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AMCS User Guide

1 INTRODUCTION

The Aerospace Medical Certification Subsystem (AMCS) is an integrated and standard system
designed to improve and simplify the processing of applicant medical clearance/certification
information. One of the primary goals of the AMCS is to allow all AMEs to enter the Form
8500-8 application information directly into the system via the Internet. AMEs and their
authorized staff members will be assigned an AMCS username and password by the FAA.
AMEs will access the AMCS Internet application by connecting to the AMCS Login Page at
https://amcs.faa.gov.

This document discusses the system requirements for accessing the AMCS Internet application
and provides the instructions necessary to walk the user through the data entry and
submission process.

2 AME SYSTEM REQUIREMENTS

The AME is responsible for establishing and maintaining the Internet access for their office.
This includes signing up with an Internet Service Provider (ISP). While the FAA cannot endorse
any particular ISP, it is recommended that the AME sign-up with one that will be able to
provide Internet access at the required speeds with as few service interruptions or connection
difficulties as possible.

If an applicant requires an ECG in order to be medically certified, AMEs will be required to
attach a copy of the applicant’s ECG in pdf format to the exam in AMCS. AMCS will deny
submission and subsequent transmission of the exam if the ECG is required and is not
attached.
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3 ACCESS AMCS APPLICATION

AMEs may access the AMCS application by going directly to the AMCS Login Page or by
going to the FAA website http://www.faa.gov and selecting the following hyperlinks.

From the FAA's home page, click on the Pilots & Airmen tab at the top of the page and select
Medical Certification. From the Medical Certification page, click on the Aerospace Medical
Certification Subsystem (AMCS) Online Support link located below the Aviation Medical
Examiners subject title. This will take you to the AMCS Support page.

The Aerospace Medical Certification Subsystem (AMCS) Support page provides important
notices about policy changes and update information concerning use of the application or
enhancements made to the application. The online support page also provides an AMCS Login
hyperlink and other general and supporting information.

Clicking on the AMCS Login hyperlink will take you to the AMCS Login Page.
3.1 Pop-Up Blockers and Cookies

Pop-Up Blockers must be disabled and Cookies must be enabled in order for the AMCS Internet
application to function properly.

3.2 Internet Connection Issues

In the event that you lose Internet connectivity prior to transmitting, the information that was
previously saved will be stored in the database. Any data that had not been saved must be
re-entered. For example, if you entered data on page 1 of the Form 8500-8 Data Entry
Screens and saved, then began entering data on page 2 when the Internet connection was
terminated, all of the information on page 1 will remain in the database. Therefore, upon
logging back into the system, you should search for the airman again and select the pending
application for that airman. All of the saved data will be present and you should proceed to
the page of the Form 8500-8 Data Entry Screens that you were on when the Internet
connection was lost and continue the data entry process.

NOTE

This web site is best viewed using a screen resolution of 1024 x 768. If your monitor
or video display adapter cannot handle this resolution, you will still be able to view all
the pages. You will have to utilize the vertical scroll bar on the right-hand side of the
window to view the information that is on the bottom of the screens.

3.3 Technical Support

For technical support questions please contact the AMCS Support Team at
AMCSsupport@faa.gov (405) 954-3238.



https://medxpress.faa.gov/loginnet/Login.aspx?app=AMCS
http://www.faa.gov/
https://www.faa.gov/pilots/medical_certification
http://www.faa.gov/go/amcs
https://medxpress.faa.gov/loginnet/Login.aspx?app=AMCS
mailto:AMCSsupport@faa.gov
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4 LOG in to AMCS

You are required to complete the “"MyAccess” registration process.

1. Navigate to AMCS Login

2. The AMCS Security banner will display

3. Click on ‘Accept’ button on the security banner

4. MyAccess page is displayed

5. Enter the Email ID and click on 'Next' button

6. Enter 'Password'

7. Enter the OKTA code

8. Verify login is successful and Home page is displayed.

9. If the user does not have an AMCS role logs into AMCS, an error message is
displayed as “The user 'XXXX' is not authorized to access this site" upon logging into
AMCS.

10. If user has not been validated for past 90 days logs into AMCS, a warning message is

displayed as “Access to AMCS has been denied as your AME has not validated staff
within the last 90 days or has not authorized access to AMCS for this account. Please
ask your AME to perform account validation using the AME Administration application
to restore your access.” Upon login.

11.If the external user is tied to an Inactive AME serial number, then error is displayed as
“The user 'XXXX' is not authorized to access this site” and user cannot access the AMCS
application.

For support with "MyAccess” registration, contact

AMCS Technical Support Team: AMCSsupport@faa.gov 405-954-3238

If you need additional assistance registering in MyAccess, contact the FAA’s MyIT Service
Center: helpdesk@FAA.gov 1-844-FAA-MyIT (322-6948)



https://medxpress.faa.gov/loginnet/Login.aspx?app=AMCS
mailto:AMCSsupport@faa.gov
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\I Federal Aviation « FAA.gov

Administration

AMCS

Warning --- Warning --- Warning
For Official Use Only. Public availability to be determined under 5 U.5.C. 552
Only Authorized Users May Use This System
System Use Notice

You are accessing a U.S. Government authorized information system, which includes (1) this computer, (2) this computer network, (3) all computers connected to this networl, (4) all devices

and storage media attached to this network or to a computer on this network, and (5} all cloud services and hosting environments supporting this information system. This informafion system
is provided for U.S. Government-authorized use only.

Unauthorized or improper use of this system may result in disciplinary action, as well as civil and criminal penalfies.

By logging in and using this information system, you understand and consent to the following:

» ‘You have no reasonahle expectation of privacy regarding communications or dafa transiting or stored on this information system.

« At any time, and for any lawful Government purpose, communication between the user and this informafion system, data transiting to/from the system, or stored on this system is
subject to monitoring, interception, and search.

« Any communications or data transiting or stored on this information system may be disclosed or used for any lawiul Government purpose.

Figure 1 - AMCS Security Banner
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Welcome to the FAA's new MyAccess login
Federal PIV/CAC Holder? Proceed to sign-in below
First Time Here? Actvate an exIstng external account

New User? Register for an external account

®

Slgn In using MyAccess

Email Address

© This field cannot be left blank

OR

Sign in with DOT/FAA PIV

Sign in with Federal CAC/PIV

OR

Don't have an account? Sign up

Unlock account?
Help

Manage MyAccess Account

Figure 2 - MyAccess Login
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Welcome Madhurima Pasupuleti

Menu Applications
Home
Logout Aerospace Medical Certification Subsystem
Messages
| Required Date | Subject

nere are no new messages.

All

Figure 3 - AMCS Login Screen

A Notsecure  lamecdedvwwd 14/LoginNet/login.aspx?app=AMCS

\ Federal Aviation
Administration

AMCS
Aerospace Medical Certification Subsystem

By completing the log-n below | am affeming Fia? | will safeguaid all Seasitve Personaly |dertifiable |nformabon |SPI), a: defined ik B DOT Infornaton
Technology and information Assurance Pobcy 2006-23 Reision 1), implementation of Probection of Sensithee Pers y bdentifiabie Informatan (SPil)
1| is information Tl if releaded tor unauthofized u y 10 fedull A Substartal hafm 10 the ndvidual 8 whom 5 rformabon relales

5P| means e Srst and (st name, home sddeets and lelephons rumber of an individual, in combination With any of (he following relaled 10 the individual
Social Sacufity Mufmied (INE is SP1 on R3 ownl Derver's Licees arSlale Baved dentficalion Number, Taxpaye |denScaton Numbar, Firancisl Inl 0

Security Code. Atcess Code vord. Persenal Idensficaion Number, Medical infmation peoleched under Te Heaith Incurance and Portatilly Accountabiity
ALt Biometyics; Snd Irvestgatons, including & repon Of GAIABASE Which CoRtans Sengitive INTAIMANon Which Can link 8n indhacual 10 4 Hem SDive

The user ffeaiSR-inivta@gytofaa.gov is not

authorized to access this site

Retry

FAA.gov Home | Privacy Policy | Web Policies & Nobtices | Contact Us | Help

Readers B Viewers:

Figure 4 - User does not have an AMCS role or tied to Inactive AME
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Access to AMCS has been denied as your AME has not

validated staff within the last 90 days or has not
authorized access to AMCS for this account. Please ask
your AME to perform account validation using the AME
Administration application to restore your access.

Close

Figure 5 - User not validated from past 90 days



4.1 Session Timeout

AMCS times out after 20 minutes of inactivity. If a user allows AMCS to sit idle for 20
minutes or more, the session will time out and the user will logged out.

On the screens of AMCS where there is significant data entry required, the user will receive
a Session Timeout Warning message after 15 minutes of inactivity. If the user does not
click on the Continue button on the session timeout warning message within five minutes
of receiving the message, the session will time out. Once the session times out, any update
or refresh action will send the user back to the AMCS/CLA Login screen.

amcs.faa.gov says:

Warning - Your session will expire in the next few minutes
unless you save your work or view a new page.

OK

Figure 6 - Session Timeout - Warning
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4.2 Account Not Validated Access Denied

Each AME is required to validate the AMCS accounts for their staff every 90 days. If your AME
has not validated staff within the last 90 days or has not authorized access to AMCS for your
account, the link to AMCS will appear disabled with a yellow triangle beside it. Hover over the
triangle to see the message explaining that access to AMCS is being denied until your account
is validated. You will need to contact your AME and ask for account validation.

Federal Aviation

J| Administration

Menu Applications
Home

Change Password 1y

Logout Access to AMCS has been denied as your AME has not
validated staff within the last 90 days or has not
Messages authorized access to AMCS for this account. Please ask
your AME to perform account validation using the
| AME Administration application to restore your access,
Required | Date Subject

ere are no New message:

All

FAA.gov Home | Privacy Policy | Web Policies & Notices | Contact Us | Help  Readers & Viewers:

Figure 7 - Account Not Validated - Access Denied

4.3 AMCS Home Page

Upon login to the AMCS, AMEs will be presented with the AMCS Home page. The home page
displays links for Aerospace Medical Certification Subsystem and AME Administration and a
Messages box. AME staff members will only see the AMCS Home page if there are new
messages. If there are no new messages, the user will be presented with the Pending Exams
Screen, or the Import Application screen if there are no pending exams, upon login.

If there are new messages they will display in the Messages box. All messages that are
currently active can be viewed by clicking on the All tab in the Messages section. Click on
the Aerospace Medical Certification Subsystem link and you will be taken to AMCS.
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(o "\ Federal Aviation
'-,} Administration
i

.

[ Menu Applications

Home

Change Password Aerospa

Logout AME Administration

Messages
Required Date Subject
05/29/15 AMCS UAT Message 3
05/29/15 AMCS UAT Message 4
05/29/15 AMCS UAT Message 1
05/29/15 AMCS Test Message 2
05/29/15 Test UAT 5
View
. -i--i Al

FAA.gov Home | Privacy Policy | Web Policies & Notices | Contact Us | Help
Readers & Viewers:

Figure 8 - AMCS Home Page
LINKS

Change Password - Takes you to the Change Password screen.
Logout - Logs you out and takes you back to the AMCS Login screen.

Application(s) Link — A link to each application you have access to will be provided in the
Applications section.

New - Displays all unconfirmed messages.

All - Displays all messages that are currently active.

View - Displays the selected message.

If a message requires confirmation, a message will display at the top of the screen, the
application links will be disabled and a check mark will display under the “Required” header

in the messages section of the screen. Users will not be allowed access to any application
until they confirm they have read the message.

10
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Applications

A ke messages exist that require viewing, they must first be confirmed before accessing any application. Once you have viewed and
confirmed all required messages, applications wil be accessible.

Messages
Required Date Subject
w 08/17/10 Important TEST Message!!!

08/16/10 Big Test

e

|t

Figure 9 - Message Confirmation

Clicking on the View button will display the message along with a check box and Confirm
button. A Print button has also been provided so that the message may be printed. If a
message requires confirmation, check the box, and click on the Confirm button. Once
confirmation is made you will be returned to the Home Page. The warning message will be
gone and the application links will be enabled.

AMCS UAT Message 3 x

Date: £/2/2015
Date Sent: 5/29/0115
Subject: AMCS UAT Massage 3

AMCS UAT Message 3

I have read and understood this message.

Confirm Print Close

Figure 10 - Message View

11
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5 PENDING EXAMS SCREEN

The Pending Exams Screen displays the exams performed by the AME’s office that are in
pending status. Exams can be sorted by Last Name, First Name, Middle Name, SSN, or Exam
Date by clicking on the appropriate column header.

S L ®

Search Applicants CHGIMGESCINEEE Import Application  Help

Pending Exams:

Last Name First Name Middle Name SSN Exam Date Actions
open  JOHN MAC *EXEXOGYG 11/19/2022 @ = e &
open  KIMS TEST HEEXXDI09 09/01/2022 o N3
opPEN  TEST RUSSELL KEKKKGAGG S IS PRt
oPEN  TESTER BYRON *XXXX(NGL15 @ = e &
oPEN  TESTER BUCK *XXEK(NG]3 S Y PO
oPeNn  TESTER ROB XXXXKNGDG S~ TR )

FAA.gov | Privacy Policy | Web Policies & Notices | Site Map | Contact Us | Frequently Asked Questions | Forms

Readers & Viewers: PDF

Figure 11 - Pending Exams Screen
5.1 Functions

5.1.1 Search Applicants Tab

Select this tab to go to the Search Applicants Screen where you can choose whether to add
an exam for a new applicant or search for an existing applicant in order to add an exam to
the applicant’s record or to review the applicant’s previous exams.

5.1.2 Import Application Tab
Select this tab to go to the Import Application Screen, where you can search for exam
application information entered by an applicant via the FAA’'s MedXPress system.

5.1.3 OpenlLink
Clicking on the Open link will take you to the first page of the 8500-8 Data Entry Screens
for the corresponding exam.

5.1.4 AttachECGIcon (New ECGs Only)

Clicking on this icon will launch an ECG Import window, where the applicant’s current ECG
can be uploaded (attached to the current exam) and eventually transmitted to the FAA with
the exam.

You may only attach one ECG to the exam. If you attach the wrong ECG, you may upload a
new one. Only the last ECG attached will be saved and transmitted with the exam.

You will receive a warning at the top of the window if an ECG has already been attached.

12
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An ECG was uploaded for this exam on 51972015, uploading a new ECG will replace this ECG.

Document: Choose File | No file chosen
Category: ECG

Document Date:
Comments:

(Max allowed is 255

characters)

oK Cancel

Figure 12 - ECG Import Window

To attach an ECG from the ECG Import window, click on the Choose File button and search
your computer’s folders for the appropriate ECG PDF document. Select the document and
click on the Open button. The uploaded file must be less than 3 MB or a message is
displayed indicating the file exceeds the size limit.

Cipen -
&)=l v tareies » 02.2MCE » ECE < |[ Eeareh £ B
Chganite = Mewe Talder e 1 @
¢ Favorites 03_AMCS library
5 CAMI - Shered D a1
8 Covnloads SR ==
B Desiiop
5] Recent Maces |8 | Joha Doe_ECG.pdl 501272 b
4 Libraries
i) U153 A
07 _MediPress
0 03_AMCS
3l 04_CPOSS
¥ Documents
al Mg
b Pictures - m )
File narives Iohn Dor_FCG.pdf - | e =

Open vl Cancel |

Figure 13 - Select and Attach ECG PDF

The document selected will display in the document field. Enter the date the ECG was
performed in the Document Date field. Add any necessary comments, and click on the OK
button.

