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SUBJ: Flight Inspection Report Processing System (FIRPS) 
 
1. Purpose of This Change.  This Change provides interim guidance to FAA Order 8240.36M, 
Flight Inspection Report Processing System (FIRPS). 
 
2. Audience.  Air Traffic Technical Operations Eastern, Central, and Western Service Areas; 
Aviation System Standards Flight Inspection Operations Group Offices and crewmembers; Air Force 
Flight Standards Agency (AFFSA); the 1st Air Force Reserves Unit; and users of FAA Order 8240.36. 
 
3. Where Can I Find This Change?  Go to the Directives Management System (DMS) website:  
https://employees.faa.gov/tools_resources/orders_notices/index.cfm/go/document.list or to the AVN 
website:  http://www.faa.gov/air_traffic/flight_info/avn/flightinspection/onlineinformation/8200/.   
 
4. Cancellation.  N 8200.122, Changes to FAA Order 8240.36M, Flight Inspection Report 
Processing System, dated September 20, 2010, is canceled. 
 
5. Explanation of Policy Change.  This Change clarifies examples when entering data on a report, 
corrects reference locations, and updates report forms to match dated form currently used in FIRPS 
automated forms application.  Incorrect paragraph references updated throughout order. 

a. Chapter 2: 

(1) Paragraph 12a(8).  Changes provide a standardized approach to the codes used 
in the Flight Operations Management System (FOMS), Flight Management/ Daily Flight Log (FM 
DFL), and the Flight Inspection Report Processing System (FIRPS).  The unsatisfactory (CU, RU, SU) 
options are being added to the drop-down boxes on the Report Search and Worklist item pages.  The 
Inspection Type codes for the drop-down list on the reports are being changed to match what is entered 
on the DFL to provide uniformity throughout the process. 

(2) Paragraphs 12b(4) and (5),  Reversed the order of (4) and (5) and changed title 
to “Additional Crew Member” to match fields on the form. 
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b. Chapter 3: 

(1) Paragraph 21.  Added instructions for using FAA Form 8240-1. 

(2) Paragraph 21f.  Changed to clarify use of “lighting systems” block and what 
remarks to make concerning lighting systems that support lower approach minima. 

(3) Paragraph 21i.  “NDB” added to lead-in title.  VOR example changed and ESV 
DME guidance clarified. Changed Example to “VOR/ R-090/ 45.0nm/ 16,000 ft Revalidation, SAT”.  
Added, “Each component will have its own ESV entry.  When DME is included in the ESV, it will be 
listed separately, ‘DME/ R-090/ 45.0 nm/ 16,000 ft Revalidation, SAT’ “. 

c. Appendix 1.  Added FAA Form 8240-4, FI Report – GBAS, to forms listing. 

d. Appendix 2: 

(1) Paragraph 5.  Changed reference for form completion to “Appendix 20”. 

(2) Paragraph 5b.  Clarified identification feature for commissioning a VOT. 

(3) Paragraph 5f(4).  Updated reference to form number. 

(4) Paragraph 6a.  Deleted REF DATE sentence.  Moved the information to 
Paragraph 6b(4) and renumbered it to be Paragraph 6c. 

e. Appendix 4.  FAA Form 8240-4, Flight Inspection Report—Ground-Based 
Augmentation System (GBAS), and instructions for completion added. 

f. Appendix 5: 

(1) Page A5-1, 3rd paragraph.  Changed and clarified directions for reporting on 
lights and lighting aids. 

(2) Appendix 5, Paragraph 3f.  Changed reference FROM “Chapter 2, 
Paragraph 12m” TO “Chapter 2, Paragraph 12c”.  Clarified directions on reporting facility status 
for lights and VGSI systems. 

(3) Appendix 5, Paragraph 5b.  Changed instructions for making remarks on 
visual aids. 

(4) Appendix 5, Paragraphs 6a and c.  Drop-down menu item references 
clarified. 

(5) Appendix 5, Paragraph 6c(3)(d).  Changed example in 3rdd sentence FROM 
“For a 4-box system, enter only the angles of Box 2 and Box 3” TO “For a 4-Box system, Box 2 and 
Box 3 angles required; Box 1 and Box 4 may be reported when measured.” 

g. Appendix 6.  FAA Form 8240-6, Flight Inspection Report—Precision Approach Radar, 
dated 7-2005 replaced by form dated 7-2006. 
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h. Appendix 7: 

(1) Paragraph 1.  Incorrect paragraph references updated. 

(2) FAA Form 8240-7, Flight Inspection Report—ILS Worksheet dated 4/2000 
replaced by form dated 7-2005. 

i. Appendix 8, Paragraph 6h.  Changed paragraph for compliance with Policy Memo 
dated February 18, 2010, Reporting Localizer Clearances.  Subject Policy Memo is thus canceled. 

j. Appendix 12, Paragraph 3b.  Changed ground equipment type examples in the 2nd and 
3rd sentences FROM “ASR/9" or "ASR/8” TO “ASR-9” or “ASR-8.”  The examples now match how 
the facilities are entered on the facility data sheets and eliminate a QC question. 

k. Appendix 14.  Paragraph 3.  Incorrect paragraph reference updated. 

l. Appendix 17.  FAA Form 8240-17, Flight Inspection Report—RNAV replaced so that 
the current FIRPS form and FAA Order 8240.36M match. 

m. Appendix 20, 2nd paragraph.  Removed 1st sentence and replaced with, “This form, 
when required, must be sent to ‘NFDC/ AeroNav Support Specialist (AJV-213)’ via the following 
email:  ‘9-AMC-AVN-DATACHANGE’.  Include facility ID, facility type, and state or country code in 
the subject line of the email message.”  FAA Forms 8240-20-1 and 2 changed to reflect email address 
change.  Reference to “AVN” in 4th sentence changed to “AVNIS”. 

n. Appendix 21.  FAA Form 8240-21, Flight Inspection Report—Controlling Obstacle 
Evaluations, replaced so that current FIRPS form and Order 8240.36M match. 

