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Complete one checklist per grant

Federal Funding Checklist

AIRPORT NAME: insert airport name     DATE PREPARED:insert date
GRANT DESCRIPTION:  enter grant description
PREPARED BY:   insert name and title
SIGNED:  ((((((((((((((((((((((((((((((((((((((((((((((                                    
The purpose of this checklist is to identify some of the requirements and considerations associated with requesting Airport Improvement Program (AIP) funds.  Airport Sponsors should read and consider each of the items carefully.  Some of the items can be answered by simply checking the “Yes” and “No” boxes while others require providing additional information as part of the airport’s request for AIP funds.

	
	Yes
	No
	Comments Attached

	
	Please Complete Items 1-11 for all Grants
	
	
	

	1.
	Airport Layout Plan (ALP):  As part of your grant assurances you are required to keep your Airport Layout Plan (ALP) Up-to-date.
	
	
	

	
	Is your ALP current?
	
	
	

	2.
	Exhibit “A” Property Map:  The Exhibit “A” Property Map depicts property interests now held or to be acquired as part of the project.  If you answer yes to the question below, a new Exhibit “A” property map may be needed.  
	
	
	

	
	Have there been changes in your airport property line since your last grant or are you acquiring land with this proposed grant?  
	
	
	

	3.
	Land Inventory Map:  The Land Inventory Map depicts how and under what Federal grant or other Federal assistance program the airport land was acquired.  If you acquired land with Federal assistance recently, a revised map might be needed.  
	
	
	

	
	Is your land inventory map current?
	
	
	

	4.
	Title Opinion:  No project may be approved for a Federal grant unless the sponsor holds good title to the landing area of the airport, or gives assurance that good title will be acquired.  If the airport has never received a Federal airport grant or has not received one within the past 20 years, a title opinion needs to be submitted for property now held by the sponsor as shown on the Exhibit “A” Property Map.  

Reference Paragraph 710 of Order 5100.38C.
	
	
	

	
	Is this the first Federal airport grant your airport will receive or has it been more than 20 years since your last Federal airport grant?
	
	
	

	5.
	Airport Signage:  Mandatory signage and marking must be in place at the airport or be included as part of the proposed project for airports certificated under FAR Part 139 (you will know if you are a Part 139 airport).  For other airports, ideally mandatory signage and marking would be in place but it must be in place or included as part of the grant if you are proposing work on your taxiways and runways.  

Reference AC 150/5340-1J and 150/5340-18D and Paragraph 532 of Order 5100.38C.
	
	
	

	
	Part 139 airports:  Does your airport signage and marking meet standards?
	
	
	

	
	All other airports:  Are you proposing work on the taxiways and runways?
	
	
	

	
	All other airports:  If answer is yes above, is your mandatory signage and marking in place or will it be part of the project?
	
	
	

	6.
	Runway Protection Zones and Approaches:  Deficiencies pertaining to the runway protection zones (RPZ) or approach surfaces meeting current FAA standards must be identified together with the sponsor’s plans for establishing and acquiring adequate RPZ’s and for obtaining adequate approach conditions.  Approaches should be clear to FAR Part 77 criteria, but if not, as minimum must be clear to applicable standards in Appendix 2 of AC 150/5300-13.  

Reference FAR Part 77, Paragraph 211 of AC 150/5300-13, and Policy and Procedures Memorandum 5300.1B.
	
	
	

	
	Do RPZ’s and approaches meet current standards?
	
	
	


	
	Yes
	No
	Comments Attached

	7.
	Runway Safety Areas:  If you are proposing to reconstruct or extend your runway in the near future, you must have a plan to ensure that your runway safety areas (RSAs) meet standards.
	
	
	

	
	Are you planning on reconstructing or extending your runway in the near future?
	
	
	

	
	Do your existing and proposed RSAs meet standards?
	
	
	

	8.
	Disadvantaged Business Enterprise (DBE) Program:  Sponsors anticipating awarding more than $250,000 in prime contracts using Federal funds during a federal fiscal year are required to implement a DBE program.  The $250,000 amount applies to prime contracts for construction, professional services, and equipment; land costs are not included.  

Reference Title 49, Part 26 of the Code of Federal Regulations, and Paragraph 1422 of Order 5100.38C.
	
	
	

	
	Has a DBE Program and goals been submitted to FAA’s Civil Rights Office?
	
	
	

	9.
	Bid Protest Procedures:  The sponsor is required to have procedures to handle and resolve disputes relating to its procurements and shall, in all instances, disclose information regarding the protest to FAA. 