13
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Document: ‘ Choose File | John Doe_ECG.pdf ‘
Category: | ECG |
Document Date: 519/2015

ECG performed for a right atrial enlargement and a left atrial enlargement and
aright ventricular conduct on delay.

Comments:
(Max allowed is 255
characters)

OK | | Cancel

Figure 14 - Add ECG Date and Comments

You will receive a message that the ECG has been successfully uploaded.

The file, John Doe_ECG_Update.pdf, has been successfully

uploaded.

Figure 15 - ECG File Upload Success Message

5.1.5 Upload Documents Icon

Documents can be uploaded via the Pending Exams screen and eventually transmitted to
the FAA along with the exam. You may attach up to 25 documents to the exam. Prior to
transmission, you can edit a document’s attributes or delete the document itself. The
documents are not available to the FAA until after you transmit the exam.

An upload icon is displayed on the Pending Exams table (highlighted below). When you
hover-over the upload icon then “Select to Upload Documents” help text is displayed.

Search Applicants JLGIGGESENLEN Import Application  Help

Pending Exams:

Showing: 1 - 21 of 21 Display:
Last Name First Name Middle Name SSN Exam Date Actions_
oPEN  ABBAZIA MATTHEW Joseph FEENETIE6 W = w T
oPEN  ABBOTT DANIEL James ey o N
opEN  KIMS TEST SHEELNG09 09/01/2022 2 o D
open  TEST REBUD *EXX%6492 W o HD
oPEN  TEST CROWN HXEXXE3034 W = w|D
OPEN  TEST RUSSELL FEEXL6469 = R T
oPEN  TEST BIRCH *xEX¥X405 2o |

14
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Click on the upload icon to launch the below dialog box. The dialog box contains the Airman
Name and the applicable MID at the top. In addition, it contains 1) Document Name: a
mechanism to choose and upload applicable files 2) Document Type: Single select list that
allows you to categorize a document to support efficient case review 3) Document Date: a
date picker. Furthermore, if any documents were previously added, they will be in a data
table. The total count of uploaded documents will be displayed. Note: The total number of
uploaded documents must be <= 25.

Airman Name: TEST KIMS MID: 200009731425

Upload only documents for the applicant. Do NOT upload ECG or Repeat ECG's from this window. I

© Document Name : 00 =0T g e cnosen

Document Type :

© Dpocument Date :
OK Reset
Uploaded Documents: 7 (Upload limit = 25)
Document Name Document Type Document Date User Name Actions
Docl.docx 8500-8 01/03/2023 JWEEMS os0
Sample PDF.pdf ATC-Authorization 12/14/2022 Psingh oW m
8500-8.pdf ATC-8500-8 10/04/2022 MPASUPULETI oWl
"
TimeStamp.xps 8500-8 10/04/2022 Gchinta [o m
TestUpload.docx 8500-8/Multiple 10/04/2022 PNAGARAJAN os0 .

Click on the “Choose File” button to launch the file explorer and navigate to the location
where the applicable files are saved. Note: Only the following file types can be uploaded:
doc, docx, jpg, jpeg, pdf, xps

NOTE: Due to security constraints, you will not be able to view documents uploaded to AMCS that
are JPG or JPEG. We encourage you to use the other file types available.

ta > Attachments-Test Data > Sample Attachment Files > Attachments

~ MName Date modified Type Size

[i Sample PDF 7/29/2019 12:06 PM Adobe Acrobat D... 121 KB

Double click on the file or select it and click on "Open”: The selected file is displayed in the
dialog box

15
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Airman Name: TEST KIMS MID: 200009731425
@ pocument Name : I|m| Sample PDFpdf I
Document Type : 5
© Document Date : .
OK If Reset

Open the ‘Document Type’ drop-down list to view all available types. NOTE: Selecting the
incorrect Document Type will delay processing.

Document Type : > |

© Document Date : | 8500-8

8500-8/Multiple

ATC-3500-7

ATC-8500-8

ATC-Anxiety/Depression Report —
ATC-App. Interview Worksheet
ATC-Asthma Report
ATC-Authorization
ATC-Cancer Reports
ATC-Cardiac Reports
ATC-Color Vision
ATC-Consultant Report

d Documents:

iment Name

{eleac ceex ATC-Correspondence
1-8.pdf ATC-Current Status/Narrative
i ATC-Declaration Form
ATC-Diabetic Reports
Stamp.xps ATC-DQ/Appeals
Joe test 2
Stamn xns ATU=-539TNT=7 T9r7nr 710 RUTITITA

Select the applicable document type
Airman Name: TEST KIMS MID: 200009731425

Upload only documents for the applicant. Do NOT upload ECG or Repeat ECG's from this window.

© pocument Name : Sample PDF pdf

Docurent-Type :l ATC-Allergy/Asthma Report v |

© Document Date : '

ok || Reset |

Open the ‘Document Date’ date picker. The Document Date is the date of the medical event
or service noted on the document. (All dates that are > tomorrow’s date are disabled, i.e.
not available for selection)

16
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“® o< December 2022 y »

~

Sun Mon Tue Wed Thu Fri Sat —
27 28 29 30 1 2 3
4 5 6 7 8 9 10

112 14

ded Documents:

ocument Name

stUpload.docx

;00-8.pdf
meStamp.xps ATC-3500-7

Select the applicable date.
Airman Name: TEST KIMS MID: 200009731425

Upload only documents for the applicant. Do NOT upload ECG or Repeat ECG's from this window.

© Document Name : |~ Fic| sampie PDF par |

Document TYype : | xrc ajiergy/asthma Report v

© Document Date : 12/132022 |T

OK Reset

Click on “OK"” button to complete the upload
Airman Name: TEST KIMS MID: 200009731425

Upload only documents for the applicant. Do NOT upload ECG or Repeat ECG's from this window.

© Document Name : "o o il | sample PDF paf ‘

Document YR - 1 ajjerqyiasthma Report v

© Document Date : | 12/13/2022 |T|

I OK I Reset

The uploaded document is displayed in the data table. A success message is displayed in
green text. Count of uploaded documents is updated.
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Airman Name: TEST KIMS MID: 200009731425

Upload only documents for the applicant. Do NOT upload ECG or Repeat ECG's from this window.

© pocument Name : Choose File | No file chosen

Document Type : |

© pocumentDate : |

oK || Reset

|The file Sample PDF.pdf has been successfully uploaded. |
Uploaded Documents: 8 (Upload limit = 25)

To view an uploaded document, click on the view icon (highlighted in yellow below). Upon

hovering over this icon, “View Document” help text is displayed.

Document Name Document Type Document Date User Name
Docl.docx 8500-8 01/03/2023 JWEEMS
Sample PDF.pdf ATC-Authorization 12/14/2022 Psingh
N View Document
Sample PDF.pdf ATC-Allergy/Asthma Report 12/13/2022 Psingh e

Upon clicking on the view icon, the document is downloaded for you to view.

Document Name Document Type Document Date User Name Actions
Docl.docx 8500-8 01/03/2023 JWEEMS o/ m
Sample PDF.pdf ATC-Authorization 12/14/2022 Psingh oW m

I Sample PDF.pdf ATC-Allergy/Asthma Report 12/13/2022 Psingh o ¥4 M
8500-8.pdf ATC-8500-8 10/04/2022 MPASUPULETI o/ m
TimeStamp.xps 8500-8 10/04/2022 Gchinta o/ m =

Uploaded Documents: 7 (Upload limit = 25)

Document Name Document Type Document Date User Name Actions
Docl.docx 8500-8 01/03/2023 IWEEMS /10
Sample PDF.pdf ATC-Allergy/Asthma Report 12/13/2022 Psingh oWy m
8500-8.pdf ATC-8500-8 10/04/2022 MPASUPULETI o st
TestUpload.docx 8500-8/Multiple 10/04/2022 PNAGARAJAN loWa m
TimeStamp.xps 8500-8 10/04/2022 Gchinta s m -

£ Sample PDF (3).pdf Showall | X

To edit attributes of an uploaded document, click on the edit icon (highlighted in yellow

below). Upon hovering over this icon, “"Edit Document” help text is displayed.

18
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Document Name Document Type Document Date User Name Actions
Docl.docx 8500-8 01/03/2023 JWEEMS o/ m

Sample PDF.pdf ATC-Allergy/Asthma Report 12/13/2022 Psingh ©

8500-8.pdf ATC-8500-8 10/04/2022 MPASUPULETI g | Celit Document

Upon clicking the edit icon the "Document Type” and "Document Date” fields are displayed
as editable.

Airman Name: TEST KIMS MID: 200009731425

Upload only documents for the applicant. Do NOT upload ECG or Repeat ECG's from this window.

© Document Name : Sample PDF.pdf

Document Type : | s1c_aliergyiasthma Report M

© Document Date : 121372022

Update Reset Cancel

Uploaded Documents: 7 (Upload limit = 25)

Document Name Document Type Document Date user Name Actions
Docl.decx 8500-8 01/03/2023 JWEEMS oW m
Sample PDF.pdf ATC-Allergy/Asthma Report 12/13/2022 Psingh LoV '
8500-8.pdf ATC-8500-8 10/04/2022 MPASUPULETI © /‘ m
TestUpload.docx 8500-8/Multiple 10/04/2022 PNAGARAJAN (oW m
TimeStamp.xps 8500-8 10/04/2022 Gchinta o /' m ey

Select new values in the "Document Type” and “Document Date” fields (as applicable)
© Document Name : Sample PDF.pdf

Document Type : I Atc-Authorization v|

0 Document Date : | 13/14/2022

Update Reset Cancel

Click on “"Update” button to save the modified attributes.

© pocument Name : Sample PDF. paf

Document Type - | \1c_aythorization v

© Document Date : 12/14/2022 \i!

Updated attributes are displayed in the data table. A success message is displayed in green
text.
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IThe file Sample PDF.pdf has been successfully updated. I

Uploaded Documents: 7 (Upload limit = 25)

Document Name
Docl.docx
Sample PDF.pdf
8500-8.pdf
TimeStamp.xps

TestUpload.docx

Document Type
8500-8
ATC-Authorization
ATC-8500-8
8500-8

8500-8/Multiple

Document Date User Name Actions =
01/03/2023 JWEEMS Lo I i
12/14/2022 Psingh Lol |
10/04/2022 MPASUPULETI osfh
10/04/2022 Gehinta o/l
10/04/2022 PNAGARAJAN o/ .

To delete an uploaded document, click on the delete icon (highlighted in yellow below).
Upon hovering over this icon, “Delete Document” help text is displayed.

Document Name
Doc1.docx
Sample PDF.pdf

8500-8.pdf

Document Type
8500-8
ATC-Authorization

ATC-8500-8

Document Date User Name

01/03/2023 JWEEMS

12/14/2022 Psingh

10/04/2022 MPASUPULETI © /7 ] Delete Document |

Upon clicking on the delete icon a confirmation dialog box is launched.

Airman Name: TEST KIMS

172.29.99.35 says

© Document Name : |:
* || Choos

Document Type :

© pocument Date :

OK

Are you sure you want to delete this record Sample PDF.pdf
Upload only decuments for the appl|

Reset Cancel

Uploaded Documents: 7 (Upload limit = 25)

Document Name Document Type
Docl.docx 8500-8

Sample PDF.pdf ATC-Authorization

Document Date User Name Actions

01/03/2023 JWEEMS o/ n

o/

12/14/2022 Psingh

Click on “"OK"” button to proceed with the delete. The selected record is deleted from the
data table. A success message is displayed in green text. Count of uploaded documents are

updated.
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Uploaded Documents

Document Name
Docl.docx
8500-8.pdf
TimeStamp.xps
TestUpload.docx

TimesStamp.xps

I The file Sample PDF.pdf has been successfully deleted.l

: 6 (Upload limit = 25)

Document Type
§500-8
ATC-8500-8
8500-8
8500-8/Multiple

ATC-3900-7

Document Date
01/03/2023
10/04/2022
10/04/2022
10/04/2022

09/26/2022
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5.1.6 Exam HXIcon

Clicking on S for an exam will display a Pre-Exam Report for the exam. This icon will
only display for exams submitted via the FAA's MedXPress system.

This document/record belongs to the Federal aviation administration and may be used
for official Government purposes only. It may not be released without the expressed
permission of the Federal Aviation Administration. rRefer requests for the document to

Civil aerospace medical Institute (CAMI)
Aerospace Medical Certification Division
P.0. BOX 26080
oklahoma city, OK 73125-9914
FOR OFFICIAL USE ONLY

Public availability to be determined under 5 Us C 552

Hal R. Jordan

1 Oa Drive

Coast City, CA, USA

DOB Height weight Hair Eyes Sex
2/20/1970 70 225 BLOND BLUE Male

MOST Recent EXam Status
Exam Date: 09/09/2014 <Class Issued: Class 3, Special Issuance,

Limitations (Most Recent Exam)
(2) Must wear corrective lenses,
(76) not valid for any class after

Previously denied, suspended or revoked
yes 09/30/2012

Medications (Most Recent Exam)
medication Disqualifying
LOSARTAN Yes

OMEPRAZOLE Yes

LOVASTATIN Yes

Previous Medical History (Items 18a-x)
The following medical history_items have been marked as yes on one or more previous exams:
18G) Heart or vascular trouble
(18H) High or low blood pressure
Elsug aAdmission to hospital
other illness, disability, or surgery
(18H) High or Tow blood pressure
Elsug Admission to hospital
other illness, disability, or surgery

Statement of Demonstrated Ability (SODA)
None

physical Findings (Items 25-48)
The following items have been marked as abnormal on one or more previous exams:

(44) 1dentifying body marks, scars, tattos (Size and location)
(44) 1dentifying body marks, scars, tartos (size and Tocation)

Hearing values (Most Recent Exam)
Conversational voice: Pass
speech Discrimination: N/A
Audiometer:

right Ear Left Ear
500 1000 2000 3000 4000 500 1000 2000 3000 4000

vision values (Most Recert Exam)

Distant vision Near Vvision Inter vision-32 Inches
Right 20/ Corr. To 20/15 Right 20/ corr. To 20/25 Right 20/ corr. To 20/
Left 20/ corr. To 20/25 Left 20/ corr. To 20/30 Left 20/ corr. To 20/
Both 20/ Corr. To 20/15 Both 20/ corr. To 20/25 Both 20/ corr. To 20/
Most Recent ECG

pate 09/16/2014

Nohe

Most Recent Pathology

Code Description

39.64

427.81 Sineatrial node dysfunction
592.9 unspecified urinary calculus
INTERNAL

Address change from Most Recent Exam?
ves

Current ECG Required?
NO

Figure 16 - Pre-Exam Report
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5.1.7 PrintlIcon

== - Click on Print icon to display the exam in PDF format for viewing and printing.

5.1.8 Helptab
Click on the Help tab, available from any screen, to view information about a specific
screen’s functionality.

5.1.9 AMCS Home
Click the AMCS Home link to go to the AMCS Home Page.

5.1.10 LogOutLink
Click the Log Out link to exit AMCS and return to the AMCS Login Screen.
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6 SEARCH APPLICANTS SCREEN

From this screen you can search for applicants in the FAA database. This screen allows you
to print interim certificates. Additionally, if you are the AME of record, you may view summary
sheets, attach repeat ECGs, or upload documents.

