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PART 1- SECTION H- SPECIAL CONTRACT REQUIREMENTS 

H.1 Environmental, Safety and Health (April 2010) CLA.0090 

(a) The Contractor shall ensure that no person employed on this contract works in surroundings or under conditions 
that are unsanitary, hazardous, or dangerous to their health or safety. The contractor shall also ensure that all employees 
receive appropriate and required training for safety, health, environmental, and equipment operations. In fulfilling these 
requirements, the Contractor shall comply with: 

(1) Applicable Federal, State, and local environmental and safety requirements. This includes, but is not limited 
to, requirements contained in the U.S. Code of Federal Regulations (e.g. 29 CFR, 42 CFR, and 40 CFR} and/or requirements 
issued by the Oklahoma Department of Environmental Quality and the Oklahoma Corpora1ion Commission. 

(2) Supplemental Federal and FAA environmental, safety and health requirements contained in Executive 
Orders, FAA, and Mike Monroney Aeronautical Center (MMAC) Environmental, Safety and Health Orders, or elsewhere in the 
contract. Other standards used by the FAA include those sponsored by the National Fire Protection Association (NFPA), the 
American National Standards Institute (ANSI), the American Society of Testing and Materials (ASTM), etc. This list of standards 
or laws is not inclusive. 

(3) The MMAC Environmental Policy that states: 
"The Mike Monroney Aeronautical Center is fully committed to the Administrator's Environmental Management Policy to achieve 
and maintain excelfence and leadership in protecting the environment, and the health and safety of its employees and 
neighbors. In keeping with this commitment, we will accomplish our mission in a manner that will minimize environmental 
consequences. All organizations at the Aeronautical Center are responsible to ensure that environmental considerations are 
integrated into their daily activities and operations to: 

• Ensure compliance with all applicable environmental requirements 
o Minimize polfution and waste 
• Conserve natural resources and improve energy efficiency 
• Continually improve environmental petformance 

Aeronautical Center personnel shalf be committed to this policy by providing products and services in a manner that 
demonstrates our good stewardship of the environment. • 

) 
(4) The requirements of the MMAC Environmental Management System (EMS) are modeled after the 

specifications found in the International Standard for Environmental Management, ISO 14001 (2004). The MMAC EMS requires 
that all contractors that provide goods and services that can affect MMAC's environmental programs shall, prior to start of 
performance of work under this contract: 
(i) Ensure that all employees supporting the contract work activities are: 

• Aware of the MMAC Environmental Policy as set forth in paragraph (a)(3) above; 
• Aware of and conform with the Operational Control documents referenced as attachments in Section J of this 

solicitation/contract;. 
• Competent to perform assigned job functions and maintain appropriate records of training or equivalent experience as 

identified in the above referenced Operational Control documents. Such records shall be made available to the CO or 
COTR upon request. 

(ii) Ensure that employees requiring unescorted access to the site have received the MMAC Environmental Management 
System (EMS) General Awareness Briefing. This training is available on-line at: 
httos://employees.faa.gov/org/centers/mmac/emoloyee services/saf/traininqlindex.cfm?traininq=mandatorv training. 
(iii) Complete and sign the "Certification of Contractor Conformance to the MMAC EMS" included in Section K of this 
solicitation/contract. Contractor's signature of this certification certifies that the contractor has verified that all MMAC EMS 
requirements have been or will be met and that work performed hereunder shall be in conformance with the MMAC EMS. 
Submission of this certification is a prerequisite for contract award. 
(5) The MMAC Occupational Safety and Health (OSH) Policy which states: 
"The FAA Mike Monroney Aeronautical Center is dedicated to excellence and leadership in protecting the environment and the 
safety and health of our employees and neighbors. It is our policy to ensure that employees, contractors, students, and visitors 
are provided with workplaces that are free from recognized hazards that may cause death, ilfness, or injury. In keeping with this 
commitment. we will implement, maintain, and continually improve our safety and health petformance by utilizing a 
comprehensive Occupational Safety and Health Management System which: 

• Ensures compliance with all applicable occupational safety and health requirements 
• Identifies hazards, assesses risks, and implements controls 
• Prevents injury and illness 
• Establishes safety and health metrlcs 

Aeronautical Center personnel demonstrate their commitment to this policy by providing products and services in a manner that 
ensures a safe and healthy work environment for employees, contractors, students and, visitors. " 
(6) The requirements of the MMAC Occupational Safety and Health System (OSHMS) are modeled after the specifications 
found in the Occupational Health and Safety Assessment Series, BS OHSAS 18001:2007. The MMAC OSHMS requires that all 
contractors that provide goods and services that can affect MMAC's occupational safety and health programs shall, prior to start 
of performance of work under this contract: 
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\ (i) Ensure that all employees supporting the contract work activities are: 
) • Aware of the MMAC Occupational Safety and Health Policy as set forth in paragraph (a)(5) above; 

• Aware of and conform with the Operational Control documents referenced as attachments in Section J of this 
solicitation/contract;. 

• Competent to perform assigned job functions and maintain appropriate records of training or equivalent experience as 
identified in the above referenced operational control documents. Such records shall be made available to the CO or 
COTR upon request. 

(ii) Ensure that contract employees requiring unescorted access to the site have received the MMAC Occupational Safety & 
Health Management System- 18001 -Awareness Briefing. This briefing/training is available on-line at: 
https://employees.faa.gov/org/centers/mmac/employee_services/saf/training/index.cfm?training=mandatory_training 
(iii) Complete and sign the "Certification of Contractor Conformance to the MMAC OSHMS" included in Section K of this 
solicitation/contract. Contractor's signature of this certification certifies that the contractor has verified that all MMAC OSHMS 
requirements have been or will be met and that work performed hereunder shalf be in conformance with the MMAC OSHMS. 
Submission of this certification is a prerequisite for contract award. 

(b) If the Contractor works more than 1000 employee-hours in one quarter on the MMAC Campus, the Contractor 
shalf prepare and submit an annual report of injury and illness information regarding this workforce as specified in 29 CFR 1904. 
The report shall be submitted to the Contracting Officer not later than November 30 of each year and contain the following 
information (Note: the following references to fiscal year refer to the Governmental fiscal year, October 1 through September 
30): 

(1) The number of employee-hours worked during the preceding fiscal year; 
(2) The number of OSHA recordable cases (defined as mishaps that result in fatalities, lost workdays, medical 

treatment, restricted workdays or a loss of consciousness) that occurred during the preceding fiscal year; 
(3) The number of cases which resulted in days away and/or restricted/transferred duty that occurred during the 

preceding fiscal year. 
(c) If there are conflicts between any of the requirements referenced in this contract, the more stringent requirement will 

prevail. 
(d) If the Contractor fails or refuses to promptly comply with any environmental, safety or health requirements stated in 

this Clause, the Contracting Officer's Technical Representative (COTR) will notify the Contractor of any such noncompliance 
and the Contractor shalf take immediate corrective action. Such notice, whether oral or written, when served on the Contractor 

) 
or any of its employees at the site of the work, shalf be deemed sufficient. All oral notices will be followed up with a written 
notice to the Contractor. If the Contractor fails or refuses to promptly correct the condition, the COTR may stop all or any portion 
of the work. When satisfactory corrective action has been taken, the contractor shalf request permission to resume work from 
the COTR. No time extension or additional costs, resulting from the directive to stop work shalf be allowed. Failure of the 
COTR to provide notice of noncompliance or to stop work shall not relieve the Contractor of its responsibility for the safe 
performance of the work. 

(e) The Contractor shalf require contract personnel to wear personal protective equipment when it is necessary 
because of the hazards on the job and in most instances will provide the equipment and corresponding training, except that 
which has been specified to be furnished by FAA. All personal protective equipment worn by contractors shall comply with 
applicable industry standards. 

(f) Contractors shall include a clause in all subcontracts to require subcontractors to comply with this clause. (End of 
Clause) 

H.2 DIRECT HOURLY LABOR RATE (JAN 1997) CLA.0125 

The purpose of this clause is to require the contractor to pay the labor rates which were negotiated and set forth in 
this contract. It is agreed by the parties that such rates represent adequate compensation to attract the competence levels in 
each labor category necessary for successful contract performance. 

(a) The contractor agrees to pay all employees a direct hourly labor rate for each labor category required by Section 
8 , Schedule of Supplies/Services and Prices/Costs, whose weighted average is no less than 98 percent of the final negotiated 
direct labor rate (the direct labor portion of the negotiated composite/billing rate) for each labor category. 

(b) Weighted averages (i.e., labor dollars paid divided by the direct labor hours billed under each labor category) shall 
be computed by the contractor on a cumulative basis for each billing period and this information provided to the Contracting 
Officer in three month intervals, as a minimum. 

