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Chapter 1. General Information
1. Purpose of This Order.

a. This order specifies procedures for the certification and rating of Department of Defense (DoD)
air traffic controllers operating in the national airspace system. These procedures apply to all DoD
civilian and military personnel engaged in air traffic control activities.

b. This order provides for the issuance of control tower operator (CTO) certificates to DoD air
traffic controllers who serve as control tower operators. All other persons serving as DoD air traffic
controllers will be issued air traffic control specialist (ATCS) certificates.

c. For administrative purposes the military services will include this order in their inventory by
means of implementing directives. This is being done to emphasize its applicability to DoD
personnel. The implementing military directives will be cited in this foreword upon receipt.
However, operational control and administration of this handbook remain within the purview of the
FAA. Any changes will be coordinated, prior to adoption, consistent with FAA policy.

2. Audience. Designated FAA organizations involved in/or supporting the DoD’s Air Traffic
Control certification and rating program and all DoD civilian and military personnel engaged in air
traffic control activities within the national airspace system.

3. Where Can | Find This Order ? This order is available on the FAA air traffic publications Web
site at http://www.faa.gov/airports_airtraffic/air_traffic/publications.

4. Cancellation. This order cancels Order 7220.1A, Certification and Rating Procedures, dated
August 18, 1976.

5. Explanation of Policy Changes. The certification and rating procedures for Federal Aviation
Administration (FAA) air traffic controllers have been removed from this order. This order only
applies to DoD civilian and military personnel engaged in air traffic control activities. Control Tower
Operator (CTO) Certification and rating procedures for Federal Aviation Administration air traffic
controllers are now contained in FAA order 8000.90, AOV Credentialing and Control Tower
Operator Certification Programs.

6. Airman Written Test for CTOs. The Air Traffic Initial Training Branch, AMA-513, is
responsible for the administration of the Airman Written Test for CTOs.

a. Request an Airman Written Test. A designated CTO examiner may request the Airman
Written Test Application Form (AC Form 8080-3) and the CTO test booklets by contacting the Air
Traffic Initial Training Branch, AMA-513 at the following address:

Federal Aviation Administration Academy
Air Traffic Tower Cab Training Section, AMA - 513
P.O. Box 25082
Oklahoma City, Oklahoma 73125-0082
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b. Completion of Airman Written Test. Complete and submit written test forms in accordance
with instructions accompanying the Airman Written Test Application, FAA Form 8080-3.

c. Replacement of a Lost or Destroyed Airman Written Test Report. An applicant for a
CTO certificate may not submit a duplicate copy of an official Airman Written Test Report
(original has a raised and embossed seal) to take a practical test for a CTO certificate. Request
for test results are not accepted by facsimile. Test results are not sent by fax or given over the
phone. An application for Replacement of Lost or Destroyed Knowledge Test Report (AC Form
8060-70) and access to other certification resources, including Airmen Certification’s Online Services,
are available at: http://www.faa.gov/licenses_certificates/airmen_certification

7. Amendments to a CTO Certificate and/or Replacement of Lost or Destroyed Certificates,
AC Form 8060-1. Each holder of a CTO certificate must meet the requirements of 14 CFR part 65,
subpart A, and subpart B before exercising the privileges of his or her certificate. An amendment to a
CTO certificate is necessary whenever a change is made to name, address, gender, date of birth,
citizenship or nationality. Use the following procedures to request an amendment for these changes:

a. Change of Address. The holder of a CTO certificate must notify the FAA within 30 days of
any change in permanent mailing address,.

1) The change of address may be submitted by using a Change of Address Notification Form
(Airmen Certificate Holder - AC Form 8060-55) or by mailing a signed written request stating your
name, date of birth, social security number or certificate number and new address to:

Federal Aviation Administration
Airmen Certification Branch, AFS-760
P.O. Box 25082
Oklahoma City, Oklahoma 73125-0082

2) Update your address using Online Services on the Airmen Certification Branch website at:
http://www.faa.gov/licenses_certificates/airmen_certification/

Note: This method requires that you register with Online Services.

b. Changes to other personal information. (name/gender/nationality/citizenship/date of
birth) on a CTO certificate. A Designated CTO Examiner must make amendments to a CTO
certificate by completing the Application for an Airman Certificate and/or Rating Form, FAA
Form 8400-3.

c. Replacement of a lost or destroyed CTO Certificate (AC Form 8060-1). Information
regarding changes to and replacement of lost or destroyed CTO certificate can be found using Online
Services on the Airmen Certification Branch website at
http://www.faa.gov/licenses_certificates/airmen_certification/.
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8. Supplemental Military Requirements. The military services may specify supplementary
military requirements in addition to those stated in Part 65 and this order. Application and
enforcement of any such supplementary requirements shall be the responsibility of the military service
concerned.
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Chapter 2. Responsibilities

1. General. The Federal Aviation Administration is responsible for the Air Traffic Control
Certification Program. Several organizational elements must have an input to this program. The
purpose of this chapter is to delineate the areas of general responsibility of some of the organizational
elements involved.

2. Air Traffic Safety Oversight Service (AOV). Establishes Air Traffic Control certification
policy and guidance including regulatory requirements for certification procedures outlined in this
order.

3. Airmen Certification Branch (AFS-760). Scores and reports grades for the Air Traffic Control
Tower Operator (CTO) Tests, validates information furnished by CTO examiners and applicants,
issues Control Tower Operator Certificates, maintains airmen records, and analyzes tests.

4. FAA Academy Air Traffic Initial Training Branch (AMA-513). Develops the Air Traffic
Control Tower Operator Tests within the guidelines furnished by the Air Traffic Organization (ATO)
and prints the test.

5. Air Traffic Organization (ATO). Assigns regional examiners who administer the provisions of
this order and perform administrative functions to ensure that certification procedures employed by
DoD examiners are in accordance with applicable regulatory and legal requirements.

6. Department of Defense (DoD). Ensures that all applicants meet the requirements of Title 14 of
the Code of Federal Regulations (14 CFR), part 65, subparts A and B. Additionally, the appropriate
military authority shall notify the Regional Examiner when those holding a CTO Examiner
designation are no longer assigned those functions at the specified locations.

7. CTO/ATCS Examiners.

a. Designated CTO/ATCS examiners shall administer Control Tower Operator/ATCS
certification and rating tests. The examiner conducts the tests and ratings according to published
standards and instructions and maintains liaison with the Regional Examiner and facility chief
concerning problem areas.

b. Facility Chiefs/Managers, Air Traffic Representatives (ATREPS), or designated military
examiners are responsible for administration of the certification and rating program within their
facilities.
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Chapter 3. FAA Regional Examiners

1. General. Regional Examiners are assigned full time to each region, with as many additional
examiners as necessary to fulfill requirements. Regional Examiners are selected to supervise and
monitor the Certification and Rating System for the DoD within their geographical area of
responsibility.

2. Qualifications.
a. Each Regional Examiner shall:
(1) Have possessed an air traffic control certificate with a facility rating.
(2) Have at least three years experience as a certificated air traffic controller.

(3) Have at least one-year of administrative experience in certification procedures, or at least
two years experience as an Air Traffic Control Examiner at any type ATC facility.

3. Duties.
a. Each Regional Examiner:

(1) Designates DoD CTO Examiners within his/her geographical area of responsibility and
ensures that each examiner meets the qualification standards outlined in this order.

(@) Issues FAA Form 8000-5 (Certificate of Designation) to DoD CTO Examiners
specifying the locations at which the examiner may perform examiner functions.

(b) Revokes DoD CTO Examiner designations in accordance with FAR 183 15(c).

(c). Notifies the designee, in writing, whenever a CTO Examiner designation is revoked,
stating the reason for revocation, and requesting surrender of appropriate documents and/or supplies.

(2) Monitors the activities and competence of each CTO and ATCS Examiner. The Regional
Examiner (or his/her designee) evaluates the activities of DoD facility CTO and ATCS examiners as
often as is deemed necessary, but at least once annually. The Regional Examiner may ask the
appropriate military authority to conduct a special evaluation in order to monitor the activities and
competence of military examiners who are members of the Civil Aviation Assistance Group (CAAG),
those aboard aircraft carriers of the United States Navy, and others in remote locations.

