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Review the processing guidance for Federal Aviation Administration (FAA) projects, including:

· FAA Order 1050.1E Desk Reference, March 20, 2006

· Federal Aviation Administration Section 106 Handbook, October 28, 2014  

Template instructions: 

· This template is to be used for consulting parties including Federally-recognized Tribes, native corporations, and other stakeholders.  If a Federally-recognized Tribe requested to communicate only with the FAA through the Government-to-Government consultation process, contact the FAA Environmental Protection Specialist (EPS) for further guidance.

· The Sponsors Professionally Qualified Individual (PQI) is to consult with the Sponsor regarding timing and content of the initiation package.  Be sure that the letter includes all the necessary information.

· The Sponsor will review the draft package for sufficiency then will electronically send the draft package to the FAA EPS for review and comment.  If the FAA EPS has comments, the Sponsor will resubmit the revised packet to the FAA EPS for verification of revisions.

· After the FAA EPS review is complete, the Sponsor will sign the letters and mail the letters and enclosures.  The Sponsor will provide the FAA EPS on the cc list with electronic file documentation of the letter and enclosures.

· The Sponsor provides electronic copies of any responses received to the cc listed FAA EPS.
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In Reply Refer To:
[Project Name]
[Fed/State Project #]
Consultation Initiation
[Date]
 
[Consulting Party Representative]
[Title]
[Tribe or organization]
[Complete address]

Dear [Personal title, recipient’s name]:

The INSERT LOCAL SPONSOR NAME, in cooperation with the Alaska Division of the Federal Aviation Administration (FAA), is proposing to [identify the name of the proposed project; indicate its location by reference to the section(s), township(s), range(s), Meridian, and USGS topographical map; and reference and provide at least one figure that illustrates the study area (as discussed below)].

For purposes of the National Historic Preservation Act, we are initiating this consultation with you to assist us in identifying historic properties and places that may be of traditional, religious, and cultural importance to your community.  Please note that we are requesting information only on such places that you believe may be impacted by the proposed project so that we may try to avoid impacts.  We would be pleased to discuss project details with you or any confidential concerns you may identify.
Project Description
The project consists of:  [define alternatives/describe project and include all elements that may have potential to affect historic properties or just say that you don’t know the full range of alternatives if you are early in the project development stage].

Preliminary Area of Potential Impact
[Define the Preliminary APE; explain the rationale for the Preliminary APE boundary.  The Preliminary APE should include the direct footprint (i.e., project area, staging areas, and material sources) and also include adjacent/neighboring parcels/outlying areas that may experience potential indirect effects of the project (e.g., noise, visual, traffic changes, etc.).  Provide appropriate illustrations or figure details of the Preliminary APE.  Depending on scope of the project, it may be possible to include the Preliminary APE on the earlier referenced figure.]  The Area of Potential Effect (APE) will be finalized after comments are received from the consulting parties.

Identification Efforts
Information identified to date includes:  [Provide information pertaining to known properties/sites in the study area, including what the current Alaska Heritage Resources Survey list indicates.  Discuss any proposed identification efforts (i.e., literature, reconnaissance, intensive, or any combination of these), and who and when the Sponsor intends to employ them. Be aware of restrictions on the release of information pertaining to confidential archaeological resources.] 

Consulting Parties
[Identify the consulting parties that are being contacted for this project.]

If you have questions or comments related to this proposed project, I can be reached at the address above, by telephone at 907-[xxx-xxxx], or by e-mail at [e-mail address].

Your timely response will greatly assist us in incorporating your concerns into project development.  For that purpose, we respectfully request that you respond within thirty days of your receipt of this correspondence. 

Sincerely,



[Name]
[Title of Sponsor] 
 
Enclosures:
[List enclosures (do not say “as stated”)]

Electronic cc w/ enclosures:
 [Name, FAA Environmental Protection Specialist]
 [Name and Title of Sponsors PQI] 	




