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Types of Applications 

• Two processes: 

– Small, Medium and Large Hub Airports 
• Traditional Application – all appropriate forms are required. 

– Non-Hub Airports 
• “Notice of Intent” – streamlined – limited forms required. 
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PFC Process Considerations 
• For applications (large, medium, and small hub 

airports), the public agency applies to the FAA for a 
PFC. 
– FAA has 120 days to issue a decision. 
– Applications require a higher level of specific 

project and program detail than notices. 

• For letters of acknowledgement (non-hub airports), 
the public agency provides notice to the FAA. 
– FAA has 30 days to issue its acknowledgement. 
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All the Right Forms 

Hub Airports 

• FAA Form 5500-1 (Application Form) 
• Project Information (Attachment B) 
• Air Carrier Consultation and Public Notice Info 
• Request for Excluded Class(es) of Carriers 
• Alternative Uses/Projects (if applicable) 
• Competition Plan Approval 
• ALP/Airspace/Environmental (Attachment G) 
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All the Right Forms 

Non-Hub Airports 

• FAA Form 5500-1 (Application Form) 
• Notice of Intent Project Information (Attachment H) 
• Air Carrier Consultation and Public Notice Info 
• Request for Excluded Class(es) of Carriers 
• Alternative Uses/Projects (if applicable) 
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Application Form 

• Version: Use the updated 
08/31/2017 version 
(expires 09/30/2017). 

• Availability: The form is 
available on the Airports 
website. 

• Instructions: The 
instructions are also on our 
website. 
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Application Form - Tips 
• Math: Does everything add up correctly? 
• Consultation Date: Is your consultation meeting at 

least 30 days after the notice?  Is it at least 30 days, but 
no more than 6 months before application submittal? 

• Public Notice: Did you notify the public at least 30 
days, but no more than 6 months, before application 
submittal? 

• Effective Date: Does your proposed effective date 
match the approved expiration date of the last 
application? 
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Project Information 
Attachment B 

• Hub Airports 

• Version: Use the 
9/27/2010 version 
available on our website. 

• Instructions: The 
instructions are also on 
our website. READ 
THEM! They contain 
important information. 
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Attachment B – Tricky Sections 

• Title: Do not use the same title for more than one project – differentiate 
them. 

• Description: Be specific about what you are doing.  Someone whom is not 
familiar with the airport should be able to understand. Drawings are very 
useful and important. 

• Justification: Key and is always required!  Include PCIs and age for 
pavement, age of equipment, TSA letter for security projects, etc. 
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Attachment B – Tricky Sections 

• Significant Contribution: Please review the options and 
write the significant contribution to specifically show how 
one or more of the options can be met. Only required for
projects being requested at the $4 or $4.50 level at a large 
or medium hub airport. 

• Objective: Please look at the options and write the 
objective to specifically show how one or more of the 
options can be met (tell a story). 
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Attachment B – Tricky Sections 

• Eligibility: Figure this out with your Regional PFC Specialist and ADO way 
before you even consider consulting with the airlines or submitting an 
application. 

• Implementation Date: You have to implement within 2 years of approval! 
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Attachment B – Tricky Sections 
• Air Carrier Certification: You need to list all of the carriers. 

Include copies of all agreement and disagreement certifications.  
For disagreement, include a summary of the disagreement and 
don’t just cite regulations for your reason for going forward. 

• Financial Plan: All AIP funding information should be obtained 
directly from the ADO. Make sure your numbers add up correctly.  
Make sure to fill in all of the required sections – especially if your 
project is over $10 million or is at the $4.50 collection level. Note:  
You need extremely detailed financial information for projects over 
$10 million. 

• Backup Plan: Needed if proposed AIP discretionary fund are 
involved, for a project phasing plan, and if an Letters of Intent is 
proposed or included. 
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Notice of Intent Project 
Information (Attachment B) 

• Non-Hubs Only: Not 
needed for hub airports. 

• Version: Use the version 
included on our website. 

• Tabs: Make sure to fill in all 
five tabs. 

• Coordination with ADO: 
This is very important 
because we don’t have time 
to go back and get. 
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Attachment H - Tips 
• Amount of Detail: Make sure your projects are well 

defined and the justifications are thorough. There is no 
substantially complete process – we have to rule on 
what you submit!!! 

• Drawings: Highly encouraged! 

• Environmental Approvals: Submittals 
of approvals are also highly encouraged! 
Makes it easier on all involved. 

…recommend coordinating drafts with the Regional 
PFC Specialist!! 
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Questions? 
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