(c) The contractor shall include a clause substantially the same as this in any subcontract for labor awarded for work 
under this contract. Wage rates paid to all subcontractor employees performing in the required labor categories are covered by 
this clause. 

(d) Failure to pay the specified weighted average labor rates for each labor category, on a cumulative annual basis, 
shall constitute a variance from the contract requirements. Any credit to the Government shall be shown on the final invoice for 
the initial contract term and each renewal option period term. Credits shalf be computed for each labor category on which the 
cumulative weighted average labor rate is less than 98 percent of the final negotiated direct hourly labor rate. No adjustment 
shall be made if the weighted average direct hourly labor rate for the labor category exceeds 98 percent of the final negotiated 
rates. 
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J NOTE: 

) 

Prospective contractors must complete the attachment entitled "Negotiated Direct Hourly Labor Rates" and retum as part of their 
proposal/best and final offer. 

EXAMPLE 

(This example assumes a final negotiated direct labor rate of $21.50/hr for Skill I, taken from a separate listing of such rates; and 
a billing rate of $38.00/hr taken from Section B, Supplies or Services and Prices/Cost. For Skill II, the final negotiated direct 
labor rate is assumed to be $18.75/hr and a billing rate of $32.00/hr.) 

Labor Category Rate Paid 

Contract Skill I Employee A - $22.00 
Employee B - $20.00 
Employee C- $19.00 
Employee D- $19.50 

Invoice Total 
Previous Totals (All other invoices) 
Cumulative Total 

Cumulative Weighted Average: $88,000 /4,400 hours = $20.00 
Cumulative Amount Billed: $38.00 x 4,400 hours= $167,200 

Contract Skill II Employee G- $18.00 
Employee H- $19.00 
Employee J- $18.50 

Invoice Total 
Previous Totals (All other invoices) 
Cumulative Total 

Actual Labor 
Hours 

Worked 

100 
100 
100 
100 
400 

4,000 
~ 

100 
100 
100 
300 

4.000 
~ 

Cumulative Weighted Average $79,950 I 4,300 hours= $18.59 
Cumulative Amount Billed: $32.00 x 4,300 hours= $137,600 

Final Billing Adjustment 

Skill I 

Skill II 

Wage ratio 93% ($20.00/$21.50), Variance 7% (100%-93%), 
Adjustment 5% (98%-93%) 

Credit to Government $8,360 ($167,200 x 5%) 

Wage ratio 99% ($18.59/$18.75), Variance 1% (100%-99%), 
Adjustment 0% (98%-99%) 

Credit to Government $-0- ($137,600 x 0%) 

Total Labor 
Dollars 

$2,200.00 
2,000.00 
1,900.00 
1.950.00 

$8,050.00 
79.950.00 

$88 000 00 

$1,800.00 
1,900.00 
1.850.00 

$5,550.00 
74,400.00 

$_2995000 

) 
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H.3 CONTRACT SHUTDOWN PROCEDURES PENDING APPROPRIATIOI~S FOR NEW FISCAL YEAR (JAN 1997) 
CLA.1051 

(a) In the event no continuing resolution or permanent appropriation is in place a! the outset of the new fiscal year 
{FY), contractor employees are expected to report for their assigned duties the first wor'e<day of that new FY. Absent an 
appropriation, contract services that are determined by the Government to be non-essential will be shutdown as soon as 
practical. To implement the shutdown, the Contracting Officer may require the contractor to stop all, or any part, of the work 
called for under the contract pursuant to AMS clause 3.1 0.1-9, Stop-Work Order. 

(b) This clause does not limit the Government's rights provided by AMS 3.1 0.6-4, Default, or AMS 3.10.6-1, 
Termination for Convenience of the Government, clause of the contract. 

H.4 REIMBURSEI\.qENT OF TRAVEL COSTS {JUNE 2007) CLA.4531 

This cl;wse governs the payment of travel expenses as a direct contract cost. as differentiated from indiract travel cost 
or Company travel that would be governed by the Contractor's internal travel policies. The Government will reimburse the 
contractor for travel costs, as specified in this clause, that are required , approved and incurred by contractor personnel traveling 
outside the commuting range of their assigned work location in performance of this contract. 

(a) Travel under this clc:use must be funded under the contract/order and then authorized in advance by the 
Contracting Officer (CO) or Contracting Officer's Technical Representative (COTR) before trevel costs are charged as a direct 
contract cost. Individual shall separately identify all travel related expenses claimed for reimbursement, by trip. Ti1e contractor 
shall submit oroof of its actual purchase price for comm~rcial tran~!"orr.:;tion lo.-!g i:1g ;:::nrl ;ony t:>lh~?r it~m:> tn h8 reirnbur:>erl ::~t 

actual cost. Unless directed otherwise, in writing, by the CO or COTR, subsistence cost (meals and incidental expenses) shall 
be biiled and paid on the per diem basis specified below. 

(b) Govsr1"'1"'i!2:1! r~if'l1bursenerts fer ctairred travel ccs~s . i ~c!u~:r.~ ;:5- c:er. vi*1 be ;";1~Ce in 2CCor:~ilCC \t.t:~h ths 
=sc2:rcd ... ~':! si R-:g:.1ia~ions (r=TR), cs 2:i ... ~nCed. :ssu:d by t1e G=r.e;al Sen.~ices ~.C:!7:.~:s:::=:~cn (GS.~.) c.r.c r;a!r:ta!i!ed on :ts 
·~vebsita , h~r :/,':'y·v:Vl.gSC..0 •)\1/. ReimbUiS6Jii6 il t fGi C·.:iTrii0ii-CCrric r fG"'S5 S 1!Git :,e- :: .. -r-:i t ~d ~~ ~·:t~EI C•JS~ C.: the 1o;r/SSt eco-.C·ii·a .. '. 
~~s-:C :: 4C ;;2~cr ... :· .;o ~:,.~~er: ~e.:-e cti~ .. '2 : ~ _ .:, .. ~ -: ... --- c_1 =-~~ - ;s~ • .. :~-s :: ...... s ... __ 3::-c.. a~;-:t :-: ;s ~ - . :~'-s-- :---;.v '
~--; ;; i cr-E .. g~s ·~ : --.~ ..!~5em5r.t .:c · p ·\ 2-•a c .. :~:~cr: : E.::- :;c:\- ~1 c;- LS: c,~ -5- ~.c c2~3 - ... 2- ::.;; :ich~~.a -: :- a-, cd a(,ced '-'1-:te 1 
:- ... ~1 .. ·~'":zc:~:o: t: .. e -s:: =~:,::---s =:s ~~ .. ::·a ·-~::;;:=.~i: ... ::~,:(··a"'::; · c:iJc·a~; ··:·~:c·~~ 'S·- ? ·~ 3 ~ ~: ..... ·: __ ·~s-·::: ... :: --::~=;~ ::asi3 =.~ 

-., • ..... ,.. "' .... r - .., " "·•-• ..... 
~ ::. . - .. :::;. - ¥ ..; .. ~ ... -. 

-:... s .:cr :~=c:c- ~ ·,:: - :: :·-: =-.::: e,: .: -=::---- ;: _ -3~~=-~ ~r :~ · ; .. : : = _ :'5 · :- ~ ..... :-~-, ;-: cc.: .s =: S( ·::e:~~ ···~.

: : ·-~::·; ::~""-.: i -5c.=: .::5'"s:·"""'31 :- ; ·£~S r: : .. s: .. r·= ~.:: .. .::~=--~s ~:- :-:·: ::.::- ~-·:·:; :~ .:: .. :r; .: ~~ ; - : ~-.:- ::- : ·:·-.-s 
:~s ·; - =: ::-·~ :c: :;::-£: .:.. · .:': --..: ::- -= -·: _ -~s -:-: =. -~ 5_·:~ :~~ :: :: .. : :: ~:: :_ :-·;:·~.: :: -:"£·-~: · ... ::. = = ~.: ~ -:.: ... · E·~· ':' .. 

- .... - -- .. .. ·- -- -- - .... 



H.S 

:;c~.t-ac~ :..;c. :-:-F . .!.;.C- 'i Z-C-800~ ~ 
.~.dr-:i:':is1r~tiv~ Ss:-/ces ~or the Viii\a lvicrr~ney .~eroncutica l Ccntsr 

Fz.ge 19 cf 34 

AGR;cMENT TO PARTICIPATE IN ALTERNATiVE DISPUTE RESOLUT!ON (APRil i~ga) CLA.4540 

(a) l he rederal Aviation Administration encourages direct communications and r:egotiations between the 
contractor and the contracting officer in an attempt to resolve contre:ct disputes. In those situations where the parties are not 
able to achieve resolution at the contracting officer level, tile agency favors the use of alternative dispute resolution (ADR) 
techniques to resolve disputes. 