6. Disposal of Transmittal.  After filing the revised pages, the change transmittal should be 
retained. 
 

 PAGE CONTROL CHART 

 REMOVE PAGES DATED INSERT PAGES DATED 

iii and iv 9/28/09 iii and iv 5/30/11 

5 9/28/09 5 9/28/09 

6 9/28/09 6 5/30/11 

9 and 10 9/28/09 9 and 10 5/30/11 

15 thru 17 and 18 9/28/09 15 thru 19 (and 20) 5/30/11 

A1-1 9/28/09 A1-1 5/30/11 

A1-2 9/28/09 A1-2 9/28/09 

A2-1 thru 4 9/28/09 A2-1 thru 4 5/30/11 
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Chapter 1.  Introduction 
 
1. Purpose of This Order.  This order provides policy, guidance, and distribution 
requirements for flight inspection reports and records when using the electronic Flight Inspection 
Report Processing System (FIRPS). 
 
2. Audience.  The audience for this order is the Air Traffic Technical Operations, Eastern, 
Central and Western Service Areas; the Aeronautical Data Support Team, Flight Inspection 
Operations offices and crewmembers in Aviation System Standards; and special military 
addressees. 
 
3. Where Can I Find This Order?  Go to the Directives Management System (DMS) 
website:  https://employees.faa.gov/tools_resources/orders_notices/ or to the AVN website:  
http://www.avn.faa.gov/index.asp?xml=fioo/faa8240orders 
 
4. What This Order Cancels.  This order cancels FAA Order 8240.36L, dated October 1, 
2006.  It also cancels the following Notices: 
 

a. Notice 8200.100, FAA Order 8240.36L, Flight Inspection Report Processing 
System, dated October 1, 2006 

b. Notice 8200.104, FAA Order 8240.36L, Flight Inspection Report Processing System 
(Chapters 2 and 3; Appendices 2, 6, 8, 14, and 17), dated September 5, 2007 

c. Notice 8200.105, FAA Order 8240.36L, Flight Inspection Report Processing System 
(Chapter 2, Appendices 2 and 17), dated October 1, 2007 

d. Notice 8200.110, Pen and Ink Change to Appendix 8 of FAA Order 8240.36L, Flight 
Inspection Report Processing System, dated July 25, 2008 

e. Notice 8200.111, FAA Order 8240.36L, After Accident Report, dated  
March 20, 2009. 
 
5. Explanation of Policy Changes   
 

a. General.  In the interest of efficient and effective employment of resources, a change 
to the flight inspection reports completion process will be implemented.  This change will reduce 
the time and effort presently required for reports completion and processing. 

b. Chapter 2: 

(1) Paragraph 11a.  Redefined report completion responsibility (added Mission 
Specialist) and eliminated reports completion requirements for inspections not requiring a report.  
The results of the flight inspection of the select facilities/ procedures must be documented IAW the 
Daily Flight Log (DFL).  This, along with signing the Procedure Package paperwork, when 
applicable, will satisfy the reporting requirement. 

(2) Paragraph 11m.  Moved guidance that was located at Paragraph 15f to this 
location. 
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(3) Paragraph 12d(5).  Added guidance for if a facility identifier is changed. 

(4) Paragraph 12d(6).  Removed the guidance.  The information was provided 
for the Technical Services Sub-Team but is no longer required here.  It has been included in FAA 
Order 8240.52, Aeronautical Data Management. 

(5) Paragraph 12e, Table.  Expanded owner code description for “State”. 

(6) Paragraph 12h.  Deleted 4th sentence and added 5th sentence containing 
instructions for routes or stand-alone point-in-space fix. 

(7) Paragraph 12i.  The signatory responsibilities have been modified..  The 
pilot in command must review all reports and enter his /her crew number on the report.   

(8) Paragraph 15b.  After Accident (AA) Reports paragraph replaced. 

(9) Paragraph 15f.  Moved the guidance that was located here to Paragraph 
11m. 

c. Chapter 3: 

(1) Paragraph 21g.  Incorporated guidance issued by Notice N 8200.100, FAA 
Order 8240.36L, Flight Inspection Reporting Processing System. 

(2) Paragraph 21l.  Removed the guidance.  The information was provided for 
the Technical Services Sub-Team (Data Management) but is no longer required. 

(3) Paragraph 21p, second sentence.  Changed the word “region” to “service 
area”. 

d. Appendix 1.  Corrected Flight Inspection Report-VOR, VOR/ DME, VORTAC, 
TACAN ORBITAL data form number from “8240-4” to “8240-2”. 

e. Appendix 2: 

(1) Paragraph e(5)c.  VOT inspection authorization changed from Technical 
Services Sub-Team to Flight Inspection Policy. 

(2) Added Paragraph e(6), Transmitter Changes when Conducting an alignment 
orbit. 

(3) Paragraph g(10), second sentence.  Removed requirement to report AFIS 
distance to the nearest mile and changed example. 

f. Appendix 6.  Paragraph 4a(2), last sentence.  Deleted this sentence.  We provide 
guidance at the beginning of the paragraph that this field is not filled out when inspecting a 
computer generated PAR. 

g. Appendix 8: 

(1) Paragraph 3r(2), second sentence.  Corrected 2 paragraph references that 
were wrong. 

(2) Paragraph 5c.  Corrected typos. 

(3) Paragraph 6a.  Expanded instructions for ILS-1 Altitude reporting. 
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(4) Paragraph 7a.  Expanded instructions for ILS-2 Altitude reporting. 

(5) Paragraph 10c.  Guidance for sideband reference glide slope reporting 
added. 

(6) Paragraph 10g.  Guidance for entering amount of attenuation added. 

(7) Paragraph 10h.  Guidance for entering amount of attenuation added. 

h. Appendix 14: 

(1) Paragraph 3, Special Report Review, replaced. 

(2) Paragraph 5a(6), Aircraft Type & Number, replaced. 

i. Appendix 17: 

(1) Paragraph 1, first sentence was deleted.  The requirements are explained in 
Chapter 2, General Forms Completion. 

(2) Paragraph 1a.  Changed 1st sentence to include instructions for reporting an 
approach.  Changed 4th sentence for clarity regarding reporting instructions for stand-alone point-in-
space fix. 

(3) Paragraph 1b.  Clarified reporting instructions for “Location”. 

(4) Paragraph 1d.  Changed Control Number instructions to read, “leave blank”. 

(5) Paragraph 3b.  Added stand-alone point-in-space fix reporting instructions.. 

(6) Paragraph 3l.  Guidance for VNAV reporting clarified. 