The Search Applicants Screen allows you to perform a search by entering an Applicant ID,
SSN, PI Number, Last Name and Date of Birth. You may only search by one method at a time.
If the field fails basic validation, a message is displayed next to the field indicating the issue.
6.1 Performing a Search

Performing a search will determine if the applicant currently exists in the system and will
display the applicant’'s exam information.

| Search Applicants

Enter the reguired criteria along with any other information you may choose and click Search.
MNeote: Only one search method available at a time,
MNote: 'Create Applicant’ button only available after & Last Name/DOB search.

O Applicant ID:

O 88N: (#5s only)

O PI Number:

O Last Name: First Name: I:l Middle Name: I:I DOB: l:l (mm/dd/yyyy)

Figure 17 - Search Applicants Screen
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6.1.1 FoundExams
If an applicant is returned after a search, click on the Select link for the applicant to view
any associated exams. If exams are found, they will be displayed.

Found Applicant(s):

Last Name First Name Middle Name Birth Date Applicant ID PI Number SSN

SELECT

Found Exam(s) for Selected Applicant:
(s) PP Add Exam

Exam Date MID Class Issued City State Actions

06/08/2015 200006909059 Class 1, Clear Coast City CA =T

Figure 18 - Exams Found for Applicant

The Actions buttons will vary based on the exam and the user logged in. Potential action

. . e 4 T .
buttons include: Print ™ , Attach ECG , Upload Document *~ , and Interim

Certificate

The Print link will produce a PDF of a transmitted exam summary. The icon is only available
for an exam if that particular exam was performed by the AME logged in or by someone in
that AMEs’ office.

The Attach ECG link should be used to attach a repeat ECG if requested by the FAA. The
attach ECG link is only available to users associated with the AME who performed the exam.

The Upload Document link should be used to upload new documents if requested by the FAA.
The Upload Document link is only available to users associated with the AME who performed
the exam.

The Interim Certificate link is used to print an Interim Certificate (a certificate between exams)
for an airman authorized for an AME Assisted Special Issuance. The Interim Certificate link
is available to any AMCS user and will only be available on those airman authorized for an
AASI.

If the exam is in Pending status (it was started but not completed), the Open link is
available. Clicking on the Open link displays the Form 8500-8 Data Entry Screens for the
exam with all information previously entered and saved displayed in the appropriate fields.

NOTE
The Open link for a pending record is only available to the users associated with the AME
who performed the exam.

If the exam is not in Pending status, the exam was completed and a summary of the Form
8500-8 is accessible by clicking on the Interim Cert icon.
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6.2 Functions

6.2.1 Pending Exams Tab
Select this tab to go to the Pending Exams Screen which displays exams imported by the
AME’s office that have not yet been submitted to the FAA.

6.2.2 Import Application Tab
Select this tab to go to Import Application screen, where you can search for an application
entered by an applicant via the FAA's MedXPress system

6.2.3 Search by Applicant ID
Select the Applicant ID radio button and enter the appropriate humber.

6.2.4 Searchby SSN
Select the SSN radio button and enter the appropriate number.

6.2.5 Search by PI Number
Select the PI Number radio button and enter the appropriate number.

6.2.6 Search by Last Name/DOB
Select the Last Name radio button and enter, at a minimum, the applicant’s Last Name and
Date of Birth.

6.2.7 Search Button

Click to start the search for applicant based on the criteria selected.
6.2.8 C(Clear Button

Click to reset all search fields to blank.

6.2.9 Select Link

Click the Select link for an applicant under the Found Applicants section to display all of the
exams for that applicant under the Found Exams for Selected Applicant section at the bottom
of the screen.

6.2.10 Interim CertIcon

A

Clicking on the Interim Cert ~— icon will launch the SI/AASI Medical Certificate screen
where an AME Assisted Special Issuance (AASI) medical certificate can be issued and printed.

6.2.10.1 SI/AASI Medical Certificate

This screen is launched when you click on the Interim Cert icon on the bottom half of the
Search Applicants Screen and allows for the issuance of an AME Assisted Special Issuance
medical certificate when the conditions listed at the bottom of the screen have been met.
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| Faderal Aviation AMCS Aerospace Medical Certification System
Administration SIAASI Medical Cerlificate
[Cirene = [JE—p—
SI/AAST
. Cgm Name, First Middle Last Suffix
Street Address
© Pending
2121 Sw 21st
o Search
- = City State Zip Code
o Impod
Okiahome Gity 73165
AMCS. -
Country
= Logout
Date of Birth Sex
[7/15/1970 | [Male
Hair Color Eye Color Height Weight
[rown | [BLACK ] 72 180

Certificate Information

Form Number Exam Date Class
GG9845263 |7/15f2014 THIRD
Limitations
Not valid for any class after date: | 7/31/2015 =]
Confirmation

By checking this box, you are certifying that:

- The applicant presented his/her S/AASI letter of authorization.

- The applicant’s letter is current.

- The applicant presented all required forms/reports as defined in the SI/AASI letter of authorization.

- The applicant’s medical condttion identified by the SI/AASI letter of authorization has not adversely changed. -

[V understand and agree that the above conditions have been met.

Preview Certificate

Figure 19 - SI/AASI Medical Certificate Screen

The Not Valid for any Class after Date field is the only updateable field. The date entered
cannot exceed the last day of the month of the current exam’s expiration date and cannot be
greater than 24 months from the last day of the current month. Once the appropriate date
has been entered, check the confirmation box at the bottom of the screen to indicate the
conditions for SI/AASI have been met. Click on the Preview Certificate button.

6.2.10.2 SI/AASI Medical Certificate Preview

Clicking on the Preview Certificate button on the SI/AASI Medical Certificate screen will
launch this screen. If the certificate is accurate, click on the Print Certificate button and
make the necessary print selections. Once the certificate has printed, select where in AMCS
you would like to return to using the links on the left side of the page.
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Federal Aviation AMCS Aerospace Medical Certification System
Administration Medical Certificate - Preview
Certificate Sample
< SI/AASI
Cert.

UNITED STATES OF AMERICA
Exams n Department of Transportation
Federal Aviation Administation

= Pending

o e MEDICAL CERTIFICATE THIRD CLASS
o Import

AMCS 3 This certifiesthat (Fullname and address):

DROOPY DAWG
= Help 2121 8W 21st

S gk Oldahoma City OK 73165 US4

Date of Birth | Height | YWeight Hair Eves Sex
071511970 72 180 BROWHN BLACK M

has met the medical standards prescribed in part 67, Federal Aviation
Regulations, for this classof Medical Cedificate.

Mot valid for any class after 7/31/2015.

[

=

2

E

E

=

Date of Examination Examiner's Designation Ma.

07/15/2014 00034

g | Siunature

=

E

g Typed Name

w | COURTHMEY D, 3COTT IR, DO

AIRMAN'S SIGNATURE

Applicantil: 3001914764 [ Control N 200006309635
FAA Form 8500-9 203 Suemseces Previoss Edition NSN: D0S2-00-570-7002

Print Certificate

Figure 20 - SI/AASI Medical Certificate Preview Screen
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6.2.11 Attach ECGIcon (Repeat ECGs Only)

Clicking on this button will launch an ECG import window, where a repeat ECG for an applicant
can be uploaded/attached to the applicant’s latest transmitted exam and ultimately to the
applicant’s folder in the FAA system.

IMPORTANT
Attach ECG link is only available if the latest transmitted exam was performed by the AME
logged in or by someone in that AMEs’ office.

You may only attach one ECG to the exam. If you attach the wrong ECG, you may upload a
new one. Only the last ECG attached will be saved and transmitted with the exam.

Figure 21 — ECG Import

Document: Choose File | No file chosen
Catepory: ECG

Document Date:

Comments:
[Max allowed is 235
characters)

0K Cancel

To attach a repeat ECG click on the Choose File button and search your computer’s folders
for the appropriate ECG PDF document. Select the document and click on the Open button.
The uploaded file must be less than 3 MB or a message is displayed indicating the file
exceeds the size limit.

[ Open =
@yvl » Libraries » 03_AMCS » ECG .\c,H Search ECG o]
Organize New folder =~ 0 @

* Favorites = 03_AMCS library

& e i Amange by: Folder ~
? - Share c

% Downloads Name
Bl Desktop

5] RecentPlaces  |&

Type

2| John Doe_ECG.pdf 5/12/2015 7:41 AM PDF File

i Libraries
&l 01_MSS Apps
&l 02_MedXPress
Sl 03_AMCS
@) 04_CPDSS
= Documents
& Music

=] Pictures -4 I 3

Filename: John Doe_ECG.pdf - All Files >
oI

Figure 21 - Attach ECG PDF
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The document selected will display in the document field. Enter the date the ECG was
performed in the Document Date field, add any necessary comments, and click on the OK
button.

Document: Choose File | John Doe_ECG.pdf
Category: ECG
Document Date: 51972015

ECG performed for a right atrial enlargement and a left atrial enlargement and
aright ventricular conduct on delay.

Comments:
({Max allowed is 255
characters)

OK Cancel

Figure 22 - ECG Date and Comments

You will receive a message that the ECG has been successfully uploaded:

The file, John Doe_ECG_Update.pdf, has been successfully

uploaded.

6.2.12 Upload Documents Icon

Clicking on this button will launch a Document Upload window, where documents can be
uploaded to the applicant’s latest transmitted exam and ultimately to the applicant’s FAA
medical record. You may attach up to 25 documents to the exam. Note: There are no
options to either update the attributes of a document or delete a document that are
uploaded via the Search Applicant screen.

Within the Search Applicant screen, perform a search for an applicant.
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XY IS Pending Exams

Import Application  Help

__Search

Enter the required criteria along with any other Information you may choose and click Search,
Note: Only one search method available at a time.

Note: ‘Create Applicant’ button only available after a Last Name/DOB search.

@ Applicant ID:
O ssN:

PI Number:
Last Name:

[eXo}

First Name: |

Middle Name: DOB:[ | (mm/dd/yyyy)

Found Applicant(s):

Sho 1-10f1
Last Name Birth Date Applicant ID PI Number SSN
KIMS TEST 03/02/1987 2002322868 *XXX£0909
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An upload icon is displayed under the Actions column on the ‘Found Exam(s) for Selected
Applicant table (highlighted below). When you hover-over the upload icon then “Select to
Upload Documents” help text is displayed. Note: 'Upload’ option will be available only to
the AME of record for the most recently transmitted exam of the selected applicant.

Found Exam(s) for Selected Applicant;

Exam Date MID Class Issued City State Actions
OPEN 09/01/2022 Pending Herndon VA
08/22/2022 200009731351 Class 1, Clear Herndon VA - 10 @,
| Select to Upload Documents
08/15/2022 200009731349 AME Deferred, ATC Exam Herndon VA =]
08/09/2022 200009731347 Class 1, Clear Herndon VA =
07/06/2022 200009731343 AME Deferred, ATC Exam Herndon VA -

Click on the upload icon to launch the below dialog box. The dialog box contains the Airman
Name and the applicable MID at the top. In addition, it contains 1) Document Name: a
mechanism to choose and upload applicable files 2) Document Type: Single select list that
allows you to categorize a document to support efficient case review 3) Document Date: a
date picker. Furthermore, if any documents were previously added, they will be in a data
table. The total count of uploaded documents will be displayed. Note: The total number of
uploaded documents must be <= 25.

Airman Name: TEST KIMS MID: 200009731351

Upload only documents for the applicant. Do NOT upload ECG or Repeat ECG's from this window.

© pocument Name : Choose File | No file chosen

Document Type :

© DocumentDate :
OK Reset
Uploaded Documents: 16 (Upload limit = 25)
Document Name Document Type Document Date User Name Actions
Sample Test PDF.pdf OSA CPAP Data 12/14/2022 Psingh ©
Sample PDF.pdf OSA CPAP Data 12/14/2022 Psingh [0}
tab 17.pdf 8500-8 11/02/2022 Gchinta ©
TimeStamp.xps 8500-8 09/12/2022 Gchinta ©
TimeStamp.xps 8500-8/Multiple 09/08/2022 Gchinta ©
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Click on the “"Choose File” button to launch the file explorer and navigate to the location
where the applicable files are saved. Note: Only the following file types can be uploaded:
doc, docx, jpg, jpeg, pdf, xps

NOTE: Due to security constraints, you will not be able to view documents uploaded to AMCS that
are JPG or JPEG. We encourage you to use the other file types available.

ta » Attachments-Test Data > Sample Attachment Files * Attachments

xh

»
*

Name Date modified Type Size
] Sample PDF 7/29/2019 12:06 PM Adobe Acrobat D... 121 KB

Double click on the file or select it and click on "Open”: The selected file is displayed in the

dialog box

Airman Name: TEST KIMS MID: 200009731425

Upload only documents for the applicant. Do NOT upload ECG or Repeat ECG's from this window.

© pocument Name :I\"cnmse File | Sample PDF paf |

Document Type :

© Document Date :

OK Reset

Open the ‘Document Type’ drop-down list to view all available types. NOTE: Selecting the
incorrect Document Type will delay processing.

0 Document Name :

Document Type : |

0 Document Date :

Choose File | No file chosen |

(NTSB) accidents

000 Test

00000 Test

8500-8
§500-8/Multiple
Diabetes Flight Activity

aded Documents:

Jocument Name
sample Test PDF.pdf
sample PDF.pdf

ab 17.pdf

NimeStamn vnes

Narrative

Narrative - Cancer
Narrative - Cardiac
Narrative - Diabetes
Narrative - Neuro

Narrative - Pulmanary/Lung
Narrative - Rheumatology
MNarrative - Vision/Eye

OSA Narrative

Test Char Long Name Test Char Long NameTest Char Long NameTest Char Long NameTest Char Long NameTest
Testing Add a Scanning Categar

Treatment Records

FRTITT=m TTIST T 77 717 T=T TOTITA

Select the applicable document type
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© pocument Name : :Cnoose File | Sample PDF pdf

Document Type : | osa cPAP Data v|

Open the ‘Document Date’ date picker. The Document Date is the date of the medical
event or service noted on the document. (All dates that are > tomorrow’s date are
disabled, i.e. not available for selection.)

Document Date: (]

« < December 2022 > »

Sun Mon Tue Wed Thu Fri Sat

27 28 29 30 1 2 3
Documents: s 5 6 7 8 9 10
ilent Name " e 16 ‘
PDF pdf ‘
pdf

BEA.

Select the applicable date
© pocument Name : [ Choose File | Sample PDF pf

Document Type : | ~aa cpap Data v

© pocument Date : I 12/15/2022 |

OK Reset

Click on “"OK"” button to begin the upload
© pocument Name : [ Choose File | Sample POF paf

Document Type : | oA cPAP Data v

Li ] Document Date : | 12/15/2022 E

Reset

A confirmation dialog box is displayed. Click on “OK"” button to complete the upload.
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172.29.99.35 says

Are you sure you want to upload document for TEST KIMS?

T TR

The uploaded document is displayed in the data table. A success message is displayed in

green text. Count of uploaded documents is updated.

To view an uploaded document, click on the view icon (highlighted in yellow below)

hovering over this icon, “View Document” help text is displayed.

Document Name Document Type Document Date User Name
Sample PDF.pdf OSA CPAP Data 12/15/2022 Psingh
Sample Test PDF.pdf OSA CPAP Data 12/14/2022 Psingh

Upon clicking on the view icon, the document is downloaded for you to view.

