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This order will enable the user to gain a better understanding of the

F&E Cost Accounting System. It provides basic information in the prepara-
tion of the various documents and assigns areas of responsibilities for
the capitalization process. Also incorporates definitions of terms and
procedures necessary to operate the system.
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CHAPTER 1. GENERAL

1. BPRURPOSE. This order provides guidelines for using the F&E
Cost Accounting System.

2. DISTRIBUTION. This order is distributed to division level in
Airway Facilities, Logistics, Budget and Management Systems
Divisions in the Western-Pacific Region; division level in the
ARirway Facilities, Logistics and Financial and Information
Resources Divisions in the Northwest Mountain Region; and to all
Airway Facilities Field Offices in both Regions.

3. CANCELLATION. Order WE 2700.14/RM2700.12/NW2700.12 dated
January 29, 1976 and Order WE 2700.16/RM2700.14/NW2700.14 dated
"July 22, 1976 are cancelled.

4. COORDINATION. This order was coordinated with the officials
of the Western-Pacific and Northwest Mountain Regions.

5. E&E COST ACCOUNTING SYSTEM. The F&E Cost Accounting System
accumulates fiscal data related to the agency's activities in
constructing, altering, repairing and removing air navigation,
air traffic control, and supporting facilities required for the
National Airspace System. The F&E Cost Accounting System is
based upon the job order concept of project control and provides
for collection and assignment of obligations and costs to appro-
priate job order numbers.

6. BACKGROUND. This order replaces Order WE2700.14/RM2700.12/-
NW2700.12 dated January 29, 1976 and incorporated Order WE2700.16/-
RM2700.14/NW2700.14 dated July 22, 1976 to be effective with the
new Uniform Accounting System (UAS) which was adopted by the
agency in 1983,

7. QVERVIEW OF THE UNIFORM ACCOUNTING SYSTEM (UAS)

a. Accounting data is entered into UAS by the accounting
offices through CRT terminals. This data is transmitted im-
mediately to the central computer at the Aeronautical Center in
Oklahoma City. The data is then stored and at prescribed times,
reports are generated in its present format. A few problems
exist in the generated reports. Some of the reports are not exactly
the same as the previous ones. Also information which was found
on one report now sometimes has to be retrieved from as many as
three reports.

b. pata System Change Proposals (DSCP's) have been submitted
to the UAS Operations Branch at the Aeronautical Center to address
these report deficiencies.

Chap 1
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WP 2700. 26
NM 2700. 23

10/1/85

C. In UAS, documents with the same functions are grouped
together and are identified by a numeric code known as the

document type. A listing of document types which are currently
being used is included. (See Appendix 1l.)

da. Transaction codes are data elements in UAS which are

used to generate general ledger treatments and update automated
data files.

e. UAS produces two types of accountin? reports, on-line
and fixed

o oOn-line reports can be requested at any time and:

printed on the local ‘printer. An example of an on-line report is
the 32-13F Report, LDR listing by Employee Names, which is
accessed immediately by the requester., Fixed reports are those
scheduled to be produced at a specified time, usually monthly.

£f. UAS also provides support for local systems. This
support is in the form of a ¥Jata string” which will contain all
the transactions which was entered into the system. The "data
siiing- is sent back to the region and stored in the local

computer (Data General). From this data string, monthly local
reports such as FE260R1, Monthly F&E Detail, are produced.

g. one of the major features of UAS is its inquiry cap-
ability. Information on the status of projects, documents,
etc. can be assessed from the system promptly.

h. _Qverall, UAS has many good features which makes it much
easier for us to do our tasks.

i. The order is intended to enable the user to gain a
better understanding of the Western-Pacific Region's F&E Cost
Accounting System. Comments on coding F&E documents, input
forms, capitalization, and reports are provided.

Chan 1
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CHAPTER 2. CODING F&E OBLIGATION DOCUMENTS

1. GENERAL. F&E obligation documents must contain the following
coding:

Required Codi A1l F&E I I

Eight Digif
( Job Order . -
) Qbject
appropriation Code Coding System Cost Center Class
EXAMPLE:
782.0 440 32345 48050 2211

2. APPROPRIATION CODE. Represents the accounting code used for

funds appropriated by Congress to FAA for specific programs.
Currently, F&E is financed by two types of appropriations.

Types of F&E Appropriations
Type Description
No year Valid until all funds are obligated.
Multi-yea; valid for a stated number of years.

(Usually 5 years).

3. JOB ORDER SYSTEM CODE. The basic objective of the cost
accounting coding structure is to provide a means of identifying
and classifying costs. Costs are identified and classified
through an eight digit coding system consisting of a three digit
cost code and a five digit job order number. The cost code
consists of the cost class, asset, and function and the job
number identifies the fiscal year or multi-year appropriation,
sequential project number and system code as follows:

Chap 2
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EIGHT DIGIT CODING SYSTEM
?
pigi& . Cost Job Orger
Identification Code Number
3 3
3 Yol
Cost Class Code
Asset Code
Function Code
Fiscal Year Funds Authorized
Sequential Project Number
System Code
a. Cost Class: First digit (000 35678)
0 Other
000 other (Use with any JON)
001 Unassigned Time (Use with JON X0006)

011 Special Assignment (Use with JON X0006)

021 Training (Use with JON X0006)
029 Operations Assignment

031 Change of Station (Use with J
061 Advance Planning (Use with JON
071 Advance Engineering (Use with JON
081 other Advanced Work (Use wit
091 Other Expense (Use with JON

1 Ccivil Engineering

VA Electronic Engineering

3 Construction

4 Installation

5 Flight Inspection

6 Drafting

ya Overhead (Use 700 X0005)

b. dsset: Second digit (120 35678)

Land
Building

Other Structures
Facility Equipment
Administrative Equipment
Development Equipment
Oother Equipment
Leasehold Improvements

PN RN

Page 4
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C. Function: Third digit (120 35678)

0 Other
2 Travel
y A Overhead

d. FEiscal Year or Multi-yvear Appropriation: (120 35678)
This number is usually the fiscal year that the funds are
authorized. For example, multi-year appropriation 693/78107
(signified by the number 3 preceding the slash (/), was authorized
in fiscal year 1983. This appropriation will be authorized for
use th;ough fiscal year 1987 (signified by the number 7 after the
slash(/).

e. Sequential Project Numbers: 001-999 (120 35678)

001 - 699 Direct F&E

220 - 729 Direct F&E/E&D

230 - 2139 Reimbursable - F&E/E&D
140 - 759 Direct - RE&D

160 - 7269 Reimbursable - RE&D
270 - 7189 Direct - E&D

290 - 799 Reimbursable - E&D

800 - 849 Reimbursable - F&E
850 - B899 Fabrication

900 - 949 Reserved

950 - 999 Standing Job Order Numbers

f. System Code: (120 35678)

1 UBF/VHF Navigational Facilities (VOR, VORTAC)

2 Air Traffic Control Center Facilities (ARTCC,
RCAG, BUEC)

3 Terminal Aids (ILS, ALS, etc.)

4 Terminal Air Traffic Control Facilities

(Towers, TRACONS, RT/R, Center Field Wind)

Flight Service Stations (UVDF, RT/R, Teletype)
International Flight Service Stations

Support Facilities (Housing)

Miscellaneous

PN

4. F&AE PROJECT CODE. The system code (eight digit of the job
order coding system) and facility type (the three digits following
the system code) comprise the F&E project code.

