Message Page

Upon login to the AMCS, users will be presented with the Message Page if the user has more
than one application available to them or if there are new messages. If there are no new
messages and the user only has access to the AMCS application, the user will be presented
with the AMCS Pending Exams screen upon login. If there are new messages they will
display in the Messages box. All messages that are currently active can be viewed by
clicking on All. Click on the Aerospace Medical Certification Subsystem link and you will be
taken to the AMCS Pending Exams screen.
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If a message requires confirmation, a message will display at the top of the screen, the
application links will be disabled and a check mark will display under the “Required” header
in the messages section of the screen. Users will not be allowed access to any application
until they confirm they have read the message.
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2% When messages exist that reguire viewing, they must first be confirmed before accessing any application. Once you have viewed and
confirrned all required messages, applications will be accessible.
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Clicking on the View button will display the message along with a check box and Confirm
button. A Print button has also been provided so that the message may be printed. If a
message requires confirmation, check the box and click on the Confirm button. Once
confirmation is made you will be returned to the Message Page. The warning message will
be gone and the application links will be enabled.
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Date: 8{17/2010
Date Sent: 8/17/2010
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Accounts Not Validated will be Denied Access

AMEs will be required to validate the AMCS accounts for their staff every 90 days via the
AMEADMIN application. If accounts are not validated they will be locked and the link to
AMCS will be disabled with a yellow triangle beside it upon log-in to AMCS. Hover over the
triangle to see the message explaining that access to AMCS is being denied until the
account is validated.
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