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C-l. GENERAL 

LOGISTICS SUPPORT SERVICES 
STATEMENT OF WORK 

04 SEP 2008 

C-l.I Background: The implementation of the FAA's NAS plan and other Capital 
Improvement Projects (CIP) has caused a burgeoning workload in FAA logistics offices. 
The purpose of this contract is to provide suppoli to logistics offices to facilitate 
completion of that work. Tlus SOW provides for Logistics Support Services (LSS) in 
vaIious professional disciplines located at various FAA work sites throughout the United 
States. This contract does not provide for Contractor employees to perfonn inherently 
governmental duties such as obligating appropriated funds or executing contractual 
documents. (See Section H, Personal Services). 

C-I.2 Major Disciplines: Support services are required by tlus SOW in the following 
major disciplines: 

C-I.2.1 Acquisition Mmagement (See C-2.2) 

C-1.2.2 Real Estate and Real Estate Appraisal Support Service.s (See C-2.3) 

C-I.2.3 Space Mmagement Specialist Support Services (See C-2.4) 

I 
C-1.2.4 MateIial Management Support Services (See C-2.5) 

C-1.2.5 Enviromnental/HaZardous Matelial SuppOli Services (See C-2.6) 

C-1.2.6 Administrative Logisticim (See C-2.7) 

C-1.2.7 GIS/GPS Spatial Analyst (See C-2.8) 

C-I.3 Definitions: The following definitions are provided: 

C-I.3.1 National Airspace System (NAS) - The equipment md facilities used by the 
FAA throughout the United States md its tenitOlies for operational air traffic control. 

C-I.3.2 Capital Improvement Plm (CIP) - A plm published by the FAA, generally 
on an annual basis, that reflects current system enhmcements, modemization, and 
expaIlsion requirements for facilities, equipment, md other capital needs of the 
agency. 

C-1.3.3 Contracting Officer - The FAA Contracting Officer (CO) assigned to 
this contract. 
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C-1.3A Contracting Officer's Technical Representative (COTR) - The Govennnent 
employee assigned by the CO in wliting who is delegated certain responsibilities for 
day-to-day technical administration of the contract. A COTR will be assigned for 
each work site and will serve as the plimary poil1t of contact between the FAA and 
Contractor persomlel. 
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C-l.3.5 Field Office - The field office is the place of business set up by the 
Contractor to perfonl1 work under this contract. The field office is normally located at 
an FAA Service Center, Regional Office, Center or Headquarters office. Work at 
FAA locations is considered off-site for the purpose of tIris contract because it is off 
the Contractor's site. Work on-site, if any, is that work performed at the Contractor's 
facilities. 

C-1.3.6 Field Office Contracting Officer (FCO) - The FCO is a contracting officer at 
tile work location of tile Contractor persol11lel for whom the Contractor personnel is 
providing support services. The FCO could be a contracting officer or a Real Estate 
Contracting Officer (RECO). 

C-1.3.7 Phase I Environmental Audit - The ilritial environnlental assessment 
necessary to identify potential envirol111lental issues for real estate in accordance with 
40 CFR 300A20. 

C-1.3.8 PRISM - The FAA's computelized contracting system. 

C.l.4 APPLICABLE DOCUMENTS 

! 
I 

C-IA.l Government Documents: The following documents of the current issue in 
effect 911 fue date oftlris solicitation fonn a paIi ofthis SOW to the extent specified 
herein .. In tile event of a conflict between tlris SOW aIld all applicable doclUnent, the 
applicable document will govern. 

C-IA.l.l FAA Acquisition Management System 

C-IA.2 Documents cited above may be obtained on the Internet at: 
(http://fast.faa.gov/) 

C-2 SCOPE 

C-2.1 General: The LSS Contractor shall provide support persOlmel at field offices to 
assist in Acqnisition MaIlagement, Real Estate/Appraisal Services, Space 
MaIlagement, Matelial Management, HazaI'dous Material MaIlagement, Logistics 
Services, and Measurement Sciences. The Contractor shall supervise its employees 
located at field offices through a site supervisor as specified later in this SOW. All 
LSS Contractor furnished support services shall be in accordance wifu cunent 
applicable laws aIld regulations including fue applicable documents cited above. 
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C-2.l.l Hours of Work/Federal Holidays: The LSS Contractor shall establish 
working hours consistent with the FAA facility where the work is performed. 
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C-2.1.1.l The FAA nomlally observes a five-day workweek, with hours of 
operation of 8:00 A.M. to 4:30 P.M. The nonnal workday is 8 hours, plus 112 hour 
for lnnch. The contractor shall observe and schedule work hours of persomlel as 
designated in individual orders issued under this contmct. 

C-2.l.I.2 The Govennnent observes only the holidays listed below: 

New Year's Day 
Matiin Luther King, Jr.'s Bilihday 
hlauguration Day 
Washington's Birthday 
Memorial Day 
hldependence Day 
Any other day designated by Federal statute 
Any other day designated by Executive Order 

Labor Day 
Cohunbus Day 
Veterans Day 
Thanksgiving Day 
Clllistmas Day 

Any other day designated by Presidential proclamation 

When atly such day falls on Saturday, the preceding Fliday is observed atld when 
atlY such day falls on Slmday, the following Monday is observed. The Contractor 
will not generally be required to work on Federal holidays or other days when the 
FAA work site is closed. The Contractor will not be paid for days not worked. 

C-2.1.1.3 The Govemment has the right to request overtime on a case-by-case 
basis: It is the Contractor's decision whether to work in instatlCes where the FAA . 
Regional or Center Administrator has gratlted administrative leave to FAA 
Govennnent employees because of severe weather, yet the work site remains open. 
This is sometimes a consideration when the FAA is Co-located in a building with 
other agencies. Should the Contractor elect not to work under that circll1nstance 
based on compatlY policy or if the FAA facility is closed due to severe weather or 
other unexpected situations, the FAA will not be billed for the time not worked. 
The Contractor shall obtain approval from the COTR for work hours outside these 
paratneters. 

C-2.1.2 Altemate Work Schedules: The Contractor is neither required nor prohibited 
from patiicipating in altemate work schedule systems utilized at the different field 
offices, consistent with meeting contract requirements. Altemate work schedules for 
the convenience of the Contractor atld its employees will not be utilized ifthere is an 
additional cost to the Govenllnent (i.e. overtime premium or other pay differentials). 
Altemate Work Schedules must be coordinated with atld approved by the CO/COTR. 
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C-2.l.3 Travel: The LSS Contractor may be required to perfonn travel in 
management ofthe contract, for fonnal training, and performance of work under the 
contract. The Contractor is responsible for alTanging all required travel. 
Reimbursements will be made in accordance with existing Federal travel regulations 
and the Reimbursement of Travel Costs clause contained in this contract 
(See Section H). Travelmnst be coordinated with the COTR and approved by the CO. 

C-2.l.4 Office Furnishing/EquipmentiSupplies/Services: The Government will 
provide the Contractor with office space, furnishings, equipment, and supplies for all 
Contractor persomlel assigned at field offices. Utilization of Government info11nation 
systems mld intemal mail dishibution systems will be provided to the extent that 
contract perfo11nance requires their use. Systems must not be used for Contractor or 
individual employee purposes. Contractor persOlmel may use available initial 
emergency medical services mld concessions located in Government facilities. The 
Government will not provide office spacel[clmishings/equipmentlsupplies for 
Contractor persOlmel not located at a field office (i.e. located at the Conh'actor's 
facilities). 

" 

C-2.1.5 Misuse of FAA Computer Network: The Contractor must adhere to all FAA 
intranet, intemet, network policies and orders. Misuse of FAA provided computer 
equipment mld/or computer network by contract personnel will not be tolerated, and 
will result in a determination by the COIF AA Management as to appropriate cOlTective 
action for each infraction. All contract personnel using FAA computer resources or 
accessing the FAA network shall agree to the "Rules of Behavior" prior to receiving , 
requested access. Depending upon the nature and severity of the infraction, cOlTective 
actions cml range fi'om loss of privileges (i.e., loss of access to the Intemet and FAA 
email) to removal D:om support under this contract. Further, these detenninations are 
not subj ect to appeal. And, these provisions do not preclude the imposition of mly 
applicable civil or criminal penalty resultant from an infraction. 

C-2.1.6 FAA Unique Requirements - These requirements maybe uruque to the 
FAA, but they are applicable to all positions lmder this statement of work. The FAA 
has utilized the FAA Acquisition Management System (AMS) since April 1, 1996, 
thus individuals will be required to become proficient in its use in perfo11ning the 
required fi.mctions. Individuals are required to possess computer literacy in electronic 
file management, typical office Windows softwm'e applications such as word 
processing, spreadsheet, database management, electrOluc mail, explorer software to 
access/utilize the Il1temet, and possess the ability to archive data on multiple types of 
electrOluc media, 

C-2.1. 7 COlIDnunications Skills: Contractor personnel should be able to effectively 
commmucate with other individuals at all levels within organizations and with 
differing economic, social, cultural or educational backgrounds. They should have 
skill in oral and written communications and ability to exercise tact in dealing with 
others in a courteous and diplomatic manner. 
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C-2.1.8 Contractor Authority: The Contractor has no authority to perform 
inherentIy govemmental duties such as obligating appropriated funds, or executing 
any contractual documents (See Section H, Personal Services) 
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C-2.1.9 Minimum Expelience/Education Requirements: All persOlmel employed in 
support of this contract are required to meet specified minimum expelience and/or 
education requirements for their respective position, as described in this statement of 
work.' 'S uch minimums are specified for each labor category, and the FAA reserves the 
right to review the qualifications of each proposed support persOlmel under this 
contract to enSill'e all stated minimmll qualifications established for the position are 
met for the position designated in tIle task. The Contractor shall, in advance of 
employees repoliing to tIle work site, nmlish to the Contracting Officer, one summaIY 
resume' for each position to be filled or replaced on the respective task; giving tIle 
proposed employees' education/training, experience, skill levels, affiliations aIld oilier 
characteristics iliatrelate to requirements/qualifications of the work to be done on the 
task order. The Contractor shall provide any and all factual data (dates, certification, 
etc.) to tIle CO with submission of each employee's resume. Any qualification 
infOlmation questioned or requiring velification will be identified to the Contractor for 
action aIld be resubmitted. Concurrence of the Contracting Officer is required for 
employees to wmk during velification or revision ofilieir qualification resume. The 
CO or COTR will identify to ilie prograIllmaIlager any qualifications requiring 
verification or questioned for action or resubmission. The FAA may hold negotiations 
with the Contractor after receipt of the respon,se to a task request and tIle Contractor's 

. proposed perS0lll1el submission(s). The minimnm experience and or edncation 
reqnirements for all key personnel shall be snbmitted with the initial proposal. 

