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Chapter 1. General Information

1. Purpose.

a. This Order specifies procedures to ensure consistency in certifying and credentialing
Department of Defense (DoD) personnel who provide services in the National Airspace System
(NAS). These procedures apply to all DoD civilian and military personnel engaged in air traffic
control activities. This Order also prescribes the procedures for designating examiners for certification
and credentialing DoD personnel.

b. This Order specifies procedures for issuing Federal Aviation Administration (FAA) Credentials
to DoD air traffic controllers. The authority to issue Credentials is in FAA Order 1100.161, Air Traffic
Safety Oversight. The authority to issue Control Tower Operator (CTO) certificates is governed by
Title 14 of the Code of Federal Regulations (14 CFR) part 65.

¢. For administrative purposes, the military services will include this Order in their inventory of
implementing directives. Doing so will emphasize this Order’s applicability to DoD personnel. The
implementing military directives will be cited in this foreword upon receipt. However, operational
control and administration of this Order will remain within the purview of the FAA. Consistent with
FAA policy, the FAA will coordinate any changes to this Order within the agency before adopting
those changes.

2. Audience.

The audience for this Order includes designated FAA organizations involved in or supporting the
DoD’s air traffic control certification and rating program, and all DoD civilian and military personnel
engaged in air traffic control activities within the NAS.

3. Where Can I Find This Order?

This Order is available on the FAA Orders & Notices website at FAA Orders & Notices.

4. Cancellation.

This Order cancels Order 7220.1C, Certification and Rating Procedures for Department of Defense
(DoD) Personnel, dated July 21, 2016.

5. Distribution.

The FAA distributes this Order electronically, and the military services will include this Order in their
inventory of implementing directives.

6. Background.

a. In 2005, the FAA established the Air Traffic Safety Oversight Service (AOV) in FAA Order
1100.161, Air Traffic Safety Oversight, to provide independent oversight of air traffic control services.
In 2006, the Administrator issued FAA Order 1100.161 Change 1, delegating to AOV the
responsibility for managing the CTO certificate program (see Part I of this Order) and the FAA
Credentialing program (see Part II of this Order) for air traffic safety personnel.
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b. The FAA amended 14 CFR part 65 to require an individual to hold either a CTO certificate or a
Credential with a tower rating in order for that individual to engage in air traffic control activities. The
requirement to hold both the CTO certificate and the Credential is unnecessary since the underlying
requirements for the Credential encompass those of the CTO certificate. The FAA will issue CTO
certificates only to individuals who do not hold a Credential and who meet the requirements of 14
CFR part 65, subpart B.

7. Authority to Change This Order.

The AOV Executive Director has the authority to make future revisions to this Order. Supplemental
changes and requests for alternate means of compliance with programs and policies in this Order must
be submitted in writing to AOV and must receive prior approval.

8. Explanation of Changes.

This Order:

a. Updates formatting and makes editorial changes throughout the document, including:
(1) fixing numbering and lettering in paragraphs;
(2) changing Airmen Written Test to CTO Airmen Written Test;
(3) standardizing capitalization as appropriate;
(4) changing “shall” to “must” as appropriate;
(5) clarifying “and/or” as appropriate;
(6) replacing “his/her” with “they”;
(7) clarifying language by using active voice when possible;
(8) updating Airmen Certification Branch office symbol to AFB-720 from AFS-760;
(9) Changing “CTO Examiner” to “DoD CTO Examiner” as appropriate; and

(10) Changing “Regional Examiner” to “FAA Regional Examiner” as appropriate.

b. Chapter 1:
(1) Clarifies that this Order also prescribes the procedures for designating examiners for
certification and credentialing of DoD personnel;
(2) Clarifies that the FAA distributes this Order electronically, and the military services will
include this Order in their inventory of implementing directives; and
(3) Updates the Explanation of Changes.

c. Chapter 2:

(1) Clarifies that the FAA responsibility for air traffic control certification programs includes
certifying DoD personnel not yet covered by FAA’s credentialing program;

(2) Clarifies that DoD CTO Examiners must administer CTO Airmen Written Tests and
facility rating tests in accordance with 14 CFR part 65, applicable FAA and DoD Orders
and publications, Memorandums of Understanding or Agreement, and Letters of
Agreement;

(3) Adds processing requests for the CTO Airmen Written Test, answer sheets, and study
guides, grading completed CTO Airmen Written Tests, and uploading test results to the
Airmen’s Registry System to AOV’s responsibilities;

(4) Adds maintaining and updating the CTO Airmen Written Test and Study Guide to ATO’s
responsibilities; and

(5) Deletes FAA Academy Air Traffic Division responsibilities.
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d. Chapter 3:
(1) Clarifies that Regional Examiners are FAA employees;
(2) Updates FAA Regional Examiner qualifications and duties;
(3) Deletes Section 4, Code and Designation Number Assignments; and
(4) Adds that CTO Certificates must only be issued at locations responsible for providing air
traffic control services to civil aircraft within the NAS.

e. Chapter 4:

(1) Clarifies that FAA Regional Examiners designate DoD CTO Examiners and Air Traffic
Representatives;

(2) Adds permissive language to DoD CTO Examiner qualifications to allow Credentialed
Designated Examiners with a current medical clearance and current or historical tower
rating to be designated as DoD CTO Examiners;

(3) Updates the mailing address that must be used to request the CTO Airmen Written Test to
an AOV address; and

(4) Updates the email address that must be used to request the CTO Airmen Written Test.

f. Chapter 5:

(1) Notes that an Air Traffic Control Specialist (ATCS) who has held a Credential with a
Tower Rating has met the knowledge requirements listed in 14 CFR 65.35 and the
experience requirements listed in 14 CFR 65.39;

(2) Adds the age of 18 to the eligibility requirements for a CTO certificate;

(3) Adds that 14 CFR part 65 specifies CTO knowledge, skills, and practical experience
requirements;

(4) Clarifies that a DoD CTO Examiner may not give advice or assistance to the applicant
while administering the CTO Rating test except where there is a risk to safety;

(5) Clarifies that a DoD CTO Examiner must obtain certain information from an applicant
(instead of putting the burden on the applicant);

(6) Reformats and clarifies what the DoD CTO Examiner must provide or return to the
applicant if they pass or do not pass the facility rating test;

(7) Clarifies what documents a DoD CTO Examiner returns to the applicant, and what
documents are sent to Airmen Certification Branch, AFB-720, when the applicant passes
the facility rating test;

(8) Adds requirement for the DoD CTO Examiner to send a copy of the AOV Policy
Clarification Memo and Credential number from Credential with Tower Rating and
issuing agency (e.g., U.S. Air Force (USAF), FAA) to the Airmen Certification Branch if
the applicant has a Credential with Tower Rating; and

(9) Clarifies that only the FAA can take final action to suspend the CTO certificate.

g. Chapter 6:

(1) Deletes old Chapter 6, Administering the Air Traffic Control Specialist’s Facility Rating;

(2) Deletes “ATCS Certificates” from the chapter title;

(3) Transfers responsibility of maintaining and updating the CTO Airmen Written Test from
AMA-500 to ATO;

(4) Transfers responsibility of processing requests for the CTO Airmen Written Test, answer
sheets and study guides, grading completed Airmen Written Test answer sheets, and
uploading test results to the Airmen’s Registry System from AMA-500 to AOV;
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k.

(5) Updates the mailing address for requesting a CTO Airmen Written Test to an AOV
address in Washington, DC; and

(6) Updates email addresses for requesting a CTO Airmen Written Test, requesting
information about replacing a lost or destroyed CTO certificate, and contacting the
Airmen Certification Branch.

Chapter 7:

(1) Clarifies that AOV must review any changes to the ATCS qualification and training
standards to issue a rating;

(2) Clarifies that AOV must oversee the FAA Credentialing Program, and maintain and
update the Credentialing System for DoD ATCS personnel providing air navigation
services, including air traffic control, air traffic engineering services, and aeronautical
information services

Chapter 8:

(1) Clarifies that a Proficiency Manager approves the Designated Examiner’s
recommendations to issue Credentials, ratings, and designations at specified locations;

(2) Clarifies that the Proficiency Manager will reissue Credentials;

(3) Adds requirements for removing ratings, designations, and Credentials;

(4) Adds that a Tower Rating authorizes the holder to perform tower air traffic control
services at designated facility city pairs;

(5) Adds “For tower ratings outside of the United States, the Credential tower rating will be
‘Member has met all requirements-Tower’”’;

(6) Adds Radar Arrival Control to radar ratings; and

(7) Adds “For radar ratings outside of the United States, the Credential radar rating will be

‘Member has met all requirements-Radar.””

Chapter 9:

(1) Deletes old Chapter 9 and moves requirements for removing ratings, designations, and
Credentials into Chapter 8; and

(2) Clarifies that the Proficiency Manager must approve the request for a new Credential.

Appendix A: Makes the following definition changes:
(1) Deletes the following definitions:

(a) Airmen Written Test for CTOs;

(b) CTO Examiner;

(¢) CTO Facility Rating Test;

(d) Facility Rating;

(e) Facility Rating Test; and

(f) Regional Examiner.

(2) Adds the following definitions:
(a) City Pairs;
(b) Credential;
(¢) DoD CTO Examiner;
(d) FAA Regional Examiner;
(e) Fleet Area Control and Surveillance Facility Rating;
(f) Flight Following Facility (Airspace Information Center) Rating;
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(g) Ground Controlled Approach Rating;

(h) Radar Approach Control Rating;

(i) Radar Air Traffic Control Facility Rating;

(j) Radar Final Controller Rating;

(k) Tactical Rating;

() Tower Rating; and

(m)Terminal Instrument Procedures Specialist (TERPS).