Chap 2
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5. COST CENTER. A five digit code (first digit represents the
region designation 4 or S) that identifies the organization

charged with the cost. Applicable cost center codes are contained
in Order WP 2700.70 and NM 2700.7N or its replacements.

6. OBJECT CLASS. A four digit code classifying the labor,
materiel, or service being purchased in accordance with standard
classifications established by the office of Management and
Budget and the agency. Object classification codes currently in
use are found in Order WP and NM 2700.6C, Appendix 2.

Chap 2
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CHAPTER 3., F&E PROJECT MASTER CODE SHEET AND ESTIMATE

1. GENERAL. All F&E Project Master Code Sheets and Estimates
(checkerboards), WP Form 2700-64, are submitted by Airway
Facilities to Accounting and processed bi-weekly. Part A
provides the status and descriptive information contained in
the 1680, Project Master File., Part B updates files maintained
for approved and current estimates and estimated man hours which
appear in the F&E reports.

a. Instructions for preparation of this form are noted on the
following pages. Information needed for proper coding are obtained
from the Standard Data Elements and Codes - Accounting, 1375.6.

b. As a guide, sample code sheets are attached for establish-
ing a new project, deleting an existing project and for changing
data in an existing project.

Chap 3
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NM 2700. 23
WP Form 2700-64
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Figure 3-2
F & E Project Master
(Deletion of a project)
WP Form 2700-64
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Figure 3-3
F & E Project Master ’
(Changing fields in a project)
WP Form 2700-64
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2. INSTRUCTIONS - PART A_of WP Form 2700-64

BLOCK 1. Reg CD To be filled in with A, C, or D (1 digit)

a. A = ACTIVE. New job order number established for
a new project.

b. C = CHANGE. Change one of the designations in Part
A only. (blocks 8 through 102)

c. D = DELETE. Deletes both Part A and Part B.

BLOCK 2. Region (1 digit)
a. Western-Pacific = 4

b. Northwest Mountain = S

.~~~ PprNAcwe 2 thry 7. Job Order Number (5 digits)

a. The first digit of the job order number is the last
digit of the funding fiscal year. e.g. F.Y. 1985 - first digit
is 5.

b. The second, third, and fourth digits of the job
order number (see page 5, Section 3e of this handbook).

c. The fifth digit of the job order number is the same
as the first digit of the project number (block 9 below) .

BLOCK 8. &Status (1 digit)
a. 1 = Project Released (Active)
2 = Project Not Released (Hold)
3 = Project Physically Completed

4 = Project Physically and Financially Completed
bDuring Current Year.

* 5 = Project Physically and Financially Completed
During Prior Year But Were Not Capitalized Until
a Subsequent Fiscal Year.

* 6 = Expired Appropriation Project

*Status codes 5 & 6 are to be used for Accounting only.

Chap 3
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BLOCKS 9 thru 16. Project Number (8 digit number)

a. Enter the 8 digit project code number. Por detailed
information on the 8 digit project code number, see
Handbook 1375.4A.

(1)

(2)

(3)

The first four digits XXXX X XXX of the project

number is:

a) The first digit of the four digit number is
the system code,

b) The second digit refers to the category,

c) The third and fourth digits refer to the
facility type.

"The fifth number XXXX X XXX designates the
project type:

Direct

Local Project Type

Financially closed NAS

National Reimbursable

Regional Reimbursable

R&D

Financially closed - R&D
Financially closed - Reimbursables
Financially closed - Direct or Local
NAS Project

Yoo WNHHO
sraAanARANRDN

The sixth, seventh, and eighth digits XXXX X XXX
designates the work: R

(a) The sixth digit designates the general work

1XX = Establish 6XX = Replace
2XX = Relocate 7XX = Reserve
3XX = Dismantle 8XX = Special

4XX = Convert 9XX = Procurement
5XX = Improve

(b) The seventh and eighth digits identifies
specific work. For detailed information on
this, see Handbook 1375.4A.

BLOCKS 17 thru 29, Location (Name) (13 digits)

a. Give city (location) of the project. On Hawaii
projects, also give the island, e.g. Honolulu,
Oahu.

Chap 3
Par 2
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BLOCKS 30 thru 32, Runway (3 digits)

a. Optional field. Give runway if applicable.

BLOCKS 33 and 34, State (2 digits)

a. Give the two digit state abbreviation code

(See Handbook 1375.2R)
BLOCKS 35 and 37. County (3 digits)

a. Give the three digit county code number (see Handbook ..
1375.2A)

BLOCKS 38 and 39. Congressional District (2 digits)

a. Give the two digit Congressional District No.
(see Congressional District Atlas, dated January,
1983)

BLOCKS 40 thru 44. Alpha Facility (5 digits)

a. Enter the type of facility. e.g. FSS, VTAC, VOR,

ARTS, ASR, ATCT, ARTCC, RACG, DF, Etc.
BLOCKS 45 thru 49. alphba Type Work (5 digits)

a. Enter type of work. e.g. Estab, Prov, Replc,

Spcl, Reloc, Imprv.
BLOCKS 50 thru 54. Numeric Location Code (5 digits)

s. The first digit is the Region; the next four digits
are the GSA address code. e€.g. 49102 is the
Western-Pacific GSA address code for Bakersfield
ATCT.

BLOCKS 55 thru 58. Cost Center (4 digits)
a. For Western-Pacific Region, it is always 8050.

b. For Northwest Mountain Region, it is always 8050.

. Chap 3
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BLOCKS 59 thru 61.

alpha Location Code (3 digits)

WP 2700. 26
NM 2700. 23

a. This is the 3 letter identification codé-for each
city (location). Reference: FAA Location Identi-
fier Handbook 7350.51L.

BLOCKS 62 thru 65. Fund Code (4 digits)

a. This is the appropriation code.

e.g.

Number begins with a 5 (FY 1985), it is 9820. 1If

Job Order Number is reimbursable and begins with a

4 (FY 1984), it is 8829.

