off lights in unoccupied areas and maximize the use of natural light where possible. Use lask
lighting and turning off general lighting where feasible. Tumning off display and decorative lighting
e Restricting the use of personal food preparation and storage appliances in employee work areas, such
as microwave and toaster ovens. refrigerators, and cotfee makers. These items should be limited to
designated break rooms
e Restricting the use of personal fans., space heaters, and air purifiers, etc. (prohibited under 41 CFR 101)
e Limiting requests for after hours, weekend and holiday heating. ventilation and air conditioning
{HVAC) services to mission essential needs
e Ensuring that all thermostats in areas occupied by your organization are not set lower than 74 degrees
during the summer cooling months,
Encourage employees to follow the controls outlined in FAA Encrgy Order [053.1A
e Contrals include turning off energy using equipment when not in use. Equipment includes fans,
personal computers. and printers and other devices that do not impact the performance of other

employees and require minimum startup time. Turn off cquipment at the end of the work day such as
lighting, coffee pots, etc. '

4. Maintenance plan(s) for the operational controls
e Perform periodic walk through of organization
» Review operational controts annually

5. Actions to be taken if controls fail:
e Conduct after-action meetings to discuss corrective action

6. Record(s):
» Notes of corrective actions
e Records of annual reviews of operational controls

7. Responsibility:

Controls (from 3 above) Responsible Individual
e Remind personnel of responsibilities as ESC and Organization Environmental Network
outlined in FAA Energy Order 1053.1A represcnlative or alternate

ATTACHMENT |0
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8. Competency (as cvidenced by training. experience, or education.}

Title or Name

Compcelence

Elizabeth Probst. AMK-10, Primmary Fn\uonmental
Network represcntative

Requirements per AC SUP Order 10541

Alternate Environmental Network representative
¢ Amy Martin, AMZ-10
s Decann Crowley, AMI-10
e Karen Durao, AME-10

Requirements per AC SUP Order

Authorization

\Wl\cJLLJ;\ - IM’?L‘

Kl\/[arshal Gimpel, Program Director, AMK-1

Date: - I é’/ SO

atrachment 10
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QOperational Control Document

A. Significant Environmental B. Objectives:
Aspeet: Solid (non-hazardous) Waste | Comply with all applicable regulations and other reguirements
Generation

C. Document Control Code: ESC-0OC-2.5-| D. Date: 4-5-10
Revision Date:

1. Source of Aspect (activities):
e Generation of waste paper from office activities.
e Activities related to government acquisition.

2. Legal and Other Requirements (specific to activities):
o Solid Waste Disposal Act, PL. §9-272
s Resource Conservation and Recovery Act, PL 94-580, 42 U8, C., 6301-6907
e E.0O. 13423, Strengthening Federal Environmental. Energy. and Transportation Management
e (QAC 252:515 Management ol Solid Waste -
e  DOT Green Procurement Program., August 2007
s On-Site EOSH Support Services Contract, AMP-100A: other contracts as specified in applicable
organization operational control documents.

3. Operational Controls (such as technological. operational. procedural and corresponding written controls,
where applicable):

¢+  MMAC Recycling program- encourage employees to participate in Center wide programs, e.g.
cardboard, paper, aluminum, plastic and Styrofoam.

o Purchase recycled office products, e.g. paper- Review E.O 13423 with organization oftice
administrators regarding guidelines in purchasing recycled produclts.

4. Maintenance plan(s) for the operational controls:
s Review purchase of office supplies quarterly

5. Actions to be taken if controls fail:
» Conduct after-action meetings to discuss correclive actions

6. Record(s):
s  Quarterly review records
¢« Notes of corrective actions

7. Responsibility:

Controls (from } above) Responsible Individual
o  MMAC Recyeling program ESC and Organizational Environmental Network
Representative or Alternate
e Purchase recycled office products ESC and Organizational Environmental Network

Representative or Alternate

8. Competency {as evidenced by training, experience, or education.)

Title or Name Competence

Elizabeth Probst, AMK-10, Primary Environmental Requirements per AC SUP Order 1054.1
Network Representative

Alternate Environmental Network Representative Requirements per AC SUP Order [034.1

o Amy Martin, AMZ-10
s Deann Crowley. AMIL-10
» Karen Durao. AME-10

Authorization

Cﬂ\:u"“*-t_-_u&_ S if-;-t""

Y

‘Marshal Gimpel, ProEral\] Director, AMK-1 Date L4/ &/ 2ss b
7
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Operational Control Document