(3) Maintains a current regional DoD Examiners roster including the current mailing address
and telephone number of each examiner. Furnishes a listing of military examiners to the Air Traffic
Safety Oversight Service (AOV) and appropriate military authorities upon request.

(4) Establishes a record system to indicate the status and activities of examiners.

(5) Provides AOV with semiannual reports of Air Traffic Control certification activities and
unusual certification problems within the Service Area.

(6) Monitors test security and ensures that the security measures imposed by the "For Official
Use Only™" marking are understood. During periodic inspection trips, the examiner shall verify that
proper security measures are being taken such as keeping files in a locked safe, destroying obsolete
tests, and limiting access to test materials.
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7) Serves as the regional focal point for DoD Air Traffic Control certification matters, assists
examiners in dealing with problem areas and obtaining materials, and furnishes interpretations in
those areas where national policy and/or procedure are not clearly understood.

8) Provides coordination and advice for regional certification matters which require
explanation of policy and resolution of problems for which guidelines have not been established.

9) Initiates corrective action, when required, regarding Air Traffic Control certification
matters.

10) Coordinates with appropriate offices at the Service Area level, concerning certification
matters which may involve legal enforcement action.

11) Authorizes permanent retention of Air Traffic Control Tower Operator Tests given by
DoD CTO examiners when determined necessary to meet program requirements.

4. Code and Designation Number Assignments.

a. Each Service Area will assign designation numbers for Control Tower Operator Examiners
within its respective area.

b. Examiner (CTO) designation numbers shall be in accordance with the table below:

DESIGNATION
REGION CODE NUMBER NUMBER RANGE
Eastern 1 50-300
Southwest 2 50-300
Central 3 50-300
Western 4 50-300
Alaska 5 50-300
Pacific 6 50-300
Southern 7 50-300
European 8 50-300
Aeronautical Center 9 50-300
New England E 50-300
Northwest S 50-300
Great Lakes C 50-300
Rocky Mountain D 50-300

The first digit of a CTO Examiner designation number denotes the region. The remaining number
following the hyphen is the number assigned to the examiner. For example, the number 2-59 refers to
an examiner in the Southwest Region (code no. 2) who has been assigned the designation number 59
(at Beaumont Tower, Texas).
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Chapter 4. DoD Control Tower Operator Examiners
1. General

a. Number of Examiners and Location. DoD CTO Examiners shall be designated by the
appropriate Service Area in sufficient numbers and locations to meet DoD ATC certification and
rating program requirements. Designation will be indicated by issuance of FAA Form 8000-5.

(1) At locations which require the services of more than one CTO Examiner, the regional
examiner may waive the medical requirements in the designation of an examiner. Such an examiner
may only administer written tests, and the regional examiner shall note such limitations on the
certificate of designation..

b. DoD CTO Examiners. Qualified personnel shall be designated as examiners as required
when appropriate FAA personnel are not available.

(1) Requests for military CTO Examiner designations will be made directly to the appropriate
service area office by the Commanding Officer of the facility concerned or other responsible
authority.

(2) Air Traffic Representatives (ATREPS) may be designated as examiners at their base.
DoD examiners may be designated as alternates. (Only one examiner designation number will
normally be assigned to each location.)

c. Outside of FAA Domestic Regions. Examiners who do not fall under the jurisdiction of FAA
domestic regions, (such as members of the Civil Aviation Assistance Group (CAAG) and others in
this category) will be designated by the European or Pacific Regions as appropriate.

d. Restrictions. Individuals who are not employees of the federal government or members of
the military services shall not be designated as CTO Examiners.

2. CTO Examiner Qualifications. Each CTO facility examiner shall:
a. Possess a current first- or second-class medical certificate except as noted in 1a (1) above.
b. Currently possess or have held a CTO certificate with facility rating

3. Responsibilities. Examiners are responsible for:

a. Administering Control Tower Operator and facility rating tests as required by Part 65.

b. Proper conduct of tests and the completion and submission of forms and records according to
the procedures noted in this order and as required by 14 CFR part 65
4. Examiner Duties. DoD CTO Examiners:

a. Administer Air Traffic Control Tower Operator (CTO) and rating tests prescribed for the
certification of control tower operators.

10
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b. Ensure that each applicant for the CTO certificate meets the eligibility requirements before a
certification test is administered.

c. Develop and maintain facility rating tests.
d. Maintain test security in accordance with FAR 65.18.
e. Issue temporary certificates (FAA Form 8060-4).

f. Report any abnormal test activity, problems with test security, or other certification
irregularities or problem areas to the Regional Examiner.

g. Complete and submit the necessary certification forms as required by this order.
h. Maintains a record of examiner activity and retains the records in files.

11
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Chapter 5. Administering the CTO Facility Rating

1. General.

a. Individual position qualifications will be entered in the individual's training record during the
period prior to completion of a facility rating requirement. During that time, the person may perform
duties as a controller only at those positions at which he/she is qualified, provided he/she is under the
supervision of the holder of a facility rating for that facility.

b. Issuance of CTO facility ratings shall be limited to control tower operators. Persons working
at other positions (such as GCA, RAPCON etc.) shall be issued an ATCS certificate when qualified.
In some cases this will necessitate that a controller possess both a CTO and ATCS Certificate.

2. Eligibility of Applicants.

a.  Prior to the issuance of any test materials (whether for initial test or retest) the examiner must
be satisfied that the applicant for a CTO certificate is properly identified and meets the requirements
outlined in Federal Aviation Regulations, Part 65.

b. An applicant for a CTO Certificate who meets the requirements noted in FAR Part 65, except
Section 65.33 (a), may be permitted to take the knowledge requirement test provided he/she is
informed that, even if they pass, they will not be eligible for a CTO Certificate until reaching the
required age.

3. Preparation of the CTO Facility Rating. Examiners are responsible for the development and
maintenance of standardized CTO facility rating tests for the location(s) under their jurisdiction. The
facility rating on a certificate does not authorize the certificate holder to operate at any facility other
than the one for which he is rated. CTO rating subject areas are specified in FAR Part 65. The rating
test shall be based on current information and procedures.

4. Temporary Control Locations. At locations where temporary Air Traffic Control facilities are
necessary, such as those required by air shows and military mobile deployments, the facility rating test
shall consist of a test on the required subjects which pertain to the temporary location. The examiner
should make every effort to visit the temporary location in order to establish control procedures which
the facility rating test will be based on. If such a visit is not possible, then the facility rating test may
be developed from a study of known facts concerning the temporary location such as appropriate
maps, charts, planned communications channels, emergency procedures, etc. Upon satisfactory
completion of the facility rating test, a Temporary Airman Certificate (FAA Form 8060-4) shall be
issued to the applicant for the temporary location.

If duty at temporary control facilities is expected to extend for less than 30 days, it is not necessary
that the Airmen Certification Branch, AFS-760, be notified.
5. Administering the CTO Rating.

a. The designated CTO Examiner shall insure compliance with the skill requirements outlined in
Part 65, Subpart B.

b. If the applicant has failed, he/she may be retested in accordance with Part 65, Subpart A.

12
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6. Grading. A grade of “s” (satisfactory) or “u” (unsatisfactory) is required on all applicable items
on the back of the Application for an Airman Certificate and/or Rating (FAA Form 8400-3) under
Section D. Under remarks, enter any items that were not graded and explain why the items were not
graded.

7. Application for CTO Certificates and Disposition of Forms for Facility Ratings.
a. An applicant must submit the following to a Designated CTO Examiner:

(1) Completed and signed Application for an Airman Certificate and/or Rating Form
(FAA Form 8400-3),

(2) Atleast a current second-class medical certificate. (Those employed by the FAA or
employed by or on active duty with the Departments of the Air Force, Army, Navy, or the Coast
Guard are exempted.)