(b) The parties hereby agree that, prior to referring a contract dispute to the Office of Disputes Resolution as 
CescrH:ed !:1 c~n!~ct c:at.:se 3.9. ~ - ~ aCViitrGct Disput~s" ~ the part!es ViiH discuss ·.;;~,ct;"ICf li .. !ey' aie Niiling to utmze MDR 
techniques such as mediation or nonbinding evaluation of the dispute by a neut;al party. Upon receipt of a contract dispute from 
the contractor, the contracting ofricer wil l explore with the contractor whether the use of ADR techniques would be appropriate to 
resolve the dispute. Both parties must agree that the use of such techniques is appiOpriate, and agree to fairly share the 
associated expenses. If the parties do not mutually agree to utilize ADR to resolve the dispute , the dispute will be processed in 
accordance with the procedures set forth in clause 3.9.1-1. 

H.6 Notice of Contractor Testimony (September 2006} CLA.4555 

(a) The contractor shall notify the Contracting Officer promptly in writing of its intention, or the intention of its employees, 
subcontractors of any tier, or subcontractor employees, either voluntarily or under compulsion of competent authority, to provide 
swom testimony on any matter related to or arising under the work required by and/or performed under. this contract. Such 
written notification at a minimum shall consist of the date and time of the testimony, identification of the court, board, or other 
body before which the testimony is made, the nature of the testimony to be given to the extent it is known at the time of this 
report, the nature of the contractor's involvement in the proceeding and any other circumstances related to the work performed 
under or related to the contract and the proceeding in which the testimony will be taken. 

(b) The contractor shall include the substance of this clause, including this paragraph (b), in all subcontracts executed under this 
contract and shall require all subcontractors to provide the required report to the contractor. 

H.7 Personnel and Supervision (OCTOBER 2006) CLA.4556 

The contractor shall desigr.ate sufficient supervisory personnel to meet task outcomes. Contract supervisors wiif provide day-to
day supervision of contract personnel including, but not limited to, work monitoiing, payroll records, leave, etc. At no time will 
FAA personnel assume any responsibil ity for the supervision of contractor personnel. Government assistance will be available 
to provide technical and policy guidance through the assigned COTR. 

H.8 STRIKES OR PICKETING AFFECTING TIMELY COMPLETION OF THE CONTRACT WORK 
{SEPTEMBER 2006) CLA.4557 

Notwithstanding any other provision hereof, the Contractor is responsible for delays arising out of labor disputes, including but 
not limited to strikes. if such strikes are rea~nn8b!; -?void::~hle A delay c::~u~ed by 3 rotrikP or by picl<etinQ which constitutes ;:;n 
unfair labor practice is not excusable unless the Contractor takes all reasonable and appropriate action to end such a strike or 
picketing, such as the filing of a charge with the National Labor Relations Board, the use of other available Government 
procedures, and the use of private boards or organizations for the settlement of disputes. 

3.3.2-17 Kay Perscr.nel ar.d Faci;ities (:V1ay 1997) 
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) 3.13-15 Confidentiality of Data and Information (October 2011) 

(a) The contractor and any of its subcontractors, in performance of this contract. may need access to and use of various types of 
data and information in the possession of the Government, which the Government obtained under conditions which restrict its 
right to use and disclose data and information or which may be of a nature that its dissemination or use, other than in the 
performance of this contract, would be adverse to the interests of the Government or other parties. Therefore, the contractor and 
its subcontractors agree to abide by any restrictive use conditions on such data and not to: (1) knowingly disclose such data and 
information to others without written authorization from the Contracting Officer, unless the Government has made data and 
information available to the public; and (2) use for any purpose other than the performance of this contract any data which bears 
a restrictive marking or legend. For the sole purpose of this clause, "information" means any communication or representation of 
knowledge such as facts, data, or opinions in any medium or form, including textual, numerical, graphic, cartographic, narrative 
or visual form. Data processed in such a way that it can increase the knowledge of the person who receives it. Information is the 
output, or finished goods, of information systems. 

(b) In the event the work required to be performed under this contract requires access to proprietary data and information of 
other companies, the contractor must obtain agreement from such other companies for such use unless such data are provided 
or made available to the contractor by the Government. Two copies of such company-to-company agreements must be 
furnished promptly to the Contracting Officer for information only. These agreements must prescribe the scope of authorized use 
of disclosure and other terms and conditions to be agreed upon between the parties thereto. It is agreed by the contractor that 
any such data, whether obtained by the contractor pursuant to the aforesaid agreement or from the Government, must be 
protected from unauthorized use or disclosure to any individual, corporation, or organization so long as it remains proprietary. 

(c) The contractor agrees to conduct formal training to make employees aware of the requirement to maintain confidentiality of 
data and information, as required above, to the end that they will be disciplined if the necessity to refrain from divulging either 
the proprietary data of other companies or data that are obtained from the Government to anyone except as authorized. The 
contractor must obtain from each employee engaged in any effort connected with this contract an agreement, in writing, which 
must in substance provide that such employee will not, during his/her employment by the contractor or anytime thereafter, 
disclose to others or use for his/her own benefit or the future benefit of any individual any trade secrets, confidential information, 
or proprietary/restricted data (to include Government "For Official Use Only") received in connection with the work under this 
contract. 

J (d) The contractor agrees to hold the Government harmless and indemnify the Government as to any cost/loss resulting from 
the unauthorized use or disclosure of third party data or software by the contractor, its employees, subcontractors, or agents. 

) 

(e) The contractor agrees to include the substance of this clause in all subcontracts awarded under this contract. The 
Contracting Officer will consider case-by-case exceptions to this requirement for individual subcontracts in the event that: (1) the 
contractor considers the application of the prohibition of this clause to be inappropriate and unnecessary in the case of a 
particular subcontract; (2) the contractor provides a written statement affirming absolute unwillingness of a subcontractor to 
perform, absent some relief from the substance of this prohibition; (3) use of an alternate subcontract source would 
unreasonably detract from the quality of effort; and (4) the contractor provides the Contracting Officer timely written advance 
notice of these and any other extenuating circumstances. 

(f) Except as the Contracting Officer specifically authorizes in writing, upon completion of all work under this contract, the 
contractor must return all such data and information obtained from the Government, including all copies, modifications, 
adaptations, or combinations thereof, to the Contracting Officer. Data obtained from another company must be disposed of in 
accordance with the contractor's agreement with that company, or if the agreement makes no provision for disposition, must be 
returned to that company. The contractor must further certify in writing to the CO that all copies, modifications, adaptations, or 
combinations of such data or information which cannot reasonably be returned to the Contracting Officer (or to the appropriate 
company), have been deleted from the contractor's (and any subcontractor's} records and destroyed. 

(g) These restrictions do not limit the contractor's (or subcontractor's) right to use and disclose any data and information 
obtained from another source without restriction. 

(End of clause) 
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o:-d-;:r I.SStu~C hsre~nde:- a~d ·.:::1! ·.J·ar;: ~.::;::~:·~c::ng ur, th·5 't!V'Ork to be psrfvim~d. 

1.2 ORAL AND WRITTEN TEU:COf\lif•.qUNICI!.T!ON ORDERS (JA.~·J ·;9e7} CLA.1 035 

Oral and written telecommunication orders are authorized . This method of crc!ering shall be used to fulfill emsrgency 
requirements and will be followed by a written order. 

1.3 Requirement For fli!inimum Wages (JAN 1997) CLA.120i' 

Although the Service Contr2ct Act of 1955, as amended, requires that each service employee employed in the 
perform<: nee of this contract be paid not less than the minimum monetary wages specified in the wage determination attached to 
this contract, the contractor agrees to pay each service employee employed in the performance of this contract no less than the 
monetary wages mutually agreed to as follows: 

1.4 

CLASSIFICATION 

Administrative Assistant 
General Clerk I 
General Clerk II 
General Clerk Ill 
Receptionist 
Technical Writ-::r II 
Technical Writer Ill 
Word Processor Ill 
Superviso; 

MONETARY WAGES PER HOUR 
(Bas-a Year Period) 

$22.58 
$13.1 0 
$14.30 
$18.00 
$12.74 
S22.51 
$27.24-
S15 80 

SAVE HARMLESS AND INDEMNITY AGREEMENT (JAI-l 1997} CLA.32'l ·J 

T~e contractor shall seve and 1\eep harmless and indemnify the Government against any and all liability. clair.:s. and 
costs of whatsoever kind end nature of injury to cr death of ar.y person or persor.s a:;c fer !oss o,· damage to an'y' property 
(Gover:tm=nt or otherv.'ise) occurri:-:g i:1 cor.r.ectic;; wi!h or in any way incident to C>r ar:si;1g out of the occupar!cv. use. service. 
opsra1ions. or periormance of work in connec~ioi'l with this cont;a:::t. resulting frc i.1 :··.s iV:g!igen: acts, fault c.r o:o·issici"ls o7 the 
cc;;t:c:c!or. any subcontractor, or any empicyes, agem, or rapressntative of !he COi·l'Bd'=r or c:ny S!..lbcontrc-.ctc;. 
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Mike Monroney Aeronautical Center 
Contracting Officer (AMQ-240) 
P. 0. Box 25082 
Oklahoma City, OK 73125 

(e) At any time during contract periormance and upon request of the Contracting Officer, the contractor shall provide a 
certified true copy of the liability policy and manually countersigned endorsements of any changes thereto. 

