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ERRATA SHEET

SUBJECT: FAA Order JO 7110.10W, Flight Services, effective March 7, 2013.

This errata sheet transmits a revised page to the subject order.
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Section 2. Terms of Reference

1-2-1. WORD MEANINGS

As used in this order:
a. “Must” means a procedure is mandatory.
b. “Should” means a procedure is recommended.

C. “May” or “need not” means a procedure is
optional.

d. “Will” means futurity, not a requirement for
application of a procedure.

e. “Must not” means a procedure is prohibited.
f. Singular words include the plural.
g. Plural words include the singular.

h. “Aircraft” means the airframe, crew members,
or both.

i. “Altitude” means indicated altitude mean sea
level (MSL), flight level (FL), or both.

J. “Miles” means nautical miles unless otherwise
specified and means statute miles in conjunction with
visibility.

k. “Time,” when used for ATC operational
activities, is the hour and the minute/s in Coordinated
Universal Time (UTC). Change to the next minute is
made at the minute plus 30 seconds, except time
checks are given to the nearest quarter minute. The
word “local” or the time zone equivalent must be
stated when local time is given during radio and
telephone communications. The term “ZULU” may
be used to denote UTC.

[. “Sector,” when used in conjunction with flight
service station (FSS) functions, means a specifically
described geographic area that is assigned a National
Airspace Data Interchange Network (NADIN)
address.

m. “Tie—in facility,” as indicated in FAA Order
JO 7350.8, Location Identifiers, for the purposes of
this order, designates the responsible facility/sector
for sending/receiving flight plans, flight notification
messages, and performing search and rescue duties
for the listed location.

Terms of Reference

n. “Shared database” is a database within an FSS
operational system that is accessible by specialists in
other geographical locations.

0. “Transmit” means to send data via NADIN or
Weather Message Switching Center Replacement
(WMSCR) to an outside recipient or to process data
internally within an operational system that shares a
global database.

p. “Form” means a paper record or an automated
equivalent. Both must be retained in accordance with
FAA directives.

g. “History files” means one or more digital or
paper repositories of data that must be retained in
accordance with FAA directives.

r. “Pertinent” means relating directly and
significantly to the matter at hand.

1-2-2. NOTES

Statements of fact or of an explanatory nature and
relating to the use of directive material have been
identified and worded as “Notes.”

1-2-3. EXAMPLES

Any illustration used which serves to explain subject
material is identified as an “Example.”

1-2-4. PHRASEOLOGY

Phraseology depicted in this order is mandatory.

NOTE-
Exceptions to this paragraph arereferenced in para 5-1-1.

1-2-5. ABBREVIAITONS

Abbreviations authorized for use in the application of
the procedures in this order are those contained in
FAA Order JO 7340.2, Contractions.

1-2-6. JO 7110.10 CHANGES

a. Each reprinted, revised, or additional page will
show the change number and the effective date of the
change.

b. Bold lines in the margin of the text will mark the
location of all changes except editorial corrections.

1-2-1
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1-2-7. SYSTEM INSTRUCTIONS

Different operational systems are used to provide
flight services within the United States. Each
individual operational system must have instructions
in the form of a user’s manual or guide, either

1-2-2

3/7/13

electronically or in paper form, that provide the
necessary steps to accomplish the requirements set
forth in this order.

Where databases are shared, local procedures may be
used to facilitate the handling of flight data across the
flight plan area boundaries.

Terms of Reference
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Appendix B. FSS Forms

—ee
& DEFARTMENT OF TRANSPORTATION TIME STARTED EFECIALIST
|5 e oF aisrorTaon [ (FAAUSE ONLY) [0 PILOT BRIEFING [ VNR ECiLE
FLIGHT PLAMN [0 STOPOVER
YEE AIRCRAFT & THLIF S DEFARTURE PORMT 6. DEPARTURE TRAE T. CRUIGHG
CENTIF IRSFPEED ELTITEN
FR PROPOSED {2
DVER KT
& ROUTE OF FLEGHT
3. DESTINATION (Hame of arport 10 EST. TIME ENFOUTE 11, BEMAR
o aty)
HOURS EILTE
12 FUEL 08 BOARD 13 ALTERNATE AIRPORTS) 4 PILOT'S NAME, ADDRESS & TELEPHONE HUMBER & MRCRAFT HOME BASE 15, HLMBER
ACHLIF MIRITI
ESTINATICN fL i
L R OF ARCRAFT CHIL AIRCRAFT PILOTS. FAR Part 81 requires you 8le an IFR flight plan 1o operate under instrurment fght nules in
controlled airspace. Failure to file could result in a civil penalty not to excesd 31,000 for each violation (Section B0 of the
Federal Axviation Act of 19588, as amended). Filing of a WFR flight plan is recommended as a good cperating practice. See
also Part 99 for requirements conceming DVFR fight plans

FAA Form T233-1 (5-02)

Electronic Varsion (Adobe) CLOSE VFR FLIGHT PLAN WITH FS5 ON ARRIVAL

MILITARY STOPOWVER (FAA USE ONLY)
e ARCRAET ARCRAFT TYPESREC LA REMARKS
O #r DENTIF CATION EQUPMENT
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DEPARTURE FOMT DESTINATICN ETA
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Paperwork Reduction Act Statement: Flight Plan information is collected for the protection and identification of
aircraft and property and persons on the ground. Air Traffic uses the information to provide control services and
search and rescue services. An individual respondent would require about 2.5 minutes to provide the information.
FAR Part 91 requires an Instrument Flight Rules (IFR) flight plan to operate under IFR in controlled airspace. Filing a
Visual Flight Rules flight plan is recommended but not mandatory. It is FAA policy to make factual information
available to persons properly and directly concerned except information held confidential for good cause, i.e., pilot's
address/telephone number. All flight plan data is destroyed when 15 days old except for data retained due to an
accident/incident investigation. An agency may not conduct or sponsor, and a person is not required to respond to, a
collection of information unless it displays a currently valid OMB control number. The OMB control number associated
with this collection is 2120-0026. Comments concerning the accuracy of this burden and suggestions for reducing the
burden should be directed to the FAA at: 800 Independence Ave SW, Washington, DC 20591, Attn: Information Collection

