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 Designee Management System 
Designee Management System (DMS) is a web-based tool designed to standardize the management of designees.   
Designee: Private persons (i.e., individuals) or organizations delegated to act as representatives of the Administrator. DMS will 
collect, store, and process designee information and the designee management processes in accordance with FAA recordkeeping 
requirements. Successfully meeting the minimum qualifications does not guarantee appointment as a designee. Applicants must 
update their applications whenever information changes and they must validate and verify the application data at least every 12 
calendar months. Failure to maintain up-to-date information may affect selection eligibility and appointment as a designee. (Text 
taken from FAA Order 80000.95.) 

DMS Login 

Designee Login 
1. Access DMS using the following link: https://designee.faa.gov/ 

 
2. When the Systems Use Notice appears, click I Agree. 

   
3. Enter your User Name and Password, and click Login. 

 

 

Federal Aviation 
Administration 

       IT Training Services-For FAA Internal Use Only  
014-15 

 

https://designee.faa.gov/


 

The Designee DMS Home page opens. 

 
 

Change/Expand Authority 
If you are an existing AME Designee and would like to apply for another sub-type under an existing Certificate and Letter of 
Authority (CLOA), you must request an expansion. There are four reasons to request expansion of authority: 

• An AME requests authority to perform physical examinations necessary to determine qualifications for the issuance of first-
class FAA Airman Medical Certificates.   

• Change of address  
• An AME requests authority at a second location.  
• A designated civilian AME requests authority to be designated as a Guard or Reservist within their civilian region. 

 
 
Change/Expand Authority 
 
Important: Expansion of authority must start with the designee first. 
 

1. Under My Designations, click on the Action link. 
 

 
 

 
2. Under Activity Links, click on the Change/Expand Authority Request link. 
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3. Select an AME Type(s), and then select a Class Type. 
 

 
 

4. Enter Address Information. 
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5. Enter Phone Information, a Justification (or reason for the request), and click Continue. 

 

 
 

6. Click the I AGREE boxes, enter your DMS Password in the Signature field, and click Submit. 
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7. When the Submission Acknowledgement Statement appears, click OK. 

 
The “Review Change/Expand Authority Request” is sent to Managing Specialist.  

 

The Expand Authority Request will appear under the Activity History section. 

 

 
 
 
 

 

Technical Support 
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