(7) Paragraph 5. Last sentence.  Corrected typo. 

(8) Paragraph 6a(1), 1st sentence.  Added instructions for step down fix. 

(9) Paragraph 6a(3).  Added stand-alone point-in-space fix reporting 
instructions. 

j. Appendix 20. Flight Inspection Report—AVNIS Data Change Submission, FAA 
Form 8240-20, added. 

k. Appendix 21.  First sentence deleted.  The requirements are explained in Chapter 2, 
General Forms Completion. 
 
6. Computer-Generated Forms.  This paragraph provides information on the automation of 
the flight inspection forms. 

a. Implementation.  The automated system will expedite flight inspection reporting 
by reducing the number of errors from manual entries.  The system also allows information to be 
auto-filled from sources such as the Daily Flight Log (DFL), itinerary, and AIRNAV database. 



8240.36M 9/28/09 

4 

b. Use of Automated Forms.  The software package will provide an automated 
method for completing flight inspection forms.  The automated process allows each user to fill in 
forms, forward the report for crew review, quality control, and archive via system networks. 

c. Equipment Requirements.  Each user office must have access to the appropriate 
hardware/ software package.  The required software, as well as a user’s guide for the current form 
software package, may be obtained from the Information Technology Staff. 

d. System Description.  This electronic form processor has a visual interface and 
allows each user to work with forms using windows, pictures, and menus on a screen.  The 
completed screen data and form may be printed on bond paper. 

e. Some Features of the System.  This program allows the user to: 

(1) Bring a copy of the form into the work area on a screen. 

(2) Tab or select particular fields on the forms with a mouse and type in 
required data. 

(3) Automatically fill in areas on the form by the computer using many 
designated fields that contain relatively constant facility data. 

(4) Fill in forms completely and accurately with many automatic checks and 
entries. 

(5) Fill forms with information from central databases. 

(6) Print forms efficiently. 

f. Appendix 1, Flight Inspection Forms, contains a listing of forms used in 
reporting various facilities and types of inspections. 

7. Definitions, Acronyms, and Abbreviations.  (Refer to Order 8200.1, United States 
Standard Flight Inspection Manual.)  This order contains instructions and guidance material.  
Directive verbs are used.  In this order, the words: 

a. Must in the second or third person means that an action is mandatory; "must not" 
means that an action is prohibited. 

b. Will indicates it is understood that an action is to be taken.  Do not use "will" when 
you mean "must." 

c. Should means that an action is desirable but not mandatory or, "We would like you 
to do it, but you don't have to." 

d. May means an action is permissive - or "If you want to, go ahead." 
 
8. Information Currency.  Comments regarding corrections, clarification, or suggested 
improvements regarding the content of this order should be forwarded to Flight Inspection Policy, 
AJW-331, on FAA Form 1320-19, Directive Feedback Information.  If an interpretation is 
urgently needed, you may call the Flight Inspection Operations Group, 405-954-3766, during duty 
hours. 
 
9 - 10. Reserved.
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Chapter 2.  General Information 
 
11. General Forms Completion 
 

a. Reports.  The Flight Inspector or Mission Specialist is responsible for initiating 
reports for all flight inspections requiring a report. 
 

b. Reporting Numeric Data.  Unless otherwise stated, report numerical data to the 
following accuracy: 

(1) Microamperes - To the nearest whole microampere. 

(2) Altitude - To the nearest foot, mean sea level (MSL). 

(3) Azimuth - To the nearest tenth of a degree. 

(4) Percent - To the nearest tenth of a percent. 

(5) Mileage - To the nearest tenth of a nautical mile. 

(6) Angles - To the nearest hundredth of a degree. 

(7) Widths - To the nearest hundredth of a degree. 

(8) Latitude – Degrees, minutes, seconds, and hundredths of a second (north/ 
south). 

(9) Longitude – Degrees, minutes, seconds, and hundredths of a second (east/ 
west). 

Note:  In accordance with FAA Order 8200.1, United States Standard 
Flight Inspection Manual, Formulas, the following guidelines must be 
used in rounding off computations.  Measurements and calculations should 
be carried to one decimal place more than that required for tolerance 
application.  Then apply the following criteria to round off a measurement. 

Numerals 1 to 5, round off to zero. 

Numerals 6 to 9, round off to the next higher value. 

Example:  Glidepath Course Width: 0.755 = 0.75 

 0.756 = 0.76 

Exception:  If a measurement exceeds a tolerance, it must not be rounded off to an in 
tolerance condition. 

Example:  Glidepath Course Width - 0.903 is out of tolerance. 
 

c. Primary and Supplementary Report Forms.  The current software for automated 
form completion must be used.  The forms may be filled out by hand only when an interim report is 
required.  Use black ink for data entry. 
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d. Non-Applicable Portions of Report Forms.  If any part of a report form does not 
apply to the facility inspected or the type inspection conducted, leave it blank.  Automated forms 
have pages that are not always required to complete a report; pages not used when a report is 
completed may be deleted. 

e. Type Inspection.  Except for the special checks which meet periodic requirements, 
IAW Chapter 3, Paragraph 21m, report only one type of inspection per report form (i.e., if a 
periodic inspection is conducted on one component of a facility concurrently with a commissioning 
check of another component of the same facility, submit a separate report on each). 

f. Facilities Supporting Other NAVAID(s).  When a facility's primary purpose is to 
support a procedure on another NAVAID (e.g., NDB, V/ DME, etc.), the supporting facility must 
be reported on the "NAVAID(s)" report form, unless otherwise directed in the appropriate 
appendix. 

g. Surveillance Inspection Discrepancies.  To report discrepancies of services and 
airport conditions, use FAA Form 8240-13, Flight Inspection Report--General Characteristics.  
Report facility discrepancies found during a surveillance inspection on the appropriate facility 
report form (e.g., ILS, VOR, etc.). 

h. Facility Performance.  The report must reflect the facility "as left," unless specified 
otherwise by reporting instructions for a given facility type. 

i. Satisfactory/ Unsatisfactory Report Entries.  Unless otherwise stated in this order, 
enter "SAT" or “S” if satisfactory; enter "UNSAT" or “U” if unsatisfactory and refer to Chapter 3, 
Paragraph 21a. 