(3) Updates the following definitions:

(a) Air Traffic Safety Oversight Credential (Credential) (FAA Form AC8060-66);
(b) CTO Airmen Written Test;

(¢) CTO Certificate (AC Form 8060-1);
(d) DoD CTO Examiner;

(e) CTO Facility Rating Test;

(f) Designated Examiner;

(g) Designation;

(h) Proficiency Manager Designation;
(i) Rating;

(j) Removal;

(k) Skills Evaluation; and

() Withdrawal.

I.  Appendix B:
(1) Updates Table B-1, Forms and Templates, to include form numbers, titles, availability,

and links as appropriate;

(2) Updates sample forms to most current versions and updates instructions for completion;

and

(3) Deletes sample Air Traffic Control Specialist (ATCS) Certificate as this is an obsolete

FAA form.

9. Supplemental Military Requirements.

The military services may specify supplementary military requirements in addition to those stated in
14 CFR part 65 and this Order. Application and enforcement of any such supplementary requirements
must be the responsibility of the military service concerned.
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Part I: CTO Certificates

Chapter 2. Responsibilities
1. General.

The FAA is responsible for air traffic control certification programs. This responsibility includes
certifying DoD personnel not covered by FAA’s credentialing program. Several organizational
elements have different responsibilities and provide input to this program. The purpose of this chapter
is to delineate the areas of general responsibility of some of the organizational elements involved.

2. Air Traffic Safety Oversight Service (AOV).

Establishes air traffic control certification policy and guidance, including regulatory requirements for
certification procedures outlined in this Order. AOV processes requests for the CTO Airmen Written
Test, answer sheets, and study guides. Additionally, AOV processes and grades completed CTO
Airmen Written Test answer sheets and uploads test results to the Airmen’s Registry System.

3. Airmen Certification Branch (AFB).

Validates information that CTO Examiners and applicants furnish, issues CTO certificates and
maintains airmen records. AFB also prints and mails the CTO Airmen Written Test results to the
applicant.

4. Air Traffic Organization (ATO).

Assigns FAA Regional Examiners who administer this Order’s provisions and perform administrative
functions to ensure that the CTO certification procedures DoD CTO Examiners employ are in
accordance with applicable regulatory and legal requirements. Additionally, ATO maintains and
updates the CTO Airmen Written Test and Study Guide.

5. Department of Defense (DoD).

Notifies the FAA Regional Examiner when those holding a DoD CTO Examiner designation are no
longer assigned to those functions at the specified locations.

6. DoD CTO Examiners.

DoD CTO Examiners must administer CTO Airmen Written Tests and facility rating tests in
accordance with 14 CFR part 65, applicable FAA and DoD Orders and publications, Memorandums
of Understanding or Agreement, and Letters of Agreement. The DoD CTO Examiner maintains a
liaison with the FAA Regional Examiner and facility chief to resolve problem areas.

7. Facility Chiefs, Managers, Air Traffic Representatives (ATREPs).

Facility chiefs, managers, ATREPs, and designated military examiners are responsible for
administering the certification and rating program within their facilities.



7220.1D 05/29/2023

Chapter 3. FAA Regional Examiners

1. General.

The FAA assigns Regional Examiners full time to each region, with as many additional examiners as
necessary to fulfill requirements. FAA will only assign Regional Examiners to the extent necessary to
fulfill requirements. FAA selects Regional Examiners to supervise and monitor the certification and
rating system for the DoD within their geographical area of responsibility.

2. Qualifications.

Each FAA Regional Examiner must:

a. Bean FAA employee;

b. Have held an FAA Credential with a tower rating or have held a CTO certificate;

c. Have at least three years of experience as a credentialed or certificated air traffic controller;
and

d. Have at least one year of administrative experience in credentialing or certification procedures,
or at least two years of experience as a CTO Examiner or Designated Examiner with a current
or historical tower rating.

3. Duties.

Each FAA Regional Examiner:

a.

Designates DoD CTO Examiners within their geographical area of responsibility and ensures
that each DoD CTO Examiner meets the qualification standards outlined in this Order.

(1) Issues FAA Form 8000-5 (Certificate of Designation) to DoD CTO Examiners specifying
the locations at which each DoD CTO Examiner may perform examiner functions.

(2) Revokes DoD CTO Examiner designations in accordance with 14 CFR 183.15.

(3) Notifies the DoD CTO Examiners, in writing, whenever a CTO Examiner designation is
revoked, stating the reason for revocation, and requesting that the DoD CTO Examiner
surrender the appropriate documents and supplies.

Monitors the activities and competence of each DoD CTO Examiner. The FAA Regional
Examiner (or their designee) evaluates DoD CTO Examiner activities as often as is deemed
necessary, but at least annually.

Maintains a current DoD CTO Examiners roster for their region, which includes the current
mailing address, email address, and telephone number for each DoD CTO Examiner.
Furnishes a listing of DoD CTO Examiners to AOV and appropriate military authorities upon
request.

d. Establishes a record system to indicate the status and activities of DoD CTO Examiners.

10
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c.

Provides AOV with semiannual reports on air traffic control certification activities and
unusual certification problems within the FAA geographical area.

Monitors test security and ensures that DoD CTO Examiners understand security measures
imposed by the “For Official Use Only” marking. During periodic inspection trips, the FAA
Regional Examiner must verify that DoD CTO Examiners are following proper security
measures such as keeping files in a locked safe, destroying obsolete tests, and limiting access
to test materials to DoD CTO Examiners only.

Serves as the regional focal point for DoD air traffic control certification matters, assists DoD
CTO Examiners in dealing with problem areas and obtaining materials, and seeks clarification
of national policy and procedure for DoD CTO Examiners when necessary.

Provides coordination and advice for regional certification matters that require policy
explanations and seeks clarification and assistance for problems for which guidelines have not
been established.

Initiates corrective action, when required, for air traffic control certification matters.

Coordinates with appropriate offices within the FAA geographical area about certification
matters that may involve legal enforcement action.

Authorizes permanently retaining CTO Airmen Written Tests that DoD CTO Examiners
administer.

11
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Chapter 4. DoD Control Tower Operator Examiners

1. General.
a. Number of Examiners and Location.

(1) FAA Regional Examiners must designate DoD CTO Examiners in sufficient numbers and
locations within each FAA geographical area to meet DoD Air Traffic Control
certification and rating program requirements. Designees will be issued FAA Form
8000-5.

(2) A DoD CTO Examiner without a current medical clearance' may be appointed only to
administer written tests, and the FAA Regional Examiner must note that limitation on the
designation certificate.

b. DoD CTO Examiners. The FAA Regional Examiner must designate qualified personnel as
DoD CTO Examiners.

(1) The facility commanding officer or other responsible authority will make requests for
DoD CTO Examiner designations directly to the appropriate FAA Regional Examiner.

(2) The FAA may designate ATREPs as examiners at military locations. The FAA, through
the Regional Examiner, may designate DoD CTO Examiners as alternates. Typically, only
one examiner designation number will be assigned to each location.

¢. Outside of FAA Domestic Regions. The European or Pacific Regions, as appropriate, will
designate DoD CTO Examiners, such as members of the Civil Aviation Assistance Group and
others in this category, who do not fall under the jurisdiction of FAA domestic regions.

d. Restrictions.

(1) Individuals who are not federal government employees or members of the military
services must not be designated as DoD CTO Examiners.

(2) Control Tower Operator Certificates must only be issued at locations responsible for
providing air traffic control services to civil aircraft within the NAS.

2. DoD CTO Examiner Qualifications.
Each DoD CTO Examiner must:

a. Hold an appropriate medical clearance, except as noted in 1.a.(2) above, and currently
hold, or have held, a CTO certificate; or

! A person employed by, or on active duty with, the Department of the Air Force, Army, Navy or the Coast Guard is
not required to hold an FAA medical certificate, but rather obtains medical clearance through their respective service
branch. See 14 CFR 65.31(c).

12
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b. Be a Credential holder with a current or historical tower rating, hold a current medical
clearance, except as noted in 1.a.(2) above, and be appointed as a Designated Examiner.

3. DoD CTO Examiner Responsibilities.
DoD CTO Examiners must:

a. Administer CTO Airmen Written tests and CTO facility rating tests in accordance with
14 CFR part 65, applicable FAA and DoD Orders and publications, Memorandums of
Understanding or Agreement, and Letters of Agreement.

b. Complete and submit forms and records in accordance with the procedures contained in this

Order and as required in 14 CFR part 65.

c¢. Ensure each applicant for the CTO certificate meets the eligibility requirements in 14 CFR

part 65 before administering the facility rating test.

d. Develop and maintain facility rating tests.

e. Maintain facility rating test and the CTO Airmen Written Test security in accordance with

14 CFR 65.18.
f. Issue a temporary certificate (FAA Form 8060-4) when required.

g. Report any problems with test administration, test security, or the facility rating test to the
facility manager and the FAA Regional Examiner.

h. Complete and submit the necessary certification forms as required in this Order and applicable

directives.

i. Maintain a record of DoD CTO Examiner activity and retain the records in files for a period of

time the DoD branch of service requires, but not less than 24 months.

