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SUBJ: GREAT lAKES RliGION TEST' EQU-IPMENLL9AN POOL 

L. PURPOSE. Th.js Order estab1 i shes 'responsi bil iti es and procedures for the 
loan, malntenance, and calibration of test equipm.ent in the regional loan pool. 

2. DISTRIBUTION. Thi:$: Orde·r, is disitril9uted:t.o branch level and abov.e in the 

At rway fadlit1 es Divi s1 on' an<! 'to~ acll Airway Faci H ties Field Ofri ces • 


• ~.... ~ o-,;:1'•• ;.. .;~. 

3. CANCELLATION. Order GL 6200.6, dated April 21, 1978, is cancelled. 

4. PBOCEPUBE. All test.··equipment~in the reg~onal loan.- pool shall be in the 

custody of AGL-431 and st.tall be stored at .the Regi ona1 Warehouse. 


·.:,' 

a.:;· Lo~n.Req!J~st. A·loan r~uest of 1oan.poo1 test equipment shaH be made 
to AGL-431 verbally or oo a .SpeedCjMern0,.FAA: Farm 2800-L The office/sector 
requesting a loan of test equi pmerrth· in :advance, shall prepare a 1oan request on 
a Speed Memo, FAA Form 2800-1, and submit it to AGt.-431. The request should 
include the consignee shipping address, a description of the equipment required, 
and d~te: required. Response to verbal requ.ests win be·on a "first come - first 
served" basfs. unless the need ·h ,of· an emergency naturE!-.- Loan requests from the 
fi ~ld. should have ,pri or,,aRPr<)v~l from.,the ;appropriate Sector. Office. Regi ona1 
engineers requiring test equi pmeot l-oans f,or ·a loaal project mi'y malta the 
reques.t v~nb~lly.. and recetpt.for the equipment when they ·pick f:t ~Jfl at: the 
Regional Warehouse. 

b. Emergency loan. Should the occasion arise where a field f·«cility 
requires immediate use of test equipment, notify AG~-431 directly by phone and 
AGl-431 shall take action to provide the. required shlpmenL Use of this 
emergency procedure should be the exception rather than the rule. 

c. Release of Equipment. Upon receiving a loan request, AGl-431 will take 
action to release the required test equipment. Pick-up and delivery of loan 
pool test equipment will be arranged and coordinated by the receiving AFS with 
AGl-431. In cases when a shipment of the test equipment is necessary, AGL-431 
will be responsible for packaging and shipping charges to the AFS, and the 
sector will provide the same services for the return shipment. 

d. R-eturn of Equipment. The test equipment shall be returned to the 
Regional Warehouse, AGL-431. immediately after use. The maximum loan period 
normally shall be 30 days after receipt. If the equipment will be needed for a 
period longer than 30 days, it should be so stated on the loan request. AGl-431 
wi 11 maintain a suspense on 1oaned equipment. The office returning the 
equipment shall report any malfunction of or damage to the equipment. 
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e. Do·tumentation of Loa·n·v-AGb..:43l wnr1. prepare a Memorand 
Form 4650:-lL to cfocument all 1oa'nsi.<ff t&st.i equfpment. When . 
up at, the Regional Warehouse, the Memorandum Receipt will be prepared in two 
copies; The individual receiving the equipment will sign one copy of the form, 
which will be placed in AGL-431's suspense. The other copy will be retained by 
the individual. When test equipment is being shipped to field offices or 
facilities, AGL-431 will prepare the Memorandum Receipt in four copies. One 
copy wi 11 be retained in suspense by AGL-431, and three copies wi 11 accompany 
the equipment to the consignee, who will return one signed copy indicating 
receipt to AGL-431. When the equipment is returned tothe Regional Warehouse, 

. i t wi 1L . b~ .ac.~QITJP_a nj ~d ,lly . .Q. n.~, ¢.9.PY.!:11~VJb!e· J~:emQJ..:cin~tUJ1L R~E!:i'.p!t .. j\fi.L,...431 wi 1.1 
··· 	 acknowledge return and send· the copy back to the shipper. AGL-431 wi 11 post the 

return· em, the. ·Eq.tti pmem;t toan::·Comtr&:l: .tar-d.';': GL. ·fo-rm HGO·J~··and then all' co.pi es 
of receiJ!)tswillbe·disp:0sed ~f..,,-: :, · 

5. RECOR0K£E.Prl.NG ~:: AGl.,.:43l:: shaH mai t.reaH1: cHV Equi pme'nt t:.oa ~: ContrQ1 . Cii rd, Gl 
Form 1760-3.,···-on: ·eaich:·, p~ ete::::af. eqtlipment J·i i'l"·tfler regi(:)lna 1!''1 oa i'l· poo~·~: The· date· ana 
name of the person/office removing the equipment from the 1oan pool shall be 
indicated O'l':l'> Ut·i s·· card~ ',. · • ' 1.> •' · 

6. MAINTENANCE.,: R:EPAIR1 . AND' CAUI3QA1f:H'>N•' OF iESl!ft:QUIPM:ENT. AGL~431'$~~ll'· be 
responsible for ma.interrarite',r.r~pai:rt ,::-aM•aali1brcatief.l of'test equ~pm.ent in the· 
regional loan pool. All test equipment requiring calibration will be current 
wh.en loaned; out to. the fi eldH»fU~es ·or Ucil~t1:e·s. · H't cases W:i'le'l'':e- caHbratton 
expires:.whl.le·.·i:n the·~field~ a:rrangement.s:;w1~4·AJe:mcHi.f! wit~ AGL:.;4_M.'to. in·sure: 
e«;tiji pmen.:t·, is cali brateq:~·~ •;All · rtetu:Tned. test' equ~·pment thal'Jt ·be· ·checked by
AGL-431 p.ersonnel· before ttlie: ru!k:t usage. · · · ·. ,., . .· · ·· · '. · ·: 

' 	 ' (' ' ... ','. 

7~. ANNUAt..I:NVI!tH0RY AND:oR:KVII£W Qf,,."ffST ·EQUIPMENT LOAN· POO:t. ~ Annt~ai ~y; durtng
t.he ·m~th ot Jar.uary, AGL..43at..ishalt'f·~ooriduet· an :f,nventbry of test equf.pmefit hl · · 
the r:egion~l 1oa.rr pooLfo~ .. tt.Ht·ptmpose~;of· ver,i:'fiyi rilg•praf)erty rrecc>rds •· A· review 
shall b~·made .. of. ~uipment.u,tf'M,~ation·and eondi'tion to·· identif'Y ttelil's of 
equipment .no, 1 onger r.equi red in ·the pool or whf\ch· requtre t"apl'acement 'dt:le to 
condition or obsolescence. 
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