j. AVNIS Data Change Submission.  FAA Form 8240-20, AVNIS Data Change 
Submission, is provided within FIRPS.  The completion requirements are identified in Appendix 
20. 

k. Precision Runway Monitor (PRM)/ Final Monitor Aid (FMA) Inspections.  
FAA Form 8240-5-4 is provided within FIRPS.  The completion requirements are identified in 
FAA Order 8200.39. 

l. Procedure Inspections. Report SID(s), STAR(s), and SIAP(s) on the form 
designated for the primary NAVAID of the procedure (e.g., an ASR approach is reported on FAA 
Form 8240-12, Surveillance Radar; a departure requiring interception of a radial is reported on 
FAA Form 8240-2, VOR, VOR/ DME, VORTAC, TACAN, VOT).  Textual departure procedures 
not requiring the use of any NAVAID are reported on FAA Form 8240-13, General Characteristics.  
If procedural changes do not require recorded data, (e.g., MDA raised, controlling obstacle changed 
with no change in minima, or fixes within the FISSV) include the statement, “No electronic data 
required.” 

m. Radio Frequency Interference Report.  Results of Radio Frequency Interference 
(RFI) investigations will be included with the form designated for the type facility impacted by 
suspected interference. 
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12. Common Report Data.  Any additional fields or exceptions to the following instructions 
are specified in the reporting instructions for each type facility.  (Ident, date, and page number 
must be included on all pages of the flight inspection report.)  Instructions for reporting common 
information are as follow: 
 

a. Flight Inspection Report Header: 

(1) Identifier (Ident) Field.  Enter the facility IDENT listed on the itinerary or: 

(a) If the procedure is to a point in space, not a designated airport, and if 
no ident is assigned, enter the airport identifier assigned by the National Flight Data Center 
(NFDC). 

(b) For a stand-alone point-in-space fix, enter the ARTCC identifier 
without a “K” prefix (e.g., ZSE). 

(c) For routes, enter route name, i.e., Q501, etc. 

(d) For a Departure Procedure (DP) or Standard Terminal Arrival Route 
(STAR), enter the computer code listed on the itinerary. 

Note:  If the facility identifier is changed, refer to Chapter 3, Paragraph 
21h.   

(2) Owner Field.  Enter the owner code listed on the itinerary. 

(a) International.  Facilities/ approaches/ procedures owned by the 
foreign government shown in the location field. 

(b) Private.  Facilities/ approaches/ procedures owned by non-
governmental interests.  For commissioning/ reconfiguration reports only, identify the specific 
owner (actual corporation or organization) in the “Remarks” section. 

(c) State, County, or Municipality.  Facilities/ approaches/ procedures 
owned by a domestic governmental interest other than the Federal Government.  For 
commissioning/ reconfiguration reports only, identify the specific owner in the “Remarks” section. 

(d) Other.  Facilities owned by the Federal Government other than 
FAA, such as U.S. Trust Territory, NASA, U.S. State Department.  Indicate in the “Remarks” 
section the actual owning interest. 
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Owner Code Description 
A Air Force 
B Public 
C Coast Guard 
E FAA F&E Projects 
F FAA (Other than F&E( 
H International Public 
I International (Generic) 
J International Private 
K International Air Force 
L International Army 
M International Navy 
N Navy 
O Other (Specify in Remarks) 
P Private 
R Army 
S State 
X Public Special 

 

Note:  If facility ownership should change, refer to Chapter 3, 
Paragraph 21h. 

(3) State.  Enter the state code for facilities located in the United States.  Click on 
the drop-down box and select the appropriate entry. 

(4) Country.  Click on the drop-down box and select the appropriate entry. 

(5) Region Field.  The region designator must be the authorized 3-letter code 
for the FAA region in which the reported facility/ approach/ procedure is located.  For military-
owned facilities and foreign governments, leave blank. 

(6) Date(s) of Inspection Field.  Record the UTC date(s) of flight inspection as 
follows: 

(a) Inspection started and completed in one day:  2/1/88 

(b) Inspection conducted over consecutive days:  1/12-15/89 

(c) Inspection conducted over several nonconsecutive days:  8/6, 8, 
10/89 

(d) Combined inspections:  10/16, 19-21/89. 
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(7) Location Field.  Facility location information will be obtained from the 
AVNIS Facility Data Sheet (do not enter airport name).  For shipboard tactical air navigation 
(TACAN), enter the name of the ship and the hull number (e.g., USS Nimitz - CVN68).  For point in 
space procedures, enter the location as identified on the PC form.  For a route or a stand-alone point-
in-space fix, leave blank.  For DP(s), ODP(s), SID(s), or STAR(s) reported on FAA Forms 8240-13 
(General Characteristics) or 8240-17 (RNAV), enter the location as specified on the AVNIS Facility 
Data Sheet, of the primary airport.  For routes reported on FAA Form 8240-17 (RNAV), leave blank. 

(8) Inspection Type. Click on the drop-down box and select the appropriate entry. 

A After Accident (3) 
C Commissioning 
E Site Evaluation 
P Periodic 
R Reconfiguration 
S Scheduled Special(1) 
U Unscheduled Special 
V Surveillance (2) 
Z Radio Frequency Interference 

Note 1:  Shipboard TACAN(s) will always be a complete "Special" 
inspection. 

Note 2:  Surveillance inspections must be considered complete. 

Note 3:  Includes RADAR inspection involving a "near mid-air 
collision."  See Order 8200.1, Chapter 14, Paragraph 14.12d. 

 
Inspection Type Suffixes 

I Incomplete Inspection:  Indicates incomplete check (e.g., CI = Commissioning 
Incomplete, EI = Site Evaluation Incomplete).  It is the second character in the drop-
down for the inspection type.  Explain reason for the incomplete in Remarks.  Once the 
inspection is completed, all report requirements may be included in one report. 

U Procedure Unsatisfactory:  Applies to Special Procedural Inspections Only.  It is the 
second character in the drop-down for the inspection type.  It indicates when an 
inspection is completed, but unsatisfactory.  This may be used when flight procedure 
inspections are unsatisfactory and need to be returned for rework.   

C Procedure Satisfactory with Required Changes:  Applies to Special Procedural 
Inspections Only. It is the second character in the drop-down box for the inspection 
type It indicates when an inspection is completed satisfactory, but with changes 
required to the procedure prior to publication and an additional flight check is not 
required.   

