
ORDER DEPARTMENT OF TRANSPORTATION 
FEDERAL AVIATION ADMINISTRATION . 1 ___ 46_5_0_. _17_C __ ..... 

1/5/82 

GUIDE FOR NON-FAA ACTIVITIES WHICH RECEIVE SUPPLY SUPPORT AND 
SUBJ: SERVICE FROM THE MIKE KONRONEY AERONAUTICAL CENTER (FAA DEPOT) 

1. PURPOSE. This Order prescribes procedures for requesting supplies and 
services from the FAA Depot by non-FAA activities. It also describes other 
procedures and conditions pertinent to the ordering office(s) and FAA Depot 
actions. 

2. DISTRIBUTION. This Order is distributed in FAA headquarters to the 
division level in Logistics Service, Flight Operations, Airway Facilities, 
Management Systems and Budget; to division level at the Regions and 
Centers; to the branch level at the Mike Monroney Aeronautical Center in 
the FAA Depot and Accounting Division and applicable non-FAA activities. 

3. CANCELLATION. Order 4650.17B dated August 7, 1974, is canceled. 

4. MAJOR CHANGES. This change provides the procedures for acquiring 
Repair and Return (R&R) service from the FAA Depot. It also provides 
exhibits of new and/or revised forms used in the supply support processes. 

5. BACKGROUND. Order 4250.7A International/Interagency Supply Support 
prescribes or refers to policies, standards and procedures governing the 
preparation and approval of agreements. It also specifies the use of this 
guide by non-FAA activities. 

6. ACTION PRELIMINARY TO SUPPORT. 

a. Data Requirements. All requisitions processed by the FAA Depot 
must carry a supply support code which provides for mechanical processing 
and proper billings. A basic part of the supply support code is the six 
place alpha-numeric GSA/DOD assigned activity address code. Upon execution 
of an agreement, the supported activities will furnis~ the following 
information to the FAA Depot: 

* (1) The GSA/DOD assigned activity address code if one'has 
previously been assigned to the receiving activity and is still active. 
Also the related name and addressees) of the activity for postal, freight 
and, if reimbursable, for billing purposes, as recorded with GSA or DOD. 

(2) If the activity has not previously been assigned a GSA/DOD 
activity address code, prepare a letter to: FAA, Mike Monroney 
Aeronautical Center, FAA Depot, Attn: AAC-433, P.O. Box 25082, Oklahoma 
City, Oklahoma 73125, requesting assignment of an Activity Address Code. 
Include complete postal, freight and, if reimbursable, billing address(es). 

Distribution: A-W(LG/FO/AF/MS/BU)-2j A-X-Y-Z-2 
A-Y(DE/AA)-3; ZLG-401; ~60 (Info) 

Initiated By: ALG-220 
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Each address must have a minimum of two lines and a maximum of four lines. Each 
line is limited to a maximum of 35 characters, and the last line will contain the 
City, State or Country and Zip Code only. 

(3) Special shipping instructions as required. 

b. Action by the FAA Depot. Provide the non-FAA activity to be supported 
with the following data, as required: 

(1) Agreement number, when required. 

(2) GSA Activity Address Code. 

(3) Supply Support Code (SSC). 

(4) Copy of this directive. 

(5) Initial supply of requisition forms (FAA Form 4250-2.1). 

(6) Initial supply of Requisition Follow-up forms (FAA Form 4250-6). 

* 

(7) Initial supply of Repair and Return (R&R) forms (FAA Form 4650-8). * 

* 7. CHANGES TO ACTIVITY ADDRESS CODES AND/OR ADDRESSES. The FAA Depot (AAC-433) 
must be informed by the consignee of any changes to the assigned GSA/DOD activity 
address code, special shipping instructions, postal, freight or billing 
addressees) of the activity as they occur. 