Document Name Document Type Document Date User Name
Sample PDF.pdf 0OSA CPAP Data 12/15/2022 Psingh
Sample Test PDF.pdf OSA CPAP Data 12/14/2022 Psingh
Sample PDF.pdf OSA CPAP Data 12/14/2022 Psingh
tab 17.pdf 8500-8 11/02/2022 Gchinta
TimeStamp.xps 8500-8 09/12/2022 Gchinta

£ Sample PDF (4).pdf ~

IThe file Sample PDF.pdf has been successfully uploaded.l
| Uploaded Documents: 17 (Upload limit = 25)

Document Name Document Type Document Date User Name
Sample PDF.pdf OSA CPAP Data 12/15/2022 Psingh
Sample Test PDF.pdf OSA CPAP Data 12/14/2022 Psingh
Sample PDF.pdf OSA CPAP Data 12/14/2022 Psingh

tab 17.pdf 8500-8 11/02/2022 Gchinta
TimeStamp.xps 8500-8 09/12/2022 Gchinta

View Document

Actions

© 00 0 0

Show all X

Note: There are no options to either update the attributes of a document or delete a

document that are uploaded via the Search Applicant screen.
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6.2.13 Help Tab

Click on the Help tab, available from any screen, to view information about a specific
screen’s functionality.

6.2.14 AMCS Home
Click the AMCS Home link to go to the Home screen which contains AMCS broadcast
messages.

6.2.15 LogOutLink
Click the Log Out link to exit AMCS and return to the AMCS Login Screen.
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7 IMPORT APPLICATION SCREEN

This screen allows an AME to search for an application entered by an applicant via the FAA's
MedXPress system.

e The applicant will provide the confirmation number to enter the Confirmation
Number field.

e The application matching the confirmation number will display in the second column
labeled MedXPress Application.

e If there are applicants in the FAA system that are potential matches, they will
be listed in the column to the right of the MedXPress Application in columns labeled
Potential Match.

e NOTE: Due to the frequent use of pseudo SSNs, there is often a mismatch in the

SSN.

__Import Application

Confirmation Number: 879177658997

Te search for 2n application that was entered through MedXPress, type the applicant's confirmation number and dick Search.

Compare the data from the MedXPress Application column to the data in the Potential Match(es) column(s).

Potential Match data that does NOT match MedXPress Application data will display in red.

Select the correct Potential Match and click Add Exam to Selected
the same person. If this is the applicant’s first exam, then click

Record.

Contact AMCS Support at 405-954-3238 with questions.

MedXPress Application

A
A
Creaie |

pplica
e

=
a5

nt's FAA Medical Record only if you are certain it is
lew Applicant Record to create a new FAA Medical

Potential Match 1

Last Name LAST LAST

First Name FIRST FIRST
Middle Name Middle Middle

55N **E*EETEIS FEEX£TE34
Applicant ID 20023538716 2002338716
DOB 01/01/2021 01/01f2021
Phone Mumber 4059544821 4059544821

Street 6500 5 MACARTHUR BLVD 6500 5 MACARTHUR. BLVD
City OKLAHOMA CITY OKLAHOMA CITY

State OK OK

Zip 73165 73169

Select Potential match

Add Exam to Selected Applicant’s FAA Medical Record

Figure 23 - Import Application Screen
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After confirming you have located the Potential Match that matches the
information from the MedXPress Application, select the airman and click
Add Exam to Selected Applicant’s FAA Medical Record.

If the MedXPress application is for a new applicant, click the Create New Applicant
Record
button.

IMPORTANT

Only employee designated AMEs will have access to FAA ATC exams entered via
MedXPress. Unauthorized AMEs will receive a message indicating that they are not
authorized to conduct the exam.

If the applicant listed is not the correct one, you can’t find the correct applicant
or you have any questions, contact AMCS Technical Support at (405) 954- 3238.

7.1.1

| Import Application

To search for an application that was entered through MedxPress, type the applicant's confirmation number and click Search.

Ceonfirmation Number: |81760005

Clear

You are not authorized to conduct this exam.

Figure 24 - Import Screen - Unauthorized AME Message

Import an Exam

Enter the confirmation number provided by the applicant and click on the Search button.

Select the appropriate match and click on the Add Exam to Selected Applicant’s FAA
Medical Record button, or click the Create New Applicant Record button.

A Successful Import Application Screen is displayed if the application is successfully
imported from FAA MedXPress.

Four buttons are displayed indicating actions that can be performed.

38




AMCS User Guide

| Import Applicant (Confirmation Number:77751584)

The exam has been successfully imported from FAA MedXPress and can now be processed in AMCS

e GV R A= g al - Select here to display the imported application in PDF format for viewing or printing.
(NI EIEN = iAo == l - Select here to view the imported application and complete the form.

TN SETIE LG el - select here to view the Pre-exam Report.

iyl oTela -\ lel I -V lo] [fe-1i oMl - Select here to import another application.

Figure 25 - Successful Application Import Screen

Clicking on the Display Summary Report button will create a PDF version of the imported
application for viewing or printing.

Clicking on the Open Data Entry Screen button will take you to first page of the Form
8500-8 Data Entry Screens for the associated applicant so the remainder of the applicant’s
exam information can be entered.

Clicking on the FAA Examination History button will create a pre-exam report for the
applicant.

Clicking on the Import Another Application button will return you to the Import
Application Search screen so that you may import another application.
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7.2 Functions

7.2.1 Search Applicants Tab
Select this tab to go to the Search Applicants Screen.

7.2.2 Pending Exams Tab
Select this tab to go to the Pending Exams screen.

7.2.3 Confirmation Number Field
Enter the confirmation number provided by the applicant.

7.2.4 Search Button
- Starts the search for applicant based on the criteria selected.

7.2.5 Clear Button

Clear |8 Clears the search fields.

7.2.6 AddExam to Selected Applicant’s FAA Medical Record Button

- Imports the FAA MedXPress application into AMCS and
associates that application with an existing applicant’s record

7.2.7 Create New Applicant Record

- Imports the FAA MedXPress application into the AMCS while creating
a brand new applicant record.

7.2.8 Help Tab
Click on the Help tab, available from any screen, to view information about a specific
screen’s functionality.

7.2.9 AMCSHome
Click the AMCS Home link to go to the AMCS Home screen which contains AMCS broadcast
messages.

7.2.10 LogOutLink
Click the Log Out link to exit AMCS and return to the AMCS Login Screen.
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8 FORM8500-8 DATA ENTRY SCREENS

The Form 8500-8 Data Entry screens are presented on five separate pages. Each field displays
a red “X"” or a green “Ok” beside it. The “Ok"” indicates that the information has been
validated and that information entered is acceptable. The “X” indicates that a required field
was left blank or that an error was found with the information entered into a field during
validation. Holding your mouse over the “X" will display text describing what is required or
what the validation on that field consists of. Clicking on the “Ok"” or the “X" will take you to
the text in the Guide for Aviation Medical Examiners that explains the type of information that

belongs in that particular field.

Page 1 Page 2 AME Actions Comments

Page 3

MedXPress Imported application
Pilot (non FAA) - Airman, Student Pilot, Non-FAA Air Traffic Controller, etc.
Application For: Airman Medical Cert. Class of Medical Cert.:3rd

Name: Hal R. Jordan
SSN: ¥*¥**¥1444

H Attach ECG —=‘i/ Print Certificate .;4 Display Summary

Ok ExamType Pilot (non FAA) - Airman, Student Pilot, Non-FAA Air Traffic Controller, etc.

Ok AME Serial Number: 00034

1. Ok Application For: ® Airman Medical Cert. O Airman Medical & Student Pilot Cert.
2. Ok Class of Medical O1st O2nd ®@3rd

Cert.:
3. Ok Last Name: Hal Ok First Name: R.

Ok Middle Name: Jordan Ok Suffix:

\/ Check for Errors

Figure 26 - Form 8500-8 Data Entry Screen (Sample)
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9 Form 8500-8 Data Entry Screen Page 1
Page 1 of the Form 8500-8 Data Entry screens was designed to resemble the front page of
the paper FAA Form 8500-8.

9.1 Form 8500-8 Data Entry Fields
Instructions for the individual data entry fields on Page 1 of the data entry screens follow.

Welcome, Dr. Manhattan

Aerospace Medical Certification AMCS Home | Log Out
Subsystem (AMCS)

YR Search Applicants  Pending Exams  Import Application  Help

Page 1 Page 2 AME Actions Comments

MedXPress Imported application
Pilot {(non FAA) - Airman, Student Pilot, Non-FAA Air Traffic Controller, etc.
Application For: Airman Medical Cert. Class of Medical Cert.:3rd

Name: Hal R. Jordan
SSN: ¥*¥¥¥%1444

i Attach ECG =..—“'% Print Certificate = Display Summary \/ Check for Errors

Ok ExamType Pilot (non FAA) - Airman, Student Pilot, Non-FAA Air Traffic Controller, etc.[v

Ok AME Serial Number: 00034

Figure 27 - Form 8500-8, Page 1
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9.1.1 Pagel (Items1-16)
Page 1 of the Form 8500-8 Data Entry Screen contains Items 1-20 of the 8500-8 form.

For Page 1, there are several differences depending on how the application originated
(imported from MedXPress or created in AMCS) and what type of exam (pilot, FAA ATC, etc.).

e Exam Type selections are disabled for imported exams

e Items 1, 2, and 17b are disabled for FAA ATC Exams

e The AME Action menu item navigation and Certificate icon are not visible for ATC
Exams

e Attach current ECG to current exam

MedXPress Imported application
FAA Pilot - Aviation Safety Inspector, Aerospace Engineer, Test Pilot
Application For: Airman Medical Cert. Class of Medical Cert.:1st
Name: HAL JORDAN
SSN:
¢ AttachECG | 2 Print Certificats | {4 Display Summary |+ Check for Errors
Ok ExamType FAA Pilot - Aviation Safety Inspector, Aerospace Enginesr, Test Pilot
Ok AME Serial Number: |34
3 0Ok Application For: @ Airman Medical Cert. O airman Medical & Student Pilot Cert.
2. Ok Class of Medical Cert.: @ 15t O 2nd O 3rd
3.
Ok Last Name: JORDAN Ok First Name: HAL
Ok Middle Name: Ok Suffix: ~]
4 Ok SSN: [£55-87-6309 [ International/Declined to Submit (An SSN will be generated by the system)
5.
Ok Address: 1 Oa Sector 0
Ok City: Coast City Ok State: CA [v]
Ok Country: USA [v] Ok Zip Code: 20814
Ok Telephone Number: |555-876-5309
6. Ok Date of Birth: 0212011970 Ok Citizenship: USA ~]
T Ok Hair Color: BROWN|v|
8. 0k Eye Color: BROWN |
Ll Ok Sex: ® Male O Female
10. Ok Type of Airman Certificate(s) You Hold:
[Onone [JATC Specialist [CIFiight Instructor [ Recreational
Oairline Transport MIFlight Engineer Mlprivate Other Ok (Test Pilot
Ccommerdial I Flight Navigator [student
11. Ok Occupation:
12. Ok Employer:
13. 0Ok Has Your FAA Airman Medical Certificate Ever Been Denied, Suspended, or Revoked? Ovyes ®No
Ok If yes, give date:
14. Ok Total Pilot Time To Date: 99999.9¢ (Civilian Only)
15. Ok Tatal Pilot Time Past 6 months: 4400 (Civilian Only)
16. 0Ok Date of Last FAA Medical Application: Ok No Prior Application

Figure 28 - Form 8500-8, Page 1: Items 1 through 16
Exam Type

Exam type selected in MedXPress will display. Selection cannot be updated. Validation is based
on the type of exam selected.
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AME Serial Number

The serial number of the AME performing the exam is automatically populated and
cannot be edited.

1. Application For (Enabled for Pilot Applicants Only)
Either the Airman Medical Cert or Airman Medical & Student Pilot Cert radio button
should be selected to indicate the type of certificate being applied for. (Required)

2. Class of Medical Certificate (Enabled for Pilot Applicants Only)
Either the 15t, 27 or 37 radio button should be selected to indicate the class of
certificate being applied for. (Required)

3. Last Name
The applicant’s last name should display here. (Required)

First Name
The applicant’s first name should display here. (Required)

Middle Name
The applicant’s middle name should display here when applicable.

Suffix
The appropriate suffix from the drop down list should display if applicable.

NOTE: You must verify the airman’s name matches their government issued ID. Please
correct the name if the applicant made an error in MedXPress.

4. SSN

The applicant’s Social Security Number, or pseudo SSN if they would prefer not to
provide their SSN, should display here. (Required)

NOTE

If entering the exam information and the applicant does not have a pseudo
SSN and does not wish to provide their SSN, leave the SSN blank and click
on the check box next to International/Declined to Submit. When this
option is selected, AMCS will assign a pseudo SSN to the applicant.

5. Address
The applicant’s mailing address should display here. If entering the applicant’s
street address, DO NOT use any punctuation (e.g., Rolling Ave. should be
entered Rolling Ave). (Required)
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Telephone Number
The applicant’s telephone number should display here.

City

The applicant’s city should display here. If entering the name of the city the applicant
lives in be sure that no numbers or punctuation are used if the applicant lives in the
United States (e.g., St. Louis should be entered St Louis). If the applicant lives in a
foreign country the city name may contain numbers, but no punctuation. (Required)

State

The applicant’s state should display here. If entering the exam, select the applicant’s
state from the drop down list provided, or leave blank if international. (Required for
USA Addresses)

Country

The applicant’s country should display here. If entering the exam, select the applicant’s
country of residence from the drop down list provided, or select Other (Unknown). When
selecting the applicant’s State and Country, either a state or foreign country must be
selected, but not both. (Required)

Zip Code
The applicant’s zip code should display here. (Required for USA Addresses)

6. Date of Birth
The applicant’s date of birth should display, here in the (MM/DD/YYYY) format. (Required)

7. Hair Color
The appropriate hair color from the drop down list should display here. (Required)

8. Eye Color
The appropriate eye color from the drop down list should display here. (Required)

9. Sex
Either the Male or Female radio button should be selected. (Required)

Citizenship
The country the applicant is currently a citizen of should display here. (Required)

10.Type of Airman Certificate(s) You Hold
All that apply should be checked. If None is checked, no other boxes should be checked.
If *Other’ is checked, something should be entered into the text box to the right of the
‘Other’ option. (Required)

11.0ccupation
The applicant’s occupation should display here.

12.Employer
The name of the applicant’s employer should display here.
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13.Has Your FAA Airman Medical Certificate Ever Been Denied, Suspended or Revoked
Either the Yes or No radio button should be selected. If yes is selected, the date of the
denial, suspension or revocation should be entered. The date entered must be a valid
date, no later than today’s date, and no earlier than the 20t or 215t century. (Required
for Pilot Applicants Only)

14.Total Pilot Time (Civilian Only) To Date
The number of pilot hours (in whole humbers) to date should display here.

15.Total Pilot Time (Civilian Only) Past 6 Months
The number of pilot hours (in whole numbers) during the past 6 months should display

here. The number of hours listed in 15 should not exceed the number of hours listed in
14.

16.Date of Last FAA Medical Application
If the applicant had previous exams, this field should populate with the date of the latest
exam. If this is the applicant’s first application, the No Prior Application check box
should be checked. (If "No Prior Application” is NOT checked, the Date of Last FAA
Medical Application is Required)

NOTE
If 13 is“No” and 16 is blank, the No Prior Application box must be checked.