4. CTO Airmen Written Tests.
Only a DoD CTO Examiner may request the CTO Airmen Written Test.
a. Requestthe CTO Airmen Written Test from:

Federal Aviation Administration
Air Traffic Safety Oversight Service, AOV-240/CTO Processing
Room 1026
800 Independence Avenue, SW
Washington, DC 20591

or

9-AWA-AVS-AOV-Credentials@faa.gov

13
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b. Written test forms must be completed and submitted in accordance with instructions accompanying
FAA Form 8080-3, Airman Written Test Application.

14
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Chapter 5. Administering the CTO Facility Rating

1. General.

a. Qualifications must be entered into the applicant’s training record before completing a facility
rating requirement. Before awarding a facility rating, the applicant may perform duties as a
controller only at those positions at which they are qualified, provided they are under the
supervision of a controller who holds a facility rating for that facility.

b. The FAA will issue CTO facility ratings.
2. Applicant Eligibility.

a. Before issuing any test materials for initial testing or retesting, the DoD CTO Examiner must
confirm the identity of the applicant for a CTO certificate and ensure the applicant meets the
requirements outlined in 14 CFR part 65. An Air Traffic Control Specialist (ATCS) who has
held a Credential with a Tower Rating has met the knowledge requirements listed in 14 CFR
65.35 and the experience requirement listed in 14 CFR 65.39.

b. Applicants for a CTO certificate who meet the requirements of 14 CFR part 65, but have not
yet met the age requirement in 14 CFR 65.33(a), may be permitted to take the knowledge test,
provided they are informed that even if they pass, they will not be eligible for a CTO
certificate until they reach the age of 18.

3. Preparation for the CTO Facility Rating.

DoD CTO Examiners are responsible for administering standardized CTO facility rating tests for the
locations under their jurisdiction. CTO rating knowledge, skills, and practical experience
requirements are specified in 14 CFR part 65. The rating test must also include information on current
operations and procedures. The DoD CTO Examiner must advise CTO certificate holders that the
facility rating on a certificate does not authorize the certificate holder to operate at any facility other
than the one for which they are rated.

4. Temporary Control Locations.

If duty at a temporary control facility (such as those required by air shows, natural disasters, fire
towers, military training exercises, and military deployment) is expected to last less than 120 days,
site-specific CTO certificates, other than the controller’s home facility CTO certificates, are not
required. However, the qualifications, knowledge, and skill requirements outlined in service-specific
DoD requirements remain in effect. Consequently, a CTO certificate holder must undergo skills
checks, and a DoD CTO Examiner must certify the holder on all locally-established positions at the
temporary air traffic control facility. The certification must be annotated on the CTO holder’s service-
specific DoD training record.

15
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5. Administering the CTO Rating.

a. The DoD CTO Examiner must ensure compliance with the knowledge and skill requirements
outlined in 14 CFR part 65, subpart B. An ATCS who has held a Credential with a Tower
Rating has met the knowledge requirements listed in 14 CFR 65.35.

b. If an applicant fails the CTO Facility test, they may be retested in accordance with 14 CFR
part 65, subpart A.

6. Grading.

a. The DoD CTO Examiner must record a grade of “S” (satisfactory) or “U” (unsatisfactory) on
all applicable items on the back of the Application for an Airman Certificate and/or Rating
(FAA Form 8400-3) under item D. In the form remarks section, the DoD CTO Examiner must
provide an explanation for not grading items.

b. A DoD CTO Examiner may not give advice or assistance to an applicant except when there is

a risk to safety. If the DoD CTO Examiner must give advice or assistance to the applicant, the
FAA will issue the applicant FAA Form 8060-5 (Notice of Disapproval of Application). The
DoD CTO Examiner is not responsible for the position during the facility rating test.

7. Application for CTO Certificates and Disposition of Forms for Facility Ratings.

a. The DoD CTO Examiner must obtain the following from the applicant:

(1) Completed and signed Application for an Airman Certificate and/or Rating Form (FAA
Form 8400-3).

(2) Proof of an appropriate medical clearance.

(3) Airman Written Test Report with a passing grade, CTO certificate (AC Form 8060-1), or
Credential Number from Credential with a Tower Rating and issuing Agency (e.g., USAF,
FAA).

(4) Notice of Disapproval of Application (FAA Form 8060-5) if previously tested and
disapproved.

(5) Photo identification (acceptable forms of photo identification include current valid United
States driver license, government identification card, passport, or military identification
card).

(6) Proof of experience as described in this Order and in 14 CFR 65.39. A Credential with a
Tower Rating serves as proof of experience.

If the applicant passes the facility rating test, the CTO Examiner provides or returns the
following to the applicant:

(1) Copy of Temporary Airman Certificate (FAA Form 8060-4).

(2) Medical clearance or certificate, as applicable.
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(3) Proof of experience requirements.

c. Ifthe applicant does not pass the facility rating test, the CTO Examiner provides or returns to
the applicant the following:

(1) Copy of Notice of Disapproval (FAA Form 8060-5).
(2) Medical clearance or certificate presented.
(3) Proof of experience requirements.

d. Ifthe applicant passes the facility rating test, the DoD CTO Examiner sends the following
documents to the Airmen Certification Branch, AFB-720, via certified mail:

(1) Application FAA Form 8400-3 (signed by applicant and CTO Examiner).
(2) Original FAA Form 8060-4, Temporary Airman Certificate.
(3) One of the following:

(a) Original Airman Written Test Report (for first-time applicants);

(b) AC Form 8060-1, FAA Airman Certificate; or

(¢) Copy of AOV Policy Clarification Memo with Credential Number from Credential
with a Tower Rating and issuing agency (e.g., USAF, FAA).

e. Ifthe applicant does not pass the facility rating test, the DoD CTO Examiner sends the
following documents to AFB-720 via certified mail:

(1) Application FAA Form 8400-3 (signed by applicant and DoD CTO Examiner).
(2) FAA Form 8060-5 (if the applicant was previously tested and disapproved).
(3) Original copy of Disapproval Notice (FAA Form 8060-5).

8. Retesting for the CTO Facility Rating.

An applicant for retesting may receive credit for those areas of operation satisfactorily completed. A
DoD CTO Examiner may re-examine an applicant on any area of operation required for the certificate
or the rating sought. If a DoD CTO Examiner has reason to doubt an applicant's competence in an
area of operation for which the applicant received credit during a previous test, or if more than 60 days
have elapsed since the previous practical test, the DoD CTO Examiner must re-examine the applicant
on all areas of operation required for that certificate or rating.

Applicants who do not have their Notice of Disapproval of Application (FAA Form 8060-5) must re-
take the entire practical test. The applicant may obtain a duplicate FAA Form 8060-5 from the original
DoD CTO Examiner or contact the AFB-720 and request a partial file. There are two ways to request
a partial file. The applicant may mail either of the items listed below to:

Federal Aviation Administration
Airmen Certification Branch, AFB-720
P.O. Box 25082
Oklahoma City, OK 73125-0082
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1) A “Request for Copies of My Complete or Partial Airman File” form located on the AFB website
at registry.faa.gov, or

2) A signed, written request stating their name, date of birth, and social security number or certificate
number.

9. Suspending a CTO Facility Rating.

A facility chief, DoD CTO Examiner, or higher authority may initiate action to suspend a CTO facility
rating when the controller’s performance of their required duties adversely affects the facility’s
efficiency or aviation safety, or when there is other just cause. In cases of suspension, the FAA
Regional Examiner or appropriate military authority must investigate the circumstances fully and
initiate appropriate action. Only the FAA can take final action to suspend the CTO certificate.
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Chapter 6. Administrative Information (CTO Certificates)

1. CTO Airmen Written Test.
ATO is responsible for maintaining and updating the CTO Airmen Written Test and Study Guide.

AOV is responsible for processing requests for the CTO Airmen Written Test, answer sheets, and
study guides. Additionally, AOV is responsible for processing and grading completed CTO Airmen
Written Test answer sheets and uploading test results to the Airmen’s Registry System.

a. Requesting a CTO Airmen Written Test. A DoD CTO Examiner may request the CTO
Airmen Written Test Application, study guide, and test booklets by contacting:

Federal Aviation Administration
Air Traffic Safety Oversight Service, AOV-240/AWT Processing
Room 1026
800 Independence Avenue, SW
Washington, DC 20591

Or

Email 9-AWA-AVS-AOV-Credentials@faa.gov

b. Completing the CTO Airmen Written Test. Written test forms must be completed and
submitted in accordance with instructions accompanying FAA Form 8080-3, Airman Written
Test Application, in Appendix B.

c. Replacing a Lost or Destroyed Airman Written Test Report. An application for
Replacement of Lost or Destroyed Knowledge Test Report (AC Form 8060-70), and access to
other certification resources, including Airmen Certification’s Online Services, is available at:
FAA Airmen Certification Branch. An applicant for a CTO certificate may not submit a
duplicate copy of an official Airman Written Test Report (original has a raised and embossed
seal) to take a practical test for a CTO certificate. Requests for test results are not accepted by
fax. The FAA does not deliver test results by fax or over the phone.

