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1. PURPOSE. T h i s  o r d e r  e s t a b l i s h e s  t h e  s t a n d a r d  o r g a n i z a t i o n a l  s t r u c t u r e s  f o r  a i r  
t r a f f i c  c o n t r o l  t e r m i n a l  f a c i l i t i e s .  

i 

2.  DISTRIBUTION. T h i s  o r d e r  i s  d i s t r i b u t e d  t o  a i r  t r a f f i c  d i v i s i o n  l e v e l  i n  
Washington, a i r  t r a f f i c  b ranch  l e v e l  i n  t h e  r e g i o n s ,  t h e  FAA Technica l  and 
Mike Monroney A e r o n a u t i c a l  C e n t e r s ,  t h e  Off i c e  of Personne l ,  and Off i c e  of 
T r a i n i n g  and Higher  Educa t ion  and a l l  a i r  t r a f f i c  f i e l d  f a c i l i t i e s .  

3. CANCELLATION. Order  1100. l26E, d a t e d  A p r i l  25. 1983, S tandard  Organ iza t ion  of 
A i r  T r a f f i c  Cont ro l  Terminal F a c i l i t i e s ,  i s  c a n c e l l e d .  

4. BACKGROUND. Modernizing t h e  a i r  t r a f f i c  system r e q u i r e s  improved o p e r a t i o n a l  
e f f i c i e n c y  and a c c o u n t a b i l i t y  of f a c i l i t y  pe rsonne l .  Dynamic growth i n  technology,  
u s e r  needs ,  budgetary  c o n s t r a i n t s ,  environmental  concerns ,  and t h e  hub management 

,- 
concep t ,  r e q u i r e  t h e  e f f e c t i v e  and e f f i c i e n t  r e s t r u c t u r i n g  of t e r m i n a l  o rgan i -  
z a t i o n s .  From t h i s  p e r s p e c t i v e ,  and from v a r i o u s  s t u d i e s ,  i t  becomes 
i m p e r a t i v e  t h a t  t e r m i n a l s  c o n s t a n t l y  review, upda te ,  and r e s t a t e  r e s p o n s i b i l i t i e s .  
a c c o u n t a b i l i t i e s ,  and s t a f f i n g  w i t h i n  t h e  o p e r a t i o n a l  environment.  

5 .  EXPLANATION OF CHANGES. 

a. S t a f f i n g  g u i d e l i n e s  f o r  f a c i l i t i e s  have been removed from Order  1100.126 
and w i l l  be  i n c o r p o r a t e d  i n  Order  1380.33. Order  1380.33 w i l l  i n c o r p o r a t e  a l l  
s t a f f i n g  s t a n d a r d s  f o r  t e r m i n a l s ,  c e n t e r s ,  and AFSS's. Fur thermore,  t h e  d a t a  b a s e  
must be p e r i o d i c a l l y  updated and r e f i n e d  t o  ensure  t h a t  t h e  d a t a  b a s e  is  represen-  
t a t i v e  of c u r r e n t  work methods, p rocedures ,  sys tems,  and p r a c t i c e s .  P l a c i n g  
s t a f f i n g  g u i d e l i n e s  i n  Order  1380.33 w i l l  e n s u r e  a  p e r i o d i c  review and u p d a t e  t o  
f a c i l i t y  s t a f f i n g .  

b. Because of t h e  complexi ty  invo lved  i n  managing f a c i l i t i e s  and t h e  e v o l u t i o n  
of hub f a c i l i t i e s ,  hub managers,  a d d i t i o n a l  a s s i s t a n t  managers,  s t a f f  s p e c i a l i s t s ,  
and a s s i s t a n t  a i r  t r a f f i c  c o n t r o l l e r s  have been i n c o r p o r a t e d  i n  t h e  o r g a n i z a t i o n a l  
s t r u c t u r e .  

c .  I n  reviewing t h e  examples of o r g a n i z a t i o n a l  s t r u c t u r e  c h a r t s  i n  t h e  
appendices ,  i t  w a s  determined t h a t  35 t o  40  o r g a n i z a t i o n a l  c h a r t s  would be  needed 
t o  c o v e r  a l l  p o s s i b l e  e x i s t i n g  t e r m i n a l  f a c i l i t y  s t r u c t u r e s .  To reduce t h e  
workload of producing and u p d a t i n g  t h e s e  c h a r t s ,  a  g e n e r i c  c h a r t  i s  i n c o r p o r a t e d  
i n  t h i s  o r d e r .  I f  a  f a c i l i t y  i s  n o t  a u t h o r i z e d  a  p o s i t i o n ,  t h e  r e p o r t i n g  l e v e l  
w i l l  a u t o m a t i c a l l y  proceed t o  t h e  nex t  l e v e l  of t h e  s t r u c t u r e .  - 