If 13 is “Yes”, date must be entered into Date of Last FAA Medical Application
field.
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9.1.2 Item 17a- Current Medication

Either the Yes or No radio button should be selected for the answer to question 17a (Do You
Currently Use Any Medication (Prescription or Nonprescription)). If Yes is selected, the
necessary medication information should be entered. (Required)

17a. Ok Do You Currently Use Any Medication (Prescription or Nonprescription)? @ Yes O No

For each medication prescribed, enter medication information and click the Add button. Medication Name is required,
all other fields are optional.

Medication Name:

Applicant Spelling if Incorrect: Previously Reported: O Yes O Mo
Dosage: Dosage Unit: ﬂ Frequency: ﬂ
Add
Medication Dosage Amount Dosage Unit Frequency Previously Reported

YL N Edit Delete

NONE NEVER TAKE IT N Edit Delete

LEVO LEVO N Edit Delete

LEV N Edit Delete
ALCOHOL N Edit Delete

DIWS medication content is validated against licensed drug information supplied by the F.A. Davis Co. (FAD) in the 'Davis's Drug
Guide'. Click here to view the FAD copyright notice and Disclaimer of Warranty.

Figure 29 - Form 8500-8, Page 1, 17a

IMPORTANT
Yes selection requires an AME comment.

If an application has been imported via the FAA MedXPress and an incorrect entry exists, the
following instruction will display:

This application contains one or more medication names that could not be validated.
Please click the Edit button next to the corresponding item(s) to enter the correct
medication.

1. Enter the name of the medication prescribed.
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17a. Ok Do You Currently Use Any Medication (Prescription or Nonprescription)? @ Yes Mo

For each medication prescribed, enter medication information and click the Add button. Medication Name is required, all other
fields are optional.

Medication Name:
Applicant Spelling if Incorrect: Previously Reported: Yes MNo

Dosage: Dosage Unit: v Fregquency: v

DIWS medication content is validated against licensed drug information supplied by the F.A. Davis Co. (FAD) in the 'Davis's Drug Guide'. Click
here to view the FAD copyright notice and Disclaimer of Warranty.

Figure 30 - Add Medication Form

2. If an exact match for the medication cannot be found in the database an error
message will display and a drop down list of possible matches will be provided.

If the drug name entered is a valid drug name that should be added to the
database, check the Add Medication to Database checkbox and click the Add
button. Click the Clear button to refresh the screen.

3. Select the correct medication name.

4. If the applicant misspelled the medication on the form, the spelling the
applicant used should be entered into the Applicant Spelling if Incorrect box.

5. Type in the Dosage Amount and select the Dosage Unit and Frequency from the
drop down lists provided.

6. If the medication has been previously reported, check the check box below the
Previously Reported column.

7. Click the Add button. The medication and its associated dosage information will
display below the appropriate column headings.

17a. Ok Do You Currently Use Any Medication (Prescription or Nonprescription)? ®ves O No

For each medication prescribed, enter medication information and click the Add button. Medication Name is required, all other
fields are optional.

Medication Name:

Applicant Spelling if Incorrect: Previously Reported: Oves ONo
Dosage: Dosage Unit: Frequency:

Medication Dosage Amount Dosage Unit Frequency Previously Reported
TYLENOL 10 mg Daily N Edit Delete

DIWS medication content is validated against licensed drug information supplied by the F.A. Davis Co. (FAD) in the 'Davis's Drug Guide'. Click
here to view the FAD copyright notice and Disclaimer of Warranty.

Figure 31 - Add Currently Used Medication
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8. Repeat this procedure for each medication listed.

9. The medication and its information will populate in the comments box for block
60 so that AME can comment on the medication(s).

10. Click on the Edit link to update the associated medication.
11. Click on the Delete link to delete the associated medication from the exam.

17.b. Do You Ever Use Near Vision Contact Lens(es) While Flying (Enabled for Pilot
Applicants Only)

Either the Yes or No radio button should be selected. (Required)

IMPORTANT

Yes selection requires AME Comment.

9.1.3 Item 18- Medical History

In answer to the question ‘Have You Ever In Your Life Been Diagnosed With, Had, Or Do You
Presently Have Any of The Following,’ select either the Yes or No radio button for each of the
items a - y. should be selected. (Required)

49



AMCS User Guide

18. Medical History - HAVE YOU EVER IN YOUR LIFE BEEN DIAGNOSED WITH, HAD, OR DO YOU PRESENTLY HAVE ANY OF THE
FOLLOWING? Answer "yes" or "no" for every condition listed below (if "yes", click Add Comment to add or edit a
comment). )

18a. Ok Frequent or severe headaches

18b. OYes @Ne Ok Dizziness or fainting spell

18c. Oyes ®No 0Ok Unconsciousness for any reason

18d. Ok Eye or vision trouble except glasses

18e. OvYes ®no Ok Hay fever or allergy

18f. OvYes ®No Ok Asthma or lung disease

18g. OvYes @No Ok Heart or vascular trouble

18h. Ok High or low blood pressure

18i. OYes ®No Ok Stomach, liver, or intestinal trouble

18j. Ok Kidney stone or blood in urine

18k. Oves ®No Ok Diabetes

18l OYes ®No Ok Neurological disorders: epilepsy, seizures, stroke, paralysis, etc.

18m. OvYes @®Ne Ok Mental disorders of any sort: depression, anxiety, ete.

18n. Oves o Ok Substance dependence or failed a drug test ever; or substance abuse or use of illegal substance in the
last 2 years.

180. OvYes @No Ok Alcohal dependence or abuse

18p. OYes ®No Ok Suicide attempt

18q. OvYes @No Ok Motion sickness requiring medication

18r. Ok Military medical discharge

18s. OYes ®No Ok Medical rejection by military service

ist. Ok Rejection for life or health insurance

18u. ®vyes ONo Ok Admission to hospital

18x. Oves @®No Ok Other illness, disability, or surgery

18y. OvYes ®No Ok Medical disability benefits

Arrest, Conviction, and/or Administrative Action History

18v. @®ves ONo Ok History of (1) any conviction(s) invelving driving while intoxicated by, while impaired by, or while under
the influence of alcohal or a drug; or (2) history of any conviction(s) or administrative action(s) involving an offense(s) which
resulted in the denial, suspension, cancellation, or revocation of driving privileges or which resulted in attendance at an
educational or a rehabilitation program

18w. ®ves ONo Ok History of nontraffic conviction(s) (misdemeanors or felonies).

See Comments Page to View and Update Airman Comments for Items 18a-y.

Figure 32 - Form 8500-8, Page 1: Item 18 (Medical History)

IMPORTANT
All items marked “yes” require an AME comment.

If entering the exam and all of the items on the 8500-8 application are checked as “No” you

Set All Blank Items in 18a - 18y to No

can click on the button. Each item’s No radio button will be

selected.

s Set All No Ttems in 18a - 18y to Blank . :
Clicking on the button will clear the “"No” selections.

Conviction and/or Administrative Action History

Either the Yes or No radio button for items v. and w. should be selected. If entering the exam
and this field was left blank, the airman should be contacted.
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Applicant Explanations

Applicant explanations entered for medical history items where the Yes radio button was
selected display on the left side of the Comment screen in the column “Applicant Explanation
or Item Description”. Additional explanation entered by the applicant displays in the box at
the bottom titled General Explanations by Airman Pertaining to Medical History.

If entering the exam, click on the Comments menu item and enter the applicant’s comments
in the Applicant Explanation areas of the screen.

9.1.4 Items 19 And 20 (Health Professional Visits and Declaration Statement)

19, Ok Have you visited any health professionals within the last 3 years?: ® Yes Mo
Date of Visit (MM/YYYY): Physician: Street:
City: State: ¥ | Zip Code: Country: v
Reason: Type Professional:
Date Physician Address Type Professional Reason
3/2015 Brown 1 Themyscira Island Washington, DC 20871, 1 Allergist Allergies Edit Delete
2/2014 Dr. Wallace Ryne 1980 E. State Hwy 114W Southlake, TX 76092, 1 Opthamologist LASIK Surgery Edit Delete

20. Ok Applicant's National Driver Register and Certifying Declarations: I hereby authorize the Mational Driver Register (NDR), through a
designated State Department of Motor Vehicles, to furnish to the FAA information pertaining to my driving record. This consent constitutes
authorization for a single access to the information contained in the NDR to verify information provided in this application. Upon my request, the
FAA shall make the information received from the NDR, if any, available for my review and written comment. Authority: 23 U.S. Code 401,
Mote.

NOTE: ALL persons using this form must sign it. NDR consent, however, does not apply unless this form is used as an
application for Medical Certificate or Medical Certificate and Student Pilot Certificate.

I hereby certify that all statements and answers provided by me on this application form are complete and true to the best of my knowledge,
and I agree that they are to be considered part of the basis for issuance of any FAA certificate to me. I have also read and understand the
Privacy Act statement that accompanies this form.

Yes (JNo Ok Date: [04/05/2015 — CANNOT BE UPDATED FOR IMPORTED EXAMS

Figure 33 - Form 8500-8, Page 1: Items 19 and 20 (Health Professional Visits and NDR Consent)
19. ‘Have You Visited any Health Professionals within Last 3 Years?’

Either the Yes or No radio button should be selected. At a minimum, the date of the visit in
(MM/YYYY) format and the reason for seeing a physician should be entered into the
appropriate fields, if ‘Yes’ is selected. The date entered must be a valid date, no later than
today’s date, and no earlier than the 20%" or 215t century. (Required)

IMPORTANT
Yes selection requires AME Comment.
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If entering the exam, enter the information provided by the applicant into the appropriate
fields. Click on the Add button and the information you entered will appear under the
appropriate headings underneath the Add button and the fields will clear.

The Edit and Delete links that correspond with each visit allow you to update the visit
information or completely delete the visit from the record.

Clicking on the Edit link will display that visit’s information in the boxes provided and
Update and Clear buttons will replace the Add button. Update as necessary and click the
Update button. The fields will clear; the Add button returns and the information will again
appear under the appropriate headings. You may cancel the editing process by clicking the
Clear button.

20. Applicant’s National Driver Register and Certifying Declarations

(IMPORTED EXAMS) - The “Yes” radio button will be selected and a date entered. These
fields cannot be updated for imported exams.

(EXAMS CREATED IN AMCS) - If entering the exam, select either the Yes or No radio button.
If the applicant signed the form, select Yes and enter the date the form was signed in the
(MM/DD/YYYY) format. The date entered must be a valid date, no later than today’s date,
and no earlier than the 20t or 215t century. (Required)

IMPORTANT
All applicants must sign the form. A certificate must not be issued without the airman’s
signature in Item 20.

To proceed to Page 2 of the Form 8500-8 Data Entry Screens click on the Next
Page button at the bottom of the screen
-OR-

Click on the Page 2 Menu Item at the top of the screen. Information entered on
Page 1 will be saved and you will be taken to Page 2 of the Form 8500-8 Data Entry
Screens.

9.2 Functions

9.2.1 Search Applicants Tab
Selecting this tab takes you to the Search Applicants screen.

9.2.2 Pending Exams Tab
Selecting this tab takes you to the Pending Exams Screen.

9.2.3 Import Application Tab
Select this tab to go to Import Application screen.

9.2.4 Page1Menultem

This menu item, displayed in light blue, indicates that you are on Page 1 of the Data Entry
Screens. The information displayed on this screen is provided by the applicant and imported
or entered by the AME.
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9.2.5 Page 2 Menu Item
Selecting this menu item will save any newly entered or updated information and take you to
Page 2 of the data entry screens

9.2.6 AME Actions Menu Item (PILOTS ONLY)

Selecting this menu item takes you to the AME Actions page where the appropriate selection
for the Obstructive Sleep Apnea Assessment can be made. A selection is required for all Pilot
exams.

IMPORTANT
This button will not display for ATC exams.

9.2.7 Comments Menu Item
Selecting this menu item takes you to the Comments Screen where you can enter comments
for:

e Items 17a, 17b (pilots only), 18a - 18y, and 19 where the applicant has selected Yes
e Abnormal Physical Findings (Items 25 - 48)
e Out of Range/Abnormal Results for Items 49, 50, 51a, 51b, 52 - 57, and 59)

IMPORTANT
A section for comments when an AME makes modifications to information on Page 1 of an
application imported via the FAA MedXPress is provided. An AME must enter a comment
for each modification before the exam can be submitted.

9.2.8 Page 3 Menu Item
Selecting this menu item will save any newly entered or updated information and takes you
to Page 3 of the Data Entry Screens

9.2.9 Check for Errors Button
Clicking on this button will save any newly entered or updated information, validate that
information and display a list of errors, if applicable.

9.2.10 Display Summary Button
Clicking on the Display Summary Report button will create a PDF version of the imported
application for viewing or printing.

9.2.11 Attach Current ECG to New Exam

Clicking on the Attach ECG button will launch an ECG import window, where the applicant’s
current ECG can be uploaded (attached to the current exam) and eventually transmitted to
the FAA with the exam.

You may only attach one ECG to the exam. If you attach the wrong ECG, you may upload a
new one. Only the last ECG attached will be saved and transmitted with the exam.

You will receive a warning at the top of the window if an ECG has already been attached.
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An ECG was uploaded for this exam on 51972015, uploading a new ECG will replace this ECG.

Document: Choose File | Mo file chosen
Catepory: ECG

Document Date:
Comments:

[(Max allowed is 255

characters)

OK Cancel

Figure 34 - Attach Current ECG to New Exam

To attach an ECG from the ECG Import window, click on the Choose File button and search
your computer’s folders for the appropriate ECG PDF document. Select the document and
click on the Open button.

[} Open o
&3 (=1 v Lbraries » 03.AMCS » £CG [ | [ Search £cG o

Organize v Newfolder =~ 0 @

A

W Favorites — 03_AMCS I|brary
5! CAMI - Shared D| ECG

=
# Downloads MName Date modified Type
Bl Desktop

] Recent Places ||

Arrange by:  Folder ¥

= John Doe ECG.pdf 5/12/20157:41 AM  PDF File

4 Libraries

=] 01_MSS Apps

Gl 02_MedXPress —

@] 03_AMCS

) 04_CPDSS

3 Documents

&' Music

[E5] Pictures bl ] . ’

File name: John Doe_ECG pdf ~ [AnFiles -

Figure 35 - Attach ECG PDF

The document selected will display in the document field. Enter the date the ECG was
performed in the Document Date box, add any necessary comments, and click on the OK
button.
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Document: Cheoose File | John Doe_ECG.pdf
Category: ECG
Document Date: 5192015

ECG performed for a right atrial enlargement and a left atrial enlargement and
aright ventricular conduct on delay.

Comments:
(Max allowed is 255
characters)

OK Cancel

Figure 36 - ECG Date and Comments

You will receive a message that the ECG has been successfully uploaded:

The file, John Doe_ECG_Update.pdf, has been successfully

uploaded.

Figure 37 - ECG File Upload Success Message

9.2.12 Upload Document to New Exam

Clicking on the Upload Document button will launch a Document Upload window where
the applicant’s supporting documentation can be uploaded and eventually transmitted to
the FAA with the exam.

9.2.13 Print Certificate Button (Pilots Only)

Clicking this button will launch the Medical Certificate Quick Print screen that allows you to fill
in the required information and issue a certificate prior to entering and submitting the exam
information. When a certificate is reprinted a warning message will display indicating that a
previous version of the certificate has been printed and should be destroyed.

IMPORTANT
Once a certificate has been printed the maximum number of times, the button will no
longer appear.

IMPORTANT
This button will not display for ATC exams.
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9.2.13.1 Medical Certificate Quick Print (Pilots Only)
This screen is launched when the Print Certificate button is selected.