C.2.I.IO Removal of Contractor Personnel: The Contracting Officer may withdraw a 
previously issued approval or assignment of Contractor persOlmel to this contract and 
direct tIlat the individual be removed from tIle contract based upon the individual not 
meeting Govemment expectations or requirements for personal, professional, or 
perfOTIllanCe standards. 

C.2.1.11 The Contracting Officer may at any time require the Contractor to either 
increase or decrease the numbers of assigned Contractor employees in any particular 
conlract"labor categolY, or assigned to the conU"act as a whole. Flmding availability 
changes in worlcload levels, or changes in worlcload technical requirements may cause 
such changes. The Contractor shall obtain prior approval fi"om the CO before filling 
vacant positions. Attachment I displays the estimated levels of suppOli iliat may be 
reqnired at the beginning of contract performance. However the levels of support and 
the skills to be utilized may be chaIlged anytime during contract perfol1nance. Tins 
information does not constitute a guarantee to the Contractor that these levels of 
Contractor pers0lll1el will be ordered during tIle life of this contract. 

C-2.2 Acquisition MaIlagement 
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C-2.2.1 General: The Contractor shall provide persOlmel at field offices to perfonn 
acquisition management services as specified within the scope ofthe contract in 
support of the National Airspace System (NAS) 
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C-2.2.2 Persomlel Qualifications: The Contractor shall provide entIy, intennediate 
and senior level personnel to serve as contract specialists in the acquisition process. 
These individuals shall be expeIienced and qualified in either the Federal Government 
acquisition process or in acquisition processes generally utilized in the commercial 
business environment, con1111enS)ll"ate with their skill level. Individuals will be 
required to possess a bachelor's degree, or have successfully completed 24 hours of 
college level business courses or have 2-4 years of equivalent acquisition related work 
experIence. 

C-2.2.3 Training: The following approved course listing contains the courses 
which have tTaditionally satisfied Federal Acquisition Regulation mandatory traiuing 
for each cm·eer leveL The FAA is no longer subject to the Federal Acquisition 
Regulations thus much of the infonnation provided in these courses is not directly 
applicable to tlle way ilie FAA clmently does business. The matelial covered by the 
courses however does provide for an understffilding of acquisition related theOlies mld 
principals utilized in both Federal mld commercial acquisition. Individuals who have 
taken these courses or tlle commercial equivalent of these courses are considered to 
have met the requirements for the stated level of expertise. It should be 11l1derstood . 
that individual Contractor employees will be expected to adapt their previous trainin'g 
mId expeIience to tlle way the FAA does business as stated in the FAA Acqnisition ' 
Mffilagement System mld ffily future training will be that most appropriate to the AMS. 
Appropriate work expelience may be substituted for mly course if approved by the CO 
pIior to employees being assigned to the contI·act. . Approving experience as a 
substitution for the required courses is at the sole discretion of the Goven1111ent mld is 
not subj ect to the clause of the contract entitled Disputes. If the CO approves 
substitution of experience for the required courses ffild the ContI·actor subsequently 
requests that tlle employee be provided tllose courses, such tI·aining shall be provided 
under the provision of paragraph C-5.3.1. 

C-2.2.3.1 EntIy Level: Contractor employees shall have satisfactolily 
completed training in the following courses or their equivalents within two years of 
being assigned to work on tlle contract in this m·ea. No other work experience is 
necessary. 

CON 100 Shaping Smart Business Arrangements 
CON 110 Mission Support Plmming 
CON 111 Mission Plalming Execntion 
CON 112 Mission PerfOTI11311Ce Assessment 
CON 120 Mission Focused ContI·acting 
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C-2.2.3.2 Intennediate Level: Contract employees shall have satisfactOlily 
completed, the requirements above, the following course, and have at lease two 
years of experience in Federal and/or conu11ercial acquisition procedures. 

CON 216 Legal Considerations in Contracting 

C-2.2.3.3 Senior Level: Contract employees shall have satisfactorily completed, 
in addition to the requirements above, the following course, and must have at least 
four years extensive experience in Federal and/or commercial procedures. 

CON 217 Cost Analysis and Negotiation Techniques 
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C-2.2.3.4 Ctmency Training: All Acquisition Management Contractor persom1el 
will be required to achieve 80 continuous leaming points of skills currency 
training every two years, which will be reimbtU"Sed in accordance with SOW 
paragraph C-S.3.2. 

C-2.2.4 Task List: The Contractor may perf 01111 a wide vmiety of functions 
encompassing the entire specuum of the acquisition process in accordm1ce with the 
referenced documents above m1d any other agency or locally developed policies md 
procedures. Conu·actor employees shall be required to exercise a high degree of 
initiative m1d independent judgment in accomplishing the assigned duties. Following 
is a representative list of the types of tasks the Contractor will be required to perf 01111 
in the area of Acquisition Management. Tasks shall n0l111ally be accomplished, by 
the lowest level employee qualified to perfOlID the work 

C-2.2.4.1 Reviews procurement requests, together with related specifications, 
plans, statements of work or purchase descriptions to detel111ine if they m·e 
complete. Provides infOlIDation to enable the FCO to detel111ine proper contract 
approach, fnll1 fixed price, cost-plus fixed fee, time and materials, etc. 

C-2.2.4.2 Prepares and develops for FCO's signaUrre, solicitation doclU11ents, 
such as Screening Inf0l111atio11 Requests, Request for Proposals, Requests for 
Offers, and Request for Quotes, as well as the appropriate contract award 
doclU11ents, including purchase orders. 

C-2.2.4.3 Perfonns analysis of quotes, offers and proposals received. Provides 
information for the use of the FCO in the negotiation process. 

C-2.2.4.4 Provides infol111ation to the PCO for detel111inations on responsiveness 
md responsibility, contract cost and pricing, proposals, Govel1nnent perfonnance 
evaluation m1d past perfonnm1ce. 

C-2.2.4.S Prepares final contract doclUllents, for award by a FCO and prepares 
suppOlting documents relating to award decisions. 
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C-2-2.4.6 Provides infonnation to assist the FCO in resolvlllg problem areas III 
contract performance. Records data on Contractor performance for FCO's use in 

evaluatmg Contractor's peTformance. 

C-2.2.4.7 Prepares amendments of solicitations or contract modifications to 
reflect the Government's requirement. 

C-2.2.4.8 MonitoTs the progress of deliveries, initiating follow-ups and reports 
findings of the factors causing delivery delays or otherwise affectlllg orde1ing 
terms and conditions to a FCO. 

C-2.2.4.9 Distributes delive1y and purchase orders and prepares Tesponses to 
Contractor inquilies. 

C-2.2.4.10 Prepares cost and price analysis in accordance with applicable 
regulations and manuals. 

C-2.2.4.11 Recommends potential negotiation objectives using audit reports, 
teclmical analysis reports and pricing repmis from other Govenmlent agencies or 
cmlll11ercial entities for a FCO to use. 

C-2.2.4.12 Prepares spreadsheets and plicing repmis/memos in an easily 
understood! responsive and timely mmmer. 

C-2.2.4.13 Analyzes prospective Contractor's finmlcial statements and prepares a 
repmi for use by the FCO regarding the fmancial responsibility of a prospective 
Contractor (financial pre-award survey). 

C~2.2.4.14 Analyzes salmy and wage data submitted with proposals using pricing 
indices such as the Consumer's Price Index and the Producer's Price Index, etc. 

C-2.2.4.1S Analyzes delivery delinquencies mId perfOTIllmlCe discrepancies and 
recommends actions to implement resolution. 

C-2.2.4.16 Prepares contract files for closeout including reviewing files for " 
incomplete deliveries, detennining requirements for close out audit, initiate 
actions for post completion inquiries, completing Govel11l11ent ful11ished property 
records, etc. 

C-2.2.4.17 Prepares documentation for admllllstrative contract actions including 
modifications, exercise of options, etc. 

C-2.2.4.1S Prepares and develops data and materials required for presentations, 
meetings, and technical reviews includlllg follow-up actions. Provides mId/or 
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participates in presentations/briefings as required and actively participates in 
meetings and technical reviews. 

C-2.2.4.19 Provides cost-estimating services for 'alterations/constmction and 
systems furniture and other furnishings. 

C-2.2.5 Contract Personuel Effectiveness: In perfOl1na.llCe of all tasks under the 
contract the Contractor shall comply with the following standards of effectiveness: 
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C-2.2.S.1 Effectively cOlwnunicates with FCO's, other staffpersoIDlel outside the 
organization, including other regional, national FAA offices and other agencies, 
private companies and citizens, in a professional and courteous manner. 

C-2.2.S.2 Keeps the Govennnent advised on project status, potential problems, 
changes and other proj ect activities. 

C-2.2.S.3 Ensures all correspondence, including "control" c011'espondence, is 
completed in a concise and accurate manner which is gran1ll1atically c011'ect, and 
is accomplished in a timely and responsive manuer. 

C-2.2.6 Special Tasks 
I, 

C-2.2.6.1 PerfOlIDs special tasks not delineated inthe previous paragraphs, but 
that would be appropriate for individuals with the'stated persOlmel qualifications 

I 

and which are neither inherently Governmental functions nor performed as 
personal services. 

C-2.3 Real Estate 

C-2.3.1 General: The Contractor shall provide personuel at field offices to perfo11'U . 
real estate and real estate appraisal services as specified within the scope of the 
contract. 

C-2.3.2 PersOlmel Qualifications: The Contractor shall provide real estate specialists 
meeting the following specified qualifications. These individuals shall be trained, 
experienced and qualified in the Federal Gove11'1l11ent real estate process 
COlwnensurate with their slcilllevel. They will also need to lmow AMSlFederal Real 
Estate Laws, Execntive Orders, and regulations which apply to real property. 
Individnals will be required to possess a bachelor's degree or have successfully 
completed 24 hours of college level business courses, or have 2-4 years of equivalent 
Real Estate related work experience. PersOlmel assigned to a Junior Level position 
will be required to complete FAA Basic Real Estate Course (Course # 01320) within 
two years of being assigned tmder the contract. Senior Level persoIDlel will, in 
addition to the Basic Real Estate Course, be required to complete the FAA Advanced 
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Real Estate Course (Course # 01200003) within two years of being assigned to an 
Senior Level position under the contract. 
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C-2.3.2.1 Junior Level Realty Specialist is a position that requires individuals 
with lmowledge and experience to perfonn teclmical and administrative real estate 

. activities. 