Distribution: A-W(AT/TO/TR/TH/PN/HT)-2 ; A-X(AT) -3;  A-YZ-1; In~tlated B ~ : A A ~ - ~ ~  
A-FAT-0 (LTD) 



6. --- DEFINITIONS. The fo l lowing  p o s i t i o n  a b b r e v i a t i o n s  a r e  a u t h o r i z e d  f o r  use :  

215 2: a* - 

A i r  T r a f f i c  Manager/Hub A i r  T r a f f i c  Manager (ATM) 
A s s i s t  a n t  A i r  T r a f f i c  FIanager (AATM) 
Area Manager (AM) 
Area S u p e r v i s o r  (AS) 
A s s i s t a n t  Managers 

( a )  Automation (AMA) 
(b )  Opera t ions  (AM01 
( c )  Programs (AMP) 
(d l  T r a f f i c  Management (AMTM) 
( e l  T r a i n i n g  (AMT) 
( f  Q u a l i t y  Assurance (AMQ) 

S t a f f  S p e c i a l i s t s  

( a )  Automation S p e c i a l i s t  (AUS) 
( b )  P lans  and Procedures  S p e c i a l i s t  (PPS) 
( c )  Program S p e c i a l i s t  (Ps) 
(d)  Q u a l i t y  Assurance and T r a i n i n g  S p e c i a l i s t  (QATS) 
( e )  Q u a l i t y  Assurance S p e c i a l i s t  (QAs) 
(f) T r a i n i n g  S p e c i a l i s t  (TS) 

T r a f f i c  Management Coord ina to r  (TMC) 
A i r  T r a f f i c  Cont ro l  S p e c i a l i s t  (ATCS) 

(1 )  A d m i n i s t r a t i v e  O f f i c e r  (AO) 
(2)  Educa t ion  S p e c i a l i s t  (ES) 
(3 )  A i r  T r a f f i c  A s s i s t a n t  (ATA) 
(4) C l e r i c a l  

c .  Terminal F a c i l i t y  Types: 

(1 )  Tower Cab -- VFR 
(2 )  Tower Cab -- Non Radar Approach 
(3)  Tower Cab -- Limi ted  Radar 
(4 )  TRACAB 
( 5 )  TRACON and Tower Cab 
(6)  TRACON (Stand Alone -- Not combined w i t h  a  Tower Cab) - 

7 .  REQUIREMENTS. The p r o v i s i o n s  of t h i s  o r d e r  a r e  e f f e c t i v e  immediately and s h a l l  
be completed w i t h i n  2  y e a r s .  

a .  Regional a i r  t r a f f i c  d i v i s i o n s  s h a l l  r e a l i g n  f i e l d  f a c i l i t y  o r g a n i z a t i o n a l  
s t r u c t u r e s  w i t h i n  t h e  framework of t h i s  o r d e r  and Order 1380.33 t o  e n s u r e  e f f e c t i v e  
u t i l i z a t i o n  of pe rsonne l .  
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b. An a u d i t  of f a c i l i t i e s  f o r  program e f f e c t i v e n e s s  s h a l l  be  accomplished 
d u r i n g  f a c i l i t y  e v a l u a t i o n s .  

c .  The O f f i c e  of A i r  T r a f f i c  s h a l l  p r o c e s s  r e q u e s t s  f o r  wa ivers  t h a t  a r e  
submi t t ed  c o n s i s t e n t  w i t h  pa ragraph  9.b. of t h i s  o r d e r .  