3.2.2.3-39 Requirements for Certified Cost or Pricing Data or Other Information -Modifications (July 201 0) 

(a) When there are price adjustments in the contract, the Contractor (you, your) must submit the following: 

(1) A certificate of current cost or pricing data (CCCPD) described in paragraph (e), or 

(2) For non-certified current cost or pricing data (CPO), a request for an exception to CCC PD. You must request this exception 
from the CO in writing with the following types of information or data that would establish the reasonableness of the prices you 
offer: 

(i) Information on an exception you received on earlier or repetitive acquisitions; 

(ii) Catalog price information including: 

(A) A dated catalog with the prices; 

(B) The applicable catalog pages; or 

(C) A statement that the catalog is on file in the contracts office that will issue this contract modification; 

(iii) Information on the current discount policies and price lists (published or unpublished), for example wholesale, original 
equipment manufacturer, and reseller; 

) (iv) Evidence of substantial sales to the general public for catalog items that exceed $500. Your evidence may consist of 
verifiable records such as a sales order, contract, shipment, invoice, actual recorded sales; or sales by your affiliates, other 
manufacturers or vendors when your price proposal is based on sales of essentially the same commercial item. You must also 
explain the relationship of the offered price to the (1) established catalog price, or (2) the price of recent and substantial sales of 
similar quantities of the items that were sold to the general public at prices that differ from catalog or list prices; 

(v) The basis for the market price including: 

(A) The source, date or period of the market quotation; 

(B) Any other basis for the market price, the base amount, and applicable discounts; 

(C). The nature of the market for the supply or service you are offering (should be the same as or similar to the market price 
supply or service); or 

(0) Data supporting substantial sales to the general public. 

(vi) Laws or regulations that establish your offered prices. If the price is controlled under law by periodic rulings, reviews, or 
similar actions of a governmental body, attach a copy of a controlling document that you did not previously submit to the 
contracting office; 

(vii) Information on modifications of contracts or subcontracts for commercial items that relate to the offered price, as follows: 

(A) If you received an exception based on adequate price competition, catalog or market prices of commercial items, or prices 
set by law or regulation under the original contract or subcontract, and this modification is not covered by these exceptions, you 
must provide information to establish that the modification would not change the contract or subcontract from one for a 
commercial item to one for a non-commercial item; 

(B) For commercial items, you may provide information on selling prices of the same item or similar items in the commercial 
market; and 

(viii) Any other information the CO requests to support your request for an exception or to conclude that your price is fair and 
reasonable. 



Contract No. DTFAAC-13-0-00044 
Administrative Services for the Mike Monroney Aeronautical Center 

Page 23 of 34 

) (b) You give the CO the right to examine books, records, documents, or other directly pertinent records to verify your request for 
an exception under this clause or the reasonableness of price at any time before award. 

(c) The CO will not require you to provide access to cost or price information or other data that apply to prices offered in the 
catalog or marketplace. 

(d) Submitting information to qualify for an exception does not mean that this is the only exception that may apply. 

(e) You must submit under paragraph (a): 

CERTIFICATE OF CURRENT COST OR PRICING DATA 

I certify that, to the best of my knowledge and belief, the cost or pricing data we submit, either actually or by specific 
identification in writing, to the Contracting Officer or to the Contracting Officer's representative to support[*] are accurate, 
complete, and current as of[**]. This certification includes the cost or pricing data supporting any advance agreements and 
forward pricing rate agreements between the us and the Government that are part of the proposal. 

[Contractor insert the following information.] 

Firm------------------

Signature----------------

Name _ _______________ __ 

Title _ _______________ _ 

Date of execution[*** _ _ _________ __, 

) *Contractor identify the proposal, request for price adjustment, or other submission involved, giving the appropriate identifying 
number (for example, SIR No.) 

** Contractor insert the day, month, and year when price negotiations were concluded and price agreement was reached or, if 
applicable, an earlier date agreed upon between the parties that is as close as practicable to the date of a price agreement. 

••• Contractor insert the day, month, and year of signing, which should be as close as practicable to the date when the price 
negotiations were concluded and the parties agreed on the contract price. 

(End of certificate) 

(End of clause) 

3.2.4-16 Ordering (October 2011) 

(a) Any supplies and services to be furnished under this contract shall be ordered by issuance of delivery orders or task orders 
by the individuals or activities designated in the contract. Such orders may be issued from the date of contract award t11rough 
the expiration date of the contract including any options exercised thereto. 

(b) All delivery orders or task orders are subject to the terms and conditions of this contract. In the event of conflict between a 
delivery order or task order and this contract, the contract shall control. 

(c) If mailed, a delivery order or task order is considered "issued" when the Government deposits the order in the mail. Orders 
issued by facsimile, email or other electronic commerce methods are considered "issued" when the Government sends the 
order. Orders may be issued orally only if authorized in the contract. 

(End of clause) 

3.2.4-17 Order Limitations (October 1996) 

(a) Minimum order. When the Government requires supplies or services covered by this contract in an amount of less than 
$50.00, the Government is not obligated to purchase, nor is the Contractor obligated to furnish, those supplies or services under 



J the contract. 
{b) Maximum order. The Contractor is not obligated to honor-
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(1) Any order for a single item in excess of the total of the estimated amount stated on the Schedule for the base period and all 
options; 

(2) Any order for a combination of items in excess of the total of the estimated amount stated on the Schedule for the base 
period and all options: or 

(3) A series of orders from the same ordering office within two (2) days that together call for quantities exceeding the limitation in 
subparagraph (1) or (2) above. 

(c) If this is a requirements contract, the Government is not required to order a part of any one requirement from the Contractor if 
that requirement exceeds the maximum-order limitations in paragraph (b) above. 

{d) Notwithstanding paragraphs (b) and (c) above, the Contractor shall honor any order exceeding the maximum order 
limitations in paragraph (b), unless that order (or orders) is returned to the ordering office within two (2) days after issuance, with 
written notice stating the Contractor's intent not to ship the item (or items) called for and the reasons. Upon receiving this notice, 
the Government may acquire the supplies or services from another source. 

(End of clause) 

3.2.4-19 Requirements (October 1996) and Alternate I Requirements (March 2009) 

(a) This is a requirements contract for the supplies or services specified, and effective for the period stated, in the Schedule. The 
quantities of supplies or services specified in the "Schedule" are estimates only and are not purchased by this contract. Except 
as this contract may otherwise provide, if the Government's requirements do not result in orders in the quantities described as 
"estimated" or "maximum" in the Schedule, that fact shall not constitute the basis for an equitable price adjustment. 

) (b) Delivery or performance shall be made only as authorized by orders issued in accordance with the Ordering clause. Subject 
to any limitations in the Order Limitations clause or elsewhere in this contract, the Contractor shall furnish to the Government all 
supplies or services specified in the "Schedule" and called for by orders issued in accordance with the Ordering clause. The 
Government may issue orders requiring delivery to multiple destinations or performance at multiple locations. 

(c) The estimated quantities are not the total requirements of the Government activity specified in the Schedule, but are 
estimates of requirements in excess of the quantities that the activity may itself furnish within its own capabilities. Except as this 
contract otherwise provides, the Government shall order from the Contractor all of that activity's requirements for supplies and 
services specified in the "Schedule" that exceed the quantities that the activity may itself furnish within its own capabilities 

(d) The Government is not required to purchase from the Contractor requirements in excess of any limit on total orders under 
this contract. 

(e) If the Government urgently requires delivery of any quantity of an item before the earliest date that delivery may be specified 
under this contract, and if the Contractor will not accept an order providing for the accelerated delivery, the Government may 
acquire the urgently required goods or services from another source. 