C-2.3.2.1.1 Ability to use established procedures to conduct market 
surveys to help make competitive range deten11inations. Ability to 
research data obtainable from source records and reference 
mateliai. Ability and expertise necessaty to develop pre-negotiation 
strategies. 

C-2.3.2.1.2 Knowledge and understatlding of real estate practices, 
precedents, policies atld procedures to process atld complete assigned 
phases of real estate work. 

C-2.3.2.1.3 Ability to malce equitable andreasoned decisions, 
. independently. Ability to answer inquiries by telephone or mail to 
prospective lessee, lessors, gratltees, or grantors, representatives from 
local, state or other govenu11ental agencies. 

C-2.3.2.1.4 Ability to fumish general infOlmation based upon prior 
experience, such as details of sites, types oflatlds adveliised, or 
restrictions imposed in certain areas. 

C-2.3.2.1.5 Abilityto draft leases, licenses, permits, acquisitions and 
supplemental agreements. 

C-2.3.2.1.6 Ability to maintain real estate files atld records, and ensure 
that real estate records at'e properly maintained in accordance with AMS. 

C-2.3 .2.1.7 Ability to recognize atld recommend the best method of 
acquisition, which is most adVatltageous to the Govemment. 

C-2.3.2.1.8 K1lOwledge required to perform lease administration such as 
preparation of rate and cost adjustments. Ability to add/delete utility 

meters/accounts as required atld to research and resolve utility payment 
Issues. 

C-2.3.2.1.9 Be able to develop a working lmowledge of acquisitions and 
financial systems (i.e. PRISM) atld be able to resolve payment issues with 
the appropriate accounting office. 

! 

I 
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C-2.3 .2.1.1 o Must be able to learn and use appropriate real estate tracking 
data base systems, inclnding the Real Estate Management System (REMS) 
and the Real Estate Tracking System (RETS), and other office automation 
applications to manage and track real propeliy.· 

C-2.3 .2.1.11 Be able to deternline and describe the expected condition or 
build-out of the property or space at the time of delivelY to the user. 

C-2.3.2.2 Senior Level Realty Specialist: Shall meet the requirements for and be 
able to perfolln the tasks listed for a !tmior Level Realty Specialist, the following 
requirements specific to the Senior Level, and have the knowledge and experience 
neceSSa1Y for canying out the entire scope of activities dealing with leasing, 
licensing, or other methods of acquiring real property. 

C-2.3.2.2.l Ability to initiate action to obtain surveys and easements, 
which lead to purchase or lease of real propetiy. Ability to initiate 
appraisals through contract as situation dictates. 

C-2.3.2.2.2 The ability to complete, a lease versus purchase analysis for 
Acquisitions. 

C-2.3 .2.2.3 Knowledge of prevailing laws and regulations; lmowledge of 
coordination procedures for coordinating transactions with appropriate 
operating or supporting organizations to assure timely, legal and effective 
accomplishment oftra11sactions. 

C-2.3.2.2.4 Ability to reconnnend redirection of effOli in response to 
correspondence from lessors regarding problems incidental to FAA 
occupancy of land or space. 

C-2.3 .2.2.5 K.nowledge and experience of a wide range of real estate 
principals, practices and statutes pertinent to space ll1a113gement and the 
acquisition of real propeliy. Must be able to read and understand legal land 
descriptions. 

C-2.3.2.2.6 Ability to effectively deal with a broad spectrum of 
individuals and groups at the highest supervisOly, professional and 
political levels. 

C-2.3.2.2.7 Must be decisive on matters with widespread impact, be able 
to identifY alternatives, and be able to pursue two or more significant 
projects concurrently. Must be able to use creative problem solving to 
identifY and implement nIDovative solutions to issnes involving propeliy 
acquisition, management, and disposal. 
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C-2.3.2.2.8 Must be able to perfOlID work, which requires extensive 
walking, stooping, bending, Imeeling, reaching and stretching. Also 
<hiving an automobile, canvassing seaTch areas, walking through fields, . 
and vacant lots, hiking up rocky trails to mOlmtain-top sites, climbing 
steep stairs/ladders to building roofs, craw ling under structures, lifting and 
other physical demands. 

C-2.3.2.2.9 Must be able to tolerate a work envirollment, which may 
involve lisks and discomforts due to extreme variety of climate from 
tropical to sub-zero and from arid to humid. 

C-2.3 .2.2.1 0 Must have a working Imowledge of enviroIDllental policies 
impacting real property acquisition, and ensmes compliance with 
enviroID11ental Plinciples and regulations. 

C-2.3.2.2.11 Understands and adheres to applicable secmityrequirements. 

C-2.3 .2.2.12 Ensmes the most effective space layout of personnel for 
administrative operations is utilized. 

C-2.3.2.2.13 Develops/monitors schedules and/or costs relating to real 
estate acquisition proj ects. 

C-2.3.2.3 Real Est~te Appraiser. Must possess the following qualifications: 

C-2.3 .2.3.1 Must be licensed or certified in perfoll11ing c0111l11ercial 
appraisals in one ofthe state( s) where appraisals are perfoll11ed. 

C-2.3.2.3.2 Must demonstrate the ability to perfonn all types ofreal estate 
appraisals with a demonstrated proficiency at or above the minimum 
standards set forth by the Appraisal Institute. 

C-2.3.2.3.3 Must possess proficient narrative writing skills. 

C-2.3.2.3.4 Must be proficient in the use of financial calculators and 
computers. 

C-2.3,2.3.5 All requirements for Realty Specialists are also requirements 
for the Real Estate Appraiser. 

C-2.4 Space Management 

CT~.4.1 General: The Contractor shall provide space management specialists to 
perfoll11 space management services as specified within the scope of tIllS contract. 
In addition to meeting the specified general space management persOlmel 
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qualifications, these individuals shall be trained, experienced and qualified in the 
Federal Govemment space management process commensurate with their skill 
level. 

C-2.4.2 General Space Management Personnel Qualifications: 

C-2.4.2.1 Individuals shall (1) possess a bachelor's degree in a discipline such as 
architecture or civil engineering (or a related fieJd) or (2) have successfnlly 
completed at least 24 classroom hours of relevant college level technical courses 
such as interior design, AUTO CAD training, or the building codes. 

C-2.4.2.2 Individuals are required to possess computer literacy in electronic file 
management, typical office Windows software applications (snch as word 
processing, spreadsheet, database management, electronic mail, and Explorer 
software to access/utilize the Intemet), and possess the ability to archive data on 
multiple types of electronic media. 

C-2.4.2.3 Individuals must be able to effectively connTIlmicate with other 
individuals at all levels within organizations lmd with differing economic, social, 
cultural, or educational backgrounds. They shall have skill in oral and written 
cOlDl11Ulllcations and the ability to exercise tact and deal with others in a courteons 
and diplomatic m31mer. 

C-2.4.2.4 Individuals must be able to perform work whiSh requires occasional 
walking, stooping, bending, kneeling, reaching and stretclllng. Driving an 
automobile, light lifting, and other physical dem311ds are also occasionally 
required. 

C-2.4.3 Space M311agement Specialist Qualifications (Senior 311d Junior): 
Individuals must possess the following qualifications COlDl11ensurate with their 
level of experience. A Selllor Level Specialist has all of the following lmowledge 
311d skills, normally achieved through five or more years of specific associated job 
experience, and is operating in 311 FAA environment that requires the individual to 
utUize them fully 311d independently in the perfoml311ce of his work, including the 
ability to pursue two or more significant, unusual or complex projects· 
concurrently. A Junior Level Specialist has Subst311tial knowledge and skills in 
the following areas, nOll11ally achieved through less thml five ye31'S associated job 
experience, mld is operating in 311 FAA environment that requires tile individual to 
utilize them, with minimal supervision, on more routine and less complex 
projects: 

C-2.4.3.1 Comprehensive knowledge oftlleOlies, principles, practices and 
teclmiques of office spacelbuilding management, space planning, space layont 

and architecturallintelior design. Skill in applying advanced or ilmovative space 



Attachment 1 14 

pl31ming 311d design theOlies. Ability to modify standard practices to meet 
unusual requirements. 

C-2.4.3.2 Experience 311d proficiency with the nse of computer aided design (the 
FAA uses AUTO CAD) 311d cost estimating programs to develop graphic 
representations of interior designs and office layouts and present them in a 
persuasive manner. Skill in developing hand drafted dmwings and renderings. 
Skill in interpreting and using architectural and engineeling drawings, blueprints 
311d other technical data. 

C-2.4.3.3 Experience with systems fmulture design, components, installation and 
inspection teclmiques related to various manufacturers, including, but not limited 
to, Federal Prison Industries (UNICOR). 
C-2.4.3.4 Expertise in developing, analyzing 311d detenTIining an organization's 
space requirements, workstation requirements, suppOli space charactelistics, 
adj acencies, fumiture selection 311d neceSS31Y supporting construction from both a 
fll11ctional (acoustics, power and lighting, communications (voice and data), etc.) 
and an aesthetic (color, materials, etc.) approach. Skill in developing multiple, 
altemative space layouts in response to customer needs. 

C-2.4.3.S Basic Imowledge ofthe principles of building construction and 
mech311ical systems necess31Y to assess and plan space solutions to user needs 
within practical limitations. This level oflmowledge is required in such systems 
as heating, ventilating and air conditioning and phLll1bing. Practical knowledge of 
aPjJlicable building fire protection, life safety and security codes and standards. 

C-2.4.4 Task List: Following is a representative list ofthe types of tasks the 
Contractor will be required to perform in the area of Space M311agement. In each 
following sub-category, the Contractor may be required to prepare and develop 
data and materials required for presentations, meetings, and teclmical reviews 
including follow-up actions, as well as provide 311d/or participate in such 
presentations, meetings and reviews. 

C-2.4.4.1 Space Planning - Coordinate arld validate, with progr31TI division 
offices, infomlation on staffing 311d special requirements when modifications 
to existing space, acquisition of new or additional space, or release of space is 
required. Provide infonnation in sufficient detail for the Government to 
evalnate requirements and available options. 

C-2.4.4.2 Space Design - Develop drawings, to scale, of proposed floor plan 
layouts and block diagrams of space. Finalize drawings and obtain necessary 
approvals. Utilize AUTOCAD in this process. Coordinate interior finishes 
and furnishings with occupant for approval by the Govenmlent. 