2. Amending and Replacing CTO Certificates.

Each CTO certificate holder must meet the requirements of 14 CFR part 65, subpart A, and subpart B
before exercising the privileges of their certificate. An amendment to a CTO certificate is necessary
whenever a change is made to the CTO certificate holder’s name or address. Use the following
procedures to request an amendment for these changes:

a. Change of Address. Under 14 CFR 65.21, the CTO certificate holder must notify the FAA
within 30 days of any change in permanent mailing address by one of the following methods:

(1) Mailing a signed written request stating their name, date of birth, and social security
number or certificate number, and new address to:
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Federal Aviation Administration
Airmen Certification Branch, AFB-720
P.O. Box 25082
Oklahoma City, Oklahoma 73125-0082

(2) Updating their address using online services on the Airmen Certification Branch website
at: FAA Airmen Certification Branch.

NOTE: This online method requires registering with FAA Airmen Certification Branch
Online Services.

b. Change of name on a CTO certificate. A DoD CTO Examiner must make amendments to a
CTO certificate by completing the Application for an Airman Certificate and/or Rating Form,
FAA Form 8400-3. The CTO holder may also choose to send a signed request with a brief
explanation, along with their certificate number and copies of legal documentation such as
court orders, marriage licenses, passports, and birth certificates directly to the Airmen
Certification Branch for changes to their CTO certificate. The CTO holder must mail the
request to:

Federal Aviation Administration
Airmen Certification Branch, AFB-720
P. O. Box 25082
Oklahoma City, OK 73125-0082

c. Replacing a lost or destroyed CTO Certificate (AC Form 8060-56). Information about
replacing a lost or destroyed CTO certificate can be found online at:

FAA Licenses and Certificates or by e-mail at 9-amc-afs760-airmen@faa.gov
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PART II —Air Traffic Safety Oversight Credentialing Program

(Part Il only applies to DoD Services where the Credentialing Program has been implemented.)
Chapter 7. Responsibilities
1. General.

DoD and AOV share the responsibility for credentialing DoD personnel. Credentials are issued under
Title 49 of the United States Code (49 USC) section 44502(a) and this Order. The Credentialing
Program incorporates the current training, certification, and qualification requirements that form the
basis from which AOV issues, amends, withdraws, and removes Credentials. Program responsibilities
for each organization are as follows:

2. AOV.
AOV must:

a. Oversee the FAA Credentialing Program, and maintain and update the Credentialing System
for DoD ATCS personnel providing air navigation services, including air traffic control, air
traffic engineering services, and aeronautical information services;

b. Establish minimum standards for issuing, maintaining, withdrawing, and removing
Credentials, ratings, and designations;

¢. Authorize persons or organizations to request and issue Credentials and ratings, and authorize
persons to request designations;

d. Review any changes to the ATCS qualification and training standards for issuing a rating; and
e. Provide program policy guidance and maintain this Order.

3. DoD.

DoD must:
a. Manage and administer the ATCS Credentialing programs for their respective services;

b. Ensure that no person provides air traffic control services unless that person holds a Credential
with the appropriate ratings or designations for the duties assigned;

c. Ensure that no person provides air traffic control services unless that person has passed a
recurring skills evaluation for the services provided within, but no later than, 24 months;

d. Adhere to the applicable requirements in FAA orders for training, proficiency, and personnel
certification. DoD may specify supplementary military requirements in addition to those stated
in this Order. DoD has the responsibility to apply and enforce any supplementary
requirements;
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e.

Ensure that any person assigned duties as a Designated Examiner has completed all
required training and certifications in accordance with DoD and FAA requirements, and holds
a Credential with the required designation and rating for that function;

Ensure that each service audits FAA Credentialing Program implementation and maintenance,
and shares results with the FAA annually;

Ensure that any person assigned duties as a Proficiency Manager or Co-Proficiency Manager
holds a Credential with the required designation for that function; and

Ensure that DoD personnel with responsibilities for training, proficiency, and certifying ATCS
personnel adhere to the provisions in this Order.
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Chapter 8. Requirements for FAA Credentials

1. General.

a. Proficiency Manager and Co-Proficiency Manager Designation. Authorizes a
Credential holder, appointed by appropriate service-specific DoD authority, to approve the
Designated Examiner’s recommendation to issue Credentials, ratings, and designations at
specified locations. This designation holder, referred to as a Proficiency Manager (or co-
Proficiency Manager), usually is the air traffic facility manager. The designation holder
must ensure compliance with FAA and service-specific DoD air traffic control
requirements, other directives, and skills evaluations standards, and processes requests for
Credentials.

b. Designated Examiner Designation. Authorizes the holder to perform skills evaluations
for ratings indicated on the holder’s FAA Credentials. The FAA will withdraw the
designation from the Credential when the FAA is informed that the holder no longer is
assigned those duties.

(1) The FAA may issue a Designated Examiner designation to a person who:
(a) Holds an FAA Credential;
(b) Is an operational supervisor, manager, or equivalent;

(c) Is certified and operationally current, or maintains familiarity or currency on the
operational positions based on service-specific requirements; and

NOTE: Any Designated Examiner who is performing a skills evaluation for a rating and only
maintains familiarity on an operational position must have a certified and operationally current FAA
Credential holder responsible for the control instructions issued at the same position with the person
undergoing the skills evaluation. The certified and operationally current FAA Credential holder is
responsible for the position.

(d) Is designated by their Proficiency Manager.
(2) To maintain an examiner designation, the holder must:
(a) Perform service-specific DoD skills evaluations, as prescribed;

(b) Be certified and operationally current or maintain familiarity or currency on the
operational positions based on service-specific requirements; and

(c) Make recommendations to the Proficiency Manager about specific ratings for
ATCSs for whom they are responsible.

¢. Terminal Instrument Procedure Specialist (TERPS) Designation. Authorizes a
credential holder, designated by the Proficiency Manager, to design, evaluate, publish, and
maintain instrument procedures in accordance with all appropriate publications pertaining
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to TERPS for the assigned area of responsibility. DoD will withdraw this designation from
the Credential when the Credential holder is no longer assigned those duties.

2. Requirements for Issuing FAA Credentials.

The DoD must ensure that any individual performing air traffic control services holds an FAA-issued
Credential with the appropriate rating or designation. DoD also must ensure that the individual
complies with FAA and DoD air traffic control orders and directives, as appropriate. An FAA
Credential will be issued to those who:

a. Successfully complete training and certification as required in FAA and DoD directives;
b. Pass a skills evaluation; and
¢. Hold an appropriate medical clearance.

3. Ratings, Designations, and Proficiency Requirements.

a. Tower Rating. Authorizes the holder to perform tower air traffic control services at a
specified facility or at designated facility city pairs.

(1) The FAA will issue an initial tower rating to personnel who:
(a) Successfully complete all required training and a performance verification;

(b) Hold local control position certifications and other position certifications as
annotated on the service-specific DoD training record; and

NOTE: Before the FAA issues a Credential with a tower rating to an individual, that individual may
work other positions (Ground Control, Clearance Delivery, or Flight Data) provided they were
position certified, and those certifications are annotated on their training record. The individual must
perform these duties under the general supervision of a Credential holder with a tower rating for that

facility.
(c) Holds an appropriate medical clearance.
(2) To renew and maintain a tower rating, the holder must:
(a) Comply with service-specific DoD proficiency training requirements;

(b) Pass recurring skills evaluations (the recurring skills evaluations will not exceed
24 months); and

(c) Hold an appropriate medical clearance.

(3) For tower ratings outside of the United States, the Credential tower rating will be
“Member has met all requirements-Tower.”
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b. Radar Approach Control, Ground Controlled Approach, Radar Air Traffic
Control Facility Rating, and Radar Final Controller Ratings. Authorizes the
holder to perform radar control air traffic services at a specified facility.

(1) The FAA will issue a radar rating to a person who:
(a) Successfully completes all required training and a performance verification;

(b) Holds at least one position certification annotated on the Credential holder’s
service-specific DoD training record (Radar assistant, flight data, and clearance
delivery positions are excluded.); and

NOTE: Before the FAA issues a Credential with a Radar rating to an individual, that individual may
work other positions (Clearance Delivery, Radar Assistant, or Arrival Assistant) provided they were
position certified, and those certifications are annotated on their training record. The individual must
perform these duties under the general supervision of a Credential holder with a Radar rating for that

facility.
(c) Holds an appropriate medical clearance.
(2) To renew and maintain a radar rating, the holder must:
(a) Comply with service-specific DoD proficiency training requirements;

(b) Pass recurring skills evaluations. The recurring skills evaluations will not exceed 24
months; and

(c) Hold an appropriate medical clearance.

(3) For radar ratings outside of the United States, the Credential radar rating will be “Member
has met all requirements-Radar.”

¢. Service-specific ratings can be found in Appendix A and applicable Memorandums of
Understanding.

d. The Proficiency Manager will notify the DoD service-specific system administrator, through
the online Credentialing system, when a Credential or designation is to be withdrawn.

4. Temporary Control Locations.

If duty at a temporary control facility (such as those required by air shows, natural disasters, fire
towers, military training exercises, and military deployment) is expected to last less than 120 days,
site-specific Credentials with a rating other than the controller’s home facility Credential with a rating,
are not required. However, the qualifications, knowledge, and skill requirements outlined in service-
specific DoD requirements remain in effect. Consequently, an ATCS must undergo skills checks and
be certified on all locally-established positions by a Designated Examiner at the temporary air traffic
control facility. The certification must be annotated on the Credential holder’s service-specific DoD
training record.
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5. Criteria for Removing Ratings, Designations, or Credentials

A rating, designation, or Credential may be removed in compliance with relevant provisions contained
in applicable service-specific DoD requirements, including security disqualifications as described in
14 CFR part 3. Requests for review will be handled in accordance with service-specific DoD
requirements. Only the FAA can take final action to remove the FAA Credential.
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Chapter 9. Administrative Requirements

1. Application Procedures.

DoD will develop service-specific procedures for issuing Credentials using the AOV DoD
Credentialing System, including Proficiency Manager appointments, validating requirements to
hold the Proficiency Manager designation, and completing all required training.