(f) Any order issued during the effective period of this contract and not completed within that period shall be completed by the 
Contractor within the time specified in the order. The contract shall govern the Contractor's and Government's rights and 
obligations with respect to that order to the same extent as if the order were completed during the contract's effective period; 
provided, that the Contractor shall not be required to make any deliveries under this contract after the performance completion 
date of any task orders issued during the contract ordering period. · 

(End of clause) 

3.2.4-35 Option to Extend the Term of the Contract (April1996) 

(a) The Government may extend the term of this contract by written notice to the Contractor within the present term of the 
contract; provided, that the Government shall give the Contractor a preliminary written notice of its intent to extend at least 30 
days before the contract expires. The preliminary notice does not commit the Government to an extension. 

(b) If the Government exercises this option, the extended contract shall be considered to include this option provision. 
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} (c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 5 years and 6 
months. 

(End of clause) 

3.3.1-11 Availability of Funds for the Next Fiscal Year (April1996) 

Funds are not presently available for performance under this contract beyond the current fiscal year. The FAA's obligation for 
performance of this contract beyond that date is contingent upon the availability of appropriated funds from which payment for 
contract purposes can be made. No legal liability on the part of the FAA for any payment may arise for performance under this 
contract beyond the current fiscal year, until funds are made available to the Contracting Officer for performance and until the 
Contractor receives notice of availability, to be confirmed in writing by the Contracting Officer. 

(End of clause) 

3.3.1-33 System for Award Management (August 2012) 

(a) Definitions. As used in this clause 

"Data Universal Numbering System (DUNS) number" means the 9-digit number assigned by Dun and Bradstreet. Inc. (D&B) to 
identify unique business entities. 

"Data Universal Numbering System +4 (DUNS+4) number'' means the DUNS number assigned by D&B plus a 4-character suffix 
that may be assigned by a business concern. (D&B has no affiliation with this 4-character suffix.) This 4-character suffix may be 
assigned at the discretion of the business concern to establish additional SAM records for identifying alternative Electronic 
Funds Transfer (EFT) accounts for the same parent concern. 

) 
"Registered in the SAM database" means that the Contractor has entered all mandatory information, including the DUNS 
number or the DUNS+4 number, into the SAM database. 

"System for Award Management (SAM) Database" means the primary Government repository for Contractor information 
required for the conduct of business with the Government. 

(b)(1) By submission of an offer, the offeror acknowledges the requirement that a prospective awardee shall be registered in the 
SAM database prior to award, during performance, and through final payment of any contract, basic agreement, basic ordering 
agreement, or blanket purchasing agreement resulting from this solicitation. 

(2) The offeror shall enter, in Representations, Certifications and Other Statements of Offerors Section of the solicitation, the 
DUNS or DUNS +4 number that identifies the offeror's name and address exactly as stated in the offer. The DUNS number will 
be used by the Contracting Officer to verify that the offeror is registered in the SAM database. 

(c) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one. 

(1) An offeror may obtain a DUNS number 
(i) If located within the United States, by calling Dun and Bradstreet at 1-866-705-5711 or via the Internet at 
htto://fedqov.dnb.com/webform; or 
(ii) If located outside the United States, by contacting the local Dun and Bradstreet office. 

(2) The offeror should be prepared to provide the following information: 
(i) Company legal business. 
(ii) Tradestyle, doing business, or other name by which your entity is commonly recognized. 
(iii) Company Physical Street Address, City, State, and ZIP Code. 
(iv) Company Mailing Address, City, State and ZIP Code (if different from physical street address) . 
(v) Company Telephone Number. 
(vi) Date the company was started. 
(vii) Number of employees at your location. 
(viii) Chief executive officer/key manager. 
(ix) Line of business (industry). 
(x) Company Headquarters name and address (reporting relat ionship within your entity). 

(d) If the offeror does not become registered in the SAM database in the time prescribed by the Contracting Officer, the 
Contracting Officer may proceed to award to the next otherwise successful registered offeror. 
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) (e) Processing time, which normally takes 48 hours, should be taken into consideration when registering. Offerors who are not 
registered should consider applying for registration immediately upon receipt of this solicitation. 

(f) The Contractor is responsible for the accuracy and completeness of the data within the SAM database, and for any liability 
resulting from the Government's reliance on inaccurate or incomplete data. To remain registered in the SAM database after the 
initial registration, the Contractor is required to review and update on an annual basis from the date of initial registration or 
subsequent updates its information in the SAM database to ensure it is current, accurate and complete. Updating information in 
the SAM does not alter the terms and conditions of this contract and is not a substitute for a properly executed contractual 
document. 

(g)(1)(i) If a Contractor has legally changed its business name, "doing business as" name, or division name (whichever is shown 
on the contract), or has transferred the assets used in performing the contract, but has not completed the necessary 
requirements regarding novation and change-of-name agreements in AMS Procurement Guidance, the Contractor shall provide 
the responsible Contracting Officer a minimum of one business day's written notification of its intention to: 

(A) change the name in the SAM database; 
(B) comply with the requirements of AMS regarding novation and change-of-name agreements; and 
(C) agree in writing to the timeline and procedures specified by the responsible Contracting Officer. The Contractor must provide 
the Contracting Officer with the notification, sufficient documentation to support the legally changed name. 

(ii) If the Contractor fails to comply with the requirements of paragraph (g)(1 )(i) of this clause, or fails to perform the agreement 
at paragraph (g)(1 )(i)(C) of this clause, and, in the absence of a properly executed novation or change-of-name agreement, the 
SAM information that shows the Contractor to be other than the Contractor indicated in the contract will be considered to be 
incorrect information within the meaning of the "Suspension of Payment" paragraph of the electronic funds transfer (EFT) clause 
of this contract. 

(2) The Contractor shall not change the name or address for EFT payments or manual payments, as appropriate, in the SAM 
record to reflect an assignee for the purpose of assignment of claims. Assignees shall be separately registered in the SAM 
database. Information provided to the Contractor's SAM record that indicates payments, including those made by EFT, to an 

) ultimate recipient other than that Contractor will be considered to be incorrect information within the meaning of the "Suspension 
of payment" paragraph of the EFT clause of this contract. 

(h) Offerors and Contractors may obtain information on registration and annual confirmation requirements via the internet at 
http://www.sam.gov. 

(End of Clause) 

3.3.1-36 Availability of Funds- Option Periods under a Continuing Resolution {April 2008) 

Due to the possibility of the enactment of a continuing resolution in lieu of an annual appropriation, full fiscal year funding may 
not be available for an entire contract option period. In the event of a continuing resolution, FAA will only be liable for an amount 
based on the time period specified by the continuing resolution. The amount of funds made available by the continuing 
resolution will be specified by subsequent modification. If the contractor provides services in excess of the funded amount or 
beyond the covered period, the contractor does so at its own risk. 

(End of Clause) 

3.6.1-8 Notification of Competition Limited to Eligible SEDB Concerns (January 201 0) 

(a) Offers are solicited only from "eligible socially and economically disadvantaged business (SEDB) concerns. As used herein, 
an "eligible SEDB" concern is a small business concern expressly certified by the Small Business Administration (SBA) for 
participation in the SBA's 8(a) program and which meets the following criteria at the time of submission of offer. 
(1) The offeror is in conformance with the 8(a) support limitation set forth in its approved business plan; and 
(2) The offeror is in conformance with the Business Activity Targets set forth in its approved business plan or any remedial 

)
action direct by the SBA. 
(b) By submission of its offer, the offeror certifies that it meets all of the criteria set forth in paragraph (a) of this clause. 
(c)(1) Agreement. A small business concern submitting an offer in its own name agrees to furnish, in performing the contract, 
only end items manufactured or produced by small business concerns in the United States or its outlying areas. However, this 
requirement does not apply in connection with construction or service contracts. 
(2) The offeror will notify the FAA Contracting Officer in writing immediately upon entering an agreement (either oral or written) 
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to transfer all or part of its stock cr othar o•Nr.ershi!J intsrsst to ::ny other par:y. 