(3) Original copy of the Airman Written Test Report (with raised and embossed seal) with a
passing grade or the CTO Certificate (AC Form 8060-1),

Note: For subsequent facility ratings, include CTO Certificate AC Form 8060-1.

(4) Notice of Disapproval of Application (FAA Form 8060-5) if previously tested and
disapproved.

(5) Photo identification (acceptable forms of photo identification include, but are not limited
to, driver licenses, government identification cards, passports and military identification cards), and

(6) Proof of experience as described in this Order and in 14 CFR § 65.39.
b. If the applicant passes the facility rating test, the Designated CTO Examiner:

(1) Issues a signed original Temporary Airman Certificate (FAA Form 8060-4) to the
applicant.

(2) Returns the previously submitted medical clearance (or other certificate presented) to the
applicant.

(3) Returns the previously submitted proof of experience documents to the applicant.

c. Ifthe applicant passes the facility rating test, the Designated CTO Examiner sends the
following documents to the Airmen Certification Branch (AFS-760):

(1) Completed Application for an Airman Certificate and/or Rating (FAA Form 8400-3)
signed by the applicant and the Designated CTO Examiner;

(2) Carbon copy of the Temporary Airman Certificate (FAA Form 8060-4).

(3) Original copy of the Airman Written Test Report (with raised and embossed seal).

13
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Note: For subsequent facility ratings, include CTO Certificate (AC Form 8060-1).

d. If the applicant does not pass the facility rating test, the Designated CTO Examiner:
(1) Issues an original Notice of Disapproval (FAA Form 8060-5) to the applicant.

(2) Returns the previously submitted medical clearance or certificate to the applicant.

(3) Returns proof of experience documents to the applicant.

e. If the applicant does not pass the facility rating test, the Designated CTO Examiner sends the
following documents to the Airmen Certification Branch (AFS-760):

(1) Copy of the Notice of Disapproval of Application (FAA Form 8060-5).

(2) Application for an Airman Certificate and/or Rating (FAA Form 8400-3 - signed by the
applicant and the Designated CTO Examiner).

8. Retesting of CTO Facility Rating. An applicant for retesting may receive credit for those areas
of operation satisfactorily completed. An examiner may re-examine an applicant on any area of
operation required for the certificate or the rating sought. If a Designated CTO Examiner has reason
to doubt an applicant's competence in an area of operation for which the applicant received credit
during a previous test, or if more than 60 days have elapsed since the previous practical test, the
Designated CTO Examiner must re-examine the applicant on all areas of operation required for that
certificate or rating. Applicants who do not have their Notice of Disapproval of Application (FAA
Form 8060-5) must take the entire practical test. The applicant may obtain a duplicate FAA Form
8060-5 from the Airmen Certification Branch (AFS-760) or the Designated CTO Examiner.

9. Suspension of CTO Facility Rating. A CTO facility rating may be suspended by a facility
chief, designated examiner, or higher authority, when the controller's performance of required duties
adversely affects the facility efficiency, aviation safety, or at any time for just cause. In cases of
suspension, the Regional Examiner/appropriate military authority shall fully investigate the
circumstances and initiate appropriate action.

14
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Chapter 6. Administering the Air Traffic Control Specialist’s Facility Rating

1. General

a. Only the appropriate military authority shall designate ATCS facility rating examiners.
Designation shall be limited to individuals who are federal employees, including members of the
military services.

b. During the period prior to completion of facility rating requirements, individual position
qualifications will be entered in the individual's training record. The individual may perform duties as
a controller only at those sectors or positions at which he/she is qualified; otherwise, he/she is in
training under the direct supervision of a controller qualified at the position being worked..

c. ATCS certificates for military controllers shall be issued in accordance with the provisions of
this order and military directive.

d. At joint FAA/military facilities, military examiners shall be designated to perform limited
ATCS functions, where specific control functions are performed only by the military; e.g., "PAR
Only,"” "GCA Only," etc.

e. At facilities where specialization is necessary and the applicant will be assigned and authorized
to operate only in a portion of the facility's area, the facility rating should require a general knowledge
of the facility's total area of responsibility and a detailed knowledge of the specialized area in which
the applicant intends to operate. A rating "limitation" is not appropriate to an ATCS rating.

2. Qualifications of ATCS Examiner. Each ATCS facility-rating examiner shall:

a. Possess a current first- or second-class medical certificate. At locations which require the
services of multiple examiners, the facility chief or military authority may waive the medical
requirements in the designation of an examiner. Such an examiner may only administer laboratory
evaluations and written tests.

b. Currently possess, or have held a CTO or ATCS certificate with facility rating.

3. Eligibility of Applicant for ATCS Facility Rating. An applicant for an ATCS facility rating
shall have successfully completed all training and qualification requirements for the full performance
level of a position within the facility for which a rating is sought. As a minimum this shall include:

a. Knowledge Requirements:
(1) Flight rules in FAR Part 91
(2) Terminal traffic control procedures
(3) En route traffic control procedures
(4) Communications operating procedures
(5) Flight assistance service
(6) Air navigation and aids to air navigation
(7) Aviation weather

15
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b. Skill Requirements: Operating Positions:
(1) Control equipment and its use
(2) Weather reporting procedures and use of reports
(3) Notices to Airmen and use of the Airman’s Information Manual
(4) Each of the following that is applicable to the particular operating position or facility:
(@) The airport, including rules, equipment, runways, taxiways and obstructions

(b) The control zones including airways, routes, reporting points, air navigation aids,
terrain features, visual checkpoints, and obstructions

(c) The control area, including airways, routes, reporting points, air navigation aids,
terrain features, and obstructions

(d) Traffic patterns and associated procedures for use of preferential runways and noise
abatement

(e) Operational agreements

() Search and Rescue Procedures

(9) Air traffic control procedures and phraseology

(h) Holding procedures, prescribed instrument approaches, and departure procedures
(i) Radar alignment and technical operation

(1) The application of prescribed radar and non-radar separation standards as appropriate.

4. lIssuance of ATCS Facility Rating.
a. ATCS facility ratings only will be indicated as:

(1) "Type of facility”. In order to establish a standardized procedure for the issuance of ATCS
facility ratings, the following designations are authorized:

APC......... Approach control

ARAC............ Army Radar Approach Control
ARTCC......... Air Route Traffic Control Center
ATRC............ Air Traffic Regulation Center
CATCC......... Carrier Air Traffic Control Center
CIFRR........... Common IFR Room

FCC ..o Flight Coordination Center
FOC...coovennee Flight Operations Center

FSS i Flight Service Station

GCA ............ Ground controlled approach
PAR ....cccovinee Precision Approach Radar

RAPCON ...... Radar approach control
RATCF.......... Radar Air Traffic Control Facility
RFC ..o Radar Final Controller
TRACON...... Terminal radar approach control

16
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(2) FAA certificates shall not be numbered. Military services may assign certificate numbers;
however, when this is done it shall be their responsibility to establish required procedures.

(3) When an ATCS certificate holder transfers to another facility, he/she will retain his/her
certificate. When he/she has met the requirements for a facility rating at the new location, a new
endorsement will be made in the training record and on the certificate by the facility chief or
designated military examiner.

(4) ATCS certificate holders shall keep certificates readily available when performing duties and
shall present the certificate, or medical certificate, or both for inspection upon the request of the
administrator, or an authorized representative of the National Transportation Safety Board, or other
appropriate authority. A person may continue to perform his/her duties even though they may have
lost their certificate, provided proof of issue is available at the facility and action is initiated to replace
the lost certificate.

(5) When an ATCS certificate holder is permanently reassigned to other than air traffic control
duties, he/she shall surrender the ATCS certificate to the facility chief for voiding.

5. Suspension of ATCS Facility Rating. An ATCS certificate may be suspended by a facility chief,
designated examiner or higher civil or military authority, when the controller's performance of
required duties adversely affects the facility efficiency, aviation safety, or at any time for just cause.
In cases of suspension, the Regional Office or appropriate military authority shall fully investigate the
circumstances and initiate appropriate action.