2. Replacing Credentials.

A person who loses or damages a Credential may request a replacement from their Designated
Examiner. The Proficiency Manager will reissue the Credential.

3. Amendments.

If a Credential holder’s personal information changes (e.g., a name change), the holder must
request an amended Credential from their Designated Examiner, and the Proficiency Manager
must approve the request for a new Credential to be issued.
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Appendix A. Definitions

1. Airman. Under 49 USC section § 40102(a)(8), airman means any individual:

a. in command, or as pilot, mechanic, or member of the crew, who navigates aircraft
when under way; or

b. who is directly in charge of inspecting, maintaining, overhauling, or repairing
aircraft, aircraft engines, propellers, or appliances (except to the extent the FAA
Administrator may provide otherwise for individuals employed outside the United
States); or

c. who serves as an aircraft dispatcher or air traffic control tower operator (CTO).

2. Air Traffic Safety Oversight Credential (Credential) (FAA Form AC 8060-66). A document that
identifies a person as a qualified air traffic control specialist through listing identifying information and
professional qualifications in the form of ratings, designations, and facility limitations.

3. Air Traffic Control Representative (ATREP). A person who serves as a liaison between the
military, the Federal Aviation Administration (FAA) and where applicable, civil users.

4. City Pairs. When two or more Air Traffic Control facilities are linked in the Credentialing system
to allow controllers assigned to one facility to receive a rating at another facility. The controller
maintains ratings from each facility while assigned to their primary facility.

5. Co-Proficiency Manager Designation. An authorization AOV grants that permits an additional
Proficiency Manager to be designated at facilities. This individual has the same duties and
responsibilities as the Proficiency Manager. This designation denotes a managerial function.

6. Credential. The Credential is recognition the person meets the professional qualifications
(knowledge, skills, and abilities) to perform the function.

7. CTO Airmen Written Test. A test the FAA developed to determine if an applicant meets the
knowledge requirements specified in 14 CFR 65.35.

8. CTO Certificate (AC Form 8060-1). An airman certificate the FAA issues under 49 USC 44702
and 14 CFR part 65 authorizing the holder to act as an airman who performs air traffic control duties
at an air traffic control tower. This certificate cannot be used in place of a Credential.

9. DoD CTO Examiner Designation. A person the FAA Regional Examiner designates to administer
the CTO written and facility rating tests, and perform certain administrative functions as specified in
this Order.

10. CTO Facility Rating. A rating issued in conjunction with a CTO certificate indicating that the

applicant has demonstrated the qualifications and skills required to control air traffic at a specified
airport traffic control tower, as required by 14 CFR part 65, subpart B.
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12. Designated Examiner. An authorization that, in conjunction with a rating, permits the Credential
holder to perform skills evaluations and recommend issuing Credentials and ratings to qualified
ATCSs. This designation denotes a managerial function.

13. Designation. An authorization that allows personnel to perform the duties of a DoD CTO
Examiner, Designated Examiner, Proficiency Manager, Co-Proficiency Manager, or Terminal
Instrument Procedures (TERPS) Specialist. This designation only is maintained while a person is
assigned these specific duties.

14. FAA Regional Examiner. A person in an FAA geographical area designated to administer
this Order’s provisions to the DoD within their geographic area of responsibility.

15. National Airspace System (NAS). The national aviation complex consisting of an integrated
system of aircraft, airmen, airports, airspace, navigational aids (NAVAIDS), communication facilities
and equipment, aeronautical charts and information, weather information, rules and regulations
procedures, technical information, manpower, and associated material.

16. Proficiency Manager Designation. An authorization AOV grants that permits a Credential
holder to approve issuing Credentials, ratings, and designations at specified locations. The
designation holder is referred to as a Proficiency Manager. This designation denotes a managerial
function.

17. Rating. An authorization on a Credential or CTO certificate that indicates the type of air traffic
control service a person is eligible to perform.

a. En Route Rating. A rating that authorizes the holder to provide En Route air traffic services
at a specified facility.

b. Radar Approach Control Rating. A rating that authorizes the holder to perform radar
approach control air traffic services at a specified facility.

c. Tower Rating: A rating that authorizes the holder to perform tower air traffic control
services at a specified facility, or at facility pairs.

The following ratings are service-specific to allow the specified service to meet its mission.

d. Fleet Area Control and Surveillance Facility Rating. A U.S. Navy (USN) ATCS rating
that authorizes the holder to perform military service-specific En Route control services at a
specified facility.

e. Flight Following Facility (Airspace Information Center) Rating: A U.S. Army (USA)
ATCS rating that authorizes the holder to provide terminal area air traffic services in a
contingency environment and those airspace information centers, radios, and flight operations
centers validated to support fixed-base air traffic services missions. For participating aircraft,
controllers provide flight following services that normally augment procedural controls the
installation has established for the local flying area.

f. Ground Controlled Approach Rating: A USA ATCS rating that authorizes the holder to
perform final approach control services at a specified facility. A U.S. Air Force (USAF) Air
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Traftic Control rating that authorizes the holder to perform radar arrival control air traffic
services at a specified facility.

g. Radar Air Traffic Control Facility Rating. A USN ATCS rating that authorizes the holder
to perform radar arrival control air traffic services at a specified facility.

h. Radar Final Controller Rating. A USAF, USN, and USMC ATCS rating that authorizes
the holder to perform radar final control services at a specified facility.

i. Tactical: A USA ATCS rating that authorizes the holder who has completed all training
requirements to provide safety-related mobile air traffic control services to military aircraft at
temporary, mobile locations. Mobile air traffic control services refers to an operation that
provides qualified personnel for the purpose of control services at a specified site for a period
typically less than 120 days. These operations include temporary air traffic control facility
deployments in which military air traffic control service is requested: such as to support
training exercises, contingency operations, aerial demonstrations, and disaster relief.

18. Removal. A Credential, designation, or rating taken by the FAA from a holder or designee for
cause.

19. Skills Evaluation. A service-specific evaluation administered by a Designated Examiner as a
means to determine a person’s eligibility to receive or maintain a Credential.

20. Terminal Instrument Procedure (TERPS) Specialist. A designation permitting the Credential
holder to design, evaluate, publish, and maintain instrument procedures in accordance with all
appropriate publications pertaining to TERPS for the assigned area of responsibility.

21. Withdrawal. An administrative action taken by the specific service or the FAA that places a
Credential, designation, or rating in an inactive status.
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Appendix B. Air Traffic Control Certification Forms and Templates

Form No.

Table B-1, Forms and Templates

Title

Issued
as

Availability

FAA Form 8000-5

Certificate of
Designation

Each

Form 8000-5

N/A

FAA Form 8080-3

Airman Written
Test Application
(Authorization for
Control Tower
Operator
Written/Knowledge
Test)

Page

8080-3

N/A

N/A

Written Tests
Transmittal and
Log- out/Log-in

Register

Page

Copy page in this
appendix

N/A

N/A

FAA Airman

Written Test Report

Page

In this appendix
(Sample for
information)

N/A

FAA Form 8060-4

Temporary Airman
Certificate

Book

See Note

0052-00-049-5001

FAA Form 8060-5

Notice of
Disapproval
of
Application

Book

See Note

0052-00-035-5002

FAA Form 8400-3

Application for
an Airman
Certificate

and/or Rating

Sheet

FAA Form 8400-3

0052-00-692-3002

NOTE: For information on obtaining forms, contact the FAA Customer Care Center at
1-888-322-9824.
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Figure B-1. Sample FAA Form 8000-5, Certificate of Designation

Certificate of Designation

Reposing special trust and confidence in the integnty, diligence, and discretion of

JOHN DOE

who has been found to have the necessary Rnowledye, skill, experience, interest, and
impartial judgement to merit special public responsibility, I hereby designate as

CONTROL TOWER OPERATOR EXAMINER, DOVER AIR FORCE BASE, DELEWARE

with authorization to act in accordance with the requlations and procedures
prescribed by the Federal Aviation Administration relating to this designation.

Issued at By Direction of the Administrator
FAA HEADQUARTERS Glone Gimith
WASHINGTON, DISTRICT OF COLUMBIA
Signature
Dated
April 17,2023
Certificate No. JANE SMITH, REGIONAL AIR TRAFFIC CONTROL
EXAMINER, AOV-240
FAA Form 8000-5 (2-12) 1-CTO-121

‘Name, Tiie, Routing Code

1. Preparing FAA Form 8000-5, Certificate of Designation

FAA Regional Examiners must use this form to designate DoD CTO Examiners. The PDF fillable
form is available at Form 8000-5 and must be filled out using capital letters. (Refer to Figure B-1).

