FAA EASTERN REGION AIPORTS DIVISION

SPONSOR GUIDE


CHAPTER III - SUBMITTING A PROJECT APPLICATION
The application is typically completed and submitted when final costs have been established either through bids (for construction and equipment projects), consultant contract negotiation (for planning projects) or appraisals (for land acquisition projects). However, to expedite processing of the application and preparation of the grant offer, an application can be submitted prior to the identification of final costs with the unknown funding information left blank. The actual funding requirements can be calculated and submitted later.  

In general, grants will not be issued based on estimates. Of course, it is recognized that at times, there are circumstances which will require that a grant be issued based on estimate. For these individual cases a Special Condition will be included in the grant precluding any grant amendments to the grant for work unrelated to the project description in the grant agreement.

General Instructions

One (1) signed  original grant application is to be submitted to the Airports District Office. Do not include instruction forms.

The AIP Project Application forms are available at the following: www.nw.faa.gov/airports/Forms/Applications/CNSTAPKGwhelp.doc 

Submit the documents requested by your FAA Airport Office, which usually will consist of the following:

· Standard Form SF 424 (marked "Application") 

· a project description, or program narrative (for planning projects)

· a cost breakdown by project description, i.e. taxiway  

overlay, apron expansion, etc.

· a cost breakdown using Part III Budget Page(s), Standard 

Form 5100-100 Pages 4 & 5

· a sketch of the work to be contained in the grant if not 

already provided in the ACIP package

· An Exhibit “A” property map if there has been a change in 

land interest since the last grant or if the application 

includes property acquisition,

· evidence of the intergovernmental review coordination, if 

   not included with the ACIP package

Note that the website given above contains more materials and forms than required.  Use only those required by your FAA airport office.

An EXHIBIT "A" is a current property map drawn to scale which clearly identifies all airport land owned by the sponsor. Land to be acquired by the sponsor should be identified on the map by parcel or tract according to existing ownership. Show the perimeter of airport site, and include a legend which identifies each parcel, acreage, and degree of property interest/encumberance. 

In addition, the Exhibit 'A' should:

   a) delineate the existing and future runways and  runway protection zones;

   b) identify clearly all land or interests, such as avigation, drainage, utility easements, permits, etc., held or to be acquired for the airport;

   c) show property interests now held or to be acquired as part of the project for which federal aid is requested;

   d) show the location of all easements or other encumberances which are tangible with a brief descriptive note

   e) show any approved land release or consent to use land for non-aeronautical purposes.
ATTACHMENT III-3

FAA FORM 424

ATTACHMENT III-4

PROJECT DESCRIPTION

Widen Runway 18-36 (approximately 50’ x 6000’); extend Runway 18-36 (approximately 1,000 x 150’); Relocate VASI-4, Runway 18; Extend Parallel Taxiway “N” (approximately 1,500’ x 50’); Construct General Aviation Apron including Taxiway Extension; Extend Access Road (approx. 1000’ x 25’).

WORK ITEM COST BREAKDOWN

1.  Widen Runway 18-36                        $1,182,000

2.  Extend Runway 18-36                       $  655,000

3.  Extend Parallel Taxiway “N”               $  570,000

4.  Relocate Runway 18-36 VASI (reimb. Agrmt) $   35,000

5.  Construct GA Apron                        $  250,000

6.  Extend Access Road                        $  100,000
Total                                        $2,762,000

 ATTACHMENT III-5&6

FAA FORM 5100-100

Part III- BUDGET INFORMATION - CONSTRUCTION

ATTACHMENT III-7

ATTACHMENTS

1.  Exhibit “A” property map  (if there has been a change in land interest since the last grant or if the application includes property acquisition)

2.  a completed environmental checklist  (if not already furnished with the ACIP)

3.  evidence of the intergovernmental review coordination  (if not included in the ACIP package) 
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