8. DEFINITIONS. The follOWing definitions apply to this order. 

a. Expendable Items. All items, except Exchange and Repair (E&R), in the FAA 
Depot operating inventory. The items are so designated for FAA Depot inventory 
management purposes and this designation does not necessarily reflect their 
accountability status upon entry into another system. Expendable items include 
reparables which, when unserviceable, are not returnable to the FAA Depot for E&R 
or R&R processing. User repair, with parts requisitioned from the FAA Depot, or 
purchased locally, is recommended. 

b. Exchange and Repair (E&R) Items. A reparable item which, when 
unserviceable and beyond the repair capabilities of the user, is returned to the 
FAA Depot in exchange for a serviceable replacement. The designation of an item 
of supply as "E&R" indicates the logistics status assigned for inventory 
management purposes rather than the physical condition or accountability status of 
an item. 

c. Repair and Return (R&R) Items. Reparable items which, when unserviceable 
and beyond the repair capabilities of the user, will be shipped to the FAA Depot, 
repaired and returned to the user. Replacements are not available from central 
distribution inventory and will not, or cannot, be obtained. * 

Page 2 
Par 6 



· . 

* 

1/5/82 4650.17C 

9. PROCESSING DOCUMENTS. 

a. Requisition FAA Form 4250-2.1. Requests for expendable and exchange and 
repair (E&R) type items will be submitted on the two part carbon interleaved FAA 
Form 4250-2.1. Appendix 1, page 1, illustrates the form and describes the 
required ·entries. ' 

b. Shipping Orders (Invoice). All routine shipments from FAA Depot stock are 
documented on FAA Form 4250-4, Shipping Order, which is illustrated in 
Appendix 1, pages 2 and 3. If shipped from the General Services Administration 
(GSA) or the Department of Defense (DOD), the Shipping Order will be GSA/DOD 
Form 1348-1. 

c. Equipment Return Document, FAA Form 4250-5. This document, illustrated in 
Appendix 1, page 4, is used to return unserviceable exchange and repair (E&R) 
items to the FAA Depot. Its use is described in paragraph lId. 

d. Requisition Follow-up, FAA Form 4250-6. This form is forwarded to the FAA 
Depot when materiel ordered has not been received within the criteria outlined in 
paragraph 17. Appendix 2, page 2, illustrates the form and describes the required 
entries. 

e. Repair and Return (R&R) FAA Form 4650-8. This form, shown in Appendix 1, 
pages 8 and 9, will accompany items shipped to the FAA Depot when authorization 
has been received from the FAA Depot to forward the item for R&R processing. Its 
use is described in Paragraph 13. 

f. Requisition/Follow-up!Shipping Invoice, AC Form 4650-39. This form, shown 
in Appendix 1, page 5, accompanies shipments resulting from Priorities 1 and 2 
requirements received by telephone or dispatch. 

g. Initial Supplies of FAA Forms 4250-2.1, 4250-6 and 4650-8. These forms 
will be furnished by the FAA Depot to the supported activity prior to the 
effective date of the agreement. Subsequent replenishment by the user will be 
accomplished by submitting a completed requisition (FAA Form 4250-2.1) to the FAA 
Depot. The National Stock Number (NSN) and unit of issue of each of these forms 
is as follows: 

(RD). 
(1) FAA Form 4250-2.1, NSN 0052-00-695-0001, unit of issue, Hundred 

{2} FAA Form 4250-6, NSN 0052-00-660-8002, unit of issue, Each (EA). 

(3) FAA Form 4650-8, NSN 0052-00-606-8001, unit of issue, Hundred (HD). 

10. PRIORITIES. To permit the FAA Depot to respond in a timely manner to the 
requisitionerts urgency of need, the requisitioner will assign one of the 
following priority codes, as appropriate, to each requisition submitted: * 

a. Priority 1. Extreme emergency condition due to an equipment outage at an 
essential operating facility. Priority Ml" requests will be submitted to the FAA 
Depot by telephone or dispatch only. When a priority 1 request cannot be supplied 
to meet the ordering office requirement, the ordering office will be notified by 
phone. 
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b. Priority 2. An essential facility is operating with substandard 
equipment and an outage is imminent. Requests will be submitted by telephone or 
dispatch. The Depot will notify the ordering office by telephone or dispatch, if 
requested, of ~he status and sbipping information. 

c. Priority 5. Routine supply action by supplier is acceptable. 
Requisitions (FAA Form 4250-2.1) will be sent by mail to the FAA Depot. Back 
order notifications by the FAA Depot will also be made by mail. 