Clearance Officer, ABA-20

Appendix B-2 FSS Forms
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PREFLIGHT BRIEFING LOG
1. STATION 2 DATE 3. POSITION
4. 5. 5.
TIME (2) AIRCRAFT DEPARTURE 7. 8. 9.
STARTED | IDENTIFICATION POINT DESTINATION REMARKS BRIEFER

FAA Form 7233-2 (5-91) Supersades Previous Edtion

FSS Forms

Electronic Varsion [Adobe])
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JO 7110.10W

3/7/13

Form Approved OMEB Mo, 2120-0026

OR32006
U S Depatmirt o Trarsporaton International Flight Plan
Faderal &viaticn A
FRIORITY  ADDRESSEE(S)|
<=FF
FILING TIME ORIGINATOR
LIJLJ|||IIIIIII‘=_
SPECIFIC IDENTIFICATION OF ADDRESSEE(S) AND/OR ORIGINATOR
3 MESSAGE TYPE 7 AIRCRAFT IDENTIFICATION 8 FLIGHT RULES TYPE OF FLIGHT
{=FPL _] Eor 30 l _E] _I:I =
8 NUMEER TYPE OF AIRCRAFT WAKE TURBLILENCE CAT. 10 EQUIPMENT
—{. ] [ ] /] — | /[ <=
13 DEPARTURE AERODROME TIME
o | 1 I 1 1 1 l ‘:=
15 CRUISING SPEED LEVEL ROUTE
T ] | L.t 1.1 J |
| <=
TOTAL EET
16 DESTINATION AERODROME HR MM ALTH AERODROME 2MD ALTM AERODROME
o=
18 OTHER INFORMATION
| =
SUPPLEMENTARY INFORMATION (NOT TO BE TRANSMITTED IN FPL MESSAGES)
19  ENDURANCE EMERGENCY RADIO
HR_MIN PERSCNS ON BOARD UHF VHF ELBA
—Bf ] Pl R L]
SURVIVAL EQUIPMENT JACKETS
POLAR DESERT MARITIME JUNGLE LIGHT FLUORES UH VHF
I I N A 0 O 0 0O
DINGHIES
NUMBER CAPACITY COVER COLOR
o/ 1 ]| | <=
AIRCRAFT COLOR AND MARKINGS
Al |
N/ =
PILOT-IN-COMMAND
—
cl )<=
FILED BY ACCEPTED BY ADDITIONAL INFORMATION
FAA Form 7233-4 (7-93)
Appendix B—4 FSS Forms
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Pre-Flight Pilot Checklist

Alrern® ldentifcation Tima of Briefing
Romarks -
. [ prosent Report Weather Conditions Aloft
D Forecast thungersiorms, kg, furbulenes, winds and lemparal
Position Alshuc Tima Weathar Cordbons
[ reset

Weather D Forecast

{E Broute
[ preps

Winds
Aok Bast Crag. AR

Maw, Aid I:I Destinatbion

Status. [ en Route
[ oestinatin
[ aneenate

Alrspace
ADE Rasinictions

Airport

ConeRbns.

Civil Aircraft Pilots

FAR Fart 91 states that each person operating a civil aircraft of U 5. registry over the high seas shall comply with
Annex 2 to ki n of International Civil Aviation, International rds - Rul f Air, Annex 2 requires
the submission of a flight plan containing iterms 1-1 9 prior to operating any flight across international waters. Failure
te file could result in a civil penalty not to exceed $1,000 for each violation (Section 901 of the Federal Aviation Act
of 1858, as amended)

Intarnational briefing infarmation may nof be current or complate. Data should be secured, af the first
opporfunify, from the country in whose airspace the flight will be conducied

Paperwork Reduction Act Statement: Flight Flan information is collected for the protection and identification of
aircraft and property and persons on the ground.  Air Traffic uses the information to provide control services and search
and rescue senvices. An individual respondent would require about 2.5 minutes to provide the information. FAR Part
91 requires an Instrument Flight Rules (IFR) flight plan to operate under IFR in controlled airspace. Filing a Visual
Flight Rules flight plan is recommended but not mandatory. It is FAA policy to make factual information available to
persons property and directly concerned except information held confidential for good cause, e, pilot's
addressitelephone number.  All flight plan data is destroyed when 15 days old except for data retained due to an
accidentincident investigation. An agency may not conduct or sponsor, and a person is not required to respond to, a
collection of information unless it displays a currently valid OMB control number. The OMEB control number associated
with this collection is 2120-0026. Comments concemning the accuracy of this burden and suggestions for reducing the
burden should be directed to the FAA at: 800 Independence Ave SW, Washington, DC 20591, Attn: Information Collection
Clearance Officer, ABA-20
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IN-FLIGHT CONTACT RECORD |

- [ ]
- [ ]
- [ ]
o [ ]
[ ]

FSS Forms
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FAA FORM 7230-21 FLIGHT PROGRESS STRIPS - FSS
Rewised 04-2012
Designed to be printed on card stock or 24 |b, copy paper and cut into individual sinips for usa in Strip Holders.

FSS Forms Appendix B-7
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FAA FORM 7230-21 FLIGHT PROGRESS STRIP - FS5
Revised 04-2012

TS
FAA FORM T3 (121

Appendix B-8 FSS Forms
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