A. Significant OSH Hazard: Biological B. Objective(s): Manage the prevention
of occupational health exposures (o
subslances with known hazardous
T propertics

C. Document Conirol Code: AMI-OC-1.1-1 | D. Date: 6/17/2009 ‘
Revision Date: 4/9/2010

1. Source of Hazard (activities}:
» loxicological boxes reccived for CAMI.

2. Legal and Other chuifemcnts (specific to activities):

e [AA Order 3900.19B, Hazard Communication Program

e 29 CFR 1910.1030. Toxic and llazardous Substances

*  AC Order 3900.21F Chapter 17, Blood borne Pathogens

* OSHA Voluntary Protection Program Policies and Procedures Manual, Directive #CSP03-
01-003

*  MMAC Environmental Management System plan for Biological Waste Generation
MMAC-EMP-2.14

e MMAC Mail Services Contract

» Proper packing/shipping procedures are available to outside sources.

s Suspicious packages are reported 1o MMAC security guards.

* Observe universal precautions to prevenl or minimize contact with blood or other potential
inlectious material in accordance with AC Order 3900.21T, Chapter 17, Blood borne
Pathogens.

4. Maintenance plan(s) for the t)pc}zﬁlonal controls:
e Operational controls shall be reviewed at least annually by the organization OSHMS
Representative.

5. Actions to be taken if controls fail:
e Ensure that medical treatment if exposed. FTE individuals are referred lo AAM-700
CAMI far post-exposure evalualion and Contractor employees will follow their
Company’s policy.
¢ Complete a mishap reporl (AC Form 3900-11): accident, injury. health situation, all spills.

6. "Record(s ):
o AMP keeps records of mishaps and corrective action reports.
o  (Completed training records will be kept in e[.MS for FTE employees and the proper
personal (COTR or Contracting Company) will keep it for the Contract Employees.

ATTACHMENT |
PAGE NO. | OF ID



| 7. Responsibility: o _

I Controls (from Section 3 above) _ Responsible Individual
Proper packing/shipping procedures are available to | Responsible Organization Employces
outside sources.

Guard inspects suspicious packagcsr.‘ : _

Rcsponrsi_blc (f)rganizaﬁon Employees

8. Competency (as evidenced by training, experience, or educa tion.)
o Title or Name Competence
Responsible Organization Employees Awarc of FAA Order 3900.19B, 29 CFR
o . 1910.1030
Organization OSHIMS Representative or Alternate OSHA Course 6000

Authorization Date

for ke = ks AMI-2 | G APR DO

artachmeny 11
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Operational Control Document
A. Significant OSH Hazard: Ergonomics B. Objective(s):
¢ Comply with applicable regulations and
other requirements
o Protect MMAC personnel from serious
crgonomic hazards

C. Document Control Code: AMI-OC-4.1-] D. Date: 6/14/2010

1. Source of Hazard (activities):
e Material shipping and handling. packaging and warechousing.
e Lifting stock and packages, reaching. bending, awkward postures while moving.
o Lifting/twisting/kneeling with packages/stock for storage and distribution.

2. Legal and Other Requirements (specific to activities):

¢ NIOSH (National Instilute for Occupational Safely and Health) Element of Ergonomics Programs

Musculoskeletal Disorders and Workplace IFactors

e AC Order 3900.21F Chapter 35, Ergonomics

o  FAA Human Factors Design Standard
NIOSH Element of Ergonomics Programs Musculoskeletal Disorders and Workplace IFactors
OSHA Volunlary Protection Program Policies and Procedures Manual, Directive #CPS03-01-003
MMAC Mail Services Contract
AMP EOSH Services Conlract

3. Operational Controls (such as engineering, administrative where applicable):

e Use appropriate lifting assistance such as *Buddy System,” carts. dollys, pallet trucks, forklifts.
hoists, ele.

» Review new plans/processes for equipment/design changes relaled to ergonomics.

4. Maintenance plan(s) for the operational controls:
¢ Operational conlrols shall be reviewed at least annually by the organization OSHMS
Representative and respective organization.

5. Actions to be taken if controls fail:
e Conduct after-action meeting to discuss necessary correclive actions, determine the root cause of
failure, and modify the documentation and any associated training.
¢ Contact AMP for refresher training and evaluation or reevaluation.

6. Record(s)A:- h .
o Ergonomics awareness iraining kept in e[.MS for federal employees and contracting company
keeps for their employees.