BLOCKS 66 thru 71, Program Element (6 digits)

a. This is the system code (usually 3 digits),
if the first four digits of the project code

Chap 3
Par 2

e.g.

is: the system code is:
11XX 110
12XX, 14XX, 18XX 120
20XxX, 24XX, 2012 200
2012 201
25XX (except 2516) 250
2516 251
26XX (except 2661 and 2662) 260
2661, 2662 266
31XX (except 3181) 310
3181 318
32XX - other than 3223, 3224 320
33xx 330
34XX, 38XX 340
40XX, 44XX, 4817 (except 4026) 400
4026 406
45XX, 46XX, 48XX (except 4817, 450
4516, 4532)

4516 451
4532 453
70XX, .72XX, 74XX, 78XX (except 700
7039

7039 703
94XX, 98XX 980

If Job Order

~
~

For additional information on the system codes, see
Handbook 1375.6A and Handbook 2510.5A, Appendix 4.

Page 15
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BLOCKS 72 thru 75. Budget Item (4 digits) (Optional field)

a.

This is the item that is in the first column of the

project authorization issued by the Washington
office.

BLOCKS 76 thru 83. Project Authorization Number (8 digits)

This is the project authorization number that is
issued by the Washington Office, e.g. WP 85-104.

BLOCKS 84 thru 92. Reimbursable Agreement Number (9 digits)

b.

Required on reimbursable projects only.

This number is on the bottom of the Project
Authorization, e.g. WPM100856.

TLOCme o3 ehry 97, Companion Job Order Number (5 digits)
a. Optional. Use when you convert job order number

from one fiscal year to another fiscal year.

BLOCKS 98 thru 102, Latest Authority (5 digits)

b.

Page 16

Optional. Use whey you have more than one Project
Authorization, e.g. Original P.A. was WP 85-3;
got additional money in WP 85-102. Blocks 76 thru
83 put in WP 85-3; in Blocks 98 thru 102 put in
85102.

For new projects, give a detailed description of the
scope of the project and include the Project
Authorization Number. For reimbursable projects,
also include the reimbursable agreement number.

Include the engineers and/or personnel in AWP-450,
AWP-510, or AWP-220 with whom you have coordinated
the project.

Chap 3
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SPECIAL BLOCKS - MANAGEMENT REVIEW YES NO
ENVIRONMENTAL IMPACT YES NO

a. These blocks are to be checked for all new projects
or if a change has been made.

b. For additional information on Management Review, see
Handbook WP 6000.12C.

c. For information on Environmental Impact, see Handbook

WP 1050.1p.
SIGNATURE & DATE
a. Preparer/verifier is to sign and date the checker-
board.
. INSTRUCTIONS - PART B of WP Form 2700-64

Back side of F&E Project Master Code Sheet and Estimate

BLOCK 1. Region (1 digit)
a. Enter Region Number

Western-Pacific = 4 .
Northwest Mountain = S

BLOCKS 4 and 5. Fiscal Year (2 digits)

a. FY is always the current Fiscal Year except for
expired appropriations. Then it is the previous
fiscal year.

BLOCKS 6 thru 10. Job Order Number (5 digits)

a. Enter the five digit job order number.

BLOCKS 16 and 17. S8uffix (2 digits)

a. Enter number in sequential order, e.g. 01, 02, 03,
04, etc.

Chap 3
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BLOCK 21. Status (1 digit)
a. Leave blank for original entry.
b. Use 1 for increase (+) dollar amount.

c. Use 2 for decrease (-) dollar amount.

BLOCKS 22 thru 27. Effective Date (6 digits)
a. Enter the date. Format is mm/dd/yy,
e.g. 010785; 021985
BLOCKS 28 thru 31. EC/Lim (4 digits)
a. This is the appropriation (same as block 62 thru
65 - Part A). e.g. 1985 direct = 9820;
1984 reimbursable = 8829.
BLOCKS 32 thru 41. Aamount (10 digits)

a. Enter the dollar amount - right justified.

BLOCKS 42 thru 49. Hours (8 digits)

a. Enter estimated man hours - right justified.

BLOCKS 50 thru 52. CAF (3 digits)
a. These have been pre-printed for 000; 130; 240;
330; 440; and 540. However, the second digit
can be changed. Reference: §ee pages 4 and 5
of this handbook.
BLOCKS 53 thru 57. dJdeob (5 digits)

a. Enter again the five digit job order number.

. Chap 3
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CHAPTER 4. F&E LABOR DISTRIBUTION REPORT FORM {(LDR)

1. GENERAL. F&E funded employees must report all hours worked
including leave and non F&E work, bi-weekly, on the Labor Distribu-
tion Report Form, WP/NM 2700-63. Operations employees working
under a formal work order must report also bi-weekly all direct
hours including overtime hours, (not leave or holiday time, etc.)
chargeable to an F&E project on the same form. Each LDR must be
signed by the employee's supervisor after reviewing the projects
and hours charged. The LDR includes those hours as reported with
time and attendance cards submitted for the period. The original
copy (white) of all LDR's should be mailed so that they are
received in Accounting no later than the second workday following
the close of the applicable pay period.

2. AMENDED LDR. Amended LDR's can be submitted to correct
erroneous labor charges already in the system. Generally,
amended LDR's contain zero net hours since the original hours are
reversed and charged to another project. As a guide, sample LDR's
covering a variety of situations are included on the following
pages.

71
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Figure 4-1
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a) F&tE employee working overtime.

b) F&E employee working on operations assignment .

c)- Night differential time must be recorded separately and not included
as part of regular hours.

d) Shows holidays hours worked.
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F & E Labor Distribution Report for Amended LDR

Figure 4-2
WP/NM 2700-63

WP 2700. 26
NM 2700. 23
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a) Amended LDR denotes only the changes.
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Figure 4-3
WP/NM 2700-63

F & E Labor Distribution Report for
Operations employee
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a) This area should not be used by an Operations Employee.
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Figure 4-4

Instruction to f£ill out WP/NM 2700-63
F & E Labor Distribution Report

o DEPARTMENT OF TRANSPORTATION
FEDERAL AVIATION ADMINISTRATION

WP 2700. 26
NM 2700. 23

£ & E LABOR DISTRIBUTION REPORT—PRIVACY ACT

Supplement 1o FAA Porm 2706-8, FAE Labor Distribution Report

This Wormation ts provided pursusnt 1o Public Low 83679 (Privecy Act of 1974). Solicitation of Sociel Sacurity Number (SSN) on this form
9 suthorized by Executive Order 8387 of Novernber 22, 1843, and work time information by Pubiic Law 84-883 (31 U8 C 24). Disciceure of

e Secial Becurlty Number and work time fon is datory to provids an g FAE costs 10 wrious projects This
ﬂrnllmdnuwbrwuwmmunmwwyum iy to the isie supervieor, the Sme and
o cleory, g office per 1, and FAE project 8 t edie projects, cost dats destved trom
Sose reports ls P 10 the reimbursing BON a8 support 1o billing 11 this wore not castreport

el in appropriats Slasipiinary action,

-uucm«-mmmmummvﬁumummnwm“ummmmmJ

BESTRUCTIONS
Empioyse Name: Entar last name, First asme, snd Middie initisl
Secial Securtty Number.  Enter Emgloyes’s Social Security Number

Cost Conter Code:  FAE Personne! Enter FAE Cost Center Code.
Opsnitions Pe 1 Enter Operations Cost Coenter Code.

