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8/1/90
SUBJ: FIRST AID STATIONS, EQUIPMENT, AND TRAINING
1. PURPOSE. This order restates policy and procedures for establishing and maintaining first aid stations and equipment at the Aeronautical Center, and provides guidelines for first aid training.
2. DISTRIBUTION. This order is distributed to all managers and
supervisors at the Aeronautical Center, Aviation Standards National
Field Office (AVN), Assistant Chief Counsel (AAC-7), Civil Aviation
Security Division (AAC-700), Transportation Safety Institute (DMA-
60), Civil Aeromedical Institute (AAM-3), and National Engineering
Field  Support  Division  (ASM-600);  and  Oklahoma  City Flight
Inspection Field Office (OKC FIFO). Supervisors should ensure that
employees and students are familiar with the contents of this
order.
3. CANCELLATION. Order AC 394 0.2 dated October 28,  198 6,  is
canceled.
4. RESPONSIBILITIES.
a.
The Human Resource Management Division  (AAC-10)  shall
monitor all centralized first aid stations to ensure compliance
with this order.
b.
Division/staff  managers  and  tenant  heads  shall  be
responsible for:
(1) Determining the number and location of the first aid
stations within their organization.
(2) Providing funds for establishing centralized first aid
stations, first aid kits, and necessary items and equipment.
(3) Designating at least one employee to be responsible
for monitoring the organization's centralized first aid station(s)
to ensure it is continually maintained in a fully serviceable
condition.
(4) Maintaining a minimum ratio of 1 to 10 for personnel
trained in first aid and cardiopulmonary resuscitation (CPR) to
total staffing.  If employees are on duty when the Clinical
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Operations Branch (AAM-720) is closed or if work operations create a significant accident potential, a higher ratio than 1 to 10 shall be maintained, as determined by the division/staff manager or tenant head.
5.  FIRST AID STATIONS.
a.   Centralized First Aid Stations.
(1) First aid stations shall be established in all industrial and other increased-risk areas by the respective divisions and tenant organizations. The Labor Relations and Occupational Safety Branch (AAC-16) will assist organizations in determining first aid station locations, recommending acceptable first aid equipment and sources where it can be obtained.
(a) The first aid station board (see figure 1 below for layout) shall be placed in a highly visible location and shall consist of, as a minimum, the following:
1.   A first aid kit  supplied to accommodate the number of employees in the area.
2..   A portable oxygen unit with a 30-minute supply (TO BE ADMINISTERED ONLY BY TRAINED FIRST AID PERSONNEL).
3..   Three 100 percent polyester thermal blankets (NSN: 7210-00-054-7911).
4..   Other first aid equipment as determined for
specialized areas.
FIGURE 1.

SAMPLE FIRST AID STATION BOARD LAYOUT
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(b)  The board shall be a solid piece measuring 3/4" x 4' x 6' fastened securely to the wall with anchor bolts.
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The size of the board may be increased or decreased proportionately as required. A cork board or equivalent may be glued or attached to the "information" section of the board.
(b) The color scheme for the board shall be a white
background with green striping and lettering.
(c) Hooks are to be used for hanging equipment.
Nails shall not be used.
(2) Each centralized first aid station shall be inspected at least monthly by the responsible station monitor to verify the condition of the first aid materials. An AC Form 3900-8, First Aid Station Inspection Record, shall be attached to each station, showing the date of the inspection and initials of the inspector.
b.   First aid kits shall be placed in selected locations as determined by division/staff managers and tenant heads.
6.
FIRST AID EQUIPMENT AND SUPPLIES.
a.
Basic first aid supplies such as bandaids, zepheran, gauze,
tape, etc., for restocking first aid stations and first aid kits
may be obtained from AAC-16.  Contractors are responsible for their
own first aid equipment and supplies.
b.
Purchase of emergency first aid equipment (such as portable
oxygen units) shall be coordinated with AAC-16.
c.
Specialty items for stations or kits not available from
AAC-16, shall be obtained through the Acquisition Division
(AAC-70) .  Information on these items, such as where they may be
obtained, will be provided by AAC-16.
7. FIRST AID TRAINING.   Requirements for first aid training
addressed in this order are met by attendance at the Basic Red Cross
First Aid Course and the CPR course. Refresher courses are required
every 3 years for first aid and every year for CPR in order to
maintain currency.
8. FORMS.  AC Form 3900-8, First Aid Station Inspection Record, is
available from AAC-16.
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