11. EXCHANGE AND REPAIR (E&R) PROCESSING. 

a. General. E&R items are a special group of reparable assets which rotate 
through a cycle of: inventory, issue to use, ship to FAA Depot, repair and return 
to inventory. Normally, unserviceable reparable units are returned to the FAA 
Depot in exchange for serviceable units. Since in most cases these items are 
critical supply items (i.e., high value and/or special manufacture) positive 
control and follow-up on unserviceable E&R due-ins from requisitioners is main
tained by the FAA Depot. This concept and the procedures described below are 
based on direct one-for-one exchange between the FAA Depot and the requisitioning 
activity with no intermediate processing or stock points. The request, issue and 
return of the unserviceable items are processed as a single controlled 
transaction. Any deviation from the prescribed procedures must be detailed in the 
applicable support agreement. 

b. To Order an Item When a Return Will be Made. Complete the requisition as 
shown in Appendix 1, page 1, except that Box "6", Block "11" (Exchange E&R) shall 
be checked. If the support agreement does not identify E&R items or 1£ the ordering 
office is unsure of the FAA support designation of a reparable item, the desired 
item will be ordered as an E&R item wherein an unserviceable return will be made. 
If the item is designated as E&R, the Depot will forward FAA Form 4250-5 (see 

* Para. 9c) with the shipment. If FAA Form 4250-5 is not packaged with the 
serviceable item, the item is expendable and is not to be returned (See Para. lIe). * 

c. To Order an Item When a Return Will Not be Made. The FAA Depot stocks 
and maintains a level for E&R items based on the concept of one-for-one exchanges. 
Therefore, requests for a serviceable unit when an unserviceable unit will not be 
returned, must be held to a minimum. This type of request shall be made only for 
replacement of an item lost, stolen or obviously damaged beyond economical repair. 
The FAA reserves the right to reject any requests where outright E&R issue action 
jeopardizes its support capability. If it is necessary to make such a request, 
complete the requiSition as shown in Appendix 1, page 1, except that Box "7" of 
Block "11" (Initial E&R) shall be checked. 

d. Return of Unserviceable Reparable Item. FAA Form 4250-5, Equipment 
Return Document, will accompany each FAA Depot shipment of a serviceable reparable 
item. Unserviceable reparable items will be retained pending receipt of this form 
which is illustrated in appendix 1, page 4. 

(1) Upon receipt of the serviceable item and this form, the unserviceable 
reparable item shall be returned as soon as possible and not later than 20 days 
after receipt using the shipping container and packaging in which the serviceable 
item was received. The six copies of FAA Form 4250-5 shall be distributed as 
follows: 
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(a) Copies 1, 2, and 3. Place inside shipping container with the 
unserviceable reparable item and ship to the FAA Depot. (These copies are used to 
process certain credit for the returned item.) 

(b) Shipping Label (Unnumbered COPY). Attach to the outside of the 
container. 

(c) Copies 4, 5, and 6. Retain for ordering office use. 

(2) If the FAA Form 4250-5, Equipment Return Document, provided with the 
serviceable item, is not available (because of an accelerated return of the 
unserviceable item or loss of the document), the unserviceable reparable item 
shall be returned on a local form which must include the following: 

(a) The outgoing voucher number shown on the Shipping Order (FAA 
Form 4250-4). 

(b) The reference (requisition) number of the activity's request. 

(c) The activity's supply support code number. 

(d) The national stock number (NSN) and a brief description of the 
item being returned. 

(e) Date of shipment. 

(f) Known or suspected item defects which will assist the FAA Depot 
in determining necessary re?alr action. 

(g) Insert in the body of the form the statement, "Submitted in lieu 
of FAA Form 4250-5." 