C-2.4.4.3 Space Review - PerfonTI space utilization reviews which would 
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include physical measmements of the existing space, prepare "as is" 
drawings, and include recommendations for improving space utilization as 
well as alterations needed to upgrade use of space. 

C-2.4.4.4 Space Implementation- Monitor progress of procmement and 
installation of fumitme, workstations, and components for adherence to 
approved designs, project schedules and customer requirements. Coordinate 
with appropriate in-house and contracted persOll11el to assure related 
constmction support work necessary for proper installation of fumitme is 
executed in a timely manner. 

C-2.4.4.5 Drawings - Prepare drawings and layouts on GoveIll1l1ent 
furnished Computer Aided Design (AUTO CAD) system and maintain filing 
system for drawings. 

C-2.4.4.6 Estimates - Prepare or review cost estimates for system fmnitme, 
furnishings, constmction, 811d renovation of space. 

C-2.4.4.7 PerfOlIDs special tasks not delineated in the previous paragraphs 
but that would be appropriate for individuals with the stated personnel 
qnalifications 811d which are neither inherently governmental D.mctions, nor 
personal services. 

C-2.5 Materiel Management: j 

C-2.5.1 General: The Contractor shall provide personnel at field offices to 
perfOlID mateliel m8118gement suppOli services as specified within the scope 
of the contract. Material M811agement Specialists (Senior and Junior) must 
have a high school diploma or the equivalent thereof 811d possess the 
following qualifications commensurate with their level of expe11ence. A 
Senior Level Specialist has all of the following knowledge and skills, 
normally achieved through five or more years of specific associated job 
expe11ence and is operating in an FAA envirol11nent that requires the 
individual to ntilize them fully and independently in perfoIlning the following 
tasks. The Senior Level Specialist must be filll1iliar with and expelienced in 
ntilizing FAA Materiel Management systems listed in the following task list. 
A Junior Level Specialist has substantiallmowledge 811d skills in the 
following areas, nOlIDally achieved tin·ough ti1Iee or more years associated 
job experience and is operating in 811 FAA environment tilat requires tile 
utilization of more generalized abilities in performing the less complex of the 
following tasks. 

C-2.S.2 Persolmel Qualifications: Provide qualified materiel management 
specialists. These individuals shall be highly experienced 811d well qualified 
in the Federal Govennnent logistics process. Practical on-the-job experience 
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is the prumuy means of career training and development. 

C-2.5.3 Task List: The Contractor shall perform a wide vmiety of functions 
encompassing the entire spectnun oflogistics materiel management. 
Contractor employees shall be required to exercise a high degree of initiative 
and independent judgment. Followulg is a representative list of the types of 
tasks the Contractor will be required to perfonn in the area oflogistics 
management. 

C-2.5.3.1 Propeliy Management SuppOli. Review and process Personal 
Propeliy Documents in the Automated Inventory Tracking System (ArTS). 

C-2.5.3.2 Project Mateliel Support. Monitor processes required in the 
establishment or modification of facilities in the National Airspace System 
(NAS) from the time of requirements detelmination until mateliel is 
placed in-nse or other disposition is achieved. Process In-Service 
documentation and related capitalization documentation/conespondence. 
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C-2.5.3.3 Excess Propeliy Disposition. Review and process 
documentation for the disposal of personal propeliy, including both 
accountable mld non-accountable equipment, fumiture, and supplies. 
Provide technical guidance in the Report of Excess propeliy per regulatory 
requirements to propeliy custodians. Verify documentation requirements 
and assist Govemment persollllel in the receipt of dOClilllentation of I 
surplus material. 

C-2.5.3.4 Develop, track and provide input on Acquisition Logistics MIL
HDBK-S02, Logistics Management InfOlmation (LMJ), MIL-PRF-49S06, 
Logistics Snpport Analysis (LSA), and Provisioning Technical 
Doclllnentation (PTD) milestones for assigned system/equipment 
acquisition progrmns. 

C-2.S.3.5 Prepare and develop data and matelials required for 
presentations, meetulgs, and technical reviews including follow-up 
actions. Provide and lor pmiicipate in presentations/bliefings as required 
and actively participate in meetings and technical reviews. 

C-2.S.3.6 Review draft procmement packages mld report on inclusion of 
required logistics elements in sufficient detail to support the acquisition to 
meet life cycle suppOli requirements. 

C-2.S.3.7 Develop reconllllendations for addition/revisions to include all 
appropriate logistics requirements in final procurement packages. 

C-2.5.3.S RepOli on maintenance concepts alld maintenmlce plalming data 
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as to compatibility with existing FAA standard provisioning policies and 
procedures. Identify areas ofnon-confo=ance/differences and develop 
recommendations for conectionslrevisions or to support nonstandard 
maintenance requirements. 

C-2.5.3.9 Identify adequate repair sources for components added to the 
supply system as exchange on repair. 

C-2.5.3.10 RecolIDllend input for guidance to plivate industry concerning 
the preparation ofPTD or LMI to aid private industry in meeting 
appropriate delivery schedules. 

C-2.5.3.11 Review supply support/initial provisioning documentation for 
accuracy in data. Utilize knOWledge/experience of similar equipment to 
validate failure data used in determining conee! 

C-2.5.3 .12 Review cost estimates for adequacy of support requirements 
for life cycle support of assigned system/equipment. Provide COlIDnents 
and recommendations. Utilize available cost estimating models. 

C-2.5.3.13 Analyze design reviews, reliability demonstrations and 
maintainability demonstrations to insure that logistic support requirements 
have been addressed in consideration of minimized life cycle cost. 
Develop evalnations, repOlis and reconnnendations for increased emphasis 
on logistics requirements. 

C-2.5.3.14 Plamnng and Supply SuppOli. Tasks include: 

C-2.5.3.14.1 Review acquisitionlplamnng doclUnents associated with 
major NAS acquisitions (e.g., procurement requests, integrated 
logistics suppOli plans (ILSPs), Contractor data deliverable':;, project 
implementation plans (PIPs), etc.), to insure that they are 
comprehensive and contain all required supply support related 
planning provisions. Recon1111end responses to these doclUllents, 
wInch identify and specify deficiencies and omissions. 

C-2.5.3.14.2 Review NAS change proposals to detennine supply 
suppOli related impacts and subsequently monitor approved changes 
to insure that they contain planning information, wInch adequately 
addresses these impacts. 

C-2.5.3.14.3 Attend National Airspace Integrated Logistics Support 
Management Team (NAlLSMT) meetings, Procurement Readiness 
Reviews (PRRs), ill Service Reviews (ISRs), and others in which 
supply suppOli issues and concerns are addressed. 
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C-2.S.3.14.4 Develop, utilize, and maintain models used to analyze 
levels of repair, calculate spming requirements or compute life cycle 
cost for new NAS equipment. 

C-2.S.3.IS Special Tasks 

C-2.S.3.IS.1 Perfonn special tasks not delineated in the previous 
paragraphs, but that would be appropliate for individuals with the 
stated persOll11el qualifications and which m'e neither inherently 
governmental functions nor perfoffiled as personal services. 

C-2.6 EnvirOl1111entalJHazardous Matelial Support Specialist 

C-2.6.1 General: Hazm'dous Materials Management Specialists (lIMMS) may 
perform val'ious hazm'dous matelials mmlagement progrmn functions in support 
of the NAS Plan. HMMS persOll11el shall perform at a high level of professional 
expertise in accomplishing assigned duties, 

C-2.6.2 Persomlel Qualifications: The Contractor shall provide highly 
experieilced mld well-qualified hazardous material specialists. Practical on-the
job experience is the primmy means of cm'eer training aIld development, which 
may be supplemented by appropriate fonnal training. Hazardous Materials 
Management Sl]ecialists must possess a bachelors degree in all applicable field 
and have five or more yeal'S experience or they may substitute ten or more years 
of relevant experience. A Masters Degree will equate to one year of relevant 
experience in the applicable field. 

C-2.6.2.l Requires lmowledge of Federal and State regulations, hazal'dous 
materials management, perso1111el protection and safety, staIldard operating 
procedures for hazardous materials handling, field methods, industry 
stmldards, mld skill in presenting material both in written fonn aIld oral fonn. 

C-2.6.2.2 Requires technical writing skills, an understaIlding of contracting 
processes aIld management, mld lmowledge of Federal mld State 
enVirOl1111ental regulations. 

C72.6.2.3 Requires an understanding ofprogrmn data needs, computer 
d~tabase applications mld project development schedules mld procedures. 
Incorporate schedules into databases and update as project progress reports 
aIld data submissions are received. 

C-2.6.2.4 Requires lmowledge and training for radon monitoring. 

C-2.6.2.S Requires lmowledge of PCB mmlagement and regulations. 
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C-2.6.2.6 Requires knowledge of the Resource Conservation and Recovery 
Act (RCRA) and the Comprehensive Envir01l111ental Response, 
Compensation and Liability Act (CERCLA) and experience in conducting 
property assessments. 

C-2.6.2.7 Requires Imowledge of properly maps, legal property descliptions, 
and real estate records and transactions. 

C-2.6.2.8 Requires knowledge of National Environmental Protection Act 
(NEP A) regulations and an ability to prepare technical reports. 

C-2.6.2.9 Requires knowledge of the Asbestos Hazard Emergency Response 
Act of 1986 (AHERA) regulations. 

C-2.6.3 Task List: The Contractor mayperfonn the following representative 
tasks that may be required lmder the contract. The Contractor may be required 
to prepare and develop data and matelials required for presentations, meetings, 
and technical reviews including follow-up actions. Provide and/or participate in 
presentations/briefings as required and actively paliicipate in meetings and 
technical reviews. 

C-2.6.3.1 Hazal'dous Matelials Management Prograln Administration: 
I 

I 
C-2.6.3.1.1 EP A and State Regulatory Agency RepOliing - Provide input 
for annual and biannual repOlis as required by Federal alld State 
regulations, as identified for PCB's, hazardous materials, hazardous waste 
manifests, alld associated agency regulatory repOliing. 

C-2.6.3.1.2 DOT alld FAA RepOlting - Provide input for annual reports, 
FEDPLAN reports, hazardous materials, program repOlis, and agency 
infomlation requests for the Department of Trallsportation (DOT) and 
FAA. 

C-2.6.3.1.3 Education Support - Prepare educational and infonnational 
materials for regional alld sector distribution. 

C-2.6.3.1.4 Worker and Community Right-to-Know - Compile and 
distribute material safety data sheets (MSDS' s) to field alld station 
perso1l11eL Provide educational and infonnational materials for assuring 
compliance to worker and connnunity right-to-know legislation. 