, Federal Aviation
) Administration

Current =

AMCS Aerospace Medical Certification System
Medical Certificate - Quick Print

Preview Certificate

Personal Information
° Page 1 Name, First Middle Last Suffix
° Page2 FREDERICK FLLOYD FLINTSTONE
® SIENS Street Address
® Ema 2324 ROCK STREET
o ek T city State Zip Code
OKLAHOMA CITY oK E‘ 73165
= Pending Country
= Search | usa IZ“
o Import
Date of Birth Sex
[4/2001080  [] [Male  [=]
© GEB Hair Color Eye Color Height Weight
Certificate Information
Type Class
Medical Certificate =) FIRST [
Form Mumber Exam Date
GX1151035
Limitations
None
|1 Must have available glsses for near vision.
[T Must wear corrective lenses.
[7 Must wear corrective lenses for near and distant vision.
[Z) Must wear lenses for distant, have glasses for near vision.
[7] Third-Class Letter of Evidence
|7 Must wear prismatic correction.
[T Must use hearing amplfication.
Please do not enter a date in this field unless the airman has a spedial issuance.
Mot valid for any class after date:

(T

Some fields will automatically populate with the applicable information from Page 1.
Information entered such as Weight, Height, Form Number, Exam Date, Limitations, etc. will

be saved into the applicable fields

The Form Number field will automatically populate with a GX-******* computer generated
number. (If the exam is for a combination FAA ATC/pilot, the GG-******* number from the
paper 8500-8 form should be entered.) The Form Number will print on student certificates.

Once all required information is entered, click on the Preview Certificate button.

Figure 38 - Medical Certificate Quick Print

of the 8500-8 Data Entry Screens.

9.2.14 Set All Blank Items in A thru Y to No Button

Set All Blank It in18a - 18y to N
This button sets all blank radio button selections for the

Medical History, Item 18, selections a thru y, to No
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9.2.15 Set All No Items in A thru Y to Blank Button

This button sets all No radio button selections for the Medical

History, Item 18, selections a thru y, to Blank. Yes selections will remain selected.

9.2.16 Save Button

Save
- Selecting this button will save any newly entered or updated information.

9.2.17 NextPage Button

Next Page
Selecting this button will save any newly entered or updated information and

takes you to page 2 of the data entry screens.

9.2.18 Helptab
Click on the Help tab, available from any screen, to view information about a specific
screen’s functionality.

9.2.19 AMCS Home
Click the AMCS Home link to go to the AMCS Home screen.

9.2.20 LogOutLink
Click the Log Out link to exit AMCS and return to the AMCS Login Screen.
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9.2.21 Medical Certificate Preview (Pilots Only)

Clicking on the Preview Certificate button on the Medical Certificate Quick Print screen will
launch this screen. If the certificate is accurate, click on the Print Certificate button and
make the necessary print selections. Once the certificate has printed, select where in AMCS

you would like to return to using the links on the left side of the page.

The certificate may be printed up to twenty times as long as the exam remains in a Pending
When a certificate is reprinted a warning message will display indicating that a

status.

previous version of the certificate has been printed and should be destroyed.

Current
o Page 1
o Page 2

o Page 3

Exams
o Pending
o Search
o Import
AMCS
o Help
o Logout

i~

o Comments

o Quick Cert

n

S

Certificate Sample

UNITED STATES OF AMERICA
Department of Transportation
Federal Awiation Adminisbation

MEDICAL CERTIFICATE FIRST CLASS

This certifies that (Fullname and address):
FREDERICE FLLOYD FLINTETONE

2324 ROCK STREET
OELAHOMA CITY OKE 75lé5 UsA

Date ofBirth | Height | Weight Hair Eves Sex

042071969 it 220 BLACK BLACK I

hasmet the medical standards prescribed in part 67, Federal Aviation
Requlations, for this classof Medical Certificate.

WNone

Limitations

Diate of Examination Exarminer's Designation Mo,

naf1fz20i4 Qo034
= | Signature

Typed Mame
COURTHEY D. 3COTT JE, DO

Examine

AIRMAN'S SIGNATURE

ApplicantiDs 2001907676 [ ContralNo: 200006441044

FAA Form 8500-9 =05 Swemeces Previns Editon NSN: DR52-00-610-T002

Print Certificate

Figure 39 - Medical Certificate Preview Screen
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9.2.21.1 Certificate Eligibility Warning (Pilots Only)

Each exam is validated against the applicant’s exam history in the DIWS. If the applicant has
had a previous exam denial or a prior exam submitted within the past 90 days you will be
presented with this warning page and will not be allowed to print a certificate.

| Certificate Eligibility Warning

J e Due to one or more of the following issue(s) related to this applicant, the FAA recormmends that you do not -
o Page 2 issue a Medical Certificate or Student Pilot Medical Certificate. The potential issues include:
@ Comments - Previous exam denial
= Page 3 - Prior exam submitted within the past 90 days

- Pending legal action
Exams -

= For additional information, please contact Medical Certification at (405)954-4821.
o Pending L
o Search
o Import
AMCS -
o Help
o Logout
Return to Page 1 of Exam

Figure 40 - Certificate Eligibility Warning Screen
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10 Form 8500-8 Data Entry Screen Page 2
Page 2 of the Form 8500-8 Data Entry Screens was designed to resemble the back page of
the paper FAA Form 8500-8.

10.1 Form 8500-8 Data Entry Fields
Instructions for the individual data entry fields on Page 2 of the data entry screens follow.

Welcome, Dr. Manhattan

AMCS Home Log Out

Aerospace Medical Certification
Subsystem (AMCS)

INOELUIEN  search Applicants  Pending Exams  Import Application  Help

Page 2 AME Actions Comments

MedXPress Imported application
Pilot (non FAA) - Airman, Student Pilot, Non-FAA Air Traffic Controller, etc.
Application For: Airman Medical Cert. Class of Medical Cert.:3rd

Name: Hal R. Jordan
SSN: ¥¥¥¥¥1444

4 Attach ECG =_‘i/ Print Certificate — Display Summary \/ Check for Errors

Figure 41 - Form 8500-8, Page 2
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10.1.1 Items 21 Thru48

44 AtachECG | (2 PrintCertificate | (o Display Summary |+ Check for Emrors
21. ok Height (in.):
22. Ok Weight (Ibs.}: BMI: |8
21. Ok Stat=ment of Demaonstrated Ability (SODA):  Ulves @ o
24. Ok SODA #: [
Ok Defect Noted: |
Physical Findings:
25 ® Normal O Abnormal Ok Head, face, neck, scalp
26 @ normal O abnormal Ok Nose
2z ® Normal ) Abnormal Ok Sinuses
28 @® normal O abnormal Ok Mouth and throat
29 ® Normal () Abnormal Ok Ears, generzl (Internzl and sxternal cansls; Hezring under item 48]
30 ® Normal O Abnormal Ok Ear Drums {perforation)
31 ® Normal O Abnormal Ok Eyes, general (Vision under items 50 to 54)
32 ® Normal O Abnormal Ok Opthalmoscopic
33 ® Normal O Abnorma Ok Pupils (Equality and reaction)
34 ® Normal O Abnormal Ok Ocular motility (Associated parallel movement, nystagmus)
35 ® Normal O abnorma Ok Lungs and chest [Not including breast examinaticn)
36 ® Normal O Abnormal Ok Heart (Precordizl activity, thythm, sounds, and murmurs)
37 @ Normal O Abnarmal Ok Vascular system [Pulse, amplitude and character; arms, legs, others)
28 O Nermal ® Abnormal Ok Abdomen and viscera (Including hernia)
39 ® Normal O Abnormal Ok Anus (Not including digital examination)
40 @ normal O Abnormal Ok Skin
41 ® Normal O Abnormal Ok G-U system (Mot including pelvic examination)
42 ® Normal O Abnorma Ok Upper and lower extremities (Strength and range of motion)
43 @ Normal O Abnormal Ok Spine, other musculoskeletal
44 ® Normal O Abnormal Ok Identifying body marks, scars, tattos (Size and location)
45 @ Normal O Abnormal Ok Lymphatics
46 ® Nermal O Abnormal Ok Neurclogic (Tendon reflexes, equilibrium, senses, cranial nerves, coordination, ete.)
47 ® Normal O Abnorma Ok Psychiatric (Appearance, behavior, mood, communication, and memory)
48 ® Normal O Abnormal Ok General systemic
See Comments Page to View and Update AME Comments for Items 25-48.

Figure 42 - Form 8500-8, Page 2: Items 21 through 48 (Exam Findings)

21. Height (in.)
Enter the applicant’s height in inches. A valid height between 36 and 90 inches only will be
accepted. (Required)

22, Weight (Ibs.)

Enter the applicant’s weight in pounds. A valid weight between 50 and 450 pounds only will
be accepted. (Required)
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BMI
The applicant’s BMI is automatically calculated based on the height and weight information
entered.

23. Statement of Demonstrated Ability (SODA)
Select either the Yes or No radio button. If Yes is selected, you must enter the SODA
number. (Required)

24. SODA #
Enter the SODA Serial number. (Required if ‘Yes” is selected.)

Defect Noted
Enter defects noted. (Required if 'Yes’is selected and SODA number entered)

25 thru 48. Physical Findings
Select either the Normal or Abnormal radio button for each of the items 25 thru 48.

(Required)

IMPORTANT
All items marked “abnormal” require an AME Comment.

If all of the items are Normal you can click on the Set All Blank Items in 25-48 to
Normal button. Each item’s Normal radio button will be selected.

Clicking on the Set All Normal Items in 25-48 to Blank button will clear the ‘Normal’
selections.

Comments on Physical Findings

Comments that must be entered for physical findings, items 25 thru 48, where the
Abnormal radio button was selected shall be entered into the top section of the Comments
screen

Click on the Comments menu item and enter comments in the AME comment area of the

screen that will launch. If item is disqualifying the AME should check the “"Disq” box beside
the item number.
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10.1.2 Items 49 Thru 58

30.

52.

53.

354.

33.

56.

a7.

58.

a9.

Ok Hearing

Ok Conversational Voice Test at § Feet:

X Speech Discrimination:

Audiometer (Threshold in decibels)

OkRight 500: [0 | Ok Right 1000:

Ok Left 500:

i

Distant Vision

ok Right 20/ [20
Ok Left 20/
Ok Both 20/

Mear Vision

Ok Right 20/
Ok Left 20/
ok Both 20/ |20

Intermediate Vision

Ok Right 20/

Ok Left 20/

Ok Both 20/

Ok Color Vision:  ®pass

Ok Field of Vision: ® Normal O Abnormal

Ok Left 1000:

OFail

Heterophoria 20' (in prism diopters)

Ok Esophaoria: 0Ok Exophoria:

Blood Pressure

o]

Pulss:

Ok Urine Test (if abnormal,

Normsl [
? ECG Date:

Ok Other Tests Given:

Ok Systolic:

giva results):

@ pass O

L]

Fail

Ok Right 2000: [0 | Ok Right 3000:

OkLeft2000: [0 | Ok Laft 3000:

L]

Ok Corrected to 20/
Ok Correctad to 20/
Ok Corrected to 20/

Ok Corrected to 20/
Ok Corrected to 20/
Ok Correctad to 20/

Ok Carrected to 20/

Ok Correctad to 20/
Ok Corrected to 20/

ok R. Hyperphoria: ok L.

Ok Right 4000 [0 |
OkLeftacon: [0 |

L]

Hyperphoria:

X Diastolic: [ |

® Normal O Abnormal Ok Albumin: [Normal[v|

[ ] (pate will get filled in when an ECG is uploaded)

Ok Sugar:

49. HEARING

Pilot applicant must pass at least one test (Conversational, Speech Discrimination or

Figure 43 - Form 8500-8, Page 2: Items 49 through 58

Audiometer). ATC applicant must meet Audiometer standards. (Required)

IMPORTANT

AME comments are required for failure to pass.

Conversational Voice at 6 Feet
Select either the Pass or Fail radio button.
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Speech Discrimination
Enter the speech discrimination result in the box provided.

Audiometer (Threshold in Decibels)
Enter the Audiometer results in the appropriate boxes.

50. Distant Vision
Enter the distance vision results in the appropriate boxes. (Required)

IMPORTANT
AME comments are required for out of range distant vision results.

51a. Near Vision
Enter the near vision (at 16 inches) results in the appropriate boxes. (Required)

IMPORTANT
AME comments are required for out of range near vision results.

51b. Intermediate Vision
Enter the intermediate vision (at 32 inches) results in the appropriate boxes. (Required
for 15t and 2"9 class applicants age 50 and older)

IMPORTANT
AME comments are required for out of range intermediate vision results.

52. Color Vision
Select either the Pass or Fail radio button. (Required)

IMPORTANT
AME comments are required if applicant fails color vision test.

53. Field of Vision
Select either the Normal or Abnormal radio button. (Required)

IMPORTANT
AME comments are required if field of vision results are abnormal.

54. Heterophoria 20’ (In Prism Diopters)
Enter the Heterophoria test results in the boxes provided. (Required)

IMPORTANT
AME comments are required for test results that exceed the specified standards.

55. Blood Pressure
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Enter the Systolic and Diastolic blood pressure readings in the boxes provided. (Required)

IMPORTANT
AME comments are required if blood pressure readings are above specified limits.

56. Pulse
Enter the pulse reading in the box provided. (Required)

IMPORTANT
AME comments are required if field needs to be left blank for some reason.

57. Urine Test (If Abnormal, Give Results)

Select either the Normal or Abnormal radio button. If Abnormal is selected, you must enter
the Albumin and Sugar results in the boxes provided. You may also enter Albumin and Sugar
results for normal urinalysis if desired.

IMPORTANT
AME comments are required if results are abnormal.

58. ECG Date

Displays a red “X” when applicant requires a current ECG with the new exam. The date field
is not updateable. The date will auto-fill with the date assigned during the upload of the
applicant’s ECG.

IMPORTANT
AMCS will not allow transmission of the exam without an ECG attached if the applicant
requires an ECG.

10.1.3 Items 59 And 60

59. Ok Other Tests Given:
a0. Comments on History and Findings (See Comments Page to View and Update Comments.)
Ok Significant Medical History ®yves Ong Ok Abnormal Physical Findings: ®vaz Ona

Figure 44 - Form 8500-8, Page 2: Items 59 and 60 (Other Tests Given and Comments)

59. Other Tests Given

Enter any additional medical information in the box provided. Additional medical
information may be furnished through additional history taking, further clinical examination
procedures and supplemental laboratory procedures.
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IMPORTANT
AME comments are required when additional information is obtained.

60. Comments on History and Findings

Comments that must be entered for the Yes answers in Items 17a, 17b (pilots only), 18 a-
y; and for out of range or abnormal results for items 49, 50, 51.a., 51.b., 52 thru 57, and
59, shall be entered in the bottom section of the Comments screen.

Click on the Comments menu item and enter comments in the AME comment area of the
screen that will launch. If item is disqualifying the AME should check the box beside the
item number.

