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Re: NYADO NRA Airspace Case Submittal Guide 
 
 
 
Dear Airport Sponsor, 
 
 
The purpose of this communication is to inform you of your responsibility to submit 
Non-Rule Making Airspace (NRA) cases in accordance with Title 14 of the Code of 
Federal Regulations (14 CFR) Part 77, Safe, Efficient Use and Preservation of the 
Navigable Airspace (Part 77). Please refer to the attached Airspace NYADO NRA Case 
Submittal Guide which is to be used as a supplement to the Standard Operating 
Procedure 9.00.  
 
In administering Title 14 CFR Part 77, the prime objectives of the FAA are to promote 
air the safe, efficient use, and preservation of the navigable airspace. To accomplish 
this mission, aeronautical studies are conducted based on information provided by 
proponents on an FAA Form 7460-1, Notice of Proposed Construction or Alteration. 
 
Please be reminded if your organization is planning to sponsor any construction 
or alterations which may affect navigable airspace, you must file a Notice of 
Proposed Construction or Alteration (FAA Form 7460-1) electronically via the 
iOE/AAA website.  
 
 
If you have any questions, please contact your assigned ADO Planner. 
 
 
 
Thank you. 
 

                   New York Airports District Office 
                    1 Aviation Plaza, Room 111 
                    Jamaica, New York 11434 
                   Telephone: 718-995-5770 
                    Fax: 718-995-5790 
 

http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr&SID=61302bd90d79271a583474ad2f9dcd7e&rgn=div5&view=text&node=14:2.0.1.2.9&idno=14
https://www.faa.gov/airports/resources/sops/
https://www.faa.gov/airports/resources/sops/
http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr&SID=61302bd90d79271a583474ad2f9dcd7e&rgn=div5&view=text&node=14:2.0.1.2.9&idno=14


Airspace Case Submittal Guide:
Step 1: Start by browsing to FAA's iOE/AAA Website:

https://oeaaa.faa.gov/oeaaa/external/portal.jsp

https://oeaaa.faa.gov/oeaaa/external/portal.jsp


Airspace Case Submittal Guide:
Step 1X: Click “new user registration” in case user 

does not have an account:



Airspace Case Submittal Guide:
Step 2: Click login to access the application:



Airspace Case Submittal Guide:
Step 3: Enter username and password to access the 

portal page:



Airspace Case Submittal Guide:
Step 4: Click Add new case (On Airport):



Airspace Case Submittal Guide:
Step 5: Case Page 

Sponsor: Select the sponsor from the drop down menu. This menu will be automatically
populated from your registered information under your My Sponsors list.  

Note: Reference Guide V 2015.1.0 – Please explore for additional information.

https://oeaaa.faa.gov/oeaaa/external/content/deskReferenceGuides/Add%20New%20Case%20On%20Airport%20-%20Desk%20Reference%20Guide%20V_2015.1.0.pdf


Airspace Case Submittal Guide:
Case Page outline

Step 6

Step 7

Step 8

Step 10

Step 11

Step 12

Step 9



Airspace Case Submittal Guide:
Step 6: Construction/Alteration Information

Notice Of: Select the type of proposal. New Construction would be a structure that has 
not yet been built. Alteration is a change to an existing structure such as the addition of 
a side mounted antenna, a change to the marking and/or lighting, a change to power 
and/or frequency, or a change to the height. Existing would be a correction to the latitude 
and/or longitude, a correction to the existing height, or if filing for an existing. 

Duration: Select between Permanent or Temporary. If Temporary, enter the estimated 
length of time.

Work Schedule: Using the calendar icons select the start and end date. (This field may 
not be required for certain cases)



Airspace Case Submittal Guide:
Step 7: Structure Details

This box represents the location of your object your submitting the case for.

Latitude/Longitude: Latitude and Longitude MUST be PRECISE geographic coordinates to
the hundredth of a second (2 decimal places). 

Horizontal Datum: NAD83 is preferred. NAD27 is acceptable (use pulldown to specify) 

Site Elevation (SE): Enter the site elevation above the mean sea level (NAVD88 Datum 
Elevation(s) Only). 

Structure Height (AGL): Enter the structure height ABOVE ground level (Above the SE).



Airspace Case Submittal Guide:
Step 8: Describe your case

Enter a brief description about your proposal. Also, please mention if the project is 
planned to be funded with AIP or PFC funds. 



Airspace Case Submittal Guide:
Step 9: Add New/Additional Locations



Airspace Case Submittal Guide:
Step 10: Case Information

This is a very important step. Please be sure to select the appropriate fields or your case might
be delayed or terminated.

Component Type: Select the component type from the drop list that best matches your case.

Development Type: Select the type of development that matches your case. 

Other description: Not a required field, but if the user wants they can enter more information.

Prior Study: Also not a required field unless an airspace case study was previously conducted. 



Airspace Case Submittal Guide:
Step 11: Common Frequency Bands

Note: Only required if a transmitting antenna is part of the proposal.



Airspace Case Submittal Guide:
Step 12: Review Information

Please certify all the information you entered is correct then click the save button. This 
action will take you to case summary page. 



Airspace Case Submittal Guide:
Step 13: Case Summary Page:

Click verify to check if your coordinates match with your location the window shown below: 

Once you have verified the location on the map click verify map. This will take you back 
on case summary page. 

Note: all coordinates for points in any attachment be in latitude and longitude format, 
especially when the case has multiple points and a master drawing/table is included showing 
all the locations.



Airspace Case Submittal Guide:
Step 14: Attaching a document 

Before you click submit you must also provide the FAA a document such as an ALP. 
you can do this by clicking Upload a PDF. 



Airspace Case Submittal Guide:
Step 15: Case Submittal 

If you have completed inputting your case, select the submit button. The case will be submitted 
to FAA. 
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