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GUIDANCE FOR USE OF SHORT FORM CLOSEOUT REPORT

1. The ideal case for use of the Short Form Closeout Report is for a grant where the development in the grant was a single work item accomplished through a lump sum contract, e.g., airport layout plan, airport master plan, environmental assessment, or equipment purchase (snow removal or aircraft rescue and fire fighting).

2. If there were multiple work items in the grant but all were accomplished through lump sum contracts, generally that also would be a good candidate for the Short Form Closeout Report.

3. Land acquisition projects and construction projects generally are not good candidates for the Short Form Closeout Report.  Land acquisition projects are not good candidates because in addition to the actual purchase cost there often are associated appraisal and legal fees that need to be detailed and explained.  Construction projects are not good candidates because there often are change orders, quantity variations, and engineering fees that need to be detailed and explained.  If you have a specific land project or construction project that you think could be a candidate for the Short Form Closeout Report, discuss it with the FAA Program Manager before making a final decision.

PROJECT CLOSEOUT REPORT 

A.
PROJECT SUMMARY:

Airport:






    Associated City:




Project No.:





    Contract No.: 





Grant Acceptance Date:




    Original Grant Offer Amount: 



Sponsor:





    % Fed. Participation
      
 

Amendment No. 1 Date:


  Amended Grant Amount:





Primary Purpose:


















































Amendment No. 2 Date:


  Amended Grant Amount:




Primary Purpose:


















































Grant Description (final including all amendments):




























































Final Grant Amount Requested  






B.  Executive Summary *:  Reasons for amendment cost increases or any other unusual factors.
* Use continuation sheet if necessary.

C.  MANDATORY PROJECT REVIEW COMMENTS AND CERTIFICATION SUMMARY:











N/A
YES
NO*

1.
Project Complies with Sponsors Master List of Certifications
___
___
___



(Date Signed :  




)

2.
Liquidated damages were not assessed.



___
___
___


3.
Satisfactory “as-builts”  are in the Sponsor’s files.

___
___
___


4.
All Special Conditions Satisfied




___
___
___

*  Comment is required for any item checked in the “NO” column:

Comment(s):







































































































D.  FINAL PAYMENT RECOMMENDATIONS AND PROJECT AMENDMENT REQUIREMENT:

      (Check appropriate items)


1.
No further payment is due.


2.
If funds are available and the grant is appropriately amended in the amount of



$



, a payment (or an additional payment) of



$



 is recommended.


3.
A final payment in the amount of $


 is recommended.


4.
Sponsor’s Audit Report:  A-128 system audit performed and approved on 




by cognizant agency







.

All costs were necessary, reasonable in amount, and otherwise allowable as project costs per attached final project cost summary.

Sponsor/State: 






  Date: 









(Signature)

FINAL PROJECT COST SUMMARY (TOTAL PROJECT COSTS)
Item




      Original

       Increase/

       Final

Ref.
Description


   Application 

     (Decrease)

Recommended






      Amount

       Amount

     Amount
A.
Administrative


1.
Legal












2.
Audit












3.
Administrative











4.
Closeout










B.
Engineering

1.
Design












2.
Inspection











3.
Testing











C.
Land

1.
Acquisition/Incidental










2.
Relocation Expenses










3.
Relocation Payments









D. 
Construction (Prime Contracts)

1.













2.












E.
Equipment


1.













2.












F.
Other

G.
Final Recommended Amount (Summation Lines “A” through “F”)




H. 
Federal Share (Line “G”  x _____% Federal Participation)






I. 
Grant Offer Amount










J.
Increase or (Decrease)  (Line “H” less Line “I”)







(Note: 15% Maximum Increase Over Original Grant Offer for Development Projects, O% increase for Planning Projects)
K.
Previous Payments











L.
Recommended Final Payment (Line “H”  less  Line “K”)





MAJOR GRANT DESCRIPTION WORK ITEM COST BREAKOUT
	MAJOR GRANT DESCRIPTION ITEMS  (see attachment)
	TOTAL *
	FEDERAL *

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


* Includes all costs -- administrative, engineering, etc.





MAJOR GRANT DESCRIPTION ITEMS

1.
PLANNING

SYMBOL 183 \f "Symbol" \s 10 \h
Conduct master plan study/update


SYMBOL 183 \f "Symbol" \s 10 \h
Conduct master plan study/system plan (vertiport)


SYMBOL 183 \f "Symbol" \s 10 \h
Conduct state system plan study/update (continuous)


SYMBOL 183 \f "Symbol" \s 10 \h
Conduct metropolitan system plan study/update (continuous)


SYMBOL 183 \f "Symbol" \s 10 \h
Conduct regional system plan study/update (continuous)


SYMBOL 183 \f "Symbol" \s 10 \h
Conduct noise compatibility plan study/update (Part 150)