(3) If the unserviceable reparable item cannot be returned within the 
prescribed time, the requisitioner shall notify the FAA Depot of the estimated 
shipping date. The notice shall be a communication attached to a copy of the FAA 
Shipping Order, FAA Form 4250-4, on which the serviceable item was received. 

e. FAA Depot Refusal or an Unserviceable Unit Return. When the FAA Depot 
assets are equal to or greater than authorized stock levels, return of the unser
viceable reparable unit will not be authorized. In this case, the Region Action 
(Reg. Act.) column of the Shipping Order will be coded "2". The consignee will be 
alerted to this action by the FAA Depot since an Equipment Return Document, FAA 
Form 4250-5, will not accompany the shipment. The unserviceable item will be 
disposed of by the requisitioner. 

12. BILLING ON EXCHANGE AND REPAIR ITEM TRANSACTIONS. 

a. Exchange Transactions. Upon issue of an item on an exchange transaction, 
the paying office will be billed at the repair rate for the item shipped plus the 
packing, shipping and current administrative service charge. If the unserviceable 
item is found upon return to be not reparable, a billing shall be made for an 
additional amount which, when added to the previously billed repair rate charge, 
will equal the replacement unit cost. 
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b. Outright Issues. When an unserviceable return will not be made, the 
issue, if approved by the FAA Depot, will be billed at the replacement unit cost. 

* 13. REPAIR AND RETURN (R&R). Repair services are intended for items which are 
beyond the repair capabilities of the requisitioner, or in the case of inter
national agreements, beyond the capabilities of in-country repair. When an item 
is found to fit this category, contact the FAA Depot by telephone (FTS 749-4421 or 
commercial 405-686-4421), message or memorandum for authorization to ship the item 
to the FAA Depot for repair and return to the user. In preparing the Repair and 
Return/Special Transaction Requisition, FAA Form 4650-8, the ordering office shall 
include, in addition to the information required by the instructions on the 
reverse side of copy number seven (See appendix 1, pages 8 and 9), the following 
data: 

a. Block 2. - Reference the BOR authorization received from the Depot. 

b. Block 33. - Insert item description and/or manufacturer, part number and 
agreement number. 

14. BILLING ON REPAIR AND RETURN (R&R) ITEM. The paying office will be billed 
for actual cost of repair services, material, packing and shipping, plus the 
current administrative service charge. * 

15. ITEM SUBSTITUTION. In accordance with the agency's item reduction and 
* standardization program, the FAA Depot will make item substitutions When neither 

an identical nor an interchangeable item is available. The requested item and the * 
item shipped will be listed on the Shipping Order, FAA Form 4250-4. When back 
order action is necessary, the requested item will be '"back ordered"; however, the 

* requisition will be filled by either the requested item or the substitute item, 
whichever is available for issue first. If an item is substituted by the FAA * 
Depot and is not acceptable, the requisitioner shall notify the FAA Depot in 
accordance with paragraph 18, Discrepant Shipments. In addition, a memorandum 
will be submitted to the FAA Depot stating the reason Why the substitute item is 
not acceptable. The FAA Depot will take action to supply the requested item, if 
it can be obtained, pending FAA Depot engineering evaluation. 

16. SUPPLY AND SHIPMENT STATUS. 

a. Emergency Requirements. 

(1) Shipments originating from the FAA Depot Warehouse. The 
requisitioning office is advised by telephone of shipment action taken on Priority 
1 demands. This notification will be provided within 24 hours of receipt of the 
requiSition and will include the method of shipment, carrier routing, and time of 
expected arrival at destination. The requisitioning office will not be advised of 
shipment action on Priority 2 demands unless specifically requested at the time 
the requiSition 1s placed. Upon request, information of shipment action similar 
to that provided for Priority 1 will be sent by dispatch or telephone within 48 
hours of receipt of the requisition. 
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(2) Delayed Shipments. The Depot will not normally back order Priority 1 
and 2 requests. After all available sources of supply are screened, the Depot 
will contact the requisitioning office and provide the'best delivery date 
information in order to mutually agree on an action to be taken. 

(3) Direct Shipments. 

(a) Commercial Procurement. The requisitioning office is advised by 
telephone or dispatch within 24 hours on Priority 1 and within 48 hours on 
Priority 2, of action taken to satisfy demands. Information will include Purchase 
Order (PO) number and a statement concerning anticipated delivery. Requisitioning 
offices will also receive in the mail all documentation described in paragraphs 
16b(1)(a) and 16b(2)(b). 