{End of ciauss) 

3.6.2-29 Statement of Equivalent Rates ·t;or i=ederal Hires {April1996) 

!~ cc::-:;::H:.:::::.= 'Ni:h tha Ss:-vicc Gc:~!:~c! P . .:t c7 ~935 , as c.:~.5t.ded, c.;-.d the ICQL:!a t;c,r,5 C~i t:hc SccrctE.i'f uf Lab~·r \22 CFR Pc.rt 
4), this clause identifies the classes of service employees expected to be employed under the contract and states 1he wages 
and fringe benefits payable to each if they were employed by the contracting agency subject to the provisions of 5 U.S.C. 5341 
or 5332. This Statement is for Information Only: lt Is Not a Wage Determination 

::mployee class Monetary Wage-Fringe Benefits 

Administrative Assistant 
General Clerk I 
General Clerk II 
General Clerk Ill 
Receptionist 
Technical Writer II 
Technical Writer Ill 
Word Processor Ill 
Supervisor 

(End of clause) 

GS-07f 
GS-02 
GS-03 
GS-04 
GS-03 
GS-09 
GS-11 
GS-05 
GS-11 I 

t 

3.6.2-40 Nondisp!acement of Qualified Workers (April 2009) 

(a) The contractor and its subcontractors must, except as otherwise provided herein, in good faith offer those employees (other 
than managerial and supervisory employees) employed under the predecessor contract whose employment will be terminated 
as a result of award of this contract or the expiration of the contract under which the employees were hired, a right of first refusal 
of employment under this contract in positions for which employees are qualified. The contractor and its subcontractors must 
determine the number of employees necessary for efficient performance of this contract and may elect to employ fewer 
employees than ihe predecessor contractor employed in connection with performance of the work. Except as provided in 
paragraph (b), there must be no employment opening under this contract, and the contractor and any subcontractors must not 
offer employment under this contract, to any person prior to having complied fully with this obligation. The contractor and its 
subcontractors must make an express offer of employment to each employee as provided herein and must state the time within 
which the employee must accept such offer. In no case must the period within which the employee must accept the offer of 
employment be less than 1 0 days. 

~b) Notwithstanding the obligation under f)?.mgra~h (<~) ;:;hovP. the contr;:;r;tor Rncl ;:;ny ~t Jhcnntractors· 

(1) May employ under this contract any emplcyee who has worked for the contractor or subcontractor for at least 3 months 
immediately ~receding the commencement of this contract and who would otherwise face lay-off or discharge; 

(2) .~r.e r.ct required to offer a right of first ref:..rsa: to any employee(~) of the predec~ssor c.:r1tractcr w·-.o are r.ot se;v:.:a 
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\ (e) In every subcontract entered into in order to perform services under this contract, the contractor will include provisions that 
} ensure that each subcontractor will honor the requirements of paragraphs (a) through (b) with respect to the employees of a 

predecessor subcontractor or subcontractors working under this contract, as well as of a predecessor contractor and its 
subcontractors. The subcontract must also include provisions to ensure that the subcontractor will provide the contractor with 
the information about employees of the subcontractor needed by the contractor to comply with this clause. The contractor will 
take such action with respect to any such subcontract as may be directed by the Secretary as a means of enforcing such 
provisions, including the imposition of sanctions for non-compliance; however, if the contractor, as a result of such direction, 
becomes involved in litigation with a subcontractor, or is threatened with such involvement, the contractor may request that the 
United States enter into such litigation to protect the interests of the United States. 

(End of clause) 

3.6.2-41 Employment Eligibility Verification (September 2009) 

(a) Definitions: 

"Employee assigned to the contract" means an employee who was hired after November 6, 1986, who is directly performing 
work, in the United States, under a contract that is required to include the Employment Eligibility Verification clause. An 
employee is not considered to be directly performing work under a contract if the employee-
(1) Normally performs support work, such as indirect or overhead functions; and 
(2) Does not perform any substantial duties applicable to the contract. 

"Subcontract" means any contract entered into by a subcontractor to furnish supplies or services for performance of a prime 
contract or a subcontract. It includes but is not limited to purchase orders, and changes and modifications to purchase orders. 

"Subcontractor" means any supplier, distributor, vendor, or firm that furnishes supplies or services to or for a prime Contractor or 
another subcontractor. 

"United States", as defined in 8 U.S.C. 1101 (a)(38), means the 50 States, the District of Columbia, Puerto Rico, Guam, and the 
) U.S. Virgin Islands. 

(b) Enrollment and verification requirements. 
(1) If the Contractor is not enrolled as a Federal Contractor in Department of Homeland Security's Employment Eligibility 
Verification system ("E-Verify") at time of contract award, the Contractor shall--
(i) Enroll. Enroll as a Federal Contractor in the E-Verify program within 30 calendar days of contract award; 
(ii) Verify all new employees. Within 90 calendar days of enrollment in the E-Verify program, begin to use E-Verify to initiate 
verification of employment eligibility of all new hires of the Contractor, who are working in the United States, whether or not 
assigned to the contract, within 3 business days after the date of hire (but see paragraph (b)(3) of this section); and 
(iii) Verify employees assigned to the contract. For each employee assigned to the contract, initiate verification within 90 
calendar days after date of enrollment or within 30 calendar days of the employee's assignment to the contract, whichever date 
is later (but see paragraph (b)(4) of this section). 
(2) If the Contractor is enrolled as a Federal Contractor in E-Verify at time of contract award, the Contractor shall useE-Verify to 
initiate verification of employment eligibility of-
(i) All new employees. 
(A) Enrolled 90 calendar days or more. The Contractor shall initiate verification of all new hires of the Contractor, who are 
working in the United States, whether or not assigned to the contract, within 3 business days after the date of hire (but see 
paragraph (b)(3) of this section); or 
(B) Enrolled less than 90 calendar days. Within 90 calendar days after enrollment as a Federal Contractor in E-verify, the 
Contractor shall initiate verification of all new hires of the Contractor, who are working in the United States, whether or not 
assigned to the contract, within 3 business days after the date of hire (but see paragraph (b) (3) of this section); or 
(i i) Employees assigned to the contract. For each employee assigned to the contract, the Contractor shall initiate verification 
within 90 calendar days after date of contract award or within 30 calendar days after assignment to the contract, whichever date 
is later (but see paragraph (b)(4) of this section). 
(3) If the Contractor is an institution of higher education (as defined at 20 U.S.C. 1001 (a)); a State or local government or the 
government of a Federally recognized Indian tribe; or a surety performing under a takeover agreement entered into with a 
Federal agency pursuant to a performance bond, the Contractor may choose to verify only employees assigned to the contract, 
whether existing employees or new hires. The Contractor shall follow the applicable verification requirements at (b)(1) or (b)(2), 
respectively, except that any requirement for verification of new employees applies only to new employees assigned to the 
contract. 
(4) Option to verify employment eligibility of all employees. The Contractor may elect to verify all existing employees hired after 
November 6, 1986, rather than just those employees assigned to the contract. The Contractor shall initiate verification for each 
existing employee working in the United States who was hired after November 6, 1986, within 180 calendar days of--
(i) Enrollment in the E-Verify program; or 
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\ (ii) Notification toE-Verify Operations of the Contractor's decision to exercise this option , using the contact information provided 
) in theE-Verify program Memorandum of Understanding (MOU). 

(5) The Contractor shall comply, for the period of performance of this contract, with the requirements of theE-Verify program 
MOU. 
(i) The Department of Homeland Security (DHS) or the Social Security Administration (SSA) may terminate the Contractor's 
MOU and deny access to theE-Verify system in accordance with the terms of the MOU. In such case, the Contractor will be 
referred to a suspension or debarment official by the terminating agency. 
(ii) During the period between termination of the MOU and a decision by the suspension or debarment official whether to 
suspend or debar, the Contractor is excused from its obligations under paragraph (b) of this clause. If the Contractor is 
suspended or debarred as a result of the MOU termination, the contractor is not eligible to participate in E-Verify during the 
period of its suspension or debarment. If the suspension or debarment official determines not to suspend or debar the 
Contractor, then the Contractor must reenroll in E-Verify. 

(c) Web site. Information on registration for and use of the E-Verify program can be obtained via the Internet at the Department 
of Homeland Security Web site: http://www.dhs.gov/E-Veritv. 

{d) Individuals previously verified. The Contractor is not required by this clause to perform additional employment verification 
using E-Verify for any employee--
(1) Whose employment eligibility was previously verified by the Contractor through theE-Verify program; 
(2) Who has been granted and holds an active U.S. Government security clearance for access to confidential, secret, or top 
secret information in accordance with the National Industrial Security Program Operating Manual; or 
(3) Who has undergone a completed background investigation and been issued credentials pursuant to Homeland Security 
Presidential Directive (HSPD)-12, Policy for a Common Identification Standard for Federal Employees and Contractors. 

(e) Subcontracts. The Contractor shall include the requirements of this clause, including this paragraph (e) (appropriately 
modified for identification of the parties), in each subcontract that is for Noncommercial services or construction with a value 
greater than $3,000 and includes work that is performed inside of the United States. 

(End of clause) 

3.14-2 Contractor Personnel Suitability Requirements (January 2011) 

(a) This clause applies to the extent that this contract requires contractor employees, subcontractors, or consultants to have 
unescorted access to FAA: 

(1) Facilities; 

{2) Sensitive information; and/or; 

(3) Resources regardless of the location where such access occurs, and none of the exceptions of FAA Order 1600.72A, 
Contractor and Industrial Security Program. Chapter 5. paragraphs 4, 6, 7 and 8 pertains. 

