ORDER


AC 2730.3C

DEPARTMENT OF TRANSPORTATION FEDERAL AVIATION ADMINISTRATION
MIKE MONRONEY AERONAUTICAL CENTER
OKLAHOMA CITY, OKLAHOMA
10/20/80
SUBJ: PAYCHECKS AND U.S. SAVINGS BONDS
1.  PURPOSE.  This order restates procedures for direct mailing of paychecks and U. S. Savings Bonds purchased by payroll deduction, as well as procedures to follow when paychecks or U. S. Savings Bonds are lost or stolen.
*
2.  DISTRIBUTION.  This order is distributed to Aeronautical Center, Flight
Standards National Field Office, and Transportation Safety Institute supervisors.
Additional copies will be redistributed to administrative offices in the Flight
Inspection Field Offices.  Supervisors will convey the contents of this order
to their employees.
3.  CANCELLATION.  AC 2730.3B is canceled.
4.  POLICY.  Employees are not to use FAA addresses for paychecks or U. S. Savings Bonds except in unusual circumstances such as pending establishment of a new home as a result of a transfer from one geographical area to another.  Pending estab​lishment of an address, checks may be forwarded to the designated agent in the General Accounting Branch (AAC-23) for pickup by the employee.
5.  DIRECT MAILING.  Paychecks and U. S. Savings Bonds will be mailed by the disbursing officer directly to addresses designated by employees.
a.  Paychecks.  Employees may designate the mailing address for their net paycheck by using one of the forms explained below.  New employees are given these forms at their orientation.  Employees who wish to change their check mailing address must file a new form.  The new form submitted cancels the one already on
*
file.  Send completed forms to the Payroll Branch (AAC-24).
(1) Standard Form 1189, Request by Employee for Payment of Salaries or
Wages by Credit to Account at a Financial Organization.  Employees desiring to
have their net pay mailed to a financial organization (bank, credit union, etc.)
should use SF-1189.  It is the employee's responsibility to obtain the approval
of the financial organization on the lower part of the form.  The financial organ​
ization should also include its Internal Revenue Service assigned Employer Identi​
fication Number on the SF-1189.
(2) AC Form 2730-10, Check Mailing Address Designation.  This form is
used to have a net paycheck drawn in the employee's name and mailed to a   
designated address.
b.  U. S. Savings Bonds.  Designate mailing addresses for U. S. Savings Bonds on Standard Form 1192, Authorization for Purchase and Request for Change,
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* United States Series EE Savings Bonds (Revised March 1979).  FAA Form 2700-36,, U. S. Savings Bond Issue, or Authorization for, Purchase and Request For Change - Privacy Act, must be provided employees when assisting them in completing the SF Form 1192.       *
6.  LOST PAYCHECKS AND U. S. SAVINGS BONDS.  Employees shall:
a.
Use FAA Form 2730-3, Bond/Check Replacement Request, to request replacement
for nonreceipt, lost, or stolen paychecks and U.S. Savings Bonds.  Forward requests
for paycheck or U. S. Savings Bond replacement to AAC-23.  Notify AAC-23 within 1 week
of nonreceipt of a paycheck in order that a substitute paycheck may be issued within
the 10-day prompt replacement deadline of the Treasury Department.
b.
Notify AAC-23 if the original paycheck or U.S. Savings Bond for which a
replacement was requested has been received.
c.
Upon receipt of the replacement paycheck or U.S. Savings Bond, notify AAC-23
by completing Part III of the duplicate FAA Form 2730-3.
*  7.  FORMS.  Use FAA Form 4250-2, Requisition, to order the following forms from the FAA Depot:
a.
AC Form 2730-10, NSN 0052-00-563-9002, unit of issue - SH.
b.
FAA Form 2700-36, NSN 0052-00-852-6000, unit of issue - SH.
c.
FAA Form 2730-3, NSN 0052-00-682-9001, unit of issue - SH.
d.
SF Form 1189, NSN 7540-00-926-2251, unit of issue - HD.
e.
SF Form 1192, NSN 7540-00-926-9074, unit of issue - HD.
*
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