Reference Paragraph 914 of Order 5100.38C.
	
	
	

	
	Are bid protest procedures in place?
	
	
	

	10.
	Status of Open AIP Grants:  Project work, payments, and financial closure should all proceed as expeditiously as possible.  If the airport has any open AIP grants that they have not submitted a project closeout report for, please provide the status of each open project.  Identify what work has not yet been completed and when a project closeout report will be submitted to the FAA.
	
	
	

	
	Do you have open AIP projects?
	
	
	

	
	Have you attached information on the status of each open AIP grant to this form?
	
	
	

	11.
	Project Closeout Report for this Proposed Grant:  You must submit a project closeout report within 90 days of the completion of the work items in this proposed grant. You or your consultant can complete this report.  If you plan to have your consultant perform this work, please include those costs in your project cost estimates and consultant contract.
	
	
	

	
	Is the airport going to complete the project closeout report?
	
	
	

	
	Is your consultant going to prepare the closeout report and have you included those costs in your project cost estimates?
	
	
	

	
	Complete this item if you are seeking AIP funding for routine pavement maintenance. 
	
	
	

	1.
	Routine Pavement Maintenance Justification:  If Federal funds are being requested for routine pavement maintenance, a “Certification of Economic Necessity” from the sponsor must be included to show why Federal funds should be used for this work rather than local funds.  Based on assurances in Federal grants previously accepted by the sponsor, the sponsor has assured that it will maintain the airport and has the resources to do so.  

Reference Paragraph 520.f. of Order 5100.38C for a listing of routine pavement maintenance projects.  Sealcoats are not considered routine.  The Certification of Economic Necessity can be found on MnDOT’s website.
	
	
	

	
	Have you submitted a “Certification of Economic Necessity”?
	
	
	

	
	Complete this item if you are seeking AIP funding for hangar construction or fueling facilities at a general aviation airport.
	
	
	

	1.
	Revenue Generating Facility Eligibility Evaluation Form:  If the project involves constructing a hangar or installing/upgrading fuel facilities at a general aviation or reliever airport, a Revenue Generating Facility Eligibility Evaluation Form and requested attachments must be submitted to FAA.    This form is on MnDOT’s website.
	
	
	

	
	Has this form and requested attachments been submitted to FAA?
	
	
	

	
	Complete these items if navigational aids are being relocated or installed as part of this grant.
	
	
	

	1.
	Reimbursable Agreement:  If the project involves relocation of navigational or other electrical equipment owned by the FAA, FAA must be contacted regarding the need for an agreement to reimburse FAA for possible expenses incurred in the relocation.  It can take 12 – 18 months to get a reimbursable agreement in place.
	
	
	

	
	If a determination has been made that a reimbursable agreement will be needed, has the appropriate FAA office been contacted?
	
	
	

	2.
	Non-Fed Coordination:  If any type of NAVAID (PAPI, PLASI, VASI, MALS, MALSR, ILS, etc.) is to be installed or relocated as part of the project, the FAA Non-Fed Coordinator must be notified and appropriate airspace studies completed.  The airspace studies must be completed before the work can be included in a Federal aid project.  These studies can take up to a year to complete.
	
	
	

	
	Have you completed non-fed coordination?
	
	
	

	
	Complete if the project requires residences or businesses to be relocated.
	
	
	

	1.
	Relocation Plan:  If land is being acquired as part of the project and will cause the displacement of a person’s residence or place of business a relocation plan is required.  

Reference Paragraph 4-4 of AC 150/5100-17 and Paragraph 4-21 of Order 5100.37B.
	
	
	

	
	Have you developed a relocation plan?
	
	
	


Websites for references:

The FAA Advisory Circulars can be found at:

http://www.faa.gov/airports_airtraffic/airports/resources/advisory_circulars/index.cfm?template=homepage
FAA Orders can be found at:

http://www.faa.gov/airports%5Fairtraffic/airports/resources/publications/orders/
FAA Policy and Procedures Memorandums (PPM) can be found at:

http://www.faa.gov/airports_airtraffic/airports/regional_guidance/great_lakes/airports_resources/ppms/index.cfm
Forms can be found at:

http://www.dot.state.mn.us/aero/avoffice/airportdevelopment/forms.html
Additional Information:  

Please provide additional Information for those questions above that need more than a yes or no response.  Feel free to use the space below or your own format.

Question #




Additional Comments:
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