
ORDER DEPARTMENT OF TRANSPORTATION 
FEDERAL AVIATION ADMINISTRATION 2500.52 D 

2/6/80 

SUBJ: TESTIMONY BEFORE APPROPRIATIONS SUBCOMMITTEES 

1. PURPOSE. This order describes the responsibilities of FAA officials 
who testify before Congressional appropriations subcommittees. This order 
also implements and transmits as Appendix 1, Order DOT 1220.2A, Testimony 
Before Appropriations Subcommittees. 

2. DISTRIBUTION. %is order is distributed to the director level in 
Washington, regions and centers. 

3. RESPONSIBILITIES. 

a. The Office of Budget has primary responsibility for carrying out 
the provisions contained in appendix 1 of this order. 

b. Heads of offices, services, regions, and centers will work, as 
necessary, with the Office of Budget in the preparation of testimony before 
a Congressional appropriations subcommittee. 

Associate Administrator for 
Administration 

Distribution: A-WXYZ- 1 Initiated By: ABU-10 





Department of Transportation 
Office of ' the Secretary 2500.52  

A p p e n d i x  1 

Washington, 0.1. 2 / 6 / 8 0  

SUBJECT: TESTIMONY BEFORE APPROPRIATIONS SUBCOmITTEES 

1. PURPOSE. This Order es tab l ishes  p o l i c y  and procedures f o r  Department of 
Transpor ta t ion  (DOT) o f f i c i a l s  who t e s t i f y  be fore  Congressional appropr ia-  
t i o n s  subcornnittees on the  annual budget est imates, i nc lud ing  amendments, 
supplementals, reprogrammings, resc iss ions ,  d e f e r r a l s  and appeals of 
Congressional ac t ion .  

2. CANCELLATION. DOT Order 1220.2, TESTIMONY BEFORE APPROPRIATIONS 
SUBCOMMITTEES, o f  5-1 1  - 71 . 
RESPONSIBILITY. 

a. Under the  d i r e c t i o n  o f  the  Ass i s tan t  Secretary f o r  Budget and 
Programs, the O f f  i c e  o f  Budget, O f f i c e  o f  t he  Secretary (OST) , i s  
responsib le f o r  r e c e i v i n g  no t i ces  o f  a l l  app rop r ia t i on  hearings and 
n o t i f y i n g  each Sec re ta r i a l  O f f i c e  and opera t ing  admin is t ra t ion .  As 
soon as the  O f f i c e  o f  Budget, OST, i s  advised o f  the hearing schedule 
o r  a  change i n  the hear ing schedule, the  OST D i r e c t o r  o f  Budget w i l l  
n o t i f y  each S e c r e t a r i a l  O f f i c e r  and Admin is t ra to r  a f fec ted .  OST and 
opera t ing  admin i s t ra t i on  o f f i c i a l s  who rece i ve  a  d i r e c t  comnunica- 
t i o n  from an appropr ia t ions  subcomnittee regarding the  schedule s h a l l  
n o t i f y  the  O f f i c e  o f  Budget, OST, promptly.  

b. When an OST o f f i c i a l  i s  t he  p r i n c i p a l  witness, the O f f i c e  o f  Budget, 
OST, under d i r e c t i o n  o f  t he  Ass is tan t  Secretary f o r  Budget and 
Programs, i s  respons ib le  f o r :  

(1  ) ass igning responsi b i l  i t y  f o r  p repara t ion  o f  the  p r i n c i p a l  
wi tness '  prepared test imony (i .e., opening statement); 

(2)  p resc r ib ing  the  format  i n  which prepared testimony w i l l  be 
presented; 

( 3 )  coord ina t ing  rev iew o f  prepared test imony w i t h  the Ass is tan t  
Secretar ies and t h e  General Counsel; 

( 4 )  g i v i n g  n o t i c e  o f  Secre tar i  a1 decis ions on prepared testimony; and 

( 5 )  assur ing t h a t  requests o f  subcomni t t e e  members are  met p rope r l y .  

otsrrrleurlon: A1 1  S e c r e t a r i a l  O f f  i ces  
A l l  Operat ing Admin is t ra t ions  