G Procedure Satisfactory under Gold Standard:  Applies to Special Procedural 
Inspections only.  It is the second character in the drop-down box for the inspection 
type.  It indicates when an inspection is completed under Gold Standard. 
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b. Crew Information: 

(1) Pilot-in-Command Crew Number Field.  This field must contain the crew 
number of the pilot-in-command (PIC) of the mission (e.g., VN ###).  The PIC crew number 
certifies the operational status of the facility and the degree to which the facility supports the 
approved instrument flight procedure(s) inspected.  PIC entered crew number certifies the 
completeness and accuracy of all reported data. 

When a flight inspection is accomplished over multiple dates with different flight inspectors in 
charge and the data obtained is combined on one report, this field must contain the crew number of 
the PIC during the final date of the check.  Additional PIC crew numbers may be added to 
Remarks with corresponding flight inspection dates. 

When a VOT is inspected using a portable ILS/ VOR receiver, the PIC crew number is required if 
there is a NOTAM issued as a result of the inspection.  If a NOTAM is not issued, the PIC crew 
number is not required. 

(2) Second-in-Command Crew Number.  This field must contain the crew 
number of the second-in-command (SIC).  When a flight inspection is accomplished over multiple 
dates and the data obtained is combined on one report, this field must contain the crew number of 
the SIC during the final date of the check. 

When a VOT is inspected using a portable ILS/ VOR receiver, the SIC crew number is not required. 

(3) Mission Specialist Crew Number.  This field contains the crew number of 
the Mission Specialist and must be on all flight inspection reports unless his/ her participation is 
not required for the facility certification.  In this case, enter "NA" in place of the crew number.  
The crew number of the Mission Specialist certifies the reported technical data is complete, 
accurate, and conforms to national standards and specifications. 

(4) Aircraft Number.  Enter the aircraft registration number (e.g., N99). 

(5) Additional Crew Number.  This field may contain the crew number of any 
additional crew member participating in the mission. 

(6) Flight Inspection Field Office (FIFO).  Enter the assigned 3-letter code of 
the office of the PIC conducting the inspection.  If the Army accomplished the inspection, enter 
“Army” in the field.  For other non-FAA inspections, enter “Other” and explain in Remarks. 

c. Facility Information: 

(1) This block contains general information about facility type, components 
inspected, and inspection results.  These fields are dynamic and will be completed according to 
instructions in the appropriate appendix. 

(2) Facility Status/ SIAP(s) Verified.  The appropriate facility status must be 
entered in accordance with Order 8200.1, Chapter 5, Facility Status and Classification.  SIAP(s) 
Verified will be used to indicate flyability of procedure(s) developed on the inspected facility.  
(See Chapter 3, Paragraph 21g). 

d. Notices to Airmen (NOTAM(s)).  This block will contain verbatim NOTAM 
information issued as a result of the flight inspection.  (See Chapter 3, Paragraph 21d) 
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e. Remarks.  This block will be completed according to instructions in Chapter 3 of 
this order (Required Reports Remarks).  Additional remarks may be located in the appropriate 
appendix. 

f. Flight Inspection Data.  Information entered on the appropriate form will include 
all data needed to meet checklist items for the type of inspection scheduled.  When a Special is 
completed, the Remarks block will contain enough information to convey what was requested and 
how the requested requirements were met, including the final result of the inspection. 

13. Corrected Copies of Reports.  Any report may be edited at any time by the originator 
before the report has been moved to Archived (A) status.  If a report is in “Records Review” (RR) 
or Specialist Review (SR) status, the Flight Inspection Records Team must be contacted to move 
the report to “Rejected” status, returning the report to the originator’s pending list. 

Amending an “Archived” report may be accomplished by locating the report in FIRPS using the 
“Select Action” menu “Amend Archived Report” option.  This will generate a new Worklist Item 
with a special “Push Pin” icon and a “+” next to the “Pending” (P) status indicator.  The first time 
a report is amended, “Report Amended #1”, along with the date of the amendment, will appear in 
the top margin of the report.  The number will increase by increment of 1 for each consecutive 
amendment. 

After Accident (AA) reports, if amended, will be annotated as described above.  When an “AA” 
report is amended, the Flight Inspection Records Team must be notified.  The “AA” report with 
the latest amendment date is the final report to be forwarded to investigating authority.  (See 
Paragraph 15c(5) for more “AA” information). 
 
14. Security Classification of Flight Inspection Reports. 
 

a. Guidance.  The military organization requiring classification of flight inspection 
reports must provide classification guidance either by letter or message.  The guidance will be 
maintained on file to justify the initial classification determination (DOD 5200.1-R, Department of 
Defense Information Security Program Regulation). 

b. Classification Markings.  Flight inspection reports containing classified 
information must be marked in accordance with FAA Order 1600.2, National Security 
Information.  Markings will show the degree of classification; name and routing symbol of the 
FAA employee applying the classification; authority for classification (reference to the military 
element's letter or message); safeguarding instructions and/or exemption category.   If an 
exemption category is provided, the date the report may be declassified will be provided (if it can 
be determined).  Specific marking instructions can be obtained from the servicing FAA security 
office. 

c. Control of Reports.  Control, handling, storage, and transmission of classified 
flight inspection reports must be accomplished in accordance with FAA Order 1600.2. 

d. Files.  FIFO(s) must not maintain classified flight inspection facility report files.  
The Flight Inspection Records Team must contact the Civil Aviation Security Division, AMC-
700, and obtain a security control number for all classified reports. 
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15. Distribution of Reports and Recordings. 

a. General.  Flight inspection reports must be sent to the Flight Inspection Records 
Team within 60 days after finishing the flight inspection.  A report may include portions of an 
inspection (e.g., incomplete, periodic, or commissioning inspections).  

All recordings will be forwarded to the Flight Inspection Records team within 15 days following 
assignment of “Awaiting Recording” status. 

b. Recording Preparation for secure shipping to the Flight Inspection Records Team 
to be archived: 

(1) The cover page of each recording should be annotated with the following 
information: 

 Facility Identification and Type 
 Date(s) of Inspection 
 Type of Inspection, (e.g., C, S, P, PM, POA) 
 Aircraft Tail Number 
 Crew Member Numbers 

This requirement may be satisfied by securely taping a copy (draft or final) of the first page of the 
flight inspection report to the outside of the recordings. 