(b) GSA/DOD Sources. The requisitioning office is advised by 
telephone or dispatch within 24 hours on a Priority 1 request and within 48 hours 
on a Priority 2 request that the requisition has been submitted to GSA or DOD for 
direct delivery and is also advised of the FEDSTRlP/MILSTRIP voucher number to 
facilitate matching when the materiel is received. Specific shipping information, 
such as mode of shipment and date shipped, usually is not available until the 
response time in appendix 2, page 6, has passed. The requisitioning office will 
receive in the mail all the documentation described in paragraphs 16b(1)(a) and 
16b(2)(b). 

b. Routine Requirements. 

(1) Depot Record Items. Regardless of whether or not the item is 
physically maintained in inventory at the FAA Depot, the Depot maintains a record 
indicating FAA requirements and the source. Upon receipt of a requiSition, if the 
Depot determines it cannot ship the item, the ordering office is notified by means 
of AC Form 4250-29, Requisition Status (appendix 2, pages 4 and 5, lists the clear 
text of statements shown on AC Form 4250-29). In addition, in the event a multi
line Shipping Order, FAA Form 4250-4, is forwarded to the ordering office, the 
status of the items not shipped will be indicated by use of the unshipped codes 
printed on the form and listed on the reverse of the Shipping Order. These codes 
are defined in appendix 1, page 7. 

(2) Depot No-Record Item. Items for which the Depot does not maintain a 
unit record and there is no known FAA recurring requirement. The item required 
may be either cataloged or non-cataloged. These requirements will normally be 
provided directly from the supplier to the requisitioner. Notification actions 
are as follows: 

(a) Support from Commercial Sources. The FAA Depot prepares a 
Purchase Request (PR) for AAC-70 to procure the item for direct delivery to the 
requisitioner. The requisitioner is furnished AC Form 4250-29, RequiSition 
Status, reflecting the PR number to facilitate matching the due-in to the materiel 
when it is received. The requisitioner subsequently will receive FAA Form 4415-3, 
Order for Supplies or Services/Award, reflecting the Purchase Order and PR number 
and planned delivery date. Revised delivery date will be furnished by change 
order when the vendor cannot ship within 30 days of the delivery date. 
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(b) Support from GSA/DOD. When a FEDSTRIP/MILSTRIP requisition is 
prepared by the FAA Depot and sent to GSA or DOD, FAA Forms 4250-2 and 4250-3 will 
be provided to the requisitioner by the Depot with source eode 1 for shipments 
from GSA or 3 for shipment from DOD. When additional status of an exeeptional 
nature is received at the Aeronautical Center, the information will be forwarded 
to the requisitioner on AC Form 4250-29. (appendix 2, pages 3, 4, and 5). 

17. FIELD FOLLOW-UP ACTION. 

a. General. Follow-up action should be taken only when an actual need or 
other conditions exist as specified in the following paragraphs. Priority 1 or 2 
conditions will justify follow-up by telephone (FTS 749-2553 or commercial 
405-686-2553), dispatch (referenee appendix 2, page 1) or memo. For routine 
requirements (Priority-5) follow-up will be handled by FAA Form 4250-6, 
Requisition Follow-up (reference appendix 2 page 2). All follow-up actions will 
be directed to the FAA Depot, attention AAC-482C, except when a purchase order has 
been received in which case the follow-up is to be directed to the Contracting 
Officer, AAC-70. 

b. Emergency Requirements. Follow-up if: 

(1) Priority 1 or 2 and the Depot has not provided status as specified 
in paragraph 16. 

(2) The estimated or firm receipt date furnished by the Depot has passed 
and the emergency has not been otherwise relieved. 

c. Routine Requirements (Priority 5). Follow-up when: 

(1) Thirty-five (35) days from the request date have passed and materiel 
has not been received and supply status, e.g., back ordered, direct ship, has not 
been received from the Depot. 

(2) The average replenishment lead time applicable to the ordering 
office and source of materiel (appendix 2, page 6), has passed and it is evident 
that the stock on hand will be depleted within a few days. 

d. Materiel on Order for Direct Shipment. 