C-2.6.3.1.5 Records - Track document submissions, and orgalllZe data 
submissions for the Hazardous Materials Management Progralll. 
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C.2.6.3.1.6 Confined Space: Issues confined space permits and maintains 
expired pel111its in accordance with Occupational Safety and Health 
Administration (OSHA) regulations. Performs air monitoring as required 
by OSHA 29 Code of Federal Regulations 1910.146, including equipment 
calibrations. Assists with training pursuant to confined space entry 
regulations. 

C-2.6.3.2 Hazardous Materials Contract Management 

C-2.6.3.2.1 Data Bases - Prepare, update, edit, and review various 
hazardous materials program data bases. Current databases include 
underground fuel storage tanks, electrical equipment, above grOlUld 
storage tanles manifest tracking system, proj ect tracking, recycling, air 
emissions, wells, septic systems, asbestos and spills. 

C-2.6.3.2.2 Waste Sampling Contract - maintains and updates records for 
hazardous matelials/waste analysis contracts. Identify sampling and 
analysis needs, methods and scheduling for agency sampling and contract 
analysis. 

C-2.6:3.3 Specifications, Task Orders, contracts, and Data Submissions: 

C-2.6.3.3.1 Hazardous Materials Project Specifications - Be able to wlite 
draft project specifications and contract task orders to be utilized in 
acquiling support for special projects that are part ofthe hazardous 
materials program. 

C-2.6.3.3.2 Review of Plans and Specifications - Provide a technical 
review of Contractor submitted plans and specifications for hazardous 
materials projects. Also review Contractor data submittals for accuracy, 
sufficiency, data content and confonnance with contract specifications. 

C-2.6.3.3.3 Asbestos management - Assist the Govemment in preparing 
project specifications, perfolm asbestos snrveys, provide delegated 
contract administration responsibilities and air monitoring for vmious 
asbestos projects, as identified. 

C-2.6.3.3.4 Radon Management - Assist the Govemment in preparing 
proj ect specifications, perfolm radon surveys, and provide delegated 
contract administration responsibilities and air monitoring for radon 
proj ects, as identified. 

C-2.6.3.3.5 PCB Mmagement - Prepare project specifications, perfOlm 
PCB smlpling, prepare and maintain an elecuical eqnipment data base, 
md provide program mmlager with data regarding PCB tasks as identified. 
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C-2.6.3.4 Enviromnental Assessments: 

C-2.6.3.4.1 Provide Superfund Amendments and ReauthOlization Act 
(SARA), Section 120(h) real estate assessments for identified FAA excess 
propeliy. Assessment includes: a site visit, sampling, a site assessment 
literature search, propeliy record search, and reporting and data 
documentation. 

C-2.6.3.4.2 Real Estate and Propeliy Record Searches - Provide 
. infonnation regarding current and past propeliy ownership for specific 
propeliies. Searches are intended to identify ownership and 
responsibilities for hazardous matelials and substances on fOlIDer or 
existing FAA propeliies. 

C-2.6.3.4.3 Prepare National Environmental Protection Act (NEPA) 
enviromnental assessments, Finding of No Sigluficant Impact (FONSI's) 
and other enviromnental documents as necessary. 

C-2.6.3.5 Fuel Spills - Prepare rep mis, perfoTIn site visits, and coordinate 
remediation of fuel spills. Requires knowledge of State and Federal oil spill 
regulations. 

C-2.6.3.6 Special Tasks 

C-2.6.3.6.1 PerfOlIDs special tasks not delineated in the previous 
paragl'aphs, but that would be appropliate for individuals with the stated 
persomlel qualifications and which are neither inherently governmental 
functions nor perfonned as personal services. 

C-2.6.3.7 Recycling Tasks 

C-2.6.3.7.1 Promote recycling, educate work-force on recycling 
procedlU'es, coordinate and implement pollution prevention meaSlU'es, conduct 
field inspections to review recycling and solid waste handling procedlU'es. 
Coordinate and promote Earth Day events. Plan and estimate costs for the . 
recycling program. Record, analyze and repOli solid waste and recycling 
tomlages; then calculate recycling ratio. SuppOli preparation ofthe RCRA and 
other enviromnental reports related to recycling. Work and coordinate with the 
following snpport staff personnel (hazardous matelial, materiel, solid waste, 
construction management, custodial) to enSlU'e smooth operation of recycling 
efforts. Requires knowledge of State and Federal solid wastelrecycle 
regulations. 

21 



Attachment 1 

C-2.7 Administrative Logistician 

C-2. 7.1 General: The Contractor shall provide persomlel at field offices to perform 
administrative logistician services as specified within the scope ofthe contract in 
support ofthe National Airspace System (NAS) 
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C-2.7.2 PersOlmel Qualifications: The Contractor shall provide qualified persOlmel to 
serve a's administrative logisticians in support of Acquisition Management; Real 
Estate and Space Management; Matelial Management and Enviromnental Support; 
and Hazardous Material Support functions as described in this document. These 
individuals shall be experienced and qualified in performing administrative support 
functions commonly associated with logistics. Individuals are required to possess 
computer literacy in electronic file mauagement, typical office Windows software 
applications such as word processing, spreadsheet, database management, electronic 
mail, explorer software to access/utilize the Intemet, and possess the ability to archive 
data on multiple types of electronic media. These individuals should be able to 
effectively communicate with other individuals at all levels within organizations and' 
with differing economic, social, cultural or educational backgrounds. They should 
have skill in oral and written communications and ability to exercise tact in dealing 
with others in a comieous and diplomatic manner. As a minimmn Administrative 
Logistician personnel shall have a high school diploma or the equivalent thereof and 
possess a minimum of five years oflogistics experience in one ofthe fields described 
above in this paragraph. , 

I 
C-2.7.3 Task List: The Contractor may perform a wide variety of duties 
encompassing the full spectnU1l of administrative activities associated with logistics 
functions. These duties are the less complex and more routine activities associated 
with any ofthe Logistics suppOli functions addressed in this contract. The 
administrative logistician may perfonn any of the tasks listed for, or in suppOli of, the 
other logistics disciplines in this contract to the extent that the task is primarily 
administrative and does not require knowledge or experience beyond what would 
normally be required oIan admioistrative position. It is the iotent ofthe Govemment 
that tasks shall nonnally be accomplished by the lowest level employee qualified to 
perfOlm the work. The following are administrative tasks nonnally perfOlmed in tlus 
position and are representative of tasks tllat may be required. 

C-2.7.3.1 Prepare, fmalize and file conespondence. Research file data. Organize 
and/or copy paper andlor electronic data. Input electronic data. Perfonn special 

tasks that would be appropriate for individuals with tlle stated personnel 
qualifications and which are neitller inherently govemmental functions nor 
perfOlmed as personal services. 

C-2.8 GIS/GPS Spatial Analyst 

C-2.8.1 General: The Contractor shall provide qualified personnel capable of 
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applying the measmement sciences of geodesy, surveying, photogral11melly and 
remote sending to acquire and manage data for a wide range of human 
endeavors. 

C-2.8.2 Personnel Qualifications: The GIS Spatial Analyst must have 
mastered the concepts of mathematics, physics, geography, and computer science 
to design tools and teclmiques for analyzing, displaying and communicating 
spatial data. Reqnired expertise includes knowledge in infol1nation science, 
engineeling, geodesy, geographic infol1nation systems, surveying, remote 
sensing, cadastre, cartography, and photogranm1ehy. A related bachelors degree 
with comses in geography, envirOlm1ental science or related fields is reqnired, 
and may be supplemented by additional education andlor professionally 
recognized certifications. These individuals should be able to effectively 
communicate with other individuals at all levels within organizations and with 
diffellng economic, social, cultmal or educational backgrounds. They shonld 
have skill in oral and written communications and ability to exercise tact in 
dealing with others in a cOUlieous and diplomatic mmmer. 

NOTE: A Master's or Doctoral degree in one of the above disciplines including or 
supplemented by the additional credits as shown may be substituted if the applicant 
holds a Bachelor's degree in m10ther field. Applicants who do not possess the 
required education may substitute experience as indicated on a year-for-year basis, if 
approved by the CO. 

I 

C-3. SITE SUPERVISION I 

C-3.1 The Contractor is responsible for providing adequate supervision of its 
employees at all field offices. The office will be staffed with a full-time site 
supervisor at field offices containing fifteen (15) or more Contractor persormel. 
At smaller field offices, a Contractor employee may have the responsibilities of a 
site supervisor as an additional duty. That employee should divide their time 
between supervision and other duties in a reasonable m=er that assures the 
supervisOly duties are performed adequately before additional duties are assUlned. 
The site supervisor will be responsible for all quality assurance as specified in the 
Conll·actor's quality assurm1ce plan. Full-time Site Supervisors shall be paid at 
the rate for Site Supervisors established in Schedule B ofthe contract. The Site 
Supervisors perfonning this responsibility as an additional duty shall be paid at 
the Site Supervisor rate established in Schedule B of the contract or the 
established rate for their nOlmal responsibilities Ul1der the contract, whichever is 
greater. The Site Supervisor is the point of contact between the Contractor and 
the FAA COTR. (Full Time Site Supervisors m·e considered to be Key Perso1111el 
in accordance with AMS 3.8.2-17) 

C-3.2 PersOlmel Qualifications: Full-time site supervisors shall as a 
minimum have a bachelors degree, have successfully completed 24 hours of 
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college level management or business courses, and have a minimll1n of 3 
years of managerial experience in private indushy or the Govennnent. Site 
supervisors who are not full-time supervisors will be required to meet the 
qualifications for their specific job category. All site supervisors shall also 
have the following skills/qualifications. 

C-3.2.1 Possess a working knowledge of Federal logistics programs. 

C-3.2.2 Be skilled at getting work accomplished through the efforts 
of others. 

C-3.2.3 Ability to C0l11111ll11icate effectively orally and in writing. 

C-3.2.4 Flexibility to supervise pel's0l111el with technical skills in a 
wide range oflogistics disciplines. 

C-3.2.5 Ability to assign and priOlitize the work of subordinates. 

C-3.3 Responsibilities: The site supervisor will be responsible for the following: 

C-3.3.1 Receives, reviews, signs, and accepts or rejects Work Assignments 
from the COTR. Justify to the Government the rationale for not accepting work. 

C-3.3.2 Resolve delivery date problems. 

C-3.3.3 Assign work to individual employees. 