7. Responsibility:

Controls (from Section 3 above) i Rcs.ponsiblle‘ Individual
| Use appropriale lifting assistance such as “Buddy Responsible organization personnel.
System,” carts. dollies. pallet trucks, forklifis, hoists, ete. ' .
Review new plans/processes for equipment/design AMP Engineer or likewise quahheclpersomel,
changes relaled to ergonomics. with AMK space management POC”s.
ATTACHMENT —
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8. Competency (as evidenced by training, experience, or education.)

Title or Name Competence

Authorization Date é//Z/ZO/&

ANV ANY,,
Top Managemen M
Bo Peeler,

Acting Program Director, Office of Information
Technology, AMI-1

b -/L/'ID agf -

—
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Operational Control Document

A. Significant OSH Hazard: Physical "B.”(.)bjéctive(s):

e Comply with applicable regulations and
other requirements

e Protect MMAC personnel from physical
- S hazards
C. Dacument Control Code: AMI-OQC-8.1-1 D. Date; 4/7/2010

1. Source of Hazard {activitics):
e  Torklilt operations
s Material shipping, receiving, packaging and warehousing operations
¢ Overhead storage and retrieval
e Loading/unloading of stock

2. Legal and Other Requirements (sp.{:ciﬁc to activities):

e 29 CFR 1910 Subpart N, Materials Flandling and Storage; 1910 Subpart O, Machinery and
Machine Guarding: 1910.242, Hand and Portable Powered Tools and Equipment, General;
and 1910.243, Guarding of Porlable Powered Tools

¢  FAA Ocder 3900.198 Chapter 25, Personal Protective Equipment (PPE); Chapter 26,
Industrial Technologies; and Chapter 32, Materials Handling and Storage

e AC Order 3900.21F Chapter 25, Personal Protective Equipment (PPE). Chapter 26,
[ndustrial Technology Program: and Chapter 32, Materials Handling and Storage

e  OSIIA Voluntary Protection Program Policies and Procedures Manual, Directive
#CUSPO3-01-003

e MMAC Mail Services Contract

o  Operate forklifts in accordance with site-specific operating procedures.
s [Inspect forklift daily or before each use

4. Maintenance plands) for the operational controls:
e Operational controls shall be reviewed at least annuafly by the organization OSHMS
Representalive.
e Preventalive maintenance per manufacturer’s recommendations.
s Review organization mishaps related (o forklilts on at least an annual basis.

5. Actions 1o be taken if controls fail:

e Conduct after-aclion meeting to discuss necessary cotrective actions, determine the root
cause of failure. and modify the documentation and any associaled (raining.

e Complcte a mishap report (AC Form 3900-11)

6. Record(s): o
e MMAC forklift license (or record of forklift training/recertification (recertification is
required at least once every 3 years))
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| 7. Rcsponsibilitvm

Controls {from Section 3 abov €)

Responsible individual

()peldl(. forklifts in accordance with sile- b])LLIlIL
operating proccdures.

8. Competency (as evidenced by training,
| experienee, or education.)

Forklilt Operators

_Title or Name

VCompetenCL

L Forkli ft Operators

]"Ol|\lllt()pudl0| Training

| Organization OSHMS Represenlative or Allernale

OSHA Course 6000

”Authoru-‘ltmn pc_lblé_ FoP—

Bo P Pulu f\ulng Director, AMI-I

' Datc

%’AP?L 201 O

AMI_OC_8 1 1 Operationat Control Document — Physical v0 2 doc

Lasl updated on: 4/7/2010
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Operational Control Document
A. Significant OSH Hazard: Respiratory B. Objective(s):

e Comply with applicable regulations and
other requirements

» Protect MMAC personnel [rom respiratory
hazards

[ C'. Document Control Code: AMI-QC-10.1-] T D. Date: 6/14/2010

1. Source of Hazard (activities):
¢ Telecommunications personnel enter and attend confined spaces

2. Legal and Other Requirements (specific to activities):
* 29 CFR 1910.134, Permil-Required Confined Spaces and 1910.134, Respiratory Protcction
e FAA 3900.19B Chaplér 11, Confined Space Entry and Chapter 20, Respiratory Protection Program
e  AC 3900.21F Chapter 11, Confined Space Entry
e OSHA Voluntary Protection Program Policies and Procedures Manual, Directive #CSP03-01-003
¢ ANSI Z88.2, Practices for Respiratory Protection
s ANSI 7Z88.6, Respiratory Protection Respirator Use
e  ANSI/ASSE Z117.1, Safety Requirements lor Confined Spaces
o  MMAC Telecommunications Support Contract

3. Operational Controls (such as engineering, administrative where applicable):

» Confined spaces are not entered until evaluated, use respiralory protection in accordance with
instructions and training received.

e Obtain confined space cnfry permits, as applicable.