(2) Securely tape the recordings (all 4 sides), or for a large stack of recordings, 
an envelope may be used. 

(3) A copy of the data sheet applicable to the inspection, all paperwork, and 
worksheets should be placed inside the folds of the recordings.  When an FAA Form 8240-20 is 
required, a copy will be placed in the recording for archive. 

(4) All packages must be shipped using boxes or fabric mailers.  Padded 
envelopes must not be used.  Shipping of recordings must be accomplished with a carrier allowing 
tracking of shipment. 

(5) All packages must include a list of contents.  As a minimum, include a list 
of facility ID(s), facility type, and the date of the inspection.  The FIFO will retain a copy of the 
shipment list for their records and send a copy to the Flight Inspection Records Team via e-mail.  
This notification will be kept in suspense until the package arrives.  The shipment notification 
message should be sent to the Flight Inspection Records Team at the following address:  9-AMC-
AVN-Flight Inspection Reports/AMC/FAA. 

Recording shipment should be made at least bi-weekly by the U.S. Postal Service or Federal 
Express.  Ship the package to: 

U.S. Postal Service Federal Express 

FAA/ MMAC/ AJW-335A FAA/ MMAC/ AJW-335A 

ARB, Room 117 ARB, Room 117 

P.O. Box 25082 6500 S. MacArthur 

Oklahoma City OK 73125 Oklahoma City OK 73169 
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c. Standard Distribution: 

(1) FAA: 

(a) Within the contiguous United States: 

1 Service Area Office having jurisdiction over the facility 
inspected - one electronic copy. 

2 Technical Operations having jurisdiction over the facilities 
inspected - one electronic copy. 

(2) Military reports distribution for all Department of Defense (DOD) 
facilities will be e-mailed to the locations on file with the Flight Inspection Records Team (AJW-
335A).  The Flight Inspection Records Team will work with DOD locations for changes, 
corrections, and deletions of account information. 

(3) International.  Distribute reports to address provided by customer. 

(4) General Characteristics Reports. 

(a) When a General Characteristics Report is generated and is not a 
FIRPS pending list requirement, send an electronic copy to the Flight Inspection Records Team. 

(b) The Flight Inspection Records Team must send an electronic copy to 
the appropriate military command for local distribution, an electronic copy to the Airport 
Authority responsible for the service, or any other entity as deemed appropriate. 

(5) After Accident (AA) Reports.  After-accident reports, including FAA 
Form 8240-14, Flight Inspection Report – After-Accident Continuation Sheet, must be completed 
and forwarded to the Flight Inspection Records Team within 3 days after completion of the flight 
inspection.  Normal report completion procedures and local QC must be accomplished in the 3-
day time frame.  The Flight Inspection Records Team will mark the report “Specialist Review” 
(SR) in FIRPS, then notify Flight Inspection Policy an AA report is in SR status.  Flight Inspection 
Policy will review and recommend changes when needed.  If unsatisfactory, it will be returned to 
the originator for changes.  The final report must be forwarded to the Flight Inspection Records 
Team within 7 days of completion of the inspection.  The Flight Inspection Records Team must 
send the entire final AA Report, including FAA Form 8240-14 and the two (2) preceding periodic 
flight inspection reports, to the Technical Operations Service Area Flight Standards Accident 
Coordinator/ Investigator within 14 days of completion of the inspection.  See Appendix 14 for 
review and completion requirements prior to the above distribution. 

d. ILS/ MLS Maintenance Alert.  Flight Inspection Central Operations (FICO) must 
send an electronic copy of the report to the Technical Operations Service Area engineer or military 
command.  Send a copy to, to be retained with the recordings, to the Flight Inspection Records 
Team. 

e. Private Facility or Procedure Reports.  The Flight Inspection Records Team will 
send a copy of all private special use reports to the proponent specified in the memorandum of 
agreement. 
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f. Obstacle Evaluation Form.   The Flight Inspection Records Team will send a 
copy to the National Flight Procedures Office. 

g. Radio Frequency Interference Report.  The Flight Inspection Records Team will 
send an electronic copy to the Spectrum Engineering Services Office. 
 

16 - 20.  Reserved 
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Chapter 3.  Required Report Remarks 
 
21. Remarks Field.  Briefly note any additional information required to indicate ground-based 
facility performance or space-based procedural inadequacies.  When “Remarks” block is not 
adequate for all remarks pertaining to an inspection, the continuation sheet (FAA Form 8240-1) 
may be added as a supplemental page to any report form. 
 
For ground-based facilities, do not go into detail about the adjustments made to obtain final results 
unless the inspection was made especially to ascertain the effect of the adjustments or facility 
configurations (e.g., engineering projects).   
 

a. Out-of-Tolerance Conditions. 

(1) Identify and, if necessary, describe each out-of-tolerance or 
unsatisfactory condition found.  Where there is no provision to identify out-of-tolerance facility/ 
approach/ procedure performance (e.g., FAA Form 8240-2, Field 7), place an asterisk next to the 
“as left” data.  Place a corresponding asterisk in Remarks and describe the condition and/ or status 
(corrected/ uncorrected) of the condition.  

(2) For military facilities, approaches, or procedures, include a statement 
that military personnel or units were briefed or advised and the date (e.g., tower/ maintenance 
briefed 4/26/89).   

b. Facility, Approach, or Procedure Narrative.  When narrative references are 
necessary to describe the facility/ approach/ procedure, factual statements of existing conditions 
must be used; do not attempt to determine causal relationships based on observations.  For 
example: 

(1) Observation (Permissible). 

"The facility structure has deteriorated at 210.  Work was noted on a 
highway near the facility/ approach/ procedure in that sector." 

(2) Unsubstantiated reference (Prohibited). 