Fill in the following items:
» Name of Candidate (designee)
» Position (Operational specialty i.e., CTO Examiner) followed by the name of the facility

» Regional office, including city and state, of the FAA Regional Examiner making the
designation

» Date the designation was made

*  Certificate number, which consists of the examiner designation number with the abbreviation
CTO inserted between the first digit and the remaining number (example: examiner
designation number 2-59 will be shown as certificate number 2-CTO-59)

» Signature of the FAA Regional Examiner

* Name and title of the FAA Regional Examiner
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Figure B-2. Airman Written Test Application (Authorization for Control Tower Operator
Written Test)

1.5, Department of Tranzportation
Federal Aviation Adminiztration
Anthorization for
Controel Tower Dperator Airmen Written Teszt

Last 4 of Beguestor’s Social Secanty Number Test Varation Number
MAME: Last First Middle Signatuore
Mailing Address Caty State Zmp Code

The above-identified individual has been reviewed and 15 considered eligible to tzke the Federal Aviation
Admimistration written knowledge test for Control Tower Operator Certificate.

Exarminer Mumber Print NMame Signature Diate Emnnzil Address

INSTRUCTIONS FOR MAREING ANSWER SHEET. Completely darken only one circle for each question. DO
HNOT USE (3) or (). Use black lead pencil fivrmiched by exanuner.

1 CDCECENCED 26 (I EENED 51 CneEn CECE
2 (DT EeED 27 Ih(EEadEs D2 (THER I
I G 28 TG D3 (T
4 T E G 28 T CEEpgan 54 e T En D
5 CCECE G 30 O CE(EadEa S5 T G
8 DCDCEHE 31 O EadEn B8 (T TH I E
T e S 32 Gy ST oIy
8 DS ®E A3 & EraaE 88 (TrEEram
2 DT EED 34 & Ea <1 e T S o n ach
10 & 35 DDy 80 T ChE
"M DG A6 DA G1 oD
12 DT ¥ O EE G2 T B
13 @ A8 O E e 63 DS
14 I 38 G G4 JHE G
15 T ED 40 T G En T 85 (T E
1o GO EEGD 41 & E D B8 o E G
17 (D D 42 (T ENCE BT e CEdE
18 (D ErEadiy 43 (Ir (D Trdan 868 (I EnCD
18 DIy dd4 R 889 (I
20 CODCENCE G 45 (O CE Gy 0 O G
21 ChEaEED 48 T CE CEaEs 1 S G dan
22 CThERCTaED 47 CIhEaEaE T2 CapdEsCEadan
23 T dE G dB I Er A 73 O Erdan
24 CEEaEN D 40 (T CEnCas T4 odEEraan
25 (DT EadEs 50 Ih(EdEadEs TS Ted=a (T an
FAA Form 8080-3 (0420} Page 1 of 2
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2. Preparing FAA Form 8080-3, Airman Written Test Application (Authorization for
Control Tower Operator Written Test). This authorization serves as both an application form and
test answer sheet (print Figure B-2).

a. Applicant:
(1) Provide last four digits of the requestor’s (applicant’s) social security number

(2) Test Variation Number: Enter test variation number (number shown on the front cover
of the written test booklets—ex: 97000)

(3) Name: Print FULL legal name (last name, first, middle). If the applicant has a middle
initial instead of a middle name, enter the middle initial in the appropriate space.

(4) Signature: Applicant’s signature. The signature must be compared with that on the
identification document used to verify the applicant’s identity.

(5) Mailing Address: Print the applicant’s complete mailing address clearly. Be sure a space
separates each name or initial in parts of the address.

b. CTO Examiner Line:
(1) Examiner Number: Print CTO Examiner’s number
(2) Print Name: Print CTO Examiner’s full legal name
(3) Signature: CTO Examiner’s signature
(4) Date: Enter the date the test was given

(5) Email Address: Enter the CTO Examiner’s email address

Note: Submit completed CTO Airmen Written Tests to:

Federal Aviation Administration
Air Traffic Safety Oversight Service, AOV-240/CTO Processing
Room 1026
800 Independence Avenue, SW
Washington, DC 20591
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Figure B-3. Written Tests Transmittal and Log-in/Log-out Register

Please print NEAT so name and address can be read

Written Tests Transmittal FAA Test Center or Written Test Examiner Date
and (City, State and Office Number)
Log-in/Log-out Register
i Full Name and Addr Test Applicant’s Signature Location
Last, First, Middle and Suffix Code | Variation - Upon Receipt of Test Booklet Given
(Write Legibly) Mumber - Upon Retwrn of Test Booklet
Ex: Donald, Cynthia, Rebecca fr:iq E Doesld Beaver
5750 Dow Ave,, Apt 1234 €10 | 57000 o
Falls Church, VA. 23456 ' PA
Cpethis € Does

3. Preparing Written Tests Transmittal and Log-in/Log-out Register

This form must accompany each CTO Airmen Written Test to be transmitted to AOV-240 (print Figure
B-3). The DoD CTO Examiner must retain a copy. The original serves as the transmittal checklist for

written tests forwarded to AOV-240.
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Figure B-4. Sample FAA Airman Written Test Report (for information only)

O e o amaaag ™ | ARMAN WRITTEN TEST REPORT
for uhatlna or cartification i ORIGINAL 55N
TEST
TAKE NO. TITLE SCORE TEST SITE TEST DATE EXPIRATION DATE

TO FIND THE SUBJECT MATTER IN WHICH QUESTIONS WERE MISSED, COMPARE THE CODES SHOWN BELOW WITH THOSE LISTED IN
SUBJECT MATTER OUTLINE CONTAINED IN BOOK FAA-T-8080. APPLICANTS ARE REMINDED THAT AN INDIVIDUAL SUBJECT MATTER
CODE OFTEN REPRESENTS MORE THAN ONE INCORRECT TEST QUESTION RESPONSE.

SUBJECT MATTER CODES

When a ke, thorized Instricior complats and this statement;
pplicabio, an au may compi sign 31402006

| HAVE GIVEN THIS APPLICANT ADDITIONAL INSTRUCTION IN EACH OF THE SUBJECT AREAS FAILED AND CONSIDERED THE APPLICANT
COMPETENT TO PASS THE TEST.

INITIAL CERTIFICATE NO, TYPE

INSTRUCTOR'S NAME(Print)

INSTRUCTOR'S SIGNATURE

FRAUDULENT ALTERATION OF THIS FORM BY ANY PERSON IS A BASIS FOR SUSPENSION OR REVOCATION OF ANY CERTIFICATES OR
RATING HELD BY THAT PERSON.

ISSUED BY: ADMINISTRATOR
FEDERAL AVIATION ADMINISTRATION

36



7220.1D 05/29/2023
4. FAA Airman Written Test Report.

a. AFB-720 will prepare this form. The applicant must present the report to the DoD CTO
Examiner for a CTO Airmen Written Test initial issue (with raised and embossed seal) or re-
test.

b. Iflost or destroyed, the applicant may request a replacement copy from:

Federal Aviation Administration
Airmen Certification Branch
P.O. Box 25082
Oklahoma City, OK. 73125-0082
Or
Online via: Airmen Certification Branch
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Sample Temporary Airman Certificate, FAA Form 8060-4 (for information only)

Figure B-5: Original Issue

1. UNITEDSTA TE SOF AMERICA
DEPAR TMENT OF TRANSPOR TA TION - FEDERAL AVIA THON ADMDIS TR ATION

». TEMPORARY AIRMAN CERTIFICATE

I8 CERTRFACATE WO

Pending

THIS C ERTF LS ThA T
#  John Rochester Doe

LS

Hampton, VA 23660

4609 Hampton Roads Lanc

JDATE OF BIRTH

41965

HEIGHT

17

WEIGHT

wl220

HANR
Brown

EVES
Brown

HATIOHALITY

SEX
IM USA

wvarss of U certifleais o avercse tee pevileges of

Control Tower Operator

Df. Fanboeen loundio be property g ualfied ard is heraby scthordsed | n st eorda nes with e condiiions of iBruance on e

RATINGS AND Lkt TATION S

m Langley Air Force Base ATCT Hampton, Virginia

-....... SAMPLE

THIS B Elﬂmﬂ.ﬂ.m D A HEISSUAMNCE OF THIS

DATEOF SUPERSEDED AIR MAN CERTFICATE

GRADE OF CERTWFICATE

BY DIRECTION OF THE ADMINISTRATOR

EXAMPIER"S DESIGRATION WO, DR

vii, AIFIMAN'S SIGHATURE %5‘?&{

MSPECTOS'S . RO
[, DATEOF IS5 UANCE SN ATURE OF EXALMNER OR WEFECTOR 1_'6?
I §Lvu A dmith e

Figure B-6: Reissue

L UWITED STATES OF AME RICA
DEPARTMENT OF TRANSPORTATION - FEDERAL AWVIATION A DUAss TRATION

». TEMPORARY AIRMAN CERTIFICATE

M. CERTIRCATE NO.

Pending

EHESCRNIRACE THAT ~ John Rochester Doe

Hampton, VA 23660

¥ 4609 Hampton Roads Lane

[DATE OF BSRTH
741965

HEIGHT

77

WEGHT

220

Teves
| Brown

HAR
Brown

sEx
M

A TIORALITY

LSA

W

[

reverua of ihis cotificals e serclse the pivieges of

Control Tower Operator

s baen lurd Lo ba peoperly guad Ped and is ferrky mihos ted in accordance with e conditions of s uance on the

[RATINGS AND LEITATRI NS

= Langley Air Force Base ATCT Hampton, Virginia

Gen Rt

-....... SAMPLE

ms 5 ] avomomaL ssuance [ A REssuakce of s

DATE OF SUPERSEDED AMUWAN CERTIICATE

GRADE OF CERTIFICATE ”lz”?
BY DIRECTION OF THE ADMINISTRATOR EEAMERS OREICHATENHO. O
¥ DATE OF ISSUAKNEE N S AT URE OF EXAVINER OR MSPECTOR I_Iﬁ?
12/30/18 %2/7/ ,.4!;"?1{{}3. DATE DESIGHA TION EXPIRES.
Jf? USAF

E vil. AIRMANS SIGHATURE

Foren BOED=4 [B-TH) LS EF REVIDUS. EDITION

38



7220.1D 05/29/2023
5. Preparing FAA Form 8060-4, Temporary Airman Certificate

This form is used when an applicant successfully completes a facility rating test. A DoD CTO
examiner only may complete it, issue it to the applicant, and forward it to the Airmen Registry. Refer
to Figure B-5 for original issue and Figure B-6 for reissue. Fill in the data blocks as follows:

1. Block III — If the applicant holds a permanent Control Tower Operator certificate, enter the
certificate number in Item III. If the applicant does not hold a permanent certificate, enter the
word “PENDING” in Item IIL

2. Block IV — Enter the applicant’s full legal name (first, middle, and last).
3. Block V — Enter the applicant’s mailing address, including zip code.