Oste  Enter Last Dote of Pay Period.

ek One  Check Box indicating Peyroll assignment regardiess of work effort
sccomp Chock A 80x only when changes 10 8 previous LOR sro

[ -] JU £rtee Information to indicete single or muttiple LOR fores
for B pay period.

Leceton/Pachly: Lee agency ecronyms 10 indicete locetion and taciiiy ivolved.

Job Order System Code: All employess wee 7L code vhen werking
on 4L project/e. F6T personne] assigned to Operations work wee
029 ané 8 JOU consssting of 79, folloved by the last three
d1g1te of the appropriate Sectes/Brench cost center code.

Puy Satvs: Use appropriste Puy Siatus code/s identified on this form.

Tota! Time:  Indicate Mours and Minutes or tenthe of 80 hour 88 prescribed
peront juriedicion. b

Trmasher Charges T dentlty Line Number from abowe entry/les. include ali
semgnments accomplished for sther Regions.

Totss: Vertical and Morzontsl Sotsts must reconcile; and agroe with the
ployees ThA : -

Agproving OMcist  Te be signed 8nd deted in sccordance with instructions
suad by employing hrisdiction.

JOB ORDER SYSTEM CODES
DIRECT WORK

COST CLASS
1. Ct! Engineering
2. Elscuionics Engineering |

8. Construction
4. Instalistion

& Oraing
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CHAPTER 5. CAPITALIZATION

1. GENERAL.

a. Capitalization is the method whereby the costs of completed
or partiaIEy completed projects are removed from work—-in-process
and transferred to real property, personal property, Or in the

case of non-capitalizable items are expensed. After accounting
has placed a project in status 4 or 5 and changed the project

type code to 6, 7, or 8, the capitalization procedures have been
completed and the project job number is eventually removed from )
the F&E system with all costs transferred to roll up job numbers.’

b. This chapter is intended to provide the user with a basic
understanding of the procedures involved in the capitalizing F&E
projects. The responsibilities of the Accounting, Airway Facili-
ties and Logistics Divisions have been redefined in relation to
the revised capitalization procedures.

2. DEEINITIONS.

a. Capitalization. Determining the dollar value of the real
and personal property which is then recorded as capital asset
values include costs incurred for the engineering, site selection,
construction, contract monitoring and installation less expenses
incurred in demolition, restoration or as defined further in
par. 2f.

b. Pripciples of Capitalization. Expenditures related to
the acquisition, modification or improvement of property are
capitalized when they result in a significant increase in useful-
ness, service life, productivity, capacity or monetary value of a
facility or of property. Expenses are all other costs or expendi-
tures incurred which do not result in any of the above.

c. Real Property. Land, buildings, and other structures are
considered real property. Also included are FAA-owned improvements
on real estate such as airway facilities, roads, bridges, culverts,
guard rails, power distribution systems, sidewalks, parking
areas, and fencing.

. Chap 5
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d. Personal Property. The following are the catégories of
personal property as used in capitalization of F&E projects:

(1) Facility eguipment is electronic, electrical or
mechanical equipment, including test equipment installed at air
navigation or traffic control facilities, and portable test
equipment authorized in support of equipment installed, which
meet capitalization criteria.

(2) administrative property includes office furniture
and equipment that are recorded by national stock number or item
code and controlled by group or class. Other categories of
adninistrative property are motor vehicles, printing, photographic,
medical, protective clothing and survival equipment.

(3) other equipment is all other in-use equipment not
otherwise classified. This includes off-road and special purpose
vehicles, marine equipment, shop, commissary, messing and domestic
service equipment.,

(4) Facility eguipment installation charges are associated
with the installation of personal property in a facility. They
are not distributed to each item of personal property installed,
but are collected and reported as a single line item amount
covering the cost of installing all items of personal property in
use in a single facility location. Installation charges include
labor, materiel (such as cable, junction boxes, etc.) and appropri-
ate part of overhead costs. (Note: Applicable line items of -
materiel are labeled on the Project Materiel Cumulative Report,
RIS: LG 4650.19, (PMC Report) as "Inst. Chgs.®)

f. Expense. Project costs which do not contribute to the
facility or property usefulness, capacity, productivity, service
life or monetary by cost class zero and are charged to general
ledger account 5100, Operating Expense. However, in certain
instances, costs may be classified as non-expendable when incurred,
but upon capitalization of the project, they are reclassified and
also charged to account 5100. Reclassifications normally pertain
to costs in the labor and overhead categories such as the labor
expended in dismantling facilities. Items which do not meet the
capitalization criteria include the following:

(1) Facility equipment that has a useful life of less
thari one year, or is not controlled on an item basis by a national
stock number.

Chap 5
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(2) Items having a high aggregate monetary value
agency-wide will be expenses if the unit price is under $300. 1In
this category are: desks, chairs, tables, couches, file cabinets
(letter and legal size). :

g. Notice of Physical Completion. Form FAA 2766-6 or
ANM-2766 used to initiate partial or final capitalization of an
F&E project.

h. Partial Project Completions. This term applies when any
phase of a project is completed prior to the completion of the
entire project. This is usually accomplished while the project
is still in Status Code 1 and there are unliquidated obligations.
partial capitalization may also be performed if the fiscal -
balancing of the project will cause a prolonged delay in the
final capitalization., Partial capitalizations are also accomp-
lished for projects in Status Code 6.

i. Physical Completion. The project is 100 percent physical-
ly completed and upon satisfactory completion of final joint
acceptance inspection, the facility chief will accept it for

- e ende monm ~eo
ANEd h LS bsvtbbw O

Jo . Projects are financially
complete when all costs pertaining to a physically completed
project have been accrued and recorded in the accounting records.
This includes the clearing of all unliquidated obligations and

the balancing of the project, that is, the funds available equal
zZero,

k. Fund Source. The fund source codes as used in project
materiel and the F&E system pertain to the financial funding of
the materiel. Each line item on the PMC Report interfaces with
the F&E system by fund source. The fund source codes are:

(1) washington funded (direct shipments from the depot or
manufacturer), (2) regional funded, and (3) unfunded.