(1) When follow-up on commercial direct ship items is required, insert 
the FAA Depot Purchase Request or Purchase Order number in block 12 of the Follow
up Card, FAA Form 4250-6 (reference appendix 2, page 2). This data 1s found on 
FAA Form 4415-3, Order for Supplies/Award, the Stock Selection/Field Requisition 
Suspense Card, FAA Form 4250-3 or the Requisition Status, AC Form 4250-29, 
whichever 1s applicable. The follow-up may be directed to the FAA contracting 
officer (AAC-70) when the purchase order number is available. For fast pay follow 
instructions on reverse of the purchase order. 

(2) When follow-up on GSA/DOD direct ship items is required, insert the 
voucher number in block 4 and the latest status received in block "15" of FAA 
Form 4250-6. 
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e. Replies by the FAA Depot to FAA Form 4250-6, Requisition Follow-up. The 
FAA Depot reply will be handscribed, stamped, or typed in the REPLY block of FAA 
Form 4250-6, except for certain FEDSTRIP/MILSTRIP direct shipments. These are 
answered mechanically via AC Form 4250-29 when the mode of shipment, shipping 
date, GBL number, etc., are available. The message, "Reply to field follow-up", 
is printed prominently on the AC Form 4250-29. FAA Forms 4250-6 answered 
mechanically are not returned to the requisitioner." 

18. DISCREPANT SHIPMENTS. These are categorized as overages, shortages, 
incorrect or defective items, and misdirected and damaged shipments. 

a. Action by RequiSition Office. Discrepancies will be reported to the FAA 
Depot USing Copy 5 of the Shipping Order, FAA Form 4250-4. State on Copy 5 the 
type of discrepancey, all the particulars applicable thereto and requested action. 
Under agreements specifying FOB destination where damage 1s apparently due to 

* handling in transit is involved, enclose a copy of the carrier's Inspection 
Report. In the case of International Agreements the terms of the agreement will 
determine corrective measures necessary to resolve individual cases. * 

b. Action by the FAA Depot. The FAA Depot will take the necessary 
corrective action on the discrepancy; will give the requisitioning office materiel 
disposition instructions as required; and will initiate financial adjustment, if 
applicable. 

* 19. BILLING AND PAYMENT. Supply support and related services agreements will 
include specific billing and payment provisions. Emergency and other one time 
requests for materiel, not covered by a supply support agreement, must include 
appropriation data in block "13" of FAA Form 4250-2.1 and the paying office 
address in block "19". Unless otherwise specified in the agreement, the billing 
office for all reimbursable support provided by the FAA Depot is as follows: 

FAA, Mike Monroney Aeronautical Center 
FAA Depot, ATTN: AAC-20 
P.O. Box 25082 
Oklahoma City, Oklahoma 73125 

Director, Logistics Service 
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'!his 18 the cOde of Warehouse packasinS information. In those lutaDces 
where quantity unit pack has been established, the computed (EOQ) ship 
quantity or tbe customer's requested ship quantity will be adju8ted to the 
quantity unit pack. 

Code -r 
2 
3 
4 
S , 
7 
8 
9 
A 
B 
C 
D 
E 

Quantity Unit Pack 
. 1 

2 
3 
4 
S 
6 
7 
8 
9 

10 
12 
15 
16 
18 

Code 
-C 

B 
3 
E. 
1. 
H 
Z 
11 
It 
Q 
I. 
S 
T 
U 
W 

lEGION AC'l'ION COD~ 

Quantity Unit Pack 
24 
2S 
32 
36 
48 
50 
60 
72 
75 

100 
120 
144 
200 
500 

1000 

"this code Is the FAA Depot instruction to the Iequl.itioniDg Office 
pertainin& to a specific line item. 

. Code 
-r 

2 

3 

4 

S 

A 

• 

Region Action Indicated 
leturn project excess to 'FAA Depot _ 'transportation 
pai4 by FAA Depot. 

Do DOt return reparable unites) to 'FAA Depot. 
Disp08e locally_ · 

leeoverable, DOa.-E&R. Itea. Return reparable unites) 
to 'FAA Depot, transportation paid by Depot. 

