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	ORDER
    U.S. DEPARTMENT OF TRANSPORTATION
         AC 1600.18G

                                  FEDERAL AVIATION ADMINISTRATION
                            June 15, 2004



	


SUBJ:
 PARKING AND TRAFFIC AT THE MIKE MONRONEY AERONAUTICAL CENTER  

1.  PURPOSE.  This order restates and revises the policies and responsibilities governing parking and traffic at the Mike Monroney Aeronautical Center (MMAC).  It also places responsibility for management of parking and traffic at the MMAC with the Office of Facility Management (AMP-1).

2.  DISTRIBUTION.  This order is distributed at supervisor and manager levels and above at the MMAC including tenants organizations.

3.  CANCELLATION.  Order AC 1600.18F, Parking and Traffic at the Aeronautical Center is cancelled.

4.  POLICY.  The MMAC is located on property leased from the Oklahoma City Airport Trust (OCAT).  For this reason, city ordinances apply and state laws regarding motor vehicles apply.  Therefore, individuals are granted the privilege of operating and parking a privately owned vehicle on the premises subject to observance of the MMAC rules and regulations.

5.  VEHICLE REGISTRATION.  FAA and contract employees must be physically located at the MMAC or at one of the FAA leased off-site premises or facilities in order to obtain one of the following approved MMAC decals: blue, green or red.  Any vehicle used for transportation to the MMAC and parked on the premises shall be registered as follows:

a.  Vehicle Registration for FAA and Contract Employees.
(1)  Employees shall provide the following information, for each registered vehicle, to the MMAC guard service identification and processing office, located in the Headquarters Building, Room 151:

(a)  Proof of employee or contractor status, i.e., DOT/FAA employee badge or DOT/FAA   contractor badge;

(b)  Valid motor vehicle operator’s license or permit;

(c)  Current insurance verification certification;

(d)  Certification that the vehicle being registered will continue to be insured;

(e)  Complete AC Form 1600.16, Vehicle Registration.

(2)  Vehicle registration renewal will be required for all DOT/FAA employees, contractors, and permittee personnel.  The MMAC shall have a revalidation decal program every four (4) years or as directed by the Internal Security and Investigations Division, (AMC-700).  Companies with permittee or lease agreements, other than with the MMAC, will be required to renew the vehicle registration/identification media on an annual basis.
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(3)  The identification decal shall be permanently affixed to the outside of the vehicle’s front windshield.  Deviations to the decal placement due to other decals may be allowed; however, request for deviation shall be forwarded to the Operations and Maintenance Division, (AMP-300) to determine necessity and to provide an approved alternate placement.

(4)   Placement of decal on motorcycles shall be on the driver’s left-front fork in visible sight.

(5)  All decal holders shall remove and present the identification decal to the MMAC guard service identification and processing office when the registered vehicle is sold, transferred, or otherwise disposed of, or if employment at the MMAC is terminated for any reason.  

(6)  Each FAA and contract employee is authorized to register up to a maximum of 3 vehicles at

a time.  Individuals desiring to register more than 3 vehicles must coordinate and receive approval from AMP-300 and AMC-700.  FAA and contract employees who have a need to exceed the allotted number of vehicle registrations must provide a memo signed by their organization’s division manager to AMP-300 and AMC-700 prior to being issued additional vehicle identification decals. 

(7)  FAA and contract employees on official detailed to the MMAC may be issued a FAA-MMAC 

Temporary Vehicle Parking Permit not to exceed 30 days.  The detailed employee’s immediately MMAC on-site supervisor shall provide written notification to AMP-300. The FAA-MMAC Temporary Vehicle Parking Permit shall be issued after the detailed employee provides the following information; proof of employee or contractor status; i.e., DOT/FAA identification badge   and valid motor vehicle operator’s license or permit.

 b.  Vehicle Registration for MMAC Resident Students.
(1)  The appropriate training office shall be responsible for issuing MMAC student parking permits and ensuring an accurate record of each student’s name, parking permit number, and other pertinent information is maintained.  The MMAC student-parking permit shall have an expiration date that coincides with the completion date of the student’s training.