SYMBOL 183 \f "Symbol" \s 10 \h
Miscellaneous (describe; items normally associated with updates for project approval purposes, i.e., master plan update/environmental assessment)

2.
SAFETY REQUIREMENTS OF RULES OR REGULATIONS

SYMBOL 183 \f "Symbol" \s 10 \h
Acquire aircraft rescue and fire fighting vehicle/equipment (describe equipment; i.e., proximity suites)


SYMBOL 183 \f "Symbol" \s 10 \h
Construct/modify aircraft rescue and fire fighting building


SYMBOL 183 \f "Symbol" \s 10 \h
Remove/light obstruction(s)/hazards


SYMBOL 183 \f "Symbol" \s 10 \h
Acquire safety equipment (describe)


SYMBOL 183 \f "Symbol" \s 10 \h
Acquire land or equipment or construct training facility for ARFF personnel


SYMBOL 183 \f "Symbol" \s 10 \h
Install runway signs and/or taxiway signs (Part 139)


SYMBOL 183 \f "Symbol" \s 10 \h
Construct aircraft deicing facility


SYMBOL 183 \f "Symbol" \s 10 \h
Miscellaneous (describe)

3.
SECURITY - (Part 107 requirements only)

SYMBOL 183 \f "Symbol" \s 10 \h
Acquire security equipment (describe)


SYMBOL 183 \f "Symbol" \s 10 \h
Install security fencing


SYMBOL 183 \f "Symbol" \s 10 \h
Install security system

4.
RUNWAYS

SYMBOL 183 \f "Symbol" \s 10 \h
Construct runway (for phased construction identify phase in parentheses, i.e., site preparation/paving)


SYMBOL 183 \f "Symbol" \s 10 \h
Reconstruct/rehabilitate/overlay/strengthen runway


SYMBOL 183 \f "Symbol" \s 10 \h
Extend runway


SYMBOL 183 \f "Symbol" \s 10 \h
Groove runway


SYMBOL 183 \f "Symbol" \s 10 \h
Apply porous friction course


SYMBOL 183 \f "Symbol" \s 10 \h
Seal coat runway


SYMBOL 183 \f "Symbol" \s 10 \h
Construct/rehabilitate/improve helipad/vertiport


SYMBOL 183 \f "Symbol" \s 10 \h
Construct runway for noise compatibility


SYMBOL 183 \f "Symbol" \s 10 \h
Construct/extend/improve runway safety area


SYMBOL 183 \f "Symbol" \s 10 \h
Construct runway (environmental mitigation)


SYMBOL 183 \f "Symbol" \s 10 \h
Miscellaneous (describe, i.e., stabilize runway shoulders)

5.
TAXIWAYS


SYMBOL 183 \f "Symbol" \s 10 \h
Construct taxiway


SYMBOL 183 \f "Symbol" \s 10 \h
Reconstruct/rehabilitate/overlay/strengthen taxiway


SYMBOL 183 \f "Symbol" \s 10 \h
Extend taxiway


SYMBOL 183 \f "Symbol" \s 10 \h
Seal coat taxiway


SYMBOL 183 \f "Symbol" \s 10 \h
Construct taxiway for noise compatibility


SYMBOL 183 \f "Symbol" \s 10 \h
Construct taxiway (environmental mitigation)


SYMBOL 183 \f "Symbol" \s 10 \h
Miscellaneous (describe; i.e., widen taxiway)

6.
APRONS

SYMBOL 183 \f "Symbol" \s 10 \h
Construct apron


SYMBOL 183 \f "Symbol" \s 10 \h
Reconstruct/rehabilitate/overlay/strengthen apron


SYMBOL 183 \f "Symbol" \s 10 \h
Expand apron


SYMBOL 183 \f "Symbol" \s 10 \h
Seal coat apron


SYMBOL 183 \f "Symbol" \s 10 \h
Construct apron (environmental mitigation)


SYMBOL 183 \f "Symbol" \s 10 \h
Miscellaneous (describe, i.e., reprofile apron)

7.
LIGHTING

SYMBOL 183 \f "Symbol" \s 10 \h
Install runway lighting


SYMBOL 183 \f "Symbol" \s 10 \h
Install taxiway lighting


SYMBOL 183 \f "Symbol" \s 10 \h
Install runway centerline lighting


SYMBOL 183 \f "Symbol" \s 10 \h
Rehabilitate runway lighting


SYMBOL 183 \f "Symbol" \s 10 \h
Rehabilitate taxiway lighting


SYMBOL 183 \f "Symbol" \s 10 \h
Install runway signs and/or taxiway signs


SYMBOL 183 \f "Symbol" \s 10 \h
Install lighting for noise compatibility


SYMBOL 183 \f "Symbol" \s 10 \h
Install emergency power generator


SYMBOL 183 \f "Symbol" \s 10 \h
Miscellaneous (describe, i.e., install approach lighting system, airport beacons and towers)