"The highway construction southwest of the facility/ approach/ procedure is 
causing deterioration of the course structure." 

c. Site Evaluation, Commissioning, and Special Flight Inspection Reports. 
Remarks for these types of inspections must contain the special control number and/ or procedure 
number assigned by the FICO and sufficient detail to explain the extent of changes, modifications, 
and final results so they can be clearly understood by recipients of such reports.  Additionally, for a 
maintenance request or on site request, include the reason for the inspection.  This paragraph does 
not apply to shipboard TACAN inspections. 
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d. Notice to Airmen (NOTAM(s))/ Restrictions.  Record NOTAM(s)/ Restrictions 
issued, revised, or cancelled as a result of the inspection.  Reconfiguration flight inspections require 
revalidation of previous restriction(s) and, if necessary, issuance of new NOTAM(s)/ Restrictions as 
appropriate. 

Note:  During a reconfiguration flight inspection, cancel all existing restrictions 
and re-issue as necessary using the “Reconfiguration Date”. 

Enter the NOTAM/ restriction as published (or as recommended for military facilities) and the date 
the NOTAM/ restriction information was forwarded to the FICO or appropriate organization.  If the 
previous flight inspector issued the NOTAM or the facility, approach, or procedure restriction 
remains in effect and is not changed by the present inspection, enter, "NOTAM(s) (restriction) dated 
_________ remain in effect," in the Remarks section of NOTAM block.  The Facility Status does 
not determine the requirement for this remark.  However, once the NOTAM(s)/ restriction(s) 
information is included in the DOD Flight Information Publication, United States Government 
Flight Information Publication, or other appropriate publication, this remark is not required.  The 
current NOTAM information as issued will be maintained in the AVNIS facility data. 

e. Facility Status.  If a facility/approach/procedure classification status is changed as 
a result of the flight inspection, enter appropriate remarks to identify the reason for the change 
along with a verbatim copy of the published NOTAM (see Paragraph 21d).  Include who was 
notified and when. 

f. Lighting Systems that Support Lower Approach Minima.  Lighting systems 
that support lower approach minima include Approach Lights (APL), High Intensity Runway 
Lights (HIRL), Touchdown Zone Lights (TDZL), and Runway Centerline Lights (RCL). When 
the report form contains a “lighting systems” block, enter the appropriate results (SAT/ UNSAT). 
In the case where there is no “lighting systems” block, OR when there is a discrepancy, enter a 
remark identifying the lighting system, the results, and the details of the discrepancy, if any: (e.g., 
ALSF-1, touchdown zone and centerline lighting, Rwy 11 checked satisfactory;  MASLR Rwy 27 
checked unsatisfactory, threshold light bar and RAIL inoperative).  When conducting a 
commissioning/ reconfiguration inspection of lighting that supports lower approach minima, either 
in conjunction with a NAVAID approach or as a separate system, include a list of the relevant 
instrument approach procedures (SIAP(s)). Note that Commissioning, Reconfiguration, or Special 
inspections specifically for lighting systems will be reported on FAA Form 8240-5 (see Appendix 
5, the beginning section and Paragraphs 3f and 5b). 

g. Standard Instrument Approach Procedures (SIAP(s)).  A periodic SIAP 
inspection includes all the standard requirements as listed in Chapter 6 of FAA Order 8200.1, 
except at Operational Network (OPSNET) airports.  The obstacle verification will be scheduled by 
runway end.  If procedural changes do not require recorded data, (Example:  MDA raised, 
controlling obstacle changed with no change in minima, or fixes within the FISSV) include the 
statement, “No electronic data required.” 

Note:  If required, report the SIAP information in the following order:  Airport name, 
city, state, SIAP(s), and amendment number (e.g., Tulsa Int’l, Tulsa OK, VOR Rwy 
23, Amdt 1). 
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If one of the following circumstance(s) is applicable to the inspection of a SIAP(s), report the 
results of the inspection appropriately: 

(1) Periodic Evaluation.  Enter the following in Block 5, Remarks:  "SIAP/ 
SIAP(s) verified IAW Order 8200.1, Chapter 6” or use dedicated SIAP field when provided, 
entering “SAT” or “UNSAT”. 

Note:  SIAP(s) at OPSNET airports do not require an obstacle 
evaluation to complete a periodic inspection.  Obstacle evaluation will 
be by scheduled inspection(s). 

(2) New or amended SIAP(s).  Report the SIAP information with the 
statement "SIAP verified IAW Order 8200.1, Chapter 6." 

(3) SIAP not checked.  During an evaluation when all SIAP(s) are required 
and all are NOT checked, select SAT/ Incomplete*”.  In Remarks, record the incomplete SIAP 
name with the statement, "SIAP not inspected." 

(4) SIAP found unsatisfactory.  During an evaluation when all SIAP(s) are 
required, a SIAP is found satisfactory and another SIAP is found unsatisfactory, select “SAT/ 
UNSAT*”.  In Remarks, record the name of the unsatisfactory SIAP(s) and describe the 
condition in detail. 

(5) More than one SIAP is identified on a single page of the DOD Flight 
Information Publication or United States Government Flight Information Publication.  
SIAP verification, when accomplished, must be entered on the appropriate form (i.e., If the 
SIAP is a compound type, such as an ILS/ TACAN RWY 17, report the ILS part on an ILS 
form and the TACAN part on a TACAN form). 

(6) After Accident Reports.  If the information is contained on the after 
accident continuation sheet, an entry in this field is not required. 

h. AVNIS Facility Data.  If the facility Location, Identifier, Owner, and/or 
Equipment is changed, report the revised data on the first facility inspection report following 
the change.  The Remarks block will have the old and the new facility information. 

i. Expanded Service Volume (ESV).  Include appropriate remarks regarding the 
status of the ESV check (i.e., if unsatisfactory, explain why).  When establishing a fix, state 
whether the fix displacement area is SAT/ UNSAT.  Indicate if the ESV check is an original 
request or a revalidation. 

VOR/ TACAN/ NDB:  Whenever the ESV is established or revalidated, define the lower limits 
by facility component, azimuth (radial From) or beginning and ending azimuth on an arc 
distance and minimum reception altitude (MRA).  (Example:  VOR/ R-090/ 45.0 nm/ 16,000 ft 
Revalidation, SAT).  Each component will have its own ESV entry.  When DME is included in 
the ESV, it will be listed separately, “DME/ R-090/ 45.0 nm/ 16,000 ft Revalidation, SAT”.  
There is no requirement to document on a report the requested upper limit of the ESV; 
however, if the upper limit is flown or specifically requested to be checked on FAA Form 
6050-4, the altitude must be reported. 
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ILS:  Both upper and lower limits are required for localizers and TLS.  Azimuth is not required 
on ILS.  (Example:  ILS/ L/ 6,000’ – 2,000’/ 28.0 nm ORIG SAT).  

j. 75 MHz Marker Beacons that Support an Instrument Approach Procedure.  
The operation of 75 MHz markers must be documented on the report that certifies the primary 
NAVAID, (e.g., VOR, ILS, NDB). 