(a)  Each student will be given a serially numbered MMAC student parking permit.  It must be filled out completely, including the vehicle year and make, vehicle license number, and completion date of the class.

(2)  Student Responsibilities:  The MMAC student parking permit shall be placed on the driver’s side of the vehicle dash or on the inside front windshield in visible sight.  No deviation to this placement shall be authorized.  Permits must be destroyed upon completion of training.  Permits must not be modified for other students or for future training classes.

c. Failure to Register Vehicle and/or Display Student Parking Permit.  

(1)  Vehicles that have not been registered or do not display the appropriate student parking permit are subject to the issuance of a written citation, and/or the appropriate disciplinary action, and/or suspension/revocation of parking privileges.

d. Temporary Registration.  

(1)  For those infrequent situations when a vehicle is temporarily being used for transportation to and/or parked at the MMAC, the MMAC guard service will issue a FAA-MMAC Temporary Vehicle Parking Permit.  The FAA-MMAC Temporary Parking Permit is normally issued for 1 day; however, it can be issued for up to 5 working days (Monday - Friday) from the date of issue.   

The FAA-MMAC Temporary Vehicle Parking Permit will be issued after the individual provides the following information:

(a) Proof of employee or contractor status; i.e., DOT/FAA badge or DOT/FAA contractor badge;

                   (b)  Valid motor vehicle operator’s license or permit;

The FAA-MMAC Temporary Parking Permit shall not be issued in lieu of the Aeronautical Center parking decal.

e. Vehicle Registration for Non-Badged Construction Contractors, Commercial Delivery, and Service Vendors:
(1)  Non-badged employees shall be required to provide the following information:

(a) Valid motor vehicle operator’s license or permit;

(b) Provide current insurance verification certification;

(c) Provide the FAA/MMAC sponsoring organization and the point of contact;

(2)  A FAA-MMAC Temporary Vehicle Parking Permit will be issued through the MMAC guard service at the SW 59th Street Processing Center in accordance with FAA Order 1600.69B, FAA Facility Security Management Program. 

(3)  Place the parking permit on the driver’s side of the vehicle dash on the inside front windshield in visible sight.  There shall be no deviation from the placement of this parking permit.

(4)  Must be escorted at all times by a DOT/FAA badged employee.

(5)  FAA-MMAC Temporary Vehicle Parking Permits must be destroyed after expiration date.

6.  PARKING.

a.  General.  All vehicles in the category of motor homes, large trucks that exceed one ton, pickups with extended bumper or bed, pickups or cars with trailers, etc., shall be parked in the outlying areas of the MMAC; i.e., the northwest corner of the parking lot north of Hangar 8, the southwest corner and far west parking lot of Multi-Purpose Building, southwest corner of the west parking lot of the Thomas P. Stafford Building and the far north parking lot of the Technical Support Facility.

b.  Employee Parking.

(1)  Employees SHALL NOT park in:

(a) Spaces marked VISITORS ONLY, RESERVED, GOVERNMENT VEHICLES, or CONTRACTOR SERVICE VEHICLES, except as authorized in paragraph 6d;

(b)  Fire lanes and/or fire plug zones which are designated by red curb markings;

(c)  Parking areas such as circular drives, crosswalks and/or ramps areas, which are designated by yellow curb markings;

(2)   Employees may park in:

(a)  Any parking area designated as general parking and outlined by yellow markings.

(b) Any designated 1 or 2 hour employee parking spaces when short visits to other buildings are required in connection with assigned duties.

(c)  CAMI clinic visitor spaces for 1 hour when visits to the clinic are necessary for medical treatment.

c.  Motorcycle Parking.  Motorcycles shall park only in those areas designated as parking areas by yellow markings.  When possible, two or three motorcycles shall park in the same parking space. Requests for designated motorcycle parking shall be submitted in writing from the appropriate division/staff manager to AMP-300 for coordination through the Human Resource Services Division (AMH-100).     

d.  Reserved Parking.