AUTHORIZATION. 

a. Regional a i r  t r a f f i c  d i v i s i o n  managers s h a l l  e v a l u a t e  p o s i t i o n  requ i rements  
and p r o v i d e  s t a f f i n g  f o r  on ly  t h o s e  p o s i t i o n s  n e c e s s a r y  t o  m a i n t a i n  an e f f e c t i v e  
o p e r a t i o n  c o n s i s t e n t  w i t h  system and u s e r  needs.  

b.  The o r g a n i z a t i o n a l  s t r u c t u r e s  p r e s c r i b e d  i n  t h i s  o r d e r  s h a l l  b e  accommodated 
w i t h i n  a l l o c a t e d  a i r  t r a f f i c  r e s o u r c e s .  A i r  t r a f f i c  managers , w i t h  r e g i o n a l  con- 
c u r r e n c e ,  a r e  provided f l e x i b i l i t y  t o  combine/decombine p o s i t i o n s  and f u n c t i o n s  i n  
o r d e r  t o  e n s u r e  maximum e f f i c i e n c y  and p r o d u c t i v i t y .  When workload f a c t o r s  
n e c e s s i t a t e  a d d i t i o n a l  f u n c t i o n s  beyond t h e  scope  of t h i s  o r d e r ,  r e g i o n a l  a i r  
t r a f f i c  d i v i s i o n s  a r e  a u t h o r i z e d  t o  d e v i a t e  from p r e s c r i b e d  o r g a n i z a t i o n a l  s t r u c t u r e  
f o r  p e r i o d s  n o t  t o  exceed 1 y e a r .  Regions s h a l l  forward d e t a i l e d  n o t i f i c a t i o n  of 
s t r u c t u r a l  change t o  t h e  Manager, Execu t ive  S t a f f ,  AAT-10 p r i o r  t o  t h e  e f f e c t i v e  
d a t e  of t h e  change. A summary of b e n e f i t s  d e r i v e d  and recommendations s h a l l  be  
forwarded t o  AAT-10 a t  t h e  c o n c l u s i o n  of t h e  d e v i a t i o n  p e r i o d .  

c .  A s  t h e  hub concept  c o n t i n u e s  t o  evo lve ,  t h e  r e g i o n s  may, a t  t h e i r  
d i s c r e t i o n ,  e l e c t  t o  s t a f f  some s t a f f  s p e c i a l i s t  p o s i t i o n s  a t  t h e  hub manager ' s  

,- f a c i l i t y  i n s t e a d  of a t  t h e  hubbed f a c i l i t i e s  i n  o r d e r  t o  b e t t e r  u t i l i z e  t h e  
pe rsonne l  i n  s u p p o r t  of t h e  hub. Should t h i s  be  done, i n  no i n s t a n c e  s h a l l  more 
t h a n  5 0  p e r c e n t  of t h e  s t a f f  s p e c i a l i s t s  be removed from t h e  hubbed f a c i l i t y  w i t h o u t  
f i r s t  o b t a i n i n g  a  w a i v e r  from AAT-10. 

9. PROCEDURE. 

a .  O r p a n i z a t i o n a l  S t r u c t u r e .  The o r g a n i z a t i o n a l  s t r u c t u r e  i n  t h e  appendix is  
g e n e r i c  i n  n a t u r e  and no t  a l l  f u n c t i o n s  a r e  a u t h o r i z e d  i n  each  f a c i l i t y .  

(1) Appendix 1 - Example - O r g a n i z a t i o n a l  S t r u c t u r e  f o r  Terminal F a c i l i t i e s .  

b. Waiver. A l l  w a i v e r s  p r e v i o u s l y  g r a n t e d  f o r  d e v i a t i o n  from Order  1100.126E 
a r e  c a n c e l l e d  upon t h e  approva l  of t h i s  o r d e r .  A w a i v e r  t o  t h e  b a s i c  s t r u c t u r e ,  i n  
e x c e s s  of 1 y e a r ,  may be o b t a i n e d  as fo l lows :  

(1 )  F a c i l i t y  managers s h a l l  submit r e q u e s t  t o  r e g i o n a l  a i r  t r a f f i c  d i v i s i o n  
managers 90 days p r i o r  t o  t h e  proposed implementat ion d a t e  of t h e  p o s i t i o n .  

(2 )  Regional a i r  t r a f f i c  d i v i s i o n s  s h a l l  forward j u s t i f i c a t i o n  t o  AAT-10 a t  
l e a s t  45 days  p r i o r  t o  t h e  proposed implementat ion d a t e  of t h e  p o s i t i o n .  