Significant Medical History
Select the Yes or No radio button. (Required)

Abnormal Physical Findings
Select the Yes or No radio button. (Required)

10.1.4 Item 62

02. Has Been Issued:

O Medical Certificate

(O Medical and Student Pilot Certificate FOUR SELECTIONS
. » . FOR PILOTS AND
() No Certificate Issued - Deferred for Further Evaluation PILOT/ATC COMBO

(O Has Been Denied - Letter of Denial Issued (Copy Attached)

62. Has Been Issued:
TWO SELECTIONS FOR
FAA ATCS Clearance Issued on FAA Form 3900-7 <+— INCUMBENT ATCs (FAA
(U FAA ATCS Clearance Deferred on FAA Form 3900-7 =—— EMPLOYEES)

62. Has Been Issued:
OFAA ATCS Clearance Deferred to FAA < ONLY ONE SELECTION FOR ATC APPLICANTS

Figure 45 - Form 8500-8, Page 2: Item 62 (Certificate Issue Status)

62. Has Been Issued

Item 62 will display in one of the four manners depicted above depending on the Exam Type
selected. Select the appropriate radio button to indicate the certificate or clearance that was
issued or to indicate whether or not the exam was deferred or denied. (Required)

IMPORTANT
The applicant must meet the minimum age requirement (16 years) in order for a Medical
and Student Pilot Certificate to be issued.
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IMPORTANT
Selecting Item #6 on the AME Actions page will update the selection to “No Certificate
Issued - Deferred for Further Evaluation”

Certificate Eligibility Warning (Pilots Only)

Each exam is validated against the applicant’s medical history in the DIWS. If the applicant
has had a previous exam denial or a prior exam submitted within the past 90 days a Certificate
Eligibility Warning will appear above Item 62 recommending that you not issue a certificate.

62. Ok Has Been Issued:
® Medical Certificate
O Medical and Student Pilot Certificate
CINo Certificate Issued - Deferred for Further Evaluation

(O Has Been Denied - Letter of Denial Issued (Copy Attached)

63. Disgualifying Defects:
Please note any disqualifying defects by checking the appropriate "Disq." box({es) on the Comments Page:

64. Medical Examiner's Declaration - I hereby certify that I have personally reviewed the medical history and personally
examined the applicant named on this medical examination report. This report with any attachment embodies my findings

completely and correctly.

0Ok Medical Exam Date: 06/22/2015 |

0Ok AME Declaration: ®yes ONo

Certificate Eligibility Warning
You will be unable to print a Medical Certificate for this exam due to the following issues potentially related to this applicant:

- Previous exam denial
- Prior exam submitted within the past 90 days

For additional information, please contact Medical Certification at (405) 954-4821 or AMCS Support at (405) 954-3238.

Figure 46 - Form 8500-8, Page 2: Certificate Eligibility Warning

10.1.5 Items 63 And 64

63. Please note any Disqualifying Defects by checking the "Disg.” Box on the comments page:
Disqualifying Defacts:

64, Meadical Examiner's Declaration - I hereby certify that I have personally reviewed the medical history and personally examined the

applicant named on this medical examination report. This report with any attachment embodies my findings completaly and correctly.

% Medical Exam Date: l:l X AME Declaration: O Yes O No

Figure 47 - Form 8500-8, Page 2: Items 63 and 64 (Disqualifying Defects and AME Declaration)
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63. Disqualifying Defects
Items that an AME checks as disqualifying in the applicable areas of the Comments screen
will be listed by item number (e.g., 18v, 44, 53).

64. Medical Examiner’s Declaration - I hereby certify that I have personally reviewed
the medical history and personally examined the applicant nhamed on this medical
examination report. This report with any attachment embodies my findings completely and
correctly.

Medical Exam Date
Enter the date of the examination in the (MM/DD/YYYY) format. The date entered must be
a valid date, no later than today’s date and no earlier than 10/01/1999. (Required)

AME Declaration
Select the Yes or No radio button. Yes indicates that the AME has read the declaration and
has signed the 8500-8 application. (Required)

Clicking on the Next Page button at the bottom right of the screen will take you to the
Comments screen. Enter any necessary comments and click on the Next Page button
at the bottom right of the Comments Screen to proceed to Page 3 of the Form 8500-8
Data Entry Screens.

-OR-
Click on the Page 3 menu item. Information entered on Page 2 will be saved and
you will be taken to Page 3 of the Form 8500-8 Data Entry Screens.

10.2 Functions

10.2.1 Search Applicants Tab
Selecting this takes you to the Search Applicants Screen.

10.2.2 Pending Exams Tab
Selecting this tab takes you to the Pending Exams Screen.

10.2.3 Import Application Tab
Selecting this tab takes you to the Import Application screen.

10.2.4 Page 1 Menu Item
Selecting this menu item will save any newly entered or updated information and takes you
to Page 1 of the Data Entry Screens.

10.2.5 Page 2 Menu Item
This menu item, displayed in light blue, indicates you are on Page 2 of the Data Entry
Screens.

10.2.6 AME Actions Menu Item (PILOTS ONLY)

This menu item takes you to the AME Actions page where the appropriate selection for the
Obstructive Sleep Apnea Assessment can be made. A selection is required for all Pilot
exams.

IMPORTANT
This button will not display for ATC exams.
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10.2.7 Comments Menu Item
This menu item takes you to the Comments page where you can enter AME comments.

IMPORTANT
A section for comments when an AME makes modifications to information on Page 1 of
an application imported via the FAA MedXPress is provided. An AME must enter a
comment for each modification before the exam can be submitted.

10.2.8 Page 3 Menu Item
Selecting this menu item will save any newly entered or updated information and takes you
to Page 3 of the Data Entry Screens.

10.2.9 Check for Errors Button
Clicking this button will save any newly entered or updated information, validate that
information and display a list of errors if applicable.

10.2.10 Display Summary Button
Clicking on the Display Summary Report button will create a PDF version of the imported
application for viewing or printing.

10.2.11 Attach ECG Button

Clicking on this button will launch a Document import window, where the applicant’s current
ECG can be uploaded (attached to the current exam) and eventually transmitted to the FAA
with the exam.

10.2.12 Upload Document Button

Clicking on the Upload Document button will launch a Document Upload window where the
applicant’s supporting documentation can be uploaded and eventually transmitted to the FAA
with the exam.

10.2.13 Print Certificate Button (Pilots Only)

Selecting this button will launch the Medical Certificate Quick Print screen that allows you to
fill in the required information and issue a certificate prior to entering and submitting the
exam information. When a certificate is reprinted a warning message will display indicating
that a previous version of the certificate has been printed and should be destroyed.

IMPORTANT
Once a certificate has been printed the maximum number of times, the button will no
longer appear.

IMPORTANT
This button will not display for ATC exams.

10.2.14 SetAll Blank Items in 25 - 48 to Normal Button

Il Blank i | . . .
Sets all of the blank radio button selections for the Physical

Exam Items 25 -48 to Normal

10.2.15 Set All Normal Items in 25 - 48 to Blank Button
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Set All Normal Items in 25-48 to Blank . . .
_ Sets all Normal radio button selections for the Physical

Exam Items 25 - 48 to Blank; Abnormal selections will remain selected
10.2.16 Save Button
m Selecting this button will save any newly entered or updated information.

10.2.17 Previous Page Button

Selecting this button will save any newly entered or updated information and take
you back to Page 1 of the Data Entry Screens.

10.2.18 NextPage Button

Selecting this button saves any newly entered or updated information and takes
you to the AME Actions page.

10.2.19 Help Tab
Click on the Help tab, available from any screen, to view information about a specific
screen’s functionality.

10.2.20 AMCS Home
Click the AMCS Home link to AMCS Home screen.

10.2.21 LogOutLink
Click the Log Out link to exit AMCS and return to the AMCS Login Screen.
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11 AME Actions Screen

The AME Actions screen was designed to provide the AME with a list of selections to choose
from when making an Obstructive Sleep Apnea Assessment for an applicant.

Welcome, Dr. Manhattan

Aerospace Medical Certification AMCS Home Log Out
Subsystem (AMC 5}

Form 8500-3 Search Applicants Pending Exams Import Application Help

Page 1 Page 2 Comments Page 3

MedXPress Imported application

FAA Pilot - Aviation Safety Inspector, Aerospace Engineer, Test Pilot
Application For: Class of Medical Cert.:1st

MName: HAL JORDAN

SSN:; ¥k**kEF513

44+ Attach ECG = Print Certificate .+ Display Summary Check for Ermors
et

Obstructive Sleep Apnea Assessment  [AME Guide Reference)

You must select the choice below that applies te this airman

Applicant Previously Assessed
) 1. Has 0S4 diagnosis and is on Spedial Issuance. Reports to follow.

) 2. Has 0S4 diagnosis and is currently being treated OR has had previous OSA assessment. NOT an Special Issuance. Reports to follow.

Applicant Not at Risk

(O 3. Determined to NOT be at risk for OSA at this examination.

Applicant at Risk/Severity to be Assessed
) 4, Discuss DSA risk with airman and provide educational materials.

() 5. At risk for OSA. AASM slesp apnea assessment required. Reparts to follow.

Applicant Risk/Severity high

() 6. Deferred. Immeadizts safety risk. AA5M slesp zpnes assessment reguired. Reports to follow.

FAL.qov | Privacy Policy | Web Policies & MNotices | Site Map | Contact Us | Frequently Asked Questions | Forms

Doodore 8 Vigware: DOIE

Figure 48 - AME Actions

A selection is required for all Pilot exams. The AME will not be able to submit the exam if a
selection has not been made.
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If the sixth choice is selected (Deferred under Applicant Risk/Severity High section) from the
AME Actions Screen, the selection on Form 8500-8 Page 2, Exam Item #62 will
automatically be updated to “"No Certificate Issued - Deferred for Further Evaluation”. The
AME will receive a confirmation message indicating that Item 62 will be updated.

Message from webpage @

Selecting Deferred for OSA assessment indicates you will not issue a
% medical certificate to the applicant. Item 62 will also be updated to "No
Certificate Issued - Deferred for Further Evaluation.”

Figure 49 - No Certificate Issued - Deferred Message

IMPORTANT
This page will not display for ATC exams.

12 Comments Screen

The Comments Screen was designed to provide a central location in which to enter
explanations and comments pertaining to an applicant’s medical history, comments related
to any abnormal physical findings and comments for other out of range or abnormal results.

12.1 Comments on Physical Findings
AME comments that must be entered for physical findings, items 25 thru 48, where the
Abnormal radio button was selected shall be entered into the top section of the Comments

screen.
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Welcome, Dr. Manhattan

Aerospace Medical Certification AMCS Home

Log Out
Subsystem (AMC 5)

Form 8500-8 Search Applicantz Pending Exams Import Application Help

Page 2 AME Actions

MedXPress Imported application

FAA Pilot - Aviation Safety Inspector, Aerospace Engineer, Test Pilot
Application For: Class of Medical Cert.:1st

MName: HAL JORDAN

S5N; ****x75]13

44 Attach ECG = Print Certificate o= Display Summary / Chack for Errors

¥ Comments on Physical Findings (Items 25-48):

AMEs, please provide comments for any abnarmal physical findings. Also, check all items to be included in Disqualifying Dafects (Itam £3).
Ttem AME Comment Disg
Abdomen and viscera (Including hernia)

38

Ok General Notes Pertaining to Physical Findings:

Figure 50 - Comments on Physical Findings
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12.2 Modifications to Page 1 of Imported Exams

This section is for comments when an AME makes modifications to information on Page 1 of
an application imported via the FAA MedXPress. An AME must enter a comment for each
modification and check the “Check here to certify” check box before the exam can be
submitted.

X The following changes have been made to Page 1 of the application and require AME comment

Item Modifications AME Comment
Clag= of Medical Cert. changed from 2 to Updated based con patient neead
1

&
Applicant modified the 55N, AMCS has

4A. retained the coriginal S5N
Bddress changed from 40034 Rd 415 to Zddress ceorrection
40034 Route 4135

DA,
180 changed from N to ¥ Updated medical history

180.

X In checking the certification box immediately below, I certify that all modifications to the portion of this application completed
by the applicant that are noted in this section were made by me in consultation with the applicant and with the applicant”s full
approval and authorization.

[check here to certify.

Figure 51 - Imported Exam Changes Explanation

Changes made by the system to information on Page 1 are also displayed here with “System
Change” automatically entered into the comments. If a change made by the system is the
only change made to Page 1 information, the "Check here to certify” checkbox is automatically
checked.

12.3 Applicant Explanations

Applicant explanations that must be entered for medical history items where the Yes radio
button was selected shall be entered into the bottom section of the Comments screen where
applicable.
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12.4 Comments on History and Findings

AME comments that must be entered for the Yes answers in Items 17a, 17b (pilots only), 18
a - y; and for out of range or abnormal results for items 49, 50, 51.a., 51.b., 52 thru 57, and
59, shall be entered in the bottom section of the Comments screen.

X Comments on Medical History and Abnormal Findings:
Please enter applicant and AME comments for all "YES" answers in the Medical History section. Also, please enter AME comments
for all abnormal findings of the examination. Check all items to be included in 63. Disqualifying Defects.

Applicant Explanation or Item Description AME Comment (Item 60)

180. Alcohol dependence or abuse

Attended Alccholics Ancnymous for Patient mo longer drinks alcohol
one year ]

History of (1) any conviction(s) invalving driving while intoxicated by, while impaired by, or while under
the influence of alcohol or a drug; or (2) history of any conviction(s) or administrative action(s)

18V.
involving an offense(s) which resulted in the denial, suspension, cancellation, or revocation of driving
privileges or which resulted in attendance at an educational or a rehabilitation program.
Previously reported |Already exists in patient file
2] Have you visited any health professionals within the last 3 years
Yes Doctor vigits verified

Ok General Explanations by Airman Pertaining to Medical History:

Ok Additional AME Comments:
Patient in good general health with full physical and mental capabilities

Figure 52 - Comments on History and Findings
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13 Form 8500-8 Data Entry Screen Page 3

Page 3 of the Form 8500-8 Data Entry Screens was designed to present itself as Certificate
Issued or No Certificate Issued, as applicable, and is where the AME will submit the exam to

the FAA.
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Form 8500-8 Search Applicants Pending Exams Import Application Help

Page 2 AME Actions Comments

Page 3

MedXPress Imported application

pilot Medical Certificate

Application For: Airman Medical Cert.  Class of Medical Cert.:3rd
Name: DJTESTNEW m'iddle DJTESTNEW

SSN: *****2833

& uptoad Document | #¥ Attach ECG Print Gertificate | it Display Summary

UNITED STATES OF AMERICA
Department of Transportation
Federal Aviation Admi ration

Ok Certificate/Form No.: |GX v ||3904724

MEDICAL CERTIFICATE FIRST v |CLASS

This certifies that (Full name and address):
DITESTNEW m'iddle DITESTNEW

5155 MAIN ST

Dallas, TX 73010

Date of Birth Height Weight Hair Eyes
09/06/1982 72 180 BLACK BLACK

' Check for Errors

Sex

has met the medical standards prescribed in Part 67, Federal Aviation Regulations, for this class of Medical Certificate.

Limitations

Code Description

0 None
[0 5  Third-Class Letter of Evidence
[J 5  Must use hearing amplification
0 10  Must wear artificial limb.
[J 11 oOxygen required when flying above 7,995 feet.
[J 13 Not valid for pilot in command.
[0 16 Not valid for flights requiring coler signal control during daylight hours.
[0 17 Not valid for night flying or by color signal control.
[J 18  Not valid for night flying.
[0 22 Not valid for flying where radio use is required.
[0 25 valid for flight service station or center duties only.
[0 27 Second class privileges limited to aerial application.
[0 28 Second class privileges limited to flight engineer duties.
[J 31 wvalid for and limited to air traffic control duty only.
[J 36 Limited second class/Full third class privileges.
[J 39 1ssued on basis of demonstrated medical fitness.
O 41 valid for & months following the month examined.
O 43 valid for 12 months following the month examined.
[0 47 valid for 24 months following the month examined.
[J 60 Not valid for carrying passengers or cargo for compensation,
[J 61  except if serving as pilot of fully qualified 2-pilot crew.
[J 76  Not valid for any class aﬁ:er’:
101 Centingency Special Issuance: Valid for 6 months following the month examined.
[0 102 Must use corrective lens(es) to meet vision standards at all required distances.