4. Maintenance plan(s) for the operational controls:
s Operational controls shall be reviewed at least annually by the organization OSHMS
Representative and respective Telecommunications organization.

5. Actions to be taken if controls fail:
e Conduct alter-aclion meeting to discuss necessary corrective actions, determine the root cause of
faiture. and modity documentation and any associated training,
e (Contact AMP for refresher training.
6. Record(s):
e Federal employee training record for Respiratory awareness is maintained in eLMS.
e The awarded Contracting Company keeps training records for their employees.

| 7. Responsibility:

_Controls (from Section 3 ab()\'f'c) Responsihie Individual

Confined spaces are not entered until evaluated and use | Responsible organization personnc!
respiratory protection in accordance with instructions
and training received. )

Obtain conlined spacc entry permils, as applicable. | Responsible organization personnel
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8. Competency (as evid'enc&] by 'training,' experience, or education.)

Title or Name

Competence

| Responsible orpanization personnel

| Contined Space Entry Training

Responsible organizalion management

Confined Space Eniry Training

Authorization

Date é//‘//ZU/()

Top Management
Bo Peeler,

Acting Program Direclo
l"eLhnolog_,y AMI-I

hcc of Inlormation

/Hf/( o (£ AR
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Operational Control Document

A. Significant OSH Hazard: Talls B. Objective(s): Comply with applicable
regulations and other requirements
C. Document Control Code: ESC-OC-5.1-1 D. Date: 6-4-10
Revision Date:

1. Source of Hazard (activities):
s I'rip hazards from equipment. tools, cords, stairs, curbs, uneven surfaces, etc.
e Slip hazards from wet floors. ice on ground. leaking equipment, elc.
¢ Using stairs (indoor and outdoors) and entrance stairs and ramps.

2. Legal and Other Requirements (specific to activities):

e 29 CFR 1910 Subpart D, Walking-Working Surfaces, and Subpart N, Materials Handling
and Storage

o FAA Order 3900.19B Chapter 9, Reponts by Employees on Hazardous Conditions:
Chapter 31, Office Safety

e AC Order 3900.21F Chapter 9, Reports by Employees on Hazardous Conditions; Fall
Protection; Chapter 31, Office Safety: and Chapter 36. Walking and Working Surfaces

e OSHA Voluntary Protection Program Policies and Procedures Manual, Directive #CSP03-
01-003

3. Operational Controls (such as engineering, administrative where applicable):
¢ Conduct quarterly office safety inspections
o Report facility slip/trip satety issues to the AMP “Trouble Desk™ at 954-3687.
* Report hazardous conditions in accordance with AC Order 3900.21F Chapter 9. Reports
by Employees on Hazardous Conditions

4. Maintenance plan(s) for the operational controls:

s Operational controls shall be reviewed at least annually by the organization OSHMS
Representative.

5. Actions to be taken if controls fail:
¢ Complete a mishap report ({AC Form 3900-11)

6. Recard(s):
s Records of organization fall-related mishaps
e Records of quarterly office safety inspections

7. Responsibility:

Controls (from Section 3 above) Responsible Individual

Conduct quarterly office safety inspections Organization OSHMS Representative or
alternate

Report facility slip/trip safety issues to AMP | Responsible Organization Personnel
“Trouble Desk™ at 954-3687 '

Report Hazardous conditions in accordance with Responsible Organization Personnel
AC Order 3900.21F Chapter 9. Reports by
Employees on Hazardous Conditions
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8. Competency (as evidenced by training, experience, or education.)

Title or Name

Competence

Primary OSHMS Representative;
¢ Elizabeth Probst, AMK-10

OSHA Course 6000 (or equivalent)

Alternate OSHMS Representatives:
*  Amy Martin, AMZ-10
® Decann Crowley. AMI-10

OSHA Course 6000 (or equivalent)

Responsible Organization Personnel

OSHMS - 18001 Awareness Briefing

Authorization

—7
Marshal Gimpel, Dir'ector, AMEK-1

Date £/¢//o
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