(1)  Criteria.  Reserved parking spaces will be kept to an absolute minimum to provide maximum spaces for all other employees.  Reserved parking spaces are assigned only for the following:

(a) The MMAC Director (AMC-1), Deputy Director (AMC-2), Program Directors, Deputy Program Directors, and equivalent in straight-lined organizations;

(b)  Government vehicles, visitors, contractors service vehicles, and clinic visitors;

(c) Contractor’s service vehicles that utilize Government vehicle reserved parking spaces must be clearly identified with the contractor’s company name or logo;

(2)  Transfer of Reserved or Assigned Parking Space.  Employees having reserved or assigned parking spaces shall not transfer or make the space available for extended use by others.  When the requirement for the space no longer exists, AMP-300 shall be notified by the employees immediately supervisor.

e. Permanent Handicapped Parking.  A written request from the appropriate division/staff

manager, tenant or straight-lined organization manager, along with the copy of the Oklahoma Department of Public Safety Handicapped Parking Permit (placard) shall be provided to the Occupational Health Division (AAM-700) for review.  AAM-700 will provide documentation to AMP-300 for assignment of reserved parking.  All permanent reserved parking requests must be revalidated by the appropriate division/staff manager or equivalent organization and forwarded to AMP-300 on an annual basis.

Employees that do not have a Handicapped Parking Permit (placard) shall submit a copy of the Handicap Parking Privilege Application (DPS: DLS0791), completed and signed by the employee’s physician to AAM-700 for review.  A temporary/permanent-reserved parking space shall be assigned until the permanent Handicap Parking Permit (placard) is received by AAM-700 (Not to exceed 30 days).


(1)  FAA and contract employees assigned permanent handicap reserved parking shall properly display the Handicapped Parking Permit (placard) in accordance with Department of Public Safety, Motor Vehicle Code/Tile 47, Section 15.   

f.  Temporary Handicapped Parking Permits.

(1) Use.  Temporary handicapped parking will be provided as the need arises.  Temporary handicapped permits are issued for a maximum period of 90 days and must be revalidated.

(2) Procedures.  A written request from the immediate supervisor and equivalent in tenant and straight-lined organizations, along with a supporting statement from the employee’s physician, shall be provided to AAM-700 for review, and forwarded to AMP-300.

     g.  Color Code of Decals and Parking Permits.  Identification of parking decals shall be color coded and issued as follows:  

(1) Blue Decal:  MMAC employees.

(2) Green Decal:  FAA contract employees and FAA Employees Credit Union.

(3) White MMAC Parking Permit:  MMAC, TSI, and CAMI Students 

(4) Red Decal:  FAA construction contractors, service/repair contractors and couriers of

companies who conduct aircraft title searches.  Requirements for vehicle registration for the red decal is the same as paragraph 5. a. (1) and must possess DOT/FAA contractor badge.  

(5) FAA-MMAC Temporary Vehicle Parking Permit:    FAA employees and contract employees may be issued a parking permit not to exceed 5 working days (Monday - Friday) or less from the date issue.

     h.
 Storage of Vehicles.  MMAC parking lots, grounds and/or facilities shall not be used to store or reside in any personally owned vehicles, e.g. recreational vehicles, boats, campers, etc.   FAA personnel may park these vehicles on Aeronautical Center property only if they are using the vehicle as the day’s commuting vehicle to and from work.

i.   Towing of Vehicles.  All unauthorized vehicles are subject to being towed from the Aeronautical

Center at the expense of the owner.   

j. Visitors to the MMAC.  Visitors will be issued an FAA-MMAC Parking Permit and an Escort Required Visitor Identification Card.  The driver of the vehicle shall be required to show a picture identification card prior to being issued the Escort Required - Visitor Identification Card.  All passengers of vehicles shall be required to show a picture identification card, and will be issued Escort Required - Visitor Identification Card.  All FAA-MMAC Temporary Visitor Parking Permits and visitor identification cards will be issued for 1 day only, and visitors shall park in designated parking spaces, only.

k. Organizational Award Programs and Combined Federal Campaign (CFC).  Reserved parking spaces for Organizational Award programs and CFC shall be permitted.