6. Temporary Control Locations. At locations where temporary Air Traffic Control facilities are
necessary, such as those required by air shows and military deployment, the facility rating test shall
consist of a test on the required subject which pertain to the temporary location. The examiner should
make every effort to visit the temporary location in order to establish control procedures upon which
to develop a facility-rating test. If such a visit is not possible, then the facility rating test may be
developed from a study of known facts concerning the temporary location, such as appropriate charts,
maps, planned communications channels, emergency procedures, etc.
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Chapter 7. Administrative Information

1. Distribution. This order is distributed to selected Air Traffic Organization HQ and Service Area
offices, FAA Academy, Flight Standards Office, Air Traffic Field offices and facilities, and the
Department of Defense.

2. Background. Under the Federal Aviation Act of 1958 (FA Act), an air traffic control tower
operator is included within the definition of "Airman." Section 610 of the Act makes it unlawful for
any person to serve as an airman in connection with any civil aircraft in air commerce without an
appropriate airman certificate. The Act authorizes the issuance of airmen certificates, specifying the
capacity in which the holders are authorized to serve. Persons operating in control towers are required
by Part 65 of the Federal Aviation Regulations (FAR) to possess a Control Tower Operator (CTO)
certificate and an appropriate facility rating, or be qualified for the operating position at which they act
and under the supervision of a holder of a facility rating for that control tower. Other persons whose
responsibilities and duties involve the operational handling of instrument flight rule (IFR) traffic shall
possess a valid FAA Air Traffic Control Specialist certificate with the appropriate facility rating. This
handbook provides procedures for the administration of the air traffic controller certification program.

3. Authority to Change This Order. Authority for future revisions to this order is delegated to the
Director of the Air Traffic Safety Oversight Service (AOV-1). Supplemental changes and requests for
waivers to programs and policies transmitted by this order must receive prior approval through the
submission of written requests to AOV
4. Related Publications.

a. The Federal Aviation Act of 1958

b. FAR Part 65, Subparts A and B
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Appendix A. Definitions

a. Airman. Under 49 USC § 40102(a)(8), airman is defined as any individual:

1. in command, or as pilot, mechanic, or member of the crew, who navigates aircraft when under
way,

2. who is directly in charge of inspecting, maintaining, overhauling, or repairing aircraft, aircraft
engines, propellers, or appliances (except to the extent the FAA Administrator may provide otherwise
for individuals employed outside the United States), or

3. who serves as an aircraft dispatcher or air traffic control tower operator.

b. Airman Written Test for CTOs. A test developed by the FAA for the purpose of determining
whether or not an applicant meets the knowledge requirements specified in 14 CFR part 65, subpart B.

c. Airport Traffic Control Service. A service provided by a control tower for aircraft operating on
the movement area and in the vicinity of an airport.

d. Air Traffic Control . A service operated by appropriate authority to promote the safe, orderly,
and expeditious flow of air traffic.

e. Air Traffic Control Specialist Certificate. (FAA FORM 7220-1) A certificate issued by
appropriate FAA or military authority authorizing the holder to act as an air traffic control specialist in
accordance with the provisions of this order. This certificate cannot be used in lieu of Airman
Certificate (AC Form 8060-1) by control tower operators.

f. Applicant. Any person who presents him/herself to an examiner and requests to be tested the
purpose of obtaining an air traffic control certification. This person is considered an applicant even
though he/she may not meet the requirements of FAR Part 65 and no action toward examination and
certification subsequently transpires.

g. ATCS Examiner. A person designated by the facility chief or appropriate military authority to
administer ATCS ratings and perform the administrative functions of an ATCS examiner

h. CTO Certificate (AC Form 8060-1). An airman certificate issued under 49 USC § 44702 and 14
CFR part 65 by the FAA authorizing the holder to act as an AIRMAN in connection with part 65.
This certificate cannot be used in lieu of an AQV credential.

i. CTO Examiner. A person designated by the Regional Examiner as a Control Tower Operator
Examiner for the purpose of administering the CTO written and facility rating tests and performing
certain administrative functions as specified in this order.

J. Facility Rating. An endorsement that the applicant has demonstrated the competence,
qualifications, and skills required to control air traffic.

k Facility Rating Test. A facility specific written test, oral assessment, and a practical facility
rating demonstration conducted in accordance with the skill requirements specified in 14 CFR part
65.37, 65.41. The test should include current procedures, operation of equipment, letters of
agreement, and any other subject pertinent to that facility.

m. National Airspace System (NAS). The national aviation complex of elements woven together
in an integrated conceptual whole: aircraft, airmen, airports, airspace, NAVAIDS, communication
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facilities and equipment, aeronautical charts and information, weather information, rules and
regulations procedures, technical information, manpower, and material.

n. Person. (Defined in the FA Act) - Any individual, firm, co-partnership, corporation, company,
association, joint-stock association, or body politic including any trustee, receiver, assignee, or other
similar representative thereof.

0. Rating. The air traffic control "facility" rating issued in association with control tower operator
(CTO) and air traffic control specialist (ATCS) certificates.

p. Regional Examiner. A person in the FAA Service Area designated to administer the
provisions of this order to the DoD within their geographic area of responsibility

20



10/20/08 7220.1B
Appendix B
Appendix B. Air Traffic Control Certification Forms
Form No. Title Issatéed Available on the Web at NSN

AC Form80g0-g | Jest Material Pad (50) | http:/ffedsfaagov | 0052-00-550-4001
Shipping List
Written Tests Pad

AC Form 8080-11 Transmittal and Log- 0052-00-407-1006

) . (100)

out/Log-in Register

AC Form8080-3 | Alrman Written Test | o, 0052-00-37-2006
Application
Airman Written Test Sheet
Report

FAA Form7220-1 | Alr Traffic Control o, 0052-00-070-6002
Specialist Certificate

FAA Form 8000-5 | Certificate of Each 0052-00-055-0501
Designation

FAA Form 8060-4 | |cmporary Airman | g 0052-00-049-5001
Certificate
Notice of

FAA Form 8060-5 Disapproval of Book 0052-00-035-5002
Application
Application for an

FAA Form 8400-3 | Airman Certificate Sheet http://feds.faa.gov 0052-00-692-3002

and/or Rating

Note: For information on obtaining forms contact the FAA Customer Care Center at 1-888-322-9824.
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Appendix C. Preparation of FAA Form 8000-5, Certificate of Designation

Regional Examiners shall use this form to designate DoD Control Tower Operator Examiners

The form should be filled out with a typewriter using capital letters. (Refer to Figure C-1)

Fill in the following items;

e Name of designee.

e Operational specialty (example: Control Tower Operator Examiner) followed by the name
of the facility.

o City and state of the office of the regional examiner making the designation.
e Date the designation was made.

e Certificate number which consists of the examiner designation number with the
abbreviation CTO inserted between the first digit and the remaining number (example:
examiner designation number 2-59 will be shown as certificate number 2-CTO-59).

e Signature of the Regional Examiner
e Name of the Service Area Regional Examiner.
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Figure C-1. FAA Form 8000-5 - Certificate of Designation

Q . S
Certificate of Designation

of Transportation

Federal Aviation

Administration R . . L L .
eposing special trust and confidence in the integnity, diligence, and discretion of

John Doe

who has been found to have the necessary knowledge, skill, experience, interest, and impartial
judgement to menit special public responsibility,
Control Tower Operator Examiner,
Dover Air Force Base, Delaware
with authorization to act in accordance with the regulations and procedures prescribed by the
Federal Awviation Administration velating to this designation

Issuwed at FAA Eastern Service Center, Atlanta, Georgia By Direction of the Administrator
Dated : May 182007 Jane Smith
Certificate No. 1-CT0O-121 Eastern Service Area Regional Examiner

FAAFORM 8000-5 (4-34)
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Appendix D. Test Materials Shipping List, AC Form 8080-8

1. Each shipment of certification test materials to Designated CTO Examiners will include the Test
Materials Shipping List, AC Form 8080-8. It is important that the Designated CTO Examiner
promptly complete Part |1 of the form and return the completed form to the address shown in Part
I, Item 3. Refer to the sample form (Figure D-1).