1. Leasehold improvements. Leasehold improvements are
permanent improvements to leased land, buildings, structures and
systems. The improvements should provide an additional capability,
enlargement, modification or renovation that increases usefulness
or materially prolongs the useful life of a building or structure
to a different use. Such improvements are included in account
1640, Leasehold Improvements, and are subject to the limitations
of the Economy Act of 1932. -
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1 (a) Examples of leasehold improvements include the following:
landscaping, gardening, grading and clearing, permanept partitions,
new structural flooring and floor covering permanently affixed to
the flooring, additional rest, health or similar room facilities,
new lighting fixtures and related wiring, fire detection, alarm
and building or facility sprinkling systems, installing or
upgrading of permanent air conditioning systems, and construction
of bomb shelters. All costs pertaining to leasehold improvements
(labor, travel, materiel), should be coded in the F&E Cost System
by using an "eight” in the cost code X8X (first three digits of
the eight digit job order coding system). Temporary improve-
ments, normal maintenance or restoring items to their original
condition are to be expensed. All FAA-owned items installed in
leased buildings or structures which meet the personal property
requirements are to be reported in the personal property system
when capitalized. (Note: Final responsibility for defining
permanent leasehold improvements rests with the Real Estate and
Utilities Branch.)

m. Lockout. In order to stop costs from being charged to
capitalized projects, a lockout system was developed and installed
in UAS. All F&E obligation and payment documents are edited to
determine whether the status change or the cost should be locked
out. The lockout system for regional costs is based upon the
following premises:

Status of
-Project _Description
1&3 All costs (obligations and expenditures) are .
acceptable. >
2 All costs are locked out except to pay or cancel an
unliquidated obligation incurred earlier while the
project was in Status 1. (Note: The project must
remain in Status 1, 2,or 3 until all unliquidated
obligations are cleared.)
4,5,&6 All costs locked out.

3. PRIMARY REPORTS USED IN CAPITALIZATION.

a. [A 944Rl: Report of Completed Job Orders, Work-In-Process,
Accrued Cost and Related Data, RIS: 32-9F.

b. RIN: MM485, Part 1. Project Materiel Cumulative Report
(PMC), RIS: LG 4650-19.
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c. Fiscal Status File Inquiry, F&E Job Capitalizatian. RIS:
d.

Master and Detail. RIS: 1680 Master

4. QAIRWAY FACILITIES DIVISION'S RESPONSIBILITIES IN CAPITALIZA-
TION. The Airway Facilities Division 'is responsible for:

a. Preparing FAA Form 2766-6, Notice of Physical Completion
of an F&E Project. ,

b. Upon the physical completion of an F&E project, notifying‘
the Logistics Division of the property inventory date. The

property inventory is normally accomplished prior to or during
the Joint Acceptance Inspection (JAI).

c. Approximately three months after the final JAI, or when
all charges have been processed through the Accounting Division,
submitting an F&E Project Master (checkerboard), WP/NM Form
2700-£4, to AWP-22A, placing the project in Status Code 4.

d. @analvzing and distributing real property charges on the
PMC and 32-9F Report. The project manager is responsible for
determining the real property records required as a result of the
project and indicating which existing records should be deleted
(if any) as a result of a replacement system.

e. j re e funding either on a
regional reprogramming action or on the quarterly Fiscal Summary
Review (FSR). When accounting reports reflect the project is
balanced, the capitalization package is forwarded to the Logistics
pivision. This package is their notification to proceed with the
capitalization process. All unliquidated obligations must be
cleared and the project's cost class code should be balanced to the
approved funds.

5. LOGISTICS DIVISION'S RESPONSIBILITIES.
a. The Materiel Manager is responsible for:
(1) Verifying and correcting the monthly PMC Report.
(2) Providinag the current PMC Report for the inventory of
property.
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(3) Completing the physical inventory of property with
the assistance of the Project Manager and Property Custodian.
pricr to the Joint Acceptance Inspection.

(4) Ipsuring that appropriate action is initiated to
report all property located during the inventory that is not on
the PMC Report or recorded in property in-use records.

(5) Insuring that appropriate action is initiated for
all materiel listed on the PMC Report that cannot be located
during the property inventory.

(6) Performin? the required coding, processing and
necessary documenting for transfer of financial and gquantitative
data from the work-in-process records to the in-use records;
i.e. annotating the PMC Report and coding WP Form 4650-14,

Personal Property Entry Form.

(7) Preparing the cagitalization worksheet (Appendix 2)
for submission to the Accounting Division.

(8) JProviding sector managers with an automated data
orececcing (ADP) listing or various documents showing materiel in
work-in-process inventories being transferred to the applicable

accountable records.
b. The Real Estate and Utilities Branch is responsible for:
(1) Coding the Real Property Records, FAA Form 4660-9, for

all FAA owned facilities, Occupancy Code I, required as a result-
of the F&E project.

(2) Determining and approving permanent leasehold
improvements. Such approval is to be obtained prior to the actual
expenditure. After the improvements are made, actual expenditures
are recorded and made a part of the lease file.

6. ACCOUNTING DIVISION'S RESPONSIBILITIES. The Accounting
pivision is responsible for:

a. Determining that charges to the fixed asset accounts are
made in accordance with the principles and procedures prescribed
in Accounting Handbook 2700.3, Accounting Principles, Concepts
and Procedures.

b. Insuring that partially and fully completed projects are
promptly capitalized in the fixed asset accounts.
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7. ACCOUNTING PROCEDURES. .

a. Documentation. The Accounting Division should receive the
following documents upon partial or final completion of a project
as applicable which is submitted by the Logistics Division.

(1) . . .
2766-6. (See Appendix 2.) This form is initiated by the Airway
Facilities Division and the original is forwarded with the
capitalization package to the Accounting Division, AWP-22A. The
notice of completion will clearly state that it is for either a
partial or final project completion.

(2) UA 944R1 Report, RIS: 32-9F. (See Appendix 2.)
The most current report available should be provided in order
that a clear audit trail and a reconstruction of the costs can be
maintained.

(3) BProject Materiel cCumulative Report (MM 483)

2 — . (See Appendix 2.)
The PMC Report is used during project completion as (a) the
scurcc data for taking physical inventory of equipment installed
in completed projects, (b) developing the value of the assets to
be capitalized and (c) producing the subsidiary records for
equipment in-use. This report is annotated with a processing
code 5 by the materiel manager to identify those line items which
are to be capitalized. It is important that the most current copy
available (preferably the original) be used in order to minimize
keypunch error.

(4) EQLEQnal_2LQDﬁLI¥_DﬂIﬁ_EnLL¥_£Q£m¢_8151__Lﬁ_Aﬁin:21
(WP 4650-14). (See Appendix 2.) This form is used
to input personal property and installation charges into the
personal property in-use system. The most common uses of this
form in conjunction with capitalization of F&E projects are:

(a) Items listed on the PMC Report that have an error
in the National Stock Number (NSN) may be coded as asset code 60
on the annotated PMC Report and submitted with their proper NSN
and asset code on WP Form 4650-1.