( 3 )  Based on t h e  j u s t i f i c a t i o n ,  a  wa iver  may b e  i s s u e d  f o r  a  p e r i o d  not  t o  
exceed 2  y e a r s .  

r c ~ .  (4)  I f  t h e  d u r a t i o n  of t h e  f u n c t i o n  o r  p o s i t i o n  exceeds  t h e  2-year t imeframe, 
t h e  a f f e c t e d  f a c i l i t y  must a g a i n  f o l l o w  t h e  p r o c e s s  p r e s c r i b e d  i n  (1 )  and (2 )  above. 
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1 0. FACILITY MANAGEMENT. 

a. Area of Operat ion.  An o p e r a t i o n a l  a i r  t r a f f i c  c o n t r o l  (ATC) a r e a  
c o n s i s t s  of a  group of ATC f a c i l i t i e s ,  e.g. ,  tower  cabs ,  nonradar  approach 
c o n t r o l  o r  r a d a r  approach c o n t r o l ,  and /or  a l l  o r  p a r t  of t h e  o p e r a t i o n a l  
p o s i t  i o n s  i n  a r a d a r  approach c o n t r o l  room/TRACON a s  determined by ope r a t i o n a l  
needs .  Personnel  a s s i g n e d  d u t i e s  i n  t h i s  a r e a  c o n s i s t  of an  a r e a  manager 
a n d / o r  an a r e a  s u p e r v i s o r  as a p p r o p r i a t e ,  r a d a r  and /or  nonradar  ATCS a n d / o r  
ATA's, where a s s i g n e d ,  and o t h e r s  a s  p r e s c r i b e d  by f a c i l i t y  management. 

b. O r g a n i z a t i o n a l  T i t l e s  and R e s p o n s i b i l i t i e s .  The fo l lowing  organiza-  
t i o n a l  t i t l e s  a r e  a u t h o r i z e d :  

(1 )  A i r  T r a f f i c  Managers. 

( a )  A i r  T r a f f i c  Manager (Hub) - Reports  t o  t h e  r e g i o n a l  a i r  t r a f f i c  
d i v i s i o n  manager o r  a s s i s t a n t  a i r  t r a f f i c  d i v i s i o n  manager, a s  d i r e c t e d .  P rov ides  
s u p e r v i s i o n  and suppor t  t o  t h e  a i r  t r a f f i c  managers a t  f a c i l i t i e s  i n  t h e i r  a ss igned  
hub; p r o v i d e s  s u p e r v i s i o n  t o  t h e i r  a s s i s t a n t  a i r  t r a f f i c  manager, a r e a  managers/ 
s u p e r v i s o r s ,  a s s i s t a n t  managers / s t a f f  pe rsonne l ,  and ATCS/ATA p e r s o n n e l ,  as appro- 
p r i a t e .  Th i s  manager i s  accountab le  f o r  t h e  o v e r a l l  operational/administrative 
m a t t e r s  a f f e c t i n g  t h e  hub and t h e  f a c i l i t y .  Th i s  manager i s  r e s p o n s i b l e  f o r  a l l  
d u t i e s  s p e c i f i e d  i n  t h e  A i r  T r a f f i c  Hub Management, Order 1100.153. 

(b )  A i r  T r a f f i c  Manager (Non-Hub) - Reports  t o  t h e  hub a i r  t r a f f i c  - 
manager. I f  a  hub does n o t  e x i s t ,  t h e  ATM w i l l  r e p o r t  t o  t h e  a i r  t r a f f i c  d i v i s i o n  
manager o r  a s s i s t a n t  a i r  t r a f f i c  d i v i s i o n ,  as d i r e c t e d .  P rov ides  s u p e r v i s i o n  t o  
t h e  a s s i s t a n t  a i r  t r a f f i c  manager, a r e a  managers / superv i sors ,  a s s i s t a n t  managers/ 
s t a f f  pe rsonne l ,  and ATCS/ATA personne l ,  a s  a p p r o p r i a t e .  Th i s  manager i s  account-  
a b l e  f o r  t h e  o v e r a l l  operational/administrative m a t t e r s  a f f e c t i n g  t h e  f a c i l i t y .  

(2) A s s i s t a n t  A i r  T r a f f i c  Manager. Reports t o  t h e  a i r  t r a f f i c  manager. 
P rov ides  s u p e r v i s i o n  t o  t h e  a r e a  managers / superv i sors  and a s s i s t a n t  managers/ 
s t  af  f  pe r sonne l ,  a s  a p p r o p r i a t e .  C o o r d i n a t e s / i n t e g r a t  e s  o p e r a t i o n a l  and admini- 
s t r a t i v e  workload of l i n e  and s t a f f  pe rsonne l .  

( 3 )  L i n e  Personne l .  