Critical Item. RetUrD. discrepant shipments (over
ases) to the PAA Depot. 

Bon-mailable materiel. 

FAA Depot DOD-support item. 

Discontinued order alternate item • 
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l.tNSHIPPED CODE 

This code provides status on an individual line item basis for itema not 
being shipped on the Shipping Order. 

1 

2 

3 

5 

6 

Definition 

Back Order 

Direct Ship, CSA/DOD 

Direct Ship, Commercial 
Vendor 

Pending Initial Distribution 
(Requisition Cancelled) 

Disposition Pen41n& 

., .... .. . 

Explanation 

Signifies the Item requested was back 
ordered and the estimated back order 
release date (Julian) is shown 
immediately to the right of the un
shipped code column. 

Silnlf1e. that the item ordered is 
being purchased from CSA or DOD for 
direct shipment to the ordering offic~ 
Subsequent documentation will be pro
vided advising the ordering office 
with the CSA/DCO document (purchase) 
number. 

Signifies that tbe item ordered is 
beina purchased from a commercial 
vendor for direct shipment to the 
orderinl office. 

Identifies items that will be used 
under th. initial distribution system 
to insure proper distribution of 
.tock. 

The Depot has received the requisitio~ 
but data contained in it ~as incompat
ible for processing or that conditions 
were encountered which prevented ship· 
ment without management review and/or 
additional action by the Depot. Ship
.ent will be made at a later date 
either from Depot stock or ordered 
for direct shipment. If additional 
infor~tion i. required from the 
orderina office. the Depot will '0 
advise. 

Pale 7 
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• 

To assure positive identific:tion of • demand pre~~ously pl£ced vlth 
the Depot, accutate and cqlete luforr.:ation ~st: be furnished by 
the ordering office whe~ dle urgency of • situation requires a follow-up. 

the data'listed below arc the ftdn~mum clements of inforcation required 
by the Depot to make positive i~cntif1cation of·. demand in process: 

1. Priority code and egeraency condition •. 

2. Supply Support Code • 

3. Hatio'Dal Stock Number. 

4. Unit of Issue and quantity requlstioned. 

5. Advice ·Code. 

6. " Method and Date requisition transmitted. 

a. If the requisition was transmitted hy telephone or dispatch, 
apeci!y ~thoc1 of transmission and dat~ • 

b. If the r~isltion card vas ~iled to the Depot, cpec1fy the 
ordering office requisitio'D number as shown on field requisition suspense • 

7. Account.bility Code. 

8. Orderins OffIce Reference Number. 

• 
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4. 'ftIU0ID 11). ,. Ia.t.r ..... 1' &.. __ I'M , ...... 4250-4. 4250-2, • 42.50-3 I. 

5. ft1 

6. DAn Iqlf. IU»l1"ftEI) 

7. EIr flff/Arl 

I. 11m' t1I ISSUE 

9. '111:t 1IIGII 

10. IWIUFACI'UIIP aa a:m! 

11. ~II'MEIft' !In 

12. 'An.DI£ 1IIDD 1IDIAIIft 
'M l'OIM 419 ... 

13. na IQftIPvl aaa m. 

14. IIGM'%'L1IE or JI'II,SOR 
IIJIPIlftI. 
ftS/AD"IU9QlII .,. 
DAft IUIMl"l'!D 

15 ......... 

CIA o:r DOD. II! Jon 42.50-2' 

... p ............ .......... ftle (I'M .... lt2so.l .. 
6250-2.1) 
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CU!Alt 'fED STAT.EMEN'J!S PllOVIDED 
OR ggUISITION S'lATUS CAC FORK 4250.29) 

STATEHEN'l' 

"FAA Depot lIol18upport Item" 

"Discontinued by GSA, ONU 
altemate item" 

'''.rIle current elate ia XlCCt 
Vnit back orclered 
Estimated rel .. se elate ia xxx:r' 

''The current date is DXX 
Not stocked FAA 

Obtain from GSA/'lJOTI' 

.... ck drderec1. Check .stillated 
available date" 

''Back ordered. Long delay 
anticipated" 

"ttem delayed 
Check estimated availabl. elate." 