(b) Transaction code 51 (found on base), is used for
jtems found to be installed during the physical inventory but
were not reported on the PMC Report and no transfer of financial
accountability received. Adjustment Voucher, FAA 4640-1, should
be attached to WP Form 4650-1 for all transactions coded as 51.

(c) To breakout systems and report them as separate
line items.
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(5) Real Property Record, FAA Form 4660-3. (See Appendix
2.) This record contains pertinent information for capitalization
of land, buildings and other structures. Instructions.for
preparation of this form are found in Order 4660.1, Chapter 9,
Section 2.

(6) Leasehold Improvements. All leasehold improvements
are to be reported on FAA Form 4660-6, Leased Premises - Proposed
Improvements. This form should contain the following information:

(a) Name of facility.

(b) Lease identification number.

(c) Period of lease.

(d) Project number.

(e) Location.

(f£) Improvement completion date.

(g) Description of improvement.

(h) Cost or other value of improvement.

(7) Hrite-Off of Leasehold Improvements. The book value
of leasehold improvements is written off upon termination of the
lease or other agreement. Account 1640, Leasehold Improvements,.
is closed to Account 5810, Nonfunded Costs - Materiel and Other
Gains and Losses.

(8) Capitalization Worksheet. (See Appendix 2.) This
is a document provided to the Acccounting Division by the materiel
manager. The worksheet is divided into three sections, with each
section showing a break-down of costs to be allocated to real
property, personal property, or expensed. The first section
deals with the annotated PMC Report for materiel in Fund Source
1 and Fund Source 3; the second section deals with the balance of
the annotated PMC Report for materiel in Fund Source 2, and the
jast section is concerned with those costs on the 32-9F Report
other than materiel on the PMC Report.

(a) Centrally Processed Materiel added to the
Materiel Unfunded on 32-9F should agree with Section 1 total.
Materiel Cost on 32-9F should agree with Section 2 total.
Sections 1 and 2 should equal the total cost on the PMC
Report. Sections 2 and 3 should equal this sub-total for Regionally
Funded Cost on the 32-9F Report. The total of all three sections
should agree with the sub-total on the Total Cost column of the
32-9F Report.
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(b) For project to be financially balanced:
Total approved estimate on the 1680 Master Report should' agree

with total obligation on FSF-5 Report; there should be no -
undelivered orders or accrued expenditures unpaid; and expenditures
should agree with obligation on FSF-5 Report. (See Appendix 2.)

1 Control to Assure Timely Capitalization of
E&E Projects. In compliance with Accounting Handbook, FAA Order
2700.3, the Accounting Division will initiate the following
procedures: :

(aa) Periodically, the Accounting Division
will inform the Airway Facilities Division of those F&E projects
that have no unliquidated obligations and have not been placed in
status Code 4 within 90 days after the final Joint Acceptance
Inspection. The Airway Facilities Division will be requested to
take prompt action on those projects.

(bb) At the start of the fourth quarter
of the fiscal year, the Accounting Division will provide the Airway
Facilities and Logistics Divisions with a list of all projects that
have been in Status Code 4 or 5 for 90 days or more. The Account-
ing Division will request that every effort be made to capitalize
those projects by the end of the fiscal year.

(9) Asset Classification Codes used on the annotated
PMC Report:

Code Description
Facililty Eguipment
61 Electric, electrical or mechanical equipment, including

installed test equipment, installed at air navigation or
traffic control facilities (includes hangar installed test
equipment).

62 portable test equipment authorized in support of equipment
installed at air navigation or traffice control facilities
(includes project engineer's equipment).

63 Rack-mounted (installed) test equipment.
64 Portable communications equipment, including transceivers

mounted in vehicles, CB radios, hand-held transceivers,
receivers, etc.
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45
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Adninistrative Equi :

office furniture, equipment, machines, fixtures -and
devices.

Motor vehicle, for general purpose on-road use.

Printing, photographic, projection and photocopy equipment.
Medical equipment.

Clothing, protective and survival equipment.

Furnishings and equipment used in government—furnished:
quarters.

Other Eguipment
Off-road and special purpose motor equipment.
Marine equipment.
Shop equipment and machinery.
Commissary, messing and domestic service equipment.

Not otherwise classified.
Emergency readiness and civil defense equipment.

- This code is used to delete a line item from the

asset Code 60

PMC Report. The item is not transferred to personal property.
Asset Code 60 is also used to indicate expense, real property or
that the item is being recorded on FAA Form 4650-1. N

Chap 5
Par 7
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CHAPTER 6. REPORTS AND/OR LISTINGS

1. PROJECT MATERIEL CUMULATIVE REPORT (PMC).

a. MM485 (Frequency: Monthly) The project materiel
system is a job order inventory system to accumulate charges for
materiel. The PMC represents the detailed bill of materiels for
all F&E projects in status codes 1, 2, and 3. When a project is
capitalized (status code 4 or 5), the materiel is transferred
from the PMC and either expensed or placed in the real or
personal property systems.

b. Project materiel transactions are received from the

materiel manager in Logistics and recorded in the PMC by Accounting
through the use of the following documents.

c. Project Materiel Documents:
(1) Project Materiel Code Sheets, FAA Form 2700-14.

(2) Financial Detail Records from the Aeronautical
Center.

(3) Project Materiel Shipping Notice/Receiving Report,
FAA Form 4500-1.

(4) Materiel Requisition/Issue/Receipt, FAA Form
4650-12,

(supercedes FAA Form 4500-2).

(5) Transfer of F&E Equipment Materiel, WP Form
6000-15.

d. The F&E cost system maintains cumulative dollar amounts
by the eight digit job order coding system for Washington,
regional and unfunded materiel.

e. These files are updated monthly from the transactions
processed through the project materiel system. When the project
materiel input documents are coded as fund source 1, the F&E
reports are updated as Washington materiel, for fund source 2
as regional materiel and for fund source 3 as unfunded materiel.

2. DETAIL F&E MONTH END BATCH LIST. (Frequency: Monthly)

a. The Detail F&E Month End Batch List, FE260R1, is a
detailed listing of all F&E documents processed monthly by
Accounting and sorted numerically by the eight digit job order
coding system. This listing includes information such as the
document type and number and the amount obligated.

Chap 6
Page 34 Par 1
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b. The Project History and Monthly Detail List; FE 240R1,
reports all job orders. This report summarizes the obligations
by cost classes.

C. Charges shown on the Detail F&E Batch can be verified to
the other F&E reports either by project, cost class or asset
totals. It can also be verified by function to the current
month data reported on 32-17F, Report of Estimates and Obligations.