( a )  A s s i s t a n t  Manager f o r  Opera t ions  - Reports  t o  t h e  a s s i s t a n t  
a i r  t r a f f i c  manager. Responsible  f o r  t h e  o v e r a l l  management of t h e  o p e r a t i o n a l  
a r e a s  of t h e  f a c i l i t y .  P rov ides  f i r s t  l e v e l  s u p e r v i s i o n  f o r  a r e a  managers /area  
s u p e r v i s o r s  and TMC's ,  a s  a p p r o p r i a t e .  

(b) Area Manager - Reports  t o  t h e  a s s i s t a n t  manager f o r  opera t -  
i o n s  o r  t h e  a s s i s t a n t  a i r  t r a f f i c  manager, a s  a p p r o p r i a t e .  Responsible  f o r  t h e  
o v e r a l l  management of t h e  tower  cab  and /or  r a d a r  approach c o n t r o l  f u n c t i o n ,  o r  a r e a  
t h e r e o f ,  d u r i n g  a s p e c i f i c  t o u r  of duty .  The a r e a  manager p rov ides  f i r s t - l i n e  
s u p e r v i s i o n  t o  a r e a  s u p e r v i s o r s  and i s  a c c o u n t a b l e  f o r  i n t e g r a t i n g  a i r  t r a f f i c  
o p e r a t i o n s  i n t o  an e f f e c t i v e  and e f f i c i e n t  s e r v i c e .  When t h e r e  i s  n o t  an a s s i s t a n t  
manager f o r  o p e r a t i o n s ,  t h e  a r e a  manager w i l l  p rov ide  d i r e c t  s u p e r v i s i o n  f o r  t h e  
TMC's. 
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( c )  T r a f f i c  Management Coord ina to r  - Reports  t o  t h e  a s s i s t a n t  
manager f o r  t r a f f i c  management. I f  a  f a c i l i t y  is  n o t  a u t h o r i z e d  an AMTM, t h e  TMC 
w i l l  r e p o r t  t o  t h e  a s s i s t a n t  manager f o r  o p e r a t i o n s  o r  t h e  a r e a  manager, as 
a p p r o p r i a t e .  Responsible  f o r  t h e  implementat ion of l o c a l  f low c o n t r o l  p rocedures  
and o t h e r  d u t i e s  as ass igned .  

(d)  Area S u p e r v i s o r  - Reports  t o  t h e  a r e a  manger, a s s i s t a n t  a i r  
t r a f f i c  manager, o r  a i r  t r a f f i c  manager, as a p p r o p r i a t e .  P rov ides  f  i r s t - l i n e  
s u p e r v i s i o n  t o  a  number of r a d a r / n o n r a d a r  ATCS1s and ATA1s as a p p r o p r i a t e ,  and is  
a c c o u n t a b l e  f o r  e n s u r i n g  t h a t  e f f i c i e n t  and e f f e c t i v e  a i r  t r a f f i c  s e r v i c e  i s  main- 
t a i n e d .  A s s i s t s  TMC's  i n  m a i n t a i n i n g  t h e  i n t e g r i t y  of t r a f f i c  management p o l i c i e s  
and p rocedures  and w i l l  p r o v i d e  t h i s  s e r v i c e  when a TMC i s  n o t  a v a i l a b l e .  

( e l  A i r  T r a f f i c  Cont ro l  S p e c i a l i s t  - Reports  t o  an a r e a  s u p e r v i s o r  
o r  a i r  t r a f f i c  manager, as a p p r o p r i a t e .  Accountable f o r  p r o v i d i n g  a i r  t r a f f i c  
c o n t r o l  s e r v i c e s  c o n s i s t e n t  w i t h  o p e r a t i o n a l  p rocedures ,  equipment,  and f a c i l i t y  
miss ion .  They r e c e i v e  p r o f i c i e n c y  t r a i n i n g  and p a r t i c i p a t e  i n  p r o v i d i n g  OJT t o  
developmental  c o n t r o l l e r s  and ATA' s . 