Definitions of applicable terminology are contained in the corresponding guidance and FAA Order 1600.72A, appendix A. 

(b) Consistent with FAA Order 1600.72A, the FAA Servicing Security Element (SSE) has approved designated risk levels for the 
positions under the contract. Those designated risk levels are: 

Administrative Assistant 
General Clerk I 
General Clerk II 
General Clerk Il l 
Receptionist 
Technical Writer II 
Technical Writer Ill 
Word Processor Ill 
Supervisor 

) 
(c) If a National Agency Check with Inquiries (NACI) or other investigation is required under paragraph (b) for a given position, 

the contractor wi ll submit to the Contracting Officer (CO) a point of contact (POC) that will enter applicant data into the Vendor 
Applicant Process 0/AP) system (vap.faa.gov). VAP is a FAA system used to process and manage security information for FAA 
contractor personnel. Each contract may have up to 5 POCs. Once designated, a VAP administrator will provide each POC a 
Web ID and password. 
The type of investigation conducted will be determined by the position risk level designation for all duties, functions, and/or tasks 
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') performed and will serve as the basis for granting a favorable employment suitability authorization as described in FAA Order 
1600.72A. If an employee has had a previous U.S. Government conducted background investigation which meets the 
requirements of Chapter 5 of FAA Order 1600.72A and Homeland Security Presidential Directive 12 (HSPD-12), it will be 
accepted by the FAA. However, the FAA reserves the right to conduct further investigations, if necessary. The contract may 
include positions that are temporary, seasonal, or under escort only. In such cases, a FAA Form 1600-77 for each specific 
position will be established as the investigative requirements may differ from the NACI. 

The following information must be entered into VAP by the POC for each applicant requiring an investigation: 
-Name; 
-Date and place of birth (city and state); 
- Social Security Number (SSN); 
- Position and office location; 
- Contract number; 
- Current e-mail address and telephone number (personal or work); and 
-Any known information regarding current security clearance or previous investigations (e.g. the name of the investigating 
entity, type of background investigation conducted, contract number, labor category (Position), and approximate date the 
previous background investigation was completed). 

If a prior investigation exists and there has not been a 2 year break in service by the applicant, the SSE will notify the contractor 
that no investigation is required and that final suitability is approved. 

If no previous investigation exists, the SSE will send the applicant an e-mail (this step may be delegated to VAP POC): 
- Stating that no previous investigation exists and the applicant must complete a form through the Electronic Questionnaires for 
Investigations Processing (eQIP) system; 
- Instructing the applicant how to enter and complete the eQIP form; 
- Providing where to send/fax signature and release pages and other applicable forms; and 
- Providing instructions regarding fingerprinting. 

The applicant must complete the eQIP form and submit other required material within 15 days of receiving the e-mail from the 

J SSE. 

For items to be submitted outside eQIP, the contractor must submit the required information, referencing the contract number, 
to: 

Headquarters Contracts: 

Manager, Personnel Security Division, AIN-400 
800 Independence Avenue, S.W., Room 315 
Washington, D.C. 20591 

Regional and Center Contracts: 

Security & Investigations Division (AMC-700) 
Mike Monroney Aeronautical Center 
P.O. Box 25082 
Oklahoma City, OK 73125 

(d) The contractor must submit the information required by paragraph (c) of this Clause for any new employee not listed in the 
Contractor's initial submission who is hired into any position identified in paragraph (b) of this Clause. 

(e) The CO will provide notice to the contractor when any contractor employee is found to be unsuitable or otherwise 
objectionable, or whose conduct appears contrary to the public interest, or inconsistent with the best interest of national security. 
The contractor must take appropriate action, including the removal of such employee from working on this FAA contract, at their 
own expense. Once action has been taken, the contractor will report the action to the CO and SSE. 

(f) No contractor employee will work in a high, moderate, or low risk position unless the SSE has received all forms necessary to 
conduct any required investigation and has authorized the contractor employee to begin work. 

)
(g) The contractor must notify the CO within one (1) business day after any employee identified pursuant to paragraph (c) of this 
Clause is terminated from performance on the contract. This notification must be done utilizing the Removal Entry Screen of 
VAP. If FAA issued the terminated employee and identification card, the contractor must collect the card and submit it to the 
SSE. 

(h) The contractor must request a report from the VAP on at least a semiannual basis in order to reconcile discrepancies and 
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} then must notify the SSE of these discrepancies as soon as possible. 

(i) The CO may also, after coordination with the SSE and other security specialists, require contractor employees to submit any 
other security information (including additional fingerprinting) deemed reasonably necessary to protect the interests of the FAA. 
In this event, the contractor must provide, or cause each of its employees to provide, such security information to the SSE, to 
meet the requirements of paragraph (c) of this Clause. 

G) The contractor and/or subcontractor(s) must contact the Servicing Security Elements (Regional and/or Center Security 
Divisions) or AIN-400 at Headquarters within one (1) business day in the event an employee is arrested (detained by law 
enforcement for any offenses, other than minor traffic offenses) or is involved in theft of government property or the contractor 
becomes aware of any information that may raise a question about the suitability of a contractor employee. 

(k) Failure to submit information required by this clause within the time required may be determined by the CO a material breach 
of the contract. 

(I) If subsequent to the effective date of this contract, the security classification or security requirements under this contract are 
changed by the Government and if the changes cause an increase or decrease in direct contract costs or otherwise affect any 
other term or condition of this contract, the contract will be subject to an equitable adjustment. 

(m) The contractor agrees to insert terms that conform substantially to the language of this clause, including paragraph (k) but 
excluding any reference to the Changes clause of this contract, in all subcontracts under this contract that involve access and 
where the exceptions under Chapter 5, FAA Order 1600.72A do not apply. 

(n) Contractor employees who have not undergone a background investigation must be escorted at all times. In some instances, 
a contractor employee may be required to serve as an escort. To serve as an escort, a contractor employee must have a 
favorably adjudicated fingerprint check and initiated a NACI with FAA. 

(End of Clause) 

) 3.14-4 Access to FAA Systems and Government-Issued Keys, Personal Identity Verification (PIV) Cards, and Vehicle 
Decals (April 2012) 

(a) It may become necessary for the Government to grant access to FAA systems or issue keys, PIV cards, vehicle decals, 
and/or access control cards to contractor employees. Prior to or upon completion or termination of the work required hereunder, 
the contractor must return all such Government-issued items and submit a request to terminate all user accounts on applicable 
FAA systems to the issuing office with notification to the Contracting Officer's Representative (COR). When contractor 
employees who have been issued such items are terminated or no longer required to perform the work, the Government-issued 
items must be returned to the Government and a request submitted for the termination of FAA system access within three (3) 
business days after termination of the contract or the employee. Improper use, possession or alteration of FAA issued keys, PIV 
Cards and/or vehicle decals is subject to penalties under Title 18, USC 499, 506, 701, and 1030. 

(b) In the event such keys, PIV Cards. or vehicle decals are lost, stolen, or not returned, the contractor understands and agrees 
that the Government may, in addition to any other withholding provision of the contract, withhold $200.00 for each key, PIV 
Card, and vehicle decal lost, stolen, or not returned. If the keys, PIV Cards, or vehicle decals are not returned within 30 calendar 
days from the date the withholding action was initiated, any amount so withheld must be forfeited by the contractor. 

(c) Access to aircraft ramp/hangar areas is authorized only to those persons displaying a flight line identification card and for 
vehicles, a current ramp permit issued pursuant to Title 49, Part 1542, Code of Federal Regulations. 

(d) The Government retains the right to inspect inventory, or audit PIV Cards, keys, vehicle decals, and access control cards 
issued to the contractor in connection with the contract at the convenience of the Government. Any items not accounted for, to 
the satisfaction of the Government will be assumed to be lost and the provisions of section (b) apply. 

(e) Keys must be obtained from the COR who will require the contractor to sign a receipt for each key obtained. Lost or stolen 
keys, PIV Cards, vehicle decals, and access control cards must immediately be reported concurrently to the Contracting Officer 
(CO), COR, and AMC-700, Securities and Investigations Division. Electronic keying cards are handled in the same manner as 
metal keys. 

)(f) Each contract employee, during all times of on-site performance at the Mike Monroney Aeronautical Center must prominently 
display his/her current and valid PIV card on the front portion of his/her body between the neck and waist. Each PIV card holder 
must not affix pins, stickers, or other decorations to the PIV. 

