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Interagency Group on International Aviation
Washington, D.C. 20591

9-AWA-API-IGIA@faa.gov

[Month 00, YYYY]	Presented by:
IGIA Secretariat, DOT/FAA
[bookmark: _Hlk163221098]FINAL SUBMISSION
[bookmark: _Hlk163466187]Subject:	[SUBJECT OF THE ICAO LETTER]
The attached [DOCUMENT TYPE] was prepared and coordinated by [IGIA OFFICE], [MAIN DEPARTMENT/AGENCY] ([SHORTHAND]).
The U.S. Representative to Montreal has been notified that the IGIA has approved this document and was provided a copy for transmission to ICAO on [MONTH DD, YYYY].
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Example: Final-APT-Feb-25-26-Response to ICAO Survey on TRAINAIR Plus courses

FINAL SUBMISSION
[bookmark: _Hlk163223554]This is in response to ICAO HQ State letter [LETTER NUMBER], dated [Month 00, YYYY] requesting [ACTION DESCRIBED IN LETTER].
The United States [ADD APPROPRIATE RESPONSE LANGUAGE]. 
[FOR DELEGATION LISTS SEE BELOW]
This is in response to ICAO letter [LETTER NUMBER], dated [Month 00, YYYY], inviting participation to the [FULL MEETING NAME] to be held in [CITY, COUNTRY] on [Month 00, YYYY].
The following individual(s) from the United States plan to participate:
1. Mx. FirstName LastName
Title, Office 
U.S. Agency/Department 
Tel: +1-###-###-####
Email: email.forperson@department.gov

1. Mr. George Gershwin
Manager, Office of European Aviation
U.S. Department of State 
Tel: +1-555-123-6789
Email: ggershwin@state.gov
[FOR RESPONSE FORM SEE EXAMPLE BELOW]
This is in response to ICAO letter [LETTER NUMBER], dated [Month 00, YYYY], requesting comments to [DOCUMENT]. The United States has reviewed the document(s) and provides its response below.
	
	Agreement without comments
	Agreement with comments*
	Disagreement without comments
	Disagreement with comments
	No position
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Regarding [Amendment to Annex 11 — Air Traffic Services (Attachment I refers)], the United States [ADD COMMENTS AS NEEDED; REPEAT AS NEEDED].
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