(4)  S t a f f  Personne l  . 
( a )  A s s i s t a n t  Managers - These p o s i t i o n s ,  where a u t h o r i z e d  i n  

accordance w i t h  Order  1380.33, r e p o r t  t o  t h e  a i r  t r a f f i c  manager o r  a s s i s t a n t  
a i r  t r a f f i c  manager, as a p p r o p r i a t e ,  and p rov ide  s u p e r v i s i o n  t o  a s s i g n e d  personne l .  

rcr4 

(1 )  A s s i s t a n t  Manager f o r  T r a i n i n g  - Accountable f o r  
conduc t ing  t h e  f a c i l i t y  t r a i n i n g  program, p r e p a r i n g  a c c i d e n t / i n c i d e n t  r e p o r t s ,  
o p e r a t i o n a l  e r r o r  r e p o r t s ,  moni to r  r e p o r t s ,  p r o c e s s i n g  U C R 1 s ,  s u p e r v i s o r y  e v a l u a t i o n s ,  
SF-160 program, and performing o t h e r  d u t i e s  as p r e s c r i b e d  by f a c i l i t y  management. Is 
r e s p o n s i b l e  f o r  f a c i l i t y  o p e r a t i o n a l  and a d m i n i s t r a t i v e  e v a l u a t i o n  
where a q u a l i t y  a s s u r a n c e  s p e c i a l i s t  i s  n o t  ass igned .  

(2)  A s s i s t a n t  Manager f o r  Automation - T h i s  p o s i t i o n  i s  
a c c o u n t a b l e  f o r  a l l  t e c h n i c a l  m a t t e r s  p e r t a i n i n g  t o  t h e  f a c i l i t y  o p e r a t i o n a l  
computer, au tomat ion  programs and o t h e r  r e l a t e d  programs a t  a r e a  suppor t  f a c i l i t i e s ,  
and performing o t h e r  d u t i e s  a s  p r e s c r i b e d  by f a c i l i t y  management. 

( 3 )  A s s i s t a n t  Manager f o r  Programs - T h i s  p o s i t i o n  i s  account-  
a b l e  f o r  deve lop ing  o p e r a t i o n a l  p l a n s  and p rocedures  requirement  s, l e a s e d  s e r v i c e s ,  
F&E and o p e r a t i o n s  budge t s ,  m a i n t a i n i n g  t r a f f i c  and s t a f f i n g  s t a t i s t i c s  and r e l a t e d  
r e p o r t s ,  deve lop ing  s e c u r i t y  p o l i c i e s ,  and o t h e r  d u t i e s  as ass igned .  

( 4 )  A s s i s t a n t  Manager f o r  Q u a l i t y  Assurance - T h i s  p o s i t i o n  
i n i t i a t e s  and conduc t s  e v a l u a t i o n s  of all of t h e  f a c i l i t y ' s  o p e r a t i o n s  and programs 
f o r  e f f e c t i v e n e s s  and e f f i c i e n c y  ; a c t s  a s  t h e  i n v e s t i g a t o r - i n - c h a r g e  f o r  e v a l u a t i n g  
o p e r a t i o n a l  e r r o r s  o r  d e v i a t i o n s ;  p r o c e s s e s  a l l  a c c i d e n t  and i n c i d e n t  r e p o r t s ,  
t r a n s c r i p t i o n s ,  moni to r  r e p o r t s ,  t h e  f a c i l i t y  s u g g e s t i o n  program, and o t h e r  d u t i e s  
a s  a s s i g n e d .  
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(5 )  A s s i s t a n t  Manaper f o r  T r a f f i c  Management - T h i s  p o s i t i o n  
e n s u r e s  t h e  b a l a n c i n g  of a i r  t r a f f i c  demand w i t h  sys tem c a p a c i t y  t o  e n s u r e  maximum 
e f f i c i e n c y  i n  u t i l i z a t i o n  of t h e  t o t a l  n a t i o n a l  system. 

NOTE: Where l e s s  t h a n  f o u r  a s s i s t a n t  managers a r e  used ,  t h e  a i r  t r a f f i c  manager 
s h a l l  a s s i g n  r e s p o n s i b i l i t i e s  and d u t i e s  a s  necessa ry .  

(b) S t a f f  S p e c i a l i s t s  - They r e p o r t  d i r e c t l y  t o  t h e  r e l a t e d  
a s s i s t a n t  manager, a s s i s t a n t  a i r  t r a f f i c  manager o r  a i r  t r a f f i c  manager, a s  
a p p r o p r i a t e .  They a r e  accountab le  f o r  completed s t a f f  work and may r e c e i v e  
ass ignments  i n  one o r  more p o s i t i o n s  a s  r e q u i r e d  f o r  e f f e c t i v e  f a c i l i t y  management. 

