
(a)	Limiting Access
Persons and Equipment
Pedestrians and ground vehicles authorized by (title, e.g. Airport Manager, Airport Director), to operate on movement areas and safety areas at the airport are limited to those pedestrians and vehicles necessary for airport operations. 

Authorized persons include:

List the appropriate persons.  Modify the list below as necessary.






(i)  	Airport Personnel
(ii)	FAA Airways Facilities (or other Navaid maintenance contractor)
(iii)	Construction 
(iv)	Consultants
(v)	Airline Personnel (Tug operators which includes aircraft being tuged are considered vehicles)
(vi)	Fixed Based Operator
(vii)	National Weather Service
(viii)	USDA (or other contract Biologist)
(ix)  	Military (ARFF, Security, Snow Crews)


	Authorized vehicles have a radio capable of commuinicating on appropriate frequencies including (insert appropriate ATCT/Unicom/CTAF).
	

Other individuals who need access to the movement areas are escorted by qualified persons (if applicable add, “or required to complete the Airport’s ground vehicle training program prior to operating a vehicle on the aircraft movement area). (Add appropriate verbiage which applies to your aiport, e.g. “Copies of the Airport’s ground vehicle procedures are distributed to all employees authorized to operate a vehicle on movement areas or areas adjacent to movement areas.”)



(b)	Controls
 Describe equipment and procedures that pertain to your airport for limiting access  (e.g. fencing, gates, signage).

	





(c) Procedures for Ground Vehicle Operations – Tower Operation
If you have a Letter of Agreement with ATCT regarding ground vehicle operation in movement areas or safety areas, it should be referenced in this section and added as an exhibit. (see below)







Procedures for ground vehicle operations in the movement areas and safety areas are contained in a Letter of Agreement between (Certificate Holder) and (Tower Operator) included as (Exhibit #). The ATCT is an (FAA, FCT, private) tower and operates (24/7, part-time).

If you do not have a Letter of Agreement with ATCT, describe the established procedures for ground vehicle operations in movement areas and safety areas.  Use template language below or state your own procedures that address all three items.  If there is no ATCT, indicate N/A.






When the air traffic control tower is in operation, each pedestrian and ground vehicle in movement areas or safety areas is controlled by one of the following:
(i)   Two –way radio communications between each pedestrian or vehicle and the tower. (state the procedures)
(ii) An escort with two-way radio communications with the tower accompanying any pedestrian or vehicle without a radio. (state the procedures)
(iii)  Measures authorized by the Administrator for controlling pedestrians and vehicles, such as signs, signals or guards, when it is not operationally pracitical to have two –way communications between the tower and the pddestrian, vehicle or escort. (state the procedures)



(d) Procedures for Ground Vehicle Operations – Tower Closed/No Tower

All vehicles authorized to operate on movement areas and safety areas are equipped with two-way radios capable of transmitting and receiving on (frequency) MHz. Anytime one of these vehicles enters the movement area, they will monitor (CTAF, UNICOM).  If the need arises to have a vehicle enter the movement area which does not have a radio, a vehicle with a radio will act as an escort to the necessary area and remain with that vehicle until it has left the movement area.  If communication should happen to fail while a vehicle is in the movement area or safety area, the (Airport Manager) will raise and hower the runway lights to get the attention of the vehicle



(e)	Training of Persons Authorized to Operate on the Movement Area and Safety Areas

	Describe your pedestrian and ground vehicle training program.  If training is conducted by individual tenants or other parties for their employees, describe the arrangements and specifically the level of oversight by the Airport on approving or auditing/monitoring the tenant training programs to ensure employees are properly trained.







Training Program

Ensure that each person is trained on procedures required under paragraph (b) of this section, including consequences of noncompliance, prior to moving on foot, or operating a ground vehicle, in movement areas or safety areas.  

The training program consists of (describe the training program - self study, classroom, online, field drivers test, etc.)  Training is conducted by (state who conducts training for the various groups of people who access the movement area. If a train the trainer or tenant training their own employees is in place, state this).  Persons receive initial training as required and recurrent training once every 12 consecutive calendar.  Describe initial versus recurrent training proceduring if they differ.

Consequences of Non-Compliance

Enforcement of the pedestrian and ground vehicle (procedures/rules/regulation) applicable to persons shall be handled by the (title) or his/her designee.  
Describe the consequence of non-compliance and address first offense and second offense.  State the persons (title) who is responsible for determining the appropriate enforcement action, and how it will be accomplished.  For example, but modify to fit your airports procedures (see below).







	If any person is found to be in noncompliance with ground vehicle/pedestrian procedures, the following actions will occur:

		(i)  First Offense:  Movement area and safety area access suspended pending retraining. A notification of the incident will be forwarded to the person’s supervisor.
			(ii)  Second Offense: Revokation of movement area and safety area access.

Should the incident involve a runway incursion, the (title) may elect to move straight to revokation of movement area and safety area access.
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(f)	Maintain Records
(1)	Training
The Airport maintains a description and date of training completed by each individual operating in the movement areas or safety area, whether trained by the airport or delegated to other party.  Records are maintained for 24 consecutive calendar months after the termination of an individual’s access to movement areas and safety areas.



(2) Accidents/Incidents
[bookmark: _GoBack]The Airport maintains records of accidents or incidents in the movement areas and safety areas, involving air carrier aircraft and/or ground vehicles.  Records of each accident or incident are maintained for 12 consecutive calendar months from the date of accident or incident.