(1) Commissioning, change of transmitters or antennas:  enter all checklist 
items checked and their status (Example: "Satisfactory" or "Unsatisfactory").  If dual 
equipment is installed, document the minor axis width for both transmitters. 

(2) Periodic type inspections.  For non-ILS, enter a statement to indicate 
the marker was checked satisfactorily (Example:  75 MHz marker system(s) checked 
"satisfactory" or "unsatisfactory"). 

k. Weather Broadcast Information.  On commissioning reports only, list all 
weather broadcast capabilities for each facility inspected. 

l. Other.  Enter all other remarks required by the appendixes in this order. 

m. Special Checks Which Meet Periodic Requirements.  When a special check 
meets periodic requirements, enter the remark, “Periodic requirements met.”  (Updating the 
periodic inspection following an after-accident inspection has to meet specific conditions—see 
Appendix 14, Paragraph 2c).  If necessary, identify which transmitter was completed (Example: 
xmtr #1—periodic requirements met; xmtr #2—out of service). 

n. Critical Area Interference Checks.  When a Critical Area Interference Check 
is accomplished, enter the following, “The FAA does not consider this flight inspection as a 
valid check of interference caused by aircraft/vehicles in the ILS critical zone.” 

o. Structure Tolerance (95% Rule).  Notify the FICO when the structure 
tolerance 95% rule is applied to a Category II/ III facility.  The FICO must notify the applicable 
service area or military command engineering staff upon initial application of these criteria.  
Enter in Remarks “FICO notified 95% rule applied”.  (Ref Order 8200.1, Paragraph 15.21.) 

p. Rho-Theta Magnetic Variation Change Inspection.  Include remarks 
detailing the published facility restriction, receiver checkpoint, and ESV radial changes based 
on the MAGVAR change.  For example, a published coverage restriction of 210 - 250 would 
be changed to 214 - 254 after a MAGVAR change from 2 West to 6 West.  Submit the 
appropriate changes to the Aeronautical Data Support Team on FAA Form 8240-20. 

q. Completion of an Inspection Previously Reported as Incomplete.  Enter a 
statement indicating the check completes the inspection requirements of the report dated 
mm/dd/yy (Example:  This completes the requirements for the inspection dated 02/11/02). 

r. RFI Checks.  Enter a narrative description of checks performed and results 
obtained.  Provide physical description and latitude/ longitude of suspected interference source.  
For incomplete or unsuccessful checks, report bearings obtained, and aircraft location; provide 
any information that may aid another crew in locating the source. 
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s. 1800 RVR.  For CAT I ILS facilities that fail to support a SIAP that allows 
1800 RVR authorization with the use of Flight Director (FD) or Autopilot (AP) or Heads-up 
Display (HUD) to Decision Altitude (DA), include a statement in Remarks, “System does not 
meet the 1800 RVR requirements.  NOTAM issued through FICO, and Flight Inspection Policy 
notified (date)”. 

22 - 25. Reserved. 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

This Page Intentionally Left Blank 



5/30/11 8240.36M  Chg 1 
 Appendix 1 

A1-1 

Appendix 1.  Flight Inspection Forms 
 
The FAA flight inspection report forms contained in this order are intended to be computer generated.  
If this process is not available, local reproduction of the forms included in each appendix is authorized. 
Handwritten reports must be uploaded to FIRPS by creating a worklist item for archiving purposes. 
 

FAA Form Date Title 

8240-1 7/2005 Flight Inspection Report – Continuation Sheet 

Note:  Use this continuation sheet when additional space is required to document facility 
performance.  Use the same heading information as in the primary report. 

8240-2 10/2005 Flight Inspection Report – VOR, VOR/DME, VORTAC, TACAN, 
VOT 

8240-2 10/2005 Flight Inspection Report – VOR, VOR/DME, VORTAC, TACAN, 
VOT – Radial Data 

8240-2 7/2005 Flight Inspection Report - VOR, VOR/DME, VORTAC, TACAN 
ORBITAL Data 

8240-4 8/2010 Flight Inspection Report – Ground-Based Augmentation System 
(GBAS) 

8240-5 7/2005 Flight Inspection Report – Non-Directional Beacon, Direction 
Finding, Visual Aids, Communications 

8240-6 7/2005 Flight Inspection Report – Precision Approach Radar 

8240-6 7/2005 Flight Inspection Report – Precision Approach Radar  
GPN-22 / TPN-25 Continuation Sheet 

8240-6 7/2005 Flight Inspection Report – Precision Approach Radar TPN-22 
Continuation Sheet 

8240-7 7/2005 Flight Inspection Report - ILS Worksheet 

8240-7-1 7/2005 Flight Inspection Report - ILS Continuation Worksheet 

8240-8 7/2005 Flight Inspection Report – Instrument Landing System 

8240-8 7/2005 Flight Inspection Report – Instrument Landing System Azimuth 
Part I 

8240-8 7/2005 Flight Inspection Report – Instrument Landing System Azimuth 
Part II 

8240-8 7/2005 Flight Inspection Report - Endfire Glide Slope Transverse 
Structure Plot 
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FAA Form Date Title 

8240-11 7/2005 Flight Inspection Report – ILS/ MLS Maintenance Alert 

8240-12 12/2005 Flight Inspection Report – Surveillance Radar 

8240-13 10/2005 Flight Inspection Report – General Characteristics 

8240-14 7/2005 Flight Inspection Report – After-Accident Continuation Sheet 

8240-16 7/2005 Flight Inspection Report – Microwave Landing System 

8240-16 7/2005 Flight Inspection Report – MLS Commissioning Data Words 

8240-17 12/2005 Flight Inspection Report - RNAV 

8240-20 12/2005 AVNIS Data Change Submission 

8240-21 10/2005 Flight Inspection Report – Controlling Obstacle Evaluation 
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Flight Inspection Report—Continuation Sheet 
FAA Form 8240-1 
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