AMCS allows users to print interim issuance certificates for eligible airmen. As long as the airman is on
a special issuance and authorized by the FAA for an interim issuance by the AME between exams, and
the airman’s last exam is still valid, the AMCS user can print an interim cert.

This option has two limitations: 1) student certificates cannot be printed, and 2) the class of certificate
cannot be changed.

AMCS users should follow these steps for printing an interim certificate:

e Loginto AMCS

e Search for the applicant on the Search Applicants page

e Verify the airman’s name is highlighted in yellow in the Found Applicants section; if not click
on it

e Check the lower portion of the screen for a list of exams. The Interim Cert link will be in the top
right hand corner of the exam list
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Enter the required criteria along with any other information you may choose and click Search.
Mote: Only one search method available at a time.
Mote: ‘Create Applicant button only available after a Mame/DOB search.
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Do not click on the Add Exam button to attempt to print an interim certificate.

If you feel the interim certificate link should be available but is not, please contact AMCS Support
at (405) 954-3238.

The ability to print AASI interim certificates has been available since May 2010. In 2012 the process
was expanded to include the new category of non-AASI interim special issuance.