2. Part I will be completed by the shipping office.

3. Part Il will be completed by the Designated CTO Examiner upon receipt of test material. Fill in
the data blocks as follows:

Date block  Enter date the shipment was received.

Block 2 Enter any pertinent remarks concerning the shipment. Always enter any
discrepancy between the number of copies shipped (Part | Description) and the
actual number of copies received.

Block 3 This box will be filled in by the shipper. The completed form will be returned to
this address.

Block 4 Enter the CTO Examiner’s designation number.
Block 5 Designated CTO Examiner’s signature.
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Figure D-1. Test Materials Shipping List, AC Form 8080-8

TEST MATERIALS SHIPPING LIST

SHIPPED TO

DATE

INSTRUCTIONS: Check shipment against items listed on this form.
space in Part JT Return griginal copy fo the addiress below svithin 5 werking days of receipt,

Complete Part II; describe any discrepancies in the remarks

PART | - LIST OF MATERIALS SHIPPED

DESCRIPTION

PART Il - RECEIPT OF MATERIAL

REMARKS (Discrepancies, etc.)

[

—

RETURN
TO

L

DATE OF RECEIPT
1

OFFICE IDENTIFICATION
4

AUTHORIZED SIGNATURE

Lh

AC Form 2020-8 {05-98)

CrmnniForm Elzctronic Version
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Appendix E. Preparation of AC Form 8080-3 - Airman Written Test Application

This form serves as both an application form and test answer sheet. Part I of the form is completed by
the applicant. Part Il must be completed by the CTO Examiner (refer to Figure E-1).

1. Although this form is self-explanatory, the CTO Examiner should ensure that the form is complete
and pay special attention to the following items:

a. Partl

(1) Inthe TEST NO. block, the applicant must insert the number shown on the front cover of
the written test booklet.

(2) Print the applicant’s name (last name first) and mailing address clearly. Leave a space
between each part of applicant’s name and address. Each line must conform to the spacing required
by the data processing equipment used to grade tests.

b. Partll

(1) Under Applicants Identity Established by:, enter type identification presented by applicant.
i.e. FAA ID, Military 1D, or Drivers License.

(2) Enter the CTO Examiner’s designation number in the FIELD OFFICE DESIGNATION box.
(3) Enter the CTO Examiner’s signature in the SIGNATURE OF FAA REPRESENTATIVE box.
c. CARD A. - This item must be completed as follows:
(1) Under CATEGORY, enter “CTO.”

(2) Under TEST NUMBER enter CTO090, 090, 092 depending on the first two numbers of the
test book number, i.e. test booklet number would be CTO090.

(3) Under PREVIOUS TEST, make entry only if applicant has failed previous test(s); then enter
under item 1 the first two digits of previous test(s) failed. If retested more than once, enter
first two digits of 1st, 2nd, and 3rd tests as applicable in the blanks provided.

d. CARD B - Card B is not applicable:
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Figure E-1. Sample Airman Written Test Application, AC FORM 8080-3

4625408

" DEPARTMENT OF TRANSPORTATION — FEDERAL AVIATION ADMINISTRATION

AIRMAN WRITTEN TEST APPLICATION

[ DATE OF TEST

DAY

YEAR

TITLE OF TEST

TEST NO.

PLEASE PRINT ONE LETTER IN EACH SPACE - LEAVE A BLANK SPACE AFTER EACH NAME

| DATE OF BIRTH

NAME (LAST, FIRST, MIDDLE)

I I

Y T O T

| [monTH] pav | vean

L1 Ll

i sobrst— bl

- -
DESCRIPTION

BIRTHPLACE (City and
State, or foreign country)

AND STREET, APT. #, P.O. BOX, OR RURAL ROUTE
B S T S || | | [HEIGHT|WEIGHT} HAIR | EYES
CITY, TOWN, OR POST OFFICE, AND STATE | ZIP CODE
I T N O W A [ Y Y T | l
CITIZENSHIP SOCIAL SECURITY NO. IF A SOCIAL SECURITY NUMBER

AS NEVER BEEN ISSUED

|

||

H
CHECK THIS BLock —> L

Is this a retest? [ Mo [ ] ves, date of last test

[ Have you taken or are you taking an FAA approved course for this test? DNO D Yes (If “yes” give delails baiow)

Graduation date:

]NAME OF SCHOOL

| ciTy anD sTaTE

CERTIFICATION: | CERTIFY that all of the statements made in this application are true,
complete, and correct to the best of my knowledge and belief and are made in good faith. Signature __ _

CATEGORY) TEST NUMBER

NO.

112[3TafsTe]7

MONTH] DAY | YEAR

I l

RNEER

L]

[
SCHOOL NUMBER

I O N

i3

i

E

I-u-._

— — DO NOT WRI IE N THIS BLOCK — - FOR USE OF FAA OFFICE ONLY — — :flﬂ_“;a’:"ezlg** o
CARD : CAHD—%H v FIELD OFFICE
TAK E SECTIONS EXPIRATION CERTIFICATED & DESIGNATION

'SIGNATURE of FAA Representalive

as indicated by the arrows.

incorrect response on page 4, On page 2 (cop

INSTRUCTIONS FOR MARKING THE ANSWER SHEET. Completely darken only one circle for each guestion. DO NOT USE (X) OR (/).
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v} mark the incorrect response with a slash(/). Questions are arranged in VERTICAL sequence

ll@@@@
20000
10000
Yolelelo
Jolelelo
[Yolelolo)
10000
'Yololelo
10000
[Jolelolo
[folelelo
120G
130G
[¥olelolo)
150000
[Yolelolo)
1 ¥olelolo
1Yolelolo
[ Jolele]o]
200060
21 0000
2000

BOONO O0OOONEEEOCONOEEEEOO

l

BOOOO

BOOOO

t/¥olololol
i¥olololo)
Jolololo)
1folelolo
BOOEO
r1Jolelolo)
£/ Jolelolo)
]folelolo)
Jolelolo)
t:Jolololol
'YoYolelo)
- JoYololo)
" JoYololo)
1 JoYololo)
BOOOO
' Jolololo)
WEEEO
"Nolelolo}
"¥olololo}
BOEEG
["§olelelo)

OO
OO
BOREG®
HOREE
Hifolelelo)
51 0000
20O
i ¥clelelo]
t¥olelolo
5 0O
i oletelo]
51 0006
8OO
Yoletelo]
i folelelo]
5l OO
["YoYelelo]
[xFolelelo]
["Yolelelo]
.jojelelo]
56 OOO®

AC FORM BOB0-3(12-T6)(0052-00-37-2006) Supercedes previous edition.

70O
BOEOE
' olelolo]
nNoeEG
neeeG
n2OoeEG
BOGEG
[Ljolele]o)
[[Jole]o]O]
OO
[ ©lo]6]0]
BOOOOG
[:X016]1010)
IR0]616]O]
t1jolele]o]
206G
BOEOG
B OEEG
.tjolele]o]
.ijolele]o]
L1jolelo]0]
BOOOG

l

|

L Nolololo)
NWOREE
L jolelelo)
2OEEG
BOGEG
OO
L Jolelelo]
L Jolole]o]
1066
BOOOG
VOROG
llJolele]o]
101 EEEG
UXolelelo]
[:Rolele]o)
10 eEE
[l:Jolele]o)
|ifolelolo)]
LINolelelo)
MO
LN Ol6]6]0]
1MoOee

l

Moeee|IRCEEG

NnZoeee
MOREG
1 OREE
it Yolelelo]
} Jololo]o)
nmmoeee
}:Jolelelo]
1Moeee
1200006
1210@EG
122000
12Z0GEG
1{yolelolo]
1250
126 0@E®
121 0EG
[l yolelolo]
riclelelo]
BOREG
BIOGEG
132 0O®

|

13 QREG :
1BOREG :
13 O0REG :
BOGEG :
£ X016]0]0] :
ki Rolelolo] :
Weeee :
LIN0]616]O] :
L720]016]O] :
BOEEG :
1 oeee :
|l olololo] :
L Jolelelo) :
lLigolololo] :
g oeee :
WOEEE
|ifolelelo] E

|

|

|

|

|

|

|

— PAGE 4 — * U.5. GOVERNMENT PRINTING OFFICE:1989-661-T11 tmusero ormeneisszz (i)

27



10/20/08

7220.1B
Appendix F

Appendix F. Preparation of AC Form 8080-11 -Written Tests Transmittal

This form must accompany each Airman Written Exam application form (AC Form 8080-3) to be
transmitted to the Airman Certification Branch - AFS-760 (see Figure F-1). The CTO Examiner must
retain a copy. The original serves as the transmittal checklist for written tests forwarded to the Airman
Certification Branch.