O P I :  O f f i c e  o f  Budget 
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c .  When the  p r i n c i p a l  wi tness i s  an ope ra t i ng  a d m i n i s t r a t i o n  o f f i c i a l ,  
app rop r i a te  Admin i s t r a to r  i s  r espons ib l e  f o r :  

t he  p repa ra t i on  and format  of a1 1 m a t e r i a l  t o  be presented a t  
t he  hear ing, test imony developed i n  a  manner which w i l l  most 
c l e a r l y  and conc i se l y  p o r t r a y  programs and opera t ions  t o  t h e  
members o f  t he  subcomnittee, and wi tness l i s t s  prepared i n  t he  
fo rmat  shown i n  Attachment 1. 

coo rd ina t i ng  rev iew o f  prepared test imony wi t h  app rop r i a te  
o f f i c e s  w i t h i n  t h a t  adm in i s t r a t i on ;  

assur ing  t h a t  requests  o f  subcomnit tee members a r e  met prompt ly ;  

a d v i s i n g  t h e  subcomni t t e e  s t a f f  t h a t  spec ia l  p resen ta t ions  such 
as movies, s l i d e s ,  o r  f l i p  cha r t s  w i l l  be used; and 

t h e  t r a n s p o r t a t i o n  and t i m e l y  a r r i v a l  o f  wi tnesses and a l l  
necessary equipment a t  the  hear ing  room. 

4 .  REVIEW AND DISTRIBUTION OF PREPARED TESTIMONY. 

Unless o therw ise  advised, ope ra t i ng  a d m i n i s t r a t i o n  o f f i c i a l s  should 
forward the  f o l l o w i n g  t o  t h e  O f f i c e  o f  Budget, OST, a t  l e a s t  t en  
days be fo re  t he  subcomni t t e e  hear ing:  

( 1  ) t e n  copies o f  a  c l ean  d r a f t  o f  t h e  prepared test imony t o  be 
d e l i v e r e d  by t h e  p r i n c i p a l  wi tness;  and 

( 2 )  a  l i s t  o f  a l l  wi tnesses who w i l l  be p resen t  a t  t h e  hear ing.  

The Of f ice of  Budget, OST, w i l l  ensure t h a t  t h e  prepared d r a f t  s t a t e -  
ment i s  reviewed w i t h i n  OST, and e x t e r n a l l y  as requ i red ,  f o r  cons is-  
tency  w i t h  P r e s i d e n t i a l  p o l i c y ,  S e c r e t a r i a l  dec is ions ,  and p r i n t e d  
budget m a t e r i a l .  Fo l l ow ing  these reviews, the  O f f i c e  o f  Budget, OST, 
w i  11 n o t i f y  t h e  ope ra t i ng  adm in i s t r a t i ons  o f  S e c r e t a r i a l  d e c i s i o n ( s )  
by telephone and r e t u r n  o f  t he  d r a f t  prepared test imony.  

When the  d r a f t  tes t imony i s  re turned,  wi tness l i s t s  w i l l  a l s o  be 
r e t u r n e d  t o  t he  app rop r i a te  o p e r a t i  ng adm in i s t r a t i ons  , toge the r  w i t h  
t h e  name and t i t l e  o f  OST o f f i c i a l s  who w i l l  a t t end  t he  hear ing.  

The f i n a l  v e r s i o n  of t h e  prepared test imony s h a l l  then be prepared 
by t h e  a d m i n i s t r a t i o n  c o n s i s t e n t  w i t h  t he  OST rev iew descr ibed  i n  4b. 
Unless o therw ise  advised, t h e  prepared test imony,  wi tness 1 i s t  and 
s e a t i n g  c h a r t  a r e  t o  be reproduced i n  t h e  s u f f i c i e n t  q u a n t i t y  t o  
p r o v i d e  the  f o l l o w i n g :  

( 1  ) app rop r i a te  subcomni t t e e  - 15 copies;  
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( 2 )  Of f i ce  o f  Budget, OST - 15 copies;  

( 3 )  Press t a b l e  - a  minimum of 75 cop ies o f  statement on l y .  

e. Each a d m i n i s t r a t i o n  i s  r espons ib l e  f o r  d i s t r i b u t i o n  o f  t he  m a t e r i a l  
r e q u i r e d  i n  4d. above. The O f f i c e  of Budget, OST, i s  r espons ib l e  
f o r  d i s t r i b u t i o n  o f  OST prepared tes t imony .  

f .  As soon as t h e  prepared tes t imony  and w i tness  l i s t  a r e  d i s t r i b u t e d ,  
o p e r a t i n g  a d m i n i s t r a t i o n s  w i l l  n o t i f y  t h e  Ch ie f ,  Operat ions and 
Con t ro l  D i v i s i o n ,  O f f i c e  o f  Budget, OST. 