C-3.3.4 Monitor to insure work is completed timely and conectly. 

C-3.3.5 Resolve discipline problems with the Contractor's employees. 

C-3.3.6 Request overtime when needed. 

C-3.3.7 Resolve any other disputes with the COTR. 

C-3,3.8 Attend meetings pertaining to contract perfonnance as required by the 
CO/COTR. 

C-4. PROJECT MANAGEMENT 

C-4.1 The Contractor shall assign a full-time Proj ect Manager (PM) to manage 
the contract. The PM is considered as Key PersOlTI1el as addressed in AMS 3.8.2-
17. 

C-4.2 Persol111el Qualifications: The PM shall as a minimll111 have a bachelors 
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degree, have successfully completed 24 hours of college level management or 
business courses, and have a minimum of S years of project management or 
managerial experience in either private industry or the GovenU11ent. The PM shall 
also possess the following qualifications: 

C-4.2.1 Be highly experienced in project management of projects of the 
magnitude of this contract. 

C-4.2.2 I-lave a working blOW ledge of Govehunent logistics operations. 

C-4.2.3 Possess effective management, organization, and problem solving 
skills. 

C-4.3 Responsibilities: The PM shall: 

C-4.3.l Manage the program for the Contractor. 

C-4.3.2 Be the primary point of contact for the CO, COTR or Govenmlent 
program manager to resolve problems under the contract. Shall designate a 
representative as acting PM whenever absent. 

C-4.3.3. Ensure reports and other deliverables are delivered timely. 

C-4.3.4 Maintain appropliate staffing levels including filling vacancies within 
20 work days after the vacancies occur or provide a written statement to the CO 
and COTR stating the reason(s) for not meeting the placement criteria with 
stated corrective actions to timely meet future employee placements. 

C-4.3.S Travel as necessaty to the various field offices in order to effectively 
mana'ge the contract. 

C-4.3.6 Attend meetings pertaining to contract performance as required by the 
CO. 

c-s. EMPLOYEE DEVELOPMENT PROGRAM 

C-S.I General: The Contractor shall develop a comprehensive employee 
development platl for both on-the-job atld fonnal training. The Contractor's 
Program Matlager shall administer this plat1. 

C-S.2 Formal Training: The Contractor shall develop a training progratn for 
its employees to utilize commercial atld govenU11ental SOUTce training on a 
reimbursable basis. The Contractor will submit a training plan on a quarterly 
basis to the CO and designated representative for approval. Request for 
training that is an emergent requirement or training that is requested by the 
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Government can be submitted during the year, as requirements become 
known. Only that training that is approved in advance by the CO or 
designated representative may be charged under this contract. 

C-5.3 Training Categories: Training falls into the following categories: 

C-5.3.1 Training required meeting minllmun qualifications for the 
position. This training shall be accomplished before the employee is 
assigned to the contract lUlless otherwise stated in the specific Discipline 
description. 

C-5.3.2 Training required to maintain cunency in the position. This 
training may be charged to the contract if approved in advance by the CO. 
The cost oftraining that may be charged includes tuition, travel and per 
diem as required, and hours actually spent in training. 

C-5.3.3 Training which would make the employee more efficient in 
completing work l111der the contract. This is tmining that is not reqnired to 
meet minimum qualifications nor maintain currency but would impTOve 
the employee's efficiency or provide a unique knowledge, of benefit to the 

\ Govel11ment, in perfol111ing assigned work. This training may be charged 
to the contract if appTOved in advance by the CO. The cost of training that 
may be charged includes tuition, travel and per diem as required, and 
hours actually spellt in tr~ining. 

C-5.3.4 Traiuingthat is to the primary benefit ofthe Contractor or the 
employee and does not have a direct benefit to the Govel11ment. This 
training may not be charged to the contract. Training that is provided for 
the purpose of allowing a Contractor employee to qualify for a higher level 
position is not chargeable to the contract as it is considered individual 
development for that employee and not a direct benefit to the Govennnent. 

C-5.3.5 Training may be made available by the Government through 
computer based training, workshops, or training sessions provided by 
Government persOlmel. Contractor persomlelmay attend these sessions on 
a space available basis if approved in advance by the CO. Whether or not 
any cost associated with the training can be charged to the contract 
depends upon the purpose of the training as described in the preceding 
paragraphs. 

C-5.3.6 On-The-Job Training: The Contractor's training program will 
address on-the-job training and will include a plan for increasing skills of 
its employees. The plan will also include Olientation training for new 
employees as well as desk procedures to standardize perfonnance and 
facilitate new employees' becoming pTOductive with a minimum of 
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orientation. 

C-6. WORK LOCATIONS 

C-6.1 General: The work under this contract will be performed at field 
offices established at various FAA work locations throughout the United 
States except for some of the work that requires temporary travel. 

C-6.2 Locations: The FAA work locations as listed below are not 
necessarily comprehensive: 

C-6.2.1 FAA National Headquarters (HQ), Washington, D.C .. 

C.6.2.2 Mike Monroney Aeronantical Center (AMC), Oklahoma 
City, OK 

C.6.2.3 FAA William J. Hughes Teclmical Center (ACT), Atlantic 
City, NJ 

Western Service Area 

C-6.2.4 Alaska Region (AAL), Anchorage, AK 

C-6.2.S NOlihwest Mountain Region (ANM), Renton, W 1 
C-6.2.6 Westem Pacific Region (A WP), Los Angeles, CA 

Central Service Area 

C-6.2.7 Great Lakes Region (AGL), Chicago, IL 

C-6.2.8 Central Region (ACE), Kansas City, MO 

C-6.2.9 Southwest Region (ASW), FOli WOlih, TX 

Eastern Service Area 

C-6.2.10 Eastem Region (AEA), New York, NY 

C-6.2.11 New England Region (ANE), Boston, MA 

C-6.2.12 Southem Region (ASO), Atlanta, GA 

C-6.3 Other Work locations within any region established to support specific 
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projects. 

C-7. COMMUNICATIONS 

C-7.1 The Contractor will maintain cOlmnunications with its employees at 
the various field offices via electronic mail. The Contractor will provide at 
its home office an electronic mail system that is compatible with the system 
the FAA provides its employees at the field offices. 

C-s. QUALITY CONTROL PROGRAM: 

28 

C-8.1 The Contractor shall establish and maintain a Quality Control Plan to 
ensure the requirements of this contract are provided as specified. The Contractor 
shall provide a Quality Control Plan describing the inspection system for the 
requested services listed in the SOW. The Contractor shall develop and 
implement procedmes to identify, prevent, and ensure non-recmTence of defective 
services. The written Quality Control Plan shall be required when proposals are 
submitted. The CO will notify the Contractor of acceptance or required 
modifications to the Plan. The Contractor shall make appropriate modifications 
(at no additional cost to the Govermnent) and obtain acceptance of the Plan by the 
CO within 45 days after contract award. The Plan shall be updated as changes 
occur and shall be submitted for review and acceptance by the CO. 

C-8.2 Progress RepOli. The Contractor shall submit quarterly progress repOlis to 
the FAA. These reports, in contractor fomlat, shall outline progress of work in 
the repOliing period for each work site, as described in the attached Contract Data 
Requirements List (CDRL) (A008). A copy of each progress repOli shall be 
submitted to the on site COTR, and one copy to the Contracting Officer. These 
progress reports shall be submitted not later than 15 calendar days after the end of 
the calendar month for which a repOli is due. 

C-9. QUALITY ASSURANCE: 

C-9.1 The Government will monitor and evaluate the Contractor's perfonnance 
under this contract. When an observance indicates defective pe!foI1nance, the 
COTR will notify the CO and the Contractor. Any action taken by the CO as a 
result of surveillance will be according to the terms of this contract. Any matter 
conceming a change to the scope, prices, terms or conditions of this contract shall 
be referred to the CO. The services to be perfOlIDed by the Contractor dming the 
period of this contract will at all times and places be subject to review by the CO 
or authorized representative(s). Other GovenUllent persollilelmay from time-to
time observe Contractor operations. These persOlmel will not interfere with 
Contractor performance. 
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C-IO. ORIENTATION PLAN: 

C-10.1 To ensure a smooth transition in the change of work effort from the 
current contract, the Contractor shall begin the 30-day orientation period (Phase
hl) as required by the solicitation!contract. The plUpose of this orientation is to: 
(1) Observe work accomplished by current employees; (2) Complete personnel 
requirements (work force) including the hiring of personnel to assure satisfactory 
. perfonnance beginning on the contract stmi date .• Soliciting pers0l111el for 
employment during their duty hours is prohibited, lUlless interview arrangements 
are made through the contracting and persomlel offices; (3) Obtain security 
clem'ances, ifrequired; (4) Complete training requirements and accomplish 
necessalY training of Contractor employees; (5) Complete the development of 
necessary work plans/procedures; (6) Complete the development of quality 
control plans and procedures; (7) hlclude this orientation period in the phase-in 
schedule presented to the Govenl1l1ent. 

C-l1. PHASE-IN 

C-11.l J mlUary 30, 2009 tin'ough Februmy 28, 2009 will be tile phase-in 
pOliion of the contract. The Contractor will use that time for staffing field 
offices and implementing those operating procedures under the contract 
described in the reqnired Olientation Plan. The Contractor shall be allowed 

/ access to the facilities to familiarize supervisors, key personnel and staff with 
equipment, repOliing, work scheduling and procedures. However, such 
access will not interfere with the production effolis of current contract 
persolmel. To preclude such interference, arrangements for access to the 
Government facilities will be made with the CO. 

C-12. PHASE-OUT 

C-12.1 Should tile FAA award a follow-on contract to this contract, tile 
Contractor agrees to cooperate witil the FAA and the fo !low -on Contractor to 
insure a smooth transition to the new contract. DlUing the phase-out 
familimization peliod, the incmnbent shall be fully responsible for all ClUTent task 
order services. ill the event the follow-on contract is awarded to other than the 
incumbent, the inclUnbent Contractor shall cooperate to the extent required to 
permit an orderly change over to the successful Contractor. With regard to the 
successor Contractor's access to incumbent employees, a recrnitment notice may 
be placed in each facility. At tile conclusion of any performance period, including 
option periods or extensions, the services provided lUlder this contract may be 
awarded to anotiler Contractor. The Contractor in place shall be required to assist , 
in' the phase-in activities. 