4. Block VI— Complete by referencing applicant’s Application for an Airman Certificate
and/or Rating form, FAA Form 8400-3.

5. Block IX — Enter “CONTROL TOWER OPERATOR”.
6. Block XII — Enter facility name and location. Do not include zip code.

NOTE: All previous ratings are a matter of permanent record maintained by the Airmen Certification
Branch, AFB-720.

7. Block XIII — English Proficient.

8. Check the AN ORIGINAL ISSUANCE box if the applicant does not hold a Control Tower
Operator Certificate and rating. Otherwise, check the A REISSUANCE.. .box.

9. Ifare-issue, enter date of the current certificate in the DATE OF SUPERSEDED AIRMAN
CERTIFICATE box.

Under “BY DIRECTION OF THE ADMINSTRATOR”

10. Block X — Enter the issue date and the CTO Examiner’s signature. Issue date will be the date
of the practical test.

11. Enter the CTO Examiner’s CTO certificate number, credential number, or designation number
(found on FAA Form 8000-5).

12. Enter the CTO Examiner’s employer (example: USAF, NAVY, ARMY, or FAA) in the
DATE DESIGNATION EXPIRES block.
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Figure B-7. Sample FAA Form 8060-5, Notice of Disapproval of Application (for information
only)

UMITED STATES OF AMERICA NOTE
DEPARTWENT OF TRANSPORTATION-FEDERAL AVIATION ADMINISTRATION
PRESENT THIS FORM
UPON APPLICATION
NOTICE OF DISAPPROVAL OF APPLICATION Ll it oL
"NAME AND ADDRESS OF ARPLICANT CERTIFICATE OR RATING
SOUGHT
John Rochester Doe Langley AFBR, ATCT
4602 Hampton Hoads Lane
Hampton, VA 23660
On the date shown, vou failed the examination indicated below:
[ FuGHT [l oraL ] PRACTICAL
AIRCRAFT USED fMake and Mode!) FLT. TIME RECORDED N LOGEO0K
PILOTN-CO WM, INSTRUMENT DAL
oR S0L0

UPOMN REAPPLICATION YOU WILL BE REEXAMNED OM THE FOLLOWING:!

Item 3 Control Zone
Item 5 Weather Facilities Procedures

| have persenally tested this applicant and deem his perfonmance unsatisfactory for the issuance of the
certificate of rating sought

DATE OF EXANINATION SIGHATURE OF EXAMINER OR INSPECTDH DESIGHATION OR

9 GFFICE NO.
12/30/2018 40/7.1" M 1-167
FAA Form B060-5 (4-52) Electionic Forms (PDF)
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6. Preparing FAA Form 8060-5, Notice of Disapproval of Application

Use this form when an applicant fails to pass a rating test. The form must be filled out in triplicate.

The original copy is given to the applicant, one copy is transmitted to AFB-720, and one copy is
retained by the examiner for their files. FAA Form 8400-3 Application for an Airman Certificate
and/or Rating, which reflects the practical test items that were graded as unsatisfactory, must
accompany the Disapproval Form forwarded to AFB-720 (refer to Figure I-1).

Fill out the form as instructed below:

Block Instructions

NAME AND ADDRESS OF Enter the applicant’s name and complete address,
APPLICANT including ZIP code.

CERTIFICATE OR RATING SOUGHT | Enter the facility rating for which the text was given.

....FAILED THE EXAMINATION.... Check the box marked PRACTICAL.

FLT. TIME RECORDED IN Leave this item blank.

LOGBOOK

....REEXAMINED ON THE Enter the part(s) of the test graded unsatisfactory.
FOLLOWING (Refer to FAA Form 8400-3, Application for an Airman

Certificate and/or Rating Block 10 Section D). Enter the
complete subject area(s) and/or enter the item number
only such as: ITEM 1, ITEM 3, etc.

DATE OF EXAMINATION Enter date the test was given.
SIGNATURE OF EXAMINER.... The DoD CTO Examiner signs the notice here.
DESIGNATION OR OFFICE NO. Enter the DoD CTO Examiner’s designation number, CTO

certificate number, or credential number
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Figure B-8. Sample FAA Form 8400-3 Application for an Airman Certificate and/or Rating
(Front) (for information only)

Famn Approved DM B
HO. 2120-0007
Exp. 0TI 20
ugmm“ wmmmazen  APpplication for an Airman Certificate and/or Rating
et AT ACTIRTAT
.&Dlgh! Engineer E_Dhml Mavigalor D.[:I.'luat& Dispaicher
mE]mmng Enegiine Powe red Cnrlml Tower Operalor ED.&M of Cedificate
sz |Twbo Propeler Powesd c1[/IVFR Tower Rating [ Jndamsonal Rating
-"G-DTI-INE' Powered CZ.DJm—RadaAmmnhCuﬂm Tower Raling
1.TYPE OF AIRCRAFT TO BE USED LTIME IN THIS AIRCRAFT 3. NAME OF EMPLOYER
AAPPLICANT IDENTIFICATION
a.HM'ElFm.HkHe.LmJGm Rochester D K. Permanent Maling Address (include Xp codle}
B. Sodal Secuily Mumber C. Date Of8ith D. Height | E. Weight 4609 Hampton Roads Lane
123-45-67 89 Julv 4. 1965 7 220 Hampton, VA 23660
F. Hair G.Eyes H. Sex | 1. Mai
Brown Brown Male |USA
I Pace 01840 A pnapolis, Maryland L Teleghone fumter: 555-123-4567
5. CERTIFICATES HELD BY APPLICANT
A [P 8. [_] Fight Mavigator E. [ ] cround instructor
A1.[Jsirine Transport 43 [ ] Fignt insincior c.[] contra Tower Operator . [ aircrat Dispatcher
a2.[Jcommerciat aa_]privae 0. [] Aight Engineer 6. ] mechanic
6. Controlied Subst@ance Violation History: Have you ever been comvicled forviclaton of any Federl or S1ale siaties redaling lo Date of Final
narcalic dnegs, manjuana, o depressant or slimulant dasgs o substances T Do nol indude alcohol offenses involving molor vehide mode of | Conviclion
ransporalion as those ofienses are covered on the FAA Form 8500-8, Alman Medica Applcabon Fom D Yog [

7. APPLICANTS CERTIFICATION: | ceriify hal all slalements and answers peowided by me on lhis application foim are complete and e o Twe beslof my
knowiedge and | agree thal they are i be considered as pad of e basislor issuance of any FAA cerfificale lo me | hawve recefved e Piloll's Bl of Rights
Wirlien Molilcation of inves Bgasion lhal accompanées (his fom. | have al 5o read and undersiand Sve Frivacy Ac sialemen thel accompanées this form.

Signature of Applicant ), 5 ﬁ T Date (mm/ddiyyyy) 12/30/2019

B. INSTRUCTOR"S RECOMMEMND ATION: | consider lhe above applicant mady 1o lake
e lest forwhich hesshe & applying A Dtxa Test B.[]Fug C.D Pradical Test

D.Date D . instrucion’'s Signatre 2. ins irucior’s Cesfificale Mo. & Expiration Date | D.Grade & Cerfificale Mao.

E.Date E Linsiudior's Signature E2.insmucior’s Cerlificale Mo. & Expiration Date | E3.Grde & Cerlificale Mo.

B EVALUATION RECORD

Inspecir | Examiner Signahwe Date
Al
O | O
B. Pradical Tes
' Aircrafl Dispatcher U O
C. Practical Test
. Simulator Check (| ] /
E. Airorafl Flight Cheack; |'__| |:|
10LINSPECTOR'S RECORD
Al D'I'enwanrnlmm Cenificale lssued E_D Motice of Dis approval of Application issued C.l-__' Examiner's Ackon Accepled
D. Date E. inspecior's signalure F. FAA ofice
cr | mea | omce | cou | 1= et eur e | wt | os | cwss | sex RATING =rarE T D“”‘“m D'm Uialng
[ Joowoa saaeg [ Jcoresponsance
| , [ 1] l AREENE
FAAFom 88003 (618} Supamedes Previcus Edition Electronk Varsion |Adoba) 1
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7. Preparing FAA Form 8400-3, Application for Airman Certificate and/or Rating (Front)

a. This form is used to apply for a CTO facility rating, as well as for changes to a CTO certificate
holder’s personal information. It is not used to apply for a Credential.

b. Before administering a facility-rating test, the DoD CTO Examiner must verify that the
applicant:

1. Has provided positive proof of identification (current and valid photo ID — United States
driver’s license, passport, or military ID, etc.)