[0 103 valid for balloon operations only.

Date of Examination: 03/14/2023 Examiner's Designation No.: 000080083

Figure 53 - Form 8500-8 Screen, Page 3
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13.1 No Certificate Issued
If one of the following selections was made in Field 62 on Page 2 of the Form 8500-8 Data
Entry Screens, a screen indicating that no certificate will be issued by the AME will display.

FAA ATCS Clearance Deferred to FAA

FAA ATCS Clearance Issued on FAA Form 3900-7

FAA ATCS Clearance Deferred on FAA Form 3900-7

FAA ATCS Clearance and Airman Medical Certificate Deferred
No Certificate Issued - Deferred for Further Evaluation

e Has Been Denied - Letter of Denial Issued (Copy Attached)

_ FUOEEUE Search Applicants  Pending Exams  ImportApplication  Help

Page 1 Page 2 AME Actions Comments Page 3 ‘

MedXPress Imported application

Pilot Medical Certificate

Application For: Airman Medical Cert. Class of Medical Cert.:3rd
Name: DITESTNEW m'iddle DIJTESTNEW

SSN: ¥*¥*¥3833

\T; Upload Document 4‘1‘ Attach ECG ﬁ._"'( Print Certificate .;.:4 Display Summary \/ Check for Errors
UNITED STATES OF AMERICA
Department of Transportation
Federal Aviation Administration
Ok Certificate/Form No.: | GX ~ ||3904724
No certificate will be issued by the AME.
Date of Examination: 03/14/2023 Examiner's Designation No.: 000080083

Figure 54 - No Certificate Issued
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13.2 Certificate Issued
If one of the following selections was made in Field 62 on Page 2 of the Form 8500-8 Data
Entry Screens, the Medical Certificate screen will display allowing you to update the certificate
information, if necessary.

e FAA ATCS Clearance and Airman Medical Certificate Issued
e Medical Certificate
¢ Medical and Student Pilot Certificate
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_ Form 8%00:8 | S

Pen

g Exams Import Application Help

ge 1 Page 2 AME Actions Comments

Page 3

MedXPress Imported application

Pilot Medical Certi ite

Application For: Airman Medical Cert.  Class of Medical Cert.:3rd
Name: DJTESTNEW m'iddle DJTESTNEW

SSN: *****2833

& uptoad Document | 4+ Attach Ec Print Certificats | (et Display Summary

UNITED STATES OF AMERICA
Department of Transportation
Federal Aviation Administration

Ok Certificate/Form No.: | GX v ||3904724

MEDICAL CERTIFICATE FIRST ~ |CLASS

This certifies that (Full name and address):
DITESTNEW m'iddle DITESTNEW

5155 MAIN ST

Dallas, TX 73010

Date of Birth Height Weight Hair Eyes
09/06/1982 72 180 BLACK BLACK

 check or Errors

has met the medical standards prescribed in Part 67, Federal Aviation Regulations, for this class of Medical Certificate.

Limitations

Code Description

0 None
(05  Third-Class Letter of Evidence
(08 Must use hearing amplification.
[J 10 Must wear artificial limb.
[J 11 oxygen required when flying above 7,999 feet.
[J 13 Not valid for pilet in command.
[J 16 Not valid for flights requiring color signal control during daylight hours.
[J 17 Mot valid for night flying or by color signal control.
[J 18 Mot valid for night flying.
[0 22 Not valid for flying where radic use is required.
[0 25 valid for flight service station or center duties only.
[J 27 Second class privileges limited to aerial application
[J 28 Second class privileges limited to flight engineer duties
[ 31 wvalid for and limited to air traffic control duty only.
(0 36 Limited secend class/Full third class privileges.
(0 39 1ssued on basis of demonstrated medical fitness.
[0 41 valid for 6 months following the month examined.
[0 43  valid for 12 months following the month examined.
[0 47  valid for 24 months following the month examined.
[J 60 Not valid for carrying passengers or cargo for compensation,
[J 61  except if serving as pilot of fully qualified 2-pilot crew.
[J 76 Mot valid for any class a&er:
101 Centingency Special Issuance: Valid for 6 months following the month examined.
[0 102 Must use corrective lens(es) to meet vision standards at all required distances.

[0 103 valid for balloon eperations only.

Date of Examination: 03/14/2023 Examiner's Designation No.: 000080083

Figure 55 - Certificate Issued Screen
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IMPORTANT
If a certificate has already been printed using the Print Certificate button, no changes
should be made to the certificate information at this point. If the data being submitted
does not match the data that was printed on the certificate, the exam will not submit and
a Certificate Data Mismatch Verification screen will launch.

Medical Certificate Class

Select the appropriate class granted from the drop down list provided.
Limitations

Select the limitation(s) that apply.

Certificate/Form Number

This field will automatically populate with a GX-******* computer generated number if the
application was imported via the FAA’s MedXPress system and the digits will be read-only. (If
you are performing an FAA ATC/pilot combination exam, the GG-******* number from the
paper 8500-8 form should be entered.)

13.2.1.1 Certificate Data Mismatch Verification

This screen launches if information printed on the certificate issued pre-submission has
changed or if you have selected deferred or denied in block 62 and you are now trying to
submit the exam. AMCS will not allow you submit the exam without a comment in the box
provided, or a correction of the changed data. If possible, please return to the exam and
print a corrected certificate or correct the data that has changed before submitting.

Current - Data Mismatches
U EEC The following data mismatches have been detected between what was printed on the Medical
o Page 2 Certificate, and what you are about to submit. You can return to the exam and correct the data, or
enter a3 comment and continue with the submission of this exam.
o Comments
= Page 3 Height does not match printed certificate (72).
Weight does not match printed certificate (180).

Limitations selected does not match printed certificate {0).

N

Exams

= Pending
o Search
o Import Submission Comment
o Help

o Logout

Return to Page 1 Continue Submission

Figure 56 - Certificate Data Mismatch Verification
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13.2.1.2 Certificate Issued With Certificate Eligibility Warning

Each exam is validated against the applicant’s medical history in the DIWS. If the applicant
has had a previous exam denial or a prior exam submitted within the past 90 days a Certificate
Eligibility Warning will appear at the bottom of Page 3’s Certificate Issued screen. If the AME
decides to ignore the warning and submit, a screen will launch requiring an explanation for
the submission. If you see a Certificate Eligibility Warning, please contact the FAA for
instructions. You will be unable to print a certificate.
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L LI Search Applicants  Pending Exams  Import Application  Help

Page 1 Page 2 AME Actions Comments

Page 3

MedXPress Imported application

pilot Medical Certificate

Application For: Airman Medical Cert.  Class of Medical Cert.:3rd
Name: DJTESTNEW m'iddle DITESTNEW

SEN: *¥¥+¥2833

& upioad Bocument 4+ Attachece Print Certificate | (. Display Summary

UNITED STATES OF AMERICA
Department of Transportation

Federal Aviation Admi ration
Ok Certificate/Form No.: | GX v ||3904724

MEDICAL CERTIFICATE FIRST ~ |CLASS

This certifies that (Full name and address):
DITESTNEW m'iddle DITESTNEW

5155 MAIN ST

Dallas, TX 73010

Date of Birth Height Weight Hair Eyes
09/06/1982 72 180 BLACK BLACK

 check for Errors

has met the medical standards prescribed in Part 67, Federal Aviation Regulations, for this class of Medical Certificate.

Limitations

Code Description

0 None
s Third-Class Letter of Evidence
[0 &  Must use hearing amplification
[0 10 Must wear artificial limb.
[J 11 Oxygen required when flying above 7,999 feet.
[J 13  Not valid for pilot in command.
[J 16 Not valid for flights requiring coler signal control during daylight hours.
[0 17 Not valid for night flying or by color signal control.
[0 18 Not valid for night flying.
[J 22 Not valid for flying where radio use is required.
[0 25 walid for flight service station or center duties only.
[ 27 Second class privileges limited to aerial application.
[J 28 Second class privileges limited to flight engineer duties.
O 31 valid for and limited to air traffic control duty only.
O 36  Limited second class/Full third class privileges.
[0 39 Issued on basis of demonstrated medical fitness.
[0 41 walid for 6 months following the month examined.
[J 43 walid for 12 months following the month examined.
O 47 wvalid for 24 months following the month examined.
[J 60  Not valid for carrying passengers or cargo for compensation,
[J 61 except if serving as pilot of fully qualified 2-pilot crew.
[0 76 Not valid for any class af’ter:
101 Contingency Special Issuance: Valid for 6 months following the month examined.
[ 102 Must use corrective lens(es) to meet vision standards at all required distances.

[J 103 valid for balloon operations only.

Date of Examination: 03/14/2023 Examiner's Designation Ne.: 000080083

Previous Page Save

Figure 57 - Certificate Issued With Certificate Eligibility Warning
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Explanation for Submission

If the decision has been made to ignore the warnings and issue a certificate, the Explanation
for Submission screen will launch requiring the AME to enter an explanation for the issuance
before AMCS will allow submission of the exam.

Submission Explanation
o Page 1 : ) o . .
You have elected to ignore the warnings about not issuing a certificate for this exam, please enter an

= Page 2 explanation for this issuance in the box provided below.

o Comments
o Page 3
o Quick Cert

o Pending

o Search

o Import

Figure 58 - Explanation for Submission

13.2.1.3 Exam Submission Confirmation
Once all of the necessary data has been entered, click on the Submit Exam button on the
bottom of Page 3 of the Form 8500-8 Data Entry Screens.

If the data does NOT pass the final validation stage, error messages will display at the top of
the page. Clicking on the error will take you to the appropriate page of the Form 8500-8 Data
Entry Screens so you can correct the error.

If all of the data passes the final validation stage, a Confirmation screen will appear displaying
a message indicating that the exam was submitted successfully along with the Exam Date,
Applicant ID number, MID number, applicant’s DOB and SSN as well as the applicant’s name
and address.
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Welcome, Dr. Manhattan

Aerospace Medical Certification AMCS Home | Log Out
Subsystem (AMCS)

IYOE-LUIE M search Applicants  Pending Exams  Import Application  Help

The exam was submitted successfully.

Exam Date: 6/11/2015
Applicant ID: 12353231343

MID: 200004885132
DOB: 02/20/1970
SSN: 555575309
HAL JORDAN

1 Oa Sector 0
Coast City, CA, USA, 20814

Display Summary Report Preview Certificate

FAA.gov | Privacy Policy | Web Policies & Notices | Site Map | Contact Us | Freguently Asked Questions | Forms

Readers & Viewers: PDE

Figure 59 - Exam Submission Confirmation

The MID number uniquely identifies this examination within the FAA database. The Applicant
ID uniquely identifies the individual. These numbers should be included on all correspondence
associated with this ai ilication as it will allow the FAA to quickly locate an airman’s record.

Clicking the EEEEEESIEASEAN button presents a summary of the completed Form 8500-8.

Clicking the button launches the Medical Certificate Preview page where the
medical certificate can be reviewed and then printed. This button will not be available if you
have already printed the maximum number of times, you deferred or denied certification, or
you have entered an FAA ATC exam.
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Clicking on the Preview Certificate button on the bottom of the Confirmation screen will
launch this screen. If the certificate is accurate, click on the Print Certificate button and
make the necessary print selections. Once the certificate has printed, select where in AMCS

Medical Certificate Preview

you would like to return to using the links on the left side of the page.

Current -
o Confirrmation

Examsz

I

o Pending

@ Search

o Import
AMCS -
o Help

o Logout

Certificate Sample

UNITED STATES OF AMERICA

Department of Transportation
Federal Aviation Administation

MEDICAL CERTIFICATEFIRST CLASS

This certifies that (Full name and address):

FEANEIE BUBBAX MCGINMNYPRIG JR
4515 Palm Tree Road
Iidwest City OK 73110 US4

Date ofBirth | Height | Weight |  Hair Eyes Sex

042011963 12 130 BROWH FREEH F

has met the medical standards prescribedin part 67, Federal Aviation
Requlations, far this classof Medical Cedificate.

Mone

Limitations

Date of Examination Examinet's Designation Mo.

D&(12/2014 00034

Signature

Typed Mame
COURTHEY D. 3COTT IR, DO

Examine

AIRMAN'S SIGNATURE

Applicantil: 1999318696 | ControlNo: 200006509667

FAA Form 8500-9 =5 Swpemedes Frevions Edition NSN: S2-I0HE70-T00

Print Certificate

Figure 60 - Medical Certificate Preview
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13.3 Functions

13.3.1 Search Tab
Selecting this tab takes you to the Search Applicants screen.

13.3.2 Pending Exams Tab
Selecting this tab takes you to the Pending Exams screen.

13.3.3 Import Application Tab
Selecting this tab takes you to the Import Application screen.

13.3.4 Page 1 Menu Item
Selecting this menu item will save any newly entered or updated information and takes you
to Page 1 of the Data Entry Screens.

13.3.5 Page 2 Menu Item
Selecting this menu item will save any newly entered or updated information and takes you
to Page 2 of the Data Entry Screens

13.3.6 AME Actions Menu Item (PILOTS ONLY)

This menu item takes you to the AME Actions page where the appropriate selection for the
Obstructive Sleep Apnea Assessment can be made. A selection is required for all Pilot
exams.

IMPORTANT
This button will not display for ATC exams.

13.3.7 Comments Menu Item
This menu item takes you to the Comments page where you can enter AME comments.

IMPORTANT
A section for comments when an AME makes modifications to information on Page 1 of an
application imported via the FAA MedXPress is provided. An AME must enter a comment
for each modification before the exam can be submitted.

13.3.8 Page 3 Menu Item
This menu item, displayed in light blue, indicates you are on Page 3 of the Data Entry
Screens.

13.3.9 Check for Errors Button
Clicking this button will save any newly entered or updated information, validate that
information and display a list of errors if applicable.

13.3.10 Attach ECG Button

Clicking on this button will launch a Document import window, where the applicant’s current
ECG can be uploaded (attached to the current exam) and eventually transmitted to the FAA
with the exam.
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13.3.11 Upload Document Button

Clicking on the Upload Document button will launch a Document Upload window where the
applicant’s supporting documentation can be uploaded and eventually transmitted to the FAA
with the exam.

13.3.12 Save Button
Save
- Selecting this button will save any newly entered or updated information.

13.3.13 Previous Page Button

== Selecting this button will save any newly entered or updated information and take
you back to the Comments page.

13.3.14 Submit Exam Button

- Selecting this button will perform a final validation of the exam information, which
will launch either a window depicting the fields that contain an error or a window displaying a
message that the exam submitted successfully along with a Preview Certificate button if
you are issuing a certificate.

13.3.15 Helptab
Click on the Help tab, available from any screen, to view information about a specific
screen’s functionality.

13.3.16 AMCS Home
Click the AMCS Home link to go to the AMCS Home screen.

13.3.17 LogOutLink
Click the Log Out link to exit AMCS and return to the AMCS Login Screen.
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