NOTE: Where a q u a l i t y  a s s u r a n c e  s p e c i a l i s t  i s  n o t  a u t h o r i z e d ,  t h e s e  d u t i e s  w i l l  be  
performed by a t r a i n i n g  s p e c i a l i s t  who w i l l  be  c a l l e d  a  q u a l i t y  a s s u r a n c e  and 
t r a i n i n g  s p e c i a l i s t  (QATS) . 

(5) Non-GS-2152 P o s i t i o n s .  

(a) A d m i n i s t r a t i v e  O f f i c e r  - Reports  t o  t h e  hub a i r  t r a f f i c  
manager o r  a s s i s t a n t  a i r  t r a f f i c  manager, a s  d i r e c t e d .  P rov ides  t e c h n i c a l  - - 
guidance needed t o  manage t h e  f a c i l i t y .  Th i s  o f f i c e r  a i d s  t h e  manager w i t h  
f a c i l i t y / h u b  o r g a n i z a t i o n ,  methods, funds ,  peop le ,  equipment,  and o t h e r  t o o l s  o r  
r e s o u r c e s  of management. Also p r o v i d e s  key work i n  s e v e r a l  o t h e r  v i t a l  f u n c t i o n s  
such  a s  management a n a l y s i s ,  procurement,  c o n t r a c t  a d m i n i s t r a t i o n ,  p r o p e r t y / s p a c e  
management, s e c u r i t y ,  r e p o r t s ,  d a t a  p r o c e s s i n g ,  and s i m i l a r  r e l a t e d  a c t i v i t i e s  a s  
p r e s c r i b e d  by f a c i l i t y  management. . - 

(b )  Educa t ion  S p e c i a l i s t  - Reports  t o  t h e  a s s i s t a n t  manager f o r  
t r a i n i n g  o r  a s s i s t a n t  manager f o r  programs, a s  a p p r o p r i a t e  and i s  accountab le  f o r  
development of t r a i n i n g  and t e s t i n g  m a t e r i a l s ,  conduct ing c e r t a i n  developmental  
c o n t r o l l e r  t r a i n i n g  phases ,  predevelopmental  and co-op e d u c a t i o n  t r a i n i n g ,  and 
s u p p o r t s  v a r i o u s  t r a i n i n g  requ i rements ,  ana lyzes  and e v a l u a t e s  i n s t r u c t i o n a l  
programs and cur r i cu lums .  Prov ides  a v i a t i o n  e d u c a t i o n  t o  system u s e r s  and 
s p e c i a l  i n t e r e s t  groups  and performs o t h e r  d u t i e s  i n  suppor t  of t h e  f a c i l i t y  
m i s s i o n  as p r e s c r i b e d  by f a c i l i t y  management. 

( c )  A i r  T r a f f i c  A s s i s t a n t  - Reports  t o  an a r e a  s u p e r v i s o r  o r  a r e a  
manager, a s  a p p r o p r i a t e ,  and i s  accountab le  f o r  p r o c e s s i n g  d a t a  concern ing  a i r  
t r a f f i c  movement and performing t a s k s  t o  f a c i l i t a t e  t r a i n i n g .  D u t i e s  c o n s i s t  o f ,  
b u t  a r e  n o t  l i m i t e d  t o ,  c o l l e c t i n g  and d i s s e m i n a t i n g  f l i g h t  p l a n  d a t a  and ATC 
c l e a r a n c e s ,  p r o c e s s i n g  r o u t i n e  and s i g n i f i c a n t  wea ther  r e p o r t s  and NOTAM1s, 
ope r a t i n g  enhanced t a r g e t  g e n e r a t i o n  equipment f o r  c o n t r o l l e r  t r a i n i n g / p r o f  i c  i ency ,  
and performing o t h e r  d u t i e s  a s  p r e s c r i b e d  by f a c i l i t y  management. 
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(d l  C l e r i c a l  - Responsible  f o r  all c l e r i c a l  d u t i e s  and, i n  t h e  
absence of an a d m i n i s t r a t i v e  o f f i c e r ,  a s s i s t s  t h e  a i r  t r a f f i c  manager o r  hub a i r  
t r a f f i c  manager, a s  a p p r o p r i a t e ,  w i t h  t h e s e  f u n c t i o n s  and o t h e r  d u t i e s  as 
ass igned .  

A s s o c i a t e  A d m i n i s t r a t o r  
f o r  A i r  T r a f f i c  
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