Sample Template


LETTER OF AGREEMENT
Effective:



SUBJECT: Reporting Procedures for Bird and Wildlife Activity on or near Airport Name.

1. PURPOSE: To define responsibilities for when birds, wildlife, or domestic animals present a potential danger to users of Airport Name. The procedures contained herein are for use in identifying and alleviating problems associated with birds, wildlife, or domestic animals at Airport Name.
2. CANCELLATION: The __________ATCT/_________ (Airport Operator) Letter of Agreement, _____________ (if applicable), effective) _____________is cancelled.
3. PROCEDURES/RESPONSIBILITIES: 
a. _____________ATCT shall/must:

(1) Promptly relay (to Airport Operator) whenever birds, wildlife, or domestic animals which may present potential danger to airport users are observed on the airport including birds observed on the runways for purposes of NOTAM issuance or other action by the airport.
(2) Promptly relay (to Airport Operator) any PIREPS of bird strikes or trend toward an increase in bird activity on or around the airport.
b. _______________(Airport Operator) shall/must:

(1) Communicate to ATCT the need to access the movement area for purposes of wildlife dispersement/management.  

(2) When wildlife activity creates an urgent or unsafe condition, initiate closure of runway or movement areas for purposes of wildlife management.

(3) Initiate action to remove the bird/wildlife/domestic animal hazard and/or issue the pertinent NOTAM.
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