Block 1

Block 2
Block 3
Block 4
Block 5
Block 6

Enter the city and state at which the test is given and the CTO Examiner’s designation
number.

Enter the date the test was given.

Enter the applicant’s name and address for each application (8080-3) to be transmitted.
Enter “CTO”.

Enter the security number that appears on the face of the written test.

Indicate where the test was given. If at a tower, indicate name and location of tower.
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Figure F-1. Sample AC Form 8080-11 - Written Test Transmittal
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Figure F-1. AC Form 8080-11 - Written Test s Transmittal (continued)

CODE FOR WRITTEN TESTS
OODB] TITLE OF TEST CODE TITLE OF TEST
l PRIVATE PILOT FLIGHT INSTRUCTOR
PA [ Airplane FIA Airplane
PBH | Free Balloon—Hot Air FIG Glider
PBG Free Balloon—Gas FII Instrument—Airplane
PL Lighter-than-air—Airship FRG Rotorcraft—Gyroplane
PG Glider FRH Rotoreraft—Helicopter
PRG Rotorcraft—Gyroplane FIH Instrument—Helicopter
PRH Rotorcraft—Helicopter
GROUND INSTRUCTOR
COMMERCIAL PILOT BCI Basic
CA Airplane AGI Advanced
CcG Glider IGI Instrument
CRG Rotoreraft—Gyroplane FOI Fundamentals of Instructing
CL Lighter-than-air—Airship AMG Aviation Mechanic General
CRH Rotorcraft—Helicopter AMA Aviation Mechanic Airframe
CBG Free Balloon—Gas AMP Aviation Mechanic Powerpl
CBH Free Balloon—Hot Air
PARACHUTE RIGGER
INSTRUMENT RATING RIG Senior
IRA Airplane RMC Military Competence
IRH Helicopter RMP Master
IFP Foreign Pilot
IAS Airplane Supplement AD AIRCRAFT DISPATCHER
HS Helicopter Supplement CTO | AIR TRAFFIC CONTROL TOWER OPERATOR
AIRLINE TRANSPORT PILOT FLIGHT ENGINEER
ATP Airplane FEB Basic
.m:-' gmmait—ﬂe}foop:er (}’F:Féi Only) FER Reciprocating Engine
AR otoreraft—Helicopter { } FEP Turboprop
MC FED. AVIATION REGULATIONS — MILITARY PILOTS | FEJ Turbojet
FN FLIGHT NAVIGATOR
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Appendix G. FAA Airman Written Test Report

1. FAA Airman Written Test Report. This form must be presented to the CTO Examiner by the
applicant to the CTO Examiner for re-test of a CTO Airman Written Test. An applicant for an
original issuance of a CTO certificate must provide the original copy of the Airman Written Test
Report (with raised and embossed seal) to the Designated CTO Examiner.

2. Preparation of the FAA Airman Written Test Report. This form is prepared by the Airmen
Certification Branch, AFS-760. If lost or destroyed, you can request a replacement copy from:

Federal Aviation Administration
Airmen Certification Branch, AFS-760
P.O. Box 25082
Oklahoma City, Oklahoma 73125-0082

Website: http://www.faa.gov/licenses certificates/airmen certification/
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Figure G-1. Sample FAA Airman Written Test Report

mmrﬁmmfmT U.S. DEPARTMENT :mn%% ;v:x;'rmsmou
for retesting or cartification ) ORIGINAL S5N
TEST
TAKENO. - TITLE SCORE TEST SITE TEST DATE EXPIRATION DATE

TO FIND THE SUBJECT MATTER IN WHICH QUESTIONS WERE MISSED, COMPARE THE CODES SHOWN BELOW WITH THOSE LISTED IN
SUBJECT MATTER QUTLINE CONTAINED IN BOOK FAA-T-8080. APPLICANTS ARE REMINDED THAT AN INDIVIDUAL SUBJECT MATTER
CODE OFTEN REPRESENTS MORE THAN ONE INCORRECT TEST QUESTION RESPONSE.

SUBJECT MATTER CODES

When an autt In may plets and sign this statement;

3/14/2008
| HAVE GIVEN THIS APPLICANT ADDITIONAL INSTRUCTION IN EACH OF THE SUBJECT AREAS FAILED AND CONSIDERED THE APPLICANT
COMPETENT TO PASS THE TEST.

INITIAL CERTIFICATE NO. TYPE

INSTRUCTOR'S NAME(Print)

INSTRUCTOR'S SIGNATURE

FRAUDULENT ALTERATION OF THIS FORM BY ANY PERSON IS A BASIS FOR SUSPENSION OR REVOCATION OF ANY CERTIFICATES OR
RATING HELD BY THAT PERSON.

ISSUED BY: ADMINISTRATOR
FEDERAL AVIATION ADMINISTRATION
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Appendix H Temporary Airman Certificate, FAA FORM 8060-4

1. Preparation of the Temporary Airman Certificate (FAA Form 8060-4). This form must be
completed only by designated CTO Examiners.

2. Refer to the sample form (Figure H-1 for Original Issuance) and (Figure H-2 for
Reissuance) Fill in the data blocks as follows:

Block 111 If the applicant holds a permanent Control Tower Operator certificate, enter the
certificate number in Item I11. If the applicant does not hold a permanent
certificate, enter the word “PENDING” in Item I11.

Block IV Enter the applicant’s name (first, middle, and last).

Block V Enter the applicant’s mailing address, including zip code.

Block VI Complete by referencing applicant’s Application for an Airman Certificate and/or
Rating form, FAA Form 8400-3.

Block 1X Enter “CONTROL TOWER OPERATOR".

Block XII Enter facility name and location.

NOTE: All previous ratings are a matter of permanent record maintained by the Airmen
Certification Branch, AFS-760.

Block XIlI Leave blank.

Check the AN ORIGINAL ISSUANCE box if the applicant does not hold a Control Tower Operator
Certificate and rating. Otherwise, check the A REISSUANCE... box. If a re-issuance, enter date of
the current certificate in the DATE OF SUPERSEDED AIRMAN CERTIFICATE box.

Block X: Enter the date of issuance; the CTO examiner’s signature, and CTO examiner’s
designation number on FAA Form 8000-5.

Enter the examiner’s employer in the DATE DESIGNATION EXPIRES block (example: USAF, U.S.
NAVY, U.S. ARMY, FAA, etc.).
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Figure H-1. Sample Temporary Control Tower Operator Certificate
Original Issuance FAA Form 8060-4

. UNITED STATES OF AMERICA
DEPARTMENT OF TRANSPORTATION — FEDERAL AVIATION ADMINISTRATION

i. TEMPORARY AIRMAN CERTIFICATE Rending

THIS CERTIFIES THAT wv. John Rochester Doe
v. 4609 Hampton Roads Lane, Hampton, VA 23660

i, CERTIFICATE NO.