(1) Reserved parking for organizational award programs shall be authorized in accordance with Appendix 1. 

(2) Reserved parking for the MMAC’s CFC campaign is limited to 6 parking spaces.

7.  TRAFFIC.

a.  General.

(1)  The speed limit at the MMAC is 25 miles per hour, unless otherwise posted, and is monitored by the MMAC guard service.

(2)  Vehicle traffic shall yield the right-of-way to pedestrians utilizing the crosswalks, which are marked with yellow or white lines and/or crosswalk signs.

(3)  Pedestrians should use crosswalks when crossing streets.

(4) The speed limit in parking lots is 10 miles per hour, unless otherwise posted, and is monitored by the MMAC guard service.

b.  Aircraft Ramp and Hangar Areas.

(1)  Access to the ramp and hangar areas is prescribed by Order AC 1600.21G, Mike Monroney Aeronautical Center Facility Security Plan.  Operation of private vehicles on the flight line and/or ramp areas is not permitted without prior approval from AMP-300 and the Aircraft Maintenance and Engineering Division  (AVN-300).

(2) The speed limit is 10 miles per hour for passenger cars, trucks, tugs, tricksters, and scooters.

(3) Supervisor, team leaders and managers must ensure employees who have unescorted driving privileges in an Airport Operations Area (AOA) read Appendix of FAA Order 5200.7, Airfield Driver Training for FAA Employee’s.  A certification from each employee will be kept on file in his/her division or branch office.

8.  PARKING AND TRAFFIC VIOLATIONS.  Written citations are issued for violations of this order.  Offenders are subject to appropriate disciplinary action, as outlined in current Human Resources Operating Instructions entitled FAA Table of Disciplinary Offenses and Penalties, and suspension/revocation of parking privileges.

a.  AMP-300 shall:

(1)    Review all AC Forms 1600-1, Parking/Traffic Citation, issued by the MMAC guard service.

(2) Send an authorized notification of the violation to the employee’s first-line supervisor/manager in the MMAC and tenant organizations for appropriate action.

(3) Consult with the appropriate management officials regarding violations of this order as necessary.

(4)  Maintain official records and prepare appropriate notification.

(5)  Suspend or revoke violator’s parking privileges when warranted.

b.  First-line supervisors or managers at the MMAC and both tenant and straight-lined organizations shall:

(1)  Discuss the citation with employees and take appropriate administrative action as necessary.

(2) Furnish a written report (RIS: AC 1600-2, Report of Disciplinary Action Taken) of the disposition of a specific violation committed by an employee of their organization when requested by AMP.

c.  Parking/traffic citations issued to contract personnel:  Notification of violations will be sent to the appropriate Contracting Officer or Contracting Officer Technical Representative (COTR) for appropriate administrative action.

9.  FORMS.

a.  AC Form 1600-1, Parking/Traffic Citation is stocked by AMP-300;

b.  AC Form 1600-16, Vehicle Registration, NSN 0052-00-561-7000, unit of issue sheet, is stocked in the FAA Logistics Center and may be obtained through normal supply channels;

c. FAA-MMAC Temporary Vehicle Parking Permit is stocked by AMP-300;

d.  White MMAC Student Parking Permit is stocked by AMP-300;

10.  REPORTS.  RIS:  AC 1600-2, Report of Disciplinary Action Taken.  OPI:  AMP-1

/s/

Charles T. Sullivan, Jr, 

Program Director, Office of 

  Facility Management
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