5. SPECIAL REQUESTS. Subcommittee members o c c a s i o n a l l y  reques t  t h a t  
a d d i t i o n a l  da ta  t o  suppor t  o r  c l a r i f y  a  p a r t i c u l a r  p a r t  o f  t h e  budget 
reques t  be submi t ted  f o r  i n c l u s i o n  i n  t h e  hea r i ng  reco rd  and/or d i r e c t l y  
t o  t he  member. A d d i t i o n a l l y ,  t h e r e  a r e  ins tances  where a  s u b j e c t  d i s -  
cussed i n  a  hea r i ng  i s  o f  p a r t i c u l a r  i n t e r e s t  t o  t h e  O f f i c e  o f  t h e  
Secre ta ry .  In those  ins tances  where t h e  O f f i c e  o f  t he  Secre ta ry  wishes 
t o  rev iew t h i s  m a t e r i a l  i n  advance of  f o rwa rd ing  t o  t he  subcommittee, 
t h e  a p p r o p r i a t e  budget o f f i c e  w i l l  be adv ised by t he  O f f i c e  o f  Budget, 
OST. 

6. SENATE APPEAL MATERIALS. When an appeal, approved by t h e  Secre ta ry ,  i s  
made t o  an a c t i o n  by  t h e  House o f  Represen ta t i ves  on t h e  budget request ,  
t h e  fo rmat  s h a l l  be -as  determined each yea r  by t h e  O f f i c e  o f - ~ u d ~ e t ,  
OST, who w i l l  n o t i f y  each o p e r a t i n g  a d m i n i s t r a t i o n  o f  t h e  r e q u i r e d  due 
date.  

FOR THE SECRETARY OF TRANSPORTATION: 

Robert  L .  F a i m a n  
- Deputy A s s i s t a n t  Secre ta ry  

f o r  A d m i n i s t r a t i o n  
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SUBJ: TESTIMONY BEFORE APPROPRIATIONS SUBCOMMITTEES 

1. PURPOSE. This order describes the responsibilities of FAA officials 
who testify before Congressional appropriations subcommittees. This order 
also implements and transmits as Appendix 1, Order DOT 1220.2AY Testimony 
Before Appropriations Subcommittees. 

2. DISTRIBUTION. This order is distributed to the director level in 
Washington, regions and centers. 

3. RESPONSIBILITIES. 

a. The Office of Budget has primary responsibility for carrying out 
the provisions contained in appendix 1 of this order. 
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necessary, with the Office of Budget in the preparation of testimony before 
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Administration 
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Appendix 1 

Washington, D.C. 

ORDER 
DOT 1220.2 A m 

SUBJ ECT: TESTIMONY BEFORE APPROPRIATIONS SUBCOMITTEES 

1. PURPOSE. This Order es tab l ishes  p o l i c y  and procedures f o r  Department o f  
Transpor ta t ion  (DOT) o f f i c i a l  s  who t e s t i f y  before Congressional appropr i  a- 
t i o n s  subcomnittees on the  annual budget estimates, i nc lud ing  amendments, 
suppl ementals, reprogrammings , resc iss ions ,  d e f e r r a l s  and appeal s  of 
Congressional ac t ion .  