C-13 DEUVERABLES AND PERFORMANCE OBJECTIVES: 
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Deliverables and SOW!SIR Performance Method of 
Performance Objectives Ref. Threshold Surveillance 
1. The Contractor shall 
provide a Personnel 
Management Plan at time of Technical 
Proposal submission and an Section L 100% Compliance Evaluation 
updated plan 30 days after 
contract award 
2. The Contractor shall 
provide a Quality Control Plan Technical 
at time of Proposal C-S. Evaluation! 
submission and an updated 100% Compliance COTR 
plan 45 days after contract Monitoring 
award 
3. The Contractor shall be Customer 
able to provide the described C-2.2 Complaint(s) 
professional services in through 100% Compliance & 
accordance with each C-4. Periodic 
individual task order Inspection 
4. The Contractor shall 
provide non-disclosure S~ction L Periodic 
statements for all employees (CO to 100% Compliance Inspection 
45 days after contract award supply' 
and for each new employee forms) I 
placed into employment 
5. The Contractor shall Technical 
provide an Orientation Plan at Evaluation! 
time of Proposal submission. C-10. 100% Compliance COTR 

Monitoring 
6. Employee Development C-5. 100% Compliance Annual 
Plan Review 

C-13.1 Data Requirements: The Contractor shall also provide various repolis and 
data as prescribed by the Contract Data Requirements List (CDRL), Attached to this 
document. The reports and data are scheduled deliverables, but may not limit 
requests for intennittent data submittals. 

. 
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A I B I C r--D I E I FI G H I I I J I K I LIM I N 

l =~=O="§.@~~NQLlb:'0:~~PI~:{~O~~!A~1AN:rNE~ HO I r--
5 Con!ract Specialist Entry __ __ ' L--- _ _~' ~2 __ ~ ~ 1_ I __ 
6 . ,. " < .. • ,. -, +-
7 3 L __ ._1-- __ _ 

8 

~~ealtySpecialistSenior._~ l-j _1_ 3_1 -~ 7 I 5 :_3 1 7 1 ~-':'-' __ I 

~ Space Management JUnlor __ i - 11 ~l'-~f---~+---I--- 1 
11 Space Management Senior ' 6,' 2 2 ' 10 t-:-::-. ---- - -~----- _cc_ -- --------~-----
12 Real Estate Appraiser , I 0 

---- - ---~--c- --- -,- -- ---, 
~ M<l~el"ial Ma~~9.el1lent Specialist Junior _____ ~ __ 2 ~ _1_+ __ ~_, ___ 0 '_ _ _ _ 5 ~ M ... "., M'C"'~""P""'."'"'o, . , ~ ,'+-, _, , 7 4 , 8' .~ 

15 Hazardous Material Management Specialist 1 =t= : 1 
16 Administrative Logistician 1 1 ' 1 ' ----.--- 3 
17 GIS/GPS Spatial Analyst--- 1 -, ~ , ----1--
~ Project Manager ., _~-, _ _ _____ c. ' l ' 1 
119 Site Supervisor '~1 I 1 1_ 1 _1_,- 1 1__11 __ , 

20 Full Time Site Supervisor '1 1 I ' f 1 +-- I-- 0 ' 
21 TOTALS --- -.. 8 - 5 13 I 10 12 22 21 15 8 19 3 1 I 137 

22 - -1- I : +-- 3'-----23 • , I 
---- .---~- --- ----- -- --~ ---

24 AAL - Anchorag!" AK ____ LSite Supervisor is #7 - -- ---1--=t= -----
25 ACE - Kansas City, M~ __ . ______ .. SI .. ,",,0'00'. #8 1- ----+---+ ~ " __ 
: i: ~L~:::t'~~{NY-I~i:::~:;~ffil--l=1 =t-l ---:.-~.::= n;-=_-= 
: ~~ ~~~;f:~E~;'~~~lty~OK-~ _____ m -.!;~~~;~tl r=-+~="~'=j---bE~- -
: E 5jE~':~Y~ ---=-=-==-i!~lii~~ft-~= -.-__ ·_~~-=-::::'::T ____ f_-__ .·_~t-=-: -=1 
f-::-=- -------------- .. -----t.- ------- --.. -------·---·-t----...... -1 ----'1' .. ------

35 HQ - Washington, DC I Project Mgr Serves as Site Supervisor i I 
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A IBICIDIEIFIGIHIIIJIKILIMI N 
1 I I + l LSSC Locally Funded Positions I 10/6/2008 

! :::~'~S:~N~~--'O:?:~E~Cl:~EA:J~LI __ :~~ :,;':,;j :;~~~ 
5 Contract Specialist Entry ~l I -

6 Contract SEe~ialist Intermediate -~ ~ : __ =-:~ J=~ T 1~_~!-_-_-_fc'-_-__ -.. , -_.-Lf--._- -+-- .~ .. _",' " ,_1_~1 
7 Contract Specialist Senior i ,1' i 1 2 
8 Re3lt-y-SpeClaJJst Junior-·-----"2: 1 - ---- -~--3--' 
-,,-j~~-;:---- - ..... --.------ - -.-- .-. ---'T-~---" - ___ ~ 

9 Realty SE.~~~~~:;~Senior __ t--2.._t--1 1 1 1 ____ !___ 1 1 1_1Q_, 
10 Sp_ac_e _Ma_n_a_g_ement Junior ' __ ._ .... " .. ___ + ____ , -c---Q..--
11 Space Managemellt Senior ___ .____ i. 2 I___~~~ ___ _ 
12 _Real Estate Appraiser. . ... __ .____ 0 
13 Material Management Specialist Junior 1 , ,---=-1--1 
14 MateriallV!ailagement Specialist Senior'--,--~ 0 1 

---,_._-+---1---'---
15 Hazarc:i0u_s M,,~erial Management Specialist _~_~ __ L_ 0 I 
16 .'~dministrati,,-e.Logistician . + 1 .~__1. __ 
17 Project Manag_Elr . 0 

18 Site Supervisor. --9~ ~-----~ ._0 
19 GIS/GPS Spatial Analyst 1 __ ---0, __ I ,1 
20 TOTALS 2 1 3! 3 1 2 1 2 2 3 1 1 22 