DATE OF BIRTH HEIGHT WEIGHT HAIR EVES BEX  |NATIONALITY vi.
7/4/1965 6' 5" w1220 Brown Brown |M USA
%, has been fount wo be properly qualified and is hereby BUThorized M BocOTASN0S the conditions of ksuancs on the

reversa of this certificate to exercise the privileges of
Control Tower Operator

RATINGS AND LIMITATIONS

xi. Langely Air Force Base ATCT, Hampton, Virginia 23669

Q ,
I/l" '!". L- ‘\/’UE:—_}{/

§ol

X,

THIB I8 [] AN ORIGINAL 1SSUANCE [] A REISSUANCE OF THIS DATE OF SUPERSEDED AIRMAN CERTIFICATE
GRADE OF CERTIFICATE

£
E BY DIRECTION OF THE ADMINISTRATOR EXAMINEA'S DESIGNATION NO. OR
g X.DATE OF ISSUANCE X, SIGNATURE OF EXAMINER OR INBPECTOR 1-167
7 / DATE DESIGNATION EXPIRES
2 [123007 Jan—e L JSAr

FAA Form 80808 (8-79) USE PREVIOUS EDITION
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Figure H-2. Sample Temporary Control Tower Operator Certificate
Reissuance FAA Form 8060-4

I. UNITED STATES OF AMERICA 1it. CERTIFICATE NO.
DEPARTMENT OF TRANSPORTATION — FEDERAL AVIATION ADMINISTRATION
«. TEMPORARY AIRMAN CERTIFICATE 123456789

THIS CERTIFIES THAT iv. John Rochester Doe
v. 4609 Hampton Roads Lane, Hampton, VA 23660

DATE OF BIRTH HEIGHT WEIGHT HAIR EYES SEX NATIONALITY Vi.
7/4/1965 6' 5" w1220 Brown Brown |M USA
X, oo beon found to be properly qualiiied end is hereby authosized m sccordancs with the conditions of Hsance an tha

revarse of this cortificate to exnercive the privileges of
Control Tower Operator

RATINGS AND LIMITATIONS

xi. | angely Air Force Base ATCT, Hampton, Virginia 23669

ﬁ.
QL0

(
AN

@
LN
E’:—i\ X,
S"‘J [ THIB 18 L] AN ORIGINAL ISSUANCE L[] A REISBUANCE OF THIE | DATE OF SUPERSEDED AIRMAN CERTIFICATE
GRADE OF CEATIFICATE
5 1/12/05
g BY DIRECTION OF THE ADMINISTRATOR RTaCTONS Fes b el oo
g X. DATE OF I8SUANCE X. SIGNATURE OF EXAMINER OR INBPECTOR 1-167
" F/
| }é/ /% Ly DATE DESIGNATION EXPIRES
5 ) (A= —" T —
» 12/30/07 _Ja i LISAF

FAA Form B080-4 (8-79) USE PREVIOUS EDITION
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Appendix I. Preparation of FAA Form 8060-5 - Notice of Disapproval of Application

Use this form when an applicant fails to pass a rating test. The form should be filled out in triplicate.
The original copy is given to the applicant, one copy is transmitted to the Airmen Certification Branch
(AFS-760), and one copy is retained by the Examiner for his/her files. FAA Form 8400-3 Application
for an Airman Certificate and/or Rating, which reflects the Practical Test items that were graded as
unsatisfactory, must accompany the Disapproval Form forwarded to AFS-760 (refer to Figure I-1).
Fill out the form as instructed below.

Data Block Instructions
NAME AND ADDRESS OF APPLICANT Enter the applicant’s name and complete address,
including ZIP code.
CERTIFICATE OR RATING SOUGHT Enter the facility rating for which the test was given.
+.FAILED THE EXAMINATION... Check the box marked PRACTICAL.
FLT. TIME RECORDED IN LOGBOOK Leave this item blank.
.REEXAMINED ON THE FOLLOWING Enter the part(s) of the test graded unsatisfactory.

(Refer FAA Form 8400-3, Application for An Airman
Certificate and/or Rating Block 10 Section D). Enter
the complete subject area(s) and/or enter the item
number only such as: ITEM 1, ITEM 3, etc.

DATE OF EXAMINATION Enter the date the test was given.

SIGNATURE OF EXAMINER OR The CTO examiner signs the notice here.
INSPECTOR

DESIGNATION OR OFFICE NO. Enter the CTO examiner’s designation number.
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Figure I. Sample FAA Form 8060-5 - Notice of Disapproval of Application

UNITED STATES OF AMERICA NOTE

DEPARTMENT OF TRANSPORTATION~FEDERAL AVIATION ADMINISTRATION
PRESENT THIS FORM

NOTICE OF DISAPPROVAL OF APPLICATION UPON APPLICATION
FOR REEXAMINTION

NAME AND ADDRESS OF APPLICANT CERTIFICATE OR RATING
SOUGHT

John Rochester Doe
4609 Hampton Roads Lane Langley AFB, ATCT

Hampton, VA 23660

On the date shown, you failed the examination indicated below:

DFLIGHT DORAL PRACTICAL
AIRCRAFT USED (Make and Model) FLT. TIME RECORDED IN LOGBOOK
PILOT-IN-COMM., INSTRUMENT DUAL.
OR SOLO

UPON REAPPLICATION YOU WILL BE REEXAMINED ON THE FOLLOWING:
ltem 3 Control Zone
Iltem 5 Weather Facilities and Procedures

I have personally tested this applicant and deem his performance unsatisfactory for the issuance of the
certificate or rating sought.

DATE OF EXAMINATION BI1G [TURE OF AMINER OR INSPECTOR DESIGNATION OR
OFFICE NO.
12/30/07 /@& ﬁ;@ 1-167

FAA Form BOBD—5 (4-82)
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Appendix J. Preparation of FAA Form 8400-3
Application for Airman Certificate and/or Rating (Front)

1. This form is to be used for an application for a facility rating as well as for changes to a CTO
certificate holder’s personal information

2. Before administering a facility-rating test, the CTO Examiner must verify that the applicant:
a. Has provided positive proof of identification
b. Has passed the prerequisite written test

c. Possesses at least a second-class medical certificate. (Persons employed by the FAA or
employed by, or on active duty with, the Department of the Air Force, Army, Navy, or the Coast
Guard are exempted.)

3. At the top of the form, check the CONTROL TOWER OPERATOR hox.
a. Block 1,2 and 3: Leave these blank.
b. Block 4. APPLICANT IDENTIFICATION
Boxes A through K are for the applicant’s personal data (to be filled in by applicant).

NOTE: If the applicant provides a mailing address that contains a post office box, rural route,
and/or personal mail box, a physical residential address must also be provided. Also, the social
security number is optional.

c. Block 5: Check C. CONTROL TOWER OPERATOR .
Block 6 - APPLICANT'S CERTIFICATION: Applicant must enter date and sign.
Block 7: Leave this block blank.

Block 8 - EVALUATION RECORD: Line 3 labeled “Practical Test Control Tower Operator”
must be filled in by Examiner. Check the box under EXAMINER. Enter the following;

~h o

(1) CTO Examiner’s signature. If the Examiners signature is illegible, also provide a printed
or typed name.

(2) CTO Examiner’s designation number (located on FAA Form 8000-5) adjacent to
signature; and

(3) Date on the adjacent line.

NOTE: The date in the evaluator's record must correspond with the date of the practical test
and date of issue of the Temporary Airman Certificate, FAA Form 8060-4.

g. Block 9. INSPECTOR'S RECORD. Leave blank.
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Appendix J. (Continued)

Preparation of FAA Form 8400-3
Application for Airman Certificate and/or Rating (Back)

4. Block 10. PRACTICAL TEST REPORT, must be filled in by Examiner. Serves as the Examiner’s
grade sheet for a facility rating. All applicable items are graded either Satisfactory (S) or
Unsatisfactory (U). Enter all grades in the column titled “EXAMINER.”

NOTE: A check mark or “X is not acceptable.

a. Section- D. CONTROL TOWER OPERATOR — Grade all applicable items . Enter under the
remarks column any items that were not graded and explain why the items were not graded. Also
note in the remarks column if item 9 was graded under simulated IFR conditions.

NOTE: A rating cannot be issued unless the applicant receives a satisfactory score on all
applicable items.

b. Initem 10 — AIRPORT IDENTIFICATION. Enter three letter identifier of facility and location for
which rating test was administered.

5. Airmen Identification (ID) Check the airman'’s identification box and enter the form of
identification, the number, and the expiration date (if an expiration date exists) on the appropriate
lines.