3. REPORT OF UNLIOUIDATED OBLIGATIONS. (Frequency: Monthly)

a. The Unliquidated Obligation Listing, I-H.2, is a detailed
listing by job order number of all F&E documents that have been
obligated but not fully paid. Pertinent information included on

this listing are the document type and number, amount obligated,
date of obligation, and vendor or traveler references.

o3 Total unliguidated obligations reported on this listing
by job order number can be verified to the 32-17F, Report of

Estimates and Obligations by Project.

4. E&E LABOR DISTRIBUTION REPORIS. (Frequency: Bi-weekly)

a. The following reports are generated through the F&E labor
system bi-weekly:

(1) 32-12F, Employee Labor Distribution Report,
(2) 32-13F, LDR Listing by Employee Name,

(3) 32-14F, Comparison of LDR and Payroll Data F&E
Funded Employees.

See pages 42-44 for contents of each report.

b. Labor rates used are actual rates obtained from
payroll, Overhead and expense rates are computed based on LDR'Ss
and other charges processed through Accounting. Acceleration
factors are based on data obtained from processing LDR's during
the prior year. :

c. Each report covers the period as reported with the
time and attendance card.

Chap 6
Par 2 Page 35
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d. LQB §Q§;s 9:% %paﬁggg to grojects as_expenditures and
can be verified to e Detail F& on End Batch List, BE260Rl.
Overhead costs are those charges which cannot be related to a
specific project but are considered part of the capitalizable
cost of all projects. It includes items such as program admin-
istration and support, small tools, common use materiel, etc.
All overhead costs are charged to the overhead job order number
(Z0X X0005) and distributed back monthly to active projects on
the basis of direct labor hours under cost code 700.

e. Expense costs are those charges which cannot be related
to a specific project but rather are applicable to all projects,
yet are not capitalizable. These costs include unassigned time,
change of station, training, special assignments, etc. Expense.
items are charged to standing job order (0XX X0006) established by
accounting and are distributed back to active projects on the
basis of direct labor hours under cost code (00.

£. Acceleration is the method whereby the cost for
non-productive time (annual leave, sick leave, and holidays) are
charged back bi-weekly (based on estimated rates) to active F&E
projects.

5. 32-17F, REPORT OF ESTIMATES AND OBLIGATIONS. (Frequency:
Monthly)

a. The 32-17F report provides the program manager with
information by project and cost class including approved and
current estimates, man hours, current month, current year and
cumulative obligations and funds available.

b, Current month costs include all obligations and can be
verified to the Detail Monthly F&E Batch List. The total to date
costs are cumulative and include all obligations including
undelivered orders.

6. 32-18F, SUMMARY REPORT OF OBLIGATIONS. (Frequency: Monthly)

a. A summary report by aggrogriationS system, project,
type, and number., It contains approved estimates, cumulative
obligations(prior year and current year obligations), funds
available, and current month obligations.

- Chap 6
Page 36 Par 4
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. (Frequency: Monthly) The 32-9F report
along with the Project Materiel Cumulative Report are the basic
accounting reports used to capitalize F&E projects. This report
provides a detailed breakdown of regional accrued costs (excludes
undelivered orders since these are not accrued costs) for labor,
travel, materiel, other and overhead by asset (land, building,
other structures, etc.) for each project. It also shows the
value of Washington and unfunded materiel and partial capitaliza-
tions. For capitalization purposes, this report separates
capitalizable assets from those that will be expensed.

8. 32:ﬂE;_LISIING_QE_EiE_DESCRI2II!E_MASIER_lﬁﬂQ_HEAQER_RECQRD-
(Frequency: Monthly) The 1680 Project Master File is a
numeric listing by the five digit job order number for all
projects currently in the F&E system., The source data for the
1680 is obtained from Part A of the Project Master Code Sheet, WP
Form 2700-64 prepared by Airway Facilities. It includes such
information as status, project number, system, facility, project
type, location, state, county, and congressional district, alpha
facility, alpha type work, numeric and alpha location, fund code,
--~~ram element, budget item, project authorization number,
reimbursable agreement number, and companion job number.

Chap 6
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Figure 6-3

RIS: 32-12F, EMPLOYEE LABOR DISTRIBUTION REPORT
(BY JOB ORDER, COST CENTEK, AND EMPLOYEI NAME) ’
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PURPOSE: To provide a complete account of hours paid
including total labor costs, overhead, expense,

METHOD OF PREPARATION:

CONTENT:

SOURCE OF DATA:

FREQUENCY OF PREPARATION:
RESPONSIBLE OFFICE:
DISTRIBUTION AND FILING:

Page 40

and travel for each employee who has submitted a
LDR.

Computer generated.

Accounting data showing cost class, asset and
function code, job order, cost center, kind

of pay, period, employee name, man hours, base pay,

benefits, total labor costs, overhead distribution,
and expense distribution.

Computer generated.
Biweekly, 5 working days after the end of pay period.
Inputting accounting offices.

Airvay facilities.
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Figure 6-4 .
RIS: 32-13F, LDR LISTING BY EMPLOYEE NAME (LAST,
FIRST, INITIAL)
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PURPOSE:

METHOD OF PREPARATION:

CONTENT:
SOURCE OF DATA:
FREQUENCY OF PREPARATION:

RESPONSIBLE OFFICE:

DISTRIBUTION A'™M FILIRNG:

To provide management. at the Airways Facilities — —
Division with a listing of LDR's which have

becn submitted by employees and which have

been processed into the system.

Computer generated.

Accounting data showing cost center, social

security number, employee name, job order,

pay status, hours, and travel.

Computer files.

Biweekly, 5 days following input into the syste!
and on-line.

Inputting accounting offices.

Airwvay Iacilitiéa divisions.
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R1S: 32-14F, COMPARISUN OF LDR _AND PAYROLL DATA F6£

FUNDED EMPLOYEES (BY SOCIAL SECURITY NUMBER, JOB

ORDER, CAF, AND PAY STATUS CODE)

METHOD OF PREPARATION:

CONTENT:

SOURCE OF DATA:
FREQUENCY OF PREPARATION:
RESPONSIBLE OFFICE:

DISTRIBUTION AND FILING:

Page 42
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PURPOSE: To provide accounting divisions with the mechanism

for reconciling data submitted on LDR's to dats

in the payroll system.

Computer generated.

Accounting data showing pay period, cost center,
social security number, cost, asset and function
code, job order number, pay status, rate, LDR hours,
LDR pay, payroll hours, payroll pay, difference

hours and pay.
Computer files.

Biwveekly.

Inputting accounting offices.

. Accounting divisions.
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Figure 6-6
RIS: 32-17F, REPORT OF ESTIMATES AND OBLIGATIONS
(BY FUND CODE, PROJECT TYPE, FACILITY, TYPE WORK,
LOCATION, JOB ORDER NUMBER (F1SCAL YEAR AND
SEQUENTIAL NUMBER)
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PURPOSE: To provide the Airway Facilities divisions, with
data on estimates, obligations, comituents,
and fund availability as they relate to job
order number. :

HE?HOD OF PREPARATION: . Computer generated.