"Item procured. 
Direct ship to conaipee" 

"Requisition ISH chauae4" 

.. ase 4 

DEPlNITlON/J.fBAStJR 

!be item requisitioned cIoe. DOt Met the 
aupport criteria. 

!be item requisitioMCI -.ets the 
criteria for support by GSA, but has 
hen discontinued from GSA atores 
aupport. 

!be it_ requisitioned is stocked at 
the Depot but the current oab" 
.-ntit)' .s DOt sufficient to satisfy 
the I'equisitioud quantity. resultiDs 
ill • back order. lel .. se date is 
1Jaaect OIl stock due-in or leadtime (if 
DO ltock II due-in). 

t1le it_ requisitioned by a non-FAA 
activity (leSion Code Y) is obtaiDecl 
from GSA or DepartDant. of ])efenae 
locn:cea. 

It_ requisitioned transmitted to 
OISA/DOD fol' direct shipment, but stock 
position DOt aclequate to fumish 
quantity l'eque8tad. (Suppl,. status 
codes U ancl 10.) 

Same as previoua definition, except 
10D1 lead tt. item. (Suppl,. status 
cod. se.) 
Sf.ld.la-r to a Nck o'r4er at supply 
source, but could also be a p'rOussiDa 
exception for -reinput after correction 
at supply lOUrce. (Supply status cocle 
BD)' 

tt_ I'equisitioned being direct shipped 
frOll. CODDercial souce by GSA/DOD. 
(Supply status code. IE ad IV.) 

Stock number chased or EN DOW a.signed 
te part llUDIber IIUbm1tte4. (Supply 
.utu cod. IC.) 
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"SUbstitute ISH Supp1lei" 

'~ntity appear. exce •• i~. 
Partial .upplie4" 

..... 

-.'" . 

punnnON/1t!ASq! 

46S0.17C 
App.Mis 2 .. _ 

Su,.tltute/1Dterchaasea\t. it .. '.lDa 
.appli" ~ GSA/'lJOD 'OU1'c.. (Suppl" 
.uta coc!. D.) 

Partial ullCeltation baa beeD _4. .., 
the IUppt,. .ource a. iDdicated OD the 
AC poza 4250-29. 

1IOD: !he FAA Depot vilt tab 
acti01l to .. ti.f, the remaiDiDa 
l'equiremeDt 1ty cOIIIDerclal cJirect 
ahip 01: 1:eaubmi •• iOD. to GSA/JX1IJ • 

Pap 5 
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'lIoml CDJI~ ..,me m!1!61 
1M nDS1'1IP !!l DOD CIA 1M 1m I S!l - -
t OS s.s 9.6 ,., to.S 1'.5 , 1'.5 

I OJ '.1 9.6 9.' 10.5 1'.5 16.5 

5 15 29.5 21.0 sa • ., 44." 41.3 44.' 
PI'IoI:1.t7 5 atada""a .... 
., PM f ... tead .... ...-II SO I .5 I " II eo I ., . I 60 , I ..... 1 ... 1 

... pon.. t.... abown on this chart are asenc, __ id. avera.e. a. of the date of the la.t fie14 aatgeJ 
(Priority'l and 2 - July 1977 - Priority .5 - April 1979). 7.'hey are not .taadarda. Due to the 
,I0Il4 .tfhnac.a npn.ate4 f.a the ftpn. fna _lch tMae ... ~ wa .... 1ope4. it Ie 
HIlde" tlaae local aped ... ap""t .. napoue tS- f. wl'toua ,d&m.tt •• h va" .. a ...... 
'fh ••• t .... npn •• t .... na •• fnll the elM a ftfIUt.ttf.oa Ie MtW. 4tepaCCW •• ce1.epboMl to 
the PM Depoe ., the .am ... offl .. _til die te_ t .......... .,. tllae office. 0.. da,. - eM 
te_ t. neet .... the ._ .. tt ta ....... 2 ..,. __ ...... t eM .., aftal" ..... ttal. . . - . -. .. . .. .. . . . _ .. - . . .... 
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