2. CANCELLATION. DOT Order 1220.2, TESTIMONY BEFORE APPROPRIATIONS 
SUBCOMMITTEES, o f  5- 1  1  - 71 . 

3. RESPONSIBILITY. 

a. Under the  d i r e c t i o n  of t he  Ass i s tan t  Secretary f o r  Budget and 
Programs, the Off ice o f  Budget, O f f i c e  o f  the Secretary (OST), i s  
respons ib le  fo r  r e c e i v i n g  no t ices  o f  a1 1 appropr ia t ion  hearings and 
n o t i f y i n g  each Sec re ta r i a l  O f f i c e  and operat ing admin is t ra t ion .  As 
soon as the  O f f i c e  o f  Budget, OST, i s  advised o f  the hearing schedule 
o r  a  change i n  the  hear ing schedule, t he  OST D i r e c t o r  o f  Budget w i l l  
n o t i f y  each Sec re ta r i a l  Of f i cer  and Admini s t r a t o r  a f fec ted .  OST and 
opera t ing  admin i s t ra t i on  o f f i c i a l s  who rece ive  a  d i r e c t  comnunica- 
t i o n  from an appropr ia t ions  subcomni t t e e  regarding the  schedul e  s h a l l  
n o t i f y  the O f f i c e  o f  Budget, OST, promptly. 

b. When an OST o f f i c i a l  i s  t h e  p r i n c i p a l  witness, the O f f i c e  o f  Budget, 
OST, under d i r e c t i o n  o f  the Ass i s tan t  Secretary f o r  Budget and 
Programs, i s  responsib le f o r :  

(1  ) ass igning responsi b i l  i t y  f o r  p repara t ion  o f  the  p r i n c i p a l  
w i tness '  prepared test imony ( i  . e., opening statement) ; 

(2)  p resc r ib ing  the  format  i n  which prepared testimony w i l l  be 
presented ; 

(3)  coord ina t ing  rev iew o f  prepared test imony w i t h  the Ass i s tan t  
Secretar ies and the  General Counsel ; 

( 4 )  g i v i n g  n o t i c e  o f  Sec re ta r i a l  decis ions on prepared testimony; and 

(5) assur ing t h a t  requests o f  subcomnittee members are met p rope r l y .  

~ I S T R I W T I ~ N :  A l l  Sec re ta r i a l  O f f i c e s  O P I :  O f f i c e  o f  Budget 
A l l  Operat ing Admin is t ra t ions  
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c .  When the  p r i n c i p a l  wi tness i s  an opera t ing  a d m i n i s t r a t i o n  o f f i c i a l ,  
t he  app rop r i a te  Admin i s t r a to r  i s  respons ib le  f o r :  

( 1 )  the  p repa ra t i on  and format  o f  a l l  m a t e r i a l  t o  be presented a t  
t he  hear ing, test imony developed i n  a  manner which w i l l  most 
c l e a r l y  and conc i se l y  p o r t r a y  programs and opera t ions  t o  t he  
members o f  the  subcomnittee, and wi tness l i s t s  prepared i n  t h e  
fo rmat  shown i n  Attachment 1. 

( 2 )  coo rd ina t i ng  rev iew o f  prepared test imony wi t h  app rop r i a te  
o f f i c e s  w i t h i n  t h a t  a d m i n i s t r a t i o n ;  

( 3 )  assur ing  t h a t  requests  o f  subcomnit tee members a r e  met prompt ly ;  

( 4 )  adv i s i ng  t h e  s u b c m i t t e e  s t a f f  t h a t  spec ia l  p resen ta t ions  such 
as movies, s l i d e s ,  o r  f l i p  c h a r t s  w i l l  be used; and 

( 5 )  t h e  t r a n s p o r t a t i o n  and t i m e l y  a r r i v a l  of  wi tnesses and a l l  
necessary equipment a t  t he  hear ing  room. 

4. REVIEW AND DISTRIBUTION OF PREPARED TESTIMONY. 

Unless o therw ise  advised, ope ra t i ng  a d m i n i s t r a t i o n  o f f i c i a l s  should 
fo rward  t he  f o l l o w i n g  t o  t h e  O f f i c e  of Budget, OST, a t  l e a s t  t e n  
days be fo re  t he  subcomnittee hear ing:  

(1  ) t e n  copies o f  a  c l ean  d r a f t  o f  t h e  prepared test imony t o  be 
d e l  i v e r e d  by t he  p r i n c i p a l  wi tness; and 

( 2 )  a f , i s t  o f  a l l  wi tnesses who w i l l  be p resen t  a t  t h e  hear ing .  