(1) Prior to any contractor employee obtaining a PIV Card or vehicle decals, the contractor is required to enter data for each 
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\ employee into the Vendor Applicant Process (VAP) as described in AMS clause 3.14-2, Contractor Personnel Suitability 
) Requirements. From the information entered into the VAP, the SSE will determine whether final suitability can be granted due to 

the existence of a previous investigation, or will initiate the contractor applicant into the Electronic Questionnaires for 
Investigations Processing (eQIP) system so that the applicant can complete the investigative forms. Interim suitability cannot be 
granted until the eQIP form is completed, and fingerprints and signature pages are submitted to the SSE. When an interim is 
granted by the SSE, the individual may begin work under escort until their OPM fingerprint check has been returned and 
successfully adjudicated. Once the OPM fingerprint check has been successfully adjudicated, they can then be badged. If the 
contract employee requires a PIV Card, a fingerprint check must be completed and favorably adjudicated by the SSE prior to 
approval or issuance of the PIV card. 

(2) To obtain the PIV Card, contractor employee must submit an identification Card/Credential Application (DOT 1681) signed by 
the contractor employee and by the authorized trusted agent (when applicable) and also by the authorized sponsor to the CO or 
to the COR. The DOT 1681 must contain, as a minimum, under the "Credential Justification" heading, the name of the 
contractor/company, the contract number or the appropriate acquisition identification number, the expiration date of the contract 
or the task (whichever is sooner), and the required signatures. The contractor will be notified when the DOT 1681 has been 
approved and is ready for processing by the AMC-700, Securities and Investigations Division . Arrangements for processing the 
identification cards, including photographs and lamination can be made by the contacting Rose Mitchell, AMC-750, 405-954-
4090. 

(3) The contractor must contact the SSE to obtain the procedures that the contractor's employees must utilize to obtain their PIV 
Card. 

(g) The contractor is responsible for ensuring final out-processing is accomplished for all departing contractor employees. Final 
out-processing must be accomplished by close of business the final workday of the contractor employee or the next day under 
special conditions. The SSE must be notified in writing and ensure that all FAA media, including the PIV card, are returned to 
the SSE. 

(End of Clause) 

) 3.1-1 Clauses and Provisions Incorporated by reference (July 2011) 

This screening information request (SIR) or contract, as applicable, incorporates by reference the provisions or clauses listed 
below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text 
available, or offerors and contractors may obtain the full text via Internet at: http://conwrite.faa.gov. 

(End of clause) 

NOTICE: The following provisions and/or contract clauses pertinent to this section are hereby incorporated by reference in 
accordance with Part II - Section I, Clause 3.1-1. 

3.1. 7-2 Organizational Conflicts of Interest (August 1997) 
3.1.7-5 Disclosure of Conflicts of Interest (March 2009) 
3.1.8-1 Cancellation, Rescission and Recovery of Funds for Illegal or Improper Activity (October 2009) 
3.1.8-2 Price or Fee Adjustment for Illegal or Improper Activity (April 2010) 
3.2.2.3-32 Waiving Facilities Capital Cost of Money (July 2004) 
3.2.2.3-33 Order of Precedence (March 2009) 
3.2.2.7-6 Protecting the Government's Interest when Subcontracting with Contractors Debarred, Suspended, or 
Proposed for Debarment (April 2011) 
3.2.2. 7-8 Disclosure of Team Arrangements (April 2008) 
3.2.4-34 Option to Extend Services (April 1996) 
3.2.5-1 Officials Not to Benefit (April 1996) 
3.2.5-3 Gratuities or Gifts (January 1999) 
3.2.5-4 Contingent Fees (October 1996) 
3.2.5-5 Anti-Kickback Procedures (October 2010) 
3.2.5-6 Restrictions on Subcontractor Sales to the FAA (April1996) 
3.2.5-6 Alternate I Restrictions on Subcontractor Sales to the FAA (April 1996) 
3.2.5-8 Whistleblower Protection for Contractor Employees (April1996) 

;3.2.5-13 Contractor Code of Business Ethics and Conduct (April2010) 
3.2.5-14 Display of Hotline Poster(s) (April 2008) 
3.3.1 -1 Payments (April1996) 
3.3.1-5 Payments under Time-and-Materials and Labor-Hour Contracts (May 2001) 
3.3.1-5 Alternate II Payments under Time-and-Materials and Labor-Hour Contracts (October 1996) 
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\3.3.1 -6 Discounts for Prompt Payment (May 1997) 
~.3.1 -10 Availability of Funds (May 1997) 
3.3.1 -15 Assignment of Claims (April1996) 
3.3.1 -17 Prompt Payment (April 2012) 
3.3.1-20 Providing Accelerated Payment to Small Business Subcontractors (October 2012) 
3.3.1 -34 Payment by Electronic Funds Transfer- System for Award Management (August 2012) 
3.3.2-1 FAA Cost Principles (October 1996) 
3.3.2-2 Reimbursement for Travel and Subsistence (April 201 0) 
3.4.1 -10 Insurance- Work on a Government Installation (July 1996) 
3.4.1-12 Insurance (July 1996) 
3.4.2-6 Taxes--Contracts Performed in U.S. Possessions or Puerto Rico (October 1996) 
3.4.2-8 Federal, State, and Local Taxes- Fixed Price Contract (April1996) 
3.5-1 Authorization and Consent (January 2009) 
3.6.1 -3 Utilization of Small, Small Disadvantaged and Women-Owned, and Service-Disabled Veteran Owned Small 
Business Concerns (March 2009) 
3.6.1-6 Liquidated Damages - Subcontracting Plan (January 201 0) 
3.6.1-7 Limitations on Subcontracting (October 2011) 
3.6.1-9 Mentor Protege Program (July 2012) 
3.6.1-15 Post-Award Small Business Program Rerepresentation (April 2011) 
3.6.2-2 Convict Labor (April1996) 
3.6.2-9 Equal Opportunity (August 1998) 
3.6.2-10 Equal Opportunity Preaward Clearance of Subcontracts (November 1997) 
3.6.2-28 Service Contract Act of 1965, as Amended (October 2010) 
3.6.2-30 Fair Labor Standards Act and Service Contract Act- Price Adjustment (Multiple Year and Option Contracts) 
(April1996) 
3.6.2-13 Affirmative Action for Workers With Disabilities (October 2010) 
3.6.2-16 Notice to the Government of Labor Disputes (April1996) 
3.6.2-35 Prevention of Sexual Harassment (August 1998) 
3.6.2-39 Trafficking in Persons (January 2008) 

)

3.6.2-44 Notification of Employee Rights Under the National Labor Relations Act (January 2012) 
3.6.3-16 Drug Free Workplace (March 2009) 
3.6.4-10 Restrictions on Certain Foreign Purchases (January 2010) 

) 

3.6.5-1 Utilization of Indian Organizations and Indian Owned Economic Enterprises (March 2009) 
3.8.2-9 Site Visit (Apri l1996) 
3.8.2-10 Protection of Government Buildings, Equipment, and Vegetation (April 1996) 
3.8.2-11 Continuity of Services (October 2008) 
3.9.1-1 Contract Disputes (October 2011) 
3.9.1 -2 Protest After Award (August 1997) 
3.10.1-7 Bankruptcy (April1996) 
3.10.1-14 Changes- Time and Materials or Labor Hours (April1996) 
3.10.1-25 Novation and Change-Of-Name Agreements (October 2007) 
3.10.2-3 Subcontracts (Time-and-Materials and Labor-Hour Contracts) (April1996) 
3.10.3-1 Definitions (April 2012) 
3.10.3-2 Alternate II Government Property- Basic Clause (April 2004) 
3.10.6-3 Termination (Cost-Reimbursement) (October 2011) 
3.10.6-3 Alternate IV Termination (Cost-Reimbursement) (October 1996) 
3.10.6-4 Default (Fixed-Price Supply and Service) (October 1996) 
3.10.6-7 Excusable Delays (October 1996) 
3.13-3 Printing or Copying Double-Sided on Postconsumer Fiber Content Paper (January 2012) 
3.13-5 Seat Belt Use by Contractor Employees (October 2001) 
3.13-11 Plain Language (July 2006) 
3.13-13 Contractor Policy to Ban Text Messaging While Driving (January 2011) 
3.13-14 Reporting Executive Compensation and First-Tier Subcontract Awards (April 2011) 
3.14-3 Foreign Nationals as Contractor Employees (April 2008) 
3.14-5 Sensitive Unclassified Information (SUI) (August 2012) 



) 

) 
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PART Ill- SECTION J- LIST OF DOCUMENTS, EXHIBITS, AND OTHER ATTACHMENTS 

ATTACHMENT TITLE Q&g NO. OF PAGES 

Statement of Work 16 January 2013 13 

2 Labor Category I Skills 28 November 2012 

3 Contractor Authorization for FAA Sponsored Training N/A 

4 Travel Authorization Form N/A 

5 Wage Determination 13 June 2012 9 