CONTENT: Accounting data showing cost class, original
estimate, approved estimate, current estimate, man-
hour estimates, man-hour actual, base pay, travel,
funded overhead, region funded materiel, contract
cost, other cost, obligation amount cumulative,
fund available, commitments, outstanding, and
undelivered orders.

SOURCE OF DATA: Computer files.
FREQUENCY OF PREPARATION: Monthly, 3 working days after the end of wonth.
RESPONSIBLE OFFICE: . Inputting accounting office.

DISTRIBUTI&N AND FILING: Alrway facilities division.
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Figure 6-7
RIS: 32-18F, SUMMARY REPORT OF OBLIGATIONS
(BY PUND' CODE, PROJECT TYPE, SYSTEM, PROJECT NUMBER,
AND SEQUENTIAL JOB ORDER NUMBER) ’
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PURPOSE To provide region budget divisions with data
required for budget execution purposes.
METHOD OF PREPARATION Computer generated.
CONTENT: Budget execution data showing system, facility,

project type, type of work, location, runway, state,
alpha type work and facility, job number, estimates
original, approved, and current; obligations-prior
year, year-to-date, and cumulative; funds available,
commitment outstanding, latest project
authorization number, and status.

SOUKCE UF DATA ) Computer files.

FREQUENCY OF PREPARATION Monthly, 3 working day after end of month.
RESPONSISLE OFFICE Inputting accounting office.

DISTRIBUTION AND FILING Budget division; Airvay facilitfes divisions.
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Figure 6-8
RIS: 32-9F REPORT OF CUMPLETED JOB ORDERS,
WORK-IN-PROGRESS, ACCRULD COSTS, AND RELATED ’
DATA (BY JOB ORDCR NUMBER AND ASSET)
NGION S FEOERAL AVIATION ADMINISTRATION ::S“ﬂ.-‘l:. ﬂ;‘;

gYaTys CODE ¢

(AMDUNTS 1N DOLLARS)

| 34 1 * whw
TvJOB Y FAC T TV

|oouau'ocoanuvmns
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ACoU1RED LASO® TRAVEL MATERIEL
#aCILITY EQUIPHENT 2326 " °%e
e TOTAL 2326 H7 04
ExeEnst

CEANATIVE TOTAL 283 "wT 104

APPROVED ESTIMATE.

REPORT OF CONPLETED JOB ORDERS . WORK [N PROCESS ACCRUED COST AND RELATED OATA
Bv SYATUS BY JOB OROEL® WMBEE  (FISCAL YEAR SEOUENTIAL MD MD SYSTEM) ov ASSE?

N ALPA ALPWA WM ALP €os” FaAC
LOCATION WAY ST CTY CO FAC

Wy 037 Ot M. REPLC $8300 axs 833n 8820 280 A2

ACCOUNTING DIVISION

as OF 07/31/08

COMPANION  LOCAL

SUDT SROJECT (1304
aASR JOB MARER USE

¥ W LOC LOC ONTR ¥C/t CAT ITEM auTwH 113

ot-04-38

STHER  OVERMEAD OGN FID CEN PROC WATERIEL YOTAL PARTIAL  CONTAACY
[- - 3%) CDsTS oSS MATERIEL UNFUNDED  COSTS CAPITAL2 [ 114]
[ ] 194 433 333
[_J "4 4333 4333
" "I "
231 194 as08 498
08000 WBALIQUIDATED OBLIGATIONS 37"

/

/

PURPOSE:

METHOD CF PREPARATION:

CONTENT:

SOURCE OF DATA:
FREQUENCY OF PREPARATION:
RESPONSISLE OFFICE:

DISTRIBUTION AND FILING:

To provide management at the accounting office

. level with cumulative accrued cost data by asset

type for each job order.

Cooputer generated.

Accounting dats showing assets acquired, base

pay, travel, materiel, contract costs, other
costs, overhead costs, region funded costs,
centrally funded costs, materiel unfunded,

total obligated, and part capitalized.

Computer files.

Monthly, 5 working days after the end of the month.
Inputting accounting office.

Accounting offices; Logistics; Alrvay facilities.
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Figure 6-9
RIS: 32-8F, LISTING OF F&E DESCRIPTIVE MASTER
MER RECORD (BY JOB ORDER NUMBER)
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PURPOSE:

METHOD OF PREPARATION:

CONTENT:

SOURCE OF DATA:
FREQUENCY OF PREPARATION:
' RESPONSIRLE OFFICE:

DISTRIBUTION AND FILING:

Page 46

To provide management at the Alrway Facllities -

Divisions
Descriptive Master.

Computer generated.

Accounting data showing job order status, fiscal
year, job number, system, facility, project
type, type of work, location, runvay, state,
county, and congressional district, alpha
facility, alpha type work, numeric and

alpha location, fund code/limitation, facility

category, budget item, project authorization,
reimbursable agreement number, companion

job orders, and project suthorizationms.
Computer files.

When changed, the workday following change.

Inputting accounting offices.

Airvay facilities; Logistics; Accounting offices;
Budget divisions.
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CHAPTER 7 SPECIAL JOB ORDER NUMBERS

1. GENERAL. Since implementation of the new F&E cost accounting
systems, special job order numbers have been established by both
Acccounting and Airway Facilities. The following list contains
those job order numbers currently used.

2. WESTERN-PACIFIC/NORTHWEST MOUNTAIN REGION SPECIAL JOB ORDER

NUMBERS .
Job

Q;dg;_ﬂg" Description

X0005 Overhead

11111 Undistributed labor

X0001 Labor acceleration for annual leave

— £0002 Labor acceleration for sick leave

X0003 Labor acceleration for holidays

X0000 Labor acceleration for comp time

X98XX Transfer of capitalized projects at end
of each quarter N

X8100 Holding Job (Reimbursable X82.9)

X0006 Standing job order - other (non-project
expense)

X9530 ‘ Standing job order - travel (LOA)

X9600 BPA

Chap 7

Par 1 Page 47
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APPENDIX 2. CAPITALIZATION PACKAGE

Figure 1. NM Form 2766, Notice of Fiscal Completion of
a F & E Project
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Sequential No And Svstem

By Asset as of 02/28/85

Report Of Completed Job Orders,
Accrued Cost and Related Data B Status

Fiscal Year

Figure 2.

Work In Process

By Job Order Number
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Project Materiel

Cumulative Report

Figure 3.
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Personal Property Data Entry Form

Figure 4.
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Real Property Record

Figure 5.
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Figure 6. F & E Job Order Capitalization
Worksheet
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And Detail Inquiry

Listing of F & E Descriptive Master

Figure 7.
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Fiscal Status File Inquiry #5

Figure 8.
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