2. Has passed the prerequisite written test.
3. Possesses an appropriate medical clearance.

c. At the top of the form, check the CONTROL TOWER OPERATOR box and appropriate
rating

1. Block 1, 2 and 3: Leave these blank
2. Block 4: APPLICANT IDENTIFICATION
3. Boxes A through L: Applicant’s personal data (to be filled in by applicant)

NOTE: If the applicant provides a mailing address that contains a post office box, rural route, or
personal mailbox, a physical residential address must also be provided. Also, the social security number
is optional.

4. Block 5: Check C. CONTROL TOWER OPERATOR

5. Block 6: CONTROLLED SUBSTANCE VIOLATION HISTORY: Applicant must
answer the question

6. Block 7: APPLICANT’S CERTIFICATION: Applicant must sign and date on or before
the practical test

7. Block 8: INSTRUCTOR’S RECOMMENDATION: Leave this block blank

8. Block 9: EVALUATION RECORD: Examiner must fill in Line C labeled “Practical Test
Control Tower Operator.” Check the box under EXAMINER and enter the following:

(A) DoD CTO Examiner’s signature. If the examiners signature is illegible, also provide a
printed or typed name

(B) DoD CTO Examiner’s designation number, CTO certificate number, or Credential
number (located on FAA Form 8000-5) adjacent to Signature

(C) Date on the adjacent line. The date in the evaluator's record must correspond with the

date of the practical test and issue date of the Temporary Airman Certificate, FAA
Form 8060-4
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9. Block 10: INSPECTOR’S RECORD. Leave blank.

Figure B-9 Sample FAA Form 8400-3 Application for an Airman Certificate and/or Rating
(Back) Satisfactory

WO Do 00
11. PRACTICAL TEST REPORT . G102
Gaaling Lo gendd (AN applicable ilerms must bo graded S of LY
Ewploin in “Remorks” ol S which see nol gradesl.
S-Satstectory, ULvratisfactory
Gsdo Grada |
£ 3 g P
£ Flight Empinesr = B C. Adrerat Dispate har
H 3l o =
L]
1 Equ_plnlnl.EnlﬂiMhm (Dirady 1 Flighl Plsrning! Dispalchifolass e
z Profight nepecion ] Prefight Takeol, Depariue
3 Nomal Operatng Frocedures 3 in-hignt Proceduies
a4 Abngrmmpl Operafing Pracedes 4 Arrival, Approach, Landing
L] Parformanca Dala and Cruse Contrel [] Fosl Flight 4
[ Trouble Shootirg 3 Abramal Emerge L
T Ermargancy Procadunes 7 Erglish Langua
[] Forms and Reconds Grade
] Post Fight P =] &
10 Crrw Coondnaton E Tower Qpermicr i a
1 Jucgment 2 -
Grinde: VFR TOWER RATING
g ol Tanwer
i B Flight Navigator Mirpad 3
The Contrel Zors
- Miotice io Furren g
1 Equipm et [Cyal) e Weaine! Fpchlas and Procedues E
2 Equipment Chack . A Damanasmbon af Abiity 1o Cenliol
3 Prefighl Tranmng Air Tralhc: Undes VPR S
L] Hormal Havigation Procsdures HOM-RADAR APPROVGCH CONTROL TOWER RATING
& _Hnoeiedoe of Novigation Meiheds 1 Alr Teale Comtiol Facilios
[} Coaroinsian of Navgational Malhods N ] Alr Nagaton Fazilias
T Emargancy Procadines I 3 Use of Airman's Information Manal
L] Cowdnpson of Dules 4 Hoiding Procedunas
-] Crow Coordnabon 5 Appraach Procoduros
10 Jucigreent [ Missed Approach Facillies
11, Route of Flight Chetk ¥ Alserrante Arpacls
From To Hicars 8 Search and Restue Procedues
[y Fignl 5 A Demansiaton of ARy fo Gonirol
Alr Tralic Under FR
18 Alrport |dentifcatian LFI
Wirman's. Identification (ID) [12. Aviation English Language Standard
John Rochester Dog .-\.mhlulsﬁmm‘nh Language Stendad.
Farm of 1D B.[Does not Meer avistion Englsh Lenguage Standanss
Driver's License (Washington, DC) e[ Vo S0 for Avistion English ot
MumEar Daterminatian,
DC-111-222-3333 R
Expiration Diate
July 4, 2023
FAA Farm B400-3 (6-10) Sepersedes Peevious Ddilios Clotlrenie Version jAasta) 3
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Figure B-10. Sample FAA Form 8400-3 Application for an Airman Certificate and/or Rating
(Back) Unsatisfactory

Farm Approved OMB
WO 2120-0007
11. PRACTICAL TEST REPORT Exp. nlrmmzz
Grading Legend (A8 applicable lems must be graded S or Ly
Explain in “Remarks” al #lems which are nol graded.
S-Satisclory L-Unsalislaciony
Grade | Grade
$ EEE 5
E A. Flight Engineer % E C. Alrcraft Dispatcher —E
= 2 [}
- LI i
1 Equipment Examination | Cral) 1 Flight Planning/ DispalchiRelease
2 Preflight knspection Fi Prefight Takeofl, Departure
3 HNommal Operaling Procedures 3 In{light Procedures
4 Abnomal Operating Procedures 4 Arval, Agproach, i
5 Perfonrmance Data and Crise Control [ Post Fight .
[ Trouble Shooling [ Abnoanal
7 Emergency P rocedures 7 English iency
& Fams and Records Grade
[} Post Flight g ‘ l 5 5
10 Crew Coordination E T awr i ﬂ
11 Jeagment 2 \ il E
Grade o Q‘ VPR TOWER RATING
g ¥ - Ny, & Control Tower u
E B. Flight Navigator % y The Adrpor [
2 1 b The Control Zone 5
o . HNolice lo Airmen ]
1 Equipment {Oml - = Weather Fadliies and Procedures [
2 Equipment Check ' & A Demonstra tion of Abdity o Control s
3 Predight Training Adr Traffic Under WFR
4 Mommal Mavigation Procedures o NON-RADAR APFROACH CONTROL TOWER RATING
5 Knowiedge of Navigation Methods " Z. 1 Air TralficControd Facikties
[ Coordination of Mavigational Methods 2 Air Navigation Facliies
7 Emergency Procedues _ i 3 Use of Aiman's information Mamel
] Coordination of Dutes 4 Hobding Procedures
] Crew Coordination o 5 Apgroach Proceduwes
10 Judgment i [ Missed Agproach Faciiies
11. Route of Flight Check T ARermnale Alrpois
From To 6 Hours [] Search and Rescue Procedures
Day Might 8 A Demonstraion of Abdity 1o Confrod
Air Traffic Under IFR
10 Adrpost Identification LFI
laimman s Identification (10) 112. Aviation English Language Standard
John Rochester Doe A [/ Mests Asiation English Language Standard.
Formn of ID EDDues Mol Meet Aviation English Language Standards
Driver's License (Washington, DC) [ JRelemei o FSO for Avisbon Engish Language Standard
urmber Dedesmination.
DC-111-222-3333 Remaks
Expiration Dame
July 4, 2023
FAA Forn B400-3 |6-18) Supersedes Previous Edition Elecinonk Venlan (Adobe) 2
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8. Preparing FAA Form 8400-3, Application for an Airman Certificate and/or Rating (Back)

1. Block 10: The examiner must fill in PRACTICAL TEST REPORT and serves as the
examiner’s grade sheet for a facility rating. All applicable items are graded either Satisfactory
(S) or Unsatisfactory (U). Enter all grades in the column titled “EXAMINER”

NOTE: A check mark or “X” is not acceptable.

2. Section D. CONTROL TOWER OPERATOR: Grade all applicable items. Enter under the
remarks column any items that were not graded and explain why the items were not graded.
Also, note in the remarks column if Item 9 was graded under simulated IFR conditions.

NOTE: 4 rating cannot be issued unless the applicant receives a satisfactory score on all applicable
items.

3. Section D, item 10: AIRPORT IDENTIFICATION: Enter the facility three-letter identifier
and location for which the rating test was administered.

4. Airmen Identification (ID) Block: Enter the Airman’s name as shown on the current and valid
photo identification presented (If driver’s license, include state).

5. Form of ID Block: Enter the form of current and valid photo identification presented (United
States driver’s license, passport, or military ID, etc.)

6. Number Block: Enter the identification number as shown on the identification presented.

7. Expiration Date Block: Enter the expiration date of the identification presented (if an
expiration date exists).

8. Block 12: AVIATION ENGLISH LANGUAGE STANDARD. Check the applicable box.
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Figure B-11. Sample FAA Form 8400-3 Application for an Airman Certificate and/or Rating
(Page 2)

13, REMARKS
Langley Air Force Base ATCT
600 Military Road, Building 10
Hamplon, VA 236869
FAA Fosom B400-3 [B-18) Supsrsedes Previous Editios Electronic Vemsion |Adobe) :

9. Preparing FAA Form 8400-3, Application for an Airman Certificate and/or Rating
(Page 2)

Block 13. REMARKS: Enter the facility’s full name and the complete mailing address. If the
facility’s mailing address is a PO Box, enter the physical address of the facility. Enter special
mail address if certificate is to be mailed to another address.
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