The O f f i c e  of  Budget, OST, w i l l  ensure t h a t  the  prepared d r a f t  s t a t e -  
ment i s  reviewed w i t h i n  OST, and e x t e r n a l l y  as requ i red ,  f o r  cons is -  
tency  w i t h  P r e s i d e n t i a l  p o l i c y ,  S e c r e t a r i a l  dec is ions ,  and p r i n t e d  
budget m a t e r i a l .  Fo l l ow ing  these reviews, t he  O f f i c e  o f  Budget, OST, 
w i l l  n o t i f y  t h e  ope ra t i ng  a d m i n i s t r a t i o n s  o f  S e c r e t a r i a l  d e c i s i o n ( s )  
by telephone and r e t u r n  o f  t h e  d r a f t  prepared test imony. 

When t h e  d r a f t  tes t imony i s  re tu rned ,  wi tness l i s t s  w i l l  a l s o  be 
r e t u r n e d  t o  t he  app rop r i a te  ope ra t i ng  adm in i s t r a t i ons ,  t oge the r  w i t h  
t he  name and t i t l e  o f  OST o f f i c i a l s  who w i l l  a t t end  the  hear ing.  

The f i n a l  ve rs i on  o f  t h e  prepared test imony s h a l l  then be prepared 
by t h e  a d m i n i s t r a t i o n  c o n s i s t e n t  w i t h  t he  OST rev iew descr ibed  i n  4b. 
Unless o therw ise  advised, t h e  prepared test imony,  wi tness 1  i s t  and 
s e a t i n g  c h a r t  a r e  t o  be reproduced i n  t h e  s u f f i c i e n t  q u a n t i t y  t o  
p r o v i d e  the  f o l l o w i n g :  

( 1  ) app rop r i a te  subcomnit tee - 15 copies;  
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( 2 )  Of f ice o f  Budget, OST - 15  copies;  

( 3 )  Press t a b l e  - a  minimum of 75 copies of  statement on l y .  

e. Each a d m i n i s t r a t i o n  i s  r espons ib l e  f o r  d i s t r i b u t i o n  o f  t he  m a t e r i a l  
r e q u i r e d  i n  4d. above. The O f f i c e  o f  Budget, OST, i s  r espons ib l e  
f o r  d i s t r i b u t i o n  o f  OST prepared test imony.  

f. As soon as t h e  prepared test imony and w i tness  l i s t  a re  d i s t r i b u t e d ,  
ope ra t i ng  a d m i n i s t r a t i o n s  w i l l  n o t i f y  t h e  Ch ie f ,  Operat ions and 
Cont ro l  D i v i s i o n ,  O f f i c e  of  Budget, OST. 

5. SPECIAL REQUESTS. Subcommittee members o c c a s i o n a l l y  reques t  t h a t  
a d d i t i o n a l  da ta  t o  suppor t  o r  c l a r i f y  a  p a r t i c u l a r  p a r t  o f  t he  budget 
r eques t  be submi t ted  f o r  i n c l u s i o n  i n  t h e  hear ing  reco rd  and/or d i r e c t l y  
t o  t he  member. A d d i t i o n a l l y ,  t h e r e  a r e  ins tances  where a  s u b j e c t  d i s -  
cussed i n  a  hea r i ng  i s  of  p a r t i c u l a r  i n t e r e s t  t o  t he  Of f i ce  o f  t h e  
Secre ta ry .  I n  those ins tances  where t h e  O f f i c e  of t he  Secre ta ry  wishes 
t o  rev iew t h i s  ma te r i a l  i n  advance of fo rward ing  t o  t he  subcommittee, 
t he  a p p r o p r i a t e  budget o f f i c e  w i l l  be adv ised by the  Of f ice of Budget, 
OST. 

6. SENATE APPEAL MATERIALS. When an appeal, approved by t h e  Secretary ,  i s  
made t o  an a c t i o n  by t he  House of Representat ives on t h e  budget request ,  
t he  fo rmat  s h a l l  be as determined each yea r  by t he  O f f i c e  o f  Budget, 
OST, who w i l l  n o t i f y  each ope ra t i ng  a d m i n i s t r a t i o n  of t he  r e q u i r e d  due 
date.  

FOR THE SECRETARY OF TRANSPORTATION: 

Robert  L. Fairman 
Deputy Assi  s t a n t  Secre ta ry  

f o r  Adm in i s t r a t i on  
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