8.
NAVAIDS

SYMBOL 183 \f "Symbol" \s 10 \h
Install instrument approach aid


SYMBOL 183 \f "Symbol" \s 10 \h
Install partial instrument approach aid (describe, i.e., install localizer)


SYMBOL 183 \f "Symbol" \s 10 \h
Install visual approach aid


SYMBOL 183 \f "Symbol" \s 10 \h
Relocate air navigation facilities


SYMBOL 183 \f "Symbol" \s 10 \h
Rehabilitate visual approach aid


SYMBOL 183 \f "Symbol" \s 10 \h
Install instrument approach aid for noise compatibility


SYMBOL 183 \f "Symbol" \s 10 \h
Install miscellaneous NAVAIDS/approach aids (describe)

9.
WEATHER

SYMBOL 183 \f "Symbol" \s 10 \h
Acquire snow removal vehicle/equipment


SYMBOL 183 \f "Symbol" \s 10 \h
Install runway/taxiway sensors


SYMBOL 183 \f "Symbol" \s 10 \h
Install weather-reporting equipment


SYMBOL 183 \f "Symbol" \s 10 \h
Miscellaneous (describe)

10.
TERMINAL DEVELOPMENT
SYMBOL 183 \f "Symbol" \s 10 \h
Construct terminal building

SYMBOL 183 \f "Symbol" \s 10 \h
Improve/modify terminal building

SYMBOL 183 \f "Symbol" \s 10 \h
Reconstruct/rehabilitate/expand terminal building

SYMBOL 183 \f "Symbol" \s 10 \h
Construct terminal (environmental mitigation)

SYMBOL 183 \f "Symbol" \s 10 \h
Construct terminal parking lot

SYMBOL 183 \f "Symbol" \s 10 \h
Miscellaneous (describe)

11.
BUILDINGS
SYMBOL 183 \f "Symbol" \s 10 \h
Construct/improve/modify building (specify; i.e., improve snow removal equipment building)

SYMBOL 183 \f "Symbol" \s 10 \h
Reconstruct/rehabilitate/expand building (specify as in above entry)

SYMBOL 183 \f "Symbol" \s 10 \h
Miscellaneous (describe; i.e., construct lighting vault)

12.
ROADWAYS
SYMBOL 183 \f "Symbol" \s 10 \h
Construct access road

SYMBOL 183 \f "Symbol" \s 10 \h
Improve access road

SYMBOL 183 \f "Symbol" \s 10 \h
Construct service road

SYMBOL 183 \f "Symbol" \s 10 \h
Improve service road

SYMBOL 183 \f "Symbol" \s 10 \h
Miscellaneous (describe; i.e., install signs, relocate public road)

13.
NOISE COMPATIBILITY (other than land)

SYMBOL 183 \f "Symbol" \s 10 \h
Install noise barrier

SYMBOL 183 \f "Symbol" \s 10 \h
Landscape for noise compatibility

SYMBOL 183 \f "Symbol" \s 10 \h
Acquire/install noise suppressing equipment

SYMBOL 183 \f "Symbol" \s 10 \h
Soundproof residences (include name of community and number of residences included in project)

SYMBOL 183 \f "Symbol" \s 10 \h
Soundproof school(s) (include community and name of school(s) unless many schools make description too long)


SYMBOL 183 \f "Symbol" \s 10 \h
Miscellaneous (describe)

14.
LAND
SYMBOL 183 \f "Symbol" \s 10 \h
Acquire land for development

SYMBOL 183 \f "Symbol" \s 10 \h
Acquire land for approaches

SYMBOL 183 \f "Symbol" \s 10 \h
Acquire land for noise compatibility

SYMBOL 183 \f "Symbol" \s 10 \h
Provide relocation assistance (other than noise land)

SYMBOL 183 \f "Symbol" \s 10 \h
Provide relocation assistance (noise land)

SYMBOL 183 \f "Symbol" \s 10 \h
Acquire existing airport

SYMBOL 183 \f "Symbol" \s 10 \h
Acquire miscellaneous land (describe; i.e., acquire land for outer marker)

15.
MISCELLANEOUS
SYMBOL 183 \f "Symbol" \s 10 \h
Miscellaneous airport improvements (describe; i.e., relocate fuel system, improve drainage, install fencing (other than security), environmental mitigation not associated with runway, taxiway, apron, terminal building)

16.
STATE BLOCK GRANT
SYMBOL 183 \f "Symbol" \s 10 \h
Provide assistance to commercial service, reliever and general aviation airports

SYMBOL 183 \f "Symbol" \s 10 \h
Provide assistance for noise compatibility

NOTE:  For design only projects, use the construction description followed by (design only); i.e., extend runway and taxiway (design only.

For projects including multiple work items for the same runway, combine the work descriptors; i.e., reconstruct, extend and light runway.

For projects including similar work for various pavement surfaces, list the descriptor and each pavement surface affected; i.e., construct runway, taxiway, apron and access way.
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