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How to upload documents 
Some job announcements require certain documents or forms, such as 
transcripts, a DD-214, SF-15, SF-50, OF-306, or other types of documents. Read 
the Required Documents and How To Apply sections in the job announcement 
to know which documents you need to provide. 

To upload a document to your Profile 
1. Sign into USAJOBS. 
2. Go to your Documents section. 
3. Click Other Documents. 
4. Click the Upload Documents icon. 
5. Browse the documents stored on your computer, select the document 

you would like to upload, and click Open. 
6. Name your document-the default name will match the file title from your 

computer. You have the option to edit the name of the document. 
7. Select the Document Type from the options below the document name. 
8. Click the Complete Upload button. 

The uploaded document will appear in your account in the Other 
Documents section. The documents will appear in the order you upload them. 

IMPORTANT:  Uploading documents into your profile does NOT transfer the 
documents to the FAA when you are applying.  Read further for instructions on 
how to include/transfer the applicable documents into AVIATOR to continue the 
application process. 

 

How To Attach Documents When Transferring to 
AVIATOR 



On the Select Documents page, USAJOBS will display all the documents stored in 
your profile.  You MUST click the circle in the upper right-hand corner to select 
which document(s) you want to transfer into AVIATOR. Be sure you read the 
announcement (Required Documents Section and How to Apply) for information 
on which documents must be submitted with your application.  NOTE:  If you want 
a different document than those displayed, click the “Add Document” symbol and 
upload/include the desired document and click the circle in the upper right-hand 
corner.  This document will also be added to your documents in your profile for 
future use. 
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