6. Under Section 10. REMARKS enter the facility’s full name and the complete mailing address.
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Figure J-1Sample FAA Form 8400-3 Airman Certificate and/or Rating (Front)

Form Appeovad OME WO, 21 20-D007

@ Application For An Airman Certificate and/or Rating

US Oepartmam of Trarsporiagian
Federal fiviation Kdmisistradon

[ Flight Engineer D Flight Mawvigator D.ﬂ.ircraﬁ Dispatchar
D Reciprocating Engine Powared Caontrol Tower Oparator EIRalss-uam:er;d Carlificate
DTUI'TJGPHJPEIIEF Powered m%’l—'ﬂ Tower Rating I:I.ﬁ.ddiljcm.al Rating
D Turbojat Powered I:l Mon-Radar Approach Control
Tower Raling

1. TYPE OF AIRCRAFT TO BE USED |EI'II.ENTJ-|5.P.I%GRPF|' 3. NAME OF EMPLOYER

4. Applicant [dentification

A NAME (Firt, Mickile. Las K. PERMANENT MAILNG ADDRESS

John Rochester Doe {nciude 2ip Code)

B. SOCIAL SECURITY MO . DATE OF BIRTH 0. FEIGHT E. WEIGHT

123-45-67809 July 4, 1965 75" 230 OO o R e

=TT G. EvES H. 52X T MATIORALITY Harnpton, VA 13660

Brown Brown Mfale UsA TELEPHOKRE NG

. PLACE OF BIRTH

Annapolis, Maryland 555-123-4567

E. Certificates Held by Applicant

A ] Fiet [] & Flight Navigater [1& Ground nstructar
[[] #iine Transport [] Elight Instructor . Control Tower Qperator [ = sircran Dispateher
[] commercial [] erivate [[] o.Flight Enginaer [] & Mechanic

6. Applicant's Certiflcatbon | cerlily thal | meel @l peinent

" my If:'
requiraments of the Regulations for the cerificate or % )@p
rating appked for 1230857 [\/}@’r 'L;'“Tr1uz \kf —

L

Daia Applicant's Signalure
Instruclors Recommendation A O
! . al Test C. Practical Teat
7. | consider the above applicant ready Io lake I:l : o I:I Aircralt Dispatcher
tha tast for whichhefahe i applying: [Ie. rFiight

0. Dt Instructor's Signsature Inabructor's Certificate Mo, & Expiration| Grade & Cerlificate No.
Daba

E. Dala Instructor's Signature Inatructor's Certiicate Mo, & Expiration| Grade & Cerlificate No.
Diata

8. Evalsation Record

Inspastor Examiine Signature Dixie
Oral
Practical Test

AlrcraltDispatchar

T Ganirol T cwer Operstor x :ﬁhﬂ}h )iK’V\A_ij /- .f Q'_z' 12/30:2007

Simulaior Chack

AircrallFight Checik

8. Inspectors Record

[] vesnperey Airman Gertificate Issued [ Jrintice: of Disapproval of Appication Issued [] Examiners Action Accaptad
BATE NEPECTONS  BIGHATURE FAA OFFICE
= |.=ae<. SFFCE | 0w | =B AT Emp TAH | LT | (=13 CLakE | BER HATIHO ETATE COUMTY DNr\cratﬂismbmnrDIFﬂ Wading
[ 11 - . [T [ T [T T |Clsvocamtms  [leorssponser
0 i
FATWM (198} Superesdss Pravcus Ediion MEN: DOEZ00-582-3002
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Figure J-1 (Continued) Sample FAA Form 8400-3 Airman Certificate and/or Rating
(Back)

Farm Apgeowad OME WO, 2120-0007

10. Practical Test Report
Grading Legend (AN agplicable tems musl be graded 5 or L)
Explain in “Remarks™al ilems which are nol gradid,
S--Satisfaciony, U-Unsatisfactony
Grada Grade
s BEE TE
E A Flight Engineer .E & E C. Adrcraft Dispatcher 5 ki
2 E| 2|z E| &
= ZlE|= d | £
1 Equigment E inatian [Cra] 1 Adrorafl
2 Praflight Inspaclion 2 Air Routes and Airpars
3 Homal Operating Procedures 3 Altimeters
4 Abnommal Operating Frocedures 4 Waalher Analysis
5 Perfornancs Dala and Cruise Cantral ] Airman's Information Manual
[} Trouble Shooting B Dispaich and Assisiance
T Emargency Procadures 7 Emargency Proceduras
B Fome and Reconds Grade
] Post Flight 1
— e e g D, Contrel TowerOparatar ! i
11 Judpemant 2 H
1 Grode VFR TOWER RATING
g = = 1 The Control Tower €
£ B, Flight Navigator E\|E 2 The Alrport &
] R RE The Canared Zone z
w | = [a Moce o Alrmen =
1 Equipment (Oral} 5 Weather Faciities and Procedras >
- Equipmen: Check B A Demanatration of Ability 1o Cantral o
3 Praflight Training Alr Traffic Ungar WVFR wd
4 Momal Mavigation Procadures NONRADAR APPROACH CONTROL TOWER RATIMNG
5 Enawledgeal Maugation Mathads 1 Air Traffie Contral Faciiies
] Co-ardination of Navigaonal Methods 2 Air Navigalion Facilties
T Emergency Pmoosdures a Use of Aimman’s Information Manual
B Co-andination of Duties 4 Heolding Procedunas
B Cravw Co-ondination S Approsch Procedures
10 Judgement [ Missed Approach Faciities
11. Route of Flight Check 7 Allermaie Airports
o 75 Houns B Zearch and Rescue Procedures
Deny Hight g A Demonsiration of Abiity b Conlrol
Air Traffic Urder IFR
10 Airport Identification LFT AFQS
Airmans ldentification (10}
Driver's Licensce John Rochester Dog
B 2223333 July 4, 1965
Murnber
July 4, 2012
Expiration Dete
18, Remarks
I_angh-.y Aar Force Base ATCT
GO0 Military Road, Building 10
Hampton, Virginia 23669
FAA Form 5400-3 (1.58) Superssdes Pravious Edtisn & 5L GPO 1SS0S 10 2S IR0 HEN: M052-00-653-1007

41



10/20/08

7220.1B
Appendix K

Appendix K FAA Form 7220-1 “Air Traffic Control Specialists Certification

This certificate is issued by the appropriate facility chief or military authority and is depicted so that
the form may readily be identified. The rating record (on the reverse side) is validated by the
appropriate facility chief or individual specified by military directive. (See Figure K below)

o

Figure K Sample Form FAA 7220-1

{Sigjlalu reof Iivuldrr]-

T {Tte lasued)

UNITED STATES OF AMERICA
DEFARTMENT OF TRANSPORTATION
FEDERAL AVIATION ADMINISTRATION

AIR TRAFFIC CONTROL SPECIALIST

This certifiesthat

has been found to be properly gualified to perform the
duties of air traffic control specialist within areas specif-
ied in the suitably endorsed Rating Record on the
reverse side hereof.

({Issuing Authoity)

FAA Form 7220-1 (Front)

RATING RECORD

AREA

[ RATING | DATE CERTIFYING
[ ISSUED OFFICIAL

FAA Form TXZ0-1 (8-Ta)

SUPERSEDES PREVIOUS EDITHHN

FAA Form 7220-1 (Back)
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Appendix L. FAA Form 1320-19, Directive Feedback Information

Directive Feedback Information

Please submit any written comments or recommendation for improving this directive, or
suggest new items or subjects to be added to it. Also, if you find an error, please tell us
about if.

Subject: Order

To: Directive Management Officer,

(Piease check all appropriate line items)

O An error (procedural or typographical) has been noted in paragraph on
page
O Recommend paragraph on page be changed as follows:

(attached separate sheet if necessary)

O In a future change to this order, please include coverage on the following subject
(briefly describe what you want added).

O Other comments:

O Iwould like to discuss the above. Flease contact me.

Submitted by: Date:
Telephone Number: Routing Symbol:
F&A Form 1320-12 (10-93) OmniForm Electronic Version
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