~i .-=~~~~~ ____ . ~.. -t-=-, _ I J i-~t--=C ~I 
23 AAL - Anchorage,_AK _ iAGL - Chicago, IL _' __ .. 'AWP - Los Angele"'s"'"."C:.:.A-'-.-+ __ '-__ _ 

~~~~~~~i~i%;~~J~y---.. ---- --~- ~li~~~~;~k~~---- ~w~it~!~A~-----~--~ ----I 



CONTRACT DATA REQUIREMENTS LIST (CDRL) I Attachment 3 Page 1 of 9 

A r:ontr:l~t lim> Itl>m Nn R Fvhihit C! C'::.t",nnru rr.h<>rk &lnnrnnr;"t", nn",1 

TDPD TM D Other [Xl 

D. System/Item E. ContracUPR No. F. Contractor 

1 n",.", It ........ t.ln ? TiH.,. n.f n"t", Ih • .., ~ !=:. .. htitl .. 

AOOI Contractor Personnel Access Status 

4. Authority 5. Contact Reference 6. Requiring Office 

AMS 3.14-2 Contractor Personnel AMC-700 
co, ,',.,.,,",. D. 

7. DD 250 Req'd 8. APPROVAL Code 9. Distribution Statement Required 10. Frequency 11. As of Date (ADD) 

no A NA QRTLY 

12. Date of First 
See Blk 14. 

13. Date of Subsequent 
Submission Submission ASREQ 15. Distribution 

14. REMARKS; a. b. Draft c. Final Copies 
Addressee Copies . Reg. Repro 

The Contractor shall submit quarterly reports providing the following 
information to the CO with a copy to the SSE on or before the 5th day 

AMC-700 1 

following each report period with the following information: A AMQ-340 1 
complete listing by full name (in alphabetical order with the social 
security: number and identify:ing whether they: are a prime or sub 
contract employee) of all contractor personnel who had access to an 
FAA facility, sensitive information andlor resources anytime during 
the report period. (social security number shall be omitted from CO 
copy of report). Electronic copies will be distributed to the CO, and 
AMC-700. 

Due Dates: 
12/05/08 
04/05/09 
07/05/09 
10105/09 
And following this pattern for the life of the contract. 

16. Total 

~ Pron",r""rI Ru' 1-1 n",.", I Annrn\l""rI Ru .1 n",to 

17. Price Group NA 18. Estimated Total Price NA 

OMB Control No. 2120-0595 (DO Form 1423-1) FAA Template No. 59 (6/9B) 
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A r.nntr<'lr.t lim. Ih'ln Nn R Fyhihit r. C:&:Ifpnnnl fr.hprk ;>nnrnnri;>tl> nnpl 

TOP D TM D Other [Xl 

D. Systemlltem E. ContractfPR No. F. Contractor 

1 n"t .. It<>rn Nn ? Titl .. of n"".", It ... ". 'l; j::;"hHfI .. 

AOO2 Contractor Personnel Employment 
Changes 

4. Authority 5. Contact Reference 6. Requiring Office 

AMS 3.14-2 Contractor Personnel AMC-700 
c:, ,;,.,~ ;n" 0, 

7. DD 250 Req'd 8. APPROVAL Code 9. Distribution Statement Required 10. Frequency 11. As of Date (AOD) 

no A NA MTHLY 

12. Date of First ASREQ 13. Date of Subsequent ASREQ 
Submission Submission 15. Distribution 

14. REMARKS: a. b. Draft c. Final Copies 
Addressee Copies Reg. Repro 

The Contractor shall submit to the SSE on or before the 5th day of AMC-700 1 
each month, any employment changes made during the reporting 
period. i.e. terminations (to include name, SSN, hire date) and name AMQ-340 1 
changes. Lists should be in alphabetical order and have the name of 
Contractor and the contract number. Provide an electronic copy of 
this list to AMC-700, and the CO. No submittal is required for months 
in which no changes occurred. 

16. Total 

r.; Pr ..... ",,.,:,, ... R,," 1-1 n .. t", I A", ......... \I ... rl R\I .I n",to 

17. Price Group NA NA 

OMB Control No. 2120-0595 (DO Form 1423-1) FAA Template No, 59 (6/98) 
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A r.. .... ntr"u.,t linp Ih>m Nn R Fyhihit c: r.~h>nnOl I(';h""rk :Jnnronr;:>t.,. on,,) 

TDPD TM D Other [Xl 

D. System/Item E. ContractfPR No. F. Contractor 

1 n",t .. It.".,.. No ., T;Ho. of n",t .. It .. rn ~ !=:;"hHtI .. 

AOO3 Contractor Employee Termination Notification 

4. Authority 5. Contact Reference 6. Requiring Office 

AMS 3.14-2 Contractor Personnel AMC-700 
co, ,". .,:". D, 

7. DO 250 Req'd 8. APPROVAL Code 9. Distribution Statement Required 10. Frequency 11. As of Date (ADD) 

no A NA ASREQ 

12. Date of First 
See Blk 14 

13. Date of Subsequent 
Submission Submission ASREQ 15. Distribution 

14. REMARKS: a. b. Draft c. Final Copies 
Addressee Copies Reg. Repro 

The Contractor shall notify the CO by electronic mail within (1) one 
day after any employee identified as Contractor personnel is 

AMQ-340 1 

terminated from performance on this contract. 

" 

16. Total 

" Pron",,.,,rI Ru' ~ n",t .. , Annr .... " ... ,,! A\I .I n",t .. 

17. Price Group 18. Estimated Total Price 

OMB Control No. 2120-0595 (DO Form 1423-1) FAA Template No. 59 (6/98) 
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Page 4 of9 

lI. r.:nntr&ll".t nn" Itpm Nn R FYhihit r.: r.:&lto:>nnni rr.hp<"k :1nnrnnr;",lp nn",l 

TDPD TM D Other [Xl 

D. System/Item E. ContracUPR No. F. Contractor 

1 n .. t", Ihun Mn ? Titl .. of n",t", It ........ '\ ~"htitl ... 

AOO4 ConlTact Employee Clearance Form 

4. Authority 5. Contact Reference 6. Requiring Office 

AMS 3.14-4 Access to FAA Systems AMC-700 
r.: ~,," I. If, 

7. DD 250 Req'd 8. APPROVAL Code 9. Distribution Statement Re.quired 10. Frequency 11. As of Date (AOO) 

no A ASREQ See Block 14 

12. Date of First See Block 14 13. Date of Subsequent 
Submission Submission ASREQ 15. Distribution 

14. REMARKS: a. b. Draft c. Final Copies 
Addressee Copies Reg. Repro 

The Contractor shall be responsible for ensuring final clearance is AMC-700 1 
accomplished for all departing contract personnel. A Contract 
Employee Clearance Form (AC 3370-2) will be completed by the AMQ-340 1 
contractor and copies distributed to the CO and AMC-700 after 
completion. 

\, 

16. Total 

r.: Pron",rnrl R,," ~ n",ta 1 A nnrn"",ti Ru .1 n",t", 

17. Price Group NA 18. Estimated Total Price NA 

OMB Control No. 2120-0595 (DD Form 1423-1) FAA Template No. 59 (6/98) 
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A r.nntr.<lr.t lin<> U",rn No R j::"yhlhit r. (::lh'nnn, Ir..hl>rk .<Innrnnri:>t<> nn",l 

TDPD TM D other [Xl 

D. System/Item E. ContracUPR No. F. Contractor 

1 n .. t .. It", .... No ? TU·I", of n .. t::o Itmn 1: ~l1htitl'" 

AOOS New Hire Status Report 

4. Authority 5. Contact Reference 6. Requiring Office 

AMS 3.14-2 Contractor Personnel AMC-700 
(0, . ";,;,,. D. 

7. DO 250 Req'd 8. APPROVAL Code 9. Distribution Statement Required 10. Frequency 11. As of Date (AOD) 

no A NA Initial- OTIME 
Then MHILY 

12. Date of First 
See Blk 14 

13. Date of Subsequent 
Submission Submission ASREQ 15. Distribution 

14. REMARKS: a. b. Draft c. Final Copies 
Addressee Copies Reg. Repro 

The Contractor shall submit an electronic initial Personnel Status AMC-700 1 
Report to the CO with the contract employee alphabetical listing as of 
11/01/08 providing the following information: Name, Routing Symbol, AMQ-340 1 
Building, Room No., Phone Extension, DOT 10 Card No., and 
Government-Issued Key No(s). 

An electronic report for the Monthly New Hires with related 
information shall be submitted to the CO on or before the 5th day of 
the following month. 

16. Total 

r.:: P .. ",n", .... ,.{ I=l:,,' 1-1 n .. t", I 4nnO'o"",,.{ Ru _I n",f<> 

17. Price Group NA 18. Estimated Total Price NA 

OMB Control No. 2120-0595 (DO Form 1423-1) FAA Template No. 59 (6/98) 
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Page 6 of 9 

lI. C":.nntr::l .... t lim> Itpm No R Fvhihit r. l:::Ih'nnnl fr..hprk ::Innrnnri::lfco nnpl 

TOP 0 TM 0 Other [Xl 

O. System/Item E. ContractiPR No. F. Contractor 

1 n",.", It",..., No ? Titl .. of n .. t", It.o.rn 't !=:;.,htitl .. 

AOO6 Contractor Hours Activity Tracking 

4. Authority 5. Contact Reference 6. Requiring Office 

SOW Para. C-13.1 Data Requirements AMQ-340 
. 

7. DD 250 Req'd 8. APPROVAL Code 9. Distribution Statement Required 10. Frequency 11. As of Date (ADD) 

no A NA Every 4 Weeks 

12. Date of First 
See Blk 14 

13. Date of Subsequent As required 
Submission Submission 15. Distribution 

14. REMARKS: a. b. Draft c. Final Copies 
Addressee Copies Reg. Repro 

To gather data on activities and their costs, the Contractor shall AMQ-340 1 
forward backup documentation to the CO, AMQ-340 reflecting the 
total number of contractor hours of support provided under the 
contract, by employees by site, for the preceding month. This 
electronic report will be due within 5 business days of the end of each 
month. 

16. Total 

r.; P .... n .... "'1'1 RH' 1-1 n",t .. I Annrn" .. rl R\I _I n",t .. 

17. Price Group 18. Estimated Total Price 

OMB Control No. 2120·0595 (DD Form 1423-1) FAA Template No. 59 (6/98) 
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A f':nnt .. :ar.t lin", Itpm No R I=vhlhlt c: r.;otpnnnl fr.llprk ;;Innrnn .. i;>t", nn",} 

Not Separately Priced 
. 

TDPD TM 0 Other [Xl 

D. System/Item E. ContractiPR No. F. Contractor 

1 n",f", It ........ Nn ? Titl .. of n""t", .... m 'l. ~ .. htltl ... 

AOO? Quarterly Progress Reports 

4. Authority 5. Contract Reference 6. Requiring Office 

~OW Para. C-S.2 Quality Control AMQ-340 

7. DD 250 Req'd 8. APPROVAL Code 9. Distribution Statement Required 10. Frequency 11. Ar. of Date (ADD) 

no A NA Quarterly 

12. Date of First 
See Blk 14 

13. Date of Subsequent As required 
Submission Submission 15. Distribution 

14. REMARKS: a. h. Draft c. Final Copies 
Addressee Copies Reg. Repro 

To monitor progress of work performed under this contract, the AMQ-340 1 
contractor shall provide a quarterly report detailing effort performed 
by contractor personnel under this contract. The report will be by 
work site and will describe work completed, work in progress, and 
information on timeliness of completion of the work. This electronic 
report will be due within 15 calendar days after the end of each 
quarter. (First report will be due 105 days after contract award and 
will continue on a quarterly basis thereafter) Report will be in 
contractor formal. 

16. Total 

l'::: P ....... "' ....... R,,' 1-1 n",.a I Annrn" .. rI R" .1 n",t .. 

17. Price Group 18. Estimated Total-Price 

OMB Control No. 2120-0595 (DO Form 1423-1) FAA Template No. 59 (6/9S) 
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A C:nntr<lr.t lin!> It .. .,.. No R I=vhlhlt r. (: .. t<>nnru r(:/IPrk ::tnnrnnri:.t<> nn",1 

Not Separately Priced TDPD TM 0 Other [Xl 

D. System/Item E. ContracUPR No. F. Contractor 

1 n .. t", Itnl'n No ., Titl", of n",tll It ....... ':t ~l1hfltl ... 

AOO8 Annual Status Reports 

4. Authority 5. Contact Reference 6. Requiring Office 

SOW Para. C-13.1 Data Requirements AMQ-340 

7. DO 250 Req'd 8. APPROVAL Code 9. Distribution Statement Required 10. Frequency 11. As of Date (AOD) 

no A NA Monthly 

12. Date of First 
See Blk 14 

13. Date of Subsequent As required 
Submission Submission 15. Distribution 

14. REMARKS: . a. b. Draft c. Final Copies 
Addressee Copies Reg. Repro 

Contractor will monitor and report the levels of hours utilized by job AMQ-340 1 
category, number and type of contract employees by site, and track 
the number of changes by job category and site location. This 
information will be used to better understand the flow of contractor 
personnel and plan for future contract requirements. (First report will 
be due 30 days after conclusion of the base contract period and will 
continue annually thereafter) Report will be in contractor format. 

'. 
16. Total 

r.:. Pr<>n",r .. iI R~,' i-I n .. t .. I An.· .. ·n>, ....... R" _I n .. t .. 

17. Price Group 18. Estimated Total Price 
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A C:ontr&lr.t lim> 'h'm No R I=yhlhlt r. r.l'Ih>nnru (r.h.,rk ::Innrnnr/::.tl> nn.,1 

Not Separately Priced 
TDPD TM 0 Other [Xl 

D. System/Item E. Contract/PR No. F. Contractor 

1 n",t", .t .. on Mn ? T!H .. nf n",.", 't .. ..,. 't ~lIhtitl<> 

AOO9 Employee Development Plan 

4. Authority 5. Contact Reference 6. Requiring Office 

SOW Para. C-5 and C-13.6 Data AMQ-340 
D. 

7. DD 250 Req'd 8. APPROVAL Code 9. Distribution Statement Required 10. Frequency 11. As of Date (AOD) 

no A NA Monthly 

12. Date of First 
See Blk 14 

13. Date of Subsequent As required 
Submission Submission 15. Distribution 

14. REMARKS: a. b. Draft c. Final Copies 
Addressee Copies Reg. Repro 

Contractor shall prepare an Employee Development Plan to project AMQ-340 1 
and monitor the completion of training required for each employee to 
meet the requirements and remain current under this contract. (First 
copy of this plan will be due 6 months after contract award and will 
continue annually thereafter) Plan will be in contractor format. 

. 

16. Total 

r.: p,.",n",ro/i R,,' I-t n",.", I Annr",,,,,,, ... R\I .1 n",t", 

11. Price Group 18. Estimated Total Price 

OMS Control No. 2120-0595 (DO Form 1423-1